NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

Request for Records Disposition Authority

Records Schedule Number DAA-0048-2013-0008
Schedule Status Approved
Agency or Establishment Department of the Interior

Record Group / Scheduling Group - Records of the Office of the Secretary of the Interior

Records Schedule applies to Department-wide

Schedule Subject Department Records Schedule 3 - Policy Records

Internal agency concurrences will  No

be provided

Background Information The U. S. Department of the Interior (DOI), Record Group 048,

protects and manages the Nation’s natural resources and cultural
heritage; provides scientific and other information about those
resources; and honors its trust responsibilities and special
commitments to American Indians, Alaska Natives, and affiliated
island communities. In accomplishing this mission, DOI records
these activities, maintaining adequate and proper documentation

of DOI policies and transactions, through its comprehensive
records management program. DOI serves its customers in the
four broad areas of recreational uses, commercial uses, community
services, and science for decision making. These services are being
represented in the Departmental Records Schedule (DRS) through
the following five mission areas:

1. Provide Natural and Cultural Resource Protection and Experiences
2. Sustainably Manage Energy, Water, and Natural Resources

3. Advance Government-to-Government Relationships with Indian
Nations and Honor Commitments to Insular Areas

4. Provide a Scientific Foundation for Decision Making

5. Building a 21st Century Department of the Interior.

Department Organization: DOI is guided by the Office of the
Secretary and includes the following Bureaus and Offices:

# Bureau of Indian Affairs (BIA), Bureau of Indian Education (BIE),
and the Office of the Special Trustee for American Indians (OST) —
Record Group 075

# Bureau of Land Management (BLM) — Record Group 049

# Bureau of Ocean Energy Management (BOEM) — Record Group
589

# Bureau of Reclamation (BOR) — Record Group 115
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# Bureau of Safety and Environmental Enforcement (BSEE) — Record
Group 473

# Fish and Wildlife Service (FWS) — Record Group 022

# National Park Services (NPS) — Record Group 079

# Office of Surface Mining, Reclamation and Enforcement (OSMRE) —
Record Group 471

# US Geological Survey (USGS) — Record Group 057

# Office of the Secretary (OS) — Record Group 048. This includes:

# Office of the Solicitor (SOL)

# Office of the Inspector General (OIG)

# Office of Hearings and Appeals (OHA)

# Interior Business Center (IBC)

And all other offices under the Office of the Secretary

For a high-level departmental organization chart, visit: https://
www.doi.gov/whoweare/orgchart

Methodology:

DOI selected the Lines of Business applicable to its mission and
operations, which were then divided among the categories of policy,
mission, legal, and administrative schedules. Each bureau was asked
to map their existing records retention schedules to DOI’s Lines

of Business. The crosswalks showing this work are attached. The
schedule for administrative, policy, legal, and each of the five mission
areas will be submitted separately. This schedule is for policy and
includes the following Lines of Business:

# Controls and Oversight

# Judicial and Legislative Affairs

# Public Affairs

# Regulatory Development

# Policy-Related Special Media

This change to a departmental schedule, from individual bureau
schedules, moves disposition authority for Record Groups 022
(FWS), 049 (BLM), 057 (USGS), 075 (BIA), 079 (NPS), 115 (BOR),
471 (OSMRE), 473 (BSEE), and 589 (BOEMRE) to 048. All Federal
Records Center (FRC), Annual Move, and Direct Offer interactions
with the National Archives and Records Administration (NARA) will
continue to be broken out according to the assigned Record Group
number for the creating agency. The underlying authority for each
interaction will be the approved DRS authority established by this
schedule.

For records located at off-site storage, this disposal authority will only
apply on a “day-forward” basis from date of schedule approval, and
does not require retroactive changes to existing accessions at the
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FRCs. This disposal authority does apply retroactively to records
located on site.

High-Level Officials:

Throughout this schedule, the term “High-Level Official” is used

to refer to officials whose records are deemed to merit permanent
retention based on the nature of the position itself. Officials are
identified under this label because of their role in determining bureau/
DOI policy and major decisions regarding the accomplishment of
mission objectives. They may also be authorized to represent the
bureau, DOI, or the Federal government to external national or
international activities and parties.

Officials acting in the role of a High-Level Official are considered to be
a High-Level Official for the period of time in which they are acting in
that role and their records will be retained accordingly.

The current list of High-Level Officials includes:

# Secretary of the Interior

# Deputy Secretary

# Assistant Secretaries

# Deputy Assistant Secretaries

# Principal Deputy Assistant Secretaries

# Secretary’s Chief of Staff

# Bureau Chiefs of Staff (as designated by each bureau)

# Deputy Chiefs of Staff

# Senior Advisors

# Counselors

# Solicitor

# Inspector General

# Chief Information Officer

# Special Trustee for American Indians

# Heads of bureaus and major components of DOI and key
supporting staff responsible for independently making major decisions
(as described above) during their regular duties.

DOI maintains a current list of all High-Level Officials based on the
above criteria, referenced and appended to the Designation of High-
Level Officials Standard Operating Policies and Procedures.

Commissions:

Throughout this schedule, the term "Commission" is used to refer to
all types of boards, councils, committees, commissions, and other
groups.
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Item Count

Schedule 3 - Policy Records
This schedule establishes the disposition authority for records
created to document the overall management of the Department
and its Bureaus and Program Offices. Included are regulations,
program implementation and management, policy and guidance
files from all senior executive offices in the Department, reports and
regulatory compliance when an office is representing a Bureau or
the Department as a whole, activities of executive commissions

or committees, and high-level interaction with the Legislative and
Judiciary branches.

Routine management reviews and lower-level program management/
administration should remain in Schedule 1 (Administrative).
Regulatory compliance, investigations, litigation case files, and
audits should use Schedule 4 (Legal, Regulatory Compliance, and

Enforcement).

Number of Total Disposition
ltems

Number of Permanent
Disposition Items

Number of Temporary
Disposition Items

Number of Withdrawn
Disposition Items

15

11

4

0

GAO Approval
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Outline of Records Schedule Items for DAA-0048-2013-0008

Sequence Number
1 Controls and Oversight
11 Program Monitoring and Policy Development

Disposition Authority Number: DAA-0048-2013-0008-0001
12 Departmental Compliance Reporting and Directives

Disposition Authority Number: DAA-0048-2013-0008-0002
13 Permanent Control and Oversight Files

Disposition Authority Number: DAA-0048-2013-0008-0003
14 Records of High-Level Officials

Disposition Authority Number: DAA-0048-2013-0008-0004
15 Executive Commission Records

Disposition Authority Number: DAA-0048-2013-0008-0005
2 Judicial and Legislative Activities
21 Document Collection and Legislative Input Records

Disposition Authority Number: DAA-0048-2013-0008-0006
2.2 Official Legislative and Judicial Representation

Disposition Authority Number: DAA-0048-2013-0008-0007
3 Public Affairs
3.1 Public Affairs Records

Disposition Authority Number: DAA-0048-2013-0008-0008
4 Regulatory Development
4.1 Regulatory Development and Support

Disposition Authority Number: DAA-0048-2013-0008-0009
4.2 Final Regulations

Disposition Authority Number: DAA-0048-2013-0008-0010
5 Policy-Related Special Media Records
5.1 Photography and Negatives - Physical Media

Disposition Authority Number: DAA-0048-2013-0008-0011
5.2 Photography and Negatives - Digital Images

Disposition Authority Number: DAA-0048-2013-0008-0012
5.3 Motion Pictures, Video, and Audio Recordings - Physical Media

Disposition Authority Number: DAA-0048-2013-0008-0013
5.4 Motion Pictures, Video, and Audio Recordings - Digital Video and Audio Recordi

ngs

Disposition Authority Number: DAA-0048-2013-0008-0014
55 Posters

Electronic Records Archives

Page 5 of 37

PDF Created on: 05/07/2018



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

Disposition Authority Number: DAA-0048-2013-0008-0015
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Records Schedule Items

Sequence Number

1.1

Controls and Oversight

All DOI activities to ensure that operations and programs within DOI comply

with applicable laws and regulations, and prevent waste, fraud, and abuse.

This category includes broad program planning and management, compliance
reporting and monitoring (but not investigations or adjudication records—see
Schedule 4 Legal, Regulatory Compliance, and Enforcement), internal policies and
procedures, and the activities of High Level Officials and Executive Commissions.
This category also includes all activities devoted to determining strategic direction,
identifying and establishing programs, and allocating resources (capital and labor)
among those programs and processes. This category does not cover regulations/
rulemaking applicable to external entities (see 0009 and 0010, Regulatory
Development), input to the legislative branch and response to congressional
inquiries or Departmental response to litigation/judicial concerns (see 0006 and
0007, Judicial and Legislative Activities). For specific litigation case files, see the
Schedule 4 Legal, Regulatory Compliance, and Enforcement.

Program Monitoring and Policy Development
Disposition Authority Number DAA-0048-2013-0008-0001

These records are accumulated in the regular monitoring and oversight of

Federal programs, and in the formulation of policies and decisions regarding
resource allocation, but do not include the final product of such documents.

Also included are other routine oversight files that do not pertain to a single
program or office. Specific records include: « Program evaluation and review

files; « Delegations of authority or succession memoranda; ¢ Political appointment
files that do not require Senate confirmation; « Budget formulation records for the
Departmental budget, including presentations and justifications; ¢ Directives and
policy pertaining to regional concerns or isolated issues that do not warrant long-
term retention; « Subject files maintained by Department officials for comment on
policy development and support (not to include the records of High-Level Officials)
* Input into strategic plans or other long-term planning documents (but not including
the final consolidated version of such a document)

Final Disposition Temporary
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority GRS 16-141(1)
Citation
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1.2

GRS 16-14f (2)

NC1-22-78-1, ltems 02 MNGT-100, 81 MNGT-250,
and 82b MNGT-300

N1-022-05-01, Items 130a2 MNGT-500 and 130D
MNGT-500

N1-048-07-04, ltem 7101.4

N1-048-08-22, Item 1201.2

N1-048-08-24, Iltem 6252

N1-048-08-27, Iltem 6202

N1-048-10-01, Items 1.1.5, and 6.5.1
N1-048-10-2, ltems 7205.2, 7207.1, and 7210
N1-048-10-03, Iltems 2805 and 2806
N1-048-11-01, items 4.3, 7.3, and 8.1
N1-057-08-02, Iltem 504-03

N1-057-08-06, Item 906-01

N1-075-05-1, 1239 P5

N1-473-12-2, ltem 2A(2)

N1-589-12-2, ltem 2A(2)

Disposition Instruction

Cutoff Instruction Cut off at end of fiscal year in which final document is
superseded/obsolete, or upon determination that no
final will be produced. If not a supporting record, cut
off at end of fiscal year when created.

Retention Period Destroy 5 year(s) after cut-off

Additional Information

GAO Approval Not Required
Departmental Compliance Reporting and Directives
Disposition Authority Number DAA-0048-2013-0008-0002

These records are accumulated in the control and oversight of Departmental
programs across multiple offices or bureaus. Programs generally do not relate to
a mission for which the Department has oversight responsibility, but constitute the
Department’s input and compliance into a matter overseen by an external agency
or entity (e.g. Section 515, Title VI, Regulatory Flexibility Act). Also under this
item are unique, non-recurring resource allocation records that are accumulated
in response to unexpected events, and directives/policies pertaining to non-
program (administrative) matters. Specific records include: ¢ Official Departmental
reports to monitoring agencies for compliance or statistical analysis, but not
including Departmental reports to Congress (see 0003); « Final publication of
administrative policies and directives; and « Documents created or maintained for
the management of government resources, particularly the budget, in response to
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significant events or circumstances (e.g. national emergency, natural disaster, etc.)
that warrant a special stipulation of funds, or similar response.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

GRS or Superseded Authority N1-048-10-01, Iltems 4.8 and 6.5.2

Citation N1-048-10-02, 7211
N1-048-10-03, 2808
N1-49-85-2, Item 5/1
N1-49-90-03, 16/1b
N1-057-08-02, Item 504-02
N1-057-08-06, Item 1302-02
N1-79-08-9, Item 10B
N1-471-89-1, 100-01b

Disposition Instruction

Cutoff Instruction Cut off at end of fiscal year in which document is
created, or when superseded/obsolete (if a policy).

Retention Period Destroy 15 year(s) after cut-off

Additional Information

GAO Approval Not Required
1.3 Permanent Control and Oversight Files
Disposition Authority Number DAA-0048-2013-0008-0003

These records include control and oversight files that have inherent historical
value, but do not document the activities of a particular High-Level Official (see
0004) or Executive Commission (see 0005). Some of the records included under
this item are: # Final internal policies and directives applying to mission- and
program-specific functions of the Department, or its bureaus; # Substantive policy
development records and guidance for existing policies that is necessary to

fully comprehend and utilize the final document; # Official Departmental reports
to Congress and plans documenting the decisions and initiatives of the entire
agency (such as major Bureau and DOI initiatives, agency strategic plans, and
budget Green Books submitted to Congress); # Management reports and plans
pertaining to program accomplishments, strategic plans, and annual reports to

Electronic Records Archives Page 9 of 37 PDF Created on: 05/07/2018



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0048-2013-0008

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

the Secretary or Bureau/Office Heads; and # Reports, publications, and similar
records documenting the history of bureaus or Department , significant events
and historic ceremonies, and other instances of widespread media attention or
Congressional scrutiny. This is not intended to be an exhaustive list of documents
under this category. Records that fit the above criteria must be proposed for
permanent retention in the bureau’s records manual, with concurrence from the
Departmental Records Officer. For records matching this description in special
media (audiovisual, posters, or photographs), see 0011-0015.

Permanent
Active
Yes

Yes

Yes

NC1-022-78-01, Items 50a ADMI-530, 60a
MNGT-213, 66a MNGT-300, and 82al MNGT-400
N1-022-05-01, Items 07 MNGT-510 and 130al
MNGT-500

N1-048-06-07, Item 7302

N1-048-08-22, Item 1201.1

N1-048-08-27, Item 6201

N1-048-09-10, Items 6204, 6205, 6206, 6207, 6208,
and 6209

N1-048-10-01, Item 10.1

N1-048-10-02, Items 7205.1 and 7214.1
N1-048-10-06, Item 3121

N1-048-11-01, Item 1

N1-49-85-2, Items 5/2a, 16/22a, and 16/22c
N1-49-90-3, Items 16/41a(1) and 16/41c(1)
N1-49-94-2, ltems 16/1a and 16/1b(2)
N1-057-89-1, Item 203-01A

N1-057-08-02, Item 701-03b

N1-075-05-01, Items 1200a, 1200b, 1204, 1213,
1214, 1217, 1300b, 1400b, 1500b, 3200b, 3300b,
3400b, 3600b, 3700b, and 4200b

N1-075-05-04, Item 3500b

N1-075-05-05, Items 5200b, 5300b, 5400b, and
5500b

N1-075-06-07, Items 4300b, 4400b, 4500b, 4600b,
4700b, and 4900b

N1-075-06-09, Item 4800b
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Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

N1-075-08-01, Item 6000b

N1-075-09-06, Item 6200b

N1-79-08-1, Item 1A2

N1-79-08-2, Item 2A1

N1-79-08-3, Item 4A

N1-79-08-4, Item 5A2

N1-79-08-5, Item 6Al

N1-79-08-6, Item 7Al

N1-79-08-7, Item 8Al

N1-79-08-8, Item 9A1

N1-79-08-9, Item 10A

N1-115-94-01, Items IRM-1.00, P10-1.00, RIM-1.00,
and RIM-5.10

N1-115-94-02, Items ACM-1.00, FIN-1.00, and
PRM-1.00

N1-115-94-03, Items ADM-1.00, ADM-2.00,
ADM-24.00, PER-1.00, and SAF-1.00
N1-115-94-04, Item RES-1.00
N1-115-94-05, Item WTR-1.00
N1-115-94-06, Item LND-1.00
N1-115-94-07, Item ENV-1.00
N1-115-94-08, Item PRJ-1.00
N1-115-94-09, Item LAW-1.00
N1-473-12-02, Item 2A(1)

N1-589-12-02, Item 2A(1)

Non-electronic Textual Records

Cut off at the end of the fiscal year when superseded
or obsolete.

Transfer to the National Archives 15 year(s) after cut-
off

From 1985 To 2000

Every 1 Years

Estimated Current Volume | Annual Accumulation
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1.4

Electronic/Digital

Paper

1404 Cubic feet

371 Cubic feet

Microform

Hardcopy or Analog Special
Media

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Electronic Records

Cut off at the end of the fiscal year when superseded

or obsolete.

Transfer to the National Archives 15 year(s) after cut-

off

From 1985 To 2000

Every 1 Years

Estimated Current Volume | Annual Accumulation

Electronic/Digital

50 GB

13.81 GB

Paper

Microform

Hardcopy or Analog Special
Media

Records of High-Level Officials
DAA-0048-2013-0008-0004

Disposition Authority Number
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These files contain documents received, generated, and maintained by High-
Level Officials to support their role in DOI. Documents include files assembled
about a specific case, issue, or subject matter; briefing books and materials;
correspondence; talking points; memoranda, itineraries and schedules; travel
records; hand-written notes; and all other documents supporting an official’s
oversight of DOI's activities not covered elsewhere in this schedule. Generally,
these files reflect the broad scope of issues on which the primary official on
whose behalf they are collected and maintained was consulted or engaged

in the decision-making process. They include records in response to single
issues and groups of closely-related issues maintained by agency officials
charged with oversight of these programs or initiatives. This item also covers
correspondence, travel files, speeches and other public communications, and
notes for the aforementioned individuals as evidence of their activities. This item
does not cover regulatory development (0009), or input into legislative or judicial
matters (0007). For records matching this description in special media (audiovisual,
posters, or photographs), see 0011-0015.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

GRS or Superseded Authority
Citation

Disposition Instruction

If this item has multiple sections,

indicate here records to which
this section apply

Cutoff Instruction

Permanent
Active

Yes

No

N1-048-07-02, 7505
N1-048-07-02, 7506
N1-048-07-03, 7507e
N1-048-08-06, 1101.1
N1-048-08-27, 6203
N1-048-10-01, Item 1.1.1
N1-048-10-01, Item 1.1.2
N1-048-10-01, Item 1.1.3
N1-048-10-01, Item 1.1.4
N1-048-10-01, Item 5.1
N1-057-89-1, 102-04C
N1-057-08-01, 102-02
N1-075-05-1, 1201
N1-471-89-1, 100-01a

Non-electronic Textual Records

Cut off upon termination of the official’s time in office.
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Transfer to the National Archives  Transfer to the National Archives 15 year(s) after cut-
for Accessioning off

Additional Information

What will be the date span of the From 1995 To 2000
initial transfer of records to the

National Archives?

How frequently will your agency  Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 109 Cubic feet 119 Cubic feet

Microform

Hardcopy or Analog Special
Media

Disposition Instruction

If this item has multiple sections,  Electronic Records
indicate here records to which

this section apply

Cutoff Instruction Cut off upon termination of the official’s time in office.
Transfer to the National Archives  Transfer to the National Archives 15 year(s) after cut-
for Accessioning off

Additional Information

What will be the date span of the From 1995 To 2000
initial transfer of records to the

National Archives?

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 36.5 GB 15.2 GB
Paper
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Microform

Hardcopy or Analog Special
Media

1.5 Executive Commission Records
Disposition Authority Number DAA-0048-2013-0008-0005

This item includes records created and maintained by temporary Commissions,
boards, councils, and committees fulfilling any of the following criteria: # Internal
agency Commissions established by agency authority related to the Department’s
mission, tasked with reviewing policy, studying reorganizations, recommending
new actions, or developing multi-year plans; # Advisory Commissions established
under the Federal Advisory Committee Act (FACA). These Commissions are

1. established by statute or reorganization plan, 2. established or utilized by

the President, or 3. are established or utilized by one or more agencies/officers
of the Federal government. Records under this item should be limited to files
documenting the Commission’s establishment, membership, policy, organization,
deliberations, findings, and recommendations. This includes: # Original charter,
renewal and amended charters, organization charts, functional statements,
directive or memorandums to staff concerning their responsibilities, and other
materials that document the organization and functions of the Commission and
its components # Agendas, briefing books, minutes, testimony, and transcripts
of meetings and hearings as well as audiovisual records or meetings and
hearings # Official copy of reports, studies, pamphlets, posters, and other
publications produced by or for the Commission as well as news releases,
commissioners’ speeches, formal photographs, and other significant public affairs
files # Correspondence, subject, and other files maintained by key Commission
staff, such as the chair, executive director, and legal counsel, documenting the
functions of the Commission # Substantive records relating to research studies
and other projects, including unpublished documents of sufficient importance to
warrant retention # Questionnaires, surveys, and other raw data accumulated

in connect with research studies and other projects where the information has
been consolidated or aggregated in analyses, reports, or studies # Records
created to comply with the provisions of the Government in the Sunshine Act,
annual reports to Congress describing compliance with the act # Documentation
of subcommittees, working groups, or other subgroups of advisory Commissions,
including records that support their reports and recommendations to the parent
Commission. This may include transcripts, reports, correspondence, briefing
materials, and related records Other files relating to the day-to-day activities of
the Commission that do not contain unique information of historical value should
be filed under Schedule 1 Administrative Records (DAA-0048-2013-0001). This
includes: # Correspondence, reference and working files of Commission staff
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Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

# Routine records including public mail, requests for information, consultant
personnel files, records relating to logistical aspects of Commission meetings and
hearings, etc. # Files accumulated by agencies on interagency Commissions other
than the secretariat or sponsor This item provides an exception for GRS 6.2.010.
For records matching this description in special media (audiovisual, posters, or

photographs), see 0011-0015.

Permanent
Active
Yes

Yes

Yes

GRS 6.2.010
NC1-022-78-01, Item 77A1 MNGT-540A1
N1-022-05-01, ltems 29A PERM-531 and 30A
PERM-532

N1-048-09-10, Item 6210.1

N1-048-10-01, Item 8.6

NC1-049-85-2, ltems 16/12a(1) and 16/12b(1)
N1-075-05-1, ltem 1207

N1-115-94-3, ltem ADM-22.10

N1-115-94-8, ltem PRJ-5.10

Non-electronic Textual Records

Cut off records at the end of the Commission’s
meeting cycle.

Transfer to the National Archives 15 year(s) after cut-

off

From 1985 To 2000

Every 1 Years
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2

Estimated Current Volume

Annual Accumulation

Electronic/Digital

Paper

65 Cubic feet

47 Cubic feet

Microform

Hardcopy or Analog Special
Media

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Electronic Records

Cut off records at the end of the Commission’s

meeting cycle.

Transfer to the National Archives 15 year(s) after cut-

off

From 1985 To 2000

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital

10 GB

6.9 GB

Paper

Microform

Hardcopy or Analog Special
Media

Judicial and Legislative Activities
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

2.1

All DOI activities devoted to representation in negotiations, development of
legislative proposals and positions on pending legislation, hearing statements
presented to congressional committees, responses to congressional inquiries
related to hearings and legislation, and other contacts with Congress. All DOI
records created or maintained for the drafting and review of legal documents
impacting the Department; preparation of formal legal opinions issued by the
Solicitor; and coordinating response to court rulings or decisions impacting the
Department as a whole. This item does not cover: litigation case files assembled
by the Solicitor’s Office; bureau input to litigation case files; decisions and
adjudications made by the Departmental entities endowed with such power (e.g.
EEO, Collaborative Action and Dispute Resolution, Interior Board of Land Appeals,
Interior Board of Indian Appeals, and others); routine legal advice for day-to-day
mission activities; or assistance or representation by the Department of other
entities involved in litigation or adjudication. See Schedule 4 (Legal, Regulatory
Compliance, and Enforcement) for these records.

Document Collection and Legislative Input Records
Disposition Authority Number DAA-0048-2013-0008-0006

Documents created and maintained for response to judicial or legislative issues,
including: responses to congressional inquiries or correspondence; litigation

holds or preservation notices; document production for active court cases; and
similar records not specifically described in other items of this schedule. These
records do not constitute the final response to such matters, but instead include all
development, drafting, internal agency correspondence, and administration created
and received to respond to the issue. Document collection files under this item
include interpretation/explanation of litigation holds, records certifying response to
a collection, copies of records assembled for response to a collection (but not the
original records, which must be returned to the office of origin), and other records
developed in administering response to a collection. For the purposes of this item,
‘document collection’ includes litigation holds, record freezes, preservation holds,
document productions, requests for production, and associated terms. Legislative
input included under this item includes bureau-specific input into legislation

of interest to the Department, informational subject matter files, supporting
documentation for confirmation files, confirmation files for withdrawn nominations,
White House legislative reports, congressional correspondence files, and other
day-to-day management of response to legislative inquiries or correspondence.
Official responses maintained by the Office of Congressional and Legislative
Affairs are filed as Permanent records (see 0007).

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?
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Request for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

2.2

Do any of the records covered Yes
by this item exist as structured
electronic data?

GRS or Superseded Authority NC1-022-78-01, 58a INFO-750

Citation N1-022-05-01, 25a2 RPTS-900
N1-048-10-01, Items 4.1.1, 4.1.2, 4.2.1, and 4.2.2
N1-048-10-2, Item 7209
DAA-0048-2012-0003-0001
N1-473-12-2, Item 2C(2)
N1-589-12-2, Item 2C(2)

Disposition Instruction

Cutoff Instruction Cut off at end of legislative session in which the final
response is submitted, or when information is no
longer needed for Departmental response, whichever

is later.
Retention Period Destroy 8 year(s) after cut-off
Additional Information
GAO Approval Not Required

Official Legislative and Judicial Representation
Disposition Authority Number DAA-0048-2013-0008-0007

Records under this item consist of official representation of the Department

on judicial or legislative matters. Included are: « Official documents rendering
legal opinion and advice that results in policy for the Department as a whole,
generally issued by the Solicitor; « Official records establishing the Department’s
position and comments to the White House about legislative matters of interest
to the Department, including on pending and proposed legislation, executive
orders, modifications to existing laws, and similar legislative matters; « Records
documenting official legislative proposals authored by the Department, and input
and comments into legislative proposals created by other federal agencies; ¢
Testimony to congressional committees; « Complete records documenting the
Senate confirmation process for Presidential appointees, including statements,
transcripts, and correspondence (does not include files for appointees whose
nomination is withdrawn); « Input from the Department on legislative and judicial
issues, including input from high-level officials; and ¢ Files relating to high-
profile legal action, or judicial proceedings pertaining to that action (includes
documentation needed to prepare for hearing before a Governmental body such
as a commission, board, or authority; documentation needed to prepare for judicial
proceedings; documentation prepared for submittal to a higher body for review;
transcripts of original proceedings). This does not include the official litigation case
file (see Schedule 4 Legal, Regulatory Compliance, and Enforcement). This is
not intended to be an exhaustive list of documents under this category. Records
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Request for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

that seem to fit the above criteria must be proposed for permanent retention in
the bureau’s records manual, with concurrence from the Departmental Records
Officer. Note that correspondence originating with senators, congressmen, the
public, or other concerned parties about specific projects or issues under the
Department’s purview should be filed with the subject it pertains to (typically

in Schedule 2 Mission). For records matching this description in special media
(audiovisual, posters, or photographs), see 0011-0015. NOTE: “High-profile”
case files are those fitting any of a number of criteria also shared by “historically
significant” files. The case must: involve significant or permanent damage to, or
loss of, a cultural or natural resources with great monetary, cultural, scientific, or
historical value; encompass “first of kind” events that establish precedents; be
subject to widespread media attention or Congressional scrutiny; involve action
taking place on or involving American Indian Fiduciary Trust property or resources.

Final Disposition Permanent
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

GRS or Superseded Authority N1-022-05-01, 25al1 RPTS-900
Citation N1-048-07-02, 7502
N1-057-02-03, 602-03
N1-057-08-02, 602-05
N1-075-05-1, Items 1202, 1203, 1227, and 1230
N1-115-94-3, ADM-7.50
N1-115-94-9, LAW-3.00
N1-471-89-1, Item 100-03
N1-473-12-2, Iltem 2C(1)
N1-589-12-2, Iltem 2C(1)

Disposition Instruction

If this item has multiple sections,  Non-electronic Textual Records
indicate here records to which

this section apply

Cutoff Instruction Cut off at end of legislative session in which guidance
is superseded or issue is closed.

Transfer to the National Archives  Transfer to the National Archives 15 year(s) after cut-
for Accessioning off

Additional Information
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What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

From 1990 To 2000

Every 1 Years

Estimated Current Volume | Annual Accumulation

Electronic/Digital

Paper

450 Cubic feet 76.9 Cubic feet

Microform

Media

Hardcopy or Analog Special

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Electronic Records

Cut off at end of legislative session in which guidance
is superseded or issue is closed.

Transfer to the National Archives 15 year(s) after cut-
off

From 1990 To 2000

Every 1 Years

Estimated Current Volume | Annual Accumulation

Electronic/Digital

11.8 GB 2.5GB

Paper

Microform

Electronic Records Archives
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Hardcopy or Analog Special
Media

Public Affairs
Public Affairs Records
Disposition Authority Number DAA-0048-2013-0008-0008

Records of all DOI activities devoted to the exchange of information between DOI
and its stakeholders in support of the DOI mission. These records are created and
maintained for the primary purpose of representing DOI to the public, state, local
and international governments, tribal nations, the news media and other private
groups. Included are public information releases, the record copy of DOI speeches
and public appearances by High-Level Officials, and records documenting major
DOl events. These records include: News Releases, Speeches, Publications, and
other public outreach deemed important to document a complete history of DOI
and its relationship with stakeholders. This item DOES NOT include Public Affairs
records in special media format (audio/visual recordings, photographs and graphic
material, videos and moving pictures, art and posters, audio recordings). See
0011-0015 for records in such formats. Specific records include: # Documentation
related to information on secretarial decisions and actions to news media and other
entities via new releases and media relations, # Remarks made by High-Level
Officials at formal ceremonies and during interviews concerning DOI programs.
The speeches and addresses may be presented to executives from other Federal
agencies, representatives of state and local governments, or private groups such
as college and university students, business associations, and cultural news media
commentators. # Records that document the communication of activities promoting
the mission of the agency. # Records relating to establishment, organization,
membership, and policy regarding international, national, interagency, and

internal bodies of a formal nature and continuing importance, and presidential
commissions for which DOI provides sponsorship or administrative support. #
Promotional records used to document substantive and mission-related activities,
and having historical significance after completion of the purpose for which they
were created. Historical significance may be created if the records document or
illustrate an activity or subject that is a precedent or basis for a significant policy
change, is involved in extensive litigation, receives widespread media attention, is
widely recognized as unique by specialists or authorities outside the government.
For records matching this description in special media (audiovisual, posters, or
photographs), see 0011-0015.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
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Records Schedule: DAA-0048-2013-0008

electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Yes

N1-048-10-01, Item 3.1
N1-048-10-01, Item 3.2
N1-048-10-01, Item 3.5
N1-048-10-01, Item 3.6

Non-electronic Textual Records

Cut off at the end of the fiscal year in which the event
occurred or the publication was produced.

Transfer to the National Archives 15 year(s) after cut-

off

From 2000 To 2000

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital

Paper

140 Cubic feet

37 Cubic feet

Microform

Hardcopy or Analog Special
Media

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Electronic Records

Electronic Records Archives Page 23 of 37

PDF Created on: 05/07/2018



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

4.1

Cutoff Instruction Cut off at the end of the fiscal year in which the event
occurred or the publication was produced.

Transfer to the National Archives  Transfer to the National Archives 15 year(s) after cut-
for Accessioning off

Additional Information

What will be the date span of the  From 2000 To 2000
initial transfer of records to the

National Archives?

