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Request for Records Disposition Authority

Records Schedule Number DAA-0048-2013-0008

Schedule Status Approved

Agency or Establishment Department of the Interior

Record Group / Scheduling Group Records of the Office of the Secretary of the Interior

Records Schedule applies to Department-wide

Schedule Subject Department Records Schedule 3 - Policy Records

Internal agency concurrences will
be provided

No

Background Information The U. S. Department of the Interior (DOI), Record Group 048,
protects and manages the Nation’s natural resources and cultural
heritage; provides scientific and other information about those
resources; and honors its trust responsibilities and special
commitments to American Indians, Alaska Natives, and affiliated
island communities. In accomplishing this mission, DOI records
these activities, maintaining adequate and proper documentation
of DOI policies and transactions, through its comprehensive
records management program. DOI serves its customers in the
four broad areas of recreational uses, commercial uses, community
services, and science for decision making. These services are being
represented in the Departmental Records Schedule (DRS) through
the following five mission areas:

1. Provide Natural and Cultural Resource Protection and Experiences
2. Sustainably Manage Energy, Water, and Natural Resources
3. Advance Government-to-Government Relationships with Indian
Nations and Honor Commitments to Insular Areas
4. Provide a Scientific Foundation for Decision Making
5. Building a 21st Century Department of the Interior.

Department Organization: DOI is guided by the Office of the
Secretary and includes the following Bureaus and Offices:
# Bureau of Indian Affairs (BIA), Bureau of Indian Education (BIE),
and the Office of the Special Trustee for American Indians (OST) –
Record Group 075
# Bureau of Land Management (BLM) – Record Group 049
# Bureau of Ocean Energy Management (BOEM) – Record Group
589
# Bureau of Reclamation (BOR) – Record Group 115
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# Bureau of Safety and Environmental Enforcement (BSEE) – Record
Group 473
# Fish and Wildlife Service (FWS) – Record Group 022
# National Park Services (NPS) – Record Group 079
# Office of Surface Mining, Reclamation and Enforcement (OSMRE) –
Record Group 471
# US Geological Survey (USGS) – Record Group 057
# Office of the Secretary (OS) – Record Group 048. This includes:
# Office of the Solicitor (SOL)
# Office of the Inspector General (OIG)
# Office of Hearings and Appeals (OHA)
# Interior Business Center (IBC)
And all other offices under the Office of the Secretary

For a high-level departmental organization chart, visit: https://
www.doi.gov/whoweare/orgchart

Methodology:
DOI selected the Lines of Business applicable to its mission and
operations, which were then divided among the categories of policy,
mission, legal, and administrative schedules. Each bureau was asked
to map their existing records retention schedules to DOI’s Lines
of Business. The crosswalks showing this work are attached. The
schedule for administrative, policy, legal, and each of the five mission
areas will be submitted separately. This schedule is for policy and
includes the following Lines of Business:
# Controls and Oversight
# Judicial and Legislative Affairs
# Public Affairs
# Regulatory Development
# Policy-Related Special Media

This change to a departmental schedule, from individual bureau
schedules, moves disposition authority for Record Groups 022
(FWS), 049 (BLM), 057 (USGS), 075 (BIA), 079 (NPS), 115 (BOR),
471 (OSMRE), 473 (BSEE), and 589 (BOEMRE) to 048. All Federal
Records Center (FRC), Annual Move, and Direct Offer interactions
with the National Archives and Records Administration (NARA) will
continue to be broken out according to the assigned Record Group
number for the creating agency. The underlying authority for each
interaction will be the approved DRS authority established by this
schedule.

For records located at off-site storage, this disposal authority will only
apply on a “day-forward” basis from date of schedule approval, and
does not require retroactive changes to existing accessions at the
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FRCs. This disposal authority does apply retroactively to records
located on site.

High-Level Officials:
Throughout this schedule, the term “High-Level Official” is used
to refer to officials whose records are deemed to merit permanent
retention based on the nature of the position itself. Officials are
identified under this label because of their role in determining bureau/
DOI policy and major decisions regarding the accomplishment of
mission objectives. They may also be authorized to represent the
bureau, DOI, or the Federal government to external national or
international activities and parties.

Officials acting in the role of a High-Level Official are considered to be
a High-Level Official for the period of time in which they are acting in
that role and their records will be retained accordingly.

The current list of High-Level Officials includes:
# Secretary of the Interior
# Deputy Secretary
# Assistant Secretaries
# Deputy Assistant Secretaries
# Principal Deputy Assistant Secretaries
# Secretary’s Chief of Staff
# Bureau Chiefs of Staff (as designated by each bureau)
# Deputy Chiefs of Staff
# Senior Advisors
# Counselors
# Solicitor
# Inspector General
# Chief Information Officer
# Special Trustee for American Indians
# Heads of bureaus and major components of DOI and key
supporting staff responsible for independently making major decisions
(as described above) during their regular duties.

DOI maintains a current list of all High-Level Officials based on the
above criteria, referenced and appended to the Designation of High-
Level Officials Standard Operating Policies and Procedures.

Commissions:
Throughout this schedule, the term "Commission" is used to refer to
all types of boards, councils, committees, commissions, and other
groups.
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Schedule 3 - Policy Records
This schedule establishes the disposition authority for records
created to document the overall management of the Department
and its Bureaus and Program Offices. Included are regulations,
program implementation and management, policy and guidance
files from all senior executive offices in the Department, reports and
regulatory compliance when an office is representing a Bureau or
the Department as a whole, activities of executive commissions
or committees, and high-level interaction with the Legislative and
Judiciary branches.

Routine management reviews and lower-level program management/
administration should remain in Schedule 1 (Administrative).
Regulatory compliance, investigations, litigation case files, and
audits should use Schedule 4 (Legal, Regulatory Compliance, and
Enforcement).

Item Count

Number of Total Disposition
Items

Number of Permanent
Disposition Items

Number of Temporary
Disposition Items

Number of Withdrawn
Disposition Items

15 11 4 0

GAO Approval
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Outline of Records Schedule Items for DAA-0048-2013-0008

Sequence Number

1 Controls and Oversight

1.1 Program Monitoring and Policy Development
Disposition Authority Number: DAA-0048-2013-0008-0001

1.2 Departmental Compliance Reporting and Directives
Disposition Authority Number: DAA-0048-2013-0008-0002

1.3 Permanent Control and Oversight Files
Disposition Authority Number: DAA-0048-2013-0008-0003

1.4 Records of High-Level Officials
Disposition Authority Number: DAA-0048-2013-0008-0004

1.5 Executive Commission Records
Disposition Authority Number: DAA-0048-2013-0008-0005

2 Judicial and Legislative Activities

2.1 Document Collection and Legislative Input Records
Disposition Authority Number: DAA-0048-2013-0008-0006

2.2 Official Legislative and Judicial Representation
Disposition Authority Number: DAA-0048-2013-0008-0007

3 Public Affairs

3.1 Public Affairs Records
Disposition Authority Number: DAA-0048-2013-0008-0008

4 Regulatory Development

4.1 Regulatory Development and Support
Disposition Authority Number: DAA-0048-2013-0008-0009

4.2 Final Regulations
Disposition Authority Number: DAA-0048-2013-0008-0010

5 Policy-Related Special Media Records

5.1 Photography and Negatives - Physical Media
Disposition Authority Number: DAA-0048-2013-0008-0011

5.2 Photography and Negatives - Digital Images
Disposition Authority Number: DAA-0048-2013-0008-0012

5.3 Motion Pictures, Video, and Audio Recordings - Physical Media
Disposition Authority Number: DAA-0048-2013-0008-0013

5.4 Motion Pictures, Video, and Audio Recordings - Digital Video and Audio Recordi
ngs
Disposition Authority Number: DAA-0048-2013-0008-0014

5.5 Posters
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Disposition Authority Number: DAA-0048-2013-0008-0015
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Records Schedule Items

Sequence Number

1 Controls and Oversight
All DOI activities to ensure that operations and programs within DOI comply
with applicable laws and regulations, and prevent waste, fraud, and abuse.
This category includes broad program planning and management, compliance
reporting and monitoring (but not investigations or adjudication records—see
Schedule 4 Legal, Regulatory Compliance, and Enforcement), internal policies and
procedures, and the activities of High Level Officials and Executive Commissions.
This category also includes all activities devoted to determining strategic direction,
identifying and establishing programs, and allocating resources (capital and labor)
among those programs and processes. This category does not cover regulations/
rulemaking applicable to external entities (see 0009 and 0010, Regulatory
Development), input to the legislative branch and response to congressional
inquiries or Departmental response to litigation/judicial concerns (see 0006 and
0007, Judicial and Legislative Activities). For specific litigation case files, see the
Schedule 4 Legal, Regulatory Compliance, and Enforcement.

1.1 Program Monitoring and Policy Development

Disposition Authority Number DAA-0048-2013-0008-0001

These records are accumulated in the regular monitoring and oversight of
Federal programs, and in the formulation of policies and decisions regarding
resource allocation, but do not include the final product of such documents.
Also included are other routine oversight files that do not pertain to a single
program or office. Specific records include: • Program evaluation and review
files; • Delegations of authority or succession memoranda; • Political appointment
files that do not require Senate confirmation; • Budget formulation records for the
Departmental budget, including presentations and justifications; • Directives and
policy pertaining to regional concerns or isolated issues that do not warrant long-
term retention; • Subject files maintained by Department officials for comment on
policy development and support (not to include the records of High-Level Officials)
• Input into strategic plans or other long-term planning documents (but not including
the final consolidated version of such a document)

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

GRS or Superseded Authority
Citation

GRS 16-14f(1)



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

Electronic Records Archives Page 8 of 37 PDF Created on: 05/07/2018

GRS 16-14f (2)
NC1-22-78-1, Items 02 MNGT-100, 81 MNGT-250,
and 82b MNGT-300
N1-022-05-01, Items 130a2 MNGT-500 and 130b
MNGT-500
N1-048-07-04, Item 7101.4
N1-048-08-22, Item 1201.2
N1-048-08-24, Item 6252
N1-048-08-27, Item 6202
N1-048-10-01, Items 1.1.5, and 6.5.1
N1-048-10-2, Items 7205.2, 7207.1, and 7210
N1-048-10-03, Items 2805 and 2806
N1-048-11-01, items 4.3, 7.3, and 8.1
N1-057-08-02, Item 504-03
N1-057-08-06, Item 906-01
N1-075-05-1, 1239 P5
N1-473-12-2, Item 2A(2)
N1-589-12-2, Item 2A(2)

Disposition Instruction

Cutoff Instruction Cut off at end of fiscal year in which final document is
superseded/obsolete, or upon determination that no
final will be produced. If not a supporting record, cut
off at end of fiscal year when created.

Retention Period Destroy 5 year(s) after cut-off

Additional Information

GAO Approval Not Required

1.2 Departmental Compliance Reporting and Directives

Disposition Authority Number DAA-0048-2013-0008-0002

These records are accumulated in the control and oversight of Departmental
programs across multiple offices or bureaus. Programs generally do not relate to
a mission for which the Department has oversight responsibility, but constitute the
Department’s input and compliance into a matter overseen by an external agency
or entity (e.g. Section 515, Title VI, Regulatory Flexibility Act). Also under this
item are unique, non-recurring resource allocation records that are accumulated
in response to unexpected events, and directives/policies pertaining to non-
program (administrative) matters. Specific records include: • Official Departmental
reports to monitoring agencies for compliance or statistical analysis, but not
including Departmental reports to Congress (see 0003); • Final publication of
administrative policies and directives; and • Documents created or maintained for
the management of government resources, particularly the budget, in response to



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

Electronic Records Archives Page 9 of 37 PDF Created on: 05/07/2018

significant events or circumstances (e.g. national emergency, natural disaster, etc.)
that warrant a special stipulation of funds, or similar response.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-048-10-01, Items 4.8 and 6.5.2
N1-048-10-02, 7211
N1-048-10-03, 2808
N1-49-85-2, Item 5/1
N1-49-90-03, 16/1b
N1-057-08-02, Item 504-02
N1-057-08-06, Item 1302-02
N1-79-08-9, Item 10B
N1-471-89-1, 100-01b

Disposition Instruction

Cutoff Instruction Cut off at end of fiscal year in which document is
created, or when superseded/obsolete (if a policy).

Retention Period Destroy 15 year(s) after cut-off

Additional Information

GAO Approval Not Required

1.3 Permanent Control and Oversight Files

Disposition Authority Number DAA-0048-2013-0008-0003

These records include control and oversight files that have inherent historical
value, but do not document the activities of a particular High-Level Official (see
0004) or Executive Commission (see 0005). Some of the records included under
this item are: # Final internal policies and directives applying to mission- and
program-specific functions of the Department, or its bureaus; # Substantive policy
development records and guidance for existing policies that is necessary to
fully comprehend and utilize the final document; # Official Departmental reports
to Congress and plans documenting the decisions and initiatives of the entire
agency (such as major Bureau and DOI initiatives, agency strategic plans, and
budget Green Books submitted to Congress); # Management reports and plans
pertaining to program accomplishments, strategic plans, and annual reports to
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the Secretary or Bureau/Office Heads; and # Reports, publications, and similar
records documenting the history of bureaus or Department , significant events
and historic ceremonies, and other instances of widespread media attention or
Congressional scrutiny. This is not intended to be an exhaustive list of documents
under this category. Records that fit the above criteria must be proposed for
permanent retention in the bureau’s records manual, with concurrence from the
Departmental Records Officer. For records matching this description in special
media (audiovisual, posters, or photographs), see 0011-0015.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

NC1-022-78-01, Items 50a ADMI-530, 60a
MNGT-213, 66a MNGT-300, and 82a1 MNGT-400
N1-022-05-01, Items 07 MNGT-510 and 130a1
MNGT-500
N1-048-06-07, Item 7302
N1-048-08-22, Item 1201.1
N1-048-08-27, Item 6201
N1-048-09-10, Items 6204, 6205, 6206, 6207, 6208,
and 6209
N1-048-10-01, Item 10.1
N1-048-10-02, Items 7205.1 and 7214.1
N1-048-10-06, Item 3121
N1-048-11-01, Item 1
N1-49-85-2, Items 5/2a, 16/22a, and 16/22c
N1-49-90-3, Items 16/41a(1) and 16/41c(1)
N1-49-94-2, Items 16/1a and 16/1b(2)
N1-057-89-1, Item 203-01A
N1-057-08-02, Item 701-03b
N1-075-05-01, Items 1200a, 1200b, 1204, 1213,
1214, 1217, 1300b, 1400b, 1500b, 3200b, 3300b,
3400b, 3600b, 3700b, and 4200b
N1-075-05-04, Item 3500b
N1-075-05-05, Items 5200b, 5300b, 5400b, and
5500b
N1-075-06-07, Items 4300b, 4400b, 4500b, 4600b,
4700b, and 4900b
N1-075-06-09, Item 4800b
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N1-075-08-01, Item 6000b
N1-075-09-06, Item 6200b
N1-79-08-1, Item 1A2
N1-79-08-2, Item 2A1
N1-79-08-3, Item 4A
N1-79-08-4, Item 5A2
N1-79-08-5, Item 6A1
N1-79-08-6, Item 7A1
N1-79-08-7, Item 8A1
N1-79-08-8, Item 9A1
N1-79-08-9, Item 10A
N1-115-94-01, Items IRM-1.00, PIO-1.00, RIM-1.00,
and RIM-5.10
N1-115-94-02, Items ACM-1.00, FIN-1.00, and
PRM-1.00
N1-115-94-03, Items ADM-1.00, ADM-2.00,
ADM-24.00, PER-1.00, and SAF-1.00
N1-115-94-04, Item RES-1.00
N1-115-94-05, Item WTR-1.00
N1-115-94-06, Item LND-1.00
N1-115-94-07, Item ENV-1.00
N1-115-94-08, Item PRJ-1.00
N1-115-94-09, Item LAW-1.00
N1-473-12-02, Item 2A(1)
N1-589-12-02, Item 2A(1)

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Non-electronic Textual Records

Cutoff Instruction Cut off at the end of the fiscal year when superseded
or obsolete.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

From 1985 To 2000

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation
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Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

1404 Cubic feet 371 Cubic feet

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Electronic Records

Cutoff Instruction Cut off at the end of the fiscal year when superseded
or obsolete.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

From 1985 To 2000

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

50 GB 13.81 GB

1.4 Records of High-Level Officials

Disposition Authority Number DAA-0048-2013-0008-0004
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These files contain documents received, generated, and maintained by High-
Level Officials to support their role in DOI. Documents include files assembled
about a specific case, issue, or subject matter; briefing books and materials;
correspondence; talking points; memoranda, itineraries and schedules; travel
records; hand-written notes; and all other documents supporting an official’s
oversight of DOI’s activities not covered elsewhere in this schedule. Generally,
these files reflect the broad scope of issues on which the primary official on
whose behalf they are collected and maintained was consulted or engaged
in the decision-making process. They include records in response to single
issues and groups of closely-related issues maintained by agency officials
charged with oversight of these programs or initiatives. This item also covers
correspondence, travel files, speeches and other public communications, and
notes for the aforementioned individuals as evidence of their activities. This item
does not cover regulatory development (0009), or input into legislative or judicial
matters (0007). For records matching this description in special media (audiovisual,
posters, or photographs), see 0011-0015.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

GRS or Superseded Authority
Citation

N1-048-07-02, 7505
N1-048-07-02, 7506
N1-048-07-03, 7507e
N1-048-08-06, 1101.1
N1-048-08-27, 6203
N1-048-10-01, Item 1.1.1
N1-048-10-01, Item 1.1.2
N1-048-10-01, Item 1.1.3
N1-048-10-01, Item 1.1.4
N1-048-10-01, Item 5.1
N1-057-89-1, 102-04C
N1-057-08-01, 102-02
N1-075-05-1, 1201
N1-471-89-1, 100-01a

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Non-electronic Textual Records

Cutoff Instruction Cut off upon termination of the official’s time in office.
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Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

From 1995 To 2000

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

109 Cubic feet 119 Cubic feet

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Electronic Records

Cutoff Instruction Cut off upon termination of the official’s time in office.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

From 1995 To 2000

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

36.5 GB 15.2 GB
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Microform

Hardcopy or Analog Special
Media

1.5 Executive Commission Records

Disposition Authority Number DAA-0048-2013-0008-0005

This item includes records created and maintained by temporary Commissions,
boards, councils, and committees fulfilling any of the following criteria: # Internal
agency Commissions established by agency authority related to the Department’s
mission, tasked with reviewing policy, studying reorganizations, recommending
new actions, or developing multi-year plans; # Advisory Commissions established
under the Federal Advisory Committee Act (FACA). These Commissions are
1. established by statute or reorganization plan, 2. established or utilized by
the President, or 3. are established or utilized by one or more agencies/officers
of the Federal government. Records under this item should be limited to files
documenting the Commission’s establishment, membership, policy, organization,
deliberations, findings, and recommendations. This includes: # Original charter,
renewal and amended charters, organization charts, functional statements,
directive or memorandums to staff concerning their responsibilities, and other
materials that document the organization and functions of the Commission and
its components # Agendas, briefing books, minutes, testimony, and transcripts
of meetings and hearings as well as audiovisual records or meetings and
hearings # Official copy of reports, studies, pamphlets, posters, and other
publications produced by or for the Commission as well as news releases,
commissioners’ speeches, formal photographs, and other significant public affairs
files # Correspondence, subject, and other files maintained by key Commission
staff, such as the chair, executive director, and legal counsel, documenting the
functions of the Commission # Substantive records relating to research studies
and other projects, including unpublished documents of sufficient importance to
warrant retention # Questionnaires, surveys, and other raw data accumulated
in connect with research studies and other projects where the information has
been consolidated or aggregated in analyses, reports, or studies # Records
created to comply with the provisions of the Government in the Sunshine Act,
annual reports to Congress describing compliance with the act # Documentation
of subcommittees, working groups, or other subgroups of advisory Commissions,
including records that support their reports and recommendations to the parent
Commission. This may include transcripts, reports, correspondence, briefing
materials, and related records Other files relating to the day-to-day activities of
the Commission that do not contain unique information of historical value should
be filed under Schedule 1 Administrative Records (DAA-0048-2013-0001). This
includes: # Correspondence, reference and working files of Commission staff
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# Routine records including public mail, requests for information, consultant
personnel files, records relating to logistical aspects of Commission meetings and
hearings, etc. # Files accumulated by agencies on interagency Commissions other
than the secretariat or sponsor This item provides an exception for GRS 6.2.010.
For records matching this description in special media (audiovisual, posters, or
photographs), see 0011-0015.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

GRS 6.2.010
NC1-022-78-01, Item 77A1 MNGT-540A1
N1-022-05-01, Items 29A PERM-531 and 30A
PERM-532
N1-048-09-10, Item 6210.1
N1-048-10-01, Item 8.6
NC1-049-85-2, Items 16/12a(1) and 16/12b(1)
N1-075-05-1, Item 1207
N1-115-94-3, Item ADM-22.10
N1-115-94-8, Item PRJ-5.10

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Non-electronic Textual Records

Cutoff Instruction Cut off records at the end of the Commission’s
meeting cycle.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

From 1985 To 2000

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years
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Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

65 Cubic feet 47 Cubic feet

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Electronic Records

Cutoff Instruction Cut off records at the end of the Commission’s
meeting cycle.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

From 1985 To 2000

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

10 GB 6.9 GB

2 Judicial and Legislative Activities
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All DOI activities devoted to representation in negotiations, development of
legislative proposals and positions on pending legislation, hearing statements
presented to congressional committees, responses to congressional inquiries
related to hearings and legislation, and other contacts with Congress. All DOI
records created or maintained for the drafting and review of legal documents
impacting the Department; preparation of formal legal opinions issued by the
Solicitor; and coordinating response to court rulings or decisions impacting the
Department as a whole. This item does not cover: litigation case files assembled
by the Solicitor’s Office; bureau input to litigation case files; decisions and
adjudications made by the Departmental entities endowed with such power (e.g.
EEO, Collaborative Action and Dispute Resolution, Interior Board of Land Appeals,
Interior Board of Indian Appeals, and others); routine legal advice for day-to-day
mission activities; or assistance or representation by the Department of other
entities involved in litigation or adjudication. See Schedule 4 (Legal, Regulatory
Compliance, and Enforcement) for these records.

2.1 Document Collection and Legislative Input Records

Disposition Authority Number DAA-0048-2013-0008-0006

Documents created and maintained for response to judicial or legislative issues,
including: responses to congressional inquiries or correspondence; litigation
holds or preservation notices; document production for active court cases; and
similar records not specifically described in other items of this schedule. These
records do not constitute the final response to such matters, but instead include all
development, drafting, internal agency correspondence, and administration created
and received to respond to the issue. Document collection files under this item
include interpretation/explanation of litigation holds, records certifying response to
a collection, copies of records assembled for response to a collection (but not the
original records, which must be returned to the office of origin), and other records
developed in administering response to a collection. For the purposes of this item,
‘document collection’ includes litigation holds, record freezes, preservation holds,
document productions, requests for production, and associated terms. Legislative
input included under this item includes bureau-specific input into legislation
of interest to the Department, informational subject matter files, supporting
documentation for confirmation files, confirmation files for withdrawn nominations,
White House legislative reports, congressional correspondence files, and other
day-to-day management of response to legislative inquiries or correspondence.
Official responses maintained by the Office of Congressional and Legislative
Affairs are filed as Permanent records (see 0007).

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes
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Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

NC1-022-78-01, 58a INFO-750
N1-022-05-01, 25a2 RPTS-900
N1-048-10-01, Items 4.1.1, 4.1.2, 4.2.1, and 4.2.2
N1-048-10-2, Item 7209
DAA-0048-2012-0003-0001
N1-473-12-2, Item 2C(2)
N1-589-12-2, Item 2C(2)

Disposition Instruction

Cutoff Instruction Cut off at end of legislative session in which the final
response is submitted, or when information is no
longer needed for Departmental response, whichever
is later.

Retention Period Destroy 8 year(s) after cut-off

Additional Information

GAO Approval Not Required

2.2 Official Legislative and Judicial Representation

Disposition Authority Number DAA-0048-2013-0008-0007

Records under this item consist of official representation of the Department
on judicial or legislative matters. Included are: • Official documents rendering
legal opinion and advice that results in policy for the Department as a whole,
generally issued by the Solicitor; • Official records establishing the Department’s
position and comments to the White House about legislative matters of interest
to the Department, including on pending and proposed legislation, executive
orders, modifications to existing laws, and similar legislative matters; • Records
documenting official legislative proposals authored by the Department, and input
and comments into legislative proposals created by other federal agencies; •
Testimony to congressional committees; • Complete records documenting the
Senate confirmation process for Presidential appointees, including statements,
transcripts, and correspondence (does not include files for appointees whose
nomination is withdrawn); • Input from the Department on legislative and judicial
issues, including input from high-level officials; and • Files relating to high-
profile legal action, or judicial proceedings pertaining to that action (includes
documentation needed to prepare for hearing before a Governmental body such
as a commission, board, or authority; documentation needed to prepare for judicial
proceedings; documentation prepared for submittal to a higher body for review;
transcripts of original proceedings). This does not include the official litigation case
file (see Schedule 4 Legal, Regulatory Compliance, and Enforcement). This is
not intended to be an exhaustive list of documents under this category. Records
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that seem to fit the above criteria must be proposed for permanent retention in
the bureau’s records manual, with concurrence from the Departmental Records
Officer. Note that correspondence originating with senators, congressmen, the
public, or other concerned parties about specific projects or issues under the
Department’s purview should be filed with the subject it pertains to (typically
in Schedule 2 Mission). For records matching this description in special media
(audiovisual, posters, or photographs), see 0011-0015. NOTE: “High-profile”
case files are those fitting any of a number of criteria also shared by “historically
significant” files. The case must: involve significant or permanent damage to, or
loss of, a cultural or natural resources with great monetary, cultural, scientific, or
historical value; encompass “first of kind” events that establish precedents; be
subject to widespread media attention or Congressional scrutiny; involve action
taking place on or involving American Indian Fiduciary Trust property or resources.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-022-05-01, 25a1 RPTS-900
N1-048-07-02, 7502
N1-057-02-03, 602-03
N1-057-08-02, 602-05
N1-075-05-1, Items 1202, 1203, 1227, and 1230
N1-115-94-3, ADM-7.50
N1-115-94-9, LAW-3.00
N1-471-89-1, Item 100-03
N1-473-12-2, Item 2C(1)
N1-589-12-2, Item 2C(1)

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Non-electronic Textual Records

Cutoff Instruction Cut off at end of legislative session in which guidance
is superseded or issue is closed.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after cut-
off

Additional Information
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What will be the date span of the
initial transfer of records to the
National Archives?

From 1990 To 2000

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

450 Cubic feet 76.9 Cubic feet

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Electronic Records

Cutoff Instruction Cut off at end of legislative session in which guidance
is superseded or issue is closed.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

From 1990 To 2000

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

11.8 GB 2.5 GB
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Hardcopy or Analog Special
Media

3 Public Affairs

3.1 Public Affairs Records

Disposition Authority Number DAA-0048-2013-0008-0008

Records of all DOI activities devoted to the exchange of information between DOI
and its stakeholders in support of the DOI mission. These records are created and
maintained for the primary purpose of representing DOI to the public, state, local
and international governments, tribal nations, the news media and other private
groups. Included are public information releases, the record copy of DOI speeches
and public appearances by High-Level Officials, and records documenting major
DOI events. These records include: News Releases, Speeches, Publications, and
other public outreach deemed important to document a complete history of DOI
and its relationship with stakeholders. This item DOES NOT include Public Affairs
records in special media format (audio/visual recordings, photographs and graphic
material, videos and moving pictures, art and posters, audio recordings). See
0011-0015 for records in such formats. Specific records include: # Documentation
related to information on secretarial decisions and actions to news media and other
entities via new releases and media relations, # Remarks made by High-Level
Officials at formal ceremonies and during interviews concerning DOI programs.
The speeches and addresses may be presented to executives from other Federal
agencies, representatives of state and local governments, or private groups such
as college and university students, business associations, and cultural news media
commentators. # Records that document the communication of activities promoting
the mission of the agency. # Records relating to establishment, organization,
membership, and policy regarding international, national, interagency, and
internal bodies of a formal nature and continuing importance, and presidential
commissions for which DOI provides sponsorship or administrative support. #
Promotional records used to document substantive and mission-related activities,
and having historical significance after completion of the purpose for which they
were created. Historical significance may be created if the records document or
illustrate an activity or subject that is a precedent or basis for a significant policy
change, is involved in extensive litigation, receives widespread media attention, is
widely recognized as unique by specialists or authorities outside the government.
For records matching this description in special media (audiovisual, posters, or
photographs), see 0011-0015.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in

Yes
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electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-048-10-01, Item 3.1
N1-048-10-01, Item 3.2
N1-048-10-01, Item 3.5
N1-048-10-01, Item 3.6

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Non-electronic Textual Records

Cutoff Instruction Cut off at the end of the fiscal year in which the event
occurred or the publication was produced.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

From 2000 To 2000

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

140 Cubic feet 37 Cubic feet

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Electronic Records
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Cutoff Instruction Cut off at the end of the fiscal year in which the event
occurred or the publication was produced.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

From 2000 To 2000

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

10 GB 2 GB

4 Regulatory Development
All DOI activities devoted to developing regulations, rules, and policies which are
not internal to the Department. Rulemaking and regulatory development under
this item involves the Department or one of its bureaus/offices establishing policy
that is applicable outside of the Department, in the mission or line of business the
bureau/office is responsible for.

4.1 Regulatory Development and Support

Disposition Authority Number DAA-0048-2013-0008-0009

Records documenting the drafts and supporting documentation created in
the development of rules, regulations, and other official documents, but not
including the final version of such regulations. These records also include advice,
guidance, and clarification for active regulations provided to external parties,
which help to define them for government business. Specific records include: •
Drafts of preamble and rulemaking text; • Briefing papers; • Analyses required
by laws or Executive Order (e.g., Proposed Regulatory Flexibility Analyses,
NEPA-related analyses, economic analyses required by Executive Order 12866
for significant documents, and similar analyses). Other documents used in
preparing the proposed rule are also included if they are necessary to illustrate
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the development of the proposed rule. The following types of records ARE NOT
covered by this item: • Regulatory development files created by High-Level
Officials of the Department warrant permanent retention (see 0010, below); •
Development of internal policies and directives (see 0001, above); • Material
related to approval of information collections contained in proposed rules (see
DAA-0048-2013-0001-0001, Short-term Administration Records); • Records
documenting submissions to the Unified Agenda (see DAA-0048-2013-0001-0001,
Short-term Administration Records).

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

NC1-22-78-1, 11 MNGT-520
N1-048-10-01, Items 4.5, 4.6.1, and 4.6.2
N1-048-11-01, Items 8.2, 8.3, 12.1, 14.2, and 14.3
DAA-0048-2012-0002-0001
N1-473-12-2, Item 2B (2)
N1-589-12-2, Item 2B (2)

Disposition Instruction

Cutoff Instruction Cut off at end of fiscal year in which the regulation is
published, or upon determination that the regulation
will not be published.

Retention Period Destroy 7 year(s) after cut-off

Additional Information

GAO Approval Not Required

4.2 Final Regulations

Disposition Authority Number DAA-0048-2013-0008-0010

This item covers the final version of Departmental rules, regulations, and
publications that represent the Department’s official policies or procedures,
applicable outside of the Department, including Federal Register notices. Records
pertaining to regulatory development by a High-Level Official are also filed under
this item. Specific records include: • Final analyses required by laws or Executive
Orders. Examples of analyses include: Final Regulatory Flexibility Analyses,
NEPA-related analyses, economic analyses required by Executive Order 12866
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for significant documents, and similar analyses; • Comments from the public on the
proposed rule. For postcard campaigns, form letter campaigns, and similar mass-
comment efforts, a single copy of each identical or substantially identical comment
is required, accompanied by a record indicating how many copies of the comment
were received; • Preamble of the final rule, as sent to the Federal Register for
publication, including responses to public comments. The following types of
records ARE NOT covered by this item: • Developmental or draft materials unless
they are critical to understanding the final version of a regulation (see 0009); •
Internal policies and directives (see 0002 and 0003); • Final rule preamble and
text (these are published in the Federal Register); • Material related to approval of
information collections contained in regulations (see DAA-0048-2013-0001-0001,
Short-term Administration Records). For records matching this description in
special media (audiovisual, posters, or photographs), see 0011-0015.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-048-07-04, Item 7101.1a
NC1-049-85-2, Item 16/21a
N1-057-89-1, Item 203-08A
N1-057-89-1, Item 203-08B
N1-075-05-1, Item 1235
N1-075-05-1, Item 1305
N1-473-12-2, Item 2B (1)
N1-589-12-2, Item 2B (1)

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Non-electronic Textual Records

Cutoff Instruction Cut off at end of fiscal year in which regulation is
superseded or obsolete.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after cut-
off

Additional Information
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What will be the date span of the
initial transfer of records to the
National Archives?

From 1990 To 2000

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

49 Cubic feet 36 Cubic feet

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Electronic Records

Cutoff Instruction Cut off at end of fiscal year in which regulation is
superseded or obsolete.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 15 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

From 1990 To 2000

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

10 GB 5 GB
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Hardcopy or Analog Special
Media

5 Policy-Related Special Media Records
Special media records as identified in the permanent items earlier in this schedule
(0003, 0004, 0007, 0008, and 0009). These records document High-Level Officials’
actions, policy decisions, the history and promotion of bureaus or the Department,
significant events and historic ceremonies, and other instances that may result in
widespread media attention or Congressional scrutiny. All related documentation
and indices pertaining to special media records should also use this disposition
authority. Routine administrative special media records are scheduled under
DAA-0048-2013-0001-0001.

5.1 Photography and Negatives - Physical Media

Disposition Authority Number DAA-0048-2013-0008-0011

Black and white photographs, color photographs, negatives, slides, transparencies,
prints, and related documentation and indices

Final Disposition Permanent

Item Status Active

Is this item media neutral? No

Explanation of limitation This item is limited to hard copy photographs,
negatives, slides, transparencies, prints, and
related hard copy documentation/indices. No digital/
electronic records.

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

GRS or Superseded Authority
Citation

N1-79-08-1, Item 1A2
N1-79-08-2, Item 2A1
N1-79-08-3, Item 4A
N1-79-08-4, Item 5A2
N1-79-08-5, Item 6A1
N1-79-08-6, Item 7A1
N1-79-08-7, Item 8A1
N1-79-08-8, Item 9A1
N1-79-08-9, Item 10A
N1-48-10-01, Item 9.3.1

Disposition Instruction
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If this item has multiple sections,
indicate here records to which
this section apply

Non-electronic Photographs and Other Graphic
Materials

Cutoff Instruction Cut off at end of fiscal year

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 3 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
Initial transfer dates of these records is likely to vary
by bureau, as existing procedures are superseded by
this schedule.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

23 cubic ft 14 cubic ft

5.2 Photography and Negatives - Digital Images

Disposition Authority Number DAA-0048-2013-0008-0012

Final Disposition Permanent

Item Status Active

Is this item media neutral? No

Explanation of limitation This item includes still images in digital/electronic
form. It does not include any hard copy/printed
records.

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes
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Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

N1-79-08-1, Item 1A2
N1-79-08-2, Item 2A1
N1-79-08-3, Item 4A
N1-79-08-4, Item 5A2
N1-79-08-5, Item 6A1
N1-79-08-6, Item 7A1
N1-79-08-7, Item 8A1
N1-79-08-8, Item 9A1
N1-79-08-9, Item 10A

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Electronic Records

Cutoff Instruction Cut off at end of fiscal year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 3 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
Initial transfer dates of these records is likely to vary
by bureau, as existing procedures are superseded by
this schedule.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

50 GB 25 GB

5.3 Motion Pictures, Video, and Audio Recordings - Physical Media
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Disposition Authority Number DAA-0048-2013-0008-0013

Film, Video, and Audio Casettes

Final Disposition Permanent

Item Status Active

Is this item media neutral? No

Explanation of limitation Hard copy/analog records of motion pictures and
sound recordings; does not include electronic or
digital media.

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

GRS or Superseded Authority
Citation

GRS 6.2.020
N1-048-10-01, Item 3.3
N1-79-08-1, Item 1A2
N1-79-08-2, Item 2A1
N1-79-08-3, Item 4A
N1-79-08-4, Item 5A2
N1-79-08-5, Item 6A1
N1-79-08-6, Item 7A1
N1-79-08-7, Item 8A1
N1-79-08-8, Item 9A1
N1-79-08-9, Item 10A

Disposition Instruction

Cutoff Instruction Cut off at end of fiscal year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 3 year(s) after cut-
off

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
Initial transfer dates of these records is likely to vary
by bureau, as existing procedures are superseded by
this schedule.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper
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Microform

Hardcopy or Analog Special
Media

60 cubic ft 14 cubic ft

5.4 Motion Pictures, Video, and Audio Recordings - Digital Video and Audio
Recordings

Disposition Authority Number DAA-0048-2013-0008-0014

Final Disposition Permanent

Item Status Active

Is this item media neutral? No

Explanation of limitation Only covers digital/electronic motion pictures and
audio recordings.

