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SF-llS -- USGS Press Releases 

Item 502-01a - Changed the wordmg of the Item and made the records penn anent mstead of 
temporary. 

Authonty. RCS/Item 503-01a and NCI-57-81-2, Item 30a 

Item 502-Olb - Changed the wordmg of the Item 
Authonty RCS/ltem 503-01 band NC 1-57-81-2, Item 30b 

Item 502-01 c - Remams the same as approved by NARA 
Authonty Nl-57-02-03, Item 502-01c 

502-01 a Official Press Release FIles Consists of one ongmal record copy of each mformation 
release and pubhcation includmg press releases, media advisories, letters to the editor, opiruon 
editorials, press conference transcnpts, graphic presentations (refer to Chapter 1100, Audiovisual 
Records), and other similar matenals, i.e , statements of high-level USGS officials before 
Congressional committees. May include chronological list and electronic mdex to the records 
and may be mamtained m different media and formats Therefore, this senes ISwntten to 
authonze the disposition of records 111 any media (media neutral). Records created and 
mamtamed electrorucally, WIll be transferred to NARA in an approved-electronic format 

Note: For any ongmal record copres that are created outside the Headquarters Office of 
Commurucations, when sending record copies to the National Archives, provide the 
Headquarters, Office of Commurucations (Mall Stop 119) with a copy of the box inventory 
hstmg 

Disposition: Permanent Cut-off at the end of the calendar year. Transfer textual records to the 
Federal Records Center 5 years after break or earher, If volume warrants Transfer to NARA m 
5-year blocks 20 years after break. Transfer electrornc data, with related documentation and 
extemal findmg aids, as applicable, to the National Archives, as specified m 36 CFR 1228 270 or 
standards applicable at the tune, every 5 years. 

iformation Reference Files, Contams files created in connection with the 
preparation or e,!~es and may be composed of clearance sheets, photographs 
(see Chapter 1100, AudIOvisua ldence, memoranda, clIppmgs, backup 
matenal collected in the course ofprepanng the re - ed papers which are either 
non-record matenal or duplicated m files mamtained elsewhere 

DISPOSItIOl1"Temporary Destroy 1 year after release of the press release 

Disposition: Destroy when no 0 