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Records Schedule: DAA-0048-2013-0008

Estimated Current Volume | Annual Accumulation

Electronic/Digital 10 GB 2GB

Paper

Microform

Hardcopy or Analog Special
Media

Regulatory Development

All DOI activities devoted to developing regulations, rules, and policies which are
not internal to the Department. Rulemaking and regulatory development under
this item involves the Department or one of its bureaus/offices establishing policy
that is applicable outside of the Department, in the mission or line of business the
bureau/office is responsible for.

Regulatory Development and Support
Disposition Authority Number DAA-0048-2013-0008-0009

Records documenting the drafts and supporting documentation created in

the development of rules, regulations, and other official documents, but not
including the final version of such regulations. These records also include advice,
guidance, and clarification for active regulations provided to external parties,
which help to define them for government business. Specific records include: »
Drafts of preamble and rulemaking text; « Briefing papers; « Analyses required

by laws or Executive Order (e.g., Proposed Regulatory Flexibility Analyses,
NEPA-related analyses, economic analyses required by Executive Order 12866
for significant documents, and similar analyses). Other documents used in
preparing the proposed rule are also included if they are necessary to illustrate
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Records Schedule: DAA-0048-2013-0008

4.2

the development of the proposed rule. The following types of records ARE NOT
covered by this item: « Regulatory development files created by High-Level
Officials of the Department warrant permanent retention (see 0010, below); ¢
Development of internal policies and directives (see 0001, above); « Material
related to approval of information collections contained in proposed rules (see
DAA-0048-2013-0001-0001, Short-term Administration Records); « Records
documenting submissions to the Unified Agenda (see DAA-0048-2013-0001-0001,
Short-term Administration Records).

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Disposition Instruction

Cutoff Instruction

Retention Period

Additional Information
GAO Approval

Final Regulations
Disposition Authority Number

Temporary
Active
Yes

Yes

Yes

NC1-22-78-1, 11 MNGT-520

N1-048-10-01, Iltems 4.5, 4.6.1, and 4.6.2
N1-048-11-01, ltems 8.2, 8.3, 12.1, 14.2, and 14.3
DAA-0048-2012-0002-0001

N1-473-12-2, ltem 2B (2)

N1-589-12-2, ltem 2B (2)

Cut off at end of fiscal year in which the regulation is
published, or upon determination that the regulation
will not be published.

Destroy 7 year(s) after cut-off

Not Required

DAA-0048-2013-0008-0010

This item covers the final version of Departmental rules, regulations, and
publications that represent the Department’s official policies or procedures,
applicable outside of the Department, including Federal Register notices. Records
pertaining to regulatory development by a High-Level Official are also filed under
this item. Specific records include: « Final analyses required by laws or Executive
Orders. Examples of analyses include: Final Regulatory Flexibility Analyses,
NEPA-related analyses, economic analyses required by Executive Order 12866
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Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

Permanent
Active
Yes

Yes

Yes

N1-048-07-04, Item 7101.1a
NC1-049-85-2, ltem 16/21a
N1-057-89-1, ltem 203-08A
N1-057-89-1, ltem 203-08B
N1-075-05-1, ltem 1235
N1-075-05-1, ltem 1305
N1-473-12-2, ltem 2B (1)
N1-589-12-2, ltem 2B (1)

Non-electronic Textual Records

for significant documents, and similar analyses; « Comments from the public on the
proposed rule. For postcard campaigns, form letter campaigns, and similar mass-
comment efforts, a single copy of each identical or substantially identical comment
is required, accompanied by a record indicating how many copies of the comment
were received; « Preamble of the final rule, as sent to the Federal Register for
publication, including responses to public comments. The following types of
records ARE NOT covered by this item: « Developmental or draft materials unless
they are critical to understanding the final version of a regulation (see 0009); ¢
Internal policies and directives (see 0002 and 0003); « Final rule preamble and
text (these are published in the Federal Register); « Material related to approval of
information collections contained in regulations (see DAA-0048-2013-0001-0001,
Short-term Administration Records). For records matching this description in
special media (audiovisual, posters, or photographs), see 0011-0015.

Cut off at end of fiscal year in which regulation is

superseded or obsolete.

Transfer to the National Archives 15 year(s) after cut-

off
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What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

From 1990 To 2000

Every 1 Years

Estimated Current Volume | Annual Accumulation

Electronic/Digital

Paper

49 Cubic feet 36 Cubic feet

Microform

Media

Hardcopy or Analog Special

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Electronic Records

Cut off at end of fiscal year in which regulation is
superseded or obsolete.

Transfer to the National Archives 15 year(s) after cut-
off

From 1990 To 2000

Every 1 Years

Estimated Current Volume | Annual Accumulation

Electronic/Digital

10 GB 5GB

Paper

Microform
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5.1

Hardcopy or Analog Special
Media

Policy-Related Special Media Records

Special media records as identified in the permanent items earlier in this schedule
(0003, 0004, 0007, 0008, and 0009). These records document High-Level Officials’
actions, policy decisions, the history and promotion of bureaus or the Department,
significant events and historic ceremonies, and other instances that may result in
widespread media attention or Congressional scrutiny. All related documentation
and indices pertaining to special media records should also use this disposition
authority. Routine administrative special media records are scheduled under
DAA-0048-2013-0001-0001.

Photography and Negatives - Physical Media
Disposition Authority Number DAA-0048-2013-0008-0011

Black and white photographs, color photographs, negatives, slides, transparencies,
prints, and related documentation and indices

Final Disposition Permanent

Item Status Active

Is this item media neutral? No

Explanation of limitation This item is limited to hard copy photographs,

negatives, slides, transparencies, prints, and
related hard copy documentation/indices. No digital/
electronic records.

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

GRS or Superseded Authority N1-79-08-1, Item 1A2

Citation N1-79-08-2, Item 2A1
N1-79-08-3, Item 4A
N1-79-08-4, Item 5A2
N1-79-08-5, Item 6A1
N1-79-08-6, Item 7A1l
N1-79-08-7, Item 8A1
N1-79-08-8, Item 9A1
N1-79-08-9, Item 10A
N1-48-10-01, Item 9.3.1

Disposition Instruction
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Request for Records Disposition Authority

Records Schedule: DAA-0048-2013-0008

5.2

If this item has multiple sections,  Non-electronic Photographs and Other Graphic

indicate here records to which Materials
this section apply

Cutoff Instruction Cut off at end of fiscal year

Transfer to the National Archives  Transfer to the National Archives 3 year(s) after cut-

for Accessioning off

Additional Information

What will be the date span of the  Unknown

nitial transfer of records to the nitial transfer dates of these records is likely to vary

National Archives?
this schedule.

How frequently will your agency  Every 1 Years
transfer these records to the
National Archives?

by bureau, as existing procedures are superseded by

Estimated Current Volume

Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special 23 cubic ft 14 cubic ft

Media

Photography and Negatives - Digital Images

Disposition Authority Number DAA-0048-2013-0008-0012

Final Disposition Permanent

Item Status Active

Is this item media neutral? No

Explanation of limitation This item includes still images in digital/electronic
form. It does not include any hard copy/printed
records.

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?
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5.3

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Yes

N1-79-08-1, Item 1A2
N1-79-08-2, Item 2A1
N1-79-08-3, Item 4A

N1-79-08-4, Item 5A2
N1-79-08-5, Item 6A1
N1-79-08-6, Item 7A1
N1-79-08-7, Item 8Al
N1-79-08-8, Item 9A1
N1-79-08-9, Item 10A

Electronic Records

Cut off at end of fiscal year.

Transfer to the National Archives 3 year(s) after cut-

off

Unknown

Initial transfer dates of these records is likely to vary
by bureau, as existing procedures are superseded by

this schedule.
Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital

50 GB

25 GB

Paper

Microform

Hardcopy or Analog Special
Media

Motion Pictures, Video, and Audio Recordings - Physical Media
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Disposition Authority Number

DAA-0048-2013-0008-0013

Film, Video, and Audio Casettes

Final Disposition
Iltem Status
Is this item media neutral?

Explanation of limitation

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Permanent
Active
No

Hard copy/analog records of motion pictures and
sound recordings; does not include electronic or
digital media.

No

GRS 6.2.020
N1-048-10-01, Item 3.3
N1-79-08-1, Item 1A2
N1-79-08-2, Item 2A1
N1-79-08-3, Item 4A
N1-79-08-4, Item 5A2
N1-79-08-5, Item 6A1
N1-79-08-6, Item 7A1
N1-79-08-7, Item 8Al
N1-79-08-8, Item 9A1
N1-79-08-9, Iltem 10A

Cut off at end of fiscal year.

Transfer to the National Archives 3 year(s) after cut-
off

Unknown

Initial transfer dates of these records is likely to vary
by bureau, as existing procedures are superseded by
this schedule.

Every 1 Years

Estimated Current Volume | Annual Accumulation

Electronic/Digital

Paper
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Microform

Disposition Authority Number

Final Disposition
Item Status
Is this item media neutral?

Explanation of limitation

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction
Transfer to the National Archives

for Accessioning

Additional Information

DAA-0048-2013-0008-0014

Permanent
Active
No

Hardcopy or Analog Special 60 cubic ft 14 cubic ft
Media

5.4 Motion Pictures, Video, and Audio Recordings - Digital Video and Audio
Recordings

Only covers digital/electronic motion pictures and

audio recordings.

Yes

Yes

GRS 6.2.020
N1-048-10-01, Item 3.3
N1-79-08-1, Iltem 1A2
N1-79-08-2, Iltem 2A1
N1-79-08-3, Iltem 4A
N1-79-08-4, ltem 5A2
N1-79-08-5, Item 6Al
N1-79-08-6, Iltem 7Al
N1-79-08-7, Item 8Al
N1-79-08-8, Iltem 9A1
N1-79-08-9, Item 10A

Cut off at end of fiscal year.

Transfer to the National Archives 3 year(s) after cut-

off

Electronic Records Archives Page 32 of 37

PDF Created on: 05/07/2018



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

What will be the date span of the  Unknown

nitial transfer of records to the |njtia| transfer dates of these records is likely to vary

National Archives? by bureau, as existing procedures are superseded by
this schedule.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 258.75 GB 51.75 GB

Paper

Microform

Hardcopy or Analog Special
Media

55 Posters
Disposition Authority Number DAA-0048-2013-0008-0015

Final Disposition Permanent

ltem Status Active

Is this item media neutral? No

Explanation of limitation Posters in hard copy only; records that are

not photographs but visually represent critical
information, often with textual supporting documents.

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Disposition Instruction

If this item has multiple sections,  Non-electronic Maps and Charts
indicate here records to which

this section apply
Cutoff Instruction Cut off at end of fiscal year.
Transfer to the National Archives — Transfer to the National Archives 3 year(s) after cut-

for Accessioning off.

Additional Information
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What will be the date span of the  Unknown

Kl”“t?" ”al‘”ASfek:_Of recordstothe nitial transfer dates of these records is likely to vary
aronatArenives: by bureau, as existing procedures are superseded by
this schedule.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special 147 cubic ft 58 cubic ft
Media
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Agency Certification

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention

periods specified.

Signatory Information

Date Action By Title Organization
09/03/2013 |Return to Submitte | David Alspach | Records Officer DOI | Office of the Secretary -
r Office Of the Secret |Records Group 048
ary
09/17/2013 Certify Edwin McCeney |Departmental Recor |Office of the Secretary
ds Manager - Office of the Chief
Information Officer
11/21/2013 Return for Revisio |Valerie Terray | Archives Specialist |National Archives and
n Records Administration
- Records Management
Services
03/25/2014 Submit For Certific | John Langsdorf |Records Manageme |Office of the Secretary
ation nt Specialist - National Business
Center IMB
03/26/2014 | Certify David Alspach Records Officer DOI | Office of the Secretary -
Office Of the Secret |Records Group 048
ary
05/27/2014 Return for Revisio |Valerie Terray Archives Specialist | National Archives and
n Records Administration
- Records Management
Services
06/23/2014 Submit For Certific | John Langsdorf |Records Manageme | Office of the Secretary
ation nt Specialist - National Business
Center IMB
06/24/2014 | Certify David Alspach  |Records Officer DOI |Office of the Secretary -
Office Of the Secret |Records Group 048
ary
09/30/2015 Return for Revisio |Valerie Terray Archives Specialist | National Archives and
n Records Administration
- Records Management
Services
10/16/2015 Submit For Certific | John Langsdorf |Records Manageme | Office of the Secretary

ation

nt Specialist

- National Business
Center IMB
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10/26/2015 | Certify Edwin McCeney |Departmental Recor |Office of the Secretary
ds Manager - Office of the Chief
Information Officer
03/07/2016 | Submit for Concur |Kate Flaherty Appraiser National Archives and
rence Records Administration
- Records Management
Services
03/07/2016 | Concur Margaret Director of Records |National Records
Hawkins Management Servic | Management Program
es - ACNR Records
Management Serivces
03/07/2016 | Concur Margaret Director of Records |National Records
Hawkins Management Servic | Management Program
es - ACNR Records
Management Serivces
03/10/2016 |Approve David Ferriero | Archivist of the Unite | Office of the Archivist -

d States

Office of the Archivist
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Introduction to the DOI Departmental Records Schedule (DRS)

The U. S. Department of the Interior (DOI), Record Group 048, protects and manages the
Nation’s natural resources and cultural heritage; provides scientific and other information about
those resources; and honors its trust responsibilities and special commitments to American
Indians, Alaska Natives, and affiliated island communities. In accomplishing this mission, DOI
records these activities, maintaining adequate and proper documentation of DOI policies and
transactions, through its comprehensive records management program. DOI serves its customers
in the four broad areas of recreational uses, commercial uses, community services, and science
for decision making. These services are being represented in the Departmental Records Schedule
(DRS) through the following five mission areas:

1. Provide Natural and Cultural Resource Protection and Experiences

2. Sustainably Manage Energy, Water, and Natural Resources

3. Advance Government-to-Government Relationships with Indian Nations and Honor
Commitments to Insular Areas

4. Provide a Scientific Foundation for Decision Making

5. Building a 21st Century Department of the Interior.

Department Organization: DOI is guided by the Office of the Secretary and includes the
following Bureaus and Offices:
o ' Bureau of Indian Affairs (BIA), Bureau of Indian Education (BIE), and the Office of the
Special Trustee for American Indians (OST) — Record Group 075
Bureau of Land Management (BLM) — Record Group 049
Bureau of Ocean Energy Management (BOEM) — Record Group 589
Bureau of Reclamation (BOR) — Record Group 115
Bureau of Safety and Environmental Enforcement (BSEE) — Record Group 473
Fish and Wildlife Service (FWS) —Record Group 022
National Park Services (NPS) — Record Group 079
Office of Surface Mining, Reclamation and Enforcement (OSMRE) — Record Group 471
US Geological Survey (USGS) — Record Group 057
Office of the Secretary (OS) — Record Group 048. This includes:
e Office of the Solicitor (SOL)
e Office of the Inspector General (OIG)
e Office of Hearings and Appeals (OHA)
e Interior Business Center (IBC)
And all other offices under the Office of the Secretary

For a high-level departmental organization chart, visit: https://www.doi.gov/whoweare/orgchart

Methodology: X

DOI selected the Lines of Business applicable to its mission and operations, which were then
divided among the categories of policy, mission, legal, and administrative schedules. Each
bureau was asked to map their existing records retention schedules to DOI’s Lines of Business.
The crosswalks showing this work are attached. The schedule for administrative, policy, legal,
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and each of the five mission areas will be submitted separately. This schedule is for policy and
includes the following Lines of Business:

e Controls and Oversight

e Judicial and Legislative Affairs

e Public Affairs

e Regulatory Development

e Policy-Related Special Media
This change to a departmental schedule, from individual bureau schedules, moves disposition
authority for Record Groups 022 (FWS), 049 (BLM), 057 (USGS), 075 (BIA), 079 (NPS), 115
(BOR), 471 (OSMRE), 473 (BSEE), and 589 (BOEMRE) to 048. All Federal Records Center
(FRC), Annual Move, and Direct Offer interactions with the National Archives and Records
Administration (NARA) will continue to be broken out according to the assigned Record Group
number for the creating agency. The underlying authority for each interaction will be the
approved DRS authority established by this schedule.

For records located at off-site storage, this disposal authority will only apply on a “day-forward”
basis from date of schedule approval, and does not require retroactive changes to existing
accessions at the FRCs. This disposal authority does apply retroactively to records located on
site.

High-Level Officials:

Throughout this schedule, the term “High-Level Official” is used to refer to officials whose
records are deemed to merit permanent retention based on the nature of the position itself.
Officials are identified under this label because of their role in determining bureau/DOI policy
and major decisions regarding the accomplishment of mission objectives. They may also be
authorized to represent the bureau, DOI, or the Federal government to external national or
international activities and parties.

Officials acting in the role of a High-Level Official are considered to be a High-Level Official
for the period of time in which they are acting in that role and their records will be retained
accordingly.

The current list of High-Level Officials includes:
e Secretary of the Interior

Deputy Secretary

Assistant Secretaries

Deputy Assistant Secretaries

Principal Deputy Assistant Secretaries

Secretary’s Chief of Staff

Bureau Chiefs of Staff (as designated by each bureau)

Deputy Chiefs of Staff

Senior Advisors

Counselors

Solicitor

Inspector General
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e Chief Information Officer

Special Trustee for American Indians

e Heads of bureaus and major components of DOI and key supporting staff responsible for
independently making major decisions (as described above) during their regular duties.

DOI maintains a current list of all High-Level Officials based on the above criteria, referenced
and appended to the Designation of High-Level Officials Standard Operating Policies and
Procedures.

Commissions:
Throughout this schedule, the term "Commission" is used to refer to all types of boards, councils,
committees, commissions, and other groups.
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Schedule 3 - Policy Records

This schedule establishes the disposition authority for records created to document the overall
management of the Department and its Bureaus and Program Offices. Included are regulations,
program implementation and management, policy and guidance files from all senior executive
offices in the Department, reports and regulatory compliance when an office is representing a
Bureau or the Department as a whole, activities of executive commissions or committees, and
high-level interaction with the Legislative and Judiciary branches.

Routine management reviews and lower-level program management/administration should
remain in Schedule 1 (Administrative). Regulatory compliance, investigations, litigation case
files, and audits should use Schedule 4 (Legal, Regulatory Compliance, and Enforcement).

Overview of Schedule 3:
Controls and Oversight
0001 — Program Monitoring and Policy Development
0002 — Departmental Compliance Reporting and Directives
0003 —Permanent Control and Oversight Files
0004 — Records of High-Level Officials
0005 — Executive Commission Records
Judicial and Legislative Activities
0006 — Document Collection and Legislative Input Files
0007 — Official Judicial and Legislative Representation
Public Affairs
0008 — Public Affairs Records
Regulatory Development
0009 — Regulatory Development and Support
0010 — Final Regulations
Policy-Related Special Media
0011 — Photography and Negatives — Physical Media
0012 — Photography and Negatives — Digital Images
0013 —Motion Pictures, Video, and Audio Recordings — Physical Media
0014 — Motion Pictures, Video, and Audio Recordings — Digital Video and Audio
Recordings
0015 — Posters
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3.1 — Controls and Oversight

All DOI activities to ensure that operations and programs within DOI comply with applicable
laws and regulations, and prevent waste, fraud, and abuse. This category includes broad program
planning and management, compliance reporting and monitoring (but not investigations or
adjudication records—see Schedule 4 Legal, Regulatory Compliance, and Enforcement), internal
policies and procedures, and the activities of High Level Officials and Executive Commissions.
This category also includes all activities devoted to determining strategic direction, identifying
and establishing programs, and allocating resources (capital and labor) among those programs
and processes.

This category does not cover regulations/rulemaking applicable to external entities (see 0009 and
0010, Regulatory Development), input to the legislative branch and response to congressional
inquiries or Departmental response to litigation/judicial concerns (see 0006 and 0007, Judicial
and Legislative Activities). For specific litigation case files, see the Schedule 4 Legal,
Regulatory Compliance, and Enforcement.

0001 - Program Monitoring and Policy Development

These records are accumulated in the regular monitoring and oversight of Federal programs,
and in the formulation of policies and decisions regarding resource allocation, but do not
include the final product of such documents. Also included are other routine oversight files
that do not pertain to a single program or office.

Specific records include:
e Program evaluation and review files;
e Delegations of authority or succession memoranda;
e Political appointment files that do not require Senate confirmation;
e Budget formulation records for the Departmental budget, including presentations and
justifications;
Directives and policy pertaining to regional concerns or isolated issues that do not
warrant long-term retention;
e Subject files maintained by Department officials for comment on policy development
and support (not to include the records of High-Level Officials)
e Input into strategic plans or other long-term planning documents (but not including
the final consolidated version of such a document)

Disposition: Temporary. Cut off at end of fiscal year in which final document is
superseded/obsolete, or upon determination that no final will be produced. If not a supporting
record, cut off at end of fiscal year when created. Destroy 5 years after cut-off.

0002 - Departmental Compliance Reporting and Directives

These records are accumulated in the control and oversight of Departmental programs across
multiple offices or bureaus. Programs generally do not relate to a mission for which the
Department has oversight responsibility, but constitute the Department’s input and
compliance into a matter overseen by an external agency or entity (e.g. Section 515, Title VI,
Regulatory Flexibility Act). Also under this item are unique, non-recurring resource
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allocation records that are accumulated in response to unexpected events, and
directives/policies pertaining to non-program (administrative) matters.

Specific records include:

e Official Departmental reports to monitoring agencies for compliance or statistical
analysis, but not including Departmental reports to Congress (see 0003);

e Final publication of administrative policies and directives; and

e Documents created or maintained for the management of government resources,
particularly the budget, in response to significant events or circumstances (e.g.
national emergency, natural disaster, etc.) that warrant a special stipulation of funds,
or similar response.

Disposition: Temporary. Cut off at end of fiscal year in which document is created, or when
superseded/obsolete (if a policy). Destroy 15 years after cut-off.

0003 - Permanent Control and Oversight Files

These records include control and oversight files that have inherent historical value, but do
not document the activities of a particular High-Level Official (see 0004) or Executive
Commission (see 0005).

Some of the records included under this item are:

e Final internal policies and directives applying to mission- and program-specific
functions of the Department, or its bureaus;

e Substantive policy development records and guidance for existing policies that is
necessary to fully comprehend and utilize the final document;

e Official Departmental reports to Congress and plans documenting the decisions and
initiatives of the entire agency (such as major Bureau and DOI initiatives, agency
strategic plans, and budget Green Books submitted to Congress);

e Management reports and plans pertaining to program accomplishments, strategic
plans, and annual reports to the Secretary or Bureau/Office Heads; and

e Reports, publications, and similar records documenting the history of bureaus or
Department , significant events and historic ceremonies, and other instances of
widespread media attention or Congressional scrutiny.

This is not intended to be an exhaustive list of documents under this category. Records that
fit the above criteria must be proposed for permanent retention in the bureau’s records
manual, with concurrence from the Departmental Records Officer.

For records matching this description in special media (audiovisual, posters, or photographs),
see 0011-0015.

Disposition: Permanent. Cut off at the end of the fiscal year when superseded or obsolete.
Transfer records to NARA 15 years after cut-off. If a records officer determines that
particular records in this category should be maintained at DOI longer than this period of
time, an exception is permitted, but must be documented in the bureau’s records manual and
applied consistently throughout the bureau.
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0004 - Records of High-Level Officials

These files contain documents received, generated, and maintained by High-Level Officials
to support their role in DOI. Documents include files assembled about a specific case, issue,
or subject matter; briefing books and materials; correspondence; talking points; memoranda,
itineraries and schedules; travel records; hand-written notes; and all other documents
supporting an official’s oversight of DOI’s activities not covered elsewhere in this schedule.

Generally, these files reflect the broad scope of issues on which the primary official on
whose behalf they are collected and maintained was consulted or engaged in the decision-
making process. They include records in response to single issues and groups of closely-
related issues maintained by agency officials charged with oversight of these programs or
initiatives. This item also covers correspondence, travel files, speeches and other public
communications, and notes for the aforementioned individuals as evidence of their activities.

This item does not cover regulatory development (0009), or input into legislative or judicial
matters (0007). '

For records matching this description in special media (audiovisual, posters, or photographs),
see 0011-0015.

Disposition: Permanent. Cut off upon termination of the official’s time in office. Transfer
records to NARA 15 years after cut-off. If a records officer determines that particular records
in this category should be maintained at DOI longer than this period of time, an exception is
permitted, but must be documented in the bureau’s records manual and applied consistently
throughout the bureau.

0005 - Executive Commission Records
This item includes records created and maintained by temporary Commissions, boards,
councils, and committees fulfilling any of the following criteria:

e Internal agency Commissions established by agency authority related to the
Department’s mission, tasked with reviewing policy, studying reorganizations,
recommending new actions, or developing multi-year plans;

e Advisory Commissions established under the Federal Advisory Committee Act
(FACA). These Commissions are 1. established by statute or reorganization plan, 2.
established or utilized by the President, or 3. are established or utilized by one or
more agencies/officers of the Federal government.

Records under this item should be limited to files documenting the Commission’s
establishment, membership, policy, organization, deliberations, findings, and
recommendations. This includes:

e Original charter, renewal and amended charters, organization charts, functional
statements, directive or memorandums to staff concerning their responsibilities, and
other materials that document the organization and functions of the Commission and
its components
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e Agendas, briefing books, minutes, testimony, and transcripts of meetings and
hearings as well as audiovisual records or meetings and hearings

e Official copy of reports, studies, pamphlets, posters, and other publications produced
by or for the Commission as well as news releases, commissioners’ speeches, formal
photographs, and other significant public affairs files

e Correspondence, subject, and other files maintained by key Commission staff, such as
the chair, executive director, and legal counsel, documenting the functions of the
Commission

o Substantive records relating to research studies and other projects, including
unpublished documents of sufficient importance to warrant retention

e Questionnaires, surveys, and other raw data accumulated in connect with research
studies and other projects where the information has been consolidated or aggregated
in analyses, reports, or studies

e Records created to comply with the provisions of the Government in the Sunshine
Act, annual reports to Congress describing compliance with the act

e Documentation of subcommittees, working groups, or other subgroups of advisory
Commissions, including records that support their reports and recommendations to
the parent Commission. This may include transcripts, reports, correspondence,
briefing materials, and related records

Other files relating to the day-to-day activities of the Commission that do not contain unique
information of historical value should be filed under Schedule 1 Administrative Records
(DAA-0048-2013-0001). This includes:
e Correspondence, reference and working files of Commission staff
e Routine records including public mail, requests for information, consultant personnel
files, records relating to logistical aspects of Commission meetings and hearings, etc.
e Files accumulated by agencies on interagency Commissions other than the secretariat
or sponsor

This item provides an exception for GRS 6.2.010.

For records matching this description in special media (audiovisual, posters, or photographs),
see 0011-0015.

Disposition: Permanent. Cut off records at the end of the Commission’s meeting cycle.
Transfer records to NARA 15 years after cut-off. If a records officer determines that
particular records in this category should be maintained at DOI longer than this period of
time, an exception is permitted, but must be documented in the bureau’s records manual and
applied consistently throughout the bureau. :

3.2 — Judicial and Legislative Activities

All DOI activities devoted to representation in negotiations, development of legislative proposals
and positions on pending legislation, hearing statements presented to congressional committees,
responses to congressional inquiries related to hearings and legislation, and other contacts with
Congress. All DOI records created or maintained for the drafting and review of legal documents
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impacting the Department; preparation of formal legal opinions issued by the Solicitor; and
coordinating response to court rulings or decisions impacting the Department as a whole.

This item does not cover: litigation case files assembled by the Solicitor’s Office; bureau input to
litigation case files; decisions and adjudications made by the Departmental entities endowed with
such power (e.g. EEO, Collaborative Action and Dispute Resolution, Interior Board of Land
Appeals, Interior Board of Indian Appeals, and others); routine legal advice for day-to-day
mission activities; or assistance or representation by the Department of other entities involved in
litigation or adjudication. See Schedule 4 (Legal, Regulatory Compliance, and Enforcement) for
these records.

0006 - Document Collection and Legislative Input Records

Documents created and maintained for response to judicial or legislative issues, including:
responses to congressional inquiries or correspondence; litigation holds or preservation
notices; document production for active court cases; and similar records not specifically
described in other items of this schedule. These records do not constitute the final response
to such matters, but instead include all development, drafting, internal agency
correspondence, and administration created and received to respond to the issue.

Document collection files under this item include interpretation/explanation of litigation
holds, records certifying response to a collection, copies of records assembled for response to
a collection (but not the original records, which must be returned to the office of origin), and
other records developed in administering response to a collection. For the purposes of this
item, ‘document collection’ includes litigation holds, record freezes, preservation holds,
document productions, requests for production, and associated terms.

Legislative input included under this item includes bureau-specific input into legislation of
interest to the Department, informational subject matter files, supporting documentation for
confirmation files, confirmation files for withdrawn nominations, White House legislative
reports, congressional correspondence files, and other day-to-day management of response to
legislative inquiries or correspondence. Official responses maintained by the Office of
Congressional and Legislative Affairs are filed as Permanent records (see 0007).

Disposition: Temporary. Cut off at end of legislative session in which the final response is
submitted, or when information is no longer needed for Departmental response, whichever is
later. Destroy 8 years after cut-off.

0007 - Official Judicial and Legislative Representation
Records under this item consist of official representation of the Department on judicial or
legislative matters. Included are:

e Official documents rendering legal opinion and advice that results in policy for the
Department as a whole, generally issued by the Solicitor;

e Official records establishing the Department’s position and comments to the White
House about legislative matters of interest to the Department, including on pending
and proposed legislation, executive orders, modifications to existing laws, and similar
legislative matters;
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e Records documenting official legislative proposals authored by the Department, and
input and comments into legislative proposals created by other federal agencies;

e Testimony to congressional committees;

e Complete records documenting the Senate confirmation process for Presidential
appointees, including statements, transcripts, and correspondence (does not include
files for appointees whose nomination is withdrawn);

e Input from the Department on legislative and judicial issues, including input from
high-level officials; and

e Files relating to high-profile legal action, or judicial proceedings pertaining to that
action (includes documentation needed to prepare for hearing before a Governmental
body such as a commission, board, or authority; documentation needed to prepare for
judicial proceedings; documentation prepared for submittal to a higher body for
review; transcripts of original proceedings). This does not include the official
litigation case file (see Schedule 4 Legal, Regulatory Compliance, and Enforcement).

This is not intended to be an exhaustive list of documents under this category. Records that
seem to fit the above criteria must be proposed for permanent retention in the bureau’s
records manual, with concurrence from the Departmental Records Officer.

Note that correspondence originating with senators, congressmen, the public, or other
concerned parties about specific projects or issues under the Department’s purview should be
filed with the subject it pertains to (typically in Schedule 2 Mission).

For records matching this description in special media (audiovisual, posters, or photographs),
see 0011-0015.

Disposition: Permanent, Cut off at end of legislative session in which guidance is superseded
or issue is closed. Transfer records to NARA 15 years after cut-off. If a records officer
determines that particular records in this category should be maintained at DOI longer than
this period of time, an exception is permitted, but must be documented in the bureau’s
records manual and applied consistently throughout the bureau.

NOTE: “High-profile” case files are those fitting any of a number of criteria also shared by
“historically significant” files. The case must: involve significant or permanent damage to, or
loss of, a cultural or natural resources with great monetary, cultural, scientific, or historical
value; encompass “first of kind” events that establish precedents; be subject to widespread
media attention or Congressional scrutiny; involve action taking place on or involving
American Indian Fiduciary Trust property or resources.

3.3 — Public Affairs
0008 - Public Affairs Records
Records of all DOI activities devoted to the exchange of information between DOI and its

stakeholders in support of the DOI mission. These records are created and maintained for the
primary purpose of representing DOI to the public, state, local and international

10
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governments, tribal nations, the news media and other private groups. Included are public
information releases, the record copy of DOI speeches and public appearances by High-Level
Officials, and records documenting major DOI events. These records include: News
Releases, Speeches, Publications, and other public outreach deemed important to document a
complete history of DOI and its relationship with stakeholders.