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

GRS or Superseded Authority
Citation

GRS 6.2.020
N1-048-10-01, Item 3.3
N1-79-08-1, Item 1A2
N1-79-08-2, Item 2A1
N1-79-08-3, Item 4A
N1-79-08-4, Item 5A2
N1-79-08-5, Item 6A1
N1-79-08-6, Item 7A1
N1-79-08-7, Item 8A1
N1-79-08-8, Item 9A1
N1-79-08-9, Item 10A

Disposition Instruction

Cutoff Instruction Cut off at end of fiscal year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 3 year(s) after cut-
off

Additional Information
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What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
Initial transfer dates of these records is likely to vary
by bureau, as existing procedures are superseded by
this schedule.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

258.75 GB 51.75 GB

5.5 Posters

Disposition Authority Number DAA-0048-2013-0008-0015

Final Disposition Permanent

Item Status Active

Is this item media neutral? No

Explanation of limitation Posters in hard copy only; records that are
not photographs but visually represent critical
information, often with textual supporting documents.

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Non-electronic Maps and Charts

Cutoff Instruction Cut off at end of fiscal year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 3 year(s) after cut-
off.

Additional Information
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What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
Initial transfer dates of these records is likely to vary
by bureau, as existing procedures are superseded by
this schedule.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

147 cubic ft 58 cubic ft
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Agency Certification

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention
periods specified.

Signatory Information

Date Action By Title Organization

09/03/2013 Return to Submitte
r

David Alspach Records Officer DOI
Office Of the Secret
ary

Office of the Secretary -
Records Group 048

09/17/2013 Certify Edwin McCeney Departmental Recor
ds Manager

Office of the Secretary
- Office of the Chief
Information Officer

11/21/2013 Return for Revisio
n

Valerie Terray Archives Specialist National Archives and
Records Administration
- Records Management
Services

03/25/2014 Submit For Certific
ation

John Langsdorf Records Manageme
nt Specialist

Office of the Secretary
- National Business
Center IMB

03/26/2014 Certify David Alspach Records Officer DOI
Office Of the Secret
ary

Office of the Secretary -
Records Group 048

05/27/2014 Return for Revisio
n

Valerie Terray Archives Specialist National Archives and
Records Administration
- Records Management
Services

06/23/2014 Submit For Certific
ation

John Langsdorf Records Manageme
nt Specialist

Office of the Secretary
- National Business
Center IMB

06/24/2014 Certify David Alspach Records Officer DOI
Office Of the Secret
ary

Office of the Secretary -
Records Group 048

09/30/2015 Return for Revisio
n

Valerie Terray Archives Specialist National Archives and
Records Administration
- Records Management
Services

10/16/2015 Submit For Certific
ation

John Langsdorf Records Manageme
nt Specialist

Office of the Secretary
- National Business
Center IMB



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

Electronic Records Archives Page 36 of 37 PDF Created on: 05/07/2018

10/26/2015 Certify Edwin McCeney Departmental Recor
ds Manager

Office of the Secretary
- Office of the Chief
Information Officer

03/07/2016 Submit for Concur
rence

Kate Flaherty Appraiser National Archives and
Records Administration
- Records Management
Services

03/07/2016 Concur Margaret
Hawkins

Director of Records
Management Servic
es

National Records
Management Program
- ACNR Records
Management Serivces

03/07/2016 Concur Margaret
Hawkins

Director of Records
Management Servic
es

National Records
Management Program
- ACNR Records
Management Serivces

03/10/2016 Approve David Ferriero Archivist of the Unite
d States

Office of the Archivist -
Office of the Archivist
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Introduction to the DOI Departmental Records Schedule (DRS) 

The U. S. Department of the Interior (DOI), Record Group 048, protects and manages the 
Nation's natural resources and cultural heritage; provides scientific and other information about 
those resources; and honors its trust responsibilities and special commitments to American 
Indians, Alaska Natives, and affiliated island communities. In accomplishing this mission, DOI 
records these activities, maintaining adequate and proper documentation ofDOI policies and 
transactions, through its comprehensive records management program. DOI serves its customers 
in the four broad areas of recreational uses, commercial uses, community services, and science 
for decision making. These services are being represented in the Departmental Records Schedule 
(DRS) through the following five mission areas: 

1. Provide Natural.and Cultural Resource Protection and Experiences 
2. Sustainably Manage Energy, Water, and Natural Resources 
3. Advance Government-to-Government Relationships with Indian Nations and Honor 

Commitments to Insular Areas 
4. Provide a Scientific Foundation for Decision Making 
5. Building a 21st Century Department of the Interior. 

Department Organization: DOI is guided by the Office ofthe Secretary and includes the 
following Bureaus and Offices: 

• · Bureau oflndian Affairs (BIA), Bureau of Indian Education (BIE), and the Office of the 
Special Trustee for American Indians (OST) - Record Group 075 

• Bureau ofLand Management (BLM) - Record Group 049 
• Bureau of Ocean Energy Management (BOEM) - Record Group 589 
• Bureau ofReclamation (BOR)- Record Group 115 
• Bureau of Safety and Environmental Enforcement (BSEE) - Record Group 4 73 
• Fish and Wildlife Service (FWS) - Record Group 022 
• National Park Services (NPS) - Record Group 079 
• Office of Surface Mining, Reclamation and Enforcement (OSMRE)- Record Group 471 
• US Geological Survey (USGS) - Record Group 057 
• Office of the Secretary (OS)-Record Group 048. This includes: 

• Office of the Solicitor (SOL) 
• Office ofthe Inspector General (OIG) 
• Office ofHearings and Appeals (OHA) 
• Interior Business Center (IBC) 
And all other offices under the Office ofthe Secretary 

For a high-level departmental organization chart, visit: https://www.doi.gov/whoweare/orgchart 

Methodology: . 
DOI selected the Lines of Business applicable to its mission and operations, which were then 
divided among the categories ofpolicy, mission, legal, and administrative schedules. Each 
bureau was asked to map their existing records retention schedules to DOI's Lines ofBusiness. 
The crosswalks showing this work are attached. The schedule for administrative, policy, legal, 
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and each of the five mission areas will be submitted separately. This schedule is for policy and 
includes the following Lines of Business: 

• Controls and Oversight 
• Judicial and Legislative Affairs 
• Public Affairs 
• Regulatory Development 
• Policy-Related Special Media 

This change to a departmental schedule, from individual bureau schedules, moves disposition 
authority for Record Groups 022 (FWS), 049 {BLM), 057 (USGS), 075 (BIA), 079 (NPS), 115 
(BOR), 471 (OSMRE), 473 (BSEE), and 589 (BOEMRE) to 048. All Federal Records Center 
(FRC), Annual Move, and Direct Offer interactions with the National Archives and Records 
Administration (NARA) will continue to be broken out according to the assigned Record Group 
number for the creating agency. The underlying authority for each interaction will be the 
approved DRS authority established by this schedule. 

For records located at off-site storage, this disposal authority will only apply on a "day-forward" 
basis from date of schedule approval, and does not require retroactive changes to existing 
accessions at the FRCs. This disposal authority does apply retroactively to records located on 
site. 

High-Level Officials: 
Throughout this schedule, the term "High-Level Official" is used to refer to officials whose 
records are deemed to merit permanent retention based on the nature of the position itself. 
Officials are identified under this label because of their role in determining bureau/DOI policy 
and major decisions regarding the accomplishment of mission objectives. They may also be 
authorized to represent the bureau, DOI, or the Federal government to external national or 
international activities and parties. 

Officials acting in the role ofa High-Level Official are considered to be a High-Level Official 
for the period of time in which they are acting in that role and their records will be retained 
accordingly. 

The current list ofHigh-Level Officials includes: 
• Secretary of the Interior 
• Deputy Secretary 
• Assistant Secretaries 
• Deputy Assistant Secretaries 
• Principal Deputy Assistant Secretaries 
• Secretary's Chiefof Staff 
• Bureau Chiefs of Staff (as designated by each bureau) 
• Deputy Chiefs of Staff 
• Senior Advisors 
• Counselors 
• Solicitor 
• Inspector General 
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• Chief Infonnation Officer 
• Special Trustee for American Indians 
• Heads of bureaus and major components ofDOI and key supporting staff responsible for 

independently making major decisions (as described above) during their regular duties. 

DOI maintains a current list of all High-Level Officials based on the above criteria, referenced 
and appended to the Designation of High-Level Officials Standard Operating Policies and 
Procedures. 

Commissions: 
Throughout this schedule, the tenn "Commission" is used to refer to all types of boards, councils, 
committees, commissions, and other groups. 

3 
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Schedule 3 - Policy Records 
This schedule establishes the disposition authority for records created to document the overall 
management of the Department and its Bureaus and Program Offices. Included are regulations, 
program implementation and management, policy and guidance files from all senior executive 
offices in the Department, reports and regulatory compliance when an office is representing a 
Bureau or the Department as a whole, activities of executive commissions or committees, and 
high-level interaction with the Legislative and Judiciary branches. 

Routine management reviews and lower-level program management/administration should 
remain in Schedule I (Administrative). Regulatory compliance, investigations, litigation case 
files, and audits should use Schedule 4 (Legal, Regulatory Compliance, and Enforcement). 

Overview of Schedule 3: 
Controls and Oversight 

0001 - Program Monitoring and Policy Development 
0002 - Departmental Compliance Reporting and Directives 
0003 - Permanent Control and Oversight Files 
0004 -Records ofHigh-Level Officials 
0005 - Executive Commission Records 

Judicial and Legislative Activities 
0006 - Document Collection and Legislative Input Files 
0007 -Official Judicial and Legislative Representation 

Public Affairs 
0008 - Public Affairs Records 

Regulatory Development 
0009 - Regulatory Development and Support 
00IO - Final Regulations 

Policy-Related Special Media 
0011 -Photography and Negatives -Physical Media 
0012 - Photography and Negatives - Digital Images 
0013 - Motion Pictures, Video, and Audio Recordings - Physical Media 
0014 - Motion Pictures, Video, and Audio Recordings - Digital Video and Audio 

Recordings 
0015 - Posters 
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3.1 - Controls and Oversight 
All DOI activities to ensure that operations and programs within DOI comply with applicable 
laws and regulations, and prevent waste, fraud, and abuse. This category, includes broad program 
planning and management, compliance reporting and monitoring (but not investigations or 
adjudication records-see Schedule 4 Legal, Regulatory Compliance, and Enforcement), internal 
policies and procedures, and the activities ofHigh Level Officials and Executive Commissions. 
This category also includes all activities devoted to determining strategic direction, identifying 
and establishing programs, and allocating resources (capital and labor) among those programs 
and processes. 

This category does not cover regulations/rulemaking applicable to external entities (see 0009 and 
0010, Regulatory Development), input to the legislative branch and response to congressional 
inquiries or Departmental response to litigation/judicial concerns (see 0006 and 0007, Judicial 
and Legislative Activities). For specific litigation case files, see the Schedule 4 Legal, 
Regulatory Compliance, and Enforcement. 

0001 - Program Monitoring and Policy Development 
These records are accumulated in the regular monitoring and oversight of Federal programs, 
and in the formulation ofpolicies and decisions regarding resource allocation, but do not 
include the final product of such documents. Also included are other routine oversight files 
that do not pertain to a single program or office. 

Specific records include: 
• Program evaluation and review files; 
• Delegations of authority or succession memoranda; 
• Political appointment files that do not require Senate confirmation; 
• Budget formulation records for the Departmental budget, including presentations and 

justifications; 
• Directives and policy pertaining to regional concerns or isolated issues that do not 

warrant long-term retention; 
• Subject files maintained by Department officials for comment on policy development 

and support (not to include the records ofHigh-Level Officials) 
• Input into strategic plans or other long-term planning documents (but not including 

the final consolidated version of such a document) 

Disposition: Temporary. Cut off at end offiscal year in which final document is 
superseded/obsolete, or upon determination that no final will be produced. Ifnot a supporting 
record, cut off at end of fiscal year when created. Destroy 5 years after cut-off. 

0002 - Departmental Compliance Reporting and Directives 
These records are accumulated in the control and oversight ofDepartmental programs across 
multiple offices or bureaus. Programs generally do not relate to a mission for which the 
Department has oversight responsibility, but constitute the Department's input and 
compliance into a matter overseen by an external agency or entity (e.g. Section 515, Title VI, 
Regulatory Flexibility Act). Also under this item are unique, non-recurring resource 
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allocation records that are accumulated in response to unexpected events, and 
directives/policies pertaining to non-program (administrative) matters. 

Specific records include: 
• Official Departmental reports to monitoring agencies for compliance or statistical 

analysis, but not including Departmental reports to Congress (see 0003); 
• Final publication of administrative policies and directives; and 
• Documents created or maintained for the management of government resources, 

particularly the budget, in response to significant events or circumstances ( e.g. 
national emergency, natural disaster, etc.) that warrant a special stipulation of funds, 
or similar response. 

Disposition: Temporary. Cut off at end of fiscal year in which document is created, or when 
superseded/obsolete (if a policy). Destroy 15 years after cut-off. 

0003 - Permanent Control and Oversight Files 
These records include control and oversight files that have inherent historical value, but do 
not document the activities of a particular High-Level Official (see 0004) or Executive 
Commission (see 0005). 

Some of the records included under this item are: 
• Final internal policies and directives applying to mission- and program-specific 

functions of the Department, or its bureaus; 
• Substantive policy development records and guidance for existing policies that is 

necessary to fully comprehend and utilize the final document; 
• Official Departmental reports to Congress and plans documenting the decisions and 

initiatives of the entire agency (such as major Bureau and DOI initiatives, agency 
strategic plans, and budget Green Books submitted to Congress); 

• Management reports and plans pertaining to program accomplishments, strategic 
plans, and annual reports to the Secretary or Bureau/Office Heads; and 

• Reports, publications, and similar records documenting the history of bureaus or 
Department , significant events and historic ceremonies, and other instances of 
widespread media attention or Congressional scrutiny. 

This is not intended to be an exhaustive list ofdocuments under this category. Records that 
fit the above criteria must be proposed for permanent retention in the bureau's records 
manual, with concurrence from the Departmental Records Officer. 

For records matching this description in special media (audiovisual, posters, or photographs), 
see 0011-0015. 

Disposition: Permanent. Cut off at the end of the fiscal year when superseded or obsolete. 
Transfer records to NARA 15 years after cut-off. If a records officer determines that 
particular records in this category should be maintained at DOI longer than this period of 
time, an exception is permitted, but must be documented in the bureau's records manual and 
applied consistently throughout the bureau. 
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0004 - Records of High-Level Officials 
These files contain documents received, generated, and maintained by High-Level Officials 
to support their role in DOI. Documents include files assembled about a specific case, issue, 
or subject matter; briefmg books and materials; correspondence; talking points; memoranda, 
itineraries and schedules; travel records; hand-written notes; and all other documents 
supporting an official's oversight ofDOI's activities not covered elsewhere in this schedule. 

Generally, these files reflect the broad scope of issues on which the primary official on 
whose behalf they are collected and maintained was consulted or engaged in the decision­
making process. They include records in response to single issues and groups of closely­
related issues maintained by agency officials charged with oversight of these programs or 
initiatives. This item also covers correspondence, travel files, speeches and other public 
communications, and notes for the aforementioned individuals as evidence of their activities. 

This item does not cover regulatory development (0009), or input into legislative or judicial 
matters (0007). 

For records matching this description in special media ( audiovisual, posters, or photographs), 
see 0011-0015. 

Disposition: Permanent. Cut off upon termination of the official's time in office. Transfer 
records to NARA 15 years after cut-off. If a records officer determines that particular records 
in this category should be maintained at DOI longer than this period oftime, an exception is 
permitted, but must be documented in the bureau's records manual and applied consistently 
throughout the bureau. 

0005 - Executive Commission Records 
This item includes records created and maintained by temporary Commissions, boards, 
councils, and committees fulfilling any ofthe following criteria: 

• Internal agency Commissions established by agency authority related to the 
Department's mission, tasked with reviewing policy, studying reorganizations, 
recommending new actions, or developing multi-year plans; 

• Advisory Commissions established under the Federal Advisory Committee Act 
(FACA). These Commissions are 1. established by statute or reorganization plan, 2. 
established or utilized by the President, or 3. are established or utilized by one or 
more agencies/officers of the Federal government. 

Records under this item should be limited to files documenting the Commission's 
establishment, membership, policy, organization, deliberations, findings, and 
recommendations. This includes: 

• Original charter, renewal and amended charters, organization charts, functional 
statements, directive or memorandums to staff concerning their responsibilities, and 
other materials that document the organization and functions of the Commission and 
its components 
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• Agendas, briefing books, minutes, testimony, and transcripts ofmeetings and 
hearings as well as audiovisual records or meetings and hearings 

• Official copy of reports, studies, pamphlets, posters, and other publications produced 
by or for the Commission as well as news releases, commissioners' speeches, formal 
photographs, and other significant public affairs files 

• Correspondence, subject, and other files maintained by key Commission staff, such as 
the chair, executive director, and legal counsel, documenting the functions of the 
Commission 

• Substantive records relating to research studies and other projects, including 
unpublished documents of sufficient importance to warrant retention 

• Questionnaires, surveys, and other raw data accumulated in connect with research 
studies and other projects where the information has been consolidated or aggregated 
in analyses, reports, or studies 

• Records created to comply with the provisions of the Government in the Sunshine 
Act, annual reports to Congress describing compliance with the act 

• Documentation of subcommittees, working groups, or other subgroups of advisory 
Commissions, including records that support their reports and recommendations to 
the parent Commission. This may include transcripts, reports, correspondence, 
briefing materials, and related records 

Other files relating to the day-to-day activities of the Commission that do not contain unique 
information of historical value should be filed under Schedule 1 Administrative Records 
(DAA-0048-2013-0001). This includes: 

• Correspondence, reference and working files of Commission staff 
• Routine records including public mail, requests for information, consultant personnel 

files, records relating to logistical aspects of Commission meetings and hearings, etc. 
• Files accumulated by agencies on interagency Commissions other than the secretariat 

or sponsor 

This item provides an exception for GRS 6.2.010. 

For records matching this description in special media (audiovisual, posters, or photographs), 
see 0011-0015. 

Disposition: Permanent. Cut off records at the end of the Commission's meeting cycle. 
Transfer records to NARA 15 years after cut-off. If a records officer determines that 
particular records in this category should be maintained at DOI longer than this period of 
time, an exception is permitted, but must be documented in the bureau's records manual and 
applied consistently throughout the bureau. 

3.2 -Judicial and Legislative Activities 
All DOI activities devoted to representation in negotiations, development of legislative proposals 
and positions on pending legislation, hearing statements presented to congressional committees, 
responses to congressional inquiries related to hearings and legislation, and other contacts with 
Congress. All DOI records created or maintained for the drafting and review of legal documents 

8 



Department of the Interior - Departmental Records Schedule 3 - Policy 

impacting the Department; preparation of formal legal opinions issued by the Solicitor; and 
coordinating response to court rulings or decisions impacting the Department as a whole. 

This item does not cover: litigation case files assembled by the Solicitor's Office; bureau input to 
litigation case files; decisions and adjudications made by the Departmental entities endowed with 
such power (e.g. EEO, Collaborative Action and Dispute Resolution, Interior Board ofLand 
Appeals, Interior Board ofIndian Appeals, and others); routine legal advice for day-to-day 
mission activities; or assistance or representation by the Department ofother entities involved in 
litigation or adjudication. See Schedule 4 (Legal, Regulatory Compliance, and Enforcement) for 
these records. 

0006 - Document Collection and Legislative Input Records 
Documents created and maintained for response to judicial or legislative issues, including: 
responses to congressional inquiries or correspondence; litigation holds or preservation 
notices; document production for active court cases; and similar records not specifically 
described in other items of this schedule. These records do not constitute the final response 
to such matters, but instead include all development, drafting, internal agency 
correspondence, and administration created and received to respond to the issue. 

Document collection files under this item include interpretation/explanation of litigation 
holds, records certifying response to a collection, copies of records assembled for response to 
a collection (but not the original records, which must be returned to the office of origin), and 
other records developed in administering response to a collection. For the purposes ofthis 
item, 'document collection' includes litigation holds, record freezes, preservation holds, 
document productions, requests for production, and associated terms. 

Legislative input included under this item includes bureau-specific input into legislation of 
interest to the Department, informational subject matter files, supporting documentation for 
confirmation files, confirmation files for withdrawn nominations, White House legislative 
reports, congressional correspondence files, and other day-to-day management of response to 
legislative inquiries or correspondence. Official responses maintained by the Office of 
Congressional and Legislative Affairs are filed as Permanent records (see 0007). 

Disposition: Temporary. Cut off at end of legislative session in which the final response is 
submitted, or when information is no longer needed for Departmental response, whichever is 
later. Destroy 8 years after cut-off. 

0007 - Official Judicial and Legislative Representation 
Records under this item consist of official representation of the Department on judicial or 
legislative matters. Included are: 

• Official documents rendering legal opinion and advice that results in policy for the 
Department as a whole, generally issued by the Solicitor; 

• Official records establishing the Department's position and comments to the White 
House about legislative matters of interest to the Department, including on pending 
and proposed legislation, executive orders, modifications to existing laws, and similar 
legislative matters; 
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• Records documenting official legislative proposals authored by the Department, and 
input and comments into legislative proposals created by other federal agencies; 

• Testimony to congressional committees; 
• Complete records documenting the Senate confirmation process for Presidential 

appointees, including statements, transcripts, and correspondence ( does not include 
files for appointees whose nomination is withdrawn); 

• Input from the Department on legislative and judicial issues, including input from 
high-level officials; and 

• Files relating to high-profile legal action, or judicial proceedings pertaining to that 
action (includes documentation needed to prepare for hearing before a Governmental 
body such as a commission, board, or authority; documentation needed to prepare for 
judicial proceedings; documentation prepared for submittal to a higher body for 
review; transcripts of original proceedings). This does not include the official 
litigation case file (see Schedule 4 Legal, Regulatory Compliance, and Enforcement). 

This is not intended to be an exhaustive list of documents under this category. Records that 
seem to fit the above criteria must be proposed for permanent retention in the bureau's 
records manual, with concurrence from the Departmental Records Officer. 

Note that correspondence originating with senators, congressmen, the public, or other 
concerned parties about specific projects or issues under the Department's purview should be 
filed with the subject it pertains to (typically in Schedule 2 Mission). 

For records matching this description in special media (audiovisual, posters, or photographs), 
see 0011-0015. 

Disposition: Permanent. Cut off at end of legislative session in which guidance is superseded 
or issue is closed. Transfer records to NARA 15 years after cut-off. If a records officer 
determines that particular records in this category should be maintained at DOI longer than 
this period oftime, an exception is permitted, but must be documented in the bureau's 
records manual and applied consistently throughout the bureau. 

NOTE: "High-profile" case files are those fitting any of a number of criteria also shared by 
"historically significant" files. The case must: involve significant or permanent damage to, or 
loss of, a cultural or natural resources with great monetary, cultural, scientific, or historical 
value; encompass "first of kind" events that establish precedents; be subject to widespread 
media attention or Congressional scrutiny; involve action taking place on or involving 
American Indian Fiduciary Trust property or resources. 

3.3 - Public Affairs 

0008 - Public Affairs Records 
Records of all DOI activities devoted to the exchange o'f information between DOI and its 
stakeholders in support of the DOI mission. These records are created and maintained for the 
primary purpose of representing DOI to the public, state, local and international 
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governments, tribal nations, the news media and other private groups. Included are public 
information releases, the record copy ofDOI speeches and public appearances by High-Level 
Officials, and records documenting major DOI events. These records include: News 
Releases, Speeches, Publications, and other public outreach deemed important to document a 
complete history ofDOI and its relationship with stakeholders. 

This item DOES NOT include Public Affairs records in special media format (audio/visual 
recordings, photographs and graphic material, videos and moving pictures, art and posters, 
audio recordings). See 0011-0015 for records in such formats. 

Specific records include: 
• Documentation related to information on secretarial deeisions and actions to news media 

and other entities via new releases and media relations, 
• Remarks made by High-Level Officials at formal ceremonies and during interviews 

concerning DOI programs. The speeches and addresses may be presented to executives 
from other Federal agencies, representatives of state and local governments, or private 
groups such as college and university students, business associations, and cultural news 
media commentators. 

• Records that document the communication of activities promoting the mission of the 
agency. 

• Records relating to establishment, organization, membership, and policy regarding 
international, national, interagency, and internal bodies of a formal nature and continuing 
importance, and presidential commissions for which DOI provides sponsorship or 
administrative support. 

• Promotional records used to document substantive and mission-related activities, and 
having historical significance after completion of the purpose for which they were 
created. Historical significance may be created if the records document or illustrate an 
activity or subject that is a precedent or basis for a significant policy change, is involved 
in extensive litigation, receives widespread media attention, is widely recognized as 
unique by specialists or authorities outside the government. For records matching this 
description in special media (audiovisual, posters, or photographs), see 0011-0015. 

Disposition: Permanent. Cut off at the end of the fiscal year in which the event occurred or 
the publication was produced. Transfer to NARA 15 years after cutoff. If a records officer 
determines that particular records in this category should be maintained at DOI longer than 
this period of time, an exception is permitted, but must be documented in the bureau's 
records manual and applied consistently throughout the bureau. 

3.4 - Regulatory Development 
All DOI activities devoted to developing regulations, rules, and policies which are not internal to 
the Department. Rulemaking and regulatory development under this item involves the 
Department or one of its bureaus/offices establishing policy that is applicable outside of the 
Department, in the mission or line of business the bureau/office is responsible for. 

0009 - Regulatory Development and Support 
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Records documenting the drafts and supporting documentation created in the development of 
rules, regulations, and other official documents, but not including the final version of such 
regulations. These records also include advice, guidance, and clarification for active 
regulations provided to external parties, which help to define them for government business. 

Specific records include: 
• Drafts ofpreamble and rulemaking text; 
• Briefing papers; 
• Analyses required by laws or Executive Order ( e.g., Proposed Regulatory Flexibility 

Analyses, NEPA-related analyses, economic analyses required by Executive Order 
12866 for significant documents, and similar analyses). 

Other documents used in preparing the proposed rule are also included if they are necessary 
to illustrate the development of the proposed rule. 

The following types of records ARE NOT covered by this item: 
• Regulatory development files created by High-Level Officials of the Department 

warrant permanent retention (see 0010, below); 
• Development of internal policies and directives (see 0001, above); 
• Material related to approval of information collections contained in proposed rules 

(see DAA-0048-2013-0001-0001, Short-term Administration Records); 
• Records documenting submissions to the Unified Agenda (see DAA-0048-2013-

0001-0001, Short-term Administration Records). 

Disposition: Temporary. Cut off at end offiscal year in which the regulation is published, or 
upon determination that the regulation will not be published. Destroy 7 years after cut-off. 

0010 - Final Regulations 
This item covers the final version ofDepartmental rules, regulations, and publications that 
represent the Department's official policies or procedures, applicable outside of the 
Department, including Federal Register notices. Records pertaining to regulatory 
development by a High-Level Official are also filed under this item. 

Specific records include: 
• Final analyses required by laws or Executive Orders. Examples of analyses include: 

Final Regulatory Flexibility Analyses, NEPA-related analyses, economic analyses 
required by Executive Order 12866 for significant documents, and similar analyses; 

• Comments from the public on the proposed rule. For postcard campaigns, form letter 
campaigns, and similar mass-comment efforts, a single copy of each identical or 
substantially identical comment is required, accompanied by a record indicating how 
many copies of the comment were received; 

• Preamble of the final rule, as sent to the Federal Register for publication, including 
responses to public comments. 

The following types of records ARE NOT covered by this item: 
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• Developmental or draft materials unless they are critical to understanding the final 
version ofa regulation (see 0009); 

• Internal policies and directives (see 0002 and 0003); 
• Final rule preamble and text (these are published in the Federal Register); 
• Material related to approval of information collections contained in regulations (see 

DAA-0048-2013-0001-0001, Short-term Administration Records). 

For records matching this description in special media (audiovisual, posters, or photographs), 
see 0011-0015. 

Disposition: Permanent. Cut off at end of fiscal year in which regulation is superseded or 
obsolete. Transfer records to NARA 15 years after cut-off. If a records officer determines 
that particular records in this category should be maintained at DOI longer than this period of 
time, an exception is permitted, but must be implemented as a documented standard and 
implemented consistently within the bureau. 

3.5 Policy-Related Special Media Records 
Special media records as identified in the permanent items earlier in this schedule (0003, 0004, 
0007, 0008, and 0009). These records document High-Level Officials' actions, policy decisions, 
the history and promotion ofbureaus or the Department, significant events and historic 
ceremonies, and other instances that may result in widespread media attention or Congressional 
scrutiny. All related documentation and indices pertaining to special media records should also 
use this disposition authority. 

Routine administrative special media records are scheduled under DAA-0048-2013-0001-0001. 

0011 - Photography and Negatives - Physical Media 
Black and white photographs, color photographs, negatives, slides, transparencies, prints, and 
related documentation and indices. 

Disposition: Permanent. Cut off at end offiscal year. Transfer to NARA 3 years after cut-off. 

0012 - Photography and Negatives - Digital Images 

Disposition: Permanent. Cut off at end offiscal year. Transfer to NARA 3 years after cut-off. 

0013 - Motion Pictures, Video, and Audio Recordings - Physical Media. 
Film, Video, and Audio Cassettes 

This item provides an exception for GRS 6.2.020. 

Disposition: Permanent. Cut off at end of fiscal year. Transfer to NARA 3 years after cut-off. 

0014 - Motion Pictures, Video, and Audio Recordings - Digital Video and Audio 
Recordings 

13 



Department of the Interior - Departmental Records Schedule 3 - Policy 

This item provides an exception for GRS 6.2.020. 

Disposition: Permanent. Cut off at end of fiscal year. Transfer to NARA 3 years after cut-off. 

0015 - Posters 
Posters in hard copy only; records that are not photographs but visually represent critical 
information, often with textual supporting documents. 

Disposition: Permanent. Cut off at end offiscal year. Transfer to NARA 3 years after cut-off. 

14 
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0001 - Program 
Momtonng and Policy 
Development 

0001 - Program 
MonllDnng and Policy 
Development 

0001 - Program 
Momtonng and Pobcy 
Development 

0001 - Program 
MonllDnng and Policy 
Development 

0001 - Program 
MonllDnng and Policy 
Development 

0001 - Program 
MonllDnng and Policy 
Development 

0001 - Program 
MonllDnng and Policy 
Development 

0001 - Program 
MonllDnng and Policy 
Development 

0001 - Program 
MonllDnng and Pohcy 
Development 

Temporary Cut off at end of fiscal year In which 
final document Is superseded/obsolete. or upon 
detennInallon that no final will be produced If 
not a supporting record, cut off at end of fiscal 
year when created Destroy 5 years after cut-off 

Temporary Cut off at end of fiscal year In which 
final document IS superseded/obsolete, or upon 
detennlllllllon that no final will be produced If 
not a supporting record, cut off at end offiscal 
year when created Destroy 5 years after cut-off 

Temporary Cut off at end offiscal year In which 
final document Is superseded/obsolete, or upon 
detenn1nallon that no final will be produced If 
not a supporting record, cut off at end offiscal 
year when created Destroy 5 years after cut-off 

Temporary Cut off at end of fiscal year in which 
final document Is superseded/obsolete, or upon 
detenn1na11ori that no final will be produced If 
not a supporting record, cut off at end of fiscal 
year when created Destroy 5 years after cut-off 

Temporary. Cut off at end of fiscal year In which 
final document IS superseded/obsolete, or upon 
detennInallon that no final will be produced If 
not a supporting record, cut off at end of fiscal 
year when created Destroy 5 years after cut-off 

Temporary Cut off at end of fiscal year In which 
final document IS superseded/obsolete, or upon 
detennInallon that no final win be produced If 
not a supporting record, cut off at end of fiscal 
yearwhen created Destroy 5 years after cut-off 

Temporary Cut off at end of fiscal year m which 
final document IS superseded/obsoleta, or upon 
detennInallon that no final WIii be produced If 
not a supporting record, cut off at end offiscel 
yearwhen creeled Destroy 5 years after cut-off 

Temporary Cut off at end of fiscel year m which 
final document IS superseded/obsolete, or upon 
detennmation that no final will be produced If 
not a supporting record, cut off at end offiscal 
year when created Destroy 5 years after cut-off 

Temporary Cut off at end of fiscal year mwhich 
final document Is superseded/obsolate, or upon 
detennInallon that no final will be produced If 
not a supporting record, cut off at end of fiscal 
year when creeled Destroy 5 years after cut-off 

Management Control Records- Review files- Office With respons1blhf¥ for 
coonlInallng mtemal control funcbons 

Management Control Records- Review files- Copies maIntaIned by other 
offices as internal raviews 

Delegations of Authority • Conespondenca relabng to delegation of 
authonty to the Director, AssOClale Dlrectms, Assistant Directors, Regional 
Directors, Area Managers, and ProJ8CI Leaders and all other officials to 
assume certain operabonal funcbons, to sign agreements, memoranda of 
understanding, contracts. and other bIndmg documents Without further 
annmual 
Program Evaluation Flies - Includes letters and memoranda, evaluations of 
program status, 8SS0Clated studies and reports, and any other subslanbVB 
documentabon that reflects the status of a particular program or a facet 
thereof. 

