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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 
GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of paqets) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Aqencies.Js 
attached. 

A. GAO concurrence: D is attached; or ~ is unnecessary. 

B.DATE C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

ROSE MARIE CUMMINS 
BLM Records Officer 

9. GRSOR 10. ACTION7. 8. DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (With lnciu.ive Date. or Retention Perioda) JOB (NARSUSENO. CITATION ONLY) 

GRS & BLM COMBINED RECORDS SCHEDULES, SCHEDULE 14<"- INFORMATIO See Atc
 
SERVICES, ITEMS 41, 50,51, 52, DATED APRIL 25, 1990 Schedul
 

STANDARD FORM 116 (REV. 8-83) 
PrescrIbed by GSA 
FPMR (41 CFR) 101-11.4 

115-108 

http:Aqencies.Js


• •• 

----

GRS & BLM Combined Records Schedules 
k Schedule 14 - Information Services 

lItem Ho.	 seri.s Description 

J6. 
40 {Reserved} 

41-tNEws-a.&LEASES, SPEECHES, COMMENTS I MASTER ~ 
Record copies of olticial1HM ..Ullblic issuances, 

maintained by office of origin. . 

42-
49 {Reserved} 

50	 INFORMATIONAL SERVICES WORKING 
FILES, BACKGROUND MATERIALS, AND 
REFERENCES NOT DESCRIBED 
ELSEWHERE. 

Working copies of official documents; notes, 
drafts, preliminary or interim data used to prepare 
final documents; and other workpapers and non-
record copies of documents related to informational 
services that are not described elsewhere. 

51 ~M4TIONALSERVICESELECTRONIC 
FILES. 

52 INFORMATIONAL SERVICES MICROFORM 
FILES (1120). 

Includes masters, duplicates, security film, and 
related microform finding aids. 

Location 
WI) se so DO RA Disposition Authority 

x x x x x	 PERMANENt Cutoff end of FY. Transfer to FRC when 
5 years old. FRC transfers to NARA in S·year blocks 
when most recent records are 20 years old (e.g., transfer 
FY80-84 in FY200S). Transfer audlc-visual records to 

r- NARA in accordance with GRS 21. NARAJob: NC1·49· 
r-1-1--1-- 85·2, 14/1. 

~ ....--:~~ 
x x x x x TEMPORARY. Destroy when superseded, obsolete, or no 

longer needed for administrative or reference purposes. 
UNS 

Records described in this Schedule are authorized for 

\it{;) ill", 

disposal 
.......; -

in both 
• • ?n And 23. 
hard copy and electronic form under 

x x x x x TEMPORARY. Destroy when superseded, obsolete, or no 
longer needed for duplicating, security, or other 
administrative or reference purposes. UNS 

draft	 Revised April 26, 1990 
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