This item DOES NOT include Public Affairs records in special media format (audio/visual
recordings, photographs and graphic material, videos and moving pictures, art and posters,
audio recordings). See 0011-0015 for records in such formats.

Specific records include:

e Documentation related to information on secretarial decisions and actions to news media
and other entities via new releases and media relations,

e Remarks made by High-Level Officials at formal ceremonies and during interviews
concerning DOI programs. The speeches and addresses may be presented to executives
from other Federal agencies, representatives of state and local governments, or private
groups such as college and university students, business associations, and cultural news
media commentators.

e Records that document the communication of activities promoting the mission of the
agency.

e Records relating to establishment, organization, membership, and policy regarding
international, national, interagency, and internal bodies of a formal nature and continuing
importance, and presidential commissions for which DOI provides sponsorship or
administrative support.

e Promotional records used to document substantive and mission-related activities, and
having historical significance after completion of the purpose for which they were
created. Historical significance may be created if the records document or illustrate an
activity or subject that is a precedent or basis for a significant policy change, is involved
in extensive litigation, receives widespread media attention, is widely recognized as
unique by specialists or authorities outside the government. For records matching this
description in special media (audiovisual, posters, or photographs), see 0011-0015.

Disposition: Permanent. Cut off at the end of the fiscal year in which the event occurred or
the publication was produced. Transfer to NARA 15 years after cutoff. If a records officer
determines that particular records in this category should be maintained at DOI longer than
this period of time, an exception is permitted, but must be documented in the bureau’s
records manual and applied consistently throughout the bureau.

3.4 — Regulatory Development

All DOI activities devoted to developing regulations, rules, and policies which are not internal to
the Department. Rulemaking and regulatory development under this item involves the
Department or one of its bureaus/offices establishing policy that is applicable outside of the
Department, in the mission or line of business the bureau/office is responsible for.

0009 - Regulatory Development and Support

11
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Records documenting the drafts and supporting documentation created in the development of
rules, regulations, and other official documents, but not including the final version of such
regulations. These records also include advice, guidance, and clarification for active
regulations provided to external parties, which help to define them for government business.

Specific records include:
® Drafts of preamble and rulemaking text;
® Briefing papers;
o Analyses required by laws or Executive Order (e.g., Proposed Regulatory Flexibility
Analyses, NEPA-related analyses, economic analyses required by Executive Order
12866 for significant documents, and similar analyses).

Other documents used in preparing the proposed rule are also included if they are necessary
to illustrate the development of the proposed rule.

The following types of records ARE NOT covered by this item:

e Regulatory development files created by High-Level Officials of the Department
warrant permanent retention (see 0010, below);

e Development of internal policies and directives (see 0001, above);

e Material related to approval of information collections contained in proposed rules
(see DAA-0048-2013-0001-0001, Short-term Administration Records);

e Records documenting submissions to the Unified Agenda (see DAA-~0048-2013-
0001-0001, Short-term Administration Records).

Disposition: Temporary. Cut off at end of fiscal year in which the regulation is published, or
upon determination that the regulation will not be published. Destroy 7 years after cut-off.

0010 - Final Regulations

This item covers the final version of Departmental rules, regulations, and publications that
represent the Department’s official policies or procedures, applicable outside of the
Department, including Federal Register notices. Records pertaining to regulatory
development by a High-Level Official are also filed under this item.

Specific records include:

o Final analyses required by laws or Executive Orders. Examples of analyses include:
Final Regulatory Flexibility Analyses, NEPA-related analyses, economic analyses
required by Executive Order 12866 for significant documents, and similar analyses;

e Comments from the public on the proposed rule. For postcard campaigns, form letter
campaigns, and similar mass-comment efforts, a single copy of each identical or
substantially identical comment is required, accompanied by a record indicating how
many copies of the comment were received;

e Preamble of the final rule, as sent to the Federal Register for publication, including
responses to public comments.

The following types of records ARE NOT covered by this item:

12



Department of the Interior — Departmental Records Schedule 3 - Policy

e Developmental or draft materials unless they are critical to understanding the final
version of a regulation (see 0009);

e Internal policies and directives (see 0002 and 0003);

Final rule preamble and text (these are published in the Federal Register);

e Material related to approval of information collections contained in regulations (see
DAA-0048-2013-0001-0001, Short-term Administration Records).

For records matching this description in special media (audiovisual, posters, or photographs),
see 0011-0015.

Disposition: Permanent. Cut off at end of fiscal year in which regulation is superseded or
obsolete. Transfer records to NARA 15 years after cut-off. If a records officer determines
that particular records in this category should be maintained at DOI longer than this period of
time, an exception is permitted, but must be implemented as a documented standard and
implemented consistently within the bureau.

3.5 Policy-Related Special Media Records

Special media records as identified in the permanent items earlier in this schedule (0003, 0004,
0007, 0008, and 0009). These records document High-Level Officials’ actions, policy decisions,
the history and promotion of bureaus or the Department, significant events and historic
ceremonies, and other instances that may result in widespread media attention or Congressional
scrutiny. All related documentation and indices pertaining to special media records should also
use this disposition authority.

Routine administrative special media records are scheduled under DAA-0048-2013-0001-0001.
0011 - Photography and Negatives - Physical Media
Black and white photographs, color photographs, negatives, slides, transparencies, prints, and
related documentation and indices.
Disposition: Permanent. Cut off at end of fiscal year. Transfer to NARA 3 years after cut-off.
0012 - Photography and Negatives - Digital Images

Disposition: Permanent. Cut off at end of fiscal year. Transfer to NARA 3 years after cut-off.

0013 - Motion Pictures, Video, and Audio Recordings - Physical Media.
Film, Video, and Audio Cassettes

This item provides an exception for GRS 6.2.020.
Disposition: Permanent. Cut off at end of fiscal year. Transfer to NARA 3 years after cut-off.

0014 - Motion Pictures, Video, and Audio Recordings - Digital Video and Audio
Recordings

13



Department of the Interior — Departmental Records Schedule 3 - Policy

This item provides an exception for GRS 6.2.020.

Disposition: Permanent. Cut off at end of fiscal year. Transfer to NARA 3 years after cut-off.
0015 - Posters

Posters in hard copy only; records that are not photographs but visually represent critical

information, often with textual supporting documents.

Disposition: Permanent. Cut off at end of fiscal year. Transfer to NARA 3 years after cut-off.
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., C048-20430008~ {. - ProppsédRetention’. ., | .. . . . RecordsDésedption 1 . o |-Offife | Authority- [ - Cyrredt-Retention . Motes. -
Controls and Overs P S ST LS SRL LI ek 3 P I S SR R A RO i« L VTN L Y L R T
0001 — Program Temporary Cut off at end of fiscal year in which | Management Control Records- Review files- Office with responsibilty for [(N1-GRE-91-5  [Cut off when no further comective achon 18
Monrtonng and Pelicy  [final documant 1s supersedadiobsolate, or upon |coordinating mtemal eentral functons fem 111) [necessary, destroy S years after cut off
Development determination that no final will be produced ¥ NIA

not a supperting record, cut off at end of fiscal

year when created Destroy 5§ years efter cut-off
0001 — Program Temporary Cut off at end of fiscal year in which | Management Cantrol Records- Review flles- Copies maintained by ofher (N1-GRS-81-5 |Cut off when no further comective achon
Monrtering and Policy  |final document 1s superseded/obsolete, or upon |offices as intemal reviews Hmm 112} necassary, destroy 1 year after cut off
Development determination that no finel will be produced If NA

not a supportng record, cut off at end of fiscal

lyear when created Destroy § years after cut-off
0001 — Program Temporary Cut off at end of fiscal year in which | Delegations of Authority - Comespondence relaling to delegation of NC1-22-78-1, |Temperary Destroy all copies 2 yrs after
Monitonng and Policy final document 18 superseded/cbsolste, or upon {authonty to the Director, Associate Directors, Assistant Diractors, Regional 02 MNGT-100 ]expiration General Records Schedules Nos 3,
Development {dstermunation thet no final will be produced ¥ | Direclors, Area Manegers, and Project Leeders and all other officials to FWS 4, and 6 as they relate to GAO audit

not a supporting recerd, cut off at end cf fiscal  jassume cartain operatienat funchons, to sign agreements, memorenda of rsquirements, taka precadencs over the

year when created Destroy 5 years after cut-off |understanding, contracts, and other binding documents wathout further dispositon metructions siated

[

0001 — Program Temperary Cut off at end of fiscal year in which | Program Evaluation Files - Includes letters and memoranda, evaluations of nNc1-22-78-1. Temporary Destroy when 5 yrs old or when no
Monienng and Policy final document is superseded/obsolete, or upon | program status, associated stiudies end reporis, and any other substantive 81 - MNGT-250 |lenger needed
Deavelopment determination that no final will be produced if  |documentation that reflects the status of a particular program or a facet FWS

not a supporting record, cut off at end of fiscal  |thereof.

year when crealed Destroy 5 years after cut-off
0001 — Program Temporary. Cut off at end of fiscal year in which | Prog) Management D t Files - Long-range program policias and NC1-22-78-1, [Temporary Destroy when 5 yre old or when no
Moniterg and Policy final d it 1s superseded/obsclete, or upen {goals of the Service They are the principal source of guidance in the areas of 82b MNGT-300 |longer needed
Development detanminaton that ne final will be produced If [ policy, budget, and programmete development. [ssued by each national

not a supporting record, cut off at end of fiscel | program managerwith concurrence of the Director b, Substantive FWS

year when created Destroy 6 years afler cut-off |documentation - comespondence, studies, reports, nanetve stetements,

other data associated with the development of tha PMD

0001 ~ Program Temporary Cut off at end of fiscal year n which |Policy development case fles. Records documenting major revision of N1-022.05-01, |Temporary. Destroy 10 years after policy s This reduces retention o 5 years
Monitoring and Policy final document 18 supersedediobsolete, or upcn {USFWS palices a. Adopted Policlen. a(2) Casa Files. Development files 13022 MNGT- |adopted from 10
Developrnent detarmination that no final will be produced if  fand background informaton for pelicies that are adopted and published m FWS 500

not a suppartng record, cut off et end of fiscal  [USFWS Manual, the Coda of Federal Reguigtions, or other USFWS-wide

year when created Destroy 5 years after cut-off |policy documents
0001 — Program Temporary Cut off at end of fiscal year in which |Policy development case files. Records documentng major revision of N1-022-05-01, {Temporary Destroy 5 years afier last actvity
Montonng and Policy | final document 15 superseded/obsclete, or upen |USFWS policies b. Polictes not Adopted. Development fites for polies 130b MNGT-500|
Davelopment determination that ne final will be produced ff  Ithat are not adopted or published in USFWS Manusgl, the Code of Federal FWS

not 8 supparting record, cut off at end of fiscal | Regulabions, or other USFWS-wide policy documants

yearwhen creatsd Desatroy 5 years after cut-off
0001 - Program Temporary Cut off et end of fiscal year in which |Oftice of Heanngs and Appeals - General Files- Policy Development Flles - N1-048-07-04 - |Tempoarary. Cut off at close of fiscal year in
Monrtonng and Policy  Ifinal document is superseded/chsolets, or upon |Files mciude policy drafis 13sued for review and comment, transmittal cover 71014 which palicy 15 1ssued or work on policy I8
Development dstermunation thet no final will be produced it |sheets thet contain distnbution infarmaban and msiructons, comments and CHA abandoned Delete/destroy 3 years after cut-off|

rtot a supportng recond, cut off at end of fiscal  |responses for vanous drafts, and notes frem meetings, telephone calls, and or when no longer needed for agency

year when created Destroy 5 years after cut-off |teleconferences relating to policy development or revision business, whichever s later
0001 — Program Temporary Cut off at end of fiscal year nwhich |Policy and Manual Files Policy and Manual Files. Records documenting IN1-048-08-22 - (Temporary Cut off on date of issue Destroy 3
Monitoring and Pelcy | final document 1s superseded/obsalels, or upon [formal Govemment and Deparimental palicy, including policies, directives, 12012 years after cut-off
Development determination that no final will be produced it |standards, techical butletins, guideiines, and other processes and oS

not a supporting recard, cut off at end of fiscal
yearwhen created Destroy 5 years efter cut-off

pracedures. Policy Develop ment. Records documenting the development of

iihe finel publicaton




0001 — Program Temporary Cut off at end of fiscal year in which {Office of Planning and Performance Management - Government N1-048-08-24 - JTemporary Cut off atend of fiscal year This reduces retention to 5 years
Monionng and Polcy  |final document s superseded/obsolete, or upon |Performance and Results Act (GPRA) System - A repostory of informetion 6252 Destroy s (6) years after cut off fromé
Develcpment detennination that no final will be produced If ming the Depanment of the Intenor's 205 GPRA performarnce os
not a supporting record, cut off atend of fiscal | measures The systam comtens the defintons of each measurs and tracks
year when created Destroy 5 years afier cut-off |the targeted performance objective and actual perfonmance over tme
0001 — Program Temporary Cut off at end of fiscal year in which |Office of Planning and Performance Management - Succession Memoranda 'N1—MB-OB—27 - |Temporary Cutoff when superseded Desiroy [This reduces retention to 5 years
Monutonng and Policy final document is superseded/obsolete, or upon |Wrilten notices to supervsors that identdy who will act in tha incumbent's 6202 6 years after cut-off from 8
Development determmation that no final will ba produced ¥ jabsence os
not a supporting record, cut off at end of fiscal
year when created Destroy 5 years after cut-oft
0001 — Program Temporary Cut off at end of fiscal year mwhich | Policy Development and Support Files - Other Senior Agency Officials’ N1-048-1001, |[Temperary Cut off at end of the agency
Monutonng and Policy  {final document 18 supersededifobsalete, or upon |Flles - Thesa filas contain documents received, generated and maintaned to tem115 official’s tenure  Maintain in office of record for
Development determination that no final will be produced N |support the review, analysis and development of policy on ssues of os 2 years after cut-off, then retire to Records
not a supporting record, cut off at end of fiscal | significancs to the Department at the level at which thay are collected Center Destroy four 4 years after cut-off
vear when ceated Destroy 5 years after cut-off -
0001 — Program Temporary Cutoff atend of fiscal year In which [Section 618 Caomplaint Files. These files contain records relating 1o the N1-048-10-01, {Temporary Cut off at issuance of final agency
Monttonng and Pollcy  [final document Is supersededicbsclete, or upon |adjudication of Section 515 complaints receved by the OCIO Case fle tem € 5.1 {letter issued m responsa io complaint. Destroy
Development detamination that no final wdl be produced ¥ Irecords inciude, but are not imied to: formal communications to and from 5 yoars after cut-off
not a supparting record, cut off at end of fiscal  {complainants, communication to and from program office(s) disseminating the s
year when created Destroy 5 years after cut-off. information being challenged, documents detailing findings, end any other
records pertinent to the appeal and/or resolution of Secton 515 complaints
0001 — Program Temparary Cut off al end of fiscal year in which |Budget Publications and Public Releases- Temporary - Drafts of Green N1-048-10-2 - [Temporary Cut off atend of budget year
Monidonng and Pelicy  [final document ts superseded/obsolets, or upon | Bocks for all bureaus, specified budget docurnents, capabilty statements, 7205 2 Destroy § years efter cut-off
Development determination that no final will be produced f  [heanng record development, question and answers, insarls, transcnpts,
nol a supporiing record, cut off atend of fiscal  |testimonies, Congresslonal action semmars, State and Congressional cs
year when created Destroy 5 years after cut-off | Repaorts, supplemental for Congress, maintenanca and construchon 5 year
plans, and similar documents used in presantation ef the President's budget
requests fo Congress
0001 — Program Temporary Cut off at end of fiscal year in which |Budget Presentation Files- Records associated with devalopment of formal N1-048-10-2- |Temporary. Cut off at end of budget year This reduces retention to 5 years
Menitonng and Policy final decument 18 supersedediobsolete, or upon [budget requests to the Department, OMB and Cangress of the senior 7207 1 Dostroy 8 years after cut-off from 8
Development determination, that no final will be produced if  {executves m POB These mclude DrecterfDepuly Diecior Budget formutation oS
not a supporting recond, cut off at end offiscal  |records and budget files of symilar nature - High Level Officals
|year when created Deetroy 5 years after cut-off
0001 — Program Termporary Cut off at end of fiscal year in which |Budget Program Files (Subject Files) - Documents that ane program N1-048-10-2- |Temporary Cut off when program is intiated, | This reduces retention to 5 years
Monrtonng and Policy fina!l documant s supersededfobsalete, or bpen |specific m nature generated by other offices or bureaus These include 7210 or If nol intkated, when s cancalled Destroy (from8
Development detenmination that no final will be produced f  |documents assaciated with PART evaluatons, reprogramming requests 08 8 years after cut-off or when no longer needed,
not a supparting record, cut off at end of fiscal  |requinng congressional approval, recrpanezations, bureau speaific issues, and, whichever 1s later
year when created Destroy 5 years after cut-off |budget admirustration team files on specdfic [T mvestments
0001 — Program Temporary Cut off at end of fiscal year n which [Final Coding Sheets - A complianca review report summary provides input N1-048-10-03 - [Temporary Cutoff at end of year n which
Monionng and Policy  [final document 1s superseded/chsoleta, of upon |data from the Office of Federal Contract Compliance, which will develop 2805 records are created Destroy 4 years efter cut-
Development determinaton that no final will be produced I |pnntouts for agencres, mdicabng status and progress of EEQ program ol off.
not a supporting record, cut off gt end of fiscal  [administration
year when created Destroy 5 years afier cut-off
0001 — Program Temporary Cut off at end of fiscal year in which | Title V] Actlon Files - Reconds accumulaled in reviewing Depariment of N1.048-10-03 - |Temporary Cutoff al end of year in which
Monrtonng and Pelicy  |final document 18 supersedediobsaiete, or upon |Justce reporls of pending action agamst pnvate organization, sducationa 2808 documents are acquired Destroy 4 years after
Develcpment detenmination that no final will be produced i | insttutions and state and local govemments that have receved grans or oG cut-oft
nol a supporting record, cul off at end of fiscal  |loans but which have not complied with Tile V1 of the Cral Rights Act
yearwhen created Destroy 5 years after cut-off | Included are pending actions reports, coordination, end related papers.
0001 — Program Temporary. Cut off at end of fiscal year n which |Environmental and Disposal Liablity and Asbestos Related Cleanup N1-048-11-01, [Temporary. Cut off when policy or procedure 18
Monitonng and Policy  [final document 18 suparseded/obsalels, of upon |Cost Pollcles and Procedures - Files pertaining to the development of tem 4 3 1ssued Destroy 5 years after cut-off, or when
Development determunation that no final will be produced If | poiicias and procedures retated to :dentfying, reporing, and documenting no longer needed, whichever 18 [ater
net a supportng record, cutoff at end offiscal  (EDL srtes and estmating the Department’s labrlity assocated wiih asbestos
yoar when created. Destroy S years after cut-off |related cleanup costs
0001 ~ Program Temporary Cut off at end of fiscal year in which |Land Acquisition/Dlsposal Policles and Procedures - Files periainmg to N1-048-11-01, [Temporary. Cut off when policy or procedure is
Monitonng and Poficy final document Is sup ledfobsolete, or upon |development of policies and procedures related to Department of the Intenor tem7 3 issued. Destray 5 years after cut-off, orwhen
Development determination that no final will ba produced ¥ |land acquisttion and disposal os no lenger neaded, whichever e later
not a supporting record, cut off at end of fiscal
yaar when created Destroy § years after cut-off




0001 —~ Program Temporary Cut off at end of fiscal year n which |DOI NEPA Rule. The Federa! Regulaton setiing forth Departmental 1N1-048-1 1-01, |[Temporary Cutoff when canceled,
|Monrtormg and Policy final document 1s superseded/obsolete, or upon |requirements fer compliance with the National Envirenmental Policy Act of tem 8 1 |superseded. or revoked Destroy 5 years after
Development determination that no final will be produced ¥ [1969 os cut-off, or when no longer neaded, whichever
not & supporting record, cut off at end of fiscal 15 later,
year when crealed Desiroy 5 years after cut-off
0001 - Program Temporary Cut off atend of fiscal year n which |Information Quality Records - Complaint Files. Records relating to the 'N1-O$I-OB-O2, Temporary Cut off at issuance of final agency
Monitonng and Policy W“"“' document 18 superseded/obsolete, or upen |adjudication of Sechon 515 complants recawed by the bureau Case filo 504-03 letier s5ued in respenea io the complant.
Development determination that no final wilt be produced f  |records include, but are not imnad to formal communicahons to and from Destroy 5 years after cut-off
not a supporting record, cut off at end of fiscal | complainants, communication 1o and from program office(s) disseminating the ]  USGS
year when created Destroy 5 years after cut-off linformation being challenged, documents detailing findings, and any other
records partment to the appeal and/or resolution of Secton 515 complaints
0001 — Program Temporary Cut off 6t end of fiscal year in which [Environmental Management, Permitting, and Compliance Policy, and N1-057-08-08, [Temporary Cut-cff at the end of the fiscal
Monttonng and Pelicy final document 1s supersedediobsclete, or upon |Guidance Flles. Col dence, guidance and other records that pertain to ﬁllem 008-01 year Rewview every 5 years and destroy
Davelopment delemunaton that no final will be preduced f | corporate envirenmental management, permitng, and complance actviies USGS records that are superseded, obsolets, or no
not a supporting record, cut off at end of fiscal longer needed
yearwhen created Destroy 5 years efter cut-oft
0001 — Program Temporary Cut off at end of fiscal year n which |Executive Management Program Speclat Project Case Files - Records IN1076-05-1- |Permanent. Culcff al fiscal year end Maintam |Appraised as temporary
Monitonng and Policy  |final document is supersedediobsolete, or upon |include documants relating to special projects or intatves by the Bureau as 1238 P5 In office of record for a maximum of & years
Development determmation that ro final will be produced if  jwell as mformatcn on project, praject guidelines, parbcipant applications, BIA after cut off, and then retire to recards center
not a supporting record, cut off et end of fiscal  |detanminations cn approval, budget levels, supporting documentation, and Subsequent logal transfer to NARA will be as
yearwhen created Destroy 5 years after cut-off [related comespondence jointly agreed to between US DO and NARA.
0001 — Program Temporary Cut off at end of fiscal year in which [Management of Public Resources - Policy Planning and Development N1-473-12-2- [Temporary. Cut off et close of
Monitonng and Policy  {final document 15 supersededobsoiete, or upon |Flles - Short-term Policy Planning & Development Files - All records ltem 2A (2) FY or when actrvity is complsted. Delete!
Development determunation that nio final will be produced N |relating to policy lssues thet are that do not wament permanent retention Destroy 7 yrs after cutoff
not a supporhng record, cut off at end of fiscal |- Bureau & DO! Intatves- (PAF)
year when created Desiroy 5 years after cut-off |- President Management Agenda-{PAH)
« Prowide Gensral Management-(POB).(PPB), {PEB), (SOL) BSEE
» Provide Statsticel Information & Analysis- (PMT)
» Econamic Policy Analysis (SYE)
= Memarandum ef Understandings (MOUs)
0001 — Program Temparary Cut off at end of fiscal year in which |Management of Public Resources - Policy Planning and Development JN1-589—12—2 - |Temporary Cutoff at ciose of
Moniioning and Poliey  [final document is superseded/iobsalels, or upon |Files - Short-term Policy Planning & Development Flles - Al records ftem 2A (2) FY orwhen actity is completed Delete/
Development determination that no final will be produced ¥ |relating to policy Issues that are that do not wamant permanent retenfion Destroy 7 yrs afier cutoff
rot a supporiing record, cut off at end of fiscal |+ Bureau & DO Intatives- (PAF)
year when creatad Destroy § years after cut-off |- President Management Agenda-(PAH) BOEM
« Provice Genere! Management-(POB),(PPE), (PEB), (SOL)
* Provide Stetstcal Information & Analysis- (PMT)
= Economic Policy Analysis (SYE)
= Memorandum of Understendings {(MOUs)
0002 — Departmental Temporary. Cut off atend nffssealyeam\mm Regulatory Flexibliity Act Report Files 2 Annual reports submitted to the R ‘!m-oaa-m-m. - {Temporary. Cut off al end of calendar year This greatly increases the’
-Complience Raporing . |doctrent is creatod, orwhen Small Business Adminlstration (SBA), for inciuston info tha Annual Report of Juems 8 Dﬁw4mmmm-offorupondznganr retention of these records, this *
i R msedemobsom(ﬂnpdnqo Destroy 15 |the Chiéf Counse! for Advocacy of the SBA, on implermentation of the . . . umwst-allun uﬂidwvenssom .. mknnhasbemvenﬂedas
et yeamanerml . i Regulatory Flexdblity Act, I Congress This report documments the N PR - . Gy m - |nccurata’, B
L e L B . Deparimants efforts to compty with the act, including bt not imiigd to an - M . seer IO et T,
Wt - ! .t analysls of the Depariment's rasponsa o oornplamls filed tmder the Act, ) . o v " N
A »
}_— —Departmenial | Temporary. Cut off al end of fiscal yeat inwhich |Section 515 AnnuallnfonmﬂonauaIHyRepons - Information Qualty . Temporary, Cul off upon submiss:on of Feport. -
Compliance Reporting  |document 18 created, or when Reports subnited annually to OME in compimnce with Sectoh 515 of the ) Dﬁstnyﬁyaananerun-oﬂ I . e
and Directves samenededlobsolﬂe(ﬂapollq).bemﬁ Treasury and General Gaunmppmmmmmrmvmrm1 - P .
N . |years after cut-off Publio Law 106564 . s D]
0002 - Departmental . |Temparary. Cut off at end ofﬁscal yearin which |Budget Significant Event Flles - Subjectﬂhs that mvntvea sxgmﬁmm Tempomy Cut off at end of budget year when [ -
Complanca Reportng document Is created, or wher budgmqwemmnasanmmdmetmpaﬂupmmawgeumma final fundds are asslgned n esponse to the | . -~
and Directives supenededlobso!ale (fa pnllm/) Destmy 16 {national amergency, natura) dsaster, ete ), for which a special siipulation of avent Destroy 10 years nneru.ﬂ-nﬁwupen . . i
PR yearsaﬂarwl—oﬂ funds Is required, Some filas may start out as program files or budget and * nnlnngsrmeded vmldmerbhbr A I o £
s d- . mwmmnqmu,mmnmmmmmma . R N o .
- . : 5 q placement in this ilem - - . e e T LR -

Ten'lporary Cutuffatmdofﬁsmlyaarnmm
docurrient s created, orwhen 7 - 7
supersaded/obsclete (f a poficy) Demy 15
years after cut-off

This greatly moreases the

Temporary. Cul off at end of fiscal year in which
document [s created, or when .
superseded/obsolste (fa polu;y). Dasm 15.
years hfter cuboff

govem\‘ng budgal admhlstraﬂm ang! reﬂedlng pollcy dacdom aﬂedng .

«

e

Me\llnnporh Repoﬁspmpamdbylhebepamnmmdommemm . . B Tgnmﬁly&:hﬂ&tmndofysarhwﬁich B
*|compliance wath Titie Vi of the Civil Rights Aciof 1964 ” These reports are oG- reportis compieted .Destroy 5 yedrs after cut- [retanton of theso recomnds; this
fomedmmebeparmmunmmdmmmaudgah off. - . aa!onhasbesnvenﬁadm‘ A
or egencles P e - accurate -
BndnetPollcyHlns - Comrespondence and subject files maintained by NC1-49-85-2,  [Temporary. Cutofl EOFY, Transferto FRC4 e T
Headquarters Budget Offica, documéniing the BLM policy and procedures &1 - . yearsa{terwmﬁ.FRcdesauys,symrsanar ot £



http:evoh(.es

0002~ Depapmental  [Temporary. Gul off at end of fisca) year 1 which | Directives Files [1221] |page0s = remporary, Dasty when esuances : g
{Compliance Reporing  |document is created, or when TheBLdeau!vesmtsmlammpdmdcfbomunpoﬁrywpemamm 16/1b - supmdedorcancahd e .
and Directives -« . supmsededlowoeede(uapdmnestmﬂs diractives Temporaty directivas consist of Instructon Memorandums, . - oW ”:: +
walsaﬂerwl-oit Information Bulietins, and Program Notes which are in effect for a sharl period - . T - MR . - -
of ime ﬂwﬂmmwmmmapmmmmmddmmpoﬁqw . i
- ) . | mstructions o of dinectves indexes {DDBs), manual BLM . . s ;
f secnom. manual supplements, handbooks, and handbook supplements 'b. - .
Administrative Directives Case Files - Case files contalning cne copy of : -
each directiva with the related clearance sheet. Mauﬂamedhymemdmdualnr
i siaff responsible for drectves control and dmuﬁnn -
0002 - Departmental Tamparary. Cut off at end of fiscat vear i which {Routine Pollcy Declsions, Plannlng. Legal Issues, and Operations « W, |N1-79088, Temporary Dashmnslats tecu'd: 15 years R k. -
Comphance Reporting  |document is treated, orwhen mords.RecoMsotm:ﬂm;ﬂq@dslmsday—h-dayp!mwmg,lsgal NES > lftem 10B after cut-off. N . h
and Directives superseded/obsolete (f a poficy). Destroy 15 {issues, operafions, iz, that do not meel the cterta for permanent records . -
[years afler cut-off. -
0002 - Departmental Temporary Cut off at end of fiscal year i which [OSM Officlal Central {Subject) Comrespondence Files - Corespondencs . N1-471-89-1 - Nnn-lndmn Fiduciary Tamt files: Temporary,
Compliance Reportmg  documnent |s created, or when relating Io administratve suppart actvites. Subjects include but are not imlted 100-01b Cut off filo a cose of FY. Transfer o FRC3 *
and Directives superseded/obsolete (f a polcy). Destroy 15 [to, Aulomated Dala Processing, Administratve Services; Audits and years afler cut-off  Destroy 15 years efter cut-
- years after cut-off. Investigations, Budget and Financa; Committees, Meetings, Briefings, and off . °
Confarences; Equal ; Financlal Management; Grants OosM «

Employmnm()ppumw
Management, informefion Senaces and Program Promoton, Lagtslawegnd
Legat Affairs, Personned, Procurermant and Confracting, Rwoma
Managerment; and Travel and Transportation, \ R

0003 ~ Pemmanent
Control and Oversight

Permanent. Cut off at the end of the fiscal year |
when superseded or obsolete Transfer records

|General Correspondence Flles -A Matenals that document the
organzation, functions, policies, procedures and essential activikes of the

lNC1 -022-78-01,
S50a ADMI-520

Permanent Separate filas into 3-year sets and
transfer the set to a Federal recards center

Filos to NARA 15 years after cut-off Service to inciude, but not imied to, staff assistance, progrem management, when ttis 3 yrs old Offer set to NARA 5y1s

relatonships with the Intenor Department, other higher euthanty, other equal Fws after its transfer to Federal records center

organuzatons, industry and the publie, er contain informabon of endunng

valua conceming events, parsonages or phenomena of sigrificarnce
(0003 — Permanent Permanent. Cut off at the end of the fiscal year | Managerlal Studies, Reports and Supporiing Papers -Consists of studies |RE1022768-01, | Fermanent. Separate files inio 1-year sats and | Tvs action propases a retentan
Control and Oversight  |when superseded or obsolete Transfer records |and reparts, ncluding supporing documentation, prepared as required by or 608 MNGT-213 |transfer the set to a Federal records canter that does not require blocikang
Flles 1o NARA 15 years after cut-off on behall of the Service for purpeses deemed sufficent by the requastor a. FWS whenitis 5 yrs old Offerto NARAwhen 1t1s 8 |records into sefs This has been