Program Managemellt Document Flies - Long-range program policies a_nd 
goals ofthe Service They are the pnncipal souri:e of guidance mthe areas of 
policy, budget, and programmatic development Issued by each national 
program managerWith concurrence of the Director b. Substantive 
documentation - correspondence, studies, reports, narrative statements, 
other data assoaated With the development of the PMD 

PoUcy development case files. Records documentmg ma1or revision of 
USFWS polK:les a. Adopted Policies. a(ZI case Flies. Development files 
and beckground infonnabon for policies that are adopted and publ1Shed m 
USFWS Manual, the Code of Federal Regulations, or other USFWS-Wlde 
policy documents 

Polley development case files. Records documenting mlljor rev1SIon of 
USFWS policies b. Policies not Adopted. Development files for policies 
that are not adoptad or published in USFWS Manual, the Code of Federal 
Regulabons, or other USFWS-Wlde policy documents 

Office of Heanngs and Appeals - General Fdes- Polley Development Flies -
Files mclude policy drafts issued for revlBW and comment, transmdlal cover 
sheets that contain d1stnbullon Infonnabon and instructions, comments and 
responses for vanous drafts, and notes from meetings, telephone calls, and 
teleconferences relabng to policy development or ravisIon 

Policy and Manual Files Policy and Manual Ries. Records documenting 
fonnal Government and Departmental policy, IncludIng policies, dIrecbves, 
standards, techrucal bulletins, guIdelInes, and other processes and 
procedures. PoHcy Development. Records documenbng the development of 
the final pubhcabon 

NIA 

(N1-GRS-91-S 
item1M) 

NIA 

(N1-GRS-91-S 
item 1f2) 

FWS 

NC1~-78-1, 
02MNGT-100 

FWS 

NC1~-78-1, 
61 - MNGT-250 

NC1~-78-1, 
62b MNGT-300 

FWS 

FWS 

N1-022-05-01, 
130a2MNGT-
500 

FWS 

N1-022.QS.01, 
130b MNGT-SOO 

CHA 

N1-048-07-04 -
71014 

OS 

N1-048-06-22 -
12012 

Cut off when no further correcbve aCIIOn IS 
necessary. destroy 5 years after cut off 

Cut off when no further correcbve acbon IS 
necessary, destroy 1 year after cut off 

Temporary Destroy au copies 2 yrs after 
expllllllon General Records Schedules Nos 3, 
4, and 6 as they relate to GAO audit 
requirements, take precedence over the 
d1sposlllon mstruclions stated 

Temporary Destroy when 5 yrs old orwhen no 
longer needed 

Temporary Destroy when 5 yrs old orwhen no 
longer needed 

Temporary. Destroy 10 years after pobcy is 
adopted 

Temporary Destroy 5 years after last aclMly 

Temporary. Cut off at close of fiscal year m 
which policy IS ISSUed orwork on pohcy IS 
abandoned Delete/destroy 3 years after cut.off 
or when no longer needed for agency 
business, whichever Is later 

Temporary Cut off on dale of 1SSue Destroy 3 
years after cut-off 

This reduces retention to 5 years 
from 10 



0001 - Program Temporary Cut off at end of fiscal year In which Office of Planning and Performance Management- Government 
MonllDnng and Policy final document is supersaded/obsolela, or upon Perfonnance and Results Act (GPRA) System -A raposstory of Inforrnalion 
Development detannmallon that no final will be produced If concerning Iha Department of Iha lntenofs 205 GPRA performance 

not a suppor11ng record, cut off atend of fiscal measures The systam conlalns the dalirullons of each measure and tracks 
yaar when created Destroy 5 years after cut-off Iha targetad performance objecbva and actual perfannance ovarlllne 

0001-Program Temporary Cut off at and of fiscal yaar m which Office of Planning and Perfannance Management - Succession Memoranda 
Morutonng and Policy final document Is supersaded/obsolata, or upon Wntten notices to supeMSDrs that ldenbfy who will act m Iha Incumbenfs 
Development detannmabon that no final will be produced If absence 

not a supporting recon:I, cut off atend of fiscal 
year when created Destroy 5 years after cut-off 

0001 - Program Temporary Cut off at end of fiscal year ,n which Polley Development and Support Flies - Other Senior Agency Officials" 
MonllOnng and PolIc:y final document is supersaded/obsolata, or upon Flies - These files conta,n documents racalVBd, generated and 111B1nta111&d to 
Development detenn1nallon that no final will be produced If support Iha rev-. analysis and development of polIc:y on issues of 

not a supporting record, cut off at end of fiscal sIgnificanca to Iha Department at the level at which they are collected 
yaar when created Destroy 5 yaars after cut-off 

0001 - Program Temporary Cut off at end of fiscal year In which Section 515 Complaint Flies. These files contain records relatmg to the 
MonllDMg and PoHc:y final document Is supersaded/obsoleta, orupon ad1udIcabon of Section 515 complaints rece1V&d by the OCIO Case file 
Development detannmabon that no final win be produced If records mdude, but are not limited to: formal communicallons to and from 

not a supportmg racon:I, cut off at and of fiscal complainants, communIcallon to and from program offica(s) dIssemInabng the 
year when created Destroy 5 years after cut.off. mfonnallon being cheHenged, documents dalallmg findings, and any other 

records pertinent to the appeal andfor resolubon of Section 515 complaints 

0001 - Program Temporary Cut off at end of fiscal year In which Budget Publications and Public Releases- Temporary - Drafts of Green 
MonllDnng and Policy final document is superseded/obsolata, or upon Books for an bureaus, spealied budgat documents, capability statements, 
Development detanninallon that no final will be produced If heanng record development, quesbon and answers, mserts, transcnpts, 

not a supporting racon:I, cut off at end of fiscal testunonies, Congressional action semmars, State and Congress10nal 
yaarwhen created Destroy 5 years after cut-off Reports, supplemental for Congress, maintenance and construellon 5 year 

plans, and similar documents used mpresentation of the Pres1denfs budget 
'""'UeSls fft Conn"""' 

0001-Program Temporary Cut off at end of fiscal year m which Budget Presentation Flies- Recon:ls ass0C111ted With devalopment of formal 
MonllDnng and Pohc:y fmal document IS superseded/obsoleta, or upon budget requests to Iha Department, 0MB and Congress of the semor 
Development detennmabon that no final win be produced If executn,es mPOB These mduda DIIBClorlDeputy Duector Budget fonnulabon 

not a supportmg recon:I, cut off at end of fiscal records and budget files of sundar nature - High Level OffiClllls 
yearwhen creetad Destroy 5 years after cut-off 

0001 - Program Temporary Cut off at and of fiscal year In which Budget Program Flies (Subject Flies) - Documents that are program 
MonllDnng and Pohc:y final document IS superseded/obsoleta, or upon spealic m nature generated by other offices or bureaus These indude 
Development detennInation that no final will be produced If documents asSOCllllad With PART evaluations, reprogramming requests 

not a supporting record, cut off at end of fiscal requIMg congressional approval, reorganlZBllons, bureau spealic issues, and 
year when created Destroy 5 yaars after cut-off budget administrabon team files on specific IT mvastrnents 

0001 - Program Temporary Cut offat end of fiscal year m which Final Coding Sheets -A comphence review report summary pl'OVldes mput 
MonllOnng and Pol1c:y final document Is supersaded/obsolete, or upon date from the Office of Federal Contract Compliance, which will develop 
Davalopment detann1nabon that no final win be produced If pnntouts for agenCIBS, mdIcabng status and progress of EEO program 

not a supporting record, cut off at end of fiscal administration 
year when created Destroy 5 years after cut-off 

0001 - Program Temporary Cut off at end of fiscal year In which Title VI Action Flies - Records accumuletad mreviewing Department of 
MonllDnng and Polley final document Is superseded/obsoleta, or upon Jusbce reports of pending action against pnvate organization, educallonal 
Development detennInallon that no final win be produced If Inslllullons and state and local govamments that have recalVBd grants or 

not a supporting record, cut off at end of fiscal loans but which hava not complied With Tille VI of lhe CMI Rights Act. 
year when created Destroy 5 yaars after cut-off Included are pending actions reports, coordInabon, and related papers. 

0001 - Program Temporary. Cut offat end of fiscal year m which Environmental and Disposal Uablllty and Asbestos Related Cleanup 
MonllDMg and Pohc:y final document is supersaded/obsolete, or upon Cost Policies and Procedures - Files pertaning to the development of 
Development detann,nabon that no final will be produced If policies and procedures reletad to Idenbfylng, reporting, and documenbng 

not a supporting record, cut off at end of fiscal EDL sites and esbmating the Dapartmenrs IIa1>1I11y asSOClaled With asbestos 
yaar when created. Destroy 5 years after cut-off related cleanup costs 

0001 - Program Temporary Cut off at end of fiscal year In which Land Acqulsltion/Dlsposal Policies and Procedures - Files pertalnmg to 
MonllDnng and Polley final document Is superseded/obsolete, or upon development of pohaes and procedures related to Department of the lntenor 
Davalopment detennInallon lhat no final will be produced If land acquisdlon and disposal 

not a supporting record, cut off at end of fiscal 
year when creetad Destroy 5 years after cut-off 

OS 

N1-048-08-24 -
6252 

OS 

N1-048-08-27 -
6202 

OS 

N1-048-10-01, 
ltem115 

. 

N1-048-10-01, 
ltam65.1 

OS 

N1-048-10-2 -
72052 

OS 

OS 

N1-048-10-2-
72071 

OS 

N1-048-1D-2-
7210 

OIG 

N1-048-10-03 -
2805 

OIG 

N1-048-10-03 -
2808 

OS 

N1-048-11-01, 
item43 

OS 

N1-048-11-01, 
item73 

Temporary Cut off at end of fiscal yaar 
Destroy SIX (6) years after cut off 

Temporary Cut offwhen superseded Destroy 
6 years after cut-off 

Temporary Cut off at and of Iha agency 
offiaal's tanura MaInlaln In office of record for 
2 years after cut-off, then retire to Records 
Center Destroy four 4 yaars after cut-off 

Temporay Cut off at issuance of final agency 
letter issued mresponse to complaint Destroy 
5 years after cut-off 

Temporary Cut off at end of budget year 
Destroy 5 years after cut-off 

Temporary. Cut off at end of budget year 
Destroy 6 years after cut-off 

Temporary Cut offwhen program is millaled, 
or If not lnd!ated, when dIs cancelled Destroy 
8 years after cut-off orwhen no longer needed, 
whichever IS later 

Temporary Cutoff at end of year a, which 
records are created Destroy 4 years after cut-
off. 

Temporary Cutoff at end of yaar 111 which 
documents are acquired Destroy 4 years after 
cut-off 

Temporary. Cut offwhen polIc:y or procedure is 
issued Destroy 5 years after cut-off, or when 
no longer needed, whichever IS later 

Temporary. Cut offwhen policy or procedure is 
issued. Destroy 5 years after cut-off, orwhen 
no longer needed, whichever IS later 

This reduces ratanbon to 5 years 
from& 

This reduces ratanbon to 5 years 
from& 

This reduces retenbon to 5 years 
from& 

This reduces retenbon to 5 years 
from& 



0001 - Program 
MondOnng and Policy 
Development 

0001 - Program 
MondOnng and Policy 
Development 

0001 - Program 
MondOnng and Policy 
Development 

0001 - Program 
MondOnng and Policy 
Development 

0001 - Program 
Monitonng and Policy 
Development 

0001 - Program 
Momtonng and Policy 
Development~ 

0002 - OeJ!arlmental 
Compliance Reporbng • 
~ Oirecbves • • 

.··I~ ~ .. ~ ... .·,, 
0002 -Departmental 
Compliance Reporbng 

and~ 

0002- Departmental 
Compt,ance Reporbng 
and Olrectlves 

·-· 

0002- Departmental 
Compliance Reporting • 
and Oirecbves 

0002- Departmental 
Compliance Repor11ng 
and~ ., 

Temporary Cut off at end of fiscal year m which 
final document Is superseded/obsolete, or upon 
datenmnabon that no final will be produced If 
not a supporbng record. cut off at end of fiscal 
year when created Deslroy 5 years after cut-off 

Temporary Cut off at end of fiscal year m which 
final document IS superseded/obsolate. or upon 
detenmnabon that no final WIii be produced If 
not a supporting record. cut off at end of fiscal 
year when created Deslroy 5 years after cut-off 

Temporary Cut off at end of fiscal year m which 
final document IS superseded/obsolate. or upon 
datennInabon that no final will be produced If 
not a supporbng record. cut off at end of fiscal 
year when creatad Deslroy 5 years after cut-off 

Temporary Cut off at end of fiscal year mwhich 
final document Is superseded/obsolate. or upon 
detennmabon that no final win be produced If 
not a supporbng record, cut off at end of fiscal 
year when created Deslroy 5 years after cut-off 

Temporary Cut off at end of fiscal year m which 
final document IS superseded/obsolate. or upon 
datenrunabon that no final WIii be produced If 
not a supporbng record, cut off at end of fiscal 
year when created Deslroy 5 years alter cut-off 

Temporary Cut off at end of fiscal year 111 which 
final document IS superseded/obsolate. or upon 
detennlnabon that no final WIii be produced If 
not a supporbng record. cut off at end of fiscal 
year when created Deslroy 5 years after cut-off 

Temporary. Cutoffat end offiscal year in~ 
doeumant is craatad. orwhen • 
superseded/obsolete (lfa policy). Daslroy 15 

~-~cu!:off. :_. ... .. .. '• 

Temporary. Cut off at end offiscal year In which 
document IS creatad. orwhen • 
~ (If a pollcy). Destmy 15· 
-isafter cut-off • • • 
Temporary. Cut off at end offlScal year In which 
document is created, or when ' 

• superseded/obsolate (Ifa policy) 'oas1roy 15 
years aftarcut-olf • . • • 

Temporary. Cut off at end of fiscal year 111 which 

DOI NEPA Rule. The Federal RegulatJon setbng forth Departmental 
requirements for compltance wdh Iha Nabonal Environmental Poricy Ad of 
1969 

lnfonnatlon Quallty Records - Complalnt Flies. Reconls relating to Iha 
adJudIcabon of Secbon 515 complaints received by Iha buraau case file 
records ll1Clude. but are not lImrted to fonnal commumcabons to and from 
complainants. communlcallon to and from program office(s) d1SSSmInabng the 
Infonnabon being challenged. documents dataIlmg findings. and any olher 
recortls perbnent to the appeal and/or resolubon of SecbOn 515 complalnts 

Envlranmental Management, Pennllbng, and Compliance Polley, and 
Guidance Flies. Conaspondence. guidance and other records that pertain lo 
COlporale environmental management. pennllbng. and compbance acbvdles 

Executive Management Program Speclal Project Case Flies - Records 
mclude documents relabng to special proJSCls or Imbativas by Iha Bureau as 
wen as mfonnabon on proj8CI. proJSCl guIdelmes, participant appl1cabons. 
datenrunabons on approval. budget levals. supporbng documantabon. and 
related conaspondence 

Management of Pubnc Resources - Policy Planning and Development 
Flies - Short-tenn Polley Plannlng & Development Flies -AD records 
relabng to poricy Issues that are that do not warrant pennanent ratanbon 
• Bureau & 001 lndlabves- (PAF) 
• President Management Agenda-(PAH) 
• PnMde General Management-(POB).(PPB). (PEB), (SOL) 
• Provide Stallsbcal lnfonnabon & Analysis- (PMl) 
• Economic Policy Analysis (SYE) 
• Memorandum of Understandings (MOUs) 

Management of Public Resources - Polley Plannlng and Development 
Flies - Short-tenn Polley Planning & Development Flies -AD records 
relabng to pollcy Issues that are that do not warrant pennanant retenbon 
• Bureau & DOI lnlbatlVas- (PAF) 
• President M11(111gement Agenda-(PAH) 
• PIOVlde General Management-(POB).(PPB), (PEB). (SOL) 
• PIOVlde Stabsbcal lnformabon & Analysis- (PMT) 
• Economic Pabey Analysis (SYE) 
• Memorandum of Understandings (MOUs) 

Regula\ory FlexlbUity Act Report Flies • Annual reports submill8d to the 
Small SusinessAdmlnlstralion {SBA), forfnc:luslon into Iha Amual Repoi:t of 
the ChiefCounsel for Advocacy of Iha SBA on Implementation of Iha 
Regulatory Fiexlbll1ty Ad. lo Con!lfBSl! 1l11s rapott documents Iha • • 
Department's effOrts to comply with the act, Including but not llmlled to an 
analysts ofIha Departmanrs response to complalnts filed under Iha Acl. 

' .. ~ ~ ~ 

Section &15 Annual lnfonnauon Quality Reports - lnfDrmabDn Quality 
Reports SW!ffllltad annuallyto OMSln compllllnce wdh Secboji 515 ofthe 
Treasury and General GovernmentAppropriations Act for F'ISCal Year 2001,. 
Public I.aw106-554 • :.. • • • ' ·• • • 
BudgetSignificant Event Flies - Subject files that involve a $lgl1dlCant 
budgetary event that has an nnmedtate Impact upon the budget (such as a 
nabonal efllBlll9ncy, 'natural dlS8ster, etc), for),¥t11ch a spetlal stipulabon of 
funds Is required. Some files may startout as program flies or budget and • 
management pabcy files, but Iha subject matter and/or task evoh(.es to a 
sIandicant na• - wam,nfinn nlacement in 111,~ item • " • • • .. 
TIUe VI Reports- Reports prepanid by Iha Depattment that document ds • 

document Is created, or when : · • compliance wdh TIiie VI of Iha Civil Rights Ad of 1964 • These reports are • 
superseded/obsolete (If a policy) Daslroy 15 • forwarded to Iha Department of jus11ce, Office of Management and Budge~ 
vears alter cut-off and .,,._.,.,,.,nclas • 
Temporary. Cut off at end of fi~\year ,n which Budget Polley Flies -Co~and SUbjact files !llBlntained by ' 
document Is craatad, orwhen • • . Headquarters BUdgat Office. documenbng Iha BLM policy and procedures 
s~bsolete (Ifa pol1«:Y). Destroy 15, gove~ budget administration !1'11! reflecting policy decisions affecting 
,..., .... after cut-off • , • • ,BLM "'""rams - , - • • • 

OS 

N1-048-11-01. 
dem81 

USGS 

N1-057--08-02. 
504-03 

USGS 

N1-057-08-08. 
ltem906..Q1 

BIA 

N1-075-05-1 -
1239P5 

N1-473-12-2 • 
ltem2A(2) 

BSEE 

N1-589-12-2 -
ltem2A(2) 

BOEM 

Temporary Cut off when canceled. 
superseded, or revoked Deslroy 5 years after 
cut-off. orwhen no longer needed, whichever 
IS later. 

Temporary Cut off at 1SSuance of final agency 
letter ISSUed In response to the complaml 
Destroy 5 years after cut-off 

Temporary Cut-off at the end of Iha fiscal 
year Review every 5 years and deslroy 
records that are superseded, obsolate. or no 
longer needed 

Pennanenl Cut off at fiscal year end Maintam 
In office of record for a maximum of 5 years 
after cut off; and than rebre to records center 
Subsaquant tagal transfer to NARA will be as 
JOlntly agreed lo belwean US DOI and NARA. 

Temporary. Cut off at close of 
FY orwhen acbvlly IS completed. Delete/ 
Deslroy 7 yrs after cutoff 

Temporary Cut off at close of 
FY orwhen acbvrty Is completed Delete/ 
Deslroy 7 yrs after cutoff 

• ~1-048-10-01•• Tampal8ry.Cutoffatllt1(lof~year 

Appraised as temporary 

lbisjlrBBUYincreasaslhe' , 
• Item 4 8 Deslroy 4 years alter cut-offorupon change of reterillon of lhesa records, 1111s • 

• admlnlSlration, whichever is sooner . '. .. . acbon has beanvenlled as 
-.os·· 6: .. ~ ''.':."·~~~yt-""'=accurate·JI'-\·'. 

••,I•• , I 'S, f' I • "',• ; .. ,. 

• N1-048-10-01. Temporary. Cut off upon SUbmlsslDII of report. 
_·os.:· . ltem65.2 • ~15yearsaf!er~-. : 

• N1-048-1~ • Temporary Cut off at end ofbudgetyearwhan 
•• 7211 final funds are assigtied in response to Iha • .. event Deslroy 10 years alter cut-off'orwhen •'OS·· •:--.. ' no~needed,whlcheyar~laler ·., •• 

•••, N1-048-10-03• T11p,porary Cutoff at and Of year In.which 
OIG" •• 2808 • report is completed -~5years after cut-

off. • • • • • • 
• 

NC1-4!Ml5-2. Temporary. Cutoff EOFY. Transferto FRC 4 
6/1 years alter cutoff. FRC destroys 8 years alterSLM ..cutoff. •, 

•, .,. ' •,. 

This greatly increaMS the : 
retanbOn ofthese records; this 
action has bean venfied as • 
accurata , • • • 

-· .. .. .. .. ,, .. ' .". ' 

http:evoh(.es


0002-0epar1menlal 
Compliance Reporting 
and Dlracbves 

... 

0002-0epar1menlal 
Complrance Reporting 
and Directives 

0002- Oeparlmental 
Compliance Reporting 
and Olrectnres • 

... 
AM - OA~ 

0003- Pennanent 
Control and 0VarsIghl 
Flies 

0003 - Pennanent 
Control and OVarsJght 
Files 

0003- Pennanent 
Control and OVarsighl 
Files 

0003- Pennanent 
Control and 0VarsIghl 
Files 

0003 - Pennanent 
Control and OversJghl 
Files 
0003 - Pennanent 
Control and OversJght 
Files 

0003- Pennanent 
Control and 0VarsIghl 
Files 

Temporary. Cut offat end DI fiscal year ,n which 
document Is created, arwhen 

• superseded/obsolete (If a policy). Destroy 15 
years after cut-oft 

Temporary. Cut offat end offiscal year mw1J«:!1 
document is craated, orwhen · 
superseded/obsolete (If a paficy). Destroy 15 
vears after cul-off. 
Temporary Cut offat end of fiscal year in which 
document Is created, orwhen 
supersaded/obsalete (Ifa policy). Destroy 15 
years after cut-off. 

Pennanenl Cut off at the end of the fiscal year 
when superseded orobsolete Transfer records 
10 NARA 15 years after cut-off 

Pennanenl Cut off at the end of the fiscel year 
when superseded or obsolate Transfer racords 
to NARA 15 years after cut-off 

Pennanenl Cut off at the end of the 1iscel year 
when superseded or obsolete Transfer records 
la NARA 15 years after cut-off. 

Pennanenl Cut off at the end DI the fiscel year 
when superseded or obsolate Transfer records 
to NARA 15 years after cut-off 

Pennanenl Cut off at the end of the fiscel year 
when superseded or obsolete Transfer records 
to NARA 15 """I'S after cul-off 
Pennanenl Cut off at the end of the fiscal year 
when superseded or obsolete Transfer racords 
10 NARA 15 years after cut-off 

Pennanenl Cut off at the end of the fiscal year 
when superseded or absolate Transfer racords 
10 NARA 15 years after cut-off 

Directives F11is['l2211 
The BLM dl!IIClives systfm Is comprised DI both temporary and pennanent 
directives Temporary cllnlcliVes canelstDI lnstrucbDn Mernarandums. • 
lnformabon Bulletins, and Program Notes wlllch are meffectfar a short period 
Dllllne TIie BLM manual system IS a pennanent iecord ofwlillen policy and • 
procedural mstruelians c:anSISlmg of dlreclNes indexes (0088), manual BLM 
sections, manual supplements. hllndbaaks, and handbook supplemants 'b. 
Administrative Directives Case Flies- Case files c:anlalning one copy of 
each dlll!Cbve wtlh the related clearanae sheel Mamtained by the individual or 
staff respans,ble far dlreclNes control and dlSlnbutlon 

Routine PollW Decisions, Plalm!ng, Legal Issues, and Openltlans 
Records. Records ofroutine policy decisions day-10-day plannillg, legal 
Issues. operations, etc. lhatdo not mee1 the cnterla far pennanent records 

OSM OffJclal Central (Subject) COffllSpandence Flies - Correspondence • 
relatmg 10 admlnlstrallve support acbYilles. Subjects include but are not l1mlted 
to. Automated Dela Processing, Admlnislrabve Servlces: Audits end • 
lnvesliget,ons, Budget and Fmence; Commlllees, Meetings, Briefings, and 
Conferences; Equal Employment Opportunity; Financial Management; Granls QSM 
Management, lnrormation SeMCeS and Program Plomatlan, Leglslabve and 
Legal Affairs, Personnel, Procurement and ContracUng: Rec:ords • ••• ' :··· 
Management and Travel and TranspartabOn. • • • 

Genenl Correspondence Flies -A Matenals lhat document the 
orgaruzallon, funcbons, polIaes, procedures and essential actn/ltJes of the 
Service 10 include, but not lImlled 10, staff ass1&lance, program management, 
relabonshlps wtlh the lntenor Oeparlment, other higher aulhonty, other equal FWS 
organiza!Jons, mdustry and the pubhc, or conlaln informa!Jon of endunng 
value concerning events, personages or phenomena DI significance 

Managerfal Studies, Reports and Supporting Papers -ConslS!S of studies 
and reports, including supporting documentation, prepared as required by or 
on behalf of the Service for purposes deemed sutliC1Bnt by the requeslar a. FWS
Final Jtentlons of studies or reports that contnbule sIgnllicanlly to policy and 
procedural deasIons made by senior Service personnel (arranged

,hu-•-
OrganlzaUonal Records -a. Record copy. Case files indude the record 
copy DI reports, studies, and other substanlMI matenals that document 
decisions made by senior SeMce offiCIBis regarding organiza!Jonal structura, 
manpower requirements, funellonal respons1b1l11Jes, and ralated policy areas FWS 
Also included are orgamzabonal charts, funellonal statements, and other 
sImIla~y significant matenals (ananged alphabellcelly by lltle) 

Program Management Document Flies - a(1) Record copy. Oescnbe the 
long-range program pollaes and goals of the SeMce As such they ara the FWSpnnapal source of guidance In the areas of pohcy, budget, and programmallc 
develoDment 
Palley Documents Record copies of pol1aes, Nies, dIradO(s orders, 
USFWS manual chapters, directives, instruellons, manuals, handbooks, and FWS 
assOC1alecl substanllve docume"',..on 
Palley development case flies. Records documenbng maJor ravisIon DI 
USFWS pol1C1es a. Adopted Policies. a(1) Palley Masters. Case file FWS~~~~~~--:i!r of each adopted policy wtlh relevant clearance or 

lndlan Fiduciary Trust Management Refonn Files - Documents d1ractty 
relabng to deparlmental efforts 10 revJSe, reorganize, and restructura existing 
Indian Trust Management praclJces and praceduras, consIsbng of leg1slallve 
proposels, congressional and other correspondence, notes, reports, emails, 
meebng minutes, budgat worlang files, and other files concemmg proJects and 
mlllallves 10 improve or refonn Trust Managemenl Some of these proJects 
and inllla!Jves include the Trust Management Improvement ProJect (TMIP), 
High Level Implementation Plan (HLIP), OST and BIA data cleanup, OS
Fraellonalecl HeIrsh1p, Indian Land Consohdallon, HIstoncal Tnist Accounting, 
Probate Backlog, and the Tnist Management Improvement Steenng 
Commlltee This Item also indudes arculallons of pleading and 
correspondence between 001 and OOJ offiaals c:ancermng ldJgallon that 
directly addresses TNst Management, such es the Cobell CIVIi case (note that 
this does not include the offiaal record copy of these llllgation files, maintained 
With the Office of the SohC11or) 

llfA~ Temparaiy, c:liilioywfiiniSSUaf1CCIIS:----,-.,,.:--------,
•·.1611b • superseded orcancelec! •· • • 

A9 (A ., 

.. 
N1-471-89-1 - Non-Indian Flduaaiy Trust files: Temporary, • 
100-01b Cut off file at dose ofFY. Transfer la FRC 3 • 

years after cut-off Destroy 15 years after~ 
off . 

;,,. ::: ' 
M ....... J ' . ~·· ::i""' ·. 

NC1-022-78-01, Pennanenl Separate files into 3-year sets and 
50a AOMl-530 transfer the sat la a Federal racords center 

when II IS 3 yrs old Offer sat to NARA 5 yrs 
after IIS transfer to Federal records center 

NC1-022-78-01, Pennanenl Separate files into 1-,ear sets and This aellon proposes a retenllDn 
60a MNGT-213 transfer the set to a Federal racords center that does not require bloclang 

when II is 5 yrs aid Offer to NARA when II IS B records Into sets This has been 
yrs old venfied wtlh the office 

NC1-22-7B-1, Pennanenl Separate files into 2-,ear sets and This aellon proposes a retenllon 
66a MNGT-300 tnmsfer the set to a Federal records center that does not require bloclang 

when 3 years old Offer 10 NARA 5 years after records mto sets This has been 
transfer to the records center venfied wtlh the office 

NC1-22-7B-1, Pennanenl Sepante files In10 4-year sels and This Bellon proposes a reten!Jon 
82a1 MNGT-400 offerthe set to NARA when 11Is 2 yrs old that does not requue bloclang 

records mto sets ThlS has been 
venlied wtlh the office 

N1-022-05-01, Pennanenl Transfer to NARA when 10 years 
07 MNGT-510 old 

N1-022.05-01, Pennanenl Transferl0 NARAwhen20years 
130a1 MNGT- old 
500 

N1.Q48.06.07- Pennanenl Cutoff at close DI CY when 
7302 recelVed or generated Subsequent legal 

transfer to NARA as yet undetennmed 



0003 - Pennanent Permanent Cut off at the end of the fiscal year Polley and Manual Flies. Records documenbng fOnnal Govemment and N1-048-08-22 - Temporary Cut off on date of 1SSU11 Destroy These records have plBVlously 
Control and Oversight when superseded or obsolete Transfer records Departmental policy, Includmg policies, dIracllveS, standards, technical 12011 15 years after supersededlrevoked been recommended by NARA for 
Files to NARA 15 years after cut-off bullebns, gl.lldehnes, and other processes end procedures Final Publication. OS a comicbon to Pennanent 

OlliCIIII issuances end final veJSIOns mamtamed as the record copy by the 
'Iha""'•-

relenbon 

0003 - Permanent Pennanent Cut off at the end of the fiscal year Office of Planning and Performance Management - Departmental Manual N1-048-08-27 - Permanent Cut off at end of calendar year 
Control and Oversight when superseded orobsolete Transfer records Flies These Bill records documenbng pennanent policies approved by the 6201 Transfer to NARA 20 years allar cut-off 
Filas to NARA 15 years allar cut-off Secretary or the Assistant Secratary-Policy Management and Budgel These 

include organlZllllon descnpllons, delegabons ofauthonty, and pol!Cles, OS 
procedures and standards for admIn1Strabve, legal, leg1Slabve, mfOnnabonal 
and program aclMbes of the Department 

0003 - Pennanent Pennanent Cut off at the end of the fiscal year Office of Planning and Performance Management - Strategic Plennlng N1-048-09-10 - Permanent Cut off at end offiscal year. 
Control and OversJght when supersaded orobsolete Transfer records Files. Strategic Plannmg Files contain aMual records for the creabon, IBVIBW, 6204 Transferto NARA 10 years after cut-off 
Files to NARA 15 years allar cut-off approval, and update of the Departmenrs Fn,e..Year SlralegIc Plan Records 

include enwonmental scan study reports and papers descnbmg emerging 
1SSues alfecbng slralegic mibabVBS; execubve laadershIp conespondence 
reflecbng the mIssIon pnonllas of the Department, graphs, charts, and OS 
preliminary reports, Public, Departmental, and Bureau comments on the 
m1SsIon areas, outcomes, and performance measures contamed within draft 
plans, and mtamal conespondence and text matenals wtuch document the 
enbra strategic plannmg and review process 

0003 - Permanent Pennanent Cut off at the end of the fiscal year . Office of Plennlng end Performance Management - Perfonnance N1-048-09-10 - Permanent Cut off at the end of the fiscal year. 
Control and Oversight 
Files 

when superseded or obsolete Transfer records 
to NARA 15 years after cut-off 

Accountablllty Report (PAR) Flies. Annual records for the creabon l8VIBW, 
and approval of the Perfonnance Accountab1ldy Report. Cmens' Report. and OS 

8205 Maintain on site for five years Archwe to 
Washington Nabonel Records Center for five 

Agency Budgal, Performance and FmanClal Snapshot Report. years Transfer to NARA 10 years after cut-off 

0003 - Permanent Permanent Cut off at the end of the fiscal year Office of PlaMlng and Perfonnance Management - Perfonnance Budget N1-048-09-10 - Pennanent Cut off at the end of the fiscal year 
Control and Oversight when superseded orobsolete Transfer records FDes. Annual records of the Bureau and Departmental budgaJs and 6206 Mamtam OIHlde for five years Transfer to the 
Files to NARA 15 years after cut-off assOClaled performance ll1formatlOn OS Washington Nabonal Records Centarfor five 

years Transfer to NARA 10 years after cut-off 

0003 - Permanent Permanent Cut off at the end of the fiscal year Office of Planning and Performance Management - President's N1-048-09-10 - Permanent Cut off at the end of the fiscal year 
Control and Oversight 
Files 

when superseded or obsolete Transfer records 
to NARA 15 years allar cut-off 

Management Agenda Flies. AMual records on one of the management 
Irubabves specified by 0MB In 2001 at the beg1M1ng of the PMA program OS 

6207 Maintain OMde for five years Transfer to the 
Washington Nabonal Records Center for five 

Performance Improvement years Transfer to NARA 10 years after cut-off 

0003 - Permanent Permanent Cut off at the end of the fiscal year Office of Planning and Perfonnance Management- Program Assessment N1-048-09-10 - Permanent Cut off at the end of the fiscal year 
Control and Oversight when superseded orobsolete Transfer records Rating Tool (PART) Flies. Annual records of programs that have been rated 6208 MaIntaIn oMlde for five years Transfer to the 
Files to NARA 15 years after cut-off using the 0MB PART process OS Washington Nabonal Records Center for five 

years Transfer to NARA 10 years allar cut-off 

0003 - Permanent Permanent Cut off at the end of the fiscal year Office of Planning and Performance Management - Performance N1-048-09-10 - Permanent Cut off at the end of the fiscal year 
Control and OvelSlght when superseded or obsolete Transfer records Initiatives Flies. Annual racords and conespondence concemIng venous 62011 Maintain on-site for five years Transfer to the 
Files to NARA 15 years after cut-off commerc,al, government-wide, and Department-wide performance Imllatnn1s OS Washington Nabonal Records Centerfor five 

In whJch PPP IS engaged years Transfer to NARA 10 years allarait-off 

0003 - Permanent Permanent Cut off at the end of the fiscal year Office or Valuation Services-Valuation Services Polley and Guidance N1-048-10-01, Permanent Cut off at end offiscel year. 
Control and Oversight 
Files 

when superseded or obsolete Transfer racords 
to NARA 15 years after cut-off 

FHes. These files contain the racord copy of formal real property appralSal 
seMCSS policy and guidance documents ISSUed by the Ollice of Iha ChHlf 

OS Item 101 Transfer to NARA 5 years after cut-off 

4nn~,..,, 

0003 - Permanent Permanent Cut off at the end of the fiscal year Budget Publications and Public Releases- Permanent. Green Books for N1-048-10-2- Permanent Cut off at end of budget year ThlS acbon proposes a retenbon 
Control and Oversight when superseded or obsolete Transfer records each DOI component and the Budget In Bnef, press conference documents, 72051 Transfer to NARA m 5 year blocks allar a that does not require blocklng 
Fdes to NARA 15 years after cut-off bnefing books for press conferences, for heanngs, Effect Stalements, sImIlar OS retanbon of 20 years records into sets nus has been 

documents used In presentabon of the PresIdenfs budget reques!s to venfied with the office 
Connress 

0003 - Permanent Permanent Cut off at the end of the fiscal year Payment In Ueu ofTaxes (PIL T) Flies-Annual Payment Book. N1-048-10-2- Permanent Cut off at end of fiscal year. 
Control and Oversight 
Files 

when superseded orobsolete Transfer racords 
to NARA 15 years after cut-off 

Compensation for county govemments whose JW1SdIcbon contains tax-exempt 
federal lands 

OS 72141 Transfer to NARA 6 years after cut off orwhen 
no longer needed for agency business, 
whichever IS later 

0003- Permanent Permanent Cut off at the end of the fiscal year FOIA Annual Report to Congress. Files concem aMual FOIA report to N1-048-10-06 - Permanent Cut off at end of FY In which report 
Control and Oversight 
Files 

when superseded or obsolete Transfer records 
to NARA 15 years after cut-off. 

Congress and DOJ as reqUlled by the Freedom of lnfonnabon Act. Files 
include official veJSIOII of report with supporting documants, excluding drafts 
and worlana """"IS 

OS 3121 Is made Transfer to NARA 10 years after cut-
off 



0003 - Pennanent Permanent Cut off et the end of the fiscal year 
Control and Qversight when superseded or obsolete Transfer records 
Files to NARA 15 years after cut.off 

0003 - Permanent Permanent Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Files to NARA 15 years after cut.off 

0003 - Pennanent Pennanent Cut off at the end of the fiscal year 
Control arid Qversight when superseded orobsolete Transfer records 
Files to NARA 15 years after cut.off 

0003 - Pennanent Pennanenl Cut off at the erld of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Fdes to NARA 15 years after cut.off 

0003 - Permanent Permanent Cut off at the erKI of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Files to NARA 15 years after cut.off. 

0003 - Permanent Permanant Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Fdes to NARA 15 years after cut.off 

0003 - Pennanent Pennanent Cut off at the end of the fiscal year 
Control and Qversight when supersadad orobsolete Transfer records 
Files to NARA 15 years after cut.off 

0003 - Pennanent Pennanenl Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Fdes to NARA 15 years after cut.off 

0003- Pennanent Pennanenl Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Files to NARA 15 years after cut.off 

Environmental Polley. Includes (1) Pohaes. procedures, and guidance 
promulgated by OEPC pursuant to ds government-wide leadership for the 
natural and cullural resources and hlSfonc propenies protecbon (NCH) pert of 
NatJonal Response Framework Emergency Support Funcbon 11 and the 
Natural and Cultural Resources Recovery Support Funcllon of the Nabonal 
Disaster Recovery Framework, (2) Intemal-DOI and OEPC All-Hazards -
Preparedness, Response, and Recovery policy and guidance, IncludIng the 
DOI and OEPC Environmental Safeguards Plans, and (3) documents 
conveying mstrucllons and guidance on emnronmental quafrty and used for 
overseeing and coordmabng the Department's compliance wdh the Nallonal 
Environmental Policy Act of 1969 (NEPA), CEQ regulabons, CERCLA. and 
other environmental statutes, Execubve Ordars, and regulabons 

Budget Estimates and Justifications Flies· Consolidated Files - ConStSts 
of appropnallon language sheets, namlbve statements, annual work plans, 
arid related schedules arid data 

Cooperative Relatlons Flies Record Coples [1786] Documenbng the 
relabonship between BLM and another party for the purpose of mutual 
asslSlance acbVlbes, In which no obhgabon orexchange of federal funds, 
products, or seMces IS involved Includes mamorarlda of understanding, 
cooperallve management agreements, sustained yield agreements, Nallonal 
and lnte-""onal anreements 
Memoranda of Understanding - Index - Documenbng the relabonshlp 
between BLM and other parties for purposes of mutual assistance acllVlbes, In 
which no exchange of Federal funds, products, or sarv1CBS IS involved 

Orgamzabon and HIStoiy Fdes [1210/1701) 
Organization Charts, Boundary Location Flies, and Reorganization 
studies - Organization, Reorganization, and Boundary Location case 
Flies Providing graph,c IUustrabons and detailed descnpbons of the 
arrangement and adrmnistrebve structura of funcbonal units of the BLM 

OrganlZllllon and HIstoiy Flies [1210/1701) 
BLM Histories • History Project case Flies Namlbve BLM hlStones 
mclud1119 oral hIstoiy projects prepared by BLM the hIstonans or public affairs 
officers or by pnvate hIstonans urlder contract to the BLM 

Directives Flies [1221] 
The BLM dIrecbves system IS compnsed of both temporaiy and permanent 
dIrecbves Temporeiy directives consist of lns1!Ucbon Memorandums, 
lnfonnabon BuRebns, and Pn,gram Notes which a111 in effect for a short penod 
of bme The BLM manual systam IS a permanent record of wntten pohcy and 
procedural 111strucllons consIstrng of d1recbves Indaxss (DDBs), manual 
sacllons, manual supplements, handbooks, and handbook supplements a. 
Directives Masters - Case files containing one copy of each dIrecbve wdh the 
related clearance sheat MaIntaIned by the mdMdual or staff responsible for 
dIrecbves control and dIstnbut10n 

Directives Flies [1221) 
The BLM directives system IS compnsed of both temporeiy and permanent 
d1recbves Temporaiy d1recllves consist of lnstrucbon Memorandums, 
lnfonnabon BuRebns, and Pn,gram Notes which ara m effect for a short penod 
of bme The BLM manual system IS a permanent record of wntten policy and 
procedural InS11Ucbons conslsbng of dIrecbves indexes (DDBs), manual 
secbons, manual supplements, handbooks, and handbook supplements b(2) 
Mission-Related Directives Case Flies - Documenbng aspects of the 
development of a BLM mIssIon-related pn,gram dIrecbve (e g , lands, 
minerals, range, fo111stiy, wildld'e, soI1-water-aIr, recreabon, resource 
protecbon) Maintained by the ongInallng office 

USGS Internal Directives Case Flies. All Survey Manual issuances at the 
Buraau and DIV1sIon level, wdh supporting documents, If any, documenbng-
important aspects of development These d1recbves announce major changes 
In the Bureau's pollCle& and procedures ExtenslV8 procedures are usually 
detailed In lengthy operating manuals All Depertmental Manual JSSuances, 
developed by the USGS, which document the organlZllllonal structure of the ,,.,,,., 

N1-048-11.01. 
Item 1 

OS 

BLM 

N1-49-85-2, 
5/2a 

BLM 

N1-49-85-2, 
16122a 

BLM 

BLM 

N1-49-90-3, 
16122c 

N1-49-90-3, 
16/41a(1) 

BLM 

N1-49-90-3, 
161410(1) 

N1-49-94-2 -
1611a 

BLM 

N1-49-94-2 • 
16/1b(2) 

BLM 

USGS 

N1.057-89-1, 
203.Q1A 

Permanent Cut off when canceled, 
superseded, or revoked Transfer to NARA 15 
years after cut.off, or when no longer needed, 
whichever IS later. 

