
LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS 
(See Instructions on Reverse) I 4 JUL 197~ e/-S?-79- I 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33031 the dis

_J)~_p_a~~man~ of the Interior __________, posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "'with
drawn" In column 10. 

2. MAJOR SUBDIVISION 

Surve - Conservation Division 
3. MINOR SUBDIVISION 

_Ei.eld_D.ffiJ;_es - Gulf of Mexico Region 
4. NAME OF PERSON WITH WHOM TO CONFER 

(Date) 

/ , · ......... -. . 1'.'.6. 
I h b ertify that I am authorized to act for this agency in matters pertaining to the disposal of the agef,cy's records; that thei,ec:'ds 1rorsed" '°.r disposal in this Request of 

1
page(s) are not now needed for the business of this agency or will not be needed alter the retention periods specified. b ~ 

Chief, Conservation Divisionrµo~/,£ 
(Title) 

9.7. 10.SAMPLE ORITEM NO. ACTION TAKENJOB NO. 

The records described in the enclosed records disposition 
schedules are created by the U.S. Geological Survey, 
Conservation Division, Gulf of Mexico Region, Area Office 
for Field Operations, Metairie, Louisiana. 

These schedule items are to be included in the records 
1504-01 control schedules contained in Appendix III-A of the 
1504-02 Conservation Division Field Office Files em Maintenance 
1504-03 Records Disposition Handbook (Job Number NCl-57-78-1). 

115-106 STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

~-7µ{ 
-lo JV.Cf.I)/ /AIC1 ;J/IIC1 g,M:1 9AJC-S.J ?AIC- L/,_ ,.,,,__

>-" ~ .. ,, .,,,,-1.,..nr ~ ~,,,.J ~ 



----
ITEM 

NUMBER 
1101-06 

DISPOSAL INSTRUCTIONSDESCRIPTION OF RECORDS 
OCS State Lease and Well Files. Consists of con Destroy when superseded, obsolete, 
venience copies of documents regarding oil and gas or no longer needed for reference. 
leases issued by or transferred to a state. Includes, 
but is not limited to, leases involving lands in dis
puted areas or lands patented to states, or leases 
which are part of a Federal-State unit. -

-



ITEM 
NUMBER DESCRIPTION OF RECORDS 

1401-07 Submerged Wells. 

to 
cor-

¥-: Monthly Supplements and Annual Lists of Submerged 
°'-• Wells. Consists of reports prepared by USGS of 

submerged well information for distribution to 
the National Marine Fisheries Commission and 
other interested parties. 

b.* Reports from Districts on Submerged Wells. Con
sists of monthly and semiannual reports of sub
merged wells from the District Offices to the 
Area Office. 

DISPOSAL INSTRUCTIONS 

Cut off at close of fiscal year. 
~sot;x:ey 19 yea!'a after euteft:', -DESTROY WHEN __ill._YEARS OLI) 

Cut off at close of fiscal year. 
BGota:oy 10 y0aF0 afte:i: cut:effw' 

DESTROY WHEN_l.Q_YEARS om 

-



--
ITEM 

NUMBER 

1402-* 
OS 

DESCRIPTION OF RECORDS 

Annual Erosion Control Report. Consists of an annual 
report submitted by operators in accordance with OCS 
Order 8. The report details activi~ies to control 
erosion on wells with a history of sand production and 
may include data on sand probes, X-rays, ultrasonic, 
and other monitoring methods. Maintained by the 
appropriate district. Arranged by lease. 

DISPOSAL INSTRUCTIONS 

Cut off at close of fiscal year. 
ieee~19 ~ ;care af~&r aw~eii~ 

DESTROY WHEN~YEARS 00). 

-

-



,.- -

1504-01 

1504-02 

1504-03 

SECTION 4. QUALITY ASSURANCE FILES 

gunlity Assurance Standarcis and St~~~ardization Data 
, Fi~es. Consists o.f p·Jb.i.icat:-1.ons from G,)./!:.'.rnmc:1t 

I ~g2r:cles, industry! test:i.ng facilities, and other 
sourcco. Includes q~ality assurance standards, test 
reports, technical reports, specifications, and other 
~cientific and technical data used as a reference 
source in the pcrformnnce of quality assurance 
s t,m<lar<ls and stand<c?.r<lization studies. 

Quality Assurance Standards and Standardization Study 
Case 1tu~---Ccmsists o:f case papers reflecting a 
complete history of each study from initiation, 
chrough research, analysis, testing, and report. 
Includes a copy of the st~dy pr.opos3l; analysis of @. 
data, test lab standards, certifications, and 
accreditations; and pr,~l:Lminary and final reports. 
Eafotaineci by the offic2 conducting the st'-1dy or the 
office S?Onsoring t~e contract to perform t~e ~tudy. 
Arr.J.n!;,<i by type 0£ equipment studied. 

Qu~lity Ac~u~~nc~ ~~~~a·~r~c ~nu" ~randa~dizati~n St·•dv~-- -~::l,."') .s..a •. _ t.,1_<..J,.1,.:. ~· ....:...., c:=.:.. ~- _ ~- _u... u 

1-lcrk Pape~·s. lP.ch::des te"':',~ora:cy coc:-respondence; 
-=;--::·;-1:-=f~ PS :1ru1 t-o'c.Ocl_.._c.-0,.~', ·1 ..,.~-J -nc {,., __ .-~1-l r • SUm!1l.'.lr.:," "d 1'_n t;.,-~-,.·.-.1a c... •,v, __ cl .C _.,e ::e 

case file; prelimi~ary ena ~~rermediote source data 
used for analysis and reference; and other working 
papers used in the coarse of the study which a:re '-'Ot 
appr~pri~te for ret~~tion in rne case folder becau2e 
they hr,·:re neither evid.c~ntial nor lo:-;g t-::rm infcrnu
tio~n! value. Arronged by type of 0quipment st~died. 

Destroy when superseded, cbs0lete 1 

or no longe~ ~eeded for reference. 

Place in j_nactive folder.when the 
study is completed. Cut off 
inactive files at the end ot the J 
f:t.scacki;:ear. Transfer to Ft;_RC $::.. ....~ 
year.s,-e:rtQr egts&e:tf volume is 
si.;fficicnt~ JesLroy :s JE'-LtaS 

:.i"to;c eute-FC""" . 
. \ () YEARS OLl) 

DESTROY WHEN--=--

C~t off 2t the close of the fiscal 
y-sar in which the study is co:n
pleted. £sstre5 5 ye~=~ efter 
@U '.Sa'f .c-..~ 

·S YEARS om
DESTROY WHEN~ 

http:test:i.ng