Final terations of studies or reports that contnbute signficantly to policy and yrs old venfied with the offica

| procedural decisiens made by senior Service parsonnel (amanged
0003 — Permanent Pemanent. Cut off at the end of the fiscal year [Organizational Records -a.  Record copy. Case fles mclude the record NC1-22-781, |Pemanent Separate flles inio 2-year sets and JThis achion propeses a retention
Control and Oversight | when superseded or cbsolete Transfer records |copy of reports, studies, end other substantve metenals that document 66a MNGT-300 |transfer the set to a Federal recerds center that does not require blocking
Files 10 NARA 15 years after cut-cff. jdecisions made by senior Service officials regarding orpanzatonal structure, when 3 years old Offerto NARA S years after |records umio sets This has been

'manpower requirements, functiongl respons:bilties, end related policy areas FWS transfer to thé reconds center verfied with the office

Also included are erganizational charis, functional statements, and other

similarly significant matenals (ananged aiphabeticelly by ttie)
0003 - Permanent |Permanent. Cut off at the end of the fiscal year [Program Management Document Files - a{1) Record copy. Descnbe the NC1-22-78-1, [Permanent. Separate filas nto 4-year sets and | Tius action proposes a retention
Conirol and Oversight  [when suparsedad or obsolete Transfer recortds |long-range progrem policies and goals of the Service  As such they are the FWS 82a1 MNGT-400|offer the sat to NARA when 1t 18 2 yrs old that does not require blocking

Files

1o NARA 15 years after cut-oft

pnncipal source of guidance in the areas of policy, budget, and programmatic
devalopmernt

venfied with the office

0003 ~ Permanant
Contro! and Oversight
Filas

0003 — Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when supercéeded orobsolete Transfer records
to NARA 15 years afier cut-off

Permanent. Cut off al the end of the fiscal year JPolicy Documents Record copies of policies, rules, director's onders,
'when suparseded or obsclete Transfer records |USFWS mariual chapters, dinectives, instruchons, manuals, handbocks, and
10 NARA 15 years after cut-off assocated substantive documentation

Permanent. Transfer io NARA when 10 years
old

records info sets This has been

Policy development case files, Records documenting major revision of
USFWS pohcies a. Adopted Policles. a{1) Pollcy Masters. Case file
containing one copy of each adopled policy with relevam ciearance or

0003 — Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal vear
when superseded or obsolete Transfer records
to NARA 15 years aftar cut-off

Indian Fiduciary Trust Management Reform Files - Documents directly
relating to departmental efforts 1o revise, reorpanze, and restucture exisimg
Indian Trust Management prachees and procedures, consishng of legislative
proposals, congressional and other corespondence, notes, reports, eamails,
meetng minutes, budget working files, and other files concemmg projecis and
mitiabves to smprove or reform Trust Manegement. Somea of these projects
and Ir lude the Trust Managemant Improvement Project (TMIP),
High Level Implementation Plan (HLIF), OST and BIA deta cleanup,
Frachonated Heirship, Indian Land Consolidaton, Histoneal Trust Accounhng,
Probate Backlog, and the Trust Management Improvement Steenng
Committee This Rem ais0 includes circulations of pleading and
correspondence between DO! and DOJ offizals conceming ligation thet

directly addresses Trust Management, such as the Cobell cvil cese (note that
this does not include the official recond copy of these Itigetion files, mantained
with the Office of the Solicitor)

Permanent. Transfer to NARA when 20 years
old

Permanent. Cut off at close of CY when
receved or generated Subsequent legal

transfer {o NARA as yet undeterrined




Files

o NARA 15 yeare efter cut-off.

include official version of report with supporiing documents, excluding drafts

18nd waorking papers

off

0003 — Permanent [Permanent. Cut ot at the end of the fiscal year |Pnllny and Manual Files. Records documenting formal Govemmeant and N1-048-08-22 - ITemporary Cut off on date of 1ssue Destroy | These reconds have previpusly
Control and Oversight  |when superseded or obsolete Transfer records ]Departmental palicy, inchidmg policies, directives, standards, technical 12011 15 years after superseded/revoked been recommended by NARA for
Files to NARA 15 years after cut-off bullating, gurdeknes, and cther procasses and procedures Final Publication. 0os a comechon to Permanent
(Official issuances and final versions mantaned as the record copy by the retertion
office that developed the policy.
0003 - Permanent Permanent. Cut off al the end of the fiscal year |Office of Flanning and Performance Management - Dapartmental Manual N1-046-08-27 - |Permanent. Cut off at end of calendar year
Gontrol and Oversight  |when superseded cr absclets Transfer records |Files These ara reconds documenting permanent policies apgroved by the Je201 Transfer to NARA 20 years efter cut-off
Files to NARA 15 years fter cut-off Secratary or the Assistant Secretary —Policy Management and Budget These
include organzaton deschplicns, delegations of authonty, and policies, oS8
procedures and standards for edministrative, legal, logislative, informational
and program ectivites of the Department.
— Permanent Permanent. Cut off at tha end of the fiscal year [Office of Planning and Performance Management - Strategic Planning N1-048-05-10 - {Pemanent. Cut off at end of fiscal year.
Control and Oversight  |when superseded or obeclets Transfor records [Files. Strategic Planrung Fies contain annual records for the creaton, review, 8204 Transfer Io NARA 10 years after cut-off
Files to NARA 15 years after cut-off approval, and update of the Department's Five-Year Stretegiz Plan Records
include environmental scan study reports and papers descnbing emernging
{ssues affecting stratege inhetves; executve laadership comespondence
reflacting the mission pnones of tha Departmant, graphs, charts, and os
preiminary repcrts, Public, Departmental, and Bureau comments on the
MISSION 2reéas, outtomes, end performanca measures contamned within draft
plans, and intemnal comespondance and text metenals which document the
entire stretegic planring end review process
0003 — Penmanent PermanentL Cut off atthe end of the fiscal year .|Cffice of Pianning and Performance Management - Performance |N1-o45-ns-1n - [Pemmanent. Cut off et the end of tha fiscal year.
Control and Oversight  when superseded or obsolets Transfer records |Accountabllity Report (PAR) Flles. Annual records for the creation review, 6205 Maintan on sie for five years Archive to
Files to NARA 15 yoars after cut-off and approval of the Performance Accountabify Repoit, Cizens’ Report, and o] \washington Nahonel Records Center for five
|Agency Budpet, Performance and Financil Snapshot Repart. years Transfer to NARA 10 years after cut-oft
0003 - Penmanent Permanent Cut off et the end of the fiscal year |Office of Planning and Performance Management - Performance Budget N1-048-08-10 - |Permanent. Cut off at the end of the fiscal year
Control &nd Oversight  Jwhen superseded or obsolete Transfer reconds |Files, Annual records of the Bureau and Deparimental buzigets and 6206 Maintam on-site for five years Transfer to the
Files to NARA 16 years after cut-of? associated performance information oS 1 Washington Nabonal Records Center for five
years Transfer to NARA 10 yoars after cut-oft
0003 — Permanent Permanent. Cut off at the end of the fiscal year |Cffice of Planning and Performance Management - President's N1-D48-089-10 - |Permanent. Cut off at the end of the fiscal year
Control and Oversight  |when superseded or obsolete Transfer records [Management Agenda Flles. Annual records on one of the management 6207 Maintain on-stte for five years Transfer to the
Files to NARA 16 years after cut-cff natves specfied by OMB in 2001 af the beginmng of the PMA program (] Washmgton National Records Centar for five
Performance Improvement. years Transfer to NARA 10 years after cut-off
0003 - Permanent Permanent. Cut off et the end of the fiscal year {Office of Planning and Performance Management- Program Assessment N1-048-09-10 - |Permanent. Cut off at the end cf the fiscal year
Control and Oversight  |when superseded or cbsolete Transfer records |Rating Teol (PART) Flles. Annrel records of programs thet have been rated rszua Mamntan on-Site for five years Transfer to the
Files to NARA 15 years after cut-off using the OMB PART process oS 'Washington Netional Records Center for five
years Transfer 1o NARA 10 years after cut-off
0003 ~ Penmanent Permanent. Cut off at the end of the fiscal year |Office of Planning and Performance Management - Performance N1-048-09-10 - |Permanent. Cut off at the end of the fiscal year
Contro! and Oversight {when sup fed or obsolate Transter ds |Initiatives Flles. Annual racords &nd comesporkience CoNcemMNg vanous 6209 Maintam on-site for five years Trensfer to the
Filos o NARA 15 yeers after cat-off commercial, government-wide, and Department-wida performance iubatves os ‘Washington National Reconds Conter for five
nwtuch PPP 18 engeged years Transfar to NARA 10 years after cut-off
0003 — Permanent Pemmanent Cut off at the end of the fiscal year |Office of Valuation Services- Valuation Services Policy and Guldance N1-048-10-01, |Pemnanent Cut off at end of fiscal year.
Control and Oversight  [whan superseded or obsolete Transfer racords | Files. These flies contain the racond copy of formal real property apprasal os [tem101 Transfer to NARA 5 yeara efter cutoff
Flles to NARA 15 years after cut-of? services policy and guidance documents issued by the Office of the Chief
Appraiser,
— Permanent Pemmanent. Cut off at the end of the fiscal year |Budget Publications and Public Releases- Permanent. Green Books for N1-048-10-2- |Parmanent Cut off at end of budget year This action propases a retention
Control and Cversight  |when superseded or obsolete Transfer records |each DOI component end the Budget in Bnef, press conference documents, 7205 1 Transfer fo NARA in § year biocks aftera that does not requira blocking
Files to NARA 15 years efter cut-off bniefing books for press conferences, for heanngs, Effect Statements, similar oS retention of 20 years records into sets This has been
| documents used In prasentaton of the President's budget requesls to venfied with the office
Congress
0003 — Permanent Pemmanent Cut off at the end of the fiscal year ﬁPnymem In Lleu of Taxes (FILT) Fites- Annual Payment Book. N1-048-10-2 - [Permanent. Cut off at end of fiscal year.
Confrol and Oversight  [when superseded or obsolete Transfer records |Compensaton for county govemmants whose junsdicion comtains tex-exempt os 72141 Transfer to NARA B years after cutt off or when
Files to NARA 15 years after cut-off federa! landy no longer needed for apency business,
whichever is later
0003 — Permanent Pamanent. Cut off at the end of the fiscal year |FOIA Annual Report to Congress. Files concem annual FOLA report to N1-048-10-06 - |Permanent. Cut off at end of FY in which report
Control and Oversight  |whan superseded orobsclete Transfer records |Congress and DOJ as required by the Freadom of Information Act. Files os 3121 is made Transferto NARA 10 years after cut-




0003 — Permanent
Control and Oversight
Files

[Permanent Cutoff atthe end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Environmental Policy. Includes (1) Policies, procedures, and guidance

National Response Framework Emergency Support Function 11 and the

DOl and OEPC Environmental Safeguards Pians, and (3) documents

other environmental statutes, Executive Orders, and regulations

0003 — Permanent
Contro! and Oversight
Files

[Permanent Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

and releted schedules and data

0003 — Permanent
Control and Oversight
Files

[Permanent Cut off at the end of the fiscal year
'when superseded or obsolete Transfer records
0 NARA 15 years after cut-off

Cooperative Relations Flles Record Coples [1786] Documenting the
relatonship between BLM and another party for the purpose of mutual
assistance activities, in which no obligation or exchange of federal funds,
products, or services 15 involved Includes memoranda of understanding,

and Intemational agreements

0003 — Permanent
Contro! and Oversight
Files

Pemanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Memoranda of Understanding - index - Documenting the relatonshup

which no exchanpe of Federe! funds, products, or services is involved

0003 — Permanent
Control and Oversight
Flles

Ll_’ermanf.-nl Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off.

Organzation and History Files [1210/1701)
Organization Charts, Boundary Location Flles, and Reorganization

Files Providing graphic tllustrations and deteiled descnptions of the
amangement and administrative structure of functional units of the BLM

0003 ~ Permanent
Contrel and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Organezation and History Files [1210/1701]
BLM Historles - History Project Case Files Narrative BLM histones

officers or by private histonans under contract to the BLM

0003 - Permanent
Control and Oversight
Files

rPermanant Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Directives Files [1221]

directives Temporary directives consist of Instruction Memorandums,

procedural instructions consisting of direchives indexes (DDBs), manual

directives control and distnbution

0003 — Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when suparseded or obsolete Transfer records
10 NARA 15 years after cut-off

Directives Flles [1221]

|directives Temporary directives consist of Instruction Memorandums,

procedural instructions consisting of directives indexes (DDBs), menual

Mission-Related Directives Case Flles - Documenting aspects of the
development of a BLM mission-related program directive (e g , lands,
minerals, range, forestry, wildife, soil-water-arr, recreation, resource
protection) Maintained by the onginating office

0003 — Permanent
Control and Oversight
Files

Permanent Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

N1-048-11-01, {Permanent. Cut off when canceled,
promulgated by OEPC pursuant to ts govemment-wide leadership for the Item 1 |superseded, or revoked Transfer to NARA 15
natural and cultural resources and histonic properties protection (NCH) part of years after cut-off, or when no longer needed,
whichever s later.
Natural and Cultural Resources Recovery Support Function of the National
Disaster Recovery Framework, (2) intemal-DOI and OEPC All-Hazards ~
Preparedness, Response, and Recovery policy and guidance, including the [¢]
conveying mstructons and guidance on environmental qualty and used for
|overseeing and coordinating the Department’s compliance with the National
Environmental Policy Act of 1868 (NEPA), CEQ regulabions, CERCLA, and
Budget Estimates and Justifications Files - Consolidated Files - Consists [NT29852, Permanent. Cutoff EOFY for which planned ] This action proposes a retention
of appropnation language sheets, namative statements, annual work plans, 5/2a Transfer to FRC 3 years after cutoff. FRC that does not require blocking
BLM transfers to NARA n 5-year blocks when most {records into sets This has been
recent records are 12 years old (e g, transfer |venfied with the office
J_ 1980-1984 1n 1
N1-49-85-2, Permanent - Cutoff EOFY m which the This action proposes a retention
16/22a mstrument is terminated or canceled Transfer |that does not require blocking
BLM to FRC when 1 year old FRC transfers to records into sets This has been
NARA in 5-year blocks when most recent venfied with the office
cooperative management agreements, sustained yield agreements, National records are 10 years old
N1-49-90-3, Pemmanent; Transfer with the related MOU
between BLM and other parties for purposes of mutual assistance actvities, in BLM 16/22¢c masters
|N1-49-90-3, Permanent. Cutoff EOFY in which prepared  {This action proposes a retention
16/41a(1) Transfer to FRC 5 years after cutoff. FRC that does not require blocking
Studies - Organization, Reorganization, and Boundary Location Case BLM transfers to NARA i 5-year blocks when most |records into sets This has been
recent records are 20 years old venfied with the office
[N129-903, Permanent. Cutoff EOFY in which projectis | This action proposes a retention
16/41c(1) completed Transfer paparrecordsto FRCS  |that does not require blocking
including oral history projects prepared by BLM the histonans or public affairs BLM years after cutoff FRC transfers to NARA m 5- |records into sets This has been
year blocks when most recent records are 10  |venfied with the office.
years old Transfer audio and videotapes
di to NARA when 10 years old
— IN149-84-2-  |Permanent Cutoff EOFY m which 1ssued [This action proposes a retention
The BLM directives system is compnsed of both temporary and permanent 16Ma Transfer to FRC 2 years after cutoff FRC that does not require biocking
transfers to NARA in 5-year blocks when most |records mto sets This has been
Information Bufletins, and Program Notes which are in effect for a short penod records are 20 years old , venfied with the office
of ime The BLM menual system is a permanent record of wntten policy and
BLM
sections, manual supplements, handbooks, and handbook supplements a.
Directives Masters - Case files containing one copy of each directive with the
related clearance sheet Maintained by the indwdual or staff responsible for
[N149-94-2-  [Permanent. Cutoff EOFY Transfer to FRG 10
The BLM directives system 15 compnsed of both temporary and permanent 16/1b(2) years after cutoff FRC fransfers to NARA 30
years after cutoff
Information Bulletins, and Program Notes which are tn effect for a short penod
of tme The BLM manual system is a permanent record of witten policy and
sections, manual supplements, handbooks, and handbook supplements b{2) BLM
USGS Internal Directives Case Files. All Survey Manual issuances at the L'N1-057-89-1, Permanent. Break file at end of FY Retreto  [This action proposes a retention
Bureau and Division level, with supporting documents, if any, documenting- 203-01A FRC when volume reaches at least 1 cu ft. that does not require blocking
imporiant aspects of development These directives announce major changes Transferto the National Archives in 5-year records into sets
n the Bureau'’s policies and procedures Extensive procedures are usually UsGS blocks when 20 years old
detailed in longthy operating manuals All Departmental Manual issuances,
developed by the USGS, which document the organzational structure of the

USGS _




— Permanent
Control and Oversight
Files

Permanent Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years afler cut-off

(0003 — Permanent

Permanent. Cut off at the end of the fiscal year

USGS Budget Office Officlal Record Set of Budget Justification and
Performance Information Books (Green Books). Agency budget
ress

Executive Management Program Correspondence Flles - Program

N1-057-08-02 -

Permanent Cutoff at the publicaton of the

Permanent. Cut off at fiscal yearand Maintem
tn offica of record for a raximum of § years

Permanent Cut off at fiscal yearend Maintam
n office of record for 8 maamum of § years
after cut eff; and then retire to records center
Subsequent legal transfer to NARA will be as
jomntly agresd to between US DO1and NARA.

Permanent Cut off at fiscal yearend Mantain
in office of record for a maximum of § years
after cut off, and then retire to records center
Subsaquent legal transfer to NARA will be as
jointly agreed to between US DOl and NARA

Permanent. Cut off at fiscal year end Mantain
in office of record for a maxamum of $ years
after cut off, and then retre to records conter
Subsequent legal transfer to NARA will be a3
| jomtly agreed to between US DOl and NARA

Permanertt. Cut off at fiscal year end Maintain
|in office of necond for @ raximunm of & years
after cut off, and then retwe to records center.
Subsequent legal transfer to NARA will be as
jontly agreed to between US DOl and NARA

Permanent. Cut off at fiscal yeer end Maintain
n office of record for a maximum of 5 years
after cut off, and then retire to records center
Subsequent legal transfer to NARA wilt be as
sointly agreed to between US DO} and NARA.

Penmanent. Cut off at fiscal year end Maintan
wn office of recard for a maximum of 5 years
after cut off, and then retire to records center
Subsequent legal transfer to NARA will bo as
Jointly agreed to betwean US DOI and NARA

Permanent Cut off at fiscal year end Maintain
in office of record for a maxamum of 5 years
after cut off, and then retire to records center.
Subsaquent legal transfer to NARA will be as
Jointly agreed to between US DOl and NARA

Permanent. Cut off at fiscal year end Mamtain
in office of record for a maxmum of 5 years
after cut off, and then retire to records certer
Subsequent legal transfer to NARA will be es
jointly agreed to between US DCl and NARA

Permanent. Cut off at fiscal yearend Maintan
n effice of record for a mexamum of 5 years
after cut off, and then retre i recards cemter
Bubsenuent lagal transfer to NARA will be as
jomnily agreed to between LS DOt and NARA.

(Contro} and Oversipht then superseded or obsolele Transfer records |comespondenca files that are created, receved and whene action is taken, or 1200 P5 a
Files to NARA 15 years after cut-off have the pnmary respong:bilty for documentation of the actvites which relate BIA

directly to the Executive Management program function
0003 — Penmanent |Permanent. Cut off at the end of ihe fiscal year |Executive Management Program Pollcy/Directives - Master Set with
Control and Oversight  Jwhen supersedad or obsolete Transfer records |Case History Flies Records include Master Set with Case History created 1200 P5 b
Files 10 NARA 15 years after cut-off and related to the intemal program palicy, guidance and regulations of daily BIA

operations for the Executve Management program
0003 — Permanent Permanent Cut off at the end of the fiscal year |Executive Management Program Reglonal Director Reports to Central [N1-075.05-1-
Control and Cversight  |when superseded or obsolete Transfer records [Office Files - Records include annual parrative reports prepared by Reglonal 1204 P5
Files to NARA 15 years after cut-oft Directors to Central Office, with related data on regional actvibes and BIA

programs
0003 — Permanent Permanent. Cut off at the end of the fiscal year |Executive Management Program Reorganization Planning Flles - AN1-D?5—05—1 -
Control and Oversight | when superseded or obsolete Transfer records |Records include documsnts relatng to change in organezeton structure or 1218 P5
Files o NARA 15 years gfter cut-off functon that affect the managemen and eperaton of the Bureau of Indien BIA

Affars a8 well as siafling studes, minutes of meetings, study raports,

organizational charts end copies of policy iImplementing changes
0003 — Pennanent Permanent Cut off at the end of the fiscal year |Executive Management Program Long-Range Development Plan Files N1-075-05-1 -~
Controt and O ght  |when sup ded or obsclete Transfer necards {Records include lang-range devalcpment plans for 10 and 20 years such as 1214 PS5
Fllas to NARA 15 years after cut-off. Tribal Plans, Fund Distnbubion Plans and other types of comprehensive BIA

development plans prepared by the Bureau or the tnhe or jointy and having

importance to Buregau misson accomplshments
0003 — Permanent Fermanent Cut off at (he end of the fiscal year | Executive Management ProgramStrategic Plan Files - Records nclude INT075-05-1 -
Control and Oversight | when superseded or obsolete Tranefer records |documents accumutated to develop short and long range plans for Bureau 1217P5
Flles to NARA 15 years after cut-oft programs BIA
0003 — Permanent Pemmanent. Cut off at the end of the fiscal year [Indlan Gaming Program Policy/Directives - Records mclude Master Set {N1-076-05-1 -
Caontrol and Cversight  Jwhen superseded or obsolete Transfer records jwith Case History Files created and related to the intemnal program policy, 1300P5b
Filas to NARA 15 years after cut-off guidance and regulations of daily operations fer the Indian Garmng program BIA
0003 — Permanent Pammanent. Cut off at the end of the fiscal year |Legal Frogram Policy/Directives - Records include Master Setwith Case N1-075-05-1 -
Control and Qversight  |when superseded or obsclete Transfor mocords |History Files created and releted to the mtemal program paticy, guldance and 1400 P5 b
Files to NARA 15 years after cut-off regulations of daily operatons for tha Legal program BIA
0003 — Permanant Pemnanent. Cut off at the end of tha fiscal year |Indlan Self-Determination Program Policy/Directives - Records include IN1-075-05-1 -
Control and Oversight  |when superseded or obsolete. Transfer records |Master Set with Case History Files created and ralated to the intemal program 1500 P5 b
Files to NARA 15 years after cut-off. polhcy, guidance and regulations of deily operatons for the Indian Self- BA

Determination program
0003 - Permanent Permanent. Cut off at the end of the fiscal year |Acknowledgement Program Policy/Directives - Recomds include Master N1-075-06-1 -
Control and Oversight  Jwhen superseded or obsolate Transfer records |Set with Case History Files created and related to the intermnal program policy, 13200 P65 b
Files to NARA 15 years after cut-off guidance and regulations of daily operations for the Acknowledgement BIA

program
0003 — Permanent Permanent Cut off at the end of the fiscal year |Employment Assistance Program Policy/Directives - Records include N1-075-05-1 -
Control and Oversight  |when superseded or obsolete Transferracords |Master Set with Case History Files created and related to the intemal program 3300 PS5 b
Files to NARA 15 years after cut-off policy, guidance end regulations of daily operations for the Emplcyment BIA

Assistance program

Pemanent. Cut off at fiscal year end Mamtan
i office of record for a maximum of § years
after cut off; and then retre t0 recards canter
Subsequent legal iransfer to NARA will ba as
jointly agreed to betwesn US DOf and NARA




Control and Oversight
Files

'when superseded or obsolete Transfer records
to NARA 15 years after cut-off

0003 — Permanent FPermanent Cut off at the end of the fiscal year |Housing Program Policy/Directives - Records include Master Set with Case

History Files created and related to the intemal program policy, guidance and
regulations of daily operations for the Housing program

IN1-075-05-1 -
3400 PS5 b

Permanent. Cut off at fiscal year end Maintain
n office of record for a meaxamum of 5 years
after cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DOI and NARA.

Permanent Cut off at fiscal year end Maintain
m office of record for a maximum of 5 years
&fter cut off, and then retire to records center
Subsequent legal transfer to NARA will be as
Jointly agreed to between US DOl and NARA

BIA
0003 ~ Permanent Permanent. Cut off at the end of the fiscal year [Soclal Services Program Policy/Directives ~ Records include Master Set hN1-075-05-1 -
Control and Oversight  |when superseded or obsolete Transfer records jwith Case History Files created and related to the intemnal program policy, 3600 P5b
Files to NARA 15 years after cut-off guidance and regulations of daily operetions for the Social Services program BIA
0003 — Permanent Permanent. Cut off at the end of the fiscal year |Tribal Government Program Policy/Directives - Records include Master N1.075-05-01 -
Control and Oversight  Jwhen superseded or obsolete Transfer records ]Set with Case History Files created and related o the mtemal program policy, 3700 PS b
Files to NARA 15 years after cut-oft guidance and regulations of daily operetions for the Tnbal Govemnment BIA

program

0003 — Permanent [Permanent. Cut off at the end of the fiscal year |Credit Program Policy/Directives - Records include Master Set with Case
Control and Oversight  |when superseded or obsolete Transfer records [History Files created and related to the internal program policy, guidance and 4200 P5 b
Files to NARA 15 years after cut-off regulations of daily operations for the Credit program BIA

Pemmanent. Cut off at fiscal year end Mamntain
in office of record for a maximum of 5 years
after cut off, and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DOl and NARA

Permanent. Cut off at fiscal yearend Maintain
In office of record for a maximum of 5 years
afler cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DO! and NARA

0003 — Permanent
Control and Oversight
Files

Pemanent. Cut off at the end of the fiscal year
when superseded or cbsolete Transfer records
to NARA 15 years after cut-off

Law Enforcement Program Policy/Directives - Records include Master Set
with Case History Files created and related to the intemal program policy,
guidance and regulations of daily operations for the Law Enforcement
program.

0003 — Permanent
Control and Oversight
Files

Permanent Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Education - Continuing Education Program Policy/Directives - Records
nclude Master Set Files with Case History created and releted fo the intemal
program policy, guidance and regulatons of daily operetions for the program

BIA

0003 ~ Permanent
Contro! and Oversight
Files

Permanent Cut off at the end of the fiscal year
when superseded or obsolete, Transfer records
to NARA 15 years after cut-off

Education - School Facllities Program Policy/Directives - Records include
Master Set with Case History Files created and related to the intemal program
policy, guidance and regulations of daily operations for the program.

BIA

Permanent. Cut off at fiscal yearend Maintain
n office of record for a maxsmum of 5 years
after cut off, and then retire to records center
Subsequent legal transfer to NARA will be as
sointly agreed to between US DOI and NARA

Permanent. Cut off at fiscal yearend Maintain
m office of record for a maximum of 5 years
after cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DOl and NARA

Permanent. Cut off at fiscal year end Mamntain
1n office of record for @ maximum of 5 years
after cut off, and then retire to records center
ISubsequentbgaltmnsferto NARA will be as
;omtly agreed to between US DOl and NARA

0003 — Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Education - School Operations Program Policy/Directives - Records
include Master Set with Case History Files created and related to the intemnal
program policy, guidance and regulations of daily operetions for the program

BIA

0003 — Permanent
Control and Oversight
Files

Permanent Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Education - Supplemental Program Policy/Directives - Records include
Master Set with Case Hustory Files created and related to the intemal program
policy, gudance and regulations of daily operations for the progrem

BIA

Pemmanent. Cut off at fiscal year end Maintain
n office of record for a maxamurm of 5 years
after cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DO! and NARA.

Permanent. Cut off at fiscal year end. Mantain
i office of record for a maxamum of 5 years
after cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DOl and NARA.

0003 — Permanent
Control and Oversight
Files

Pemanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Environmental Quality Services Program Policy/Directives - Records
include Master Set with Case History Files created and related to the intenal
program policy, guidance and regulations of daily operetions for the
Environmental Quality Services program

BIA

|N1075067 -
4300P5 b

Permanent. Cut off at fiscal year end Maintain
in office of record for a maximum of § years
after cut off, and then retire fo records center
'Subsequent legal transfer to NARA will be as
jointly agreed to between US DO! and NARA

0003 — Permanent
Control and Oversight
Filas

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Trensfer records
to NARA 15 years after cut-off

Forestry and Flre Program Policy/Directives - Records include Master Set
with Case History Files created and related to the intemal program policy,
guidance and regulations of daily operations for the Forestry and Fire
program

BIA

L N1-075-06-7 -

4400 PS b

Pemmanent. Cut off at fiscal year end Maintain
m office of record for a maximum of 5 years
after cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DOI and NARA




0003 — Permanent
Control and Cversight
Files

Permanent. Cut off at the and of the fiscal year
to NARA 15 yeare after cut-off

Natural Resources Program Pollcy/Directives - Reconds include Master
when superseded or cbsolete Transfar records |Set with Case History Files created and reizted to the intemal program policy,

[guidance and regulatons of daily operatons for the Natural Resources
program

o |

0003 — Permanent
Control and Oversight
Files

Permanent Cut off at the end of the fiscal year
when superseded or obsclele Transfer records
to NARA 15 years after cut-off

Real Estate Services and Land, Title and Records Office Program
Pollcy/Directives - Records include Mester Set with Case History Files
created and related 1o the internal program policy, guidance and reguletions

Permanent. Cut off at fiscal year end Maimain
n office of record for a maxamum of & years
efter cut off, end then retire to records center
Subsequent legal transfer to NARA will be as
Jointly agreed to between US DO! and NARA.