Permanant Cutoff EOFY forwh1ch planned 
Transfer to FRC 3 years after aitoff. FRC 
transfers to NARA m5-year blocks when most 
recent records are 12 years old (e g, transfer 
1980-1984 In 1997\ 
Pennanent - Cutoff EOFY 111 which the 
ms1!Ument Is tenn1nated or canceled Transfer 
to FRC when 1 year old FRC transfers to 
NARA m5-year blocks when most recent 
records are 10 years old 

Permanent; Transfer wdh the related MOU 
masters 

Pennanenl Cutoff EOFY In which prepared 
Transfer to FRC 5 years after aitoff. FRC 
transfers to NARA rn 5-year blocks when most 
recent records ara 20 years old 

Permanent Cutoff EOFY 111 which project IS 
completed Transfer paper records to FRC 5 
years after cutoff FRC transfers to NARA in 5- records mto sets ThlS has been 

This acbon proposes a retenbon 
that does not requ119 blocklng 
records into sets ThlS has been 
venlied wdh the office 

This acbon proposes a retenbon 
that does not require blocklng 
records into sets ThlS has been 
venlied wdh the office 

This actJon proposes a retenbon 
that does not require blocklng 
records mto sets ThlS has been 
venlied wdh the office 

This acllon proposas a retenbon 
that does not requll8 blocking 

year blocks when most recent records are 10 
years old Transfer aud10 and Videotapes 
d1......., to NARA when 10 uo~rs old 
Pennanent Cutoff EOFY mwhich ISSUed 
Transfer to FRC 2 years after cutoff FRC 
transfers to NARA m 5-year blocks when most 
recent records a11120 years old , 

Pennanenl Cutoff EOFY Transfer to FRC 10 
years after cutoff FRC transfers to NARA 30 
years after cutoff 

Pennanenl Break file at end of FY Rebre to 
FRC when volume reaches at least 1 ai II. 
Transfer to the Nabonal AR:hlves In 5-year 
blocks when 20 years old 

venlied wdh the office. 

ThlS acbon proposes a retenbon 
that does not require blocking 
records mto sets This has been 
venlied wdh the office 

ThlS acbon proposes a retenbon 
that does not requll8 blocking 
records into sets 



0003 - Permanent Permanent Cut off at the end of the fiscal yeer 
Control and 0VersIght when superseded or obsolete Transfer records 
Files to NARA 15 """I'S after cut-off 
0003 - Permanent Permanent Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Fdes to NARA 15 years after cut-off 

0003 - Permanent Permanent Cut off at the end of the fiscal yaar 
Control and 0VersIght when superseded or obsolete Transfer records 
Filas to NARA 15 yaars after cut-off 

0003 - Permanent Permanent Cut off at the end of the fiscal yeer 
Conlnll and Oversight when superseded or obsolete Transfer records 
FIias to NARA 15 years after cut-off 

0003- Pennanent Permanent Cut offat the and of the fiscal yaar 
Conlnll and Oversight when superseded or obsolete Transfer records 
Flies to NARA 15 yeers after cut-off 

0003 - Pennanent Permanent Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Flies to NARA 15 years after cut-off. 

0003 - Permanent Pennanent Cut off at the end of the fiscal yeer 
Conlnll and Oversight when superseded or obsolete Transfer records 
Flies to NARA 15 years after cut-off 

0003 - Pennanent Permanent Cut off at the encl of the fiscal yaar 
Conlnll and OVersight when superseded or obsolete Transfer records 
Fdas to NARA 15 yeers after cut-off 

0003 - Pennanent Permanent Cut off at the end of the fiscal year 
Conlnll and Oversight when superseded or obsolete Transfer records 
Flies to NARA 15 years after cut-off 

0003 - Permanent Pennanent Cut off at Iha end ofthe fiscal year 
Conlnll and Oversight whan superseded or obsolete. Transfer records 
Flies to NARA 15 yaars after cut-off. 

0003 - Pennanant Pennanent Cut off at the end of the fiscal yaar 
Conlnll and 0VersIght when superseded or obsolete Transfer records 
Fdes to NARA 15 yeers after cut-off 

0003 - Permanent Permanent Cut off at the encl of the fiscal yaar 
Conlnll and Oversight whan superseded or obsolete Transfer records 
Files to NARA 15 years after cut-off 

USGS Budget Office Offlclal Record Set of Budget Justification and 
Perfonnance Information Books (Green Books). Agency budget 
ustdicabftft• ft-ft~-~ 1'nr r-ress 
Executive Management Program Conespondence Flies - Program 
colT&Spondenoe files that are craated, recelVl!d and where acllon is takan, or 
have Iha pnmary responstbI1rty for documenlatlon of the acbvdles which relata 
dIraclly to Iha Execubve Management program funcllon 

Executive Management Program Polley/Directives • Master Set with 
Case History Flies Records include Master Set With case History created 
and related to the internal program policy, guIdanca and regulabons of daily 
operebons for the Execubve Management program 

Executive Management Program Reglonal Director Reports to Central 
Office Flies - Records include annual nanabve reports prepared by Regional 
Duectors to Central Offica, With ralatad data on regional acbvlbes and 
programs 

Executive Management Program Reorganization Plannlng Flies -
Records include documents relabng to change In organizabon structure or 
funebon that affect the management and operation of the Bureau of Indian 
Alfaus es well as stalling studl8S, minutes of meebngs, study reports, 
organlZIIIIDnal charts and copies of policy Implemenbng changes 

Executive Management Program Long-Range Development Plan Flies 
Records include long-range development plans for 10 and 20 years such as 
Tnbal Plans, Fund DISlnbubon Plans and other types of comprehensive 
development plans prepared by the Bureau or the tnbe orJ0InUy and having 
unportanoe to Bureau m1SS10n accompllllhments 

Executive Management Programstrateglc Plan Flies - Records include 
documents accumulatad to develop short and long range plans for Bureau 
programs 

lndlan Gaming Program Pollcy/DlrecUves - Records include Master Set 
With Case HISIDry Fdas created and related to the internal program policy, 
guidance and regulabons of daily operabons for the Indian Gaming program 

Legal Program Polley/Directives - Records include Master Set With Case 
HISIDry Flies created and related to the mtemal program pobcy, guidance and 
regulabons of daily operabons for the Legal program 

lndlan Self-DetennlnaUon Program Polley/Directives - Records include 
Master Set With Case History Files created and related to the Intamal program 
policy, guidance and regulabons of daily operabons for the Indian Self-
Detenmnabon program 

Acknowledgement Program Polley/Directives - Records include Master 
Set With Case History Files created and related to the mtemal program policy, 
guidance and regulabons of daily operabons for the Acknowledgement 
program 

Employment Assistance Program PolIey/DlrectlveS - Records include 
Master Set With Case HISIDry Fdes created and related to the mtemal program 
policy, gu1danca and regulabons of daily operabons for the Employment 
Assistance program 

USGS 
N1-057-08-02 -
701-03b 

BIA 

N1-075-05-1 -
1200P5a 

BIA 

N1--075-05-1 • 
1200P5b 

BIA 

N1--075-05-1 • 
1204P5 

BIA 

N1--075-05-1 • 
1213P5 

BIA 

N1--075-05-1 • 
1214P5 

BIA 

N1-075-05-1-
1217P5 

BIA 

N1--075-05-1 -
1300P5b 

BIA 

N1--075-05-1 • 
1400 P5b 

BIA 

N1--075-05-1 • 
1500P5b 

BIA 

N1--075-05-1 -
3200P5b 

BIA 

N1-075-05-1-
3300P5b 

Pennanent Cutoff at the publicatJon of the 
Graen Book Transfer to NARA when no longer 
needed in"""""" 
Permanent Cut off at fiscal year end Mmntam 
111 office of record for a rnaxnnum of 5 years 
after cut off; and then rabra to records cantar 
Subsequent legal transfer to NARA will be as 
JOmtly agreed to between US DOI and NARA 

Permanent Cut off at fiscal year end MaIntam 
m office of record for a ITIBlClmum of 5 years 
after cut off; and then rabre to records center 
Subsequent legal lransfarto NARA WIii be as 
JOmtly agreed to between US DOI and NARA. 

Permanent Cut off at fiscal yaar end MmntaIn 
m office of record for a ITIBlClmum of 5 yeers 
after cut off, and then rabre to records canter 
Subsequent legal transfer to NARA win be as 
JOmtly agreed to between us DOI and NARA 

Permanent Cut off at fiscal year end MmntaIn 
m offica of record for a rnaxnnum of 5 years 
after cut off, and then rabre to records canter 
Subsequent legal transfer to NARA will be as 
J0mtly agreed to between US DOI and NARA 

Permanent Cut off at fiscal yaar end MmntaIn 
In office of record for a rnaxnnum of 5 years 
after cut off, and then rabre to records canter. 
Subsequent legal transfer to NARA will be as 
JOmtly agreed to between US DOI and NARA 

Pennanent Cut off at fiscal year end M81nt81n 
in office of record for a mmamum of 5 yaars 
after cut off, and then rebre to records cantar 
Subsequent legal transfer to NARA will be as 
JOlntly agreed to between US DOI and NARA. 

Pennanenl Cut off at fiscal yaar encl Mmntam 
m offica of record for a mmamum of 5 yaars 
after cut off, and then rebre to records center 
Subsequent legal transfer to NARA WIii be as 
JOmtly agreed to between us DOI and NARA 

Pennanent Cut off at fiscal yaar end MmntaIn 
in office of record for a rnaxnnum of 5 yaars 
after cut off; and then rabre to records center. 
Subsequent legal transfer to NARA will be as 
JOlntly agreed to between US DOI and NARA 

Pennanenl Cut off at fiscal yaar end MaInt81n 
in office of record for a maxnnum of 5 yaars 
after cut off, and then rebre to records center 
Subsequent legal lransfar to NARA will be as 
JOintly agreed to belween US DOI and NARA 

Pennanent Cut off at fiscal yaar end Ma1ntam 
m office of record for a maxJmum of 5 yaars 
after cut off, and then rebre to records center 
Subsequent legal transfer to NARA will be as 
Jomtly agreed to between US DOI and NARA. 

Pennanent Cut off at fiscal yaar end Ma1ntam 
In office of record for a rnaxnnum of 5 yeers 
after cut off; and then rabre to records canter 
Subsequent legal transfer to NARA will be as 
Jointly agreed to between US DOI and NARA 



0003 - Pennanent Pennanent Cut off al the end of lhe fiscal year 
Control and Oversight when superseded or obsolele Transfar records 
Files to NARA 15 years aller cut-off 

0003 - Pennanent Pennanent Cut off al the end of Iha fiscal year 
ConlrDI and Oversight whan superseded or obsolele Transfar records 
Files to NARA 15 years after cut-off 

0003- Pennanent Pennanent Cut off al the end ofthe fiscal year 
Control and Oversight whan superseded or obsolete Trensfar records 
Files to NARA 15 years after cut-off 

0003 - Permanent Pennanent Cut off al the end of the fiscal year 
ConlrDI and Oversight when superseded or obsolete Transfar records 
Files to NARA 15 years affar cut-off 

0003 - Pennanent Pennanent Cut off al the end of the fiscal year 
ConlrDI and Oversight when superseded or obsolele Transfar records 
Files to NARA 15 years afler cut-off 

0003- Permanent Pennanent Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolele Transfar records 
Files to NARA 15 years after cut-off 

0003 - Permanent Pennanent Cut off al the end of the fiscal year 
Control and Oversight when superseded or obsolete. Transfar records 
Files to NARA 15 years after cut-off 

0003 - Pennanent Pennanent Cut off at Iha end of the fiscal year 
Control and Oversight when superseded or obsolele Transfar records 
Flies to NARA 15years after cut-off 

0003 - Pennanent Permanent Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolete Transfar records 
Files to NARA 15 years afler cut-off 

0003 - Pennanent Permanent Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolele Transfar records 
Files to NARA 15 years after cut-off 

0003 - Permanent Pennanent Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolete Transfar records 
Fdes to NARA 15 years after cut-off 

Housing Program Polley/Directives • Records mdude Masler Set With Case 
HIS!oly Files created and related to the internal program policy, guIdanca and 
regulabons of daily operatJons for the Housing progrem 

Social Services Program Polley/Directives - Records Indude Masler Set 
wdh Case HISIOry Files created and related to the internal program pobcy, 
guIdanca and regulabons of dally opel'llllons for the Soctal Services program 

Tribal Government Program Pol1ey/D1rec:taves. Records mdude Master 
Setwdh Case HISIOry Fdes crealed and relaled to the mtemal program policy, 
guidance and regulallons of daily operabons for the Tnbal Govamment 
program 

Credit Program Polley/Directives - Records indude Masler Setwdh Case 
HISIOry Filas created and related to the 1nlemal program policy, gwdance and 
regulallons of daily operations for the Credll program 

Law Enforcement Program Polley/Directives • Records Indude Masler Set 
wdh Case HISIOry Fdes crealed and related to the internal program policy, 
guIdanca and regulabons of daily operallons for the Law Enfori:ement 
program. 

Education • Continuing Education Program Polley/Directives - Records 
mdude Masler Set Files With Case HISIOry created and related to the internal 
program policy, guidance and regulabons of daily opel'llllons for the program 

Education • School Faelldles Program Polley/Directives - Records Indude 
Masler Set wdh Case History Files created and ralaled to the internal program 
policy, gwdance and regulabons of daily operallons for Iha program. 

Education - School Operations Program Polley/Directives - Records 
indude Masler Set With Case History Fdes created and ralated to lhe internal 
program pobey, guldanca and regulabons of dedy operabons for the program 

Education - Supplemental Program Polley/Directives - Records mdude 
Masler Setwdh Case History Fdes created and relaled to the internal program 
pobcy, guldanca and regulabons of daily operabons for the program 

Environmental Quality Services Program Polley/Directives - Records 
indude Masler Set With Casa History Fdes created and related to Iha mlemal 
program policy, guKlenca and regulallons of daily operabons for the 
Environmentel Quality SeMces program 

Forestry and Fire Program Polley/Directives - Records indude Masler Set 
wdh Case History Files created and related to the internal program policy, 
guldanca and regulabons of daily operations for the Forestry and FIIB 
program 

BIA 

N1-075-05-1 • 
3400P5b 

BIA 

N1-075-05-1 • 
3600P5b 

BIA 

N1-075-05-01 -
37DOP5b 

BIA 

N1-075-05-1 • 
4200P5b 

BIA 

N1-075-05-04 • 
35DOP5b 

BIA 

N1-075-05-5 • 
52DOP5b 

BIA 

N1-075-05-5-
5300P5b 

BIA 

N1-075-05-5 -
54DOP5b 

BIA 

N1-075-05-5 • 
55DOP5b 

BIA 

N1-075-06-7 -
4300P5b 

BIA 

N1-075-06-7 -
4400P5b 

Pennanent Cut off al fiscal year end MaInteIn 
moffica of record for a mmamum of 5 years 
after cut off; and lhen retire to records center 
Subsequent legal lransfar to NARA will be as 
JOlntly agreed to belween US 001 and NARA. 

Pennanent Cut off al fiscal year end MainteIn 
moffica of record for a mmamum of 5 years 
after cut off, and then rebre to records center 
Subsequent legal lransfar to NARA will be as 
J0Intly agreed to belwaen US 001 and NARA 

Pennanent Cut off al fiscal year end Maintein 
moffica of record for a maxnnum of 5 years 
afler cut off, and then retire to records canter 
Subsequent legal lransfar to NARA will be as 
JOU1lly agreed to between US DOI and NARA 

Pennanent Cut off al fiscal year end MainteIn 
In offica of record for a mmamum of 5 years 
affar cut off; and lhen retire to records canter 
Subsequent legal lransfar to NARA Will be as 
JOmtly agreed to belween US 001 and NARA 

Permanent Cut off at fiscal year end MaInteIn 
In offica of record for a mmamum of 5 years 
after cut off, and then rebre to records canter 
Subsequent legal lransfar to NARA will be as 
JOlntly agreed to between US DOI and NARA 

Pennanent Cut off al fiscal year end MaInteIn 
111 offica of record for a mmamum of 5 years 
affar cut off; and then retire to records cenler 
Subsequent legal transfer to NARA will be as 
JOmtly agreed to between US DOI and NARA 

Permanent Cut off al fiscal year end M81n181n 
moffica of record for a mmamum of 5 years 
after cut off, and then retira to records center 
Subsequent legal lransfar to NARA will be as 
JOmtly agreed to between US DOI and NARA 

Permanent Cut off atfiscal year end MaIntein 
in offica of record for a maxnnum of 5 years 
after cut off; and then rebra to records canter 
Subsequent legal transfar to NARA will be as 
Jointly agreed to between US DOI and NARA. 

Permanent Cut off al fiscal year end. Maintain 
moffice of record for a mmamum of 5 years 
affar cut off; and then rabra to records center 
Subsequent legal transfer to NARA will be as 
JOlntly agreed to belwaen US DOI and NARA. 

Permanent Cut off al fiscal year end MaIntem 
In offica of record for a mmamum of 5 years 
altar cut off, and lhen rebre to records center 
Subsequent legal transfer to NARA will be as 
JOlntly agreed to betwaen US DOI and NARA 

Permanent Cut off al fiscal year end Maintain 
moffica of record for a mmamum of 5 years 
after cut off; and then rebra to records canter 
Subsequent legal lransfar to NARA will be as 
JOlntly agreed to betwaen US DOI and NARA 



0003- Pennanent Permanent Cut offet Iha end of Iha fiscal year 
Control and Oversight when superseded or obsolata Transfer racords 
Filas to NARA 15 years allar cut-off 

0003 - Permanent Permanent Cut off at Iha end of Iha fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Flies to NARA 15 years allar cut-off 

0003- Permanent Permanent Cut off at Iha end of Iha fiscal year 
Control and Oversight when superseded or obsolete Transfer racords 
Fdes to NARA 15 years altarcut-off 

0003 - Permanent Permanent Cut offat Iha end of Iha fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Fdas to NARA 15 years altar cut-off 

0003 - Permanent Permanent Cut off at the end of Iha fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Filas to NARA 15 years after cut-off 

0003 - Permanent Permanent Cut offat lhe end ofIha fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Filas to NARA 16 years after cut-off 

0003 - Permanent Permanent Cut offat lhe end of Iha fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Fdes to NARA 16 years altar cut-off 

0003 - Permanent Permanent Cut offat lhe end of Iha fiscal year 
Control and Ove!Slght when superseded or obsolete Transfer racords 
Files to NARA 16 years after cut-off 

Natural Resources Program Polley/Dlrec:tlves • Records include Master 
Set with Casa History Files created and related to Iha internal program policy, 
guIdanca and regulations of daily operallons for Iha Natural Resoun:es 
program 

Real Estate Services and Land, TIiie and Records Office Program 
Polley/Directives - Records include Master Setwdh Casa HISIDry Filas 
created and related to Iha Internal program policy, guidance arid ragulabons 
of dally operabons for Iha program 

Road Program Polley/Dlrec:tlves • Records include Master Set wdh Case 
History FIias created and related to Iha mtemal program pobcy, guIdanca and 
ragulabons of daily operabons for Iha program 

lnlgaUon and Power Program Policy/Directives • Records mclude Master 
Set with Casa History FIias created and related to lhe internal program policy, 
gwdanca and ragulabons of dally operaboris for Iha program 

lndlan Fiduciary Financial Trust Program Polley/Directives • Records 
include Master Set With Casa HISIDry Fdes created and related to lhe internal 
program policy, guIdanca and ragulaboris of daily operabons for Iha program 

Trust Administration • Program Polley/DIrectaves Master Set with case 
History Flies • Records mclude files created and related to Iha internal 
program policy, guIdanca, and ragulaboris of dally operabons for Iha Oflica of 
Iha Special Trustee for Amencan Indians Records co11S1st of Iha preparallon, 
review, clearance, publlCBbons, and final dlSlnbubon of a dIrecbve III a 
manual, bullabn, or handbook format outlining internal policy, procedure, 
orgaruzation, instrucbon, and delegrabon of aulhonty Also included are 
pnntouts of alectronIc ma,~ documents created through word procassmg and 
spreadsheet sotlware appllcabons, supportlllg documentabon, and related 

Appraisal Services Program Polley/Directives - Program 
Polley/Directives Master Set with case History Flies • Offlclal Flies. 
Records Include files related to Iha internal program policy, 
guidance and ragulabons of daily operaboris for the Oflica of Iha Special 
Trustee for lhe Amencan Indians Appraisal SBMcas Records consist of Iha 
preparation, review, documentabon of design related to pohcy davalopment, 
ragulabon case history, public comment, proposed and firllll ragulabon, 
clearance, publIcabon and final d1stnbubon of a dIrac1Mt In a manual, bullellll 
or handbook format out1in111g mtemal policy, procedure, organlZBbon, 
Instruebon and delagabon of authonty Also included are electromc mall, 
documents created through word processing and spreadsheet sollware 
applIcabons, and supporting documentebon 

Cultural and Natural Resource Management Program and Planning 
Rec:anle - Records pertaining to planmng and policy development relabng to 
overaU management, use, protecbon, and praservabon of cultural and natural 
resources Permanent records cntane essenbal for understanding 
substanllVa policy development, long-term planmng, and/or results of studies, 
surveys, and projects. "first of land" or establishes precedents, subJect to 
widespread media allanbon or Congressional scnJbny. 

BIA 

N1-075-06-7 • 
4500P5b 

BIA 

N1-075-06-7 -
4600P5b 

BIA 

N1-075-06-7 • 
47DOP6b 

BIA 

N1-075-06-7 • 
4900P5b 

OST 

N1-076-06-9 • 
4800P2b 

N1-075-08-1 • 
6000P2b 

OST 

N1-075-09-6 • 
6200P2b 

OST 

N1-79-08-1, 
Item 1A2 

NPS 

Permanent Cut offat fiscal year end Maintain 
moffice of record for a maxnnum of 6 years 
altar cut off; and then rabre to records canter 
Subsequent legal transfer to NARA win be as 
JDlntly agreed to between US DOI and NARA. 

Permanent Cut off at fiscal yearend MaInteIn 
in office of record for a maximum of 6 years 
altar cut off, and than rabre to racords center 
Subsequent legal transfer to NARA will be as 
JOlntly agreed to between US DOI arid NARA 

Permanent Cut offat fiscal year end MaInta111 
moffice of record for a maxnnum of 5 years 
after cut off; and lhen retire to racords canter 
Subsequent legal transfer to NARA win be as 
Jomtly agreed to between US DOI and NARA 

Permanent Cut offat fiscal year end M111nlalll 
In office of record for a rna,amum of 5 years 
altar cut off; and then retae to records center 
Subsequent legal transfer to NARA win be as 
Jomtly agreed to between US DOI and NARA 

Permanent Cut offat fiscal year end Mainta111 
in office of record for a maxnnum of 6 years 
altar cut off; and lhan rabre to racords center 
Subsequent legal transfer to NARA Wlff be as 
Jollllly agreed to between US DOI and NARA 

Permanent Cut offat fiscal year and Ma1nte111 
moffice of record for 2 years after cut off; and 
lhen rebre to records canter Subsequent legal 
transfer to NARA will be as JDlntly agreed to 
between US DOI and NARA 

Permanent Cut offat fiscal year end Malntam 
In office of record for a max,mum of 5 years 
after cut off, and than retire to records canter 
Subsequent legal transfer to NARA will be as 
JDU111Y agreed to between US DOI and NARA. 

Permanent Transfer permanent special media The records descnpbon has been 
and electromc records along wdh any finding adjusted to identify only Iha 
aids or descnpbva lnformabon (lllcludIng records lhat are crosswalked to 
l111kage to Iha ong1nal file) and related this 11am III lhe DRS Refer to Iha 
documentallon by calendar year to Iha Nabonal Mis11on bucket for other records 
ArchM!s when 3 years old Dlgllal records will Special media dams are 
be transferred according to standards crosswalked to ~13-
applicable at lhe bme. Transfer all olher 0008-0011 lhrough 0016 
permanent records to NARA 16 years altar 
closure 



0003 - Permanent Permanent Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Filas to NARA 15 years after cut.off 

0003 - Permanent Permanent Cut off at Iha end of the fiscal year 
Control and Oversight when superseded or obsolete. Transfer records 
Filas ID NARA 15 years after cut.off 

0003 - Permanent Permanent Cut off at the end of the fiscal year 
Control and Oversight when superseded or absolata Transfer records 
Files to NARA 15 years after cut.off 

0003 - Permanent Permanent Cut off at Iha end of the fiscal year 
Control and Oversight when superseded or obsolata Transfer records 
Fdes to NARA 15 years after cut.off 

0003 - Pennanent Permanent Cut off at Iha end of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Fdes ID NARA 15 years after cut.off 

0003- Permanent Pennanenl Cut off at the end of Iha fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Files ID NARA 15 years after cut.off 

0003 - Permanent Permanent Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Files ID NARA 15 years after cut.off 

Protection & Safety Polley & Planning Records - Records related ID 
substanbve pobey development and long-tenn planning related ID law 
enforcement, emergency preparedness and response, and prolacllve 
sarvices Permanent records a,tena creation of new protecllOn or safety 
procedures that constllula a new way of pl'OVICl1ng seMCBs, new pol1e1es that 
change Iha nature of Iha aclMty; "first of kind" events that establish 
precedents, subject ID widespread media attantion or Congressional scrutiny 

Park Facllltles and Maintenance /Slgnfflcant Design and Construction 
ProJec:111 - Records that document planning and policy development ra~ 
to constructton, repair, rastorallon, rahabddallon, and maintenance of park 
faalllles Pennanent records cntena "first of kind" or establishes precedents, 
subject at widespread media attanbon or Congrass10nal saulllly 

Commen:lal Visitor Services - Records that document policy, procedures, 
and other related actnnbes that meet the foUOW1ng Pennanent records cntena 
strategic planning for commercial vlSIIDr services, Washington Office (WASO) 
pollCIBS 

Interpretation and Education Program and Planning Records - Records 
that document plaMIng and development of lnterpratabon and Education 
policies, and related documents Permanent Records cntena. pobcy and 
procedure for mterpratabon and educabon, essential for understanding 
subslanbve policy development, long-tenn planning, and/or rasults of studlBS, 
surveys, projects, "first of land" or establishes precedent, subJect of 
widespread media attanbon or Congressional sautmy 

Partnerships Program, Polley, and Planning Records - Records that 
document planning and development of polIC1BS, programs, and actnnbes 
Pennanent records cntena policy and procedure for estabbshmg and 
mmntaming partnerships, "first In land" or eslabllshas precedents, subJect of 
widespread media attenbon or Congressional scrutiny 

National Assistance Polley and Procedure Records - Records that help 
manage and establish policy and procedures Pennanent records cntena 
policy and pracedura for establislung and maIntaIning Nabonal Assistance 
Programs, "first of kind" or establishes precedents, subject ID Widespread 
medra attenbon or Congressional scrutiny 

lnfannation and Public Image Direction and Polley - Records that help 
mariage and set dIracbon for systems development and pubbc image 
Pennanent records cntena policy and procedure for d1racbng lnfonnabon and 
Public Image Mariagement "first of kind" or establishes precedents, the 
subject ofwidespread media altenbon or Congressional scrubny 

N1-79-08-2, 
ttem2A1 

NPS 

N1-79-08-3, 
ltem4A 

NPS 

N1-79-08-4, 
ltem5A2 

NPS 

N1-79-0ll-5, 
ltem6A1 

NPS 

N1-79-08-6, 
ltem7A1 

NPS 

N1-79-08-7, 
ltem8A1 

NPS 

N1-79-08-a, 
ltem9A1 

NPS 

Permanent Transfer permanent special media The records descnpbon has been 
and electronic records along With any finding adjusted ID ldentd'y only Iha 
aids or descnpbve Infonnatlon (Inclucfmg records that are cmsswalked to 
linkage ID the onginal file) and related thlS Item m the DRS Refer ID the 
documentabon by calendar year ID the National Mission bucket for other records 
Archives when 3 years old Dlgdal records will Special media dams are 
be transferred accordJng ID standards cmsswalked ID DAA-0048-2013-
applicable at the bme. Transfer au other 0008-0011 lhrough 0015 
permanent records ID NARA 15 years Blier 
closure 
Permanent Transfer permanent special media The records descnpbon has been 
and electronic records along With any finding edJUsted ID Identd'y only the 
aids or descnpllve mfonnabon (including records that are crosswalked to 
bnkage ID the ongInal file) and related this 11am in Iha DRS Refer ID Iha 
documentebon by calendar year to the Natlonal MIssIon bucket for other records 
Archives when 3 years aid Digdal records WIii Special media dams are 
be transfened according ID standards cmsswalkacl ID DAA-0048-2013-
app~ble at the bme Transfer all other OOOB-0011 through 0015 
permanent records to NARA 15 years after 
closure 
Permanent Transfer permanent special media Special medm dams are 
and electronlc records along With any finding cmsswalked to DAA-0048-2013-
aids or descnpbve mformabon fmcludlng 0008-0011 thraugh 0015 
bnkage ID the 0ngInal file) and related 
documentabon by calendar year ID the Nabonal 
An:tuves when 3 years old Digdal records WIii 
be transferred according ID standards 
appl1CBble at Iha bme Transfer aD other 
permanent records to NARA 15 years after 
closure 
Permanent Transfer permanent special media Special media dams are 
and electromc records along With any findmg cmsswalked ID DAA-0048-2013-
aids or descnpbve mfonnabon (including 0008-0011 through 0015 
bnkage to the original file) and related 
documentabon by calendar year ID Iha Nabonal 
Archives when 3 years aid Digital records WIii 
be transferred accordJng ID standards 
applicable at Iha bme. Transfer an other 
pennanent records ID NARA 15 years after 
closure 
Pennanent Transfer permanent special media Special media dams are 
and electronic records along With any finding cmsswalked ID DAA-0048-2013-
aids or descnpbve Infonnabon (including 0008-0011 through 0015 Other 
linkage to the ong1nal file) and related partnership records [1A2 and 7B) 
documentabon by calendar year ID the Natlonal are cmsswalkecl by subject 
Archives when 3 years aid DIgdal records win mattarlllne of business mlD the 
be transferred according ID standards MISSlon bucket, maccordance 
applicable at the bme Transfer all other With the new DRS 
pennanent records ID NARA 15 years Blier 
closure 
Pennanenl Transfer pennanent special media Special media dams are 
and electronic records along With any finding cmsswalked to DAA-0048-2013-
aids or descnpbve lnfonnabon (induding OOOB-0011 through 0015 
linkage ID the onglnal file) and related 
documentation by calendar year to Iha National 
Archives when 3 years old Digllal records win 
be transferred according ID standards 
appl1CBble at the bma Transfer all other 
permanent records ID NARA 15 years after 
closure 
Permanent Transfer permanent special medra Special media dams BIB 
and elactran1c records along With any finding crosswalked to DM-0048-2013-
aids or descnpbve Infonnabon (mcludIng OOOB-0011 lhraugh 0011. Other 
linkage ID the angmal file) and related records mIha l!XISIJng schedule 
documentallon by calendar year to the Nabonal are cmsswalked by subject 
Archives when 3 years aid DIgdal records will mattarnine of business into the 
be transferred according ID standards M1SSIon orAdminlSlrabve buckets, 
appbcable at the bme Transfer all other In accordance With the new DRS 
permanent records to NARA 15 years after 
closure 



0003- Pennanent Pennanent. Cut off at the end of the fiscal year 
Control and 0Vers1ght when superseded or obsolete Transfer records 
Ries to NARA 15 years alter cut.off 

0003 - Permanent Permanent Cut off at the end of the fiscal year 
Control and Oversight when superseded orobsolete Transfer records 
Fdes to NARA 15 years after cut.off 

0003 - Permanent Pennanent. Cut off at Iha end of Iha fiscal year 
Control and Oversight when superseded or obsolele Transfer records 
Files to NARA 15 years alter cut.off 

0003 - Permanent Permanent Cut off at Iha end of the flSCBI year 
Control and OvelSlght when superseded or obsolete Transfer records 
Files to NARA 15 years alter cut.off 

0003 - Permanent Permanent. Cut off at the end of the fiscal year 
Control and Ove1S1ght when superseded or obsolete Transfer records 
Flies to NARA 15 years after cut.off 

0003 - Pennanent Permanent. Cut off at the end of lhe fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Filas ID NARA 15 years alter cut.off 

0003 - Permanent Permanent. Cut off at Iha end of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Fdes ID NARA 15 years after cut.off 

0003 - Pennanent Permanent. Cut off at the end of lhe fiscal year 
Control and Oversight when supersadad or obsolete Transfer records 
Files ID NARA 15 years after cut.off, 

0003 - Permanent Pennanent. Cut off at the end of Iha fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Fdes ID NARA 15 years after cut.off 

0003 - Permanent Permanent. Cut off at lhe end of lhe fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Files ID NARA 15 years after cut.off 

0003 - Permanent Permanent. Cut off at the end of the fiscal year 
Control and 0VersIght when superseded or obsolete Transfer records 
Files ID NARA 15 years altar cut.off 

0003 - Permanent Permanent. Cut off at the end of lhe fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Files ID NARA 15 years altar cut.off 

0003 - Permanent Pennanent. Cut off at the end of Iha fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Files ID NARA 15 years altar cut.off 

National Park Service Direction and Polley Records - Records that 
document the dIrecllon of NPS Includ1ng the creation of policy and 
procedures Pennanent records cntena policy and procedure development 
for NPS on locel, regIona~ or nabonal levels, documantabon of soaal issues 
affecting NPS seMC8S, creabng the annual agency budget, strategic 
plaMing, annual reporbng, NPS actuevemants that contnbute to tustory of the 
agency, "first of kind" orestablishes precadents, subJect to Widespread medra 
attenbon or Congressional scrutmy 

Information Resource Management Polley - Matenal which serves to 
es1abllsh policy or precadents perbnent to future and conbnuIng acbons for 
mfonnalion resources 

Public lnfonnatlon Polley - Case file for officlal policy (Includ1ng final rules 
and sobator op1111ons), gu1del1nes, and procedures that are not111cludad in lhe 
master set of dIrecbVBs 

Records and lnfonnatlon Management Polley- Case file for offiaal policy 
(including final rules and sollCllor Op11'1Ions), guidelines, and procedures that 
are not mcludad in the master set of dlll!CIIVes 

Reclamation Release& - Master sets ofeach internal 1SSuance pubbshed by 
Reclamabon to pl'OVlde policy and procedural lnstrucllons, such as 
Malena! regarding clearance/concurrence, Manual release lransllllllal sheets 
and supplements, Reclamallon lnstrucllons, Reclamabon lnstrucbon 
Supplementsl Amendmants, Regional offica supplements to the Reclamallon, 
lnstrucbOns Appendices, ACER Memorandums, Memorandums and bullebns; 
ReclamabOn lnstrucbon supplements ID other egency releases 

Acquisition Management Polley - Case file for officral policy (IncludIng final 
rules and sollCllor opI111ons), gu1del111as, and procedures that are not included 
111 the master set of dlrecbVBS 

Flnanelal Management and Program Coordination Polley- Case file for 
officlal pobc:y (mclud111g final rules and soliator op111Ions), gwdebnes, and 
procedures that are not included In the master setof dIreCIM!S 

Property Management Polley - Case file for offiaal policy (Includ1ng final 
rules and sol1Cllor op1111ons), guIdehnes, and procedures that are not mcluded 
In the master sat of dIrectn/es 

Administrative Management Polley- Case file for officral policy (including 
final rules and sollator opmlDIIS), guldehnes, and procedures that are not 
111cluded III lhe master sat ofdirecbves 

Administrative Management Reports - Reports perta1111ng ID adm1111strallve 
management. 

Includes, but Is not limited to Waler and lend resource accompl1shmanls, 
Slralegic Plan, Annual Report of lhe Secretary of the lntenor, Annual Report 
of lhe CommIss1oner 
Organization - General files 1ncludIng correspondence, memorandums, e-
mml and other documenlabon relabng ID orgamzabonl reorganlZallon of 
ReclamabOn including estabbshment and dIsconbnuance of offices, selecbon 
of locabons, changes mlocabon, and organlZabonal charts or sIm1lar 
documentallOn 

Personnel Management Policy - Case file for official pobc:y (Includmg final 
rules and sobator opI111ons), guidel111as, and procedures that are not included 
m the master set of d1recbVBs 

Safely Policy - Case file for offiaal policy (including final rules and solIator 
opm10ns), guidelines, and procedures that are nol 111cluded In the master set 
of dIree11VeS 

N1-79-0B-9, 
Item 10A 

NPS 

BOR 

N1-115-84-1 -
IRM-1 00 

BOR 

N1-115-84-1 -
PI0-100 

BOR 

N1-115-94-1 -
RIM-100 

N1-115-84-1-
RIM-610 

BOR 

BOR 

N1-115-94-2 -
ACM-1.00 

BOR 

N1-115-94-2 -
FIN-1 00 

BOR 

N1-115-94-2-
PRM-1 00 

BOR 

N1-115-84-3-
ADM-100 

BOR 

N1-115-84-3 
ADM-200 

N1-115-84-3 
ADM-2400 

BOR 

BOR 

N1-115-84-3-
PER-1.00 

BOR 

N1-115-84-3-
SAF-100 

Permanent. Transfer permanent specral rnedra Specral medra Items are 
and electromc records along with any finding crosswalked to DAA-0048-2013-
Bids ordescnpbve lnfonnallon (ll1Clucfmg 0008-0011 thrDugh 0015 See 
linkage to the ongInal file) and related 0002 for temporary records 
documentallon by calendar year to the Nabonal perfalmng to llus subJact matter 
Arctuves when 3 years old D1gdal records wlll 
be transremld accord111g to standards 
applicable at the bma Transfer an other 
pennanent records to NARA 15 years after 
closure 
Permanent. Cutoff at end of year that policy 
was cancelled, superseded, or revoked 
Transfer to the NallOnal Archn,es 3 years after 
cutoff 
Permanent. Cutoff at end of year that pobcy 
was cancelled, superseded, or revoked 
Transfer to lhe Nabonal Archives 3 years alter 
cutoff 
Permanent. Cutoff at end of year that policy 
was cancalled, superseded, or revoked 
Transfer to the Nabonal Arctuves 3 years alter 
cutoff 
Permanent. Cutoff Inae11Ve file at the end of 
each year Transfer to FRC 10 years alter 
cutoff PRC transfer to Archives 30 years alter 
cutoff 

Permanent. Cutoff at end of year that policy 
was cancelled, superseded, or revoked 
Transfer ID the Nabonal ArchNBS 3 years altar 
cutoff 
Permanent. Cutoff at end of year that policy 
was cancellad, superseded, or revoked 
Transfer ID the Nabonal ArchN8S 3 years alter 
cutoff 
Permanent. Cutoff at end of yearlhat pobcy 
was cancellad, superseded, or revoked 
Transfer ID the Nabonal ArchN8S 3 years altar 
cutoff 
Pennanenl Cutoff at end of year that policy 
was cancelled, superseded, or revoked 
Transfer ID lhe Nabonal ArchNBS 3 years alter 
cutoff 
Permanent. Cutoff at the end ofeach year 
Transfer ID Archn,es 10 years after cutoff 

Hardcopy records (other than nonrecurMg 
senes)-Transfer ID Iha Federal Records 
Center 3 years flam cutoff oras volume 
iwarrants, transfer ID the Nabonal Archives 30 
years flam closure Transfer ID the Nabonal 
Archives 3 years flam cutoff, as volume 
warrants, or olher event (dependent on how 
the electromc record Is generaled or the 
system that generales the electronic record) 

Pennanent. Cutoff at end of year that policy 
was cancelled, superseded, or revoked 
Transfer ID the Nabonal ArchlVBs 3 years after 
cutoff 
Permanent. Cutoff at end of year that policy 
was cancelled, superseded, or revoked 
Transfer to the Nabonal Archives 3 years alter 
cutoff 



0003- Permanent Permanenl Cut offet Iha end of Iha fiscal year 
Control and 0Vars1ghl when superseded or obsolala Transfer records 
Fdes to NARA 15 years attar cut-off 

0003 - Permanent Permanent Cut off at the end of the fiscal year 
Control and 0VarsIghl when superseded or obsolala. Transfer records 
Flies to NARA 15 years attar cut-off 

0003 - Permanent Permanent Cut offat the end of the fiscal year 
Control and 0VarsIghl when superseded or obsolala Transfer racords 
Fdes to NARA 15 years attar cut-off 

0003 - Permanent Permanent Cut off at the end of the fiscal year 
Control and 0VarsIghl when superseded or obsolete Transfer records 
Fdas to NARA 15 years attar cut-off. 

0003 - Permanent Permanenl Cut off at the end of the fiscal year 
Control and 0VarsIghl when superseded or obsolete Transfer records 
Files to NARA 15 years after cut-off 

0003- Permanent Permanenl Cut off at the end of the fiscal year 
Control and 0VarsIghl when superseded or obsolete Transfer records 
Flies to NARA 15 years attar cut-off 

0003 - Permanent Permanenl Cut offat Iha end of the fiscal year 
Control and 0VarsIghl when superseded or obsolete Transfer records 
Fdes to NARA 15 years after cut-off 

0003 - Permanent Permanenl Cut off at the end of the fiscal year 
Control and Oversight when superseded or obsolete Transfer records 
Fdes to NARA 15 years attar cut-off 

' 

0004 - Records of H1gh- Permanenl Cut offupon termlnatlon of Iha 
Level Oftiaals offiaal's 111ne in office Transfer non-eleclronic 

textual records to NARA 15 years after a.it-off 

0004 • Records of H1gh- Permanent Cut off upon tanmnabon of Iha 
Leval Offiaals official's bme In office Transfer non-electronic 

textual records to NARA 15 years.after c:1!1-off. 

0004 - Records of H1gh- Permanent. Cut off upon termmallon of Iha 
Level Officials officiars time In office Transfer non-electronic 

textual records to NARA 15 years attar cut-off 

Research, Testing, and Technical Miscellany Polley - Case file for offiaal 
policy (Includ111g final rules and sollCllor opIn10ns), guidelines, and procedures 
that are not included 111 the mastar set ofdirecbvas 

Economics, Repayment, Water Sales, and Water Rights Polley - Casa file 
for official policy (Includ1ng final rules and sollator opinions), gu1dabnes, and 
procedures that are not included m the master set of direcbves 

Land Operations and Really Policy - Casa file for official policy (111cludIng 
final rules and sollator opinions), guIdebnes, and procedures that are not 
included In the master set ofdIrecbvas 

Environmental Compliance and Management Polley- Case file for official 
policy ("111cludIng final rules and solIator opmIons), guidelines, and procedures 
that are not mcluded In the master set of dIrecbVes 

Project Development and Power Management Polley - Casa file for offiaal 
policy (including final rules and solIator opinions), guIdelmes, and procedures 
that are not mcluded in Iha master set ofdirecbves 

Law, Litigation, and Legislation Polley- Casa file for official policy 
(IncludIng final rules and solIator opmIons), guidalInes, and procedures that 
are not included 111 lhe master set ofdirecbvas 

Management of Public Resources - Significant Polley Planning & 
Development Flies - SIgmlicant records are those that document the 
d1recbon of BSEE relabng to plann1r1g and policy formabon, agency ongIn and 
organizabon, and decisions and acbvllles of senior execullveS By !hell' 
very nature, they have hlSloncal or other value to warrant their conbnued 
preservation by the federal government Includes but not llmlled to Polley 
CreabDn and Development records, Planning documents, Records descnbIng 
Iha dIrecbon end governance for the echl8V8mant of BSEE's Core 
M1ss1on, Strateg,c Planning, Performance Planning, Measurement, Workforce 
PlaM1ng, Orgamzebonal Development, Evaluabons and Management 
Analysis, Dlredn,es and Pabey record set. External and mtemal direcbvas 
record set Execubve commdlee declSIons, Delegabons ofaulhonty; Orders of 
Succession 

Management of Public Resources - Significant Polley Planning & 
Development Flies - Significant records are those that document the 
d1recbon of BOEM relabng to planning and policy formabon, agency ongIn and 
organ1ZBbon, and decisions and acbvrt,es of senior exacut,vas By !hall' 
very nature, they have t1Stoncal or other value to warrant their conbnued 
preservabon by the federal govemmenl Includes but not bnuted to Pabey 
Creation and Development records, Planning documents, Records descnbmg 
the d1recbon and governance for the achievement of BOEM's Core 
M1ssIon, Strategic Planning, Performance Planning, Measurement, Workforce 
Planning, Organ1ZBbonal Developmen~ Evaluabons and Management 
Analysis, DIrecbves and Policy record set. External and internal dIrecbves 
record set. Execubve committee decisions, Delegallons ofauthonty, Orders of 
Succession 

Solicitor's Subject Files. These files lncluda documents received, generated, 
and mamtamed by the Sorlalor, Deputy Sol"ICllor and the Speaal AsslSlants of 
Iha lmrned18le Office and used for rBV18W, analysis, and policy development 
on matters of significance to the Office of the SollCitor. . ' 
Sobcttor's Readlng/Chronologlcal Flies. These files Include communlcabon 
to and from the Sollalor, DeputySollCllor and their spec,al BSS1Stants on 
behalf of the Immediate Office. 

Indian Fiduciary Trust Sollcltor"a Subject Flies. These files Include 
documents recelVed, generated, and rna,ntau,ed by Iha Soliator, Deputy 
Solialor and their Speaal Assistants of the Immediate Office and used for 
review, analysis, and policy development on matters of s1gn1'icance to the 
""'ce of the '°""cltor 

N1-115-944 -
RES-100BOR 

N1-115-94-5 -
WTR-100BOR 

N1-11~-
LND-100BOR 

N1-115-94-7 -
ENV-1 00BOR 

N1-115-94-9-
PRJ-100BOR 

N1-115-94-9-
LAW-100BOR 

N1-473-12-2 • 
llem2A(1) 

BSEE 

N1-589-12-2-
ltem2A(1) 

BOEM 

N1-048-D7-02-
SOL'7505 

SOL 

N1-048-D7-02 -
SOL 7506SOl 

N1-048-D7--03 -
SOL 7507e 

SOL. 

Permanenl Cutoff at end of year that policy 
was cancelled, superseded, or revoked 
Transfer to the Nabonal An:lllVes 3 years attar 
cutoff 
Permanent Cutoff at end of year that policy 
was cancelled, superseded, or revoked 
Transferto the Nabonal An:lllVes 3 years after 
cutoff 
Permanenl Cutoff at end of year that policy 
was cancelled, superseded, or revoked 
Transfer to the Nabonal Arctnvas 3 years attar 
cutoff 
Permanenl Cutoff at end of year that policy 
was cancelled, superseded, or revoked 
Transfer to the Nabonal Arctwes 3 years attar 
cutoff 
Permanenl Cutoff files at the end of the 
calendar year policy was canceDed, 
superseded, or revoked Transferto ArchlVBS 3 
veers attar cutoff 
Permanent Cutoff at end of year that policy 
was cancelled, superseded, or revoked 
Transfer to Iha Nabonal An:lllVes 3 years after 
cutoff 
Permanent Cut offat end of FY In which rule 
was finalized and put mto effect. Electronic 
Records Transfer electronic 
files to NARA at 1hree year mtervals Hardcopy 
Records Transfer to NARA 25 years after cut 
off 

Permanent Cut off at end of FY in whlCh rule 
was finalized and put into effect. Electronic 
Records Transfer electronic 
fdes to NARA at three year intervals Hardcopy 
Records Transfer to NARA 25 years after cut 
off 

Permanenl Cut offat and of the offlcial"s 
tenure Transfer to NARA 20 years after~ 
off. 

Permanenl Cut off atend of the offiaars 
tenure. Transfer to NARA 20 years attarcut-
off. 

Permanent Cut offat end ofCV in wluch file ,s 
closed, Transfer to NARA as yet undelermlned 



0004 • Records of 11111n- Permanent. Cut offupon l8lmlnabon of the Progr11m Correspondence • High-level Offlclals. Comlspcmdenee N1-048-08-Cl8• 
Level Olllcla1s ofliclal's tnne In office. Transfer IIOl'Hlleelronlc maln1alned by high-level offidals, including the Secnltary, Deputy Secretanes. . OS 1101.1 

textual R1C0111s to NARA_15 years after cut-off. Assisfanl Secrelaries. the ~General. SOlicllor. and Deputy Sollcllor. 

0004-Records of High- Pennanenl CUI off upon tamlination of the Office of PoJk:y mid PlabnlngAnalysls (PPP) • Secn!tallalOlder Flies. N1..o48,08,,2'7. 
Level Officials offic:iaf& lime tn office. Transl'ernOIMllec:frorll lhese ete fllCOllls doam1entlng temporary or1nter1m pol:de& approved by the 6203"" 

textual recoR1s ID NARA 15 years after cut.off. Secnitary of1he 1nlllriar that expire after a specified penad of,me or 11111 OS 

.. convened fntg pennanenlpolicies incorporate(linto Ill!' Oepallmental Manual 

0004 • Records of Htgll- Permanent Cul offupon lenninabon of the Policy Development and SUpport Flies fer tllgh-l.evel Offlclal&. N1-048-10-01, 
Level Offlclals olliciafs time III office. TJallSfer non-electronic Sec:mDry'& ftleB. Toese fflas containdocl.Vnenls received. generaled and Item 1.1.1 

1ex1Ua1 records ID NARA15 years~ cut-off. malnlalned. lnbtOffice of lheSeQ'elafy(OS), to suppol1 the ievlew, analysis.. and deve1opmenl ofpol,c:y on Issues of slgrullcanl::e to the Departmer,1 at the • 
: level al which theyant co1lected. Typically, they conslsl offiles, organlmd 

alphabellcally by Issue or topie, containing copies ofdocuments indudlng, but 
not lunrtad ID Ille foDowlng. conespondence. reports, legal analyses and court 
documents, briefing papers and talking pofnls, memoranda. meeting agendas, OS
hanlfouls, and summanes, emaD communtcabons, and lland-wrftlen notes 
Generally. these files Rlflecllhe broad scope of Issues on wlndl the pnmary 
ollldal on whose behalf theyant collected and mainlalned-cansullad or 
engaged dulfnghllllhertanur&wllh the Department. They donot includa the 
development of poh(:y on single issues (e g • Pnvacy Act poltey) or gn)UpS of 
close1Y-fe18led- (eg, policies Issued bytlle Chief lnfolmallon Officer) 
maintained by aganc:y offlaals charge. 

0004 -Records of HJgho Permanent. Cut offupon tanmnallon of the Polley Development ond Support Fales fer Hlgh-1.evel Olllclnl& - o.puty N1-048-10-01, 
Level Officla1s ofliclal's tnne In offic:e. Transfar l10IMlleclran:c Secretmy, Assl&tanl Secretaries-a Flies. These tiles contain documenlS Item 1.1.2 

textual records ID NARA 15years after cut-off. lllC8ived. generatad end malnfalned, In1heOffice of Ille Seaetary (OS). ID 
_. . support1he mriew,analysls and development ofpol!CJ on Issuesof 

~.. . slgnilic:ance ID 1h11 Department al the level al.SNhicl! they are COlleCled. . 
Typically, 111eyconS1Stoffiles, Olg8nlzed a1phababcally by ISSU8 or topic. 
con1alning copies ofdoannents lncluding,!lut not llfflllad 101he following: 
conespondenc&, reports. legal analyses and court documenlS, bneling papers 
and talkmg points, memoranda, meeting agendas. handouts. and summaries, OS 
email communlcatn>ns, and hand-wnllen notas Generally, lheSe files rellect 
the broad scope ofJssues on which the pnmary official on whose behalf lhey 

.. are COllecled and mamta1ned - consulted or engaged dunnghlslbertenunl 
With the Oepar1menL They do notlnctude lhe developmenlof pohcyon single .. 
ISSll8S (e g , Pnvac:y Act policy) orgroups of closefy-re1ated1$Sues (e g • • ..polk:les IQll8d bylhe Chief InformationOllicer) ma'"'81ned by agency ollictals 
charge. 

0004 • Records of High, Permanent Cut offupon temunation of Ille Policy Development and Support Flies fOr High-Level Officials - N1-048-10-01, 
Level Ofllcials official's time In ofllc8. Tiallsfer non-eleetroruc Secrelllry'nCounselors' Files. These files contain documents rac;elved, Item 1.1.3 

lexlUal. recon1s ID NARA 15 years after cut-off. generated and11)11]ntalned, in the Office of!he Secretary (OS).10 support Ille 
RMeW, ana!YSIS and development of policy on issuesofslgm!IC1111011 ID lh8 

. . Department atlhe level atwhich lhey1118 ,;ollected. 1)pGafty, lheyconsist of ... 
tiles, organi2ed alphaballcally bylssueortopic, containing copies of 
documents lndudlng. but not llmrted 10lh8 foffowlng: COll'eSpondence, reports. 
legal analyses and court documents, briefing papers end ta'king points. 
memoranda. meeting agendas, handouts, and summaries. email OS 
communlcatlcns. and hand-wntten notes Generally, lheSe files reflect the 
broad scope of Issueson which the pnmary official on whOse behalf they a111 
COllecled andmamtained was consulted or engaged durmg hlslherfenlll8 wdh 
the Oeparlmenl.They do not Include the developmllnlof potqon single 
Issues (e g , Pnvec:y~policy) or groups ofclosely-related Issues (e g. 
pobcieslssued by the Chief lnfonnatlon Officer) rnalntained byagenc:yoffldBiS 
charge. 

Pennanent. cutorrWhen = tenure is 
over. Transl'erlD NARA 5 years after cut.off 

Pemlllnent. UH off at end of calendar year,
Transfer ID NARA 2<! ,ears aftercut~ 

. 
Permanent CUI offal end ofSecnllary"s 
tenwa. Maintafn 111 olllCe ofn!COnl for4 years 
allercut-oltandlhen nllllelD Records Center. 
Tlal!SfarlD1he ~ 10yearsaftllrcut.off. -· 

Permanent. Cut offat end ofagency otfidal's 
tenUIII. MallJleln lnolllCe of.-ti for 4 years 
after cut-off, and lhen retire ID Records Center 
TnmsrerlD1he NARA8 years after cul-alf. . 

·... 

-. . .' . 
Pennanent Cut off at end ofaganc:y official's 
tenure. Ma.main in olllCe oflecord fOr 4 years 
after cut-off, and then retire ID Records Center 
TransferID Ille NARA6 years after Qll.off. 

. 

., .. . . 



--· 0004 • RecordS of H19h- Permanent Cut off upon temmabOn of the Polley Development and support Flies - Deputy Assistant Secretary N1-048-10-01, Temporary. Cut off at end of the agency This change from Temporary ID 
Level Officials official's time m office. Transfer non-eleclronic 

textual recon:ts to NARA 15 years aftercut.off. 
Flies - These files contain documents received, generated and maintained, In 
the Office of the Secretary{OS), to support Ille review, analysis and 

ttem1.1A official's tenwe. Malntmn In office of record for Pennanent conesponds to oors 
2 years after cut-off, then l8bRt to Reconls • High-Leval Official policy 

. development ofpolicy on issuesofsigmficance to the Depallment at the level 
at which they are coUected. Typically, they conslst of filee. o,ganized 

Center. Destroy e yenafter CUI-off. . 
alphabellCally by issue or topic, containing copies ofdocuments including, but 
not Dmlled to the following. correspondence, A!pOl1s, legal analyses and court 
documents, bnefing papers and talking points, memoranda, meetmg agendas, 
handouts, and summanes, eman commun1cabons, and hand-wnUan notes. OS 

GeneraUy, these files reflect Iha broad scope of Issues on which the pnmary 
official on whose behalf they are coOected and mamtained was consulted or 
engaged dunng hls/hartanure with the Department.Theydo not mctude Iha 
development of pohcy on single Issues (e g , Pnvac:y Ad. policy) or groups of 
Closely-n!lated 1SSUes (e g , pollCles ISsued by the Chief lnfonnatlon Officet1 

. 

maJntalllBd by agency officrals charge 

0004 • Records of High- Permanenl Cut off upon terminatJon of the Polley Development and Support Flies, Inspector General's Files. TheSe N1-048-10-01, Pannanent Cut off at and of aganc:y official's 
Leval Officials offiaal's ~me III office Transfer non-elect!Onic files contain documents received, generated and maintained, In the Office of 1tem5.1 tenure Mamtaln in offiCe of record 4 years after 

textual reccmls ID NARA 15 years after cut-GI! the Secretary (OS), to support the review, anaiy&ls and development of pollc:y cut.off, then retil8 to Records Canter Transfer 
on lssUIIS of1119RlficancaID the Department at the leval at which they are to NARA 8 years after cut-off. 
collected. iypically. lhay consist of files, 0fganlzed atphabeticatty by issue or 
IDplC. containing copies of documents lncluding, but not 1111111ed ID the 

. . 
following correspondence, reports, legalanalyses and court documents, 
bnllling papers and talking points, memoranda, meeting agendas, handouts, 
and summaries, email communications, and hand-Wntten notes Generally, 

OIG 

these files reflect the bread scope of Issues on which Ille pnmary otllaal on 
whose behalf they are co1lected and rnamtamed was consulted or engaged 
dunng his/her tenure Wllh the Department They do not mclude the 
devalopment of pohcy on Single IIISU8S (e g • Pnvac:yAd. polrcy) or groups of 
closely-related 1ssues (e g , pollCles Issued by theChief lnformallDII Officet1 
maintained by aganc:y offiCJals charge. 

0004 • RecordS ofHigh- Permanent Cut off upon tenrunatlon of the Schedules of Dally Ac:tivitles. Calendars, appo1ntrnent books, schedules, N1-057-89-1, Permanent Cut off at Ille end of the ealendar 
Level Officials offiaal's time 111 office Transfer non-eJectronic logs, dianes, and other records documenting menngs, appomtments, 102-04C year. Offer ID NARA 4 years after cutoff or 

textual records to NARA 15 years after cut-off telephone calls, tnps, VISdS, and other actMties by Federal employees while nnmedllllely upon leaving posrtJon 
sen,Ing 111 an offiaal capaaty, created and mauitamec:t mhard copy or 
eleclronic form, EXCLUDING matenals detenmned ID be personal Records 
conta11ling substantn,e informalJon relallng to the Dfliclai aCIMIJes of high lewl USGS 
officials. the subslance ofwhich haS not been Incorporated Jll lhe Dffiaal files. 
(High level USGS officlalS mclude the Director, Associate Director, DlreclDr's 
Represenlabves III Central and Western Reg10n&, Assistant Dnctors, and 
Olvlsion Chiefs) 

0004 • Records DI Hi9h- Pennanent Cut off upon terminatJon of the Program Management, Director's Project and OVerslght Records- N1-057-08-01 - Permanent Transfer ID NARA every 3 years 
Level Officials offiClal's bme moffice Transfer non-electlOnlC 

tex1ua1 records ID NARA 15 years aftercut.off 
Correspondence Control Ales - Located III lhe USGS Senior Leval 
ExecullYe Ollices, these electrDnlc files prolllde a conespondence locator, 
follow.up control and subject referenca for conespondence received m the 

USGS 

102-02 with any related documentallon, finding aids, 
and related information maccordance with 36 
CFR 1228 270or accordmglDNARA 

Office of the Dnctor. standards apphcable at the timeof transfer. 

0004 - Records of High- Pennanent Cut off upon termInaoon of the Execwve Management - Assistant Secretary Correspondence Flies - N1--075-05-1 - Permanent Cutoffat1iscal year end Maintain 
Level Olliclals officlars bme 111 office. Transfer non-eleclrol1IC Records Jllclude incoming and outgoing Assistant Secretary's 1201 moffice of record for a maximum of 5 years 

textual records to NARA 15 years after cut-off. correspondence, significant letters, memoranda, and/or manualS dispatched after cut off, and then retire to records center. 
by olher offices but forwarded ID Iha Assistant Secretary for lllfDrmallDn. as Subsequent legal transfer ID NARA WID be as 
well as lllfonnabon pertaining to indlVldual Indians and bibes on vanous BIA Jointly agreed ID between US 001 and NARA. 
Bureau of Indian AffallS programs and other subjects. Also included are 
printouts of eleclionk: mad, documants aeated during word processing, 
spreadsheet software appbcations, and supporting documental!on. 

0004 - Records of High- Permanent Cut off upon termmat,on of the OSM Offlclal Central (Subject) Correspondence Flies - Program N1-471-89-1 - Permanent Cut offfila at close of FY. Transfer This actlCn proposes a retention 
Level OffJClals officlal's bme m office Transfer nolH!ledronlc 

tex1ual records ID NARA 15 years after cut-off, 
Correspondence Flies. Central COITeSpondence fdes for OSM document Ille 
funcllons and acllvrues for which OSM has pnmary respons1bllily They contain 

100-018 to FRC 3 years after cutoff Offer ID NARA 1n 5 
year blocks 15 years after cutoff. 

that does not require blocking 
records rnto sets This has been 

incoming correspondence and the official file copy of 0utg01ng verified wdh the office. 
correspondence signed by the Oirector, Deputy Dnctors. Asslslant Dlrectors, 
and any other OSM staff members who generate official conespondence. OSM 
Correspondence relalmg directly ID pnmary funcbons of OSH. Pnmary 
subjects lllclude but are not hmlled to, Abandoned Hlll8 Land, Regulatory 
Program Development, lnspecbon and Enfolcement, State, Federal, and 
~~~:!~~!!,nizabon, Planning, and Management, and Technical 



0005 - Execullve Pennanent Cut off records at Iha and of Iha Substantive Committee Records (Non-Grant Review Committees) DAA-GRS-2015- Pennanant Transferwhen records are 15 
Comm1Ss10n Records 

0005 - Execullve 
Comm1SsIon Records 

0005 - Execullve 
Comm,ssIon Records 

0005 - Execullva 
Commission Records 

0005 - Exacutnle 
Comrrussmn Records 

0005 - Execullve 
Comm1Ssion Records 

0005 - Executive 
Commlss10n Records 

0005 - ExeculJVB 
Comm1ss10n Records 

Co1111111SS10n's meellng c:ycle Transfer records 
to NARA 15 years after cut-off 

Pennanent Cut off records at Iha and of the 
Commission's meellng c:ycle Transfer records 
to NARA 15 years after cut-off 

Pennanent Cut off records at the end of the 
CommIss101l's meellng cycle Transfer records 
to NARA 15 years after cut-off 

Pennananl Cut off records at Iha and of Iha 
Comm,ss1on's meellng cycle Transfer records 
to NARA 15 years after cut-off. 

Pannanenl Cut off records at the end of the 
Commission's maebng cycle Transfer records 
to NARA 15 years altar cut-off 

Pennanem Cut off records at Iha and of Iha 
Comm,ss10n's meetmg cycle Transfer records 
to NARA 15 years after cut-off 

Pennanenl Cut off records at Iha end of the 
Comm1ssIon's maabng cycle Transfer records 
to NARA 15 years after cut-off 

Pennanent Cut off records at the end of Iha 
Comm,sslOn's meeting cycle Transfer records 
to NARA 15 years after cut-off 

Records documenting the establ1Shment and formallon of commdlees and 
their significant acbons and declSIOns Refer to agency admInlSlrallve 
procedures to ascertain If these records are held by the CMO, GFO, or CFO 
Only one copy ofeach record IS considered pennanent Not all records 
descnbed below are necessanly created for an commrttees Records may 
include • records related to the establishment of the commrttae charters 
(onginal, renewal, re-establlShment, and amended), anacbng legIslatlon, 
explanallOn ofcommrttae need, when required, filing lellars to Congress, 
orgamzallon charts, committee specdic bylaws, standard operatng 
procedures, or guidelines, any other matenals that document the organlZllllon 
and funcllOns of the commdlee and ds components • records related to 
commdlee membership memos or sImIlar docurnentallon of hDW and/or why 
IndMdual members were selecledo membership balance plans, membership 
rostars, appointment lettars, and an sub-allegonas ofappointment letters, 
such as renewals, thank you latlars, ate , ResIgnallon or tamunabon lettars • 
records ofcommdlee mealJngs and heanngs agency head's datannInallon 
that a maebng or portion ofa maebng may be closed to the public, agendas, 
matanals presented to or prepared by orfor the commrttae, such as bneling 
books, background matenals, reports (mcludIng drafts), and presenlatlOns; 
meetJng minutas, public comments; tasllmony reosived dunng heanngs; 
transcnpts ofmeellngs and heanngs (NOTE If transcnpts do not 8lClst, 
audIolvlsual recordings are permanent under dam 020) • records related to 
commdtaa findings and recommandatl0ns one copy each of final reDOrts, 
Western Hemisphere Convention Flies - FIie lllCludes conespondance and 
other records concemIng the creatlOn, development, and Implementa11on of 
the Convention on Nature Protecbon and Wildlife Preservabon in the Wastam 
Hermsphere of 1940. Matenal relating to policy creabon, development, and 
1mplementabon (ananged numerically by subjecl-numanc coda) 

Federal Regional Advisory Councils - Council Records. Case files for 
each of Iha 10 regional Federal SubslStance Regional Advisory Councils that 
make recommendabons on subslSIBnce fish and Wildlife proposals to the 
Federal SubslSIBnca Board Records include meetJng agendas, meellng 
transcripts, conespondanca, charters, and member appo1111ment lettars 

Federal Subsistence Board Meetings - Meeting Records The Federal 
SubslSIBnce Board admmIstars the Federal Subslstance Management 
program by anacllng regulallOns for the pracllca of taking fish, wildhfe or other 
wild resouri:es for one's sustanance The Board IS compnsed ofa volll1g 
chaInnan appointed by the U S. Secretary of lntanor, and the reg10nal 
duactors of USFWS, Bureau of Land Management, Nallonal Park SeMce, 
Bureau of Indian Affairs and U S DA Forest Service Federal SubsIstanca 
Board meetJng documenlallon, mcludmg meabng agendas, meabng minutes, 
An 
Office of Planning and Perfonnance Management - Perfonnance 
Management Governance Fil-Governance Charter Documents. 
Recolds conceming the three main govammg bodies overseeing an 
perfonnance management acllvdllls wdhIn Iha Department Perfonnance 
lmprovament Council (a Govemment-wide organlzabon compnsad ofAgency 
Parfonnance lmprovamant Officers), Perfonnanca Improvement Team (a 
planned lntanor-only team of senior leaders Ill discuss and formulate 
perfonnance management policy), and Perlonnance lmprovamant council (an 
lntenor-only body led by PPP and compnsed of Bureau perfonnance 

Firefighterand Law Enforcement Retirement Team (FLERT) Flies-
FLERT Advisory Board Decisions. These files contain records documenting 
&1gndicant daas10ns made on organlZallonal and operabonal ,ssues, and 
other records conslltutJng the olliClal record of the FLERT AdV1SOry Board 

Administrative Management Records - Committee and Conference Flies. 
Records relabng to astablIshment, 0111amzat1on, membership. and policy 
lntaragency, advisory, or mtamabonal commrttaes 

Administrative Management Records - Committee and Conference 
Flies. b. (1) Records created by commrttaes Record copies ofagendas, 
~~~utas, and relsted records documenting accomplishments of official boards 
1 

0001-0001 
(62010) 

NIA 

NC1~-78-1, 
77A1 MNGT-
540A1FWS 

N1-022-05-01, 
29APER~31 

FWS 

N1-022-05-01, 
30A PERM-632 

FWS 

N1-048-09-10 -
62101 

OS 

N1-048-10-01, 
ltemBB 

OS 

N1-49-85-2, 
1S/12a(1)BLM 

N1-49-85-2, 
1B/12b(1)BLM 

years old or upon tennmallon of comnullee, 
whichever Is sooner. 

Pennanent Separata file mto 2-year sets and 
offer Iha set to NARA when rt IS 5 yrs old 

Pennanenl Transfer to NARA when 20 years 
old 

Pennanent Transfer to NARA when 20 years 
old 

Pennanenl Cut off at the and of Iha fiscal year 
Mamtam oMrte for five years or until the 
mlllatnla IS complata, whlchavar IS later. 
Transfer Ill Washmgton NallOnal Records 
Center for five years Transfer to NARA 10 
years after cut-off 

Pennanent Cut off at end of fiscal year 
Transfer to the NARA 5 years altar cut-off 

Pennanant - 13 yrs to NARACutoff EOFY 
Transfer to FRC 3 years after cutoff FRC 
transfers to NARA in 5-year blocks when most 
recent records are 13 ~rs old 
Pennanent -13 yrs to NARACutoff EOFY 
Transfer to FRC 3 years after cutoff FRC 
transfers 10 NARA In ~rblocks when most 
reosnt records are 13 vears old 

This Bellon proposes a retanllon 
that does not require blocking 
records into sets This has bean 
venlied wdh the office 

-

This Bellon proposes a retanllon 
that does not require blocking 
records into sets. ThlS hes been 
venlied wdh the office 
This action proposes a retanllon 
that does not require blocking 
records into sets This has been 
venfied wdh Iha office 



0005 - ExecullVe Permanenl Cut off records et the end of the Executive Management - Bureau Committee Management Flies. N1-075-05-1 - Permanent Cut off at fiscal yearend when 
Comm1SS10n Records Comm1SS10n's meetmg cycle Transfer records Documents created 111 Cenlral Office, Regional and field offices for the 1207 comllllllae Is dlSCOllllnuecl Mallllaln 111 office of 

to NARA 15 years after cut-off estabbshmant of commlllaes, ll1Clud1ng task forces, counc,ls, boards, recorcl for a rnaxunum of5 years after cut off; 
commissions, panels, ancl special proJ8CIS or 1nd!alnles as wen as commdtee BIA ancl then rain to records centar Subsequent 
establ1shrnanl proposals, approvals, reports, minutes, papers raflecbng legal transfer to NARA win be asJOinlly agreed 
changes In commdtee membership, commdtee charters, ancl termmaling to between US DOI and NARA. 
oOO"H-

0005 - Executnta Permanenl Cut off records at the end of the Committee Management. Case files mclud1ng correspondence, N1-115-94-3- Permanent Cutoff at the end of each year. 
Co1111111ss10n Records Comm1SS1on's meebng cycle Transfer records memorandums, 11-1111111 ancl other documenlatlon relating to comnuttee ADM~10 Transfer to FRC 10 years after cut off Transfer 

to NARA 15 years after cut-off management actMlles lncludmg commdtee charter, r,orrunabng lellar; to Archives 30 years after cutoff BORmembenlhlp bsts, Fecleral ReglSler rlDbce, agendas, meabng rmnutes, etc , 
reports, Reclamation responses to cornnutta_e reports (recommenclallons). 