Permanent. Cut off at fiscal yearend Maintain
in office of record for a rmaxamum of 5 years
after cut off, and then retrre to records cester
Subsequent legal fransfer to NARA will be as
jointly agreed to betwean US DOI and NARA

Permanent Cut off at fiscal yearend Maintam
m office of record for a maxmmum of 5 years
after cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
Jomtly agreed to between US DOl end NARA

Permanent. Gut off at fiscal year end Maintain
In office of recond for 8 maximum of 5 years
aftar cut off, end then retre to records center
Subsequent legal ransfer to NARA will be as
Jjomtly agreed to between US DOl and NARA

Permanent. Cut off at fiscal year end Maintain
1n cffice of record for @ Massmum of 5 ysars
efter cut off. and then ratire to reconds certer
Subsequent legal transfer to NARA wifl be as
jointly agreed to betwean US DOI and NARA

Permanent Cut off at fiscal yearend Maintam
m office of record far 2 yoars efier cut off; and
then retre to records center Subsequent legal
transfer to NARA will b as jointly egroed to
between US DOI and NARA

Permanent. Cut off at fiscal year end Maintam
in offica of record for a maximum of 5 years
&fter cut off, and then retre to records center
Subsequent legal transfer to NARA will be a8
jowntly agreed to between LSS DOI and NARA.

surveys, and projects, "first of kind” or estabkshes pracedents, subject to
wridespread media atlention or Congressional scrutiny.

of dauly operations for the program BIA
0003 — Permanent Permanent. Cut off &t the end of the fiscal year |Road F Policy/Directives - Records include Master Set with Case
Control and Oversight  |when superseded or obsoleta Transfer records |History Fliss created and related to the mteme! program policy, guidence and
Flles o NARA 15 years afier cut-of? regulations of daily operations for the program BIA
0003 — Permanent Permanent Cut off at the end of the fisce! year |irrigation and Power Program Pollcy/Directives - Records melude Master
Control and Oversight  |when superseded or obsolele Transfer records |Set with Case History Files created and releted to the imternal program policy,
Filss to NARA 15 years after cut-off guidance and regulations of daily operatons for the program BIA
0002 — Penmanent Permanent Cut off atthe end of thefiscal year |Indian Fiduciary Financial Trust Program PolicyiDirectives - Records
Confrol and Oversight  |when superseded or obsoleta Transfer records {include Master Set with Casa History Files created and releted to the intemal
Files to NARA 15 years after cut-off program policy, guidance end regulations of dally operations for the program OST
0003 — Permanent Permanent. Cul off at the end of tha fiscal year | Trust Adminlstration - Program Policy/Directives Master Set with Case
Cantrol and Oversight  [when superseded or obsolete Transfer records {History Files - Records mclude files created and related to the intemal
Files to NARA 15 yeers gfter cut-oft program policy, gurdance, and regulations of daily operations for the Offica of
the Special Trustee for Amencan Indiana Records conssst of the preperation,
review, cleerance, publications, and final distnbution of a directive m a osT
manual, bulietin, or handbook fonmat outining internal policy, procedure,
organzaton, instruchon, end delegration of authonty Also included ane
printouts of electronic mail, documents created through word processng and
L_ spreadsheet scfiware applications, Supporting documentaton, and related
co,
0003 — Permanent Permanent. Cul off at the end of the fiscal year |Appralsal Services Program Policy/Directives - Program
Cantrol amd Oversight  lwhen superseded or obsolete Transfer records | Policy/Directives Master Set with Case History Flies - Officlal Flles.
Files to NARA 15 years afier cut-off Records Include files related to the intemal program policy,
guidance and regulations of daily operetions for the Office of the Special
Trustee for the Amencan Indians Appraisal Services Records consist of the
- preparation, review, documentation of design related to pokcy development,
regulation cese history, public comment, proposed and fina! regulation, osT
clearance, publication and final distnbution of a directive In a manual, bultetm
or handbock format outinng witemal policy, procedure, organzation,
instruction and delegation of authomty Also included are slectronic mail,
documents created through word processing and spreadshoet scftware
applications, and supporbing documentation
0003 — Permanent Permanent Cut off at the end of the fiscal year |Cultural and Natural Resource Management Program and Planning
Control and Oversight  |when superseded or obsolete Transfer records |Records - Records pertaining to planning and policy development relating to
Files o NARA 15 years after cut-off 'overall managernent, use, protecton, and preservaton of culturel and natura!
rescurces Permanent records cntena essental for understanding
substantive policy develcpment, long-term planmng, andior rasutts of stud.es, NPS

Permanent. Transfer permanent special media
and electrenic records along with enty finding
auds or descnptive Information (mcluding
linkage to the onginal file) and refeted
documentation by calendar year to the Natona
[Anchives when 3 years oid Digiial records will
ba transfemred according to standards
applicable at the ume. Transfer all other
parmanent records to NARA 15 years after
lclosure

The records descnpticn has been
adjusted to identdy only the

rds thet are to
this item n the DRS Refer to the
1| Mission bucket for other records
Special media tems are
Joresswalked to DAA-DO48-2013-
0008-0011 through 0015




permanent records to NARA 15 years after
Lclnsuna

0003 — Permanent Permanent. Cut off at the end of the fiscal year |Protection & Safety Policy & Planning Records - Records related to N1-79-08-2, Pemmanent. Transfer permanent special media | The records descriphon has been
Control and Oversight  (when superseded or obsolete Tranafer records isubstantve policy development and long-term planning related to law ttem 2A1 and electronic records along with any finding  |adjusted to ldentfy anly the
Files to NARA 15 yoar efter cut-off enforcement, emergency preparedness and response, and protectve aids or descnptve informaton (iIncludng records that are crosswalked to
services Permanent records cntena creation of new protecton or sefety linkage to the onginal flle) and related thus tem in the DRS Refer to the
procedures that constriiute 8 new way of providing serices, new policies that NPS |[documentation by calendar year to the National] Mission bucket for other records
|change the nature of the aciny; "irst of kind" events that establish Archives when 3 years okl Dygrtal records will [Special media tems are
precedents, subject to widespread media attertion or Congressional scrutny be transfermred according to standards {crosswalked to DAA-0048-2013-
applcable at the tme. Transfer afl other 0008-0011 through 0015
permanent recands 1o NARA 15 years after
lt:lmiura
[0003 — Permanent Parmanent Cut off at the end of the fiscal year |Park Facliities and Malntenance /Significant Design and Construction N1-78-08-3, Permanent. Transfer permanent special media [ The records descnption has been
Control and Oversight  |when superseded or obsclete. Transfer records | Projects - Records that document plannmg and policy development relatmg item 4A and electronic records along with eny finding | adjusted to wentdly only the
Files to NARA 15 years afler cut-off to constructon, repair, restoration, rehabitaton, and mainfenance of park aids or descriptive information (including records that are crosswalked to
faclities Fermanent records cntena "irst of kind™ or establishes precedents, Iinkage to the onginal file) and related this tern in the DRS Refer to the
subject ot widespread medsa attention or Congressional scrutiny NPS dacumentation by calendar year to the Nabenal] Mission bueket for other records
Archives when 3 years old Digrtal records wil |Special media dems are
be transferred according to standards crosswalked to DAA-0D48-2013-
applicable at the tme Transfer all other 0008-0011 through 0015
permanent records to NARA 15 years after
Jciosure
— Parmanent Pemaneni. Cut off at the end of the fiscal year |Commercial Visttor Services - Recoris that document policy, procedures, |N1-79-08-4, Permanent. Transfer permanent special media | Special medsm flems are
Control and Oversight  (when superseded or obsolete Transfer records |and other related actntres that meet the following Permanent records amena llem SA2 -and electronic necords along with any finding  |erosswalked to DAA-0048-2013-
Files to NARA 15 years sfter cut-off strategic plannmg for commeraal visdor services, Washington Office (WASO) [aids or descnphive informetron (including 0008-0011 threugh 0015
policies jLnkage to tha onginal file) and related
NPS documentation by catendar year to the Natienal
Archuves when 3 years old Digdal recards wall
be transfemed according to standards
applicable at the trme Transfer all other
permanent reconds to NARA 15 years after
closura
— Permaneant Permanent. Cut off at tha end of the fiscal year |Interpretation and Education Program and Planning Records - Records N1-78-08-5, Permanent. Transfer permanent special media | Special media tems are
Control and Oversight  [when superseded or obsolete Transfer records |that document planning and development of Interpretation and Educaton |ltern BA1 and eleciroruc reconds along with any finding | crosswalked to DAA-0D48-2013-
Filas to NARA 15 years after cut-off policies, and related documanis Permanent Records cntenz. pelicy and aids or descniptve informaton (including 0008-0011 through 0015
procedure for nterpretaton and education, essental for understanding unkage to the original fie) and related
substantive policy development, long-term planning, andfor results of studies, NFS documentation by calendar year to the Natonal
surveys, projects, "irst of kind™ or estabiishes precedent, subject of Archives when 3 years old Digttal records will
widespread media atiention or Congressional scrutny be transferred according to standerds
|applicable at the tme. Transfer all other
{pemanent records to NARA 15 years after
closure
0003 = Permanent Permanent. Cut off at the end of the fiscal year |Partnerships Program, Policy, and Planning Records ~ Records that N1-79-08-6, Permanent. Transfer permanent special media | Special media tems are
Control and Oversight  (when superseded or obsolets Transfer records |document planning and development of po'icies, programs, and actvibes Jitem 7A1 and electronic records elong with any finding | crosswalked to DAA-0D48-2013-
Files to NARA 15 years after cut-off Pemmanent records crtena policy and procedure for establishing and aids or descnptve informaton (ncludmg 0008-0011 through 0015 Other
maintaining parinerships, "first In kand” or establishes precedents, subject of {linkage to tha onginal flle) and related {partnership records (TA2 and 7B)
widespread media ettertion or Congressional scrutiny NPS documentation by calendar year to the National|are crosswa'ked by subject
Archives when 3 years old Digtal records will {matteniine of business mio the
be trar d ding to standard: Mission bucket, in accondance
applicable at the tme Transfer all other with the new DRS
permanent records to NARA 15 years after
S {ClOEUre
0003 — Permanent Permanent. Cut off at the end of the fiscal year JNaﬂonaI Assistance Policy and Procedure Records - Records that help N1-79-08-7, Permmanent. Transfer permanent special media JSpecial media tems are
Control and Oversight  |when superseded or obsolete Transfer records |manage and establish policy end procedures Permanent records entena {item BA1 and electronic recorde along with any finding | crosswalked to DAA-0046-2013-
Flles to NARA 15 years after cut-off policy and procedure for establistung and meintzinng Natonal Assistance aids or descnptive Information {including 0008-0011 through 0015
Programs, "firel of lund™ or establishes precedents, subject to widespread |inkage to the onglinal file} and related
med:a attention or Congrossiona] serutery NPS documentahon by calendar year to the Natonal]
[Archives when 3 years old Digial records will
be transferred accomding to standards
applicabla at thatme Transfer all other
permanent records o NARA 15 years after
jciogurg
G003 — Permanent Permanent. Cut off at the end of the fiscal year |Information and Public Image Direction and Policy - Records thet help |N1-79-DB-8. Pemmanent Transfer permaneni special media [Special media tems are
Control and Oversight  jwhen superseded or obsolete Transfer records |manage and set direction for systems development and pubfic image Itern 9A1 und electronic records along with any finding | crosswalked to DAA-0048-2013-
Files to NARA 15 years efter cut-off Permanent records entena policy and procediure for directmg Information and aids or descriptive information (meluding 0008-0011 through 0011. Other
Public Image Management, "first of kmd™ or establishes precedents, the linkage to the ongmal file} and related records m the existing schedule
bject of wid d med.a ath or Cong ] scrutiny NPS documentation by calendar year to the Nabonal| are crosswalked by subject
Archives when 3 years okl Digral records will | matter/ine of business o the
be transferred according o standards Mission or Administratve buckets,
apphicable at the tme Transfer all other In accordance with the new DRS




Files

to NARA 15 years afier aut-off

ncluded m the master set of dinectives

—Pemmanent

Permanent. Cut off atthe end of the fiscal year

| Administrative Management Reports - Reports pertaining (o administrative

Transfer to the National Archives 3 years after
cutoff

0003 — Permanent Permanent. Cut off at the end of the fiscal year |National Park Service Directlon and Policy Records - Records that N1-79-08-8, !’ﬁermanent Transfer permanent special media Special media tems are
Control and Oversight  {when superseded or obsolete Transfarreconds |document the direction of NPS including the creation of policy and flem 10A and electronic records along with eny finding  ferosswalked to DAA-D048-2013-
e (o NARA 18 yoarm shor ot o NP o v eonc, o el v, docmontatan of st aps irimge i o ongrat ) andieied |00z for oy e
on , regional, or , n of socnl issues inkage ongl el r temporary reco:
affecting NPS services, creating the annus! agency budget, strategic NPS documentaton by calendar year to the National| pertaining to this subject metter
planning, annual reperting, NPS achievements that coninbute to fustory of the Archives when 3 years old Digral recards will
agency, "ﬁméuf kind” meTmbhshu precedents, subject to widespread metia be mr[:maahnrﬂr_}g to slan:na:'i;"sie
attention or Congressional scrutmy applcable e hme Transfer r
penmanent records to NARA, 15 years after
tlosure
— Permanent Permanent. Cut off at the end of the fiscal year {Information Resource Management Policy - Matenal which serves to N1-116-04-1 - |Permanent Cutoff at end of year that policy
Control and Oversight  [when superseded or obsolete Transfer records |establish policy or precedents pertinent to future and continuing actons for BOR IRM-1 00 was cancelled, superseded, or revoked
Files to NARA 15 years after cut-off mformetion resources Transfer to the Natonal Archves 3 years after
cutoff
—Penmnem Permansnt Gut off al the end of the fiscal year |Public Information Policy - Case file for oficial policy (ncluding final ruies N1-11584-1- |Fermanent. Cutofl at end of year that policy
Control and Oversipht  |when superseded ar obsolete Transfer records |and sclictor opimons), guidelnes, and procedures that ame not meluded in the BOR PIO-1 00 was cancelled, superseded, or revoked
Files to NARA 15 years after cut-off master set of directves Transfer to the Natonal Archuves 3 years after
culoff
0003 - Permansnt Permanent Cut off at the end of tha fiscal year |Records and Information Management Policy - Case file for oficial policy N1-115-94-1- |Permanent. Cutoff at end of year that palicy
Control and Oversight  jwhen supersedad or obsolete Transfer records |(including final rules and sciicitor opmions), guidelines, and procedures that BOR RIM-100 'was cencelled, superseded, or rovoked
Files to NARA 15 years after cut-off are not meliuded in the master set of drectves Transfer to the National Archives 3 years after
cutoff
0003 — Permanent Permanent. Cut off at the end of fhe fiscal year [Reclamation Releeses - Master sets of each intemal rssuance published by N1-115-84-1 - |Permanent. Cutoff mactive file at the end of
Control and Oversight  when suparseded or obsolete Transfer records [Reclamation to prowide policy and procedural instructions, such as RIM-5 10 each year Transfer to FRC 10 yoars after
Files to NARA 15 years afer cut-off Matenal regarding clearancalconcurrencs, Manual release transmitial sheets cutoff PRC transfer to Archuves 30 years after
and supplements, Reclamation Instructons, Reclamahon Instruction cutoft
Supplements! Amendments, Regional effice supplements to the Reclamation, BOR
Instructions Appendices, ACER Memorandums, Memerandums and bulleting;
Reclamaton Instructon suppiemsnts to other egency releases
0003 - Permanent Permanent. Cut off at the end of the fiscal year {Acquisition Managemant Policy - Case fila for official pelicy (including final N1-115-94-2 - |Pemanent. Cutoff at end of year that policy
Control and Oversight  |when sup ded or cbsoleta Transfer records |nules and solicicr opimions), guidelmes, and procedures that are not included BOR ACM-1.00 was cencelled, superseded, or revoked
Files to NARA 15 years after cut-off in the master sef of directves Transfer to the Nalional Archives 3 years after
cutoff
0003 ~ Permanent Permanent. Cut off at the end of the fiscal year | Financlal Management and Program Coordination Policy - Case file for N1-11594-2- |Permanent. Cutoff at end of year that policy
Control and Oversight  jwhen superseded or obsolete Transfer records |official policy (inciuding finat rules and solictor opinions), guidelines, and BOR FIN-1 00 'was cencelled, superseded, or revoked
Files to NARA 15 years after cut-off procedures that are net included In the master set of directves  Transfer to the Nationa! Arcruves 3 years after
cutoff
(0003 — Penmanent Pemanent. Cul off at the end of the fiscal year |Property Management Policy - Cass fils for official policy (including final N1-115-04-2- |Permanent Gutoff at end of year thal policy
Controf and Oversight  [when superseded or ebsolete Trensfer records |rules and solicitor opinions), guidelines, and procexdures that are not included BOR PRM-100 was cancalied, superseded, or revoked
Fites to NARA 15 years after cut-off, in the master set of directves  Transfer to the National Archives 3 years after
cutoff
0003 — Permanent Permanent. Cut off at the end of the fiscal year |Administrative Management Pollcy - Case file for official policy (mcluding N1-115-943- |Permanent. Culcfl at end of year that policy
Control and Oversight  when superseded or obsolete Transfer records |final rules end solictor opinions), guldelines, and procedures that are not BOR ADM-1 00 'was cancelied, suparseded, or revoked

Permanent. Cutoff at the end of each year

Flles

t0 NARA 15 years after cut-off

of directives

Control and Oversight  'when suparseded or obsolete Transfer records |management. LADM-2 00 Transfer to Archives 10 years gfter cutoff
Files o NARA 15 years after cut-off BOR
Includes, but is not imited to Water and land rasource accomplishments,
Strategic Plan, Annual Repart of the Secrelary of the intanor; Annual Report
of the Commissigner
0003 — Permanent Permanent. Cut off at the end of the fiscal year [Organization - General files inciuding comespondence, memorandums, e- N1-11584-3  |Hardcopy records (other than nonrecurnng
Control and Oversight  |when superseded or obsolete Transfer records |mail and other documentaton relating to organzation/ reorganzation of ADM-24 00 senes) - Transfer to the Federal Records
Files 0 NARA 15 years after cutoff Retlamabon including establshment and disconhinuance of offices, selecticn Center 3 years from cutoff or a3 volume
of locations, changes In location, and organzatonal charts or similar wamants, transfer to the Netional Archives 30
documentaton BOR years from closure Transfer fo the Nahonal
Archwes 3 years from cutof!, as volume
warrants, or other event {dependent on how
the electronic record 13 gensrated or the
system that generates the electrenic record)
0003 - Permanent |Permanent Cut off at the end of the fiscal year | Personnel Management Policy - Case file for official policy (meluding final N1-115-84-3- |Permanent. Cutoff at end of year that policy
Contre! and Cversight  |when superseded or cbsolete Trensfer records |rules and soliciior opmions), gudelmes, and procedures thal are not mchuded BOR PER-1.00 was cancelled, superseded, of revoked
Files to NARA 16 years after cut-off Im the master set of dineciives Transfer to the Natonal Archives 3 years after
0003 — Permanent Permanent. Cul off at the end of the fiscal year |Safety Policy - Case file for official palicy (including final rules and solicrtor N1-11594-3- |[Permanent. Cutoff at and of year that policy
Control and Oversight  |when superseded or obsolele Transfer records |opinions), guidelines, and procadures that are not mcluded in the master set BOR SAF-1 00 'was cancelied, superseded, or revoked

Transfer to the Natona! Archives 2 years aftor

cutoff




review, analysis, and policy development on metters nfsngnrﬂcama © tha
Offica of the Solicior

SOL .

0003 — Perthanent Permanent. Cut off at the end of the fiscal year | Research, Testing, and Technical Miscellany Policy - Case file for official — [N1-116644- |Penmanent Cutoff at end of year that policy
Control and Oversight  {when superseded or obsalete Transfer records |policy (including final rules and solictor opinions), guidelines, end procedures BOR RES-100 'was cancelled, superseded, or revoked
Filas to NARA 15 yoars after cut-off that are not included in the mester set of direchves Transfor to the Netonat Archives 3 years after
cutoff
0003 — Permanent Permanent. Cut off at the end of the fiscal year |Economics, Repayment, Water Sales, and Water Rights Policy - Cass flle N1-116-94-5- |Permanent Cutcffat end of year that policy
|Control and Oversight  |when supersaded or obsolate. Transfer records |[for official policy (including finel rules and solicrior opinions), guidelines, and BOR WTIR-100 was cancelled, supersedad, or reveked
Files to NARA 15 years after cut-off procedures that ara not ncfiuded m the master set of drachves Transfer fo the Netional Archuves 3 ysars after
cutofl :
0003 — Permanant Pemmanent. Cut off at the end of the fiscal year |Land Operations and Reaity Policy - Casa file for official policy {including N1-115-94-6- |Permanent Cutoff at end of year that policy
Control and Oversight  [when euperseded or obsolete Transfer records |fina! rules and solietor opinions), guidelines, and procedures that are not BOR LND-1 00 was cencalled, superseded, or revoked
Flles 10 NARA 15 years efter cut-off included m the master set of direchives Transfer to the National Archives 3 years after
0003 — Permanent Permanent Cut off at the end of the fiscal year |Environmental Compllance and Management Pollcy - Case file for official N1-115-94-7 - |Permanent. Cutoff at end of year that policy
Control and Oversight  |when superseded or obsolete Transfer records |policy (Including final rules and solictor opinions), guidelines, and procedures BOR ENV-100 was cancelled, superseded, or revoked
Files to NARA 15 years after cut-off, that ere not included in tha master set of directives. Transfer to the Natonal Archves 3 years after
cutoff
- Permanent Permanent. Cut off at the end of the fiscal year {Project Development and Power Management Policy - Case fle for official N1-115-04-8- |Permanent. Cuteff files at the end of tha
Contrcl @nd Oversight  |when superseded or obsolete Transfer records |policy (including final nules and solcrior opinons), guidelines, and procedures BOR PRJ-100 calendar year policy was cancelled,
Files to NARA 15 years afier cut-off that are not included in the master set of drectives superseded, or revoked Transferto Archives 3
vears after cutoft
0003 - Pemmanent Permanent Cut off at the end of the fiscal year |Law;, Litigation, and Legisiation Pollcy - Case file for official policy N1-11584-8- |[Permanent Cutoff at end of year that policy
Conirol and Oversight  jwhen superseded or absolete Transfer records | (including final nules and solicitor opmions), guidelnes, and procedures that BOR LAW-1 00 'was cancelled, superseded, or revoked
Fllas to NARA 15 years after cut-off are not ncluded n the masier st of directves Trensfer to the Nationat Archives 3 years after
cutoff
0003 — Permanent Permanent. Cut off at the end of the fiscal year |Management of Public Resources - Significant Policy Planning & |N1-473-12-2-  {Permanent Cut off at end of FY in winch rule
Control and Oversight  |when superseded of obsolete Transfer records | Development Flles - Signdicant reconds are those that document the Htem 2A (1) was finalzed and put mio effect Electrome
Files to NARA 15 yoars after cut-off direction of BSEE ralating to plannung and policy formatian, egency ongn and Recerds Transfer electronc
organizetion, and d 1s and of sonier By their files to NARA et three year mtervals Hardcopy
very nature, they have histancel or other value to wanrant their continusd Records Transfer to NARA 25 ysars after cut
preservation by the faderal govemment Includes bit not mted to Policy off
Creation and Development records, Plenning documents, Reconds descnbing
the directron and govemanca for the achievement of BSEE's Core BSEE
Mission, Strategic Planrung, Performanca Planning, Measurement, Workforce
Pianning, Organzational Development, Evaluations and Management
(Analysis, Directves and Policy record set, External end mtemal drectives
{record set; Executive commitiee decisions, Delegations of autharty; Orders of
Succession
— Permanent Permanent. Cut cff at the end cf the fiscal year |Management of Public Resources - Significant Policy Planning & N1-689-12-2- |Pemmanent Cut off atend of FY in which rule
Control and Oversight  Jwhen superseded or obsolete Transfer records | Development Flles - Significant records ere those thet document the ltem 2A (1) was finalzed and put into effect. Electronic
Files 10 NARA 15 years after cut-aff direcion of BOEM retating to planming and policy formation, agency ongin and Records Transfer electronic
erganzation, and decisions and activities of senior exscutives By ther files to NARA at three year intervals Hardeopy
very nature, they have histoncal or other value to warment ther contnued Records Trensfer to NARA 25 years after cut
preservaton by the federal govemment. Includes but not kmded to Polcy off
Creaton and Development records, Flanning documents, Records desenbing
the dinection and govemence for the achisvement of BOEM's Core BOEM
Mission, Strategic Planming, Performance Planning, Measurement, Workforca
Planning, Orpanzational Development, Evaluations and Managemeant
Analysis, Directives and Palicy record set, External and intemal directives
N recard set, Exacutive commultee decisions, Delegatons of authorty, Onders of
Succession
(0004 - Records of High- |Penmanent, Cut off upon termination of the ’s Subject Files. These fles nclude documents received, generated, B Lm-mur-oz- Permenent. Cut off at end of the official's
Level Officials cfficial’s tme In office Transfer non-electronic | and mamntawned by the Soficior, Deputy Sofictor and the Special Assistants of . [sOL 7506 tonure Transter to NARA 20 years aftor cut-
textual records to NARA 15 years afiar cut-off  |the Immetiate Office and used for review, analysis, and policy development S0L . off. .
. on matters of significancs to the Office of the Solisitor,
0004 - Records of High- W Cut off upon terminaton of the Solicitor's Reading/Chronological Files. These files Include communication N1-048-07-02~ |Permanent. Cut off alend of the official’s
Level Cfficials cfficiars ime (n office Transfer non-slectronic | to and frem the Solieitor, DepulySdmrandmdrspemlmshmsun s0L SOL 7506 tanure. Transfer to NARA 20 yeare aflar cut-
fextual records 1o NARA 15 years after cit-off,  |behaf of the Immedate Offico, - o = {off.
0004 - Reconds of High- {Pemmanent. Cut off upon termnation of the lndianFlducIarmistSollﬂtofsSubjeetFlles.ﬂwﬁleslnduds N1-048-07-03 - |Permanent. Cut off at end of CY in which fla s
Leved Officials official’s tme in office Transfer non-electrorus  |documents received, gensrated, and mantaned by the Solicior, Depity {soL7507e closed, Trensfer to NARA as yet undatermined
textual records to NARA 15 years after cut-oft  |Sokcitor and their Specal Assistants of the immediate Office and used for




Level Officlals

G004 - Records of Figh- | Permanant, Gut o8 Jpen tefminabon of he

official’s e in office. Transfer non-alectronic
textus! reconds 1o NARA 1Eyeatsaﬂ9run-oﬂ.

Program Co!mpcndem ng‘h-lavel Officials. Comespondence

T oS

v

W—Rewldsoﬂ-ﬁgh-
Level Officials

Peﬂnmmtmwupmhmmume
official’s fime i office. Transdor non-electonic
textuat racords fo NARA, 18 years after cut-off,

Gffica of Poiicy ond Planning Andlysts (PPP] - Secretamial Order Filas,
‘These e moonds documenting temporeary arintefim potcias approved by the
Secretary of the Inferkar that exgire aftar & specified penod of tmé or are
converted [nta penmanant policies incorporated Into he Departmental Marusl

mcmwaMofmmm.
6208 "

fmo-gae-m JPermanent, Cut off Wiven official’s tenum 15
11014

overTransbrlnNARASmaﬂauﬂaﬂ

Tmmmmmmm

0004 - Recerds of High-
Level Officlals

Pemanem Cutnllupmtennmbmoﬂhe
[official’s ims m offie, Transfer non-electronic
m;a!raumdsbNARAﬁmm_afuﬂ-m.

Policy Development and Support Flles for High-Level Officlals «
Secretnry's filen. These fiss contain documents received, generated and
malnteined, In te Ofice of the Secrelaty (OS), 1o support tho review, analysls
and developmint of polcy on issies of signiitance 10 the Departywnt at B
ieval at which they ars collecied, Typicafly, they consist of files, organized
afphabetically by issue or topi, containing copies of documants inciuding, but
not fimited to the following, comespondance, reports, lapal anelyses end court

(Generally, these fles refisct the broad scope of isswes on wiich the pnmary
afficial on whase behal! they are codected and maintained was consutted or
engaged during hisher teree with e Departmant. Thay do rot include the:
develapmam of pahcy on single lssires (e g . Pnvacy Act policy) ér groups of
closely-related issuen o g, pommwmmm:mmmmomq
ma&m-adbyassnwmm

documents, briefing papers end talking points, memoranda, mosting agendas,
{handouts, and summanes, emal communicabions, and hand-written notes

N1-048-1001, |Permanet, Cutoff at end of Secretary's
Hein 1.1.4

tanure. Maintain in office of record for 4 years
aftor cut-oft, and tm reling t Records Cerrter,
Trapsfor to e NARA 10 years effor cut-oft.

0004 - Records of High-
Levet Officlals

Fermanent Gut off upen termnation of the
afficlal’s bme i office, Transfer non-elecronc

textual recards 1 NARA 15 years after cut-oft

) .
S

Follny Development ond Support Files for High-Level Officials - Deputy
y, Asslstant & 's Flles, These files conteln documants

LI -

recelved, generaled and maintaned, in the Office.of tha Secretary (OS), to
suppart tha reviow, analysis and development of policy on issues of -
significance 1o ths Department st the level at whicti they zre collected.
Typmaly thay consist of fles, organized aiphabetcally by lssue or fopic,
contalning coples of documents indusding, tut not fomled tn the folowing:
comespondoncs, reports, legal analyzes and court documents, brofing papers;
anxd tallung poinis, memoranda, meating agendas, handouts, and summaries,
emayl communications, and hand-wntten notes Generally, these files reflaci
mmﬁmpadmmMMepmwnﬁddmwhmmm
are coliected and mamtained was consulted or engaged dunng husher tenure
with the Department. They do not include the development of polhicy on single

sssues {a g, Prvacy Act policy) or graups of ciosely-nsiated ksues (e g, .
mmwwmwmmnmﬂmmmwm
charge. -

-

N{-048-10-01,
FM 112

Permanent. Cut off at end of agency Ciidal's
ltenure. Wamtem in office of record for 4 years
after cut-off, and then retire to Reconds Center

[Transferio the NARA 8 years afler cut-off,

Levei Officials

0004 - Records of High- ‘Pelmanent. Cut off upon termination of the

official’s tima In office. Transter non-slecirone
textual necords to NARA 15 yesrs after cut-off,

Policy Development and Support Fites for High-Level Officialy -
Secretary’s Counsgelors’ Files, Thase files contain documents recelved,
generated and maintained, In the Office of the Secretary {OS), to support the
review, analysis and developmant of piicy on issues of signficanca to tha
Department 2t the level at which they-are gollectsd, Typready, fhey consist of
files, onganized alphabefically by issue o topic, contalning copiet of
documents induding, but rot limuted to the foliowing: cofrespondence, reports,
legat analyses and court documents, briefing papers and ta'king points,
memoranda, meeling agendas, handouts, and summarles, emer
communications, and hand-written noles Generally, these files refiect the
brord scope of Issues on which the primary officlal on whose behalf thoy are

| collented and mainiained was consulted or engaged durtg husiher tenune with
the Department. They do not include the developmant of pohcy on single
issuns (e ¢ . Prvacy Act policy) or groups of closely-related fssues (@ 9.

| pobicies Issued by the Chief information Officer) maintained by agency officials
charge.

N1-048-10-09,

Hem 1.1.3

Permanent, Cut off at end of agency ofiicial's
tenure, Mautain in office of recend for 4 yoars
aftar cut-off, and then refi to Reconds Conter
| Transfer {0 the NARA B years sfier cu-off,




0004 - Records of High-
Leve! Cfficlals

Permanent Cu off upen tenminaton of the
officiel’s ime 1n office. Transfer non-electronic.

textual records to NARA 15 yeers afier cut-ofL

Policy Development and Support Flles - Deputy Assistant Secretary
Flles - These files contain documents received, generated snd maintained, in
the Offic of the Secretary {GS), to suppart the review, analysis and
devalopment of policy on fssues of sikmificance to the Depardment af the level
at which they are collected. Typically, they conelst of flles, aigarazed
aiphabetcally by issup or toplc, containing copias of documents including, but
not im©ted to the Tollowing. cormespardence, reports, legal analyses and court
documents, bnefing papers and taliong points, memoranda, meetng agencas,

|handouts, and summanes, emall communicatians, and hand-wntten notes.
{Generally, these files refiect tha broad scope of lssues on winch the pnmary

official on whase behalf they are coflected and mantained was consutted o
engaged dunng hisier tenure with the Department. Thay do not mcuds the
development of pohcy On singie issues (s g, Privacy Act policy) or groups of
closely-related ssues (e g , policies lasued by the Chief Information Officer)

{mantained by agency cfficials charge

- “‘Im-oaa-m-m,
It 1,1.4

Temporary. Cut off st end of the agency

2 years efler aul-off, then retre to Records
Center. Destroy € years after cut-off.

official’s terure, Malntan In office of record for |

This change from Temporary to
Permanent comesponds to DOPs

- |#igh-Levet Official potrcy

0004 - Records of High-
Level Officials

Permanent. Cut off upon terminaton of the
officsal’s tme in office Transfer non-electronc
{exdual) reconds to NARA 15 years after cut-off

Polfcy Development and Support Files, Inspector General's Files. These
fies contaln doouments recewved, genorated and maintalned, in the Office of
the Secretary (OS), to support the review, analysis and development of policy
on lesues of significance to tive Department &t the Isvel at which they are
collected. Typically, they conslst of fies, organtzed aiphabetically by issue or
topic, comaining copies of documents nctuding, HUt not Imhed to the
follewing comespondencs, reports, legal analyses and court documents,
bnefing papers and talking pointz, memorarida, meefing agendas, handouts,
and summaries, emal communicetions, and hand-wntien notes Genarally,
these files reflact the broad scopa of fssues on whith the pnmary offical on
whose behaff they are collected and mawmntamed was consulted or engaged
during hig/her tenure with the Department. They do not mclude the
development of pohcy on singte 1ssues (e g , Privacy Act poliey) or groups of
Mnsely-mlaledlﬂam(eg mlldslsﬂ.ledbyﬂ\ecmeﬂrﬂnmmnﬁmr)
maintained by agency officials charge.