0005 - ExecullVe Permanent Cut off records at the end of Iha Plannlng Commissions, Committees, and Commissioner's Meetings. N1-115-94-8 - Permanent Cutoff at the end ofeach 
ComrruSS1on Records Comrmssion's rneelll1g cycle Transfer records Case files 1nclud1ng correspondence, memorandums, 11-1111111, other PRJ-510 calendar year Transfer to ArchlV8S when final 

to NARA 15 years after cut-off documantabon, and reports from meebngs as part of the planning and report IS ISSued, when comm,ss1on or 
program davelopment for mBJOr mulb-agency proJects mwhlCh ReclamalJon comllllllae becomes macbve, or when volumeBORhas an acbve role ISSuec:I by Comm1SS10ns, Commdlees, Task foroas, warrants 
Consulbng boards, CommlsslOnel's Bnafings, Speaal 
Corruruttees/ComnuSSlons; Pres1denbal Comrmttees/Comrmss,ons, 
rnnnress10nal Commlllees/Comm1ssions 

Julllclal and Leglslalive AcUvllles : •• 
0006 • 0ocum!!lll Temporary. Cutoff atend of legislalnle sess,on. Legislative Action Flies• File documents laglslatlve action from dale the NC1-022-78-01, Tem_pmary. Separala file inlo2-year sets B1111 1bis action proposes a l9lenbon ' 
Collecllon and in which the final response Is submitted. or Wf\811 Service becomes irtvolvecf unbl ~blil cloes ordoes not become law. a. For Item 58a INFO- llllnsfersel to a Fecleral records centerwhen it that does not require blocking · • 
Legislallve Input Reco~ ll'lforlnatlon Is r,o longer needed for enacted leglslatlon. • ' 750 Is 2yrs olcl. Oas1roy Iha set When II ls 8 yrs old records Into sets This has been ' FWS , . • . • vertfied wllh Iha office. •Oepamnental response, whlChever IS later. •• '.Oeslloy,8 years after cukJIJ. • , .. 
0008-Documenl·; '. ,·. Tamporary.Cutoffatencloflegislaflve~,on RepoitstoCongress.AnnUalraportstoCo~~g USFWSand • : • _ N1-022-05-01. Tempmaiy~'-'-""'!"YJyears_,,subn)i&skm •• •• , •• , • 
CollaClionand •..~- ', - inWllichlhefinaltasponsalssubmltled,orwhen DOJacllvitiesloeofol'cevanousactsSilchas·theEndangereclSpeclesAc( , •• ~RPTS-800 ~~·•..-··.~ :,·· . • : • • . ·,,.. •• ' .,
taglSlabYe Input Records infOrmabon ls nolonger needed for,· • , • • che Manne Mammals ProlBclionAd; theAlaska Nabonal 1n1ares1 Lands • • . '.. .. '• 

IA ....••• Depar1rnen1al response, Whichever IS later. Consarvallon At:4, and other requiAICI reports to Congress. a. AnllUIII • FWS 
Oesfroy 8 years after cut-off. Reporta. a(2) Background Materlllls. Worklllg, reference, and background ·,. 

• m,teria1s usalf ,n p,oducing report. May Include draft copies, notes, commenls 
from ~staff, slalisbcalcompilat,ons, and refer8l108 ~ 

0006-Document. ~ • • Tempmary.Cutoffatendofleglslalivesesslon· Co{lgresslonalDocumentProduellonflles. lhesafilasconslslof • • 
Coilecllon and '·•••.•' inwhich the linal response Is ~ oi-when Department ofthe lnlarior~ colladed from bLUemlS and offices ', ·,. .... ;·
Leglslabve"lnputRecords infonna1ion lsno-longerneecfed for • wifhinthe Departrnenlof Mlnteiiorln l8Spo!IS8to f!lnnalmqueslSfrom 

' .. Oepartmenlal response, whlcheve;ls later. . Congrvsslonal Commill&es and Subcommlttees. • • 
,. ~8yearsaftercut-olf, • _. 

0006 - Document Tempormy. Cut off at end of leglSlabve session · Litigation Document Pnlductlon Flies. These files consist of Depallment of N1-048-10.01, Temporary. Cutofffiles at end of each 
Collacflon and in which the final response Is submrtled, orwhan the lntelior dacuments COiiected from bureaus and offices wllhln Iha . • Item 4 1.2 document prolfudlon Oas1roy 6 years after 
~ Input Reconl8 Information IS no longerneeded for • Department of the InteriorIn raspon811_lo subpoenafrom the courts.. ' ' - ftnal satllamant~lawsuil. ' ...• ,, • '• OeiJ!lr1manfal 18$p011S8, Whlchevet"ls later; • OS 

,'
• Oeslroy8yearsafteraJl-olf. ' 

0008 • Document Temporaty. Cut off at end of leglslabve session Conglft&lonal Document Production Administrative Flies. 1hesa fileS N1-048-10-01, Temporary. Cutofffilasatendofeach • 
Colledlon and In wh!ch Iha lillal response Is submitlecf, or when contain records ralatlng to the collacllon and producllon ofdocuments In Item 4.2.1 document productiOn, Oas1roy 8 years after cut 
Leglslative Input Records lnformatlon IS no longer needed for response to Congrasslonal docWnenl producbon requesls. 1l1ey Include, bUt. OS off or at and of l\dfflinlslrallon. whichever Is 

Oepartmenta1 response, whichever Is later. , are not bmilad to: gUldance memoranda, coordll18llon plans, adequacy of sooner. 
Oas1roy 8 years aftarcut-oti · • · sealCh c:ellllicallons, and reports generated by the document Indexing. ........... . . . 

0006 • Oocumenl _ Temponny. Cutoff at and~ laglslalive HSSUm Llllgatlon DocumentPnldUC1lon Admlnl&tndlve Fllf!L1hesa files con1a111 .... N1-048-10-Q.1. Temporary.Cutoffatlhaendofeach ..•.' 
Collecbon and • • In whichfhe final response Is submiltecl, orwhen ~ relating to the collecllonand producliorfofpaper documanls In Item 4.2.2 • • clocumenl produclion. Oeslloy 8 years"8' ' 
Leglslabve l!'Pul Records lnformatlOn Isno10hger needed fol: · • • response to subpoeha from the courts. They indude, but are not bmiled lo: OS , final ~tOflawsuit. 

Departmental response, whlcheVer Is later. • gUIClaJ;lce memorancla,,coordlnallOn plans, adequacy of sean:h cerbftcalions, 
Oesfroy 8 years aftercut-off. and raports generated by Iha document llldexing system. , 

0006 -Pocurnent Tf11'!1P0181Y. Cut off atend of leglsletiVe session Congresalonat Correspondence FIie. Copies of111C0mJng and outgo111g N1-048-10..2. Tempormy. Cut offat encl of c:urrantyear. 
Colleclion and InMllCh the final response ls submiltecl, orwhen congressional convsponder)ce Of a subSlantlve nallri, ralledll1g policy Issues 7209. ~5 years aftercut-off ·~ 
Leglslabve Input Records IJll'ormalion IS TIO longer fl8lldeg for : ' ~ program functions, but exclutllng'3nsmiltal of c1ocunJe111s lo OS. ' .. ... 

., ::~ A :• Oepamnental response.Wl11cheVerls Jatar. • appropriations cammdtee Slaff. •• • • • • • 
Deslroy 8 years aftercut-off. '• • - , • • ' J . ' . 

http:N1-048-10.01


0006 -Document Temporery Cut offat and of legislatlve session Miscellaneous Collec:tlons. These files consist of Department of the lntenor DM-0048-2O12 Temporary. Cutoff files at1he and of the 
Colledlon and In whK:11 the final response 1s submrtted, orwhen documents coUeetsd for the purpose ofmaintalnmg a record of the acbvrties Of 
Legislatlve Input Rec:orlls informallon IS no longer needed for particular officials, orforunique subject mallets or Issues notcovered by 

0003-0001 actmuustratlon m which the official -,or 
when Subject IS deemed resolvedfClosed 

Departmental response, whlc:hever1s later. 
Destroy 8 years alter wt-off. 

demS 2501.1 and 2501.2. Colleclions 818 aeated at the request of the 
Seaetary, the Director ofthe Executive Secratanat. orthe Office of the 

·os Destroy 8 years after cut-off, orWIien no tonger 
needed for reference. whfchav9:is sooner. 

Sotlcitorwhen thelll IS a reasonable expecta1Jonlhat1hel8 may be a request 
for records abOut a partJcular ISSue, senlorofflc:lal, or pot,IJcal appointee. 

0006-0ocument Temporary. Cut off at end of legislalwe sesslOII ConflnnaUon Flies. These files contain recordS relating to lndMduals NEWITEM- UNSCHEDULED 
Collection and an which the final response is subrrutted, or when normnated by the President to fill pos1bons Wllhln the Department of1he 2204 
Leglslabve Input Records lnformallon is no longer needed for 

Departmental response. whlchaver Is later. 
Destroy s years aftsr cut-off. 

lntenor requiring confinnalJon by the Senate. They contam announcements of 
lndiVKfual notlllnatiDrlS. resumes and otherrecords relating to Iha suitablhty of 
mdMdualS for the positions for Which they haVe been nominated:; 

OS 

correspondence relallng to Congressional confirmallon hearings; statements 
of normnees and other witnesses at such heanngS; and coJ)les of continnallon 
haennr, tr&n-nts 

0006 - Document Temporary. Cut off at end of legislabve sesslOII White House Legtstatsve Reports. These files contain weekly repons NEW ITEM- UNSCHEDULED 
Colled!on and 1n which the final response is submd:ted, orwhen prepall!d for Iha White House Leglslabve Affairs Office by the Office of 2205 
LeglSlallve Input Racorlls 1nformallon Isno longer needed for Congressional and Legislative Affairs advising on the status of Congressional 

Departmental response, whichever is later. leg,slation ofmterest to the 0apaTtment of the lntanor and summanzing the 
Destroy 8 years alter cut-off. Department's ofliclal position on IL Thesen,ports deal with leglslalive acttons 

(heanngs, mark-ups of bdls, etc) taken by Iha House ofllepresematlves and OS 
by the Senate l>olh dunng the course of the past calendarweek and 
scheduled for future weeks. They also contelll a nanative summarizing 
selected pubric travel by and CongresS10nal meetings of the Secretary of the 
Interior for that same week. 

0006 - Document Temporary. Cut offat end of leglsla1Jve session Short-tenn Congressional Affairs Ates. All supportmg records relatmg to 
Collection and m which the final response Is subnutted, or when congressional relabons 1hatdo not wanant pennanent retention. lncludeS but 
Legislative Input Records infomiallon IS no longer needed for not limited to. Papers Of e temporary nature Wluch cease to have art/ 

N1-473-12-2-
ltem2C(2) 

Temporary. Cut off at close of FY or when 
' adMty is compleled. Retain ons1le or at Iha 

FRC OeletelOeslroy 7 yrs atlercutoff 
.. 

. 
Departmental response, whichever is later documentary or evidential value alter their contents 818 mcorporatecl or 
Deslroy 8 years after cut-off. adequately summanzed in other documents, e g~ preliminary drafts, 

shorthand notes. worksheets, etc; OaDy, weekly, or monthly Congres&10na1 
"round-ups" pUbllShed on Iha agency Intranet for lnformallonal purposes, 
1ncludmg bnef summanes of congressllllllll-related cunent events, 
Congressional Affairs calendars fistmg Ihadale, lime, even~ topic names of 
BSEE parllclpants. names of olher participants, and contacts. aod used ror 

BSEE 
tntemal office purposes, such as stallStlcs arl!i bnefings; General lnfonnabon 
related to committees, membels, sessions. etc. which Is compiled for 
lllformational purposes (ror example, a Slide Show that conlalns photogrephs 
ofcommittee members belonging to a parocular commrttee; and 
CongreSS1onal correspondence tracking racorlls 

0006 -Document Temporary. cutoff at end of legislabve se&SIOn Short-tenn Congressional Affairs Flies. AD supportmg records relabng to N1-589-12-2 - Temporary. Cutoffat close of FY or when 
Colled!onand mwhich the final response ,s subnutted. orwhen congressional rela1lons that do notwarrant permanent retenbon.lndudes but ltem2C(2) aclMIY' is completed. Reim ons11e or at Iha 
Leglslebve Input Recorlls mformation ts no tonger needed for not hmlted to: Papenl of a temporary nalure which cease to have any FRC OeleleJOestroy 7 yrs after cutoff 

Departmental response, whichever Is later documentary or evidential value after their contents aie Incorporated or 
Deslroy 8 years after cut-off. adequately summanzed m other documents, e g , pre~mmary drafts, 

shorthand notes, worksheets, etc. Dally, weekly, or monthly Congressional 
"round-ups" published on the agency Intranet for 1nfo111111bonal purposes, 
mclucl1ng bner summaries of congreSSIOnakelated current events, 
Congressional Affairs calendars listmg Iha cfete, tune, event. topic names of 

BOEM 

BOEM paltlcipants, names of other parllc:ipants and contacts, and used for 
mtemal office purposes, such as stalisllcs and bnelings; General lllfDrmation -
related to colllllllttees. members, seSSIOlls, etc. which is compiled for 
lnformabonal purposes (for example, a stida show 1hatcontains photographs 
of committee members belonging to a pal1icular committee), and 
Congressional correspondence tracking records . 

0007 - Official JudlCUII Pe111111nenl Cut off at end of legislative session Reports to Congress Annual repons to Congress summanzmg USFWS and N1-022-05-01, Pe111111nenl Transfer to NARA when 20 years 
and Legislative 1n which guidance 1s superseded or issue 1s DOI acllvllles to enforce vanous acts such as the Endangell!d Species Aa. 2581 RPTS-900 old 
Representation dosed Transfer records to NARA 15 years after 1ha Manne Mammals Protecbon Act, the Alaska Nabonal Interest Lands 

cut-off Conservabon Act, and other required reports to Congress a. Annual FWS 
Reports. a(1) Copy of final report as submdled to Congiess. usually 
maintained in the ong1nabng Nabonal Office 



0007 - Offiaal Jud,aal Pennanant. Cut off at end of legislabve sass1on Opinions. Thasa files conlaln MOpinions and olher signed legal opm10ns 
and Leg1slatnle in whJCh gu1danoe IS superseded or issue IS JSSUed by Iha SolJCdor or lhe Immediate Offica of Iha Sol1CJtor These are 
Rapresanlabon closad Transfer records ID NARA 15 years after datannmed ID be of pennanent value by samor managamant, generally 

cut-off. 1ncludmg opinions that sarva ID make changes ml)l0Cl!dures, to alter 
departmental pracbcas, or ID estabbsh departmenlal law or rulamalang, or 
concam1n11 IAnfslabva nronnsals or 1mbatives 

0007 - Offiaal Jud1aal Pennanent Cut off at end of leg1slatnle session Legislative History Flies (Senate). Thesa files contain records that 
and Legislative in which guKlanca Is superseded or issue IS document davelopment of Iha Departmenfs posdlon on legislabva proposals 
RapresanlalJon closad Transfer records ID NARA 15 years after inlroducad by Members of Iha Senate and includes Iha Departmental 

cut-off clearanca of legJSlabva and ovars1ght lestJmony Thase records are stored m 
file folders and organJZed chronologically by Congress 

0007 - OllicJal Jud1aal Pennanent. Cut off at end of leg1Slabva session Legislative History Flies (House). These files conlain records that document 
and Legislative in which guKlanca IS superseded or ISsue IS davalopment oflhe Departmanfs posdlon on leg,slatnle proposals introducad 
Rapresenlallon closed Transfer records to NARA 15 years after by Members of the House of RepresenlalJves and Includes Iha Departmental 

cut-off clearanca of legJSlabve and ovars1ght testJmony Thesa records are stored 1n 
life folders and organized chronologically by Congress 

0007 - Official Jud1aal Pennanant. Cut off at end of leg1slatnle SBSSJon Legislative History Flies (Miscellaneous). These files contain records that 
and Legislative in which gwdanca IS superseded or JSSue 1s document the Departmanfs posdlon on legJSlabve indlabvas not ong,nabng In 
RaprasentelJon closad Transfer records ID NARA 15 years after Iha Hausa or Senate Thay frequently document input to Iha White Hausa or 

cut-off are m response ID quesbons or 1nibabvas that do not result 1n olliaal 
leg1slalJOn These records are stored In file folders and organJZed 
chronolnn1cal'• "'' Connress 

0007 - Official Jud1aal Pennanant. Cut off at end of leg1slatnle sass1on Legislative Proposals - Department of the Interior. Thase files contain 
and Legislative in whJCh gu1danca IS superseded or 1Ssua Is leg1slabva proposals that DOI has Iha respons1bllJ\y for aulhonng, Including Iha 
RapresanlalJon closed Transfer records to NARA 15 years after documentmg of substanbva drafts and input from olher agencies/bodies 

cut-off These records are stored 1n lila folders and organized chronologJCB!ly by 
Conoress 

0007 - Offiaal JudlCIBI Pennanent. Cut off at end of leg1slabva sass1on Legislative Proposals - Other Agencies. These files conlam records that 
and Leg1slatnle 1n which guKlanca IS superseded or 1Ssue 1s document Iha Departmanrs posdlon and input into legJSlabva proposals 
RapresanlalJon closad Transfer records to NARA 15 years after 1ntroducad by olherfaderal agencies These records are stored in life folders 

cut-off and omanJZed chronolr,o1cal"' "" Conoress 
0007 - Official Judicial Pennanenl Cut off at end of legJSlatJve session Congressional Records - Legislative Proposal Case Flies. Consists of 
and LegJSlabva mwhich gu1danca IS superseded or 1Ssue IS leg1slabve proposals drafted by Iha USGS Includes l'IIVlew comments, 
Represantabon closad Transfer records ID NARA 15 years after analysas, recommendabons, and related documents 

cut-off 
0007 - OffiCJal Judlaal Pennanent. Cut off at end of legislatnle sass1on Congressional Records - Congress1onal Hearings/Briefings Flies. AU 
and Leg1Slabva ID which guKlanca IS superseded or ISSUB IS matenals from haanngs or USGS bnefings Heanngs include those in which 
Represantabon closed Transfer records ID NARA 15 years after USGS wdnassas are 11W11ed ID parbapate and lhose which Iha Offica of 

cut-off Commumcabons and Outreach chDDSB to cover Briefings include VJsds to 
Congressional offices, commdlees, or DOI indlated by both Iha requesbng 
offica and the US"" 

0007 - Offiaal Jud1aal Pennanent. Cut off at end of leg1slabva session Congressional and White House Correspondence Flies - Records mclude 
and Leg1slabva in which gwdanca IS superseded or Issue 1s correspondenca, reports, and olher papers JSsued in responsa to 
RepresenlalJon dosad Transfer records to NARA 15 years after Congrass1onal, White House and tnbal inquines 

cut-off 

0007 - Olfiaal Jud1C181 Pennanent Cut off at end of leg1slabva session Bureau Controlled Correspondence Office Flies - Records include copies 
and Leg1slabve in which gu1danca 1s superseded or issue JS of pnorJ\y conespondenca ID U S Senators, Congressmen, and Indian 
RepresanlalJon closad Transfer records to NARA 15 years after leaders 

cut-off 

0007 - Official Jud1Claf Pennanent. Cut off at end of leg1slabva session Congressional lnvesUgabve Case Files - Records include results of 
and legJSlatJve in which gwdanca IS superseded or issue IS 1nves1Jgabons and slud18S of Bureau of lndien Affairs (BIA) aebvdJes by 
Represantabon closad Transfer records ID NARA 15 years after Congress1onal comllllltees as waU as papers relabng ID the conduct of the 

cut-off invesllgatJOn, acbvdlas of lnvasbgabng Commlltees commlltee reports, 
recommenda!Jons, and BIA replies 

0007 - Offiaal Jud1aal Pennanenl Cut off at and of leg1slabve SBSSJDn Legislative Review Flies - Records include ong1nal documents created in 
and legJSlabva ID which gu1danca IS superseded Dr ISSUB IS prepanng, l'IIVlewmg, and commanbng on proposad legislabon, Execubva 
Raprasenlatlon closed Transfer records to NARA 15 years after Orders, proclamatJOns, and reports relabng to Bureau of Indian Affairs 

cut-off. aebvdJes 

SOL 

N1-048-07-02 -
SOL7502 

NEWITEM 

OS 

NEWITEM 

OS 

NEWITEM 

OS 

OS 

NEW ITEM 

OS 

NEWITEM 

USGS 

N1-057-02-03, 
602-03 

USGS 

N1-057-06-02 -
602-05 

BIA 

N1-075-05-1, 
1202 

BIA 

N1-075-05-1 -
1203 

BIA 

N1-075-05-1, 
1227 

BIA 

N1-075-05-1, 
1230 

Pennanant. Cut off files at closa of calandar 
year m which final op1mon Is JSSUed Rabre to 
Federal Records Canter (FRC) Within 1 year of 
cut-off. Records may be sant ID NARA 5 years 
after rabrad ID FRC 

UNSCHEDULED 

UNSCHEDULED 

UNSCHEDULED 

UNSCHEDULED 

UNSCHEDULED 

Pennanenl Cut-off when leg1sltabon IS 
enacted Hold 10 years or unbl volume 
wammls and rabre ID FRC Transfer ID NARA 
30 -Ars after cut-off 
Pennanant. Cut-off at Iha and of Iha fiscal 
year Transfer ID NARA m5--year blocks 
Transfer when most recant record IS 10 years 
old, or JI' Iha volume warrants, transfer earlier 

Pennananl Cut off at fiscal year and Ma1nta1n 
in offica of record for a 111BlCJmum of 5 years 
after cut off; and lhen rebre to records canter 
Subsaquent legal transfer to NARA will be as 
J01ntty agreed ID between US DOI and NARA 

Pennanent. Cut off at fiscal year end Maintain 
in offica of record for a 111BlCJmum of 5 years 
after cut off, and then rebre to records canter 
Subsaquanl legal transfer ID NARA win be as 
101ntty agreed to between us DOI and NARA. 

Pennanenl Cut off atfiscal year end Maintain 
in offica of record for a 111U1mum of 5 years 
after cut off, and lhan rebre to records center 
Subsaquanl legal transfer ID NARA win be as 
101ntty agreed to between us DOI and NARA 

Pennanent. Cut off at fiscal year end Ma1nta1n 
in offica of record for a maxonum of 5 years 
after cut off, and than rebre to records canter 
Subsaquent legal transfer ID NARA will be as 
Jointly agreed ID between US DOI and NARA 

ThlS acbon proposes a ratenbon 
that does not reqwre blocking 
records into sats This has been 
venfied With Iha offica 



• • 

0007 - Official Jud1aal Pennanenl Cut off at end of leg1Slabve sess10n Congresslonal Investigations - case files mcludmg co118Spondence, N1-115-9<h1, Hardcopy records (other than nonrecumng 
and Leg1slatlve mwhich guidance IS superseded or ISSU8 IS memorandums, e-mail and other documentabon relating to 1nvestigall0ns and ADM-750 senes) - Transfer to the Federal Records 
Representation closed Transfer records to NARA 15 years after studies requested by mdMdual Congressmen/women orCongress10nal Center 3 years from cutoff oras volume 

CUH>ff Commlllees Including- reports, studies, plans, etc; conduct of ll1V8Sllgallon, warrants, transfer to the NabOnal An:tuves 30 
background 1nfonnabon on aclnllbes, analyses ofcornmdlee reports, years from closure. Transfer to the Nabonal 
cornmlllee recommendations and Reclamabon responses, files on BOR An:twes 3 years from cutoff, as volume 
1nvesbgallons which require extenslV8 research proJecls or special geologic, warrants, or other event (dependent on how 
geophysical, and eng1neenng studies, Reclamat10n Reform Ad. water sales or the eledromc record IS generated or the 
contracts, etc , must be filed and disposed of 111 accordance wdh speallc system that generates the electromc record) 
d1Sposal mstruc:bons provided 1n this schedule for each feature, structure, etc 

0007 - Official Judlaal Permanent Cut off at end of leg1slabve sess1011 Leglslat,ve History- Case files regarding enacted leg1Slabon including the N1-115-94-9- Permanent Cutoff at the end ofeach year 
and Legislative mwhich guidance IS superseded or ISSUB IS Federal Laws which affect ReclamallOn. Include a Copy of the AppropnallOn LAW-300 Transfer to FRC when volume warrants or 10 
Representation closed Transfer records to NARA 15 years Blier Bin (as mtroduced by the House), Includes 

cut-off - House bills and resolubons (numbered) 
BOR years Blier cutoff. FRC transfer to An:tuves 20 

years Blier cutoff 
- Senate bills and resolubons 
- Related corresmndence 

0007 - Official Judicial Permanent Cut off at end of leg1slabve sess10n Director's Flies Relating to Leglslatlon - Correspondence, mtemal memos, N1-471-89-1 - Permanent Cut off at close of calendar year. ThlS acbon proposes a retenbon 
and Legisla11V8 
Represenlabon 

mwhich guidance is superseded or issue IS lesllmony, proposals, and s1m1lar records pertaining to Congressional 
closed Transfer records to NARA 15 years Blier heanngs and Federal bllls/laws atfecbng OSM, and OSM efforts to help States OSM 100-03 Transfer to FRC 4 years Blier cut-off Offer to 

NARA in 5-year blocks 16 years Blier cut-off 
that does not require blocking 
records into sets ThlS has been 

cut-off enad surface mininn and reclamabon lfm1Slabon venfied wdh the office 
0007 - Official Judlaal Permanent Cut off at end of leg1Slabve session Slgnlllcant Congressional Affairs Flies - Significant records are those N1-473-12~ • Permanent Cut off at end of FY mwhich rule 
and Leg1sla11V8 1n which guidance 1s superseded or issue is relating to BSEE's relabonship With the House and Senate as manifested by ltem2C(1) was finalized and put 1111D effecl Transfer 
Represenlallon closed Transfer records to NARA 15 years Blier subffllSSions to Congress10nal commdlees, responses from the Congress, paper records 5 years Blier cut off Electronic 

cut-off and lesllmomes presented to venous congressional commlllaes BSEE Records Transfer eiedronic 
files to NARA at three year mtervals Hardcopy 
Records Transfer to NARA 25 years after cut 
off 

0007 - Official Judlaal Permanent Cut off at end of leg1Slabve seSS1on Signillcant Congressional Affairs Flies- Significant records are those N1-689-12~ - Permanent Cut off at end of 
and Leg1sla11V8 mwhich guidance 1s superseded or 1ssue 1S relabng to BOEM's relabonsh1p With the House and Senate as manifested by ltem2C(1) FY 1n which rule was finalized 
Represenlabon closed Transfer records to NARA 15 years Blier subm1SS1ons to Congressional commdlees, responses from the Congress, arid put into effed Transfer paper records 5 

cut-off and tesbmomes presented to venous congressional commdleeS years Blier cut off Electronic 
BOEM Records Transfer electronic 

files to NARA at three year 
1nteivals Hardcopy Records 
Transfer to NARA 25 years Blier cut 
off 

0008-Pubfic~ ::- .. Pem1anenl. Cutoff_atlheend of the fiseal~ Publlc Information~-~ reconfsISSlledby the Office of11!,8 - • • N1-048-10,01 · Pennanenl ...... offatenoofeectrpresidenllal • , ···-· • • •• , • ·:, 
Reconls •• • , • •. \, in which the evenloccu1T11d orthepublicallon Seaala!y (OS) to keep the pubhc lnformedof11le activitles !,Jflhe Oepertment • • • iteQl3.1 • , , tenn,e.g Januafy2009. Transfer;toNARA •: , '• •• '; •. ·.: .,., 

was produced. Transfer to ~ 15 years after through the gews media. Jhey contain pressand,_ re1-.·press . • • ' after cut-off. • • • • • • • • ' • .. ~.. ~....• • cutoff. • conference transcripts. blographlca1 skeldles, guest edltorials; letters to the .. 
• • ••: • • • ~ and other similar rnatenals. They do notmclude Iha Spanish-languaga .. . ~,~. 

, , versions of the more slgndicant of these documents, which a0t posted to Iha OS •~h ~,. •, .... ' l• ·,.. \. , . ·. ....• , • • • Depaitmenfswebsite at dol.gov, and are coveied by 11am 2305 001 lntemet. .. .. ~ 

. .. • - WebSile FDes, They aisodonotn:lude press mleaseslQldofhersumlar ••• ~ .~ ,I '\.. f'·' -. 
.~ : ~ '.~¥ .. ·:. ·.'.:materials issuad !>.Y the Depamienl's.component luausand oflices, which 

•.. ; .,. .M ~ ~ an, covered by lheirrespedlVe buluu and O!fiC8 sched~ ¥. • , 

0006 ~ Publlc Affaml Permanent Cut off at Iha end of the liScal year DOI Speeches - Contains copies ofspeeches end laiklng points prepared for N1-048-10-01, PermananlCutoffatendofeachpresklenllal 
Records • In which the event occurred or the publicabon the Secrerary of the lntenor arid other senior Departmental offiaals to present 11am 32 • adrnlnlstl'Bbon Transfer to _NARA llllercut-off 

WII$ p,oduced Transfer to NARA 15 years Blier at offiaal events. 'These speeches cover the full spedlllm of the Department's N, .. .. cutoff. programs and activrties:F1les contain two versions ofsome speeches: e text 
as prepared for delivery, ~ e text as actuaDy deflVered, representing the . ' , precise words spoken by Iha Secfelalyon11\e.olliCIIII oi:casion. Theyclo not ' . 

.."'-r• 1~ t ~ J ......,. 

::• .. 
I> 

• ' , mcludelheS~varslonsOflfie~-sigmlialn!Oflhese... '· .. "\ ~~~ r, /documents. wtuch are posted to the Deparlment's website at CIOl.gov, end are· .. ...' • covered by Item 23D5 001 lntemet Website Files. They also do not mc(ude. ,.; .. 
speeches and talking points prepared for delivery by officlals of the • 
Departmenfs component bOreaus and offices, which are coveied bY,their. , .. .. ., • . • , ,.. respedlV8 ~~and office ~las., • , , .. ..,. I,-·· 

http:CIOl.gov


0008- PubllcAff8illl 
Records .. 

; ' 

Permanent Cut off at Ille end of Ille fiscal year Newamagazlne Flies• Contains copies of Ille newsmagazane, People, Land 
In which Ille evenloc:cwred or Ille pubhcetion alld Wawr, published by OS. Estabhshed In 0clober of 1994 as Ille officlal 
was~T~fllNAff:' 15ye8lllafter employee~of the~ofthe 1Jlleri9r, People, land and

•• CUl0ff.. Walilralms loshareinfonnallan 111iR1S$ bunlau llnesln 0Rlertobuddon1hil.. : .. • WOik done by employees. nacognlm employees for ou1&1anp111g·work, convey· 
policy dedslons to employeeS"and promote a better undallltancfing of lntanonl 
rotes and respons,blldles Its news content Is developed by Ille Department's 

N1-048-10-01, 
ltem35 

-. 
:¥..; - : 

OS 

Peniiiiiiiii£"Ciifolta1eoootfiifoiiiiniiiiiual 
volume In each prestdenllal term. Transferfll 
NARA.~aJt.alf..- • .- , ,,

•":' :c .. ' ~, ;...~ •;'" 

- . .. 
-· 

.. 
:: 

.. 

-: -· 

component bureaus and officas and coordinated by Ille Office or 
Communtcalions. It is Issued appl'OXllllBlllly 9 tunes a year, numbeled by fiscal 

. year III annual VOiumes and Issues, and IS dis1nbuled In bulk and lhrough the 
, u.8:"Postal ~ to employees nationwide. . - . ' . 

0008 -Public Affainl 
RecoldS 

Permanent. Cutoff at Illeend oflbefiScalyear 
In whlch Ille event0CCUIR!d orlhepubliclilion 
was produced. Transfer to NARA 15 years after 

DOI PreSe CUpplngs-Containsdaily compdabons ofnews artiCleS and 
adilorials relating to adtVillas oflhe Oeparfment and ils policies and programs 
of interest to senior Departmental emp1oyeeS. axlnlcled from local. National, OS 

N1-048-10-01, 
HemS.6 

Pennanent. CUI offatend of each ptaSKlenllal 
admir1istralfon. TransferfD NARAallercut-oll 
In acc:ordance wilh 36 CFR 1228.270. 

. . 
cutoff. and mtemabonal new& sources. Flies era an:hived annually by calendar year. 

Regulatory Development • 
0009 - Regulatory Cut off at end of fiscal year 1n which the Rules & RegulaUons. Rules and regulations pnnted mIlle Federal Register NC1-22-7B-1, Temporary Break file annually and lransfer to 
Development and regulallon is published, or upon datenmnabon for comment Final rules and regulabons are agam pnnted 1n the Register and 11 MNGT-520 FRC 3 yealll after file break Destroy when 10 
Support that the regulation wm not be publ11hed Destroy regulabons ulbmalely included In Ille Code of Federal Regulabons (CFR) l11e 

7 years after cul-off record of lhis process includes correspondence, minutes of meebngs, 
FWS years old 

lranscnpts of public heanng, copies of rules and regulabons, and other related 
substantive matenals > 

0009 - Regulatory Cut offat end of fiscal year m which Iha Executive Secretariat and Regulatory Affairs - Federal Register Chief of N1-048-10-01, Temporary Cut off at end of calendar year 
Development and regulation IS published, or upon detenmnallon Staff Review Flies. These files contain records documenbng Iha Chief of ltem45 Destroy 4 years after cul.off or upon change of 
Support that Ille regulabon will not be published Destroy Statfs review of regulabons proposed by bureaus and offices wllhlll the 

7 years after cut-off. Department They are surname copies of Iha final documents submdted, and 
OS adminlslrallon, wtuchever IS sooner 

may also contain a copy of clearance sheets clocllmenbng their approval by
1..... ftftft•ft,..,ftfth"-·' nr--

0009 - Regulatory Cut off at and of fiscal year 1n which Iha Executive Secretariat and Regulatory Affairs - E-Rulemaklng lndlabve N1-048-10-01, Temporary Cut off at end of fiscal year. 
Development and regulabon 1s published, or upon datenmnabon MeeUngs Flies. These files contam records documenllng Iha Depar1menl's ltem461 Destroy 1 year after cut-off. 
Support that Iha regulation will not be published Destroy parllapabon in Iha eRulemalong lnJbatnle, a cross-agency E-Govemment 

7 years after cut.off effort (managed by Ille U S Environmental Protecbon Agency) that aims to OS 
lransfcnn Iha Federal rulemalong process by enhancing Ille publlc's ability to 
participate III lhe process eleelrorncally (Add descnpbon from Jtem] 

0009 - Regulatory 
Development and 

Cut off at end of fiscal year in which Iha 
regulabon IS published, or upon detemunabon 

Executive Secretariat and Regulatory Affairs - Other E-Rulemaking 
Records. These files contain records documenbng Iha Departmenfs 

N1-048-10-01, 
ltem462 

Temporary Cut-off upon nnplamentabOn 
Destroy 2 years after cul.off 

Support that Iha regulabon Will not be published Destroy partlapabOn in the eRulemakmg lmbabve, a cross-agency E-Govemment 
7 ye&IS after cut-off effort (managed by the U S Enwcnmental Protacbon Agency) that aims to OS 

transform Iha Federal rulemaklng process by enhancing Iha public's ability to 
parllapata in Ille process electronically [Add dascnpllDn from Jtem] 

0009 - Regulalcry Cut offat end of fiscal year in which Iha Environmental Compliance - OEPC Activities Relabng to Development N1-048-11-01, Temponry Cut off when rule 11 1SSued 
Development and 
Support 

regulabon IS publlshed, or upon detenn1na1Jon and Promulgation of 43 CFR 46. Filas include OEPC correspondence and 
that Iha regulabon will not be published Destroy other communication With governmental and non-governmental enldles in 
7 -is after cut-off '•ft" r,f43rc1>40 

OS Jlam82 Destroy 10 yeais after cut.off, orwhen no 
longer needed, whichever is later 

0009 - Regulatory Cut offat end of fiscal year 1n which Iha Environmental Compnance - NEPA Post-Rulemaking Correspondence. N1-04B-11-01, Temporary Cut off at end of CY Destroy 10 
Development and 
Support 

regulabon is publ11hed, or upon datenmnabon Files include non-proJad-specdic OEPC correspondence and other 
that the regulabon will not be published Destroy commumcatJon with governmental and non-governmental enbbes relabng to 

OS 
dem83 years after cul.off, or when no longer needed, 

whichever 1s later 
7 -·rs after cut.off 1mnleme"'-'•on of 43 CFR 48 

0009 - Regulalcry 
Development and 

Cut off at end of fiscal year m which Ille 
regulation is published, or upon detenn1nallon 

Federal Energy Regulatory Commission (FERC) Activities - OEPC 
actlvdles, comments, and Input to development and promulgation of7 

N1-04B-11-01, 
11am 121 

Temporary Cut off when rule is issued 
Destroy 10 years after cul-off 

Support that Iha regulabon will not be published Destroy CFR 1, 43 CFR 45, and 50 CFR 221. As part of Ille JOml Deparbnent of 
7 years after cut-off Agncullure-DOI-Depar1ment of Ccmmerce efforts to nnplement the FERC lnal- OS 

type haamg/alternabve process (codified m the Coda of Federal Regulabons, 
as referenced above), OEPC provides input and commentary throughout Iha 

0009 - Regulatory 
Development and 

Cut off at end of fiscal year 1n which Ille 
regulabon 1s published, or upon detenn1na11on 

Resource Protection Planning, Preparedness, Response, and Recovery -
Partnering for Environmental Cleanup - CERCLA Regulations 

N1-04B-11-01, 
dem142 

Tamporsry Cut off when final regulation or 
pollcy/gu1danca IS issued Destroy 5 yeais after 

Support that the regulabon will not be published Destroy Development. DOI parllapallon m development of CERCLA regulations OS cut-off 
7 yeais after cul-off affecting Iha remedml and non-time cnbcal removal acbon programs 

0009 - Regulatory 
Development and 

Cut off at end of fiscal year 1n which the 
regulabon is publlshed, or upon datenmnabon 

Resource Protection Planning, Preparedness, Response, and Recovery -
Partnering for Envlronmental Cleanup - tnteragency PoDcy and 

N1-048-11-01, 
Jtem 14 3 

Temporary Cut off when final pobcy/gu1danca 
IS issued Destroy 5 years after cut.off 

Support that the regulabon will not be published Destroy Guidance. DOI par1Jclpallon in development of 1nteragency policy and OS 
7 yeais after cut-off guidance alfeclJng the remedml and non-llma cnllcal removal acbon ------



0009 - Regulatory Cut off at end of fiscal year m which the Administrative Records for Damage Assessment Regulations. Files DAA-0048-2012 Temporary Cut off two years after end of FY m 
Development and 
Support 

0009 - Regulatory 
Development and 
Support 

0009 - Regulatory 
Development and 
Support 

0010 - FJnal Regulat10ns 

0010-Flnal RegUlallons 

regulallon Is published, or upon determInation contain lderature and other research matenals supporting Iha development of 
that the regulation WIii not be published Destroy Departmental Dama_ge Assessment regulations Regulallons are reviewed 
7 years after cut-off 

Cut off at end of fiscal year In which the 
regulation IS published, or upon determ1nabon 
that the regulallon WIii not be published Destroy 
7 years after cut-off 

Cut off at end of fiscal year in which the 
regulallon is published, or upon determination 
that the regulabon WIii not be published Destroy 
7 years after cut-off 

Permanent. Cut off at and of fiscal year in wtuch 
regulalion IS superseded or obsolete, Transfer 
records to NARA 15 years after cut-off 

. , ~ 

Pennanent. Cut off at end of fiscal year 111 which 
regulabon is superseded orobsolete. Transfer 
(9CQl'ds to NARA 15years after cut-off ., 

blenmaUy and any research ulllized In this review Is added to the 
admImstrellve records 
Short-tenn Rutemaklng, Regulations & Guidance Process Flies -
Administrative Record & Supporting Documentation All records relallng 
to the tracking of the development of Federal Register nObcas and other 
general adminlSlratlon involved mrulemakmg 

Short-tenn Rulemaklng, Regulations & Guidance Process Flies -
Administrative Record & Supporting Documentation. All records relating 
to the tracking of the development of Federal ReglSler nobcas and other 
general edministrebon involved In rulemaklng Develop Regulat10ns and 
Guidance Complianca lnspecbons{DAQ), Develop Regulations and 
Guidance- Ensure compliance and Manage Assets/ Minerals Revenues­
(HAC), Develop Regulebons and Guidance-Ensure Opbmal Value-(NAR), 
Develop Regulabons and Guidance Process 011 and Gas Reservoir 
Management Agreamenls{BAD), Develop Altemallve Energy Regulatlons 
and Guldance-LBB, Energy B111-LPE, SYE, Prepare Regulatlons and Federal 
Register NObcas, BOEM Tra,ning Development, Industry lralmng programs 
and lmplementallOn of management mllrallves 

OHA- General FDes- Rulemaklng Flies- Flnal Rule (ordecl&lon notto 
Issue final rule), These files contain administrative record matertals for 
rulemalong acbons undertaken by OHA. AdmInlSlrabve record materials 
include the notice of proposed rulemaking, comments from the pubtic: on the 
~ ru1e. final ru1e. l!nd record of comp11ance. • 

Administrative Management Records - Legislation and Regulation 
Proposal Flies {1750/1760] -Case files documenting leglSlatnre and 
regulatory proposals affecting BLM, maintained by headqua11111S office 

, • responsible for leglSlabve and regulatory matle!s 

0010 - F1nal Regulallons. Permanent Cut offat end of fiscal year In which USGS External Directives case FIie • Regulallons. 
• • • regulalion IS superseded or obsolete Transfer Record copy Of all ragulalions/nObces pubfished by the USGS to provide 

, • • records to NARA 16years afte,:cut-off. • policy anti procedwBI lnslrudlons relative to USGS ~ (Notices . '· • • • , _. • • ,· : pertainlngtoFederalAdvlsoryComrmlteesareaxcliided)lncludessuppclffng 
' • material documenting important aspects ofdevalopmenls as well as any 

external (X)fflffl8lllS received. Internal comments are segregaled from public 
commenls Annual accumulallon approximately .25 cubic ft. 
Regulabon&. 

0010 • Final Regulations PennanenL Cut off~end Of fiscal year in which USGS Elttemal Directives case FIie - Notices. • , 
regulabon is superseded orobsolete. Transfer Record copy of aD ragulallonslnObces pubbshed by Iha USGS 1o provide 
records to NARA 16years after cut-off. • • poficy and procedural 111Slrudions relative to USGS prugrams. (Notices 

0010-Anat Regula1lons Permanent Cut otrat end of fiscal year in which 
regulation is superseded orobsolete. Transfer 
records to NARA 15 years after cut-off. : 

perta,nlng to Federal Advisory Commilteas are excluded.) Includes supporting 
material documenl!ng Important aspects of developments as well as any 
axtema1 commenls received Internal comments are segregated from public 
comments. Annual accumulalron appro,amately .25 cubic ft. 
Notrces 

Exei;ullve Management - Fedenil Register Notlca Files • RecordS Include 
Agency documentation relaling to the development, preparabon, review, 
Clearance, and proc:esslng of proposed and final rules for pubhcabon II lhe 
Federal Register which are notcovered by the General Records Schedule 

0010 • Final ~!'g~abons Permanent. Cut off at end of fiscal year 111 whlCh Indian Gaming • Federal Rulemaldng and Regulations Flies - Records:::;r::=;~-~;ransrer.: include documents ~formuJation of federal fUles ~ regulabons 

0002-0001 
OS 

N1-473-12-2 -
Item 2B (2) 

BSEE 

N1-689-12-2 -
ltem2B(2) 

BOEM 

N1.Q48.07-()4-
7101.1a 

OHA 

NC1~ 
16121a •• 

SLM 

N1-057-89-1, 
203-08A •.. 

' ..... ' -=~ ·.~ 
USGS 

N1-057-89-1, 
203-088 

· USGS 

N1.075-05-1 -
1235. 

BIA 

N1.o75-05-1 • 
1305 

which biennieal review occurred Destroy 2 
years after cut-off, orwhen no longer needed, 
wtuchever IS later 

Temporary Cut off at end of FY in which the 
rule was finalized and put into effect, or 
withdrawn 
DESTROY/DELETE 7 years after cut off 

Temporary Cut off at end of FY in which the 
rule was finalized and put into effect, or 
withdrawn 
DESTROY/DELETE 7 years after cut off 

Temporary. Cut offupon publlCBlion offinal, 
rule (or decision not to Issue final rule) Reta111 
edminis1rallve record materials fOr 3 years, 
then send to Federal Records Centerfor 12 
~:destroy 15 y8111S after cu,t-off • • 

v • S • 0 ~ •. 6 • I • *D • ~ 

~ • ...... .... " l .: 

Change to Permanent retenbon 
would be COl'ISlslent With handUng 
of these recon:ls elsewhere In the 

- Oepartment. ltwas llksly 
, 0V8lloolced on o!lgina1 BppnllSIII 

ofIha llChedule • .., • ' •• 
Pennanent-13 yrs to NARA.Cutoff end of • This acllon proposes a retenl!on , 
each session ofCongress Tlll(ISfer lo FRC 2 that does not requue blocking 
years after cutoff. FRC transfers to NARA InS. records Into sets. This has been 
year blacks when most recent records are 13 • venlied With the office 
1.......... o1d •• 
Pennanent. Olfer to the National Arotuves • ThlS action proposes a retenbon , 
111 5-ye!'r blocks When 20years old : ~. .. • that does not require bloclong 
• ••• -·, • ' •. ·.·,. ;_. __ ·.: ·:: recordsllllOsets. Thishasbeen 

: •• _ ~\~l!llha office.• .. 

Pennanent. Offer to the National Archives • This action proposes a retenbon • 
In5-year blocks when 20 years old. that does not require blacking 

records 11110 sets. This has been 
verffiad with the office. 

Permanent. Cut otratfiscal year end. Maintain 
In office ofrecord fOr a maximum of 5 years 
altercut off; and than rebre to records center 
Subsequent legal transfer to NARA will be as 
jointly agreed to between US DOI and NARA. 

Permanent. Cut off atfiscal year end. Mainta111 
in office ofrecord for a 11111Xlm~ of 5 years • 
attercut,otr; and then retire to recortls canter. 
Subsequent legal transfer lo NARA wlU be as 
JOlnlly agreed to between US DOI and NARA. 



--

•• • 

0010 -Fmal RegutallOns ... .. , 

., -...... 

0010-Fllllll RegutalJons 

...;. '• 

Permanent. Cutoff at end of fiscal year In which Significant Rulemaklng, Regulallons &Guidance Process/Final Rules as 
regulation is superseded or obsolete' Transfer posted In the Federal Register. -Sigrnllcant records are those 1halreflect the 
records ID NARA 15years after cut.off: -. • • process by BSEE develops and Issues deregulaloly and reguiat0fy • • .•: 

• • 
:. 

• • 
./ ~~:-\.•..; - "y ·documentafionandlssuesregulatlonUhathavetheforceandetfectollaw.A!O 

•• • • • ihey demoiistrate 11ow SSEE1o11ows tlie Mm1nistlatlve Procedure Act an11 • 
• • r ; • • other slalules as well ascertain Execubve Orders for the rulemaking process. 

• • All records llllalingID rules aealed by BSEE In keeping wl1h responsi1Jilllies 

: .:. under. Royalty SlmpldicatJon and Fa1mess Act of 1996 Public Law 104-185 
(03/07/1997); and Federal 011 &Gas Royally Management Act of 1982 

- • Publk:Law97-451, FOGRMe,. Includes but not lirll1led ID rec0fds off11181,rulmg 
that ensure aloil and gas onginalsd on pubfic lands and on the outer _ , • 
contlnenlal ahelf 818 propeJ1Y accounted for underthe dll8c:lion ofthe , 
Secnllaryofthe lnlenorandforotherpurposes • • • • •, • 

• ... U .. A OA ~: 

Pennanent Cut off at end of fiscal year in Wh!Ch Significant Rulemaklng, Regulations & Guidance Process/Final Rules as 
,egulation is superseded or obsolete. Transfer posted In the Federal Register. Signlflcant recotds are those that reflect the 
teCQtds ID NARA 15 years after cut-off. • • process by BOEM develops and Issue$ dereguiat0fy and regulatory • 

• documentation and Issues regulations lhat have the force and effect of law.~; ..: ' r::==:-:.a~~=~~ 

- - •• ,. ·:.' 

Polley.Related Special Media Records : 
0011 - Photography and 
Negalnles - Physical 
Media 

0011 - Photography and 
Negatives - Physical 
Media 

0011 - Photography and 
Nagabves - Physical 
Media 

Permanent Cut off at end of fiscal year 
Transfer ID NARA 3 years after cut-off 

Permanent Cut off at end of fiscal year 
Transfer to NARA 3 years after cut-off 

Permanent Cut off at end of fiscal year 
Transfer ID NARA 3 years after cut-off 

: AU records relating ID Illies Cl9ated by BbEM In keeping Wl1h responslbdrtles 
under: Royalty Sunpldication and Faimess Act of1996 Pubfic Law 104-185 
(03107/1997); Federal 011 &Gas Royalty ManagementAct of 1982 Pubhc Law 
97-451, FOGRMA. Includes but not llllllted ID records of final 1111mg that . 
ansure all oll and gas onginated on pubbc lapds and on the outercontJnenlal 

• • shelf ani properly aa:ounledfOr under lhedJreclion of 11)8 Seaelary of the • 

., -: ~~for,~ll[~ - - • • ,. 

Cultural and Natural Resource Management Program and Planning 
Records - Records perta1n111g ID plaM1ng and pobcy development relabng 10 
overall management, use, protecbon, and preservatJon of cuHural and natural 
resources Permanent records cnlena essenbal for understanding 
substanbve policy development, long-term planning, and/or results of studl&S, 
surveys, and projects; "first of kind" or establ1Shes precedents, subject to 
widespread media attenbon or Congressional saubny 

Protection & Safety Polley & Planning Records - Records related to 
substanbve policy development and long-term plann111g related ID law 
enforcement, emergency preparedness and response, and protecbve 
seMCeS Permanent records cntena creallon of naw protecllon or safety 
procedures lhat constrtute a naw way of p1DV1d1ng seMces, new policies that 
change lhe nature of the acbvrty, "first of kind" events that eslablish 
precedents, subJect ID widespread media atlenbon or Congressional scrubny 

Parle Facllllles and Maintenance /Significant Design and Construction 
Projects - Records that document planning and policy development relabng 
ID cons11Ucbon, repair, reslDrabon, rehab1htallon, and maintenance of park 
facihlles Permanent records cntena "first of kind" or estabbshes precedents, 
subJect ot widespread media attenbon orCongressional scrubny 

• N1-473-1N- • Permanent. Cutoffat end ofFY In which rule 
• Item 2B (1) - • was finallZed and putIntoelfec:I.TransferlD 

, , • • • • • FRC 5 years alleN:ulolJ. Electronlc RecoR1s: 
-.· ..~,;_, .-~ ,·: .-==~~~:~ 

Records:T,ansfefto~2Syearsaftera.d 
off • •• -· • 

•' {"'.,., ~ -:. 
,. -f•t ~ 

, 

Pennanenl Cut off at and of FY In which rule 
was ttnarlZed and put Into effect. Transfer to 
FRC 5 years aftercutoff. Elec:lronlc: Records: 
Transfer eleclmnlc •••• 
files to NARA_at threeyeaqntervalS.Hardcapy 
Records:Transferto NARA?5yearsatt,rcut 
off • - , .-:. • .. •• 

.: 
.-
-.· 

... •' 

• :··· ': ...... ~ 
. •, 

•• ¥~ "~ 

BSEE 

1 

..- .. 
•, 

_. .. 
BOEM, 

., :-

NPS 

NPS 

NPS 

.. ;r 

'. 

Co>¥ -

N1-589-12-2-
ltem28(1) 

. 
., 
~ w 

, ... 

' .. 
' . 

N1-79-0B-1, 
llem1A2 

N1-79-0B-2, 
ltem2A1 

N1-71M18-3, 
ltem4A 

Permanent Transfer permanent special media 1he records descnpbon has been 
and electronic records along wdh any finding adjusted ID ldenbfy only lhe 
aids or descnpbve 111formabon (111clud111g records that are crosswalked ID 
l111kage ID lhe ong1nal file) and related 1h1S llem 111 lhe DRS Refer ID the 
documentabon by calendar year ID the Nabonal M1ss1on bucket for other records 
Archives when 3 years old. Dlgllal records will Only special media Items for 
be transfened accord111g ID standards this records descnptlon should 
applicable at the bme Transfer all other be flied here. For textual 
permanent records ID NARA 15 years after records, use DAA.Q048.2013-
closure 0008-0003 

Permanent Transfer permanent special media The records descnpbon has been 
and electronic records along Wl1h any find111g adjUSted to identify only the 
aids or descnpbve 1nformallon (1ndud1ng records that are crosswalked to 
l111kage to lhe onginal file) and related this dam 1n the DRS Refer ID lhe 
documentallon by calendar year ID the NalJonal M1SS1on bucketfor other records 
Arch1V&s When 3 years old Dlgdal records will Only special media Items for 
be lransfened according ID standards this records description should 
applicable at the bme Transfer all other be flied here. For textual 
permanent records ID NARA 15 years after records, use DAA-0048-2013-
closure DDDB-0003 

Permanent Transfer permanent special media 1he records descnpllon has been 
end electronic records along wdh any finding adjusted ID identify only lhe 
aids or descnpbve 111formallon (including records that 818 crosswalked ID 
linkage ID lhe ong111al file) and related lhlS dam 111 the DRS Refer ID the 
documentation by calendar year ID the Nabonal M1ss1on bucket for olher records 
Archives when 3 years old Digital records win Only special media Items for 
be transfenad according ID standards thla records description should 
applicable at lhe tme Transfer all other be flied here. For textual 
permanent records ID NARA 15 years after records, use DAA-0048--2013-
closura OOOa.G003 



0011 - Photography and Permanent Cut offat end or fiscal year 
Negawes - PhY51C81 Transfer to NARA 3 years after cut-off 
Media 

0011 - Photography and Pennanent Cut offat end or fiscal year 
Negatives- Physical Transfer to NARA 3 years after cut-off 
Media 

0011 - Photography and Permanent Cut off at end or fiscal year. 
Negabvas - Physical Transfer to NARA 3 years alter cut-off 
Mecfia 

0011 - Photography and Pennananl Cut off at end or fiscal year. 
Negatives - PhY51cal Transfer to NARA 3 years alter cut-off 
MecfJB 

0011 - Photography and Pennanent Cut off at and or fiscal year 
Nagabves - Physical Transfer to NARA 3 years alter cut-off. 
Media 

0011 - Photography and Permanent Cut off at end or fiscal year 
Negabves - Physical Transfer to NARA 3 years alter cut.off 
Madia 

Commen:lal Visitor Services - Records that document policy, pRX:eduras, 
and olher related aclMlles that meet the following Permanent records cntana 
strategic planning for commercial visitor SBMces, Washington Office (WASO) 
pobCIIIS 

Interpretation and Education Program and Planning Records - Records 
that document planning and development or lnterpretabon and Educabon 
poliaes, and related documents Permanent Records cntana policy and 
pRX:edure for mlarpretabon and educabon, essenllal for umferstanding 
substanbva poUcy developmen~ long-tenn planning, and/or results orstudlBS, 
surveys, projects, "first or kind" or estabbshas precede~ subject or 
widespread media attanbon or Congressional scrubny 

Partnerships Pnlgram, Polley, and Planning Records - Records that 
document planning and development or polIaas, programs, and actnnlles 
Permanant records cntena policy and pRX:edure for establishmg and 
maintaining partnerships, "first in kind" or establishes precedents, subject or 
widespread mecfia allenbon or Congressional scrubny 

Nallonal Assistance PoHcy and Procedure Records - Records that help 
manage and establish policy and pRX:edures Permanent records cntena 
policy and pRX:edure for establishing and mamlaming Nabonal Assistance 
Programs, "first or kind" or establishes precedents, subJBCl to Widespread 
media attanbon or CongresslOIIIII scrullny 

lnfonnallon and Public Image Direction and Polley- Records that help 
manage and sat dIrecbon for systems development and public unaga 
Pennanent records cntena policy and procedure for directing lnformabon and 
Public Image Managama~ "first or kind" or estabHshas precedents, Iha 
subjact or widespread media attenbon or Congressional scrullny 

National Park Service Direction and Policy Records - Records that 
document Iha d1recbon or NPS including Iha creabon or pollcy and 
procedures Permanant records cntena pobcy and pRX:edure development 
for NPS on local, regional, or nabonal levels, documentabon or SOC1al issues 
alfecbng NPS seMces, creabng the annual agency budget, strategic 
planning, annual reporting, NPS achievements that contnbuta to history or Iha 
agency, "first or kind'' or establishes precedents, subject to widespread media 
attenbon or Congressional scrubny 

N1-79-0M, 
ltem5A2 

NPS 

N1-~. 
ltem6A1 

NPS 

N1-79-08-6, 
Item 7A1 

NPS 

N1-79-0B-7, 
ltem8A1 

NPS 

N1-~. 
ltem9A1 

NPS 

N1-79-0B-9, 
Item 10A 

NPS 

Permanent Transfer permanent special media The records descnpllon has been 
and eleclronlc records along with any finding adjusted to Identify only the 
aids or desc:nptMI lllformabon (mcludmg records that are crosswalkad to 
bnkage to the ongmal file) and related lhts item in the DRS Refer to the 
documentallCm by calendar year to the Nabonal MIssIon bucketfor olher records 
Arctwes when 3 years old DIgllal records wdl Only special media Items for 
be transfened according to standards Ibis records description ahould 
appbcable at the tnne Transfer aD olher be flied here. For textual 
permanent records to NARA 15 years after records, use DAA-41048-2013-
closure 0008-0003 

Permanent Transfer permanent special media The records descnpbon has been 
and eleclronlc records along with any finding adjusted to identify only the 
Bids or descnpbVB Informabon (111clud1ng records that are crosswalked to 
lmkage to the ongmal file) and related this item in the DRS Refer to Iha 
documentallon by calendar year to Iha Nabonal Mission bucket for other records 
Arctuves when 3 years old Digllal records WIii Only speclal media Items for 
be transfened according to standards Ibis records description should 
appbcable at the tnne Transfer an other be flied here. For textual 
pennanant records to NARA 15 years alter records, use DAA-G048-2013-
closure 0008-0003 

Permanent Transfer permanent special media The records descnpbon has been 
and eleclrorUc records along with any finding adjusted to identify only Iha 
aids or descnpbVB lllfonnabon (mclud1ng records that are crosswalked to 
linkage to the ongInal file) and related lhts item in the DRS Refer to the 
documentallOn by calendar year to the Nabonal Mission bucket for other records 
Archives when 3 years old Digllal records win Only speclal media Items for 
be transfened according to standards Ibis records description should 
appbcable at the bme Transfer an other be flied here. Fortextual 
pennanent records to NARA 15 years after records, use DAA-G048-2013-
closure 0008-0003 

Pennanenl Transfer permanent special media The records descnpbon has been 
and electronic records along with any finding adjUsted to Identify Only Iha 
Bids or dascnpbva mformabon (mcludlng records that are crosswalkad to 
linkage to the ongmal file) and related this item m Iha DRS Refer to the 
documentabon by calendar year to the Nabonal Mission bucket for other records 
Archives when 3 years old Digllal records will Only speclal media Items for 
be lransfened according to standards this records description should 
applicable at the bma Transfer all other be ffled here. For textual 
pennanant records to NARA 15 years alter records, use DAA-G048-Z013-
closure 0008-0003 

Permanent Transfer pennanent special media The records descnpbon has been 
and electronic records along with any find111g adjUsted to Identify only Iha 
aids or descnpbVB Infonnabon (including records that are crosswalked to 
linkage to Iha onglnal file) and related this dam in Iha DRS Refer to the 
documentallon by calendar year to the Nabonal MIssIon bucket for other records 
Archives when 3 years old DIgllal records will Only special media Items for 
be transferred according to standards Ibis records description should 
appbcabla at the tuna Transfer an other be flied here. For textual 
pennanant records to NARA 15 years after records, use DAA-G048-2013-
closure 0008-0003 

Pennanent Transfer permanent special media The records descnpbon has been 
and electronic records along with any finding adjusted to Hfenbfy only Iha 
aids or descnpbVB mfonnabon (Including records that are crosswalkad to 
linkage to Iha ongInal file) and related this dam In the DRS Refer to the 
documentabon by calendar year to the Nabonal M1ss10n bucket for other records 
Archives when 3 years old Digllal records win Only speclal media Items for 
be transferred according to standards Ibis records description should 
appbcabla at Iha bme Transfer all other be flied here. For textual 
pennanent records to NARA 15 years alter records, use DAA-G048-2013-
closure. 0008-0003 



0012 -Photography and Permanent CUI off at end of fiscal year. 
Negatives - Olgilal Transfer lo NARA 3 years after cut.off. 
Images 

0012 - Photography and Permanent CUI off at end Of fiscal year. 
Negauves. Oiglla1 Transfer to NARA3 yearsaftercut-off 
Images 

0012. Photography and Permanent Cut off at end Of fiscal year 
NegallveS • Digital Transfer to NARA 3 yeB1S after cut.off. 
Images 

0012 - Photography and Permanent Cut off at end of fiscal year 
NegallYes - Oigllal Transfer lo NARA 3 years after cut.off 
Images 

~ 

0012 - Photography and Permanent CUI off at end Of f1SCBI year. 
NegallYaS - Dlgdal Transfer 10 NARA 3 years aftercut.off. 
Images 

0012 - Photography and Pannanent Cut off at end of fiscal year. 
Negatives - Oiglllll Transfer lo NARA 3 years after cut.off 
Images 

Cultural and Natural Resource Management Program and Planning 
Records - Records pertaining to planmng and policy development relating to 
overaQ management, use, protection. and preseivation of cu1tural and natural 
l1IS0Ul1:8S Permanent records cntamr assenliat ror underslljnding • 
substantrte policy developmen~ long-term planning, anr:1/or results of stulfies, 
surveys, and projects, "first of kind" or establlshes precedents; subject to 
wldesprear:f madia attention or Congress101111f scrutmy 

Prulec:tlon & Safely Polley & PlaMlng Reconls-Records related to 
subslanllve pol'icy development and long-tenn planning relalad to law 
enforcement. emergency preperedne$s and response, and protedlVe 
serw:es. PeJmanent records cnterie: aaabon of new prolecllon or safely 
procadures that constJtute a new way Of providing seiv1ces, new poliCles that 
change Iha nature of the acbvrty, "first of kind" events that establish 
precedents: subjecl to widespread media attenbon or Congressional scrutiny 

Parle FacDltles and Maintenance /Slgnfflcant Design and Constnlctlon 
Projects - Records thal document plaMlng and pollcy development ralatJng 
lo construction, repair, restorallon, rehab1lllallon, and maintenance of park 
faalibes Permanent records cntena "first of lancl" or establishes precedants: 
subJecl ot widespread mad,a attenbOn or Congresslonal sautiny 

Commerclal Visitor Services - Records that document poflcy, procedures, 
and other related actlVities that meet the fOUDWlng Permanent records cntena· 
strateg,c planning ror commercial visrtor services; Wsshlngton Office (WASO) 
pobCles -

Interpretation and Education Program and Planning Records· Records 
that document planning and development of lnterpretabon and Educabon 
policies, and related documenls. Permanent Records c:nterta. policy and 
procedure fOr Interpretation and educallon, essenbal ror understancfing 
substanbve policy development long.term planning, and/or results of studies, 
sun,eys, projec!S, "first of kind" or establishes precedent subject of 
widespread media attention or Congressional scrutiny. 

Partnerships Program, Polley, and Plannlng Records - Records that 
document plaMing and development of pol1aes, programs, and actiVlbes. 
Permanent records cntena· policy and procedure for establishing and 
maintaining partnerships; "first in kind" or establishes precedents, subject of 
Widespread media attenllOn or Congressional scrutiny 

N1-79-08-1, 
Item 1A2 

NPS 

N1-79-08-Q,, 
ltem2A1 

NPS 

N1-79-Q8.3, 
ltem4A 

NPS 

Ni-79-08-4, 
ltem5A2 

NPS 

N1-79-08-5, 
ltem6A1 

NPS 

N1-79-08-6, 
ftem7A1 

NPS 

Permanent. Transfer permanent special media 
and eleclronlc records along with any finding !The records descnpllOn has been 

ar:fjUSfed to idenflfy only Ille 

lmkage to the original file) and related 
• aids or descnpbve lllfonnallon (mcludlng 

records that arecrosswalker:f to 
r:tacumenlation by calendar year tothe National this item in the ORS. Refer to lhe 
jArdwes when 3 years old. Digital records will Mission bucketfOrotherreconfs 
be transferred according to s1andards Only special media Items for 
appltcable at the time Transfer all olhar this records desc:riptlon should 
permanent records to NARA 16 years after be flied here. For textual 
closure records, use DAA-0048-2013-

0008-0003 
Permanant. Transfer permanent spec,al media 
and electronic records alongwittl any finding The records dascriptlon has been 
111ds or descnpflva ll1formallon (including adjUStad to Identify only the 

linkage lo lhe onglnal file) and related records 1hat me crosswalkad to 
documentation by calendar year lo lhe Nallonal 1h15 item 1" the ORS. Refer to the 
Archives when 3 years old Olgdal records Wl'U Mission bUckel ror other records. 
be transferred according lo standards Only speclal media Items for 
applicable at the tone. Transfer ab olhar this records desc:r1ptlon should 
permaneot records to NARA 16 years after be fifed here. For textual 
closure. record5, use DAMl04ll-a013-

OOfl8.CIOU . 
Permanent. Transfer permanent speelal media 
and eleclmnlc records along with any find"ing The records clescripllon has been 

adjUSfed to Identify only thaaids or descnplive infOrmabon (including 
linkage to Iha onginal file) and related records 1hat are crosswalkad to 
documentation by calendar year lo the National this item in the ORS. Refer to the 

ArchM!S when 3 ye81S old. Digital records WID MISSlon bucket ror other records 
be transferred according to standards Only special media Itemsfor • 
applicable at the tone. Transferall other • 111\s reconls description should 
permanent records lo NARA 15 yeais after be filed here. For textual 
closure records, use DAA-IJ048..2013-

OD08-«IOD3 
Permanent Transfer permanent spec,al medl8 
and eleclmnlc records along Wdh any finding The records description has been 
8111s or descnplM! Information (mcluding adjUSfed to Identify only the 
hnkage to the orig,nal file) and related records 1hat me crosswalkad to 
documenlabon by ca1andar year 10 tha National this 11am Ill the ORS. Refer to the 

Arl:hives when 3 years old. Digital records will Mission bucket fOr other records. 
be transfemld according to standards Only special media Items for 
applicable at the tune Transfer all other this records desc:r1ptlon should 
permanent records to NARA 15 years after be ffled here. For textual 
closure reconl5, use DAA-0048-2013-

OOIJ8.G003 
Permanent Transterpermanentspeclalmadia 
and electronic records along with any find"ing The records dascripbon has been 
aids or descnpflve ll1folmation (including adjusted to Identifyonly the 
llllkage lo the onglnal file) and related records 1hat are crosswalked to 
documentabon by calendar year to the National this item m the ORS. Refer lo the 
Archives when 3 years old. Dlg1lal records will MISSlon l>Ucket ror other records 
be transferred according to s1andards Only special media Items for 
applrcable at the tune. Transfer all other this records description should 
permanent records lo NARA 15 years after be flied here. For teJdual 
closure, record$, - DAA-0048-2013-

OOOM003 
Permanent Transfer permanent speclal media 
and aleclronlc records along with any finding The records descnptlon has been 

8111s or descnpflve ll1formallon (mcluding adjusted to ldenbfy only Iha 
records that are crosswalked lolinkage to the original file) and related 

documentallon by calendar year lo the National this 11am mthe DRS. Refer lo Iha 
Mission buckat ror other recordsArchlY8S when 3 years old Olgilal records will 

be transferred according to standards Only special media Items for 
applieable at the ~me. Transfer aU other this records description should 
permanent records to NARA 16 years after be fifed here. For textual 
closure. record$, use DAA-G048-2013-

OOIJ8.(f003 



Natlonal"ll5lstance Policy and Procedure Records -Reconls that help .­ ; ff1-79':il8-"'7;'"'"""" Pemiiirierit. Triirisfer peiriiafieht specliil iiiiilla" • . • · . 
manage and establish poUcy and procedures. Pennanent records crilerill: • . ,· 1111111 8A1 • and eleclronlc racorlls along With any lindmg The reccrds descriplion_has ~ 
policy and procadi,are forestablishing and maintaining National Asslslal)C8 , , ...,,. ' . ~ aids or descripflve lnlorrna1ion (inclucfmg, , adjusted to lden1lfy only the. • • 

:vr:,; :..} ••• • hnkage1DlheorfQ1nalfile)anclretated. : : recordsthatar_e~to ..Pmgrams;~of_llfn!l:or~p~SU!>Jecllo~· .,, ~r•,. 1..,,. •
media afterdlon or Congresumal scrutmy. · , • • • , · ·.,. ·" dacumenlatlon t,ycalendar)ll&"to11MiNallonal lhis 1tem'in llie.,_Referm,lhe 
, • ,_,: r "', ,,. • "'" • C' .., ~4 •' ·; NPS Archives when 3 years aid. 01gi1a1 records will MlS8lon bucket fof 01herrecotds. 

:t': ·z be transferred according to &tandards Only apeclal media ltemS for .- apphcable at Iha tune Transfer au other this records description should 
perrnanenl racorlls to~16 years after be filed here. ForteJdQal 
Closure. • • • • : : , reconls, use DAA-0048-2013-

• '.. 0008-0003 •• , • 

lnfonnallon ~ Public; Image Dlrecllon and Policy· Reconfs lhathelp Ni-79-08-8. Permenent.Tlal!:Sfer pennanent special media • • • • • 
manageal)'d setClireclioriforsyslem$developmsnt and publlclmage. •• ... '., Item9A1 • • and e1ec1ron1c records a1ongiliilh anyfinding The reccrds~has been 
Pennanent records cntena: policy andprocedur&fordtt9Cling Informationand aids or descrlpbve lnl'olmallon.{lncludllllJ , ~ to ldantifyonly lhe • 
Public Image Management; "first Of land"oreslabllshes precedents; the llllkage lo lhe orlgmal file) and related records that are ausswalked to 
subjectOf~media attention~CongrBSS1onal scrutmy. documentation by calendar year to lhe National this item ln the ORS. ReferIll the 

,. .. NP$ Archives when 3 years o1d. Olgllal records WID Mission bueketforolherll!COlds.. 
be transferred accord111g to,standards - Only~l giedla ltemS for ... .. applicable at Iha tune. rrans1er au other . 1111s recon1s description should 
permanent record$ lo NARA16yeamafter • • befiled here. Foi:lelltual • 

·~; ..~ .. ,-"~, .... 
•,. .,... ~- :;!·:: ,. ,··-· .•.:. • ~~:. 