[o;(c]

ttem 5.1

N1-048-10-01,

Parmanent, Cut off at end of agency official’s
tenure Meintoin in office of record 4 years after|
tut-off, then setire to Reconds Center Transter
to NARA 0 yoars after cut-off,

0004 - Records of High-
Level Officrals

Permanent. Cut off upon termnation of the
official’s ime in office Transfer non-electronic
textual records to NARA 15 years after cut-off

Schedules of Dally Activities. Calandars, appmntment bocks, schedules,
logs, dianes, and other records documenting mestings, appomtments,
telephone calls, thps, wisits, and other aciivlies by Federal employees while
serving in an official capacty, created and mantained m hard copy or
efectronic form, EXCLUDING matenals determuned 1o be personal, Records

{contaming substantive information relating to the: official actrvibies of high levet

officials, the substance of which has nof been incorperated m the offical files.
{High tevel USGS officlals include the Director, Associate Director, Director's
Representatves in Central end Westem Regions, Assistant Directors, and
Drvision Chrefs )

UsGs

{K-057-89-1,
102.04C

Permanvent. Cut off at the end of the calendar
year. Offerto NARA 4 years afier cutoff or
mmediately upon leaving posiion

0004 - Racords of High-
Leval Officaals

Permanent Cut off upon terminaton of the
official’s eme n office Transfer non-electronic
textual records to NARA 15 yoars after cut-off

Program Management, Director's Project and Oversight Records-
Correspondence Control Flies - Located m the USGS Senior Level
Executive Offices, these elettronic files provide e comespondence beator,
follow-up comtrol and subject for commesp receved m the
Office of the Direcior.

USGS

102-02

TNA-057-06-01 -

Pemanent. Transfer fo NARA every 3 years
with any related documenttation, finding alds,
and related nformasition i &ccotdancs with 38
CFR 1228 270 or accurding to NARA
standards appiicable at the ime of transfer.

C004 - Records of High-
Level Officials

Permanent Cut off upon temination of the
official’s tme n office. Transfer nor-electronic
textual reconds do NARA 15 years after cut-aft.

Executive Management - Assistant Secretary Correspondence Files «
Records include Incoming and outgoing Assistant Secrefary's
comespondencs, signiicant lettars, rrlsmomnde andfor manuals dlspau:hsd
by other offices but f ded to tha A y for
waﬂasmm:ahonpeﬂalmngtomﬂmmalmamandﬂ:nmmm
Bureau of Indian Affaws programs and other subjects. Also included are
printouts of electronic med, documents created diring word procassing,
spreadshest software eppheatons, and supporing documentation,

BiA

LNWM N

1201

Permanent. Cut off at fiscal year end Mamtain
n office of recard for a maximum of § years
after cut off, and then retire to records center,

Sub nt lagal transter to NARA will be as
hnﬂyagraedmbetuam US DOI and NARA,

0004 - Racords of High-
Level Officlals

Permanent Cut off upon temuination of the
official’s time in office Transfer non-electionic
textual racords to NARA 15 years after cut-off,

‘OSM Officlal Central (Subject) Correspondence Files - Program
[Correspondence Flles. Central commesponderice files for OSM document the
functions and activues for whuch OSM has primary responsibilty They contain
ncoming correspondenca and the official file copy of outgang
comespondence signed by the Orrector, Deputy Directors, Asststant Oirectors,
and eny other OSM staff members who generate official carrespondences,
[Comespandence relating dinectly to pnmary funchons of OSH. Pnmary
subjects meiude but are not limred to, Abandoned Hine Land, Regulatory
Program Development, inspection and Enforcement, State, Federal, and

Indian Programs, Organzeton, Planning, end Managemsnt, end Technical
ISarvices and Research

N1-471-89-1 -
100-01a

Permanent. Cut off file at close of Y. Transfer
o FRC 3 years efter cutafl Offer o NARAIn §

This action proposes a retention
that does not require blocking

year biocks 15 years after cutofl,

ds Info sets This has been
vanfied with the office.




0005 - Execubive
Commussion Records

Permanent. Cut off records at the end of the
to NARA 15 years after cut-off

‘Substantive Committea Records (Non-Grant Review Committees}

Commussion's meetmg cycle Transferrecords  [Records documenting the establishment end formation of commitiees end

ther signficant actions and decisions Refer to apency administrative

{procedures to ascertain f these records are held by the CMO, GFO, or DFO

Crly one copy of each record 18 considened penmanent. Not all records
jdescribed balow are necessaniy created for all commitiees Records may
include * records related to the establishment of the committes  charters
(onginal, renewal, re-establishment, and amended), enacting legisiaton,
explanation of committee need, when required, filing letters to Congress,
lorganzation charts, committes spectfic bylaws, standard opereting
procedures, or guidelines, any other matenals that document the erganzation
2nd funchons of the commiiiee and s components - reconds related to
committee membership memos or simitar documentation of how and/or why
indndual members wers selectedo membership belance plans, membershp
rosters, appointment |etters, and all sub-categones of appomtment letters,
such as renewals, thank you letters, ete , Resignation or temnnaton letters »

records of commtee meetings and heanngs agency head's determination
that & meeting or porion of a meetng may be closed to the public, agendas,
matenals presented 1 or prepared by or for the commutiee, such as bnefing
baoks, backpround matenals, reperts (including drafts), and presentatons;
maehng minutes, public comments; testrony receved dunng heanngs;
transcripts of meetings and haanngs (NOTE ! trenscnpts do not exst,
audioisusl recordings are permanend under item 020) « records relatad to
committee findings and recommandations one copy each of final reports,

DAA-GRS-2015-
00D1-0001

(62010)

NA

0005 - Executive
Commission Records

1o NARA 16 yeers afier cul-off

Permanant Cut off records at the end of the Western Hemlisphere Conventlon Files - File includes cormespondence and
Comnussien's meeting cycle Transfer records | other records conceming the creaton, development, and implemantation of

the Convention on Nature Protection and Wildife Preservation in the Westem
Hemisphere of 1640. Matenal relating to policy creation, development, and
implementaton (erranged numerically by subject-numenc coda)

{whichever is sooner.

Permanent Transfer when records are 15
years old or upcn termination of commutiee,

NC1-22-78-1,
77A1 MNGT-
E4DA1

Permmanent. Separate fite into 2-year sets and
offer the set to NARA when itis 5 yra old

This action proposes a retention
that does not requare blocking
reconds mto sets This has been
venfied with the office

0D05 - Executive
Commission Records

Permanent. Cut off records at the end of the
Commission's meetng cycle Transfor records
to NARA 15 years after cut-off

Federal Regional Advisory Councils - Council Records. Case files for
each of the 10 regional Federal Subsistence Regional Adwisory Councils that
make recommendations on submistence fish and Wildife proposals to the
Federal Subsistence Board Reconds mclude meetng agendas, meeting
transcripts, comespondence, charters, and member appemtment letiers

N1-022-05-01,
29A PERM-531

Permanant. Transfer o NARA when 20 years -
old

0005 - Executive
Commission Records

Permanent. Cut off records at the end of the
Commission’s meeting cycle Transfer records
to NARA, 15 years afier cut-off.

0005 - Executve
Commssion Records

Permanent. Cut off records at the end of the
Comnussion’s mesting cycle Transfer records
to NARA 16 years efter cut-oft

Federal Subsistence Board Meetings - Meeting Reconds The Federal
Subsistence Board admmisters the Federal Subs:stance Management
program by enactng regulations for the practice of taking fish, widhfe or other
wld resources for one's sustonance The Board 18 compnsad of a veting
chawrman appainted by the U 8. Secretary of Infencr, and the regional
directors of USFWS, Bureau of Land Management, Natonal Park Service,
Bureau of Indian Affairs and U S D A Forest Service Federal Subzistenco
Beard meebng documentation, mchidmg meeting agendas, meefmng minutes,

N1-022-05-01,
30A PERM-522

Permanent. Transter to NARA when 20 years
old

Jand franscapts
Office of Planning and Performance Management - Performance

Management Governance Files- Governance Charter Documents.
Records conceming the three main goveming bodies overseeing all
perfanmance management achvites within the Department. Performance
Improvement Council (a Govemment-wide organtzaten compnsed of Agency
Performance Improvement Officers), Performance Improvement Team (a
planned [nteror-only team of senor leaders to discuss and formulata
performance management palcy), and Performance improvement councl (an

Intenor-only body led by PPP and compnsed of Bureau performance

N1-048-09-10 -
6210 1

|Permanent. Cut off at the end of the fiscal year
Maintam on-srte for five yeers oruntl the
mbative s complete, whichever s later.
 Transfer to Washington Natonal Reconds
Center for five years Transfer to NARA 10
years after cut-off

(0005 - Executive
(Commission Records

Permanent Cut off records at the end of the
Comnussion's meeting cycle Transfer reconds
o NARA 15 yoars after cut-off

Firetighter and Law Enforcement Retirement Team (FLERT) Files-
FLERT Advisory Board Decislons. These files contan records documenting
signficant decisions made on organzetional and operatonal 1saues, and
other records considuting the official recard of the FLERT Adwisory Board

N1-048-10-01,
|tem 38

Permanent. Cut off at end of fiscal year
Transfer to the NARA 5 years after cut-oft

G005 - Executive
Commission Records

Permanent. Cut off records at the end of the
|Commussion's meating cycle Transfer records
to NARA 15 years aftar cut-off

Administrative Management Records - Committee and Conference Files.
Records relating to establishment, organzation, membership, and policy
Interagency, adwisory, or imematonal commttees

N1-49-85-2,

o Jreizat

0005 - Executve
‘Commission Records

Permanent Cut off recards at the end of the
Commission's mesting cycle Transfar records
10 NARA 15 years after cut-off

Administrative Management Records - Commiitee and Conference
Flles. b. {1) Records created by commitiees Recond copies of agendas,
minutes, and related reconds documanting accomplishments of official boands

N1-48-85-2,

am 16112600

Permanent - 13 yrs 1o NARACutoff ECFY
Transfer to FRC 3 years after cutoff FRC |that does not require blocking
transfers to NARA in 5-year blocks when most |records into 6ets. This has been

recent records are 13 vears old, venfied with the office
Permanent - 13 yrs to NARACutoff EOFY This achon proposes a retention

| This action propases & retention

Transfer to FRC 3 years after cutoll FRC that dogs not require blocking
transfers (o NARA n S5-vear blocks when most Jrecords into sets This has been
recent records are 13 years old, venfied with the office




Legslmmmn‘efoom nformaton 1s no tonger needed for.” ©

the Manme Mammals Prolection ACt the Alaska Natonal interest Lands  +
Consarvabon Act, and other required reports to Congress. &, Annucl

0005 - Executive Permanent. Cut off records at the end of the Executive Mansgement - Bureau Commiitee Management Flles. N1-07505-1- |Pennanent Cut off atfiscal year end when
‘Commission Records Commission's meetng cycle Transfer records  {Documents created m Central Office, Reglonal and fiefd offices for the 1207 commuttee I8 dscontinued Maintain in office of
to NARA 15 years after cut-off -@stablishment of committeas, including task forcas, cauncils, boards, recond for @ mamum of 5 years after cut off;
[commissions, panels, &nd special projects of Intatives as well as commities BlA and then retre to records center Subsaquent
establishment proposals, approvals, reports, minutes, papers reflachng legal transfer to NARA will be as pintly agreed
changes in commrtiee memberehip, committee charters, and termmating to between US DOl and NARA.
jissuancas
0005 - Executve Permanent. Cut off records at the end of the Commiitee Nianagement. Case files including corespondence, [N1-115-84-3- |Permanent Culoff at the end of each year.
Commussion Records ‘Commission’s mesting Cycle Transfer records | memorandums, e-mail and other documentation relating to commitiee AD-22.10 Transfer fo FRC 10 yaars after cut off Transfer
to NARA, 15 years after cut-off management achvites Including committee charter; nomunating letter; BOR to Archuves 30 years after cutoff
'membershup Lists, Federal Reguwter notte, agendas, meetng murutes, eic,
kpom. Reclamation responses t committes reports (recommeandations).
0005 - E [ Cut off ds at the end of the Planning Commissions, Commitiees, and Commissioner's Meetings. N1-115-94-8- |Pemmanent Cutoff at the end of each
Commussion Records |Commussion’s meeting cycle Transfer records  |Case flles including comespondence, memorandums, e-mail, other PRJ-S 10 calendar year Transfer to Archrves when final
to NARA 15 years afler cut-off 'documentation, and reports from meetings as part of the planning and report 1S 1ssued, when commission or
{program development for major mutt-agency projects m which Reclamation BOR commitiee b , or when
has an active role 18supd by Commussrons, Commitiees, Task forces, warrants
Consuling boards, Commisswonar’s Brefings, Special
Commitiees/Comnussions; Presidential Commutieas/COMMBEIONS,
— WMWM@MM
[Judicial and Legisistive Activities . . K _ : - R * Y ‘
0008 - Document Temporary. (ut off at end of legisiative seaaion. ng!smlvem:uonmes ﬁbdowmemslngislaﬂveacﬁonfrommm . * INC1-022-76-01, | Temporary, Separate fie into 2.year sets and | This ackon propases a retention *
Collecionand . hwmdwuﬂmlmponsehwbmim«wlpn Smﬂummommlmwmordmmbmmehua. For " J#em 58aINFO- {transfer setto a Federa! recands center when it |that does not require blocking -
Legisiative Input Records{information Is no langer needed mculeglslansn . ws |75 - {is2yrs old. Destroy the set whent s 8 yrs old [mcords into sets This has been
L Departmental response, M'nd'levernlaim' . .- N . . -t L. venfied with the office. . _ .
L - Pestroy 8 years after cut-off. _' LS . N N L
. . - . o SN ;
oms Document -, . |Temporary, Omoﬂalenﬂoﬂeg:slmes&um mmmmmmmuwnmmﬁm USFWS and . * {N1-022.05-01. ] Temporary. Diesiroy 5 years afier submission I B S
Collecionand -+ " - linwhich the final tespanse is submitted, orwhen DO activities tn-enforce various acts sich as tha Endangemsd Spedes Adt, - |~ ©.7 ofmports st ... YL Ta T o)

and
Lagistative input Records]information s nio tonger needed for .
P Departmentsi response, whichever Is later, -

mmmmmmmmwmmmb -

. - . -
e +

appmpﬁaﬁonsmmmmeem o .

- H +

PR . - -

- Departmental response, whichever o later. K Fws . . - ,
. - Destroy 8 yoars after cut-off, . Reponis. of2) Backgrownd Materiala. Working, reference, and backgnouna o B L
N ! * {materials usad 1 producing report. bay incuds drafl coples, notes, comments| . - .
0006 - Document. -~ - ~[Temporary. Cut off atend of legislative session: [Copgressional Document Protuction Flles. Thess filas consistof * . -, m-m&w-m, Jsmpm-aty maﬂﬂesmmofeam . -
Colidctionand 5. |mmmmm| response is submitted, Grwhen Departiment of the Interior docuiiants collactad from bureaus and ofices LA mem4.1.1 bt mmmamaﬂum‘ P v, 1A
Legls!atve'Inptt Records|information is no fonger needed for mmmnepammwmmmmpmsammmmm “F os..4 s cﬁqnmdomammumvmtctmeﬂs L, .
3 L Départmental response, Mﬁdlevarhbter . Ccmsshnﬂconmm"ndsmmmumaes ' sooner. | o . .
) Destwayearseﬂercm-cﬂ. i : . . , o

[ooo8 - Dociment Temporaty, Cut off at end of legislative session ' uugaﬁonuocumemﬁwum Files, These files eonsisiofbepammof {N1-048-10-01, Temporwy Cutuﬂﬁmatendofm

Collection and in which the final response is submmrted, or when {the Interior documents collected from bureaus and officos within the ltem 4 1.2  Jdocument producton Dasmu,uamannr

Lagislahvolnpmﬁeeurm information 18 no fonger needed for N Depsﬂnmﬂnﬂhehﬂerh‘hmspomlnsubpoemﬁnmmm~ ' os ’ mmmd .

. . Depmmhlrssponse.wmmmnmt L - L .. _ i LI N 'f,

." . Deshuyayeataﬂsrem-aﬂ. ST, . : BN B y . MR . -

0008 - Document Temporary‘&ndrmemdlaglshﬁvemshn Congressional Document Production Administrative Flles. These files N1-048-10-01, [Temporary. Cut off files ot end of each * B

Collaction end in which the final response is submitted, or when | contain records relating to the coliection ard production of documsnts in ltem 4.2.1 document production. Destroy 8 years after cut

Leglslative input Records | information s no longer needed for response o Congressional document production requests. They inchude, but, 0s off or t end of Administration, whichever is

‘ Departmental responss, mwaver'nslaier + {are not lmited to; guidance memorenda, coordnation plans, adegquacy of sooner, M
Desiroy 8 years aflercut-oft, - - ‘saamwmﬁeaﬂom,mmmanamdbyﬁwdmmmm -

0006 - Cocument Temporafy. Cut off at and of legisialive Session mnmmmnmmmqammmm N1.048.10-01, | Temiporary. Cut off &t fhe end of sach e
Collection and - mwﬁmmmmspombmmtorvmen teconds relating fo the collecion and productionf of paper dotuments iy Mem422 .- |document production. Destroy 6 years afier *

Legisiative input Records[information is no lohger neededfor, |, °  lresponsa fo subpasha from the courts, Thay includs, but are not kmiled oo os s u finat settioment of lawsuit. - <.

. Departmental response, wtﬁdmcr&sm gundance maemoranda, coordination plans, adequacy of search certifications, . , . . “
Destroy 8 years after cut-off, andnpomgenorat-dbymndocumemmdmngmm B : < v ‘

[c008 - Docutment T . Cut off at end of legislative session |Congreeslonal Correspondence Flie. Coples of mcommg and cutgomg INTD48-10-2- ~ [Temporary. cutuﬁnlendofmntymr g

Collection in which the final response Ls submitted, or when congresslonal eormospanidence of a substantive natuné, refiecting polioy lssres| 7208, L Desmsymmaﬂﬂrun-oﬂ'



http:N1-048-10.01

Reports. a{1) Copy of final report as submitted to Cengress, usually
maintamed 1n the onginating National Cffice

(0006 - Document Temporary Cutoff atend of legistatve session [Miscellaneous Collections. These fifes consist of Department of the Interior DAA-DD4B-2012-{ Temporary, Cint off files atthe end of the
Cuallection and inwhich the final response Is submitted, orwhen fdocuments coliected for the purpose of malntainmg a record of tha achvities of 0003-0001 adinunstration m which the official serves, or
Legisiative input Records linformation 15 nio fonger needed for . |parBcular officals, or for unique subject matters of issues not tovered by when subject s deemed resolvedicinsed.
Departrientst response, winchaver Is later. tietns 2501.1 and 25012 Coflecions are created at e request of the 0% . Destroy 8 years after cut-ofl, or when no longer,
Destray 8 years after cut-off. Secratary, the Director of the Executive Secratanal, or the Office of the neaded for reference, witichéevar is soonar.
Solicitor when theré s a reasonable expactetion that there may be a request
far recerds aboin a particular 1ssue, senlor officlal, or poldieal sppemites.
0006 - Document  Temporary. Cut off at end of legusiative session | Confirmation Flles. Thesa files contain records relating to individuals NEW{TEM - UNSCHEDULED
Collection and ih which the final response 15 submitied, or when | nominated by the President to fill positiens withun the Department of the 22064 -
Legislabive Input Records |informaton 1s no longer needed for Intenor requiring confirmition by the Senate. They contem announcements of
- Departments response, whicheveris lafor. indiveduat nominatons, resumes and other records relating 1o the sullebiity of 08 .
Destroy 8 yoars efter cut-off. - + |mdnrduals for the pesifions for which they have been nominated; .
comespendence relating fo Congressional confimation hearings; statements
of nonunees and other witnesses at such heanngs; and copies of corfirmaton
heanng ranscopls
0006 - Dogument Temporaty. Cul off at end of legislative session [ White House Leglslative Reports. Thosa files contaln weekly reports NEW [TEM - UNSCHEDULED
Collecton and in which the final response Is submitted, or when | prepared for the White House Legisiative Affierrs Office by the Offica of 2205
Legisiatve Input Records [information is ne fonger needed for Congressional and Legisiatve Aftairs adwvising on the etatus of Cangressional
Departrnental response, whichevar is tater. tegistation of interest to the Department of the intsnor and sufmanang the
Destroy 8 years after cut-off. Department’s officlal postion on . These reports deal with legisiative actons .
{heanngs, mark-Ups of bills, &t ) tden by the House ol Representatives and os
by the Senate both durmg the course of the past calendar week and
scheduled for future weeks. Theay also contam a narrafive summarizing "
selecled public tavel by and Congressional meetings of the Secretary ef the
Intertor for that same week.
0005 - Dotument Temporary. Cut off at end of legisialive session | Short-term Congressional Affajrs Flles. All supporimg records relalmg to N1-473122~ |Temporary. Cutoff at close of FY or when
Collection ard m which the final response is submitted, or when | congrassional relations that do nol warant vatention. Includes bt Item 2C(2) activity Is compieted. Retain onstie or at the
Legisiative Input Reconds |information s no tonger neaded for nol Emited to, Papers of a temporary nature wiuch cease 10 have any K . FRC Delete/Destioy 7 y1s after cutoff
Departmental response, whithever is later documnantary or evidental value after their contents ans mcorporated or
Destroy 8 years &fter cut-off. adequawy summaﬂzed in other documenis, @ g., prekminary drafts,
ksheets, eic ; Dally, weskly, or monthly Congressional
"romd-ups publlshed onthe agency Intranet for informetional purposes,
inciudng bnef summanes of congressional-nelated curment events,
Cangressional Affairs calendars fistmg the date, ime. event, topic names of BSEE
PSEE participants, names of other parbeipants, and contacts, and used for
‘imemalnﬁcspurposas.suchasmhshcsmdhmﬁngseenaalkmm -
related to , members, , eto, which is complled for . . .
lifformational purposes {for example, a skide show that contains photographs
of comnutiee members belonging to & parucular commttes: and
Congressional comespendence tracking recards
0006 - Document Temporary, Cut off at end of legislative seszion | Short-term Gongressional Affalrs Flles, All supporiing reconds relatng o N1.589-12-2 - [Temparary. Cut.off at close of FY or when
‘Collecton and i which the final respense 18 submitted, or when congressional refstions that do not warrent permanent retention includes but Iteim- 2C{2) actvily is compieted, Refam onstte arat the
Legisiatve Inprt Records| information Is na longer nesded for not imited to: Papers of a temporery natue which czase (o have any FRC Delete/Destroy 7 yre after cisioff
Dapartmental response, whichaver I later documentary or evidentral valus afler ther conterts are ncorporaled or
Deslroy 8 years after eut-off. adequately summanzed m cther documants, e g, prelimmary drafts,
shorthand notes, worksheets, etc, Daily, weekly, or monthly Congressional
“round-ups” pubiished on the agency Intranet for informational purposes,
including bnef summaries ¢f congressional-related curent events, BOEM
Congressional Affars calendars Iistmg the data, tuna, evert, toplc namas of
BOEM parficipants, names af ather particpants and contacls, and used for
mntemns) office purposas, such as siatistics and briefings; General mformalion
related to comimittees. members, sessions, etc, which 1 compiled for
informational purpeses (for example, a slide show thet contains phatogrephs
of committee members helonging to a parficular commutiee), and
(Congressional cormespondence tracking records
0007 - Official Judicial  JPermanent. Cut off at end of legislative session [Reports to Congress Annual reports to Congress summanzing USFWS and N1-022-05-01, |Pemmanent. Transfer to NARA when 20 years
and Legislatve m which guidanca rs superseded or issue IS DOI ectvities ta enforce vanous acts such as the Endangered Species Act, 2%a1 RPTS-800 |old
Representation closed Transfer records to NARA 16 years after |the Manne Mammals Protechon Act, the Alaska Nationa! intarest Lands
cut-off (Conservation Act, and other required reperts to Congress a. Annual FWS




0007 - Official Judicial | Permansnt. Cut off at end of legislative session |Opinfons. These files cantain M Opirvons and other signed legal opmions N1-048-07-02 - |Permanant. Cut off files at close of calendar
and Legislaive n which gQuidance 15 suparseded ar IE6Ue 16 1ssued by the Solcior or the Immediate Office of the Solictar These are SOL 7502 year m which final opmnion ls issued Retre to
Representation closed Transfer records o NARA 15 years afier |determmed to be of parmanent value by senior management, generally sOL Federal Records Center (FRC) within 1 year of
cut-cff. including opinions that serve to make changes in procadures, to ater cut-off. Records may be sent to NARA 5 years
departmental practces, or to estabbsh departmental law or rulemakang, or after retred to FRC
- conceming leqisialive proposais or iniiatives
0007 - Officiel Judicia!  [Permanent Cutoff at end of legislative session |Legislative History Files {Senate). These files contain records that INEWTTEM UNSCHEDULED
and Legislatve in which gurdance is superseded or issue 15 document development of the Department’s postion on legisiative proposals
Representation closed Transfer records to NARA 15 years after inlroduced by Members of the Senata and includes the Departmental os
cut-cff {clearance of iegisiative and These ara slored in
. file folders and organzed mmnnloglcally by congnasa
0007 - Officiel Judicial | Permanent. Cut off at end of Iagisiative session | Legislative History Fltes (House). These files contain records that document [REWITEM UNSCHEDULED
and Legislalive in which guidance s superseded or issue 18 development of the Department's poation on legrsiative proposals introduced
Representation closed Transfer records to NARA 15 years after |by Members of the Houss of Representatives and includes the Departmental oS
cut-off |clearance of legislative and oversight testmony  These records ara stored in
file folders and organized chronologically by Congress
0007 - Official Judiial | Permanent. Cut off at end of legistative session {Leglslative History Flles (Miscellaneous). These filas contan records that NEW I[TEM UNSCHEDULED
and Legislative n which gudance 15 superseded or issue 1s document the Department’s posion on legislative iniiatives not anginating in
Representation closed Trensfer records to NARA 15 years after |the House or Senate They frequently document input to the White House or oS
cut-off are in response to questons or infatves that do not rasult In official
legisiation These records are stored in file folders and arganzed
chronologically by Congrass
0007 - Officzal Judical | Permanent Cut off at end of legistative session |Leglislative Proposals - Department of the Interior. These files contan NEW ITEM UNSCHEDULED
and Legislative n wihich guidance 1s superseded or ssue is legisiatve proposals that DO1 has the responsiblidy for authonng, including the
Representation closed Transfer records to NARA 15 years after |documenting of substantve drafls and put from other agencies/bodies os
cut-off These records are stored in file folders and organzed chranologically by
I— Congross
0007 - Official Judics!  Permanent. Cut off at end of legisiative session [Legisiative Proposals - Other Agencies. These files contain records that NEW ITEM UNSCHEDULED
and Legislaive nwhich gudance s superseded or msue 15 document the Department's poaion and input into legisiatve proposals os
Represantation {closed Transfer recards to NARA 15 years afier | introduced by other federe] agencies These records are stored in file folders
Jout-off and organzed chronologicat Conaress
0007 - Official Judicial  |Permanent. Cut off at end of legislative session |Congresslonal Records - Leglsiative Propasal Case Fltes, Consists of N1-057-02-03, |Permanent Cut-off when legisitation 18
and Legslative in which guidance 1s supsrseded or i1ssue 15 {legislative proposals drafied by the USGS  Includes review comments, UsSGS 602-03 enacted Hoid 10 years or until volume
Reprasentation closed Transfer records to NARA 15 years after |analyses, recommendations, and related documents warrants and retire to FRC  Trensfer to NARA
Icut-aﬂ‘ 30 years after cut.off
0007 - Official Judicial | Permanent. Cut off at end of legislative session |Congreasional Records - Congressional Hearings/Briefings Files, All N1-057-08-02 - |Permanent. Cut-off at the end of the fiscal | This achon propeses a retention
and Legsiative nwhich guidance s superseded or issue 18 matenals from heanngs or USGS bnefings Heanngs include those m which |602-05 year Transfer to NARA m 5-year blocks that does not require bfocking
Representation closed Transfer records to NARA 15 years after |USGS winesses are invited to parhaipate and thosa which the Office of USGS Transfer when most recent record 1s 10 years  |records iro sets This has been
cut-off Communicabons and Outreach chy to cover Briefi clude visits to old, of £ the volume warrants, transfer earer  [verfied with the office
Congressional ¢ffices, commuttees, or DOI inhated by hum the requesing
0007 - Official Judical  [Permanent. Cut off at end of legislative session {Congressional and White House Correspondence Flles - Reccrds include N1-076-05-1, |Permanent Cut off at fiscal year end Maintain
and Legisiatve in which guidance 19 superseded or [ssue 15 corespondenca, reports, and other papers 1ssusd in response to 1202 in office of record for 8 maximum of § years
Representation {closed Transfer records to NARA 15 years after | Congressional, White House and tnbal inquines BIA after cut off: and then retire to reconds center
cut-off Subsequent legal transfer to NARA will be as
jontly agreed to between US DOl and NARA
0007 - Official Judicial  [Permanent Cut off at end of legislative session | Bureau G d Ci di Office Flles - Records nclude copios N1-075-06-1- |Permanent. Cut off at fiscal year end Maintain
and Legisiative in which guidance Is supersedsd or 188U IS of prionty correspondence © U'S Senators, Cangressmen, and Indian 1203 in office of record for a maximum of 5 years
Representation closed Transfer records to NARA 15 years after |laaders BIA after cut off, and then retre to records center
cut-off Subsequent fegal transfer to NARA will be as
jointly agreed to between US DO} and NARA.
0007 - Official Judicia!  |Permanent. Cut off at end of legislative session  |Congresslonal Investigative Case Files - Records include results of N1-075-05-1, |Permeanent Cutoff at fiscal year end Maintain
and Legisiative in whieh gundance s superseded or 18sue 15 nvestigatons and studies of Bureau of Indian Affairs (BIA) achvibes by 1227 in office of record for @ maximum of 5 years
Representation closed Trensfer records ta NARA 15 years after Cnngressmnal commitiees as well as papers ralating to the conduct of the BlA after cul off, and then retire fo records center
cut-off i of Ir g G committee reports, Subsequent lega! transfer to NARA will be as
reeommendatnns. and BIA rnpnas Jointly agreed to between US DOI and NARA
0007 -Official Judic:al  [Permanent. Cut off at end of [egislative session |Legisiative Review Files - Records include onginal documents created in N1-075-05-1, |Permanent. Cut off &t fiscal year end Maintain
and Legislatve 1n which guidance 13 superseded or I1ssue 19 prepanng, reviewng, and commenting on proposed legisiatron, Executve 1230 1n office of record for a maximum of 5 years
Representation |closed Transfer records to NARA 15 years after | Orders, prociamauons, and reporta relatng to Bureau of Indian Affairs BIA after cut off, and lher::':m to mdwsin cemter
cut-off. actvities Subsequent lega) transfer to NARA will be as
jointly agreed to between US DO! and NARA




0007 - Official Judicial  |Permanent. Cut off at end of (egisiatve session |Congressional Investigations - Case filas inciuding comespondence, JN1-116643, |Hardcopy records (other than nonrecumng
and Legislatve n whld'n gundanca 8 superseded or188u8 15 memorandums, e-mall and other dowmentahon relating to mstgauons end ADM-7 50 senas) — Transfer to the Federal Records
Representation ds to NARA 15 years after |studies requested by indvidual G or Cong (Center 3 years from cutoff or as volume
cut-off Commitees Including” reporis, studies, plans, et ; conduct of uweshgauon warrants, transfer to the Nabonal Archwes 30
backgreund mfermabion on acimtios, analyses of commitee reports, years from closure. Transter to the Natonal
commuttes recommendations and Reclamaton responses, files on BOR Archives 3 years from cutoff, es volume
nvestigations which require extsnsive ressarch projects or special geologic, warrants, or other event {dependent on how
geophysical, end engineenng studies, Redamation Reform Act, water sales or} the electronic record 1s generated or the
|contracls, etc , must be filed and disposed of m accondance with spectfic system that generates the electronic record)
dispesal instructions provided in this schedule for each feature, structure, efc
0007 - Official Judiial  [Permanent Cutoff at end of legisiatve sesson | Legislative History - Cese flies regarding enacted legisiation including the N1-11584-8- |Parmanent Culoff at the end cf each year
and Legelatve in which guidence is superseded or iSsue 18 Fedsral Laws which affect Reclamatian. inciude a Copy of the Appropnaton LAW-3 00 Transfer to FRC when volume wamants or 10
Repressnlation closed Transfer records to NARA 16 years after | Bifl (ae irtroduced by the House), includes BOR years after cutoff. FRC transfer to Archives 20
cut-off - House bills and resolutions (numbered) years after cutoff
- Senate bills and resolutions
- Related correspondence
0007 - Officcal Judicial | Permanent. Cut off at end of legislative session | Director’s Files Relating to Legislatlon - Correspondense, miemal memas, N1-471-89-1- |Permanent. Cut off at close of calendar year. [ This action proposes a retention
and Legislatve n which gudance is superseded or 18516 IS testmony, proposals, and similar racords pertaining to Cengresstonal OSM 100-03 Transfer to FRC 4 years after cut-off Offarto |that does not require blocking
Representation closed Transfer records to NARA 15 years after | hearnge and Feders! billsflaws affecting OSM, and OSM efforts to help States NARA In 5-year blocks 16 years afler cut-off  Jrecords into sets This has been
I_ﬂ'ﬂ-oi'r enact surface mjning and reclamation laqislation venfied with the office
0007 -Officzal Judicial | Permanent. Cut off at end of legislative session | Significant Congressional Affalrs Files - Significant records are those N1-473-12-2- [Pemanent. Cut off at end of FY in which rule
and Legisletve m which gundance i1s superseded or 1ssue s relatng fo BSEE's reletionship With the House and Senate as manfested by tem 2C{1) was finalized and put into offect. Transfer
Representation closed Transfer records to NARA 15 years aftar | submissions to Congressional committees, resp from the Congress, paper records 5 years after cut off Electronic
cut-oft and testmonies presentad 1o vanous congressicnal commitiess BSEE Records Transfer electronlc

files to NARA et three year mtervals Handeopy

0007 - Official Judicial

Permanent. Cut off at end of legislative session

Significant Congresslonal Affairs Files- Signmcant fecords are those

was produced Transfer to NARA 15 years after
cutoff. .

* Jintlude the
" |documents, which are

at official events. These speeches cover the full spectrum of the Departmert's
programs and activites. Files contaln twe versions of some speeches: a text
as prepared for delvery, énd a text as attualy defvered, representing the
mmmwnwmmmmmwm
vatsinmoﬂbemeugmﬁu;nldﬁué
posledbmbepamnmn'cmbmhatmgov and are”
covered by ftein 2305 DOJ Intémet Website Fiies. They aisa do not mefiide.
speaches and tmiking pomts prepared for delivery by officiels of the *
Depariment's component bareaus und offices, mmmwvemdbym

) respeduvabmaauandoﬁ‘besdmulu .

“ o, B [

and Legislatve m which guictance |s superseded or 138us 18 relating to BOEM's relationship With the House and Senate as manresiad by
Representation closed Transfer records 1o NARA 18 years efter | submissions to Congressional commsttess, respansas from the Congress,
cut-off and {estmenies presentad to vanous congressional committees
Public Affaits - = S TR R T
0008 - Public Aflalrs T~ Penmmﬁnoﬁalmmdoimeﬁscalyw I-Pabﬁuhﬁmnmnﬂeleam ‘Comalnsreamdsmédhyﬂnmﬁmofﬂm
Records™ - ,~" %, |inwhich fhe event dccurred or the publication ‘Secetary (OS) 10 keep the public infonied of the activities of the Departmént
. <« |was produced. Transfer 1o NARA 16 years after {through the gows media, They contain press and news releases, press
- |eutoft. B ) corferenica transcripts, blographice] skefches, guest editorials; letters to the
T . ediiors and other simlar matenats, They do not meiude the SpanishJanguage
- s N vambnsufhemomsfg:ﬂwﬂd&asednmm:h.vﬂuhampostodbﬂn
4 ; T L Department's websfte af dol.gov, and are covened by flem 2305 DOI Intemet.
. - o , T Wabisite Fiizs, They also do not mdude press releases and othersursler
7. s mwwhmmmmmmwmm
- T mmmdbyman'mpemwuumulﬁumm L : i . ,
(0008 ~ Public Affars Pemanent Cut off at the end of the fiscalyear Dmsmech-cnrmmmpiasofspaemasammngpnmpmpemdfnr N1-048-10-01, JPermanent. Cut off al end of each presidential |,
{Records. * * Jinwhich the event occurred or the publication  {the Secrelary of the intenar and other senior Deparimental officials to present fem 3.2

. |administration Transfer to NARA efter cut-off



http:CIOl.gov

0008 - Pubiic Affairs Permanent Cut off atthe end of the fiscal year |Newsmzgazine Flies -~ Contams copies of the newsmagazinie, People, Land Im-maqn-m. Paimanent, Cut oif & eid of 67
Records in which the event ocowred or the pubhcation | and Water, pubifshed by OS. Estabhshed in October of 1984 as the offimal item 3 5 volume In each presidential term. Transfer o
. was produced, Transfer to NARA 15 years afler . - JNARAaflercutofls -, .
: R R - ‘ O PR N ' ‘"
2 L : N
[60D€ - Public Afairs Permanent. Cut off ai the end of tha fscalyear | D01 Press Clppings - Contains Gaily compiations of news aricies and N1-046-10-07, {Permmanent Cit off ai.end of each
Records In which the event occurred or Ihe publication  |editarial relating to actvities of the Depariment and 2 policies and progmms itern 3.8 administration. Transfar to NARA sfter cut-off
. was produced. Transfer 1o NARA 16 years after |of mtercel to senior Depanmental employees, extracted from local, Nationat ' in acoordance with 38 CFR 1228270,
eutoff, and internatonal news sourcas, Files are archived annually by calendar year.
Regulatory Development - _ - f -
0002 - Regulatory Cut off at end of fiscal year in which the |Rules & Regulations. Rules and regulatons printed n the Federal Register NC1-22-78-1, |[Temporary Break file annually and transfer io
Development and regulabion is published, or upon detenmination  {for comment. Final rules and regulations are agam pnnted in the Regisier and 11 MNGT-520 |FRC 3 years after file break Destroy when 10
Suppoert that the regulation will not be published Destroy jregulatons utimately included In the Code of Federal Reguiations (CFR) The years old
7 years afler cut-off record of this procass ncludes comespondence, minutes of meetings,
transcnpts of pubiic heanng, coples of rules and regulations, and other related
substanhve matenals >
0009 - Regulatory Cut off at end of fiscal year in which the Executive Secretariat and Regulatory Affairs - Federal Register Chief of NN1-04€-10—01. Temporary Cut off at end of calendar year
Development and regutation ts published, or upon delermunaton | Staff Review Flles. These fiss comain records documenting the Chief ot ltemd4 s Destroy 4 years after cut-off ar upen change of
|Suppert that the reguiation will not be published Destroy | StafPs review of regulations proposed by bureaus and offices withun the administrabon, whichaver s sooner
7 years after cut-off. Department They are surmname copies of the final documents submitted, and
may elso contain 8 copy of clearance sheets documenting therr approval by
teonanatnabureayoroffice. ____________
0009 - Regulatory Cut off at and of fiscal year in which the Executive Secretariat and Regulatory Affairs - E-Rulemaking Initiative N1-048-10-01, |{Temporary Cut off at end of fiscal year.
Development and regulation 18 published, or upon deferminetion | Meetings Files. These filss contan records documenting the Department's itemn 46 1 Destroy 1 year after cut-off.
{Support that the regulation will not be published Destroy |partcipation in the eRulameking Inkatve, a cross-agency E-Government
7 years after cut-off effort (managed by the US Environmental Protechon Agency) that aims ta
transform the Federal nidemalking process by enhanang the public’s abilty 10
participate n the process slectrorucally [Add descnpton from rtem)
0009 - Reguiatory Cut off at end of fiscal year m which the Executlve Secretariat and Regulatory Affairs - Other E-Rulemaking N1-048-10-01, [Temporary Cut-off upon mplementation
Development and regulahon is published, or upon determmation  |Records. These files contain records documenting the Departments tem 462 Destroy 2 years afier cut-off
Support that the regulabon will nct be published Destroy | parbizipakon n the eRulemaking Inthative, 8 cross-agency E-Govemment
7 years after cut-cff effort (managed by the US Environmental Protechon Agency) that aims to
transform the Federal rulernaking process by enhanemg the pubhc’s abity ta
paricipate m the process electromcally [Add descnptron from tem]
0009 ~ Regulatory Cut off at end of fiscal year in which the Environmental Compliance - OEPC Activities Relating to Development N1-048-11-01, [Temporary Cutoff when rule 15 1ssued
Development and regulation is pubhished, or upon detorminaton  land Promulgation of 43 CFR 46. Files include OEFC comespendence and tam B 2 Destroy 10 years after cut-off, or when no
Support that the regulation will not be published Destroy |other communication with governmental and non-govemmental entites in longer needed, whichever s later
7 years after cut-off {development and promuloation of 43 CFR 48,
0009 - Regulatory Cut off at end of fiscal year n which the Environmental Compllance - NEPA Post-Rulemaking Correspondence. N1-048-11-01, [Temporary Cut off at end of CY Destroy 10
Deavelopment and regulation is published, or upon determination  {Files include non-project-specdic OCEPC comespondence and other tem 83 years after cut-off, ar when no longer needed,
Support that the regulation will not be published Destroy |communication with govemmental and non-govemmental enttes relabng to whichever i3 later
7 years afier cut-off lef on of 43 CFR 46
0008 - Regulatory (Cut off at end of fiscal year m which the Federal Energy Regulatory Commlasion (FERC) Activities - OEPC N1-048-11-01, [Temporary Cut off when rule is 1ssued
Development and regulation is published, or upon determingticn  [activitles, comments, and Input to development and promulgetion of 7 itam 12 1 Desiroy 10 years efter cut-off
Support that the regulaton will not be published Destroy |CFR 1, 43 CFR 48, and 50 CFR 221. As part of the joint Department of
7 years after cut-off Agnculture-DOI-Depariment of Commerce efforts to mplement the FERC tral-|
type heanng/aiternative process (codffied in the Code of Federal Reguletions,
as referenced above), OEFC provides input and commentary throughout the
(0008 - Reguiatory Cut off at end of fiscal year in which the Resource Protection Planning, Preparedness, Response, and Recovery - N1-04B-11-01, |Temperary Cut off when final regulation or
Development and raguiation 13 published, or upon determinatien | Partnering for Environmental Cleanup - CERCLA Regulations em 14 2 policyiguidance 1s issued Destroy § years after
Support that the regulaticn will not be published Destroy |Development. DO participation (n development of CERCLA reguletions cut-off
7 years after cut-off affecting the remediat and non-tme critical removel action programs
0009 - Regulatory Cut off at end of fiscal year in which the Resource Protection Planning, Preparedness, Response, and Recovery - N1-048-11-01, |Temperary Cut off when final policyiguidance
Development and regulation 18 published, or upon detenminaton  |Partnering for Environmental Cleanup - Interagency Pollcy and item 14 3 15 13sued Desiroy 5 ysars after cut-off
Support that the regulation will not be published Destroy |Guldance. DOl partcipation in development of smtaragency policy and
7 years afier cut-off guidance effecting the remedial and non-tme entical removal achon




0008 - Regulatory

Cut off at end of fiscal year in which the

Administrative Records for Damage Assessment Regulations. Files

DAA-0048-2012- | Temporary Cut off two years afterend of FY m

material documenting Important aspects of developments as well as any

Development and regulation 15 published, or upon determination | eontain terature and other research matenals supperting the development of 0002-0001 which brennieal review occurred Destroy 2

Support that the regulation will not be pubhshed Destroy | Departmentel Damage Assessment neguiatons Regulations are reviewed os years after cut-off, or when no longer needed,
7 years afler cut-off biennially and any research utlzed in this review 18 added to the whichever 1s later

admink

0009 - Regulatory Cut off &t end of fiscal year in which the Short-term Rulemaking, Regulations & Guidance Process Files - N1473-12-2- [Temporary Cut off at end of FY in which the

Develcpment and regulation 1s published, or upon deterruneton | Administrative Record & Supporting Documentation All records relating Itemn 2B (2) ruie was finalzed and put into effsct, or

Support that the regulation will not be published Destroy 1to the tracking of the development of Federal Register notces and other BSEE 'withdrawn
7 years after cut-off general adminstration involved m nulemakang DESTROYMELETE 7 years afler cut off

0002 - Regulatory Cut off at end of fiscal year in which the Short-term Rulernaking, Regulations & Guldance Process Flles - N1-£89-12-2- ([Temparary Cut off at end of FY in which the

Development and regulation 1s pubhished, or upon determmeton | Administrative Record & Supporting Documnentation. All records relating Item 2B (2) rule was finalzed and put into effect, or

‘Support that the negulabon will not be published Dastroy |to the trackang of the development of Federal Reguster notices and other 'withdrawn
7 years after cut-off general edministraton invalved In rulemaking Develap Regulatons and DESTROY/DELETE 7 years aflar cut off

Guidanca Compliance Inspections-{(DAQ), Develop Regulations and

Guidanca- Ensure compliance and Manage Assets/ Minereis Revenues-

[HAC), Develop Reguiatons and Guidance-Ensure Optimal Velue-{NAR), BOEM
Develop Regulations and Guidance Process Oil and Gas Ressrvorr

Management Agreements-{BAD), Davelop Atemative Enargy Regulations

and Guidance-LBB, Enemy BIil-LPE, SYE, Prepare Regulations and Federal

Register Notices, BOEM Training Development, Industry traning programs

and Implementaton of management infsatives

0010 - Final Regulations {Pemmanent. Cut off at end of fiscat year in which | OHA- General Flles- Rulemaking Flies- Final Rule {or decision notte N1-048-07-04 - |Temporary. Cut off upon publication of final. .

+ jregulaton « suparseded or obsclete, Transfer |issue final rule). These files contain edministrative record materials for 710118 - |rule (ordecision not o lssue final nule) Retan [Chands to Pesmanent reteation
{recomnds t0 NARA 15 years after cut-off niemaking actions undertaken by OHA. Admnistrative record materials administrative record matarials for 3 years, wouiid be consistent with handling
incluce the nofice of proposed ruemalkdng, comments from tha public on the OHA * then send to Federal Records Centerfor 12 |of these records elsewhere in the
. . ) proposed tizie, fnal rule, end recond of comphance, yem:dmwwyanam:w +  -|Department. R was bkely
P -, - T T - - . . ‘ e . .x--,(mmammmamal
Lot o e - . vl e At T s T . * M L S ¢ : : . jofthescheduld . .-, -,

0010 - Final Reguiations |Pemmanent Cut off at end of fiscal year n which | Administrative Management Records - Legisiation and Regulation NC1-49-86-2, Pammem 13 ypsbNARA.Cutuﬂendof This action proposes a ratention .
regulation is superseded or obsolete. Transfer | Proposal Files [1750/1760] - Casa fies documentng legmletrve and 18121a -" Jeach sesston of Congress Trapsferio FRC 2 {that doss not require blocking
reconds to NARA 15 years after cut-off regulatory proposals affecting BLM, mamlalnadhyhaadqwlarsuﬁcs BLM years after cudoff, FRG transfers to NARA In 6- {records into sets. This has been

.4 . |responsible for legsiative and regulatory matters year blocks when mast recent records are 43 _{venfied with the offica
- - od - N
0010 - Final RegUigtions [Permanent Cut off at end of fiscal year In which |USGS External Directives Case File - Regulations. < |N1057881, |Permanent, Offerfo the National Archives | Thus action proposes a retention .
.7+ .- |regulations superseded or obsolete Trensfer |Record copy of all regulations/notices published by the USGS to provide n 5-year blocks when 20 yearsold © . .imamanptmbwmg
= . [records to NARA 16 years efter cut-off. {policy and procedust Instructions relatve to LISGS programs (Nohices . PR T SO ar, L RTruL f.o " wer [records miosets. Tis has been
AR ‘ - -2 T {pertaining to Federa Advisory Commiitees are excilided ) Inciudes supporting * : ; LEe 7 venfled with the offics.+ =~ ™ "
. a material decurnanting important aspects of developments as well as any usGs .- - L Sae N ..
.. extemal comments recelved. intemal comments are segregated from pubhic A . g .
. comments Annual accurmuleton approximately 25 cubioft
. Regulations, .

0010 - Fuxal Regulatons Pinmrlenl.cmoﬁa_tendofﬁwalyearinm usssmalbuedwucaeeﬁte Tiotices. . *N1—057—89—1, Pannanent. Offer fo the National Archives .| This action proposes & relention .
regulaton is or obsolate. Transfer Recordcopyofuﬂmgulaﬁonsﬂ:ﬂcespuwshadbyﬁmwssmm . *  J203-088 in S-yaar blotks when 20 years old. that does Aot faquire blocking
recomisto NARA 16 years afler cut.off. “{poticy and procedura i to USGS p - . |records win sets. This has been”

' pertaining to Federal Advisory Cammitteas are exﬂudad.) Inehdes smpm!ng

verified wiih the office.

N NN‘H’?&B&- - |Pemmmcntnffatﬁscaryearam Maintain

in office of record for a maximum of 5 years

after cut off; and then retire to records cermer
Subsequent legal transfor to NARA will be as
Jointly agreed to between US DOf and NARA,

external comments received Intemal comments are segregated from pubhe uses
comments. Annual accurmulaton approxamately .25 cubic ft.
Notices
{0010 - Final Regufations JPennanenL Cut off at end of fiscal year in wiiuch |Executive Management - Federal Register Notice Fifes -Reconds include
B regulafion is superseded or vbsolele. Transfer | Agency documentation relating to the developmenl, preparation, review, 1235,
records to NARA 15 years after cut-off, ' lelearance, and processing of proposed and finel ules for publication @ the BIA
! Federal Register which are not covered by tha General Records Schedule
0010 - Final Regulations [Permanent. Cut off at end of fiscal year m which |indian Gaming - Federal Rulemaking and Regulations Files - Records N1-076-08-1 -
Lo reguiation s suparseded or ohsolete. Transter * [inglude documents on formubation of fiedatal rules and ragulatons 1305,
. ‘meun_!sbNARA;tSyeags&mrd.n-pﬂ'. " > .. * Ty -

Permanent. Cut off at fiscal year end. Maintain

in office of recerd for @ maxmum of 5 years
. [=fter cut off; &nd then wetre to records center,
SUWumbmlmmrbNARAum be &s
iointly agreed fo between US DOl and NARA.




0010 - Fnal Reguiatons |Parmanent, Cut off at end of fiscal year in which [Significant Rulemaking, Regulations & Guldance Process/Final Rules as . TNT473-12:2-- [Permanart. Gul off at end of FY In Which fule
P .t : regul’atonlssupersedadorobsokw‘mmfu posted In the Federal Reglster. Signficant records amn-meﬂmlmﬂedhe o - flem2B (1) - -jwas finalized and put into effect, Transfer to -* .
L ey u, mcurdslnNARA‘lSyemaftau.ﬂ-oﬂ' procese by BSEE develops and issues deregulatory and regulatory” - HE e 0 e ~ - JFRC 5 years sfter cut ofl. Efectionss Records: | . - CI.
LT e . . e s 0 e rgse T % |documentation and Issues regulstions that have the force and effect aflaw. s | ;0. & | . 2 L, fTensfersiectronie . soly L A 5 vyt e
RSO ot . 2% L .. |Theydemonétrate how BSEE foliws tie Administatve Procedure Actend * | - ‘1.0 7L 'jRes o MARA atthree year inforvalé, Haidcogy ] ¢ <
. . : Tor T Y Le . |other siatines as well ax certain Exotubwe Orders for the riemaking process. | - A *IRecords; Transfer to NARA 25 years after cut
? . 4 * |All reconds relating to ndes crealed by BSEE in keeping with responsiiiities | ° ) . I
. under; Royaity Stmptficaton and Famess Actof 1888 Publc Lew 104-188 | pere ¢ e T !
. . (03/07/1997); and. Federal 011 & Gas Royalty Management Act of 1682 . . . D . - .-
.o § . w7+ -v |PublcLawB7-451, FOGRMA. Inchides bul not timitad to recands of final julng| . ., . ’ N . .
. . . oL that ensure ail o and gas onginated on public lands and on the outer . * - : Lo ) . s T et :
e - NEE e, ~m|muapmpenyamnuedhrwwhsdmwm~ N T [ I LTI B L I ’ Lo
. R [ . L mdmmmmwwm . Lt o [ o A~ . te . ; L . A
0010 - Final Regulatons [Permanent Cut off a1 end of fiscal year it which {Significant Rulemaking, Regulations & Guidance Procesa/Final Rules as N1-580-12-2- |Permanent, Cut off at end of FY in which rule
. regulation s superseded or obsolete. Transfer  |posted In the Federal Reglster. Sigruficant recards are thosa thal reflect the . uumzam fwas finalized ant put Into effect. Transfer to
w, e tocads 1o NARA 15 yoors after eutofft. Jprocass by BOEM develops and Issuss deregulatory and regulatory . . FROSyeatsaﬂsrunuﬂ.EbdmﬂoRemm
e > - . .o * {documentation and issues regulations that have the force and effect of lew, . | Transfer electronie . .« -
v e [ . e [ They demonsirale how BOEM follows the Administrative Procedure Act and. . A ﬁlssmMARAatmmyemmrvam.Hmw -
e T UL IR T - 77 % |otherstatues as well as Certain Evective Orders for the riemaking process. oy, lmmﬁmﬁmmﬂ . P
. PO - -t 40 .t . |ANrecords retating to ules croated by BOEM In keeping with responsibiries BOEM « . joft ) L. IR ,
ot ' [T ‘ ., " iunder Royally Smplfication end Faimess Act of 1998 Public Law 104-185 . - , «_ P L
R {03/07/1067); Federal Oll B Gas Royalty Management Act of 1882 Pubtc Law N L - o
67.451, FOGRMA. includes but not lvuted to records of final rulmg that | e ' ' C
- fansure all ¢ll &nd gas onginated on public lands and en the outer contnantal . - . g e « -
P . .. A - *- stnlfarépmpenyamumaumlwdwmumha&nmofm L. cs T I S B . e A
D B ‘1.1:"-. Intecfor ond for otherpurposes © © | . A L s i s e e
|Poli=y-Relata¢SpeclalueduaRecmdn B - . LY. R .t N “ . . L . ! .
0011 - Photography and [Permanent Cut off at end of fiscal year Cultural and Natural Resource Management Program and Planning N1-79-08-1 Permanent Transfar permanent special media | The records dascnption has bean
Negatives - Physical Transfer to NARA 3 years after cut-off Records - Records pertaiming to planning and pelicy development relating 1o ltem 1A2 and electronic recerds along with any finding | adjusted to entfy only the
Media overall management, use, protecton, and preservation of culturel and natural aids or descnptve information {ncluding records thad are crosswalked to
resources Pemmanent records cnfena essential for understanding linkage to the ongingl file) and related this tem 1n the DRS Refer to the
substanbve policy development, leng-term planning, andor results of studies, documentation by calendar year to the Nationat] Mission bucket for other records
surveys, and projects; “first of kind” or estabiishes precedents, subject to NPS Archives when 3 years old. Drgital records wil |{Only special media tems for
widespread media attenbon or Congressional seruhny be transferred accordmg to standands this records descniption should
applicable at the bme Transfer all other be flied here. For textual
|permanent records to NARA 15 years after  |records, use DAA-0048-2013-
closure 0008-0003
D011 - Photography and (Permanent Cut off at end of fiscal year {Protection & Safety Pollcy & Planning Records - Records related to N1-79-08-2, Permanent. Transfer permanent special media | The records descnption has besn
Negatves - Physical Transfer io NARA 3 years after cut-off substantive pohcy development and lang-term planning related to law tem 2A1 and elsctronic records along with any finding  |adjusted to (dentdy only the
Media enforcement, emergency preparedness and response, end prolective aids or descnptiva informetion {induding records that are crosswalked lo
servicas Permanert records cntena creation of new protection or safety inkage to the onginal fie) and related this tem n tha DRS Referto the
procedures that constriute & new way of providing servicas, new policies that documentation by calendar year to the National|Mission bucket for pther records
change the nature of the activity, "first of kind™ events that establish NPS Archives when 3 years cld Digal records will {Only special media tems for
precedents, subject to widespread medma attention or Congressional serutiny be transfermed according to standards this records description should
applicable et the bme Transfer all other be filed here. For textual
permanent records o NARA 15 years afier  |records, use DAA-0048-2013-
closure 000B-0003
0011 - Photography and |Permanent. Cut off at end of fiscal year Park Faclities and Maintenance /Significant Design and Construction N1-79-08-3, Permanent. Transfer permanent spec:al media [ The records descnption has been
Negatves - Physical Transfer to NARA 3 years after cut-off Projects - Records that document planrung and policy development ralating lem 4A and electronic records along with any finding  |adjusted to identfy only the
Media to construction, reparr, restorahon, rehabiidaton, and mantenance of pari ads or descriptive Information (ncluding racords that are crosswalked to
facdbes Permanent records crtena “first of knd™ or establishes precedents, Iinkage to the onginal flls) and releted this tem in the DRS Referto the
subjact ot wdespread media attention er Congressional scrutny documentation by calendar year to the Nahonat| Mission bucket for pther records
NPS Archivas when 3 years old Digrtal records will |Only speclal media tems for
be transferred according to standards thig records description should
spplicable at the tme Transfer all other be filed here. For textual
permenent records to NARA 15 years after records, use DAA-0048-2013-
closurs 0008-0003




0011 - Photography and ]|Permanent Cut off a1 end of fisca! year Commercial Visitor Services - Records that document policy, procedures, N1-79-08-4, Permanent. Transfer permanent ¢pecial madia [ The records descnpiion has been
Negativas - Physical Transfer 1o NARA 3 years after cut-off and other related actnhes that meet the following Permanent recerds arrtena Item 5A2 end eleciionic recerds along with any finding  |adjusted to identry only the:
Meda stralegic planning for commercial vistor services, Washington Office (WASD) a1ds or descriptve informaten (meludmg records that are crosswalked to
{policies linkege to the ongnal file) and related {3 fem in the DRS Referto the
|documentation by calendar year to the National] Mission bucket for other records
NFS Archives when 3 years old Digital records will |Only speclal media ems for
be transfemed according to siandards this records description should
apptcable at the bme Transfer all other be flled here. For textual
permanent records to NARA 15 years after records, use DAA-0D46-2013-
closure 0008-0003
0011 - Photography and |[Permanent. Cut off at end of fiscal year Inferpretation and Education Program and Planning Records - Records N1-79-08-5, Pemmanent. Transfer permanant special media [The recorts desenphbon has been
Negatves - Physical Transfer to NARA 3 years after cut-off that document planning end development of interpretation and Education Item 6A1 and eleclronic records along with anyfinding  |adjusted to identdy only the
Media [potcies, and related dociments Permanent Records crfena policy and muds cr descnptive informabon (ncluding records that are crosswalked to
praceduts for terpretaben and education, essental for understanding nkage to the ongine! file) and related this tem in the DRS Refer to the
substantive policy developmant, leng-lerm planning, and/or results of studies, documentation by calendar year o the Natonal|Mission bucket for other records
surveys, projects, “first of lond™ or establishes precedent, subject of NPS Archivas when 3 years old Digital records wil |Only special media tems for
widespread media attenton or Congressional scrutiny be transfemed according to standards this records description should
applicabie at the tme Transfer all other ba flled here. For taxtual
permanent records to NARA 15 years after ds, use DAA-0048-2013-
closure 0008-0003
0011 - Pholegraphy and |Permanent. Cut off at end of fiscal year. Partnerships Program, Policy, and Planning Recerds - Records that N1-79-08-8, Pemmanent. Transfer permanent special medta | The records descnption has baen
Negatives - Physical Transfer to NARA 3 years after cut-off document plannmg and development of policies, programs, and actvriies item 7A1 and alectron.c records aleng with any finding  |adjusted to identrly only the
Media Permanent reconds cntena policy and procedure for establishing and aids or descniptive informaticn (ncluding records that are crosswalked to
mantaining partnerships, “Tirst In lkind™ or establishes precadents, subject of Iinkage to the onginel file) and related this tem 1n the DRS Refer to the
'widespread media attenton or Congressional scnstiny documentatian by calendar year to the National| Miss:an bucket for other records
NFS Archives when 3 years old Digrtal records will |Only speclal med!a tems far
be transfamed according to standards this records description should
appliceble at the tme  Transfer all other be filed here. For textual
permanent records 1o NARA 15 years after records, use DAA-D048-2013-
closure 0008-0003
0011 - Phetography and |Permanent. Cut off at end of fiscal year. National Assistance Policy and Procedure Records - Recerds that help N1-79-08-7, Permanent. Transfer permanent special media | The records desenption has been
Negatves - Physical Transfer to NARA 3 years after cut-off |manage and establish palcy and proceduras Permanent records cntena ltem €A1 and electronic records along with any finding  |adjusted to identrfy only the
Madia policy and procedure for establishing and mamtaining Natonal Assistance a1ds or descnpive information (ncluding records that &re crosswalked to
Programs, "first of kind™ or establshes precedents, subject 10 widespread linkage to the ongnal file) and related ihis tem m the DRS Refor to the
media attenten or Congressienal scrutiny documentation by calendar year to the National| Mission bucket for other reccrds
NPS Archives when 3 years old Digfal records will | Onfy special media tems for
be trensfemred according to standerds this records description should
|epplicable et the btme Transfer all other be flled here. For textual
permanent reconds o NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0011 - Photography and |Permanent. Cut off at end of fiscel year Information and Public image Direction and Pollcy - Records that help N1-79-08-8, Permanent. Transfer permanent special media | The records descnption has baen
Negatives - Physical Trenstar io NARA 2 years after cut-off. manage and set direction for syslems development and publc mage ftem QA1 and efectrome records eleng with any findng  |adusted to identfy only the
Media Penmanant records cntena policy and procedure for directing Informaton and alds or descnptive information {(including records that are crosswalked to
Public Image Management, “irst of kind™ or establishes precedsnts, the {linkage to the anginal fite) and related this tem in the DRS Refer to the
subject of mdespread media attention er Congressional scrutiny decumentation by calendar year io tha Nakional| Mission bucket for other records
NFS Archives when 3 years old Diptal records wil [Only special media items for
b transferred according to standards this records description should
|applicable at the tme Transfer all other be flled here. For textual
permanent records to NARA 15 years after records, use DAA-0G48-2013-
closure 0008-0003
0011 - Photography and |Permanent. Cut off at end of fiscal year National Park Service Direction and Policy Records - Records that N1-79-08-9, Permanent. Transfer permanent specia! madia | The records descnption has basn
Negatives - Physical Transfer to NARA 3 years efter cut-off document the di of NPS including the creation of pollcy and Jitem 104, and electronic records along with any finding  |adjusted to dentdy only the
Media pracedures Permanent records entena policy and precedure development aids or ¢escrptve uformation {including records that are crosswalked to
for NPS on local, regional, or national leve!s, documentaton of social issues linkage o the onginal file) and related this tem In the DRS Refer to the
affacting NPS services, creating the annual agency budget, sirategio documentation by calendar year to the National{Missian bucket for other records
planning, annual reporting, NPS achievemsnts that coninbuta 1o history of the NFS Archives when 3 years old Digdal records will |Only speclal media fems for
agancy, “irst of kind" or establishes precedents, subject to widespread media be transferred according to standards this records description should
attenbon or Congrassional scrutiny applicable at the tme Transfer all other be filed here. For textual
permanent records to NARA 15 years after  |records, use DAA-0048-2013-
closure. 0008-0003




0072 - Photography and [P

Cut off at end of fiscal year.