0012 • Pholog181)1ly and Permanent Cutoffat end Of fiscal year. , National Park Service Direction and Polley Records. Reconls 1hat • •• N1-79.Q8,9,•• • Permanant. Transfar~ntspeclalmedla • ~ • • :, • • -, 
Negallves- Olgdal T~rloNARA 3 ~ aftercut-off. • document the direCIJOn of NPS mcludmg file creabon Of pohcy and • • • • ,•• llein 10A and eleclrOrilcrecords along wl1h anyfimfmg • The R!,COlds descriptkm ~ been, 
Images ... procedures. Pennant!fll records cnteria' policy and procedure development aids or descripbve lnfOnnallon (lncludlng adJustacl to lden1lly only Ille • 

•. fOr NPS on local, regional, or national levels; doeurnentabon Of social 1SSues • dnkage 1o the onginal file) and Rllatecl records that are crosswalked to· • 
affeclnig NP.S services; craahng !19 annual agency budget: strategic • • , documenlabon by calandar yearto lhe NIIIIDnal this rtem ln the ORS. ReferIll the 

; planning; annual re_polting; NPS ~ Iha! contnbuls_to history of lhe , • ~ . ArchnteS when 3 years old. Olgdal records wiD Mission bucket for olher'f'8;COl'd8. 
, __ ..,.4.,~I • 1-~• ,- •" ;• 

r A.::··· agency: "first Ofkind" orestablishes pnjcedenlS; sllbject to Wldeepleadmedla •. • 0 • , • • :: • • be transferred acconmg 1o standards • On)Y special media n- for • • 
V ~ :: , .....\ .. ·: :~ ... ;A_ ¥?:- r. : ::. ·.' • 1 ••• appl'acableatlhellnJe.1:rransreraliottier. • ·: llll!~clescrlptlonehould 

6 ".• : < ~~ ••A .. ... • •• : permanent records 1o NAAA.15 years aller" • be flied here. For textual • ..~',._• atlenllonor.~~: /· • '.:~ :~ _ • •••: • :· .;_'.. ·;. (: -:·,. ~ ; ::~ : 
n 

• · ' closure ·• • . · , · • .• . .. • • reconte, use DAA-0048-2013- •'•.. • --:· =- • 4 ::,.t ... :·-

• ' • • .' ' • 0008~1011:f 
0013 - MotJon Pictures, Pennanenl Cut off at end Of fiscal year Subetantlve Audiovisual Records (Non-Grant Review Committees) DAA-G~015- Pennanenl Transferwhan records are 3 years 
Video, and Audio Transfer to NARA 3 years altercut-off Records 111clude 0001-0002 old or upon tenn1nation Of commrttee, 
Record111gs - Physical • audiotapes, v,deotapes, and/or other recordings Of meet111gs and heanngs (6 2 020) whichever 1s sooner 
Media not fully transcnbed NIA

• caphoned formal and lllfonnal analog ordlgdal photographs, and any related 
finding aids, Of commlllaa mambars and staff, meet111gs, or heanngs 
• posters (2 copies) prcduced by or for the commlllaa 

0013 • MOIJon PICIUres, Pennanenl Cut off at end Of f,scal year Hlstorlcally Significant AudloJVlsual Recordings and Indexes - ContalllS N1-04B-10-01, Pennanenl Cut off at end Of fiscal year 
Video, and Audio Transfer lo NARA 3 years after cut-off audio and aud1o/v1sual documenlS recordadllilmed by or for OS lhase Item 3 3 Transfer lo NARA 2 years aftar cut-off 
Recordings - PhyslCIII records document s1gndicanl momenlS 1n the Department's history and/or 
Madia noteworthy Departmenlal accomplshmenlS, or conlaln mfonnation that IS 

unique 1n substance, arrangement, or manner Of presentellon and unavBJlable 
1n another form They may be accompanied by wnttan rnatenals (111 paper or 
elecln>nic format) related lo the subject Of the record111g, such documenlS may 
include programs prepared for and d1stnbuled at the official screening Of a 
film, lists Of 111dMduals 1nvdad to attand the screening Of a film, lellars 1nvrung 
them lo the screening, and press releases annou11C111g the screening Of a film, 
documenlS 1llum111abng the h1sloncal background of the subJect Of a record111g, OS
documenlS address111g the h1stoncal significance Of a recording, and/or 
documenls providing a word-for-word text transcnphon Of the audio contents 
Of a recording Films and Video record111gs mduded 111 these files may be 
recorded, added, and prcduced by OS employees or by outside parties, such 
as motJon picture or tel&V1S1on studlOS 
Records also 111clude any find111g aids, logs, or 111dexas, Including an electronic 
log Of video and mobon picture recording sess10ns, 111d1cat111g date, subJecl, 
v,deographer, requesbng lntenor office, and assignment number Of session 

I 



--

0013 - Mobon Pictures, Permanent. Cut off at end of fiscal year 
Video, and Audio Transfer to NARA 3 years after cut-off 
Recordings - Physical 
Media 

0013 - Mobon Pldures, Pennanent Cut off at end of fiscal year 
Video, and Audio Transfer to NARA 3 years after cut-off

' Recordings - Physical 
MedlB 

0013 - Mollon Pictures, Permanent. Cut off at end of fiscal year 
Video, and Audio Transfer to NARA 3 years after CUHlff 
Recordings - Physical 
Media 

0013 - Mollon Pictures, Permanent. Cut off at end of fiscal year 
Video, and Audio Transfer to NARA 3 years after cut-off 
Recordmgs - Physical 
Media 

-
0013 - Mobon Pictures, Pennanent Cut off at end of fiscal year 
Video, and Audio Transfer to NARA 3 years aftercut-off 
Recordmgs - Physical 
Media 

0013 - Mobon Pictures, Pennanent Cut off atend of fiscal year 
Video, and Audio Transfer to NARA 3 years after cut-off 
Recordmgs - PhySlcal 
Media 

Cultural and Natural Resource Management Program and Plannlng 
Records - Records pertaining to plannmg and policy development relallng to 
overan mariagement, use, pro1ectlon, and preservation of cultural and natural 
resoun:as Permanent records aitena essential for understandmg 
substanbVa pobcy development, long-tann plannmg, and/or results of studies, 
surveys, and p10J8Cls, "first of kind" or establishes precadents, subject to 
widespread media attanbon or Congressional scrubny 

Protection & Safely Polley & Plannlng Records - Records related to 
substanbve policy development and long-tann plannmg related to law 
enforcement, emergency preparedness and response, and protacbve 
SBMces Permanent records cntena creabon of new protecbon or safely 
procedures that conslJlute a new way of plllVldmg services, new policies that 
change the nature of the actnnty, "first of kind" events that establlSh 
precedents, subJBd to Widespread media atlantlon or CongresS1onal scrubny. 

Park Facllllles and Maintenance /Significant Design and Construction 
Projects - Records that document planning and policy development relatmg 
to construcbon, repu, restorabon, rehabll&tabon, and ma,ntenanca of park 
facilllles Permanent records cntena "first of kind" or establishes precedents, 
subject ot widespread media attanbon orCongressional scrubny 

Commercial Visitor Services - Records that document policy, procedures, 
and other related acbVdles that meet the following Pennanent records cntena 
strategic planning for commeraal V1Silor seMCes, WeshIngton Offica (WASO) 
pobCIBS 

lnterpretaUon and Education Program and Plannlng Records - Records 
that document plannmg and development of Interpretation and Educabon 
polK:les, and related documents Permanent Records cntena policy and 
procedure for mterpretabon and education, essenbal for understandmg 
subslanbVa policy development, long-tann planmng, and/or results of studies, 
surveys, projBCls, "first of kind" orestablishes precedent, subjed of 
widespread media atlanbon orCongressional scrutiny 

Partnerships Program, Polley, and Plannlng Records - Records that 
document planmng and development of policies, programs, and aclMbes 
Permanent records cntena policy and procadure for establ1ShIng and 
ffl8lnta111Ing partnerships, "first In kind" orestabbshes precedents, subjed of 
widespread media atlanbon orCongressional scrubny 

N1-79-08-1, 
Item 1A2 

NPS 

N1-7!Ml8-2, 
ltam2A1 

NPS 

N1-79-08-3, 
ltam4A 

NPS 

N1-79-08-4, 
ltam5A2 

NPS 

N1-79-08-6, 
ltam6A1 

NPS 

N1-79-08-6, 
ltam7A1 

NPS 

Permanent Transfer permanent speaal media The raconls descnpllon has been 
and electronic records along with any finding adjusted to ldenllly only the 
aids or descnphve mformallon (mcludmg records that are crosswalked to 
linkage to the ong1nal file) and related this dem mIha DRS Refer to the 
documentation by calendar year to the Nabonal MIssIon bucket for other records 
An:luves when 3 years old Olgdal records wlll Only speclal media Items for 
be transfened according to standards this records description should 
applicable at the bme. Transfer all other be flied here. For textual 
pennanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003 

Pennanent. Transfer permanent special media The records descnpbon has been 
and eleclroruc records along with any finding adJusted to Idenbfy only the 
BJds or descnphve mfonnation (mcfudmg records that are aosswalked to 
linkage to the ong,nal file) and relatad this dem mthe DRS Refar to Iha 
documenlallon by calendar year to the National MISS1on bucket for other records 
ArchlVBS when 3 years old DIgdal records will Only speclal media ftems for 
be transfened acmrdIng to standards this records description should 
appl,cable at the bme Transfer all other be flied here. For textual 
pennanent records to NARA 15 years after records, use DAA-0048-2013-
closure. 0008-0003 

Permanent. Transfer permanent special media The records descnpllon hes been 
and eleclroruc records along with any finding adjusted to ldenbfy only Iha 
aids ordescnphve 1nfonnallon (mcludmg records that are crosswalked to 
bnkage to Iha ongInal file) and related this dam mthe DRS Refar to the 
documenlallon by calendar year to the National MISS1on bucket for other records 
ArchlVBS when 3 years old Digdal records WIii Only speclal media Items for 
be transfened acmrdmg to standards this records description should 
applicable at Iha bme. Transfer an other be filed here. For textual 
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003 

Pennanent. Transfer permanent special media The records descnpbon has been 
and electronic records along with any finding adjusted to Klenbfy only Iha 
mds or descnphve Informabon (mclud1ng records that are aosswalked to 
linkage to Iha ongInal file) and related 1h18 item mIha DRS Refar to Iha 
documentallon by calender yearto the Nabonal MIss10n buckat for other records 
Arch1VBS when 3 years old. 0ig11a1 records win Only special media Items for 
be transfened acmrdmg to standards this records description should 
applicable at the bme Transfer an other be flled here. For textual 
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003 

Pennanent. Transfer permanant spec,al media The records descnpbon hes been 
and electronic records along with any finding adjusted to ldenbfy only the 
aids or descnpbve mronnation (mclud,ng records that are aosswalked to 
lmkage to the ongmal file) and related this item m the DRS Refer to Iha 
documentation by calendar year to the National M1SS10n buckat for other records 
An:hlVBS when 3 years old Digdal records will Only special media Items for 
be transfenad acmrdmg to standards this records description should 
appllcable at Iha tme Transfer all other be flled here. For textual 
pennanent records to NARA 15 years altar records, use DAA41048-2013-
closure 0008-0003 

Pennanent. Transfer permanent speClal media The records descnpbon hes been 
and electronic records along with any finding adjusted to Identd'y only Iha 
aids ordescnpbve Infonnabon (1nclud1ng records that are crosswalkad to 
bnkage to the ongInal file) and related tins item In the DRS Refer to Iha 
documentebon by calendar year to the Nabonal MISSIOR bucket for other records 
An:hlVBS when 3 years old DIgdal raconls wlll Only speclal media ftems for 
be transfaned acmrdmg to standards this records description should 
appl,cable at the bme Transfer all other be filed here. For textual 
pennanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003 



0013 - Mobon Pictures, Permanent Cut offat end of fiscal year. Natlonal Assistance Polley and Procedure Records - Racords that help N1-79-08-7, Permanent Transfer permanent special media The records descnpbon has been 
Video, and Audio Transfer to NARA 3 years after cut.off manage and astablIsh pohcy and procedures Permanent records cntena ltemBA1 and eleclronic records along with any find,ng adjusted to Identify only the 
Racord,ngs - PhyslCIII policy and procedure for establishing and maIntaming Nabonal Assistance aids or descnpbve mformabon (1nclud1ng records that are crosswalked to 
Media. Programs, "lirSt of kind" or establishes precedents, subj8Cl to widespread linkage to the ongmal file) and related tlus dem In the DRS. Refer to the 

media attenbon or Congressional scrut,ny. documentabon by calendar year to the Nabonal MIssIon bucket for other records 
NPS Arclwes when 3 years old DIgdal records will Only special media Items for 

be transfened according to standards this records description should 
applIcabla at the bme Transfer all other be flied here, For textual 
permanent records to NARA 15 years after records, use DAA~D48-2013-
closure. 0008-0003 

0013 - Mobon Pictures, Permanent Cut off at end of fiscal year Information and Public Image Direction and Polley - Records that help N1-7~, Permanent Transfer permanent special media The records descnpllon has been 
Video, and Audio Transfer to NARA 3 years after cut.off manage and set d1recbon for systems development and public image ltem9A1 and eleclronic records along with any finding adjusted to Identify only the 
Racord1ngs - PhysIcel Permanent records cntena policy and procedure for d1recbng lnformabon and aids or descnpbve Informabon (including records that are crosswalked to 
Media Public Image Managemen~ "first of kind" or establishes precedents, the linkage to the ongInal file) and related tlus dem In the DRS Refer to the 

subjed ofwidespread media attenbon or Congressional scrubny documentabon by calendar year to the Nabonal MIssIon bucket for other records 
NPS Arclwes when 3 years old D,gllel records will Only special media Items for 

be transfened according to standards this records description should 
applicable at the bme Transfer all other be flied here. For textual 
permanent records to NARA 15 years after records, use ~048-2013-
closure 00DlMKI03 

0013 - Mobon Pictures, Permanent Cut offat end of fiscal year NatJonal Parle Service Direction and Polley Records - Racords that N1-79-08-9, Permanent Transfer permanent special media The records descnpbon has been 
Video, and Audio 
Recordings - Physical 

Transfer to NARA 3 years alter cut.off document the dIrecbon of NPS including the creabon of pohcy and 
procedures Permanent records cntena policy and procedure development 

Item 10A and electronic records along with any find,ng 
aids or descnpbve Informabon (mcludmg 

adjusted to Identify only the 
records that are crosswalked to 

Media. for NPS on local, regIorial, or nabonal levels, documentabon of soc,al ,ssues linkage to the ongInal file) and related this item In the DRS Refer to the 
alfectJng NPS semces, creabng the annual agency budget strategic documentabon by calendar year to the Nabonal M,ssIon bucket for other records 
planning, annual reporbng, NPS achievements that contnbute to hlSlory of the NPS Archives when 3 years old DIgdal records Will Only special media Items for 
agency; "lirSt of kind" or establishes precedents, subject to widespread media be transfened according to standards this records description should 
attenbon or Congressional scrubny applicable at the bme Transfer all other be flied here. For textual 

permanent records to NARA 15 years after records, use ~048-2013-
closure 0008-0003 

0014 - Motion Pictures, Permanent Cut off atend of fiscal year. Substantive Audlovfsual Records (Non-Grant Review Committees). DAA-GRS-2015- Permanenl Transfer when records aR1 3 years 
Video, and Audio Transfer to NARA 3 years after cut.off Racords include: 0001-0002 old or upon temunabon of comnuttee, 
Recordings - Dtgdal 
Video and Audio 
Recormngs 

• audiotapes. videotapes, andfor other record,ngs of meebngs and heanngs 
not fuJly transaibed 
• captioned fonnal and lllfolmal analog ord,gdal photographs, and any related 

NIA 

(6.2.020) whichever ts sooner 

. . 
find'1119 aids, ofcomrmttee membels and slaff, meabngs, or hearings 
• poste!S <,2 Q)Jlies) prodUCed byortorthe commdtea 

•'• 
0014- Mobon PIctwas, Permanent Cut off at and of fiscal year. Historically Significant AudloMsual Recordings and Indexes - Contams N1-048-10-01, Permanent Cut offatend of fiscal year. 
Video, and Audio Transfer to NARA 3 years after cut.off. audio and audio/visual documents recorded/lilmed by or for OS These ltem33 Transfer to NARA 2 years alter cut.off 
Record,ngs - Dlgllal records document s,gmficant moments in the Depa111nenrs hlstory andfor 
Video and Audio noteworthy Depar1menlal accomphshments, or cordaln mformabon that Is 
Recordings unique in substance, arrangement, or manner of presentallon and unavadable 

In anotherform They may be accompanied by wntten materials (m paper or 
eleclronicformal) related to the subject of the recording; such documents may 
include programs prepared for and distnbuted at the offlaal screemng of a 
film, hsts of mdivlduals invited to attend the screening of a film, letters lnvdlng 
them to the screening, and press releases announcing the screening of a film, 
documents UlumInabng the h1s10ncal background of the subject of a recording, 
documents addressing the hlstoncal s,gndicance of a recording, and/or 

OS 

documents providing a word-for-word text transcnpbon of the audio contents 
ofa recording Films and video recordings includad in these files may be 
recorded, edited, and produced by OS emplOyees or by outsideparties, such 
as motion picture or lelev1S100 stud'IOS 
Records also Include any finding aids, logs, or indexes, including an electronic 
log ofvideo and mobon p,cture recording sessions, Ind1e&bng data. subject, 
vldeographer, requesbng lntenor office, and assignment number of sass,on. 



0014 •MOIIOn Ptclure&, Permanent Cut off at end of fiscal year 
Video, and AudlO Transfer to NARA 3 years after cut.off. 
Recordings • Oig1fal 
Video and Audl0 
Recordings 

0014 • Motion Pu:lllres, • Permanent Cut off at end of1iscal year. 
Video. and Aud10 Transfer to NARA 3 years afterCUMIII. 
Reconlmgs -Dlgllal 
Video and Aud10 
Recon:lmgs 

0014 - Motion Pictures, Permanent Cut off at end of fiscal year. 
Video, and Aucf10 Transfer to NARA 3 years after cut.off 
Recon:IJngs • Otgilal 
Video and Audio 
Record,ngs 

0014 • Motion Pictures, Permanent Cut off at end of fiscal year 
Video, and Aud10 Transfer lo NARA 3 years after cut.off 
Recon:lmgs • Oig1fal 
Video and Audio 
Recon:lmgs 

0014- Motion Ptctures, Permanent Cut off at end of fiscal year. 
Vlcleo, and Aucf10 Transfer 10 NARA3 years after cut.off 
Recordings-Olgilal 
Video and Aud10 
Recordmgs 

0014 • Motion Pictures, Permanent. Cut off at encl of fiscal year 
Video, and Aucf10 Transfer to NARA 3 years after cut.off 
Recon:lmgs • Oigllal 
Video and Audio 
Recon:lmgs 

Cultural and Natural Resource Management Program and Planning 
Records- Records pertaining to planning and policy development relating to 
overan management, use, protection, and preservation of CUiturai and natural 
resources. Permanent recon:ls cntena: essenllal for undemand'mg 
substantlVe policy development. long-term planning, and/or l'IISUIIS of studies, 
surveys, and pro]ecls, "first of kind" orestablishes precedents; subject to 
widespread media attenbon or Congressional scrutmy 

Protection & Safely Policy & Planning Records • Recon:ls ralatecl to 
subslanbve policy development and long-4erm planning related to law 
enforcement. emergency~ and response, and protecllve 
seJVICBS. Permanent records criteria: creabon of new protecbon or safety 
procedures that conSblula a newway of plOVldJng seMCBS, new pollaes that 
change the nature of the activrty, "lirSI of kind" events that establish 
precadents, subject to widespread med"III attentlDn or Congressional scrullny. 

Park Facl!Hles and Maintenance /Slgnfflcant Design and Construction 
Projects - Recon:ls that document plannmg and poffcy development relating 
to construction, repair, restorallon, rehabDltalion, and maintenance of park 
facdwes. Permanent recon:ls cnte!la "first of klmr or estabHsheS p111C8dents; 
subject ot widespread media atlenbon or Congresstonal scrutiny 

' 

Commerclal Visitor Services - Records that document policy, procedures, 
and other related acbVJbes that meet the followlng Permanent recon:ls cntena 
strategic planning for commercial VISIIOr services, Washington Office ()NN:,0) 
poilCl8S 

Interpretation and Education Program and Planning Records- Recon:ls 
that document plannmg and development of lnterprelallOn and Educallon 

- policies, and related documents. Permanent Records cntena: paDcy and 
procedure for interprelatton and educatJon, essenbal for understanding 
substanllVe policy development, long-term plannmg, and/or rasulls of studies, 
surveys, proJ8CIS, "first of kind" or estabbsheS precedent, subject of 
widespread media attention or Congressional scrutiny. 

Partnerships Program, PoDcy, and Planning Records. Recon:ls that 
document planning and development of pofides, programs, and acbvllles 
Permanent records cntena policy and procadure for establ1Shmg and 
malntalnmg partnerships, "first ,n kmcl" or eslabbsheS precedents; subject of 
Widespread media attenbon or Congress1Dnal scn.dlny 

N1-79-08-1, 
Item 1A2 

NPS 

N1-79-08-Z 
ltem2A1 

NPS 

N1-79-08-3, 
ltem4A 

NPS 

NPS 

N1-79-08-4, 
ltem5A2 

-

N1-79-08-5, 
ltem5A.1 

NPS 

N1-79-08-6,, 
ltem7A1 

NPS 

Permanent Transfer permanent speaal media 
and eleclronlc records along with any findmg lbe records description has been 
aids ordescnpbve ll1fonnallon (includtng adjusted to Identify Only the 

linkage to the origfna1 fife) and related records 1hat are crosswalked to 
documentation by calendlu'year1n the Nabonal this Item in1he ORS. Refer to the 
Archives when 3 years old. Olgilal records w,71 Mission bueket fOr other records. 

be transferred accon:lIng to standards Only special media Items for 
apphcable at the time Transfer all other this records descrtpllon should 
permanent recon:ls to NARA 16 years after be flied here. For textual 
closure records, use DAA-0048-2013-

0008-0003 
Permanent Transfer permanent speaal media 
and eJectronlc records eJong wdh any flndmg The records descnptlon l1aS been 
8lds or desaipllve information (Including adJusted to fde!mfy only the 

linkage to the Dliginal file) and relatecl records that are crosswalked to 
documentabon by calendar year to the NallDnal this rtem m the ORS. Refer to the 

ArchlV8S when 3 years old. Olgtlal recon:ls Will Mission bucket for other recon:ls. 

be transferred accon:l1ng to s1andan:ls Only special media Items for 
applicable at the lllne. Transfer au other this records descrfpllon should 
permanent ~ to NARA 16years after be filed here. For textual 
closuta records, use ~13-

0008-0003 
Permanent Transfer permanent speaal media 
and electronic recon:ls eJong with any findmg The reC0lds descnption has been 

adjusted to Identify only theaids or descnpbve Information ("mcludmg 
l111kage to the ongIna1 file) and reJatecl recon:ls that are crosswalked to 
documentation by calendar year10 the Na!IOnal thlS rtem m the ORS. Refer to the 
Archives when 3 years old. Olgilal recon:ls win Mission bueket for other recon:ls 
be transfem!d accon:11119 to standards Only special media Items for 
applicable at1he tune. Transfer au iilher this records descrfpllon should 
permanent recon:ls to NARA 16 years after be filed here For textual 
closure. records, use DAA-0048-2013-

0008-0003 
Permanent Transfer permanent specral media 
and eleclrontc recon:ls along with any finding The recon:ls descnpllon has been 
aids or descnpbve informabon ("mciudmg adjUSled to Identify only the 

linkage to the onginal file) and related recon:ls that are crosswalked 10 

documenlabon by calendar year 10 the National thls rtem m the ORS. Refer10 the 
Arcluves when 3 years old. Oigilal records Will Mlsslan bucket fOr other records. 

be transfened according to standan:ls Only speclal media items for 
applicable at the time. Transfer au other this records descrfpllon should 
permanent recon:ls to NARA 16 years after be filed here. For textual 

closure. records, use DAA-0048-2013-
0008-0003 

Permanent Transfer permanent special mectia 
and eleclronlc recon:ls along With any finclmg The recon:ls descnption has been 
aids or descnpllve imllmalion ("IIICIUdmg aclJusted to Identifyonly the 

records that are crosswalked tolinkage to the origmal file) and related 
documentation by calendar year 10 the NallOnal this rtem in the ORS Refer 10 the 

ArchlV8S when 3 years old. Olgrtal recon:ls w,U M1SSIon bueket for other recon:ls 
be transfened accon:11119 to standan:ls • Only special media Items for 
applfc:able at the lllne, Transfer au other this records description should 
permanent recon:ls to NARA 15 years after be flied here. For textual 
closure records, use DAA-0048-2013-

0008-0003 
Permanent Transfer permanent special media 
and electronic recon:ls eJong with anyfim!Jng lbe recon:ls description has been 

aids or descnplllle mfonnallon ("mcludmg adJUSled to ldenld'y only Iha 

linkage to the onginal file) and related recon:ls that are crosswalked to 
documentabon by calendar year to the National thlS rtem 111 the ORS. Refer to the 

Archives when 3 years old Oigrtal recon:ls Will Mlsslan bueket for other recon:ls 

be transferred accon:lmg to standan:ls Only special media Items for 
applicable at the tune. Transfer au other this records descrtpllon should 

be filed here. For textual 
closure. records, use DAA-0048.,2013-

0008-0003 

permanent recon:ls to NARA 15 years after 



0014 - Motion Pictures, , P,ermanent. Cutoff at end of IISClll year. .• , National Assl&tance Polley and Procedure Records'-. Reconls 1hathelp• • , 
Vldeo,and~ ,; T~to-~~~after~ ;• ", .: 1J18118g&andes1abtlshpolicyan{lproc:edures. Permanentl8C0fds c:riterla:: ' • , • 
R9c?n1Jngs-Oigdal,•• • :,-·, .-':····~· • • • •;, ._, - '· po~~procedur9fof~andf!llllntatnlngNat!onalAsslSlll11C1t-. • '. :· ·,
Vjdeoand+ . 0,,".. ,· r·· ·,-.,, ::;, . · ~ ·;.? ,. ·•. ~,irsl.ofk!Qd"or.~pracedems;subJ.e}:lto.~J'.,,·..., · 
Reco!dmg- ••• • , • •• • • ~· • .• • .''' medlaallaiibonorCoi.l'gressionalsiiulmy•• •• •· _: ···- ' • •. , - -. . . , .:' . -.... ,.. . . . . - . . . - ·., ._ . .rrs . . .""~ ... ... ; . ' ~ . ·. 

0014-MOllon Piclures, 
Video, and Audio 
RllCIXdmgs -Otgdal 
Vldeoand.Audio •• 
Recordmgs 

... .. 
.... .. 
'' 

_ 

0014 • Motion ~-
Vkleo, and AudK> • • 
Reco!dmgs • Oigdal·~· Video and Audlo 

~· ~ 

..... A... ·-.. :..:~ .. 

0015 - Posters 

0015. Posters 

0015 • Postars 

Pernlanelll. CutOil atend of 1lscalyear. . 
Tllll)SferlDNARA 3yearsaflerQJt.off. ••• 
•• :.... • • • R ... ' ~ 0 U, • 

. 
0 ... ~ 

• Permanent. Cut off at end,of1lscal year. ; • 
Transfer to NARA 3 years aftercut-oft: 

Parmanent Cut off at end of fiscal year 
Transfer to NARA 3 years after cut.off 

Permanent. Cut off at end of fiscal year 
Transfer to NARA 3 years after cut.off 

Permanent Cut off at end of fiscal year 
Transfer to NARA 3 years after cut.off 

:, 
~ and PublicJmage Dlrecllon and r.o"cy •RecorgBlhal "!IIP .•; • • • , '..· 
manage and setdlnlcllonfor syslemS development and public image • • • , • • ,. • 
PermanentfllOOl'ds c:riterla: policy and procedUl9 torclit9cting lnfoffl'\llbOlland • · - ',:~ 
Public: Image Management; "first of kind" oreslabllsiiei precedenls; the • .. 
~ofwidespread~attention or Congrasslonal sauti~y • • 

...,, 
~,.,,/ ~ ,t 

~· , • If •..."... ' IR-

Cultural and Natural Resource Management Program and Planning 
Records - Records pertaining ID plannrng and policy development relatrng to 
overall management, use, protecbon, and preservatron of culture! and natural 
resourcas Permanent records cntena essentral for understanding 
subslanllVe policy development, long-term planning, and/or results of studies, 
surveys, and projllCls. "first of kind" orestablrshas precedents, subj8Cl to NPS 
widespread medra attantron orCongressional scrubflY. 

Protection & Safety Polley & Planning Records • Records related to 
substanllVe poDcy development and long-term planning related to law 
enforcement, emergency preparedness and response, and protectrve 
servrcas Permanent records cntana creal!On of new protectron or safe1¥ 
procedures that constrtute a new way of providing services, new polrcres that 
change Ille nature of the aclM1y, "first of kind" events that establrsh NPS 
precedents, subj8Cl to widespread media attentron or Congressional scrubflY. 

Park Facllltles and Maintenance /Slgmficant Design and Construction 
Projects - Records that document planning and policy development relatng 
to construclJon, rapa1r, restoratron, rehab1lrtatron, and maintenance of park 
facrlrbes Permanent records cntana "first of land" or establishes precedents, 
subJecl ot widespread medra attentron or Congressional scrulrflY 

NPS 

N1·79:0B-8, • PannanenLl'tallsferpermanent.specialll18Cllll : • • • , • 
ltsln9A1 • l': andeleclranlcrecon:lsalongwlthanyfindlng" • ~_recol'd$da$CllpllO!lhas~ 

• aids or dasaipllYa lnfonnallon (mc!udlng , • adjllsled toldenti!Yonly Ille ,·: 
tmkage to the orig1nat file) and related • records fhat are ausswalked Iii 
documenlatlon by calendar year to the National this '!9'11 mthe ORS. Refarto Ille 
Arch1Ves when 3 years old Olgdal records WIii Mission bucket for other iecords. · 
be transfen'ed accon!mg to slandanSs • Only speclal media lteffll! for • 
applk:able at Ille lime. Transfer.au o111er this reconls desc:rlPf!on a!-)d 
permanent records to NARA 16yearsaftef beflled here. Fortutaal. •

'.. • • closule.- • • •• • , ieconts:- DJl.A-00484013- • ' 
~ '·.- <R ..,,,. 0008-0003, , , t""' ~: 

m-79-08-9, Pennanent.J'ransferpermaneritspec:ialmedia -·.' ,·: • • • •. 1 , ' 

Item 10A and e1ec1ron1c records along l!dlli any finding The reCOlds descripllon ha$ been 
ards or descnpllve infom1alJon (Including • adjusted to'ldentd'y only lhe · • 
hnkage to Ille original file) and 181aled ~n:ls 1!151 are CIDSSWalked to • 

, • documenlalron t,y calendar yaarto Iha Nallonal this Item mlhe ORS. Raferto Ille 
, • • • All:htves when 3 years old.tlrgilal records WIii Mission buckatfDr olherl'8COlds. 

' • ' , , be tnmsfemld 8GCOR!ing to standards., , Only special media ~ for . 
• ~·~: • • '>t applicableatthetime. Transfer-allotfiec .:-! ~-..t '-15~descdptkm..~ 

...,. , permanent.-mtoNARA16yeaisafter .•• ...,ffledbere.~teiitual • 
• • · • , , , c1os11re. • , : • • •• • reconlB, 118! D¥-004B 21113- • 

· , 0008-0003 " • 
N1-79-0B-1, Permanent. Transfer permanent specral medra The records desaiplJDn has been 
llem1A2 and electronic records along With aflY finding adJusted to 1denlrfy only Iha 

aids or descnptrva mformalron (mclud1ng records that are crosswalked to 
linkage to the ongmal file) and relalad thrs rtem 1n Ille DRS Refer to the 
documentablln by calendar year to Ille Natrona! M1sS10n bucket fDr other records 
Archrves when 3 years old D1gdal records wdl Only special media Items for 
be transferred according to standards this records description should 
applicable at Ille tme Transfer an other be flied here. For textual 
permanent records to NARA 15 years allar records, use DAA-0114B-21113-
closure 0008-0003 

N1-7Q.OB-2, Permanent Transfer permanent specral medra The records desaiptron has been 
ltem2A1 and electronic records along With aflY finding adJusted to Hlen!Jfy only the 

aids or descnptrve rnformatron (mclud1ng records that are crosswalkad to 
linkage to Iha ongmal file) and related lhrs 11am m Iha DRS Refer to the 
documentatron by calendar year to the Natrona! M1ss1on bucket for other records 
Archrves when 3 years old Orgrtal records Will Only special media Items for 
be transferred according ID standards this records description should 
applicable at Ille tme Transfer all other be flied here. For textual 
permanent records to NARA 15 years after records, use DAA-0048-ZD13-
clDSUre 0008-0003 

N1-79-08-3, Parmanent. Transfer permanent specral medra The records descnptron has been 
ltem4A and electronic records along With any finding adJusted to Hlenlrfy only Ille 

aids or descnptrva 1nformabon (1ndud1ng records that are crosswalkad to 
linkage ID the ong1nal file) and related lhrs rtem m the DRS Refer ID the 
documentatron by calendar year to the Natrona! Mission bucket for other records 
Archrves when 3 years old O1gdal records Will Only special media Items for 
be transferred according to standards this records description should 
applrcable at the bme Transfer all other be flied here. For taxtual 
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure D008-0D03 



0015 - Posters Pennanent. Cut off at end of fiscal year 
Transferto NARA 3 years after cut-off 

0015 - Posters Pennanent. Cut offat end of fiscal year 
Transfer to NARA 3 years after cut-off 

0015 - Posters Pennanent Cut off atend of fiscal year 
Transfer to NARA 3 years after cut-off 

0015-Posters Pennanent. Cut off at end of fiscal year. 
Transfer to NARA 3 years after cut-off 

0015 - Posters Pennanent. Cut off at end of fiscal year 
Transfer to NARA 3 years after cut-off 

0015 - Posters Pennanent. Cut off at end of fiscal year 
Transfer lo NARA 3 years after cut-off 

Commen:lal Visitor Services - Records that document policy, procedures, 
and other related aclMbes that meat the following Permanent records cntena· 
stralaglc plammg for commercial v1&dor saMCBS, Washington Ollica (WASO) 
poliaes 

Interpretation and Education Program and Plannlng Records - Records 
that document planning and development of lrllarpretabon and Educallon 
polIC111S, and related documents Permanent Records aitena policy and 
procedure for llllerpretebon and educabon, essential for understendmg 
&Ubslantnte pohcy development, long-tenn planning, and/or results of studies, 
surveys, projects, "first of kmd'' or establIshas precedent, subjec:t of 
Widespread media attenllon or Congressional scrubny 

Partnerships Program, Policy, and Planning Records - Records that 
document planning and development of policies, programs, end actMlles 
Pennanent records cntena policy and procedure for establIshmg and 
111111nte111Ing partnerships, "first m kind" or eslab~hes precedents, subject of 
widespread media attenbcn or Congressional SCIUbny 

-

Natlonal Assistance Policy and Procedure Reconls - Records that help 
manage and establ1&h policy and procedures Pennanent records cntena 
policy and procedure for establ1&hmg and 111111ntaIning Nabonal Ass1&tance 
Programs, "first of kind" or establ1&hes precedents, subJBcl to widespread 
media attenbon or Congress10nal scrubny. 

lnfonnatlon and Public Image Direction and Polley- Records that help 
manage and sat dll'BcllOn for syslams development and pubhc image 
Pennanent records aitena policy and procedure for dIracllng lnfonnaban and 
Public Image Management, "first of kind'' or establishes precedents, the 
subject of widespread media attention or Congress10nal scrubny 

National Park Service Direction and Policy Records - Records that 
document the dll'Bcbon of NPS 111dud1ng the creabcn of policy end 
procedures Pennanent records aitena policy and procedure development 
for NPS on local, reg10nal, or nabonal levels, documentabon of SOC1al ISSUes 
affacllllg NPS saMces, creabng the annual agency budget, strategic 
planning, annual reporting, NPS achievements that contnbute lo history of the 
agency, "first of kind" or establ1&hes precedents, subject to widespread media 
attenllon or Congressional scrubny 

N1-79-08-4, 
ltem5A2 

NPS 

N1-79-08-5, 
ltem6A1 

NPS 

N1-79-0ll-8, 
ltem7A1 

NPS 

N1-79-08-7, 
Jtem8A1 

NPS 

N1-79-0ll-8, 
llam9A1 

NPS 

N1-79-08-9, 
ltem10A 

NPS 

Pennanent. Transfer pennanent special media The records desaipbon has been 
and electronic records along With any finding adjusted to Hlantdy only the 
Bids or desaipbva 1nformat1Cn (mclud111g records that are crosswalked to 
hnkaga to the ongInal fila) and related this 11am 111 the DRS Rarer to the 
documenlalJon by calendar year to the Nabonal MISSIOO bucket for other records 
ArchlVBS when 3 years old Digllal records win Only speclal media Items for 
ba transferred according to standards this records description should 
applicable at the bme Transfer all other ba flied here. For textual 
pennanent records to NARA 15 years after reconls, use DAA-0048-2013-
closure OOIIIMI003 

Pennanent. Transfer permanent special media The records dascnpbon has been 
and electronic records along With any finding adjustad to Hlantdy only the 
Bids or dascnpbva Informabon (IIICludmg records that are crosswalked to 
linkage to the ongInal file) and relalad this 11am m the DRS Rllferto the 
documentabon by calendar year to the Nabonal M1SS1on bucket for other records 
ArchNBs when 3 years old Dlgdal records will Only special media Items for 
ba transferred according to standards this records description should 
applicable at the bma. Transfer all other ba flied here. For textual 
pennanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0OOIMI003 

Permanent. Transfer pennanent special media The records desaipbon has been 
and eleclronic records along With any findmg adjusted to Identdy only the 
aids or dascnpbVe mfonnabon (111cludIng records that are crosswalked to 
l111kage to the onglllBI file) and related this item mthe DRS Refer to the 
documentebon by calendar year to the Nal!Dnal M1SS10n bucket for other records 
Archives when 3 years old DIgdal records will Only speclal media Items for 
be transfenad according to standards this reconls description should 
app~le at the bme Transfer au other ba flied here. For textual -
pennanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003 

Pennanent. Transfer pennanent special media The records descnpbon has been 
and electronic records along With any finding adjusted to Identdy only the 
aids or desaipbve informabon (IncludIng records that are crosswalked to 
hnkage lo the ongInal file) end related this 11am mthe DRS Refer to the 
documerllabon by calendar year to the Nal!Dnal MISSIOO bucket for other records. 
Archives when 3 years old DIgllal records will Only special media Items for 
ba transfenad according lo standards this reconls description should 
applicable at the bme Transfer all other be filed here. For textual 
pennanent records lo NARA 15 years after records, - DAA-0048-2013-
closure 0008-0003 

Pennanent. Transfer pennanent special media The records descnpbon has been 
and eleclronic records along With any finding adjusted to Idantdy only the 
aids or descnpbva lllfonnal!Dn ~ndudlng records that are crosswalked lo 
linkage to the ongInal file) and related this 11am 111 the DRS Refer lo the 
documentabcn by calendar year to the Nabonal MISSIDn bucket for other records 
ArchNBs when 3 years old DIgllal records will Only speclal media Items for 
be transferred according to standards this records description should 
applicable at Iha bme Transfer all other be flied here. For textual 
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003 

Pennanent Transfer pennanent special media The records descnpbon has been 
and eleclronic records along With any finding adjusted to Hlantdy only the 
aids or descnpllVB Infonnabon (111clud1ng records that are crosswalked lo 
linkage to the ongInal file) and related ttus 11am in the DRS Refer lo the 
documentebon by calendar year to the Nabonal M1&sIon bucket for other records 
ArchlVBS when 3 years old DIgdal records will Only speclal media Items for 
ba transfenad according to standards this records description should 
applIcabla at the bme Transfer all other be flied here. For textual 
pennanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003 