Cuiteral and Natural Resource Management Program and Planning

N17800-1,  |Permanent, Transfer permanem special medm

Negatives - Drgital Transfer o NARA 3 years after cut-off. Records - Records pertaning to planring and policy development relating to ftem 1AZ and electronic records along with any finging | 1@ records dascaption has been
Images overail management, use, protedtion, and preservaton.of cultural and natural - Jatds or wnformation (mchiding adusted to ety only the
8 Permanent Js crlenar assential for undersianding . Inkege to the origmal file) and related records that are crosswalked
substantive policy development, long-term planning, and/or results of sudies, documentaton by calendar yaar i the Mational| 1S fem in the DRS, Refer o the
surveys, and projects, "first of lund™ or ostablishes precedents; subject to NPS lnm-vasmnnaymmu.mgnalmm Mission bucket for other reconds
widespread madia attenfion or Congress:onal scrutiny be transferred according to standards Only speclal media Hems for
applicable =t the time Transfer all othar this reconds description shouid
pormanent records to NARA 16 years efter  [be filed here. For textual
closure records, use DAA-0048-2013-
. 0008-0003
0072 - Photography and | Permanenl Gut off alend of fscal yeet. Protection & Safety Policy & Planning Recorts - Records reiated o INI-7906%,. |Pemmanam, Transfer permanent specal media
Negatwes - Digital Transtor ko NARA 3 years after cut-off substanitve policy development and jong-term pianning refated to law fiem 2A1 and elettranis records siong with any finding | 192 1Scords destription hes been
images enfocenent, smergancy preparecdnass and msponse, end protective ards or descripbve informaticn (aciuding adusted to identidy only the
services, Pemanent records cterta; creation of new protechon or safety linkage to he onginal fie) and related reconds that are crosswatked to
protedures that constitute a new way of providing services, new policies that documentation by calendar year o the Nationall IS e m the ORS. Refer fa the
change the nialure of the actvy, Jirst of kind® events thal estabiish NPS Archives when 3 years old Drgial records wil  [Missian bucket for other reconds,
precedents; subject 1o widespread media afterton or Cengressional scrufiny be transferred according to standards Only speclal media ems for
applicable at the tme, Transfer all other this reconts description should
parmenent records to NARA 15 years after [ be filed fiere. For texfual
|ciosure, records, use DAA-0048-2013-
0012 - Pholography and {Permanent, Gut off et end of fiscal year Park Factlities and Malntenance /Significant Design and Construction N1-7908-3, Pemanent. Transfer pemmanent special mecha
[ Negatives - Digral Transfer o NARA 3 years after cut-oft. Projects - Reconis thal document planning and pollcy development retatng {item 4a and electonic records slong with any finding | The records dascription has been
images to construclion, repair, restoration, tehabiitation, and mantenance of park ails or descnptive information {ingluding edjusted to identdy only the
faciiies Permanent records cntena “first of kind” or estabiishes precedents; knkage o the onginal fhe) and related recards that are crosswalked o
|subject ot widespread media attermon or Congresslanal scrutmy dacumentation by calender year to the Nationaij TS lam in the DRS. Refer to the
NPS Archives when 3 yeers oidt. Drgital records wall | MiSSion bucket for other reconds
be transferred accordmg o standards Only special media tems for -
appicable &t the tme. Transfer all other . this records description should
pemienent reconds to NARA 15 yeaaftor e filed here. For textual
closure records, use DAA-0048-2013-
0008-5003
0012 - Photography and |Permanent Cut off &t end of fiscal year Commercial Visitor Services - Racords that document polcy, procedures, N1-79-05-4, Pemmanent. Transfer permanent specal media
Negatives - Digrtel Transfer to NARA 2 years after cut-off and other related actvities that mest the followng Permanent records crtena® item 5A2 and electronic records along with any finding | 1178 fecords description has been
images strategic planrung for commercial wisttor services; Washington Office (WASO) auds or descpve information (meluding edjusted to Identrly only the
polces lnkage to the original fie) and related records that are crasswalked to
docimentshon by calendar year b the Natonalf this £am m the DRS. Refer o the
- NPS Archivés when 3 years oid. Digitel records wil | Mission bucket far other records,
b transfarmed according to standards Only speclal media ftems for
appiicable at the tme Transfer all other this reconds description should
parmanent records to NARA 15 years gfter  [be fMed here. For textual
closure records, use DAA-0048-2013-
0008-0003
0012 - Pholographiy and [Permanent Cut off at end of fiseal year. interpretation and Education Program and Planning Records - Recornds N1-79-08-5, Parmanent, Transfer permanent special media
Negatves - Digal Transfer to NARA 3 years afier cut-ofl. that document planning and development of interpretatron and Education ttern A1 and eictronc recards along with any finding | 1118 facords descripton has been
images pollcies, and related documents. Permanent Records crerta, policy and aids or d e infommation @nchudng adjusted to ldentfy only the
procedure for interpretation and ecucaton, essential for Lnderstanding inkage to the tighal fe) and related records that are crosswalked to
Isubstantive policy development, iong-term planning, andior results of studies, documentation by calendar year to the Netional] tis flem in the DRS, Refer lo the
surveys, projects, “first of kind” or establishes precedent; subject of NPS Archives when 3 years ol Digial recardswil | Mission bucket for other records
widaspread media attention or Congressional scrutiny. be trnsfemed acconding {o standards Only epecial media ttems for
appicable at the tme, Transter all other this recards description should
permanent records 1o NARA 15 years after | e flled here. For textual
closure. records, use DAA-0048-2013-
. 0008-0003
0012 - Pholography and jPermanent Cut off atend of fiscal year, Partnerships Program, Policy, and Planning Records - Records that N1-78-08-€, Permanent. Transfor permanent special media
Negatives - Digrtal Transferto NARA 3 yeors after cut-off document planning and development of policses, programs, and apivibes, {ttem 741 and electronic records along with any finding | THe records descnption has beon
images Permanent records enterza* policy and procedure for establishing and ads or descrptive informanon (including adjusted to identrfy only the
maintsining partnerships; “irstin kind" or establishes precedents, subject of linkage to the crigial file) and related records thet are crosswalked [o
widespread media attention or Congressional scruny dacumentaticn by calendar year to the National| 1S tt2m m the DRS. Refer to the
NPS |Archives when 3 years oid Dighial recordswill |Mission bucket for cther reconds
be transfermed aceoramg to standards Only special media ftems for
applicable at he tme. Transter all ather jthis recards description should
) p % records to NARA 16 years after e flled here. For textual
closure. . [records, use DAA-G048-2043-
0008-0003




_._ i R
A + o [ %
e . w0,

. (9.4

) agemy'ﬁmomm"crmm;ahespgmm-ammmmm
attarﬁonnr(:ongmslonalsuuﬁny : R 14

secordng
g appﬁwbbalﬂleﬁrm_ﬂmaﬂom

Iomz;%rapmam rmanent, Cut off at end of fiscal year. Natlonal Assistanse Policy and Procedure Records - Records that help NH-7000°7, ™ | PETAREIE. Transter permanerit spocial msdia e
Negafives - Digrtal Transter 1o NARA 3 yaars after cuboff, . |manage and estabiish policy and procedures. Permanent records criterfa: - -7 JuemsAt ¢ andelsdmnlcmnrdsaimgwﬂlm‘lrm The records description has been
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0013 - Motion Pictures,
Video, and Audia
Recordings - Physical
Media

Permanent. Cut off at end of fiscal year
Transfer to NARA 3 years after cut-off

Substantive Audiovisual Records {Non-Grant Review Committees)
Records include

= audiotapes, videotapes, andfor other recordings of meetings and heanngs
not fully transcnbed

« captioned formal and snformat analog or digrtal photographs, and any related
finding alds, of commities members and staff, mesatings, or heanngs

= pasters (2 copies) produced by or for the committee

NA

Permanent Transfer when mcords ame 3 years
old or upon termination of commuttee,
whichever 1s sooner

0013 - Motion Pictures,
Video, and Audio
Recordings - Physrcal
Media

Pemnanent. Cut off at end of fiscal year
Transfer to NARA 3 years afier cut-off

Historically Significant Audio/Visual Recordings and Indexes - Contans
audio and audiovsual documents recordad/Mimed by or for OS These
fecords document significant moments in the Department’s hustory and/or
noteworthy Departmental accomplishments, or contan :nformetion that 1s
unique In substancs, arangement, or manner of presentaton end unavatlable
inanother form They may be accomparned by wnittan matenals (in papar or
electrome formet) related to the subject of the recording, such documents may
include programs prepared for and distnbuled o the official sereoning of 8
film, lists of ndmduals invied o attend the screerung of a film, lettars iInvitng
them (o the scresning, and press releases announcing the scresning of & film,
documents lliuminatng the stoncal beckground of the subject of a recanding,
documents addressing the histoncal significancs of a recording, and/or
documents providing & word-for-ward text transcnption of the audio contents
of @ recording Films and wvideo recordings meiuded in these files may ba
recorded, edited, and producad by OS employess or by outside parlies, such
as motien pictura or television studios

Records also include any finding aids, logs. or indexes, including an electronic
log of video and motion picture recording sessions, mndiceting date, subject,
wideographer, requesting Intencr office, and assignment number of session

0s

N1-048-10-01,
em 33

Permanent Cut off at end of fiscal year
Transfer to NARA 2 years after cut-off




0D13 - Motion Pictures,

Video, and Audio
Recordings - Phyaical
Media

Permanent. Cut off &t end of fiscal year
Transfer to NARA 3 years after cut-off

Cuttural and Natural Resourceé Management Program and Planning
Records - Records pertaining to plannng and policy deveicpment relating to
overall management, use, protection, and preservation of cuttural and nafural
resources Permenent records enena egsential for undenstandmng
substantive policy development, long-term planning, and/or resulis of studies,

IN1 -79-08-1,
itam 1A2

[Parmanent. Transfer permanent special media
and electranic records along with any finding
ads or descnptive mformaton (ncluding
linkage to the onginal fiis) and related

The reconds descnption has been
adjusted to entdy only the
records that are crosswalked to
tug tem n the DRS Refer tothe

documentetion by calendar year to the National|Mission bucket for other records

applicable ot tha tme  Transfer all other
permanent records to NARA 15 years afier
closure

surveys, and projects, “first of land™ or establishes precedents, subyect to NPS Archives when 3 years old Digrinl records wal  |Only speclal media tems for
widespread medsa attenticn ar Congressional scrutiny be transfesred according to standards this records description should
|applicable at the tme. Transfer all other be filed here. For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0013 - Mction Pictures, |Permanent Cut off et end of fiscal yeer |Protection & Safety Policy & Planning Records - Records related to N1-78-08-2, Pemmanent. Transfer penmanent spacial media | The records descnption has been
Video, and Autio , |Transferto NARA 3 years after cut-off substantive policy development and long-term planning related to law ltern 2A1 and electronic records along with eny finding | adjusted to identdy enly the
Recordings - Physczl enforcemeni, emergancy preparedness and reepanse, end protective aids or descnptive informatien (inctuding records that are crosswelked to
Medm services Permanent records entena creation of new protecton or safety linkage to the enginal file) and related this iem m the DRS Refer to the
pracedures that constiute a new way of prowiding services, new policies that documentation by calendar year to the National| Mission bucket for other records
change the nature of the actvity, st of kind™ events that esteblish NPS Archives when 3 years old Digial records will |Only special media kems for
|precedents, subject to widespread media attention or Cangressional scrutiny. be transfemed according to standards this records description should
applicable at the tme Trensfer all other be flled here. For textual
pemmanent records to NARA 415 years after ds, use DAA-0048-2013-
closure. 0008-0003
0013 - Moton Pictures, | Permanent. Cut off at end of fiscal year Park Facliities and Maintenance /Significant Design and Construction |N1-79-08-3. Parmanent. Transfer penmanent special media |The records descnpbon has been
Video, and Autho Transfer to NARA 3 years after cut-off Projects - Records thet document planrung end policy development relatmg ltem 4A and electron:c records elong with eny finding  jadjusted to identdy only the
Recordings - Physical to construction, reparr, restoration, rehabiltabon, and mamntenance of park atds or descnptive mformetion (neludng neconds that are crosswaiked to
Media facites Permanent records entena ™first of kind™ or establishes precadents, inkege to the onginal file) and related thus tern m the DRS Refer to the
subject ot wdespread media atlention or Congressional scrutiny d tation by calendar yaar to the Natonal|Mission buckst for other records
NPS Archives when 3 years old Digrial records will | Only speclal media Roms for
be transfermed according to standards this records deseription should
applicable at the tme. Transfer all cther be filed here. For textual
. penmanent recorts to NARA 15 years after records, use DAA-0048-2013-
closure 0ODB-0003
0013 - Moton Pictures, | Permanent. Cut off at end of fiscal year Commercial Visitor Services - Records that document policy, procedures, N1-78-08-4, Permanent. Transfer penmanent special media | The records descnption has been
Vidso, and Audin Transfer to NARA 3 yoars after cut-off end other related actvihes that meet the following Permanent records entena ltem 5A2 and electronic records along with any finding  |adjusted to identfy only the
IReoordungs - Physical strategic planning for commercial wisitor services, Washington Office (WASO) aids or desanptive information [meluding records that are crosswalked to
Media policies Iinkage to the onginal file) and reiated this e in the DRS Refer to the
dotumentation by calendar year to the National|Mission buckst for other records
NPS Arctives when 3 years ofd. Diyitsl recorde wall | Only special media tems for
be transferred according o standards this records description should
applicable at the tme Transfer afl other be flled here. For textual
permanent records to NARA 16 years afler  |records, use DAA-DD48-2013-
closure 0008-0003
D013 - Mobon Piclures, |Penmanent Cul off at end of fiscal year Interpretation and Education Program and Planning Records - Records Ni-79-08-5, Permanent. Trensfer parmanent special media | The reconds descnption has been
Video, and Audio Transfer o NARA, 3 years after cut-off that document planning and development of interpretation end Educaton ttem BA1 and electronic records elong with any finding | adjusted to dently enly the
Recordings - Physical pelicies, and releted documents Penmanent Records cntena pelicy and aids or descnptve informaton (including records that are crosswalked to
Media procedure for mterpretation and educzton, essential for understanding linkage to the ongmal file) and related this tem inthe DRS Refer to the
|substantive policy devolopment, long-term planning, andfor resulls of studies, documentation by calendar year to the Nationa!| Mission bucket for other records
surveys, projects, first of kind” or establishes precedent, subject of NPS Archives when 3 years old Digdal records wifl | Only special media items for
'widespread media attentian or Congressional scrutiny be transferred aceording to standards this records description should
applicable at the tme Transfer all other be fllect here. For textual
permanent records to NARA 15 years after records, use DAA-0D48.2043-
closure 0008-0003
0013 - Motion Pictures, |Permanent Cut off at end of fiscal year Partnerships Program, Policy, and Planning Records - Records that N1-79-08-6, Permanent Transfer permanent special media | The records descnphion has bean
Video, and Audio ‘Transfer to NARA 3 years after cut-off document planning and development of poliaes, programs, and actvtes ltem 7A1 and electronic records along with any finding  |adjusted to identdy enly the
Recordings - Physical Permanent records cntena policy and procedure for establishing and aids or descnptiva information (Including reconds thet are crosswalked to
NMedia mainieining partnerships, "irst in kind™ or establishes precedants, subject of linkage to the onginal file) and related this tem inthe DRS Refer to the
{widespread media ettention or Congreesional ecrutiny documentation by calendar yeer ko the Natonal|Missicn bucket for other recornds
NPS Archives when 3 years oid Digrial records wall  |Only epecial media kems for
be transferred according to standards this records description should

be filed here. For textual
records, use DAA-0048-2013-
0008-0003




documents addressing the hisisncal signficance of a recording, andior

d nis providing e word-for-word text transcripbon of the audio contenls
of a recording  Films end video recordings included in these fies may be
recorded, edited, and produced by OS employees or by outside parties, such
as motion prcture of leleviston studios

Records also indude any finding alds, iogs, or mdexes, Including an efectranic
log of vidan and moton picture recording sasstons, indicatng date, subject,
videographar, requestng intenor office, and assignment number of sassion.

0013 - Motion Pictures,  |Permanent. Cud off at end of fiscal year. Natlonal Assistance Policy and Procedure Records - Records that help N1-79-08-7, Permanent. Transfer penmanent special media [ The records descnption has been
Video, and Audio Transfer to NARA 3 years after cut-off manage and establish policy and procedures Permanent records cntena ltem BA1 and slectronic records along with any findng  jadjusted to dentdy only the
|Racordings - Physical policy and procedure for establishing and maintairung Natonal Assistance aids or descnpiive information (including that are jked to
Media. Programs, “first of kind™ or establshes precadents, subject to widespread lirkage to the anginal file) end related this tem in the DRS. Refer to the
madia attention or Congressional scrutny. documentaticn by calendar year to the Natonal| Mission bucket for other records
NPS Archives when 3 years old Digrtal records will |Only special media tems for
be transfemed eccording to standards this records description should
applicable at the tme Transter gl other be flled here. For textual
penmanent records to NARA 15 years after records, use DAA-0048-2013-
closure. 0008-0003
0013 - Motion Pictures, Permanent Cut off at end of fiscal year Enformation and Public Image Direction and Policy - Records that help N1-79-08-8, Permanent. Transfer permanent special media { The records desenpiten has been
Video, and Audio Transfer to NARA 3 years afier cut-off manage and set direction for systems development and public mage ltlem 8A1 and electronic reconds along with eny inding  |adjusted to dentdfy only the
Recordings - Physical Permanent records cntena policy and procedure for direching Informetion end @1ds or descnptive Information (meluding reconds that ere crosswalked to
Madia Public Image Menagement, “first of lund™ or establishes precedents, the lirkage to the onginal fie) and related this tem in the DRS Refer to the
subject of widespread media attention or Congressional scrutiny documentation by calendar year to the Natonal| Missicn bucket for other records
NPS Archives when 3 years cld Digite! records wil [Oniy special medla Kems for
be transfermed according to stendards this records deseription should
applicable at the tme Transfer all other be flled here, For textual
permanent necords 10 NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0013 - Mction Pictures,  |Pemmanent. Cut off at end of fiscal year Natienal Park Service Direction and Policy Reeords - Records that N1-78-08-8, Permanent. Transfer permanent special media | The reconds descnplicn has been
Video, and Audio Transfer to NARA, 3 years after cut-off document the direction of NPS including the creabon of policy and Item 10A and electronic records along with any findmg  {adjusted 1o dentdy only the
Recordings - Physical procedures Permanent records ertena policy and procedure development aids or descnptive iInformation (ncludmg records that are crosswalked 1o
|Media_ for NPS on local, regional, or naticnaf levels, decumentaton of social 1asues linkaga to the cnginal file) and releted this tem in the DRS Refer to the
affecting NPS services, crealing the annual agency budget; strategie documentation by catendar year to the National| Mission bucket for other records
planning, annual reporiing, NPS achievements that contnbute to history of the NFS Arthives when 3 years old Digrtal records wall |Only speclal media items for
agency; Yirstof knd" or blishes precedents, subject to media be transferred accordmng to standards this reconds description should
atiention ar Congressional scrutiny applicable at the time  Transfer all other be flled here. For textual
permanent records t0 NARA 15 years ofter records, use DAA-0D43-20413-
closure 0008-0003
0014 - Motion Prctures,  |[Penmanent Cut off at end of fiscaf year. Substantive Audlovisual Records (Non-Grant Review Committees). DAA-GRS-2015-| Permmanent. Transfer when reconds are 3 years
Video, and Audio Transfer to NARA 3 years after cut-off {Recomds includer 0001-0002 old of upon termination of cormmities,
|Recordmgs - Digital | « audiotapes, videatapes, andior other recordings of meetings and heanngs {6.2.020) whichever is sooner
Video and Audio |not tully transcrbed NA - .
Recordings » captioned format and urformal analog or dgital photographs, and any related - . -
" finding alds, of committee members and stafl, meetings, of hearings
« pasters (2 copies) produced by or for the committes , '
0014 - Mobon Pictures,  [Permanent. Cutoff 8t end of fiscal year. Historically Signficant Audio/\Misual Recordings and Indexes - Contains N1-048-1001, |Permanent. Cut olf atend of fiscal year, B
Video, and Audio Transfer to NARA 3 years after cut-off. audio and audiohisual documents recorded/fimed by or for OS These Hem33 ‘Transfer to NARA 2 years after cut-off
Recordings - Dgral records document significant moments in the Department’s. history andfor -
Vidao and Audio noteworthy Departmental accomplshments, or contaln mformeaton that ks
Recordings unique In substance, amangement, or manner of presentaticn and unavalable
n another form They may be accompaniad by written materials {m paper or
electrome formal) related to the subject of the recording: such documents may
ncluce programs prepared for and dstnbiuted et the oficel screenng of a
film, Lsts of mdmiduals invited to atfend the screening of a film, letters inviling
them to the screening, and press releases announdng the screening of a film,
documaents Tluminating the histoncal background of tie subject of a recording, os




0014 - Moton Pctures,

Pamanent Cut off at end of fiscal year

(Cultura) and Natural Resource Management Pregram and Planning

N1-79-08-1,

Permanent. Transfer parmanent speciat meda

Video, and Audio Transfer to NARA 3 years after cut-off. Records - Records pertalning to planning emd policy developmert relating to ftem 1A2 and elecironic records slong with any findimg | 1D reconds description has been
Recondmgs - Digital ovamllmanagemm, 5, protection, andpmsmvaﬁnnulmlh.rralandnat.ua! . aids or descnptive information fncluding jadjusted to Iderity onty the
Video and Aucha entens: essenbal for understanding Inkege o the origini| fie) and rekted records that aee crosswalked to
Recordings substantve polity davelopment, long-term planning, anddor nesults of studies, i damumentation by calendar year io the Nationel |15 llemn inthe DRS. Refar b the
surveys, and projecis, st of kind™ or estabiishes precedents; subject o NPB | Archives when 3 yean oid. Digital records wil  {MISSIon butket for nther records.
widespread media attenton or Congressionel scrutiny be transferred according 1o standards Only special media items for
apphcable at the time Transfer all othar this records deacription should
permanent reconds to NARA 15 yeers after be filed here, For textual
3 records, use DAA-0048-2033-
|0008-0003
0014 - Motion Pictures, 1Permanient Gut off atand ot fiscal year. Protection & Safety Pom:yal'lnnning Records - Records related to N1.76-0B-2,  [Pammanant, Transfer papmanent special media
Video, and Audio I Transter to NARA 3 years efter Gui-off. ve policy development and long-ferm planning relatad to law ttom 241 arl electronio records along with enyfindmg | 18 "econds destnptian has been
Recordmgs - Dagrtal enforcamend, emvergency praparedness ard fespanse, and protacive axds or de: information inclucing adjusted o identdy only the
Video and Audio Permanant afteria; creation of new protaction or safety [nnkege to the oripinel fie} and related racords that are crosswalked to
Recordmgs {procedures that constitute a new way of praviding E8rvices, new policies that documentation by calendar year t the Natons| this tem m the ORS. Refer 1o the
change the nature of the acthvity, first of kind” events that establish NPS | Archives when 3 yeans old. Digtel recards wa | Misslon bucket for other retords,
precedents, subject 1o widespread media aftertion or Cangressional scnutiny. be fransferred according ko standards Only special media ftems for
applicable at the tme, Transter all other this records deacription should
permanent reconds 10 NARA 15 years after | be filed heve. For textuat
closure. - ' records, use DAA-0048-2013-
0008-0003
0014 - Motion Pictures, | Permanent -Cut off at end of fiscaf year. Park Facilities and Malntenance /Signiicant Design and Construction N1-70083, |Fermanent, Transter permanent specal media
Video, and Audio Transfer to NARA 3 years after cul-off Projects - Reconds thal document planning and policy devetopment relgting tem 44 and efectronic records along with any findmg | The records dascnption has been
Recordngs - Dightal o construction, repatr, restoration, rehabiitation, and mantenance of park aids or descnptve informaton (incuding adusted fo fdentdy only the
Video and Audio faciibes. Permanent records cnteria irst of kind™ or establishas precedents: |irxage to the onginai Be) and related reconds fhat are crosswaked to
Recordings subject ot widespread media atlenton or Congressional scrutiny dorumantation by calandar yearo the Natonai| (S tem m the ORS. Refer to the
NPS | Archives when 3 years old. Digital records wa | Missian bucket for other records
' ) ba transferred according to standards Only specia) media ftems for
appiicable atthe trme. Transter all fther ° |this records description should
permanent reconds to NARA 15 yearsafier  [be filed hese For textual
closure, records, use DAA-0048-2013-
0008-0003
0014 - Motion Pictures,  |Permanent Cut off at end of fiscal year Commercial Visitor Services - Records that document poficy, procedures, N1-79-084, Permanent. Transfer parmanent special media
Video, and Audio Transfer to NARA 2 years after cut-off and other related actvibes thet mest the following Permarnent records crtena liom SA2 ahd electronic records along with ary finding [ The records descnptian has been
Recordings - Digetal strategic planning for commercial vistor services, Washington Office (WASO) aids or information (including adjusted to idenfiy only the
Video and Audio pot . finkege to the onginal file) and related records that are crosswalked to
Recordngs . documentabon by calendsr year kb the Natignal{ hiS fem It the DRS, Refer to the
; ) NP8 | Archuves when 3 years aid. Digital secordswalt | Mission bucket for other records.
be transferred according 10 standands Only special media items for
applicable at the time. Transfer all other this records description should
permanent records to NARA 15 yeersafier  {be filed here. For textual
closure. records, use DAA-0D48-2013-
6008-0003
0014 - Motion Piclures, | Permanent Cut offat end of fiscal year. Interpretation and Education Program and Planning Records - Records N1-79-08-5, Permanant. Transfer parmanent special modia N
Video, and Audio Transfer to NARA 3 years after cut-ofl that document plarmng and dewve! of hon and Educt ftam BA1 and efectronic records along with any finding The records desonption has been
Recondings - -Ipolities, and related docuiments. Permanert Recards entena polloy and aids or descnphve information {induding adjusted to idanty only the
Video and Autha procedute for Inferpretation and education, essantial for undarstanding hinkage to the crigmal fis) and related recards that ane crosswalked o
Recordings substantve policy development, long-term plannmg, and/or fesulls of studies, documentation by calendar yesr t the Nabongl|INiS ftémin the DRS Refer o the
surveys, projects, “irst of knd" or estabbishes precedent, subjsct of NPS Archives when 3 years old, Digtal records wil | MiSSIon bucket for other records
widespread media afiention or Congressional serutiny, be transferred accordmg to standargs ~ * | Only special media tems for
applicable at the tme. Transfer all other this records description should
permanent records 10 NARA t5yearsefier | De flled here, For textual
closure records, use DAA-0048-2013-
0008-0003
0014 - Motion Pretures,  [Permanent. Cut off at end of fiscal year Partnerships Program, Pollcy, and Planning Records - Records that N1-79-086, . |Pemanent. Transfer permanent special media
Video, and Audio Transfer lo NARA 3 years efter cut-off document planning and development of polrciss, programs, and acivies tem 7A1 and efacironic reconds along with any finging | TP fS0nds description has been
Recordings - Digrtal Pemanan records ctena pobcy and procedins for establishing end aids or descripiive informaton {including adpusted to identify only the
Video and Audio par ps, "irst in kand” or establshes precedents; subject of IinkBge to the onginal file) and relatod records thet are crosewalked to
Recordings widespread media atienton of Congresstonal serutiny documentation by calandar year o ths Natlonal{1S #em i the DRS. Refer to the
NPS Archives when 2 years oid Digial records wal | Mission bucket for other records

be transferred acconding to standands
applicable at the time. Transfer all other

ciosure.

Only speclal media items for
this records description should

permanent recards to NARA 15 years gfter [ filed here. For textual

records, use DAA-0048-2013-
0008-0003




0014 - Motion Pictures, , [Pefmanent. Gut off at end of fiscal ysar. +* Natlonal Assistance Policy and Procedure Records - Records thathelp
Video, and Audic Tmsferhmmzyemsmm PR mmﬂdembnmmﬁcyand Permanent records criteria: ; *

Recommsmqaal "< Ry AT * 7 *|poficy and procedure for estabishing and maintalning Nationa) - A S descnpive A
eomamdo ¢ e T 2 e fPrograms; et of Kind™ or estabtsties precedents; sutjact owidespread 2 |- 0} 7o & - -Jiinkege o the originel fie) amd rélaled: records that are crosswaiked t
anﬁ » R . ¢ *Imedia atienton or Congressional SEfutny, - <. * ' - S - e muiaryearbmanaﬁma *wmhﬂwﬂﬁs-‘ﬂsfemm
. - - - f fetrot e ., . . : .- v nes - a _{Archivehwhen s years old, Digital records wil Midsion bucket for nther pecords, :
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Transfer to NARA 3 years afler cut-off Isubstantive poficy development and long-term planning refated to law Item 2A1 and electronic records atong with any finding  {edjusted io dentdy only the
enforcement, emengency preparedness end response, and protectve axds or descriptive mformation {mcluding records that are crosswalked to
services Permanent records cntena creahon of new protection or sefety Inkage to the ongnal fils) and relatad ths temn m the DRS Refer to the
procedures that constiute a new way of providing serwices, new policies that documentaton by calendar year to the Natona!| Mission bucket for other recards
change the nature of the actvly, "iret of kind™ events that establish NPS Archives when 3 years old Digital records will | Only speclal medla ttems for
precedents, subject to widespread media attention ar Congressional scnuny, be frapsferred according to standards this records description should
applicable at the tme Transfer all other be flled here. For textus]
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0015 - Posters Permanant Cut off &t end of fiscel year Park Faclithies and Malntenance /Significant Design and Construetion N1-79-08-3, Permanent. Transfer parmanent special media | The records descnption has baen
Transfer to NARA 3 yeers afler cut-off Projects - Records that document planning and poiicy development relating Hltemm and slectromc records along with any finding  {adjusted to dentdy only the
fo construction, repair, restoration, rehabiltation, and maintenance of park aids or descnptve information (ncluding records that are crosswalked to
facithes Permanent records cntena "first of kond” or establishss precedents, Iinkage to the onginal file) and related this tem m the DRS Referto the
subject ot widespread medsa attertion or Congressional scrutiny documentation by calendar year to the National{ Mission bucket for other records
NPS Archives when 3 years old Digrtal records will | Only speclal media Hems for
be transferred ecconding to standards this records description should
applicable &t the tme Tranafer all other be filed here. For textual
permanent recards to NARA 45 years after ds, use DAA-0048-2013-
closure 0008-0003




0015 - Posters Permanent. Cut off at end of fiscal year Commerclal Visitor Services - Records that document policy, procedures, N1-79-08-4, Permanent. Transfer permanent spacial media | The records descnption has been
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