
REQUEST FOR RECOR"...:'b.POSITION AUTHOR!TY
 
, (See In$tru~:"r:m reverse)
 

NCl-57-8l-l 
TO GENERAL SERVIC~S ADMINISTRATION, 

__ N_AT_I_ON_A_L_A_R_CH_I_VE_S_A_N_D_RE_C_O_RD_S_SE_R_VI_C_E,_W_A_S_HI_N_GT_O_N..:... _DC__ 204_08 -i DATE RECEIVED 

(AGENCY OR ESTABLISHMENT) June 1, 1981 
artment of the r 

In accordance with the pmvrsions of 44 USC 3303a the disposal re 
-.-.::::-=-:::...:.....~==c-=.==-==-:...::...L -; Quest. Including amendments. IS approved except for Items that may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

National 
4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Geraldine A. Wilson 860-7211 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for. this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 023' page(s) are not now needed for the business of 
thrs agency or Will not be neededafter the retention periods specified. 
o A Request for immediate disposal. 

GJ B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE SIGNATURE OF AGENCY REPRESENTATIVE E TITLE 

5/26/81 a~,?t-;~ Paperwork Management Officer 

9.7 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Penods) ACTION TAKENJOB NO 

This SF-lIS provides disposition instructions for all 
cartographic records currently created by the National 
Mapping Division of the U.S. Geological Survey. Any
cartographic record series created subsequent to, and/or 
not disposable by this schedule, will be covered by
supplementary records disposition authority to be 
obtained from NARS. ~s "f .Jt - NAI t'\ - 1077 _+- .:n. - NIV Ii -10"78' 
~ ~ ~~ ~ .s~ w-- ~ 'I. 

1 Aerial Photography Contract Card File 

A complete card index to all aerial photography procured
by the National Mapping Division. The file, arranged
by project symbol, is a visible history and source of 
all aerial photography procured and available. It 
contains information on project activity, costs, allot-
ment of funds, contract and related technical data 
from the time the contract was signed to completion • 
..'+5 o.-~dS cd- preS<eM-t; I' 0I C-u.. <jC\.f¥ts (3 fl k oI..~~) fW l.\ e.A.T • 

PERMANENT. Offer to NARS with related aerial 
photogra h • 
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7	 8 DESCRIPTION OF ITEM 9 10
SAMPLE ORITEM NO	 (WITH INCLUSI~E DATES OR RETENTION PERIODS) ACTION TAKENJOB NO 

/ 2 Aerial Photography Contract Folder File 

A folder on each aerial photography project containing
copies of the contract, the design layout, correspondenc , 
progress reports and related information about the job. 

Destroy folder and contents in agency when no longer
needed for reference . 

./ 3 GS Project Photoindex and Roll Film Card File 

A dual index card file stored in the National Carto-
graphic Information Center (NCIC) containing locator 
control and the subsequent roll film movement of aerial 
photography negatives procured by the USGS. Basic 
information is now in the Main Image File of Earth 
Resources Observation System (EROS) Data Center; however,
it is largely unchecked against the card file. Future 
data to be added to Main Image File at EROS Data Center. 

Destroy card file references when information 
entered into Main Image File at EROS Data Center. 
and checked for completeness and accuracy. 

~ 4 High Altitude Photography Index Map 

An index map of the US showing the location of all USGS 
high altitude (36,000 feet or more above ground level)
photography. The map is primarily used for planning and 
scheduling. The master is a US base map on which high
altitude photo projects are plotted. It is updated by
simply adding the projects that have been flown since thT 
last updating. Nothing is ever removed or deleted from I 
the base. This is a product of HQ, Branch of Contract n. 

'Dr~s~ \lej'" d sh~et-s ~;\"'" Ol 3/,/ I X U I 'to I' SJ 0'<70, ooo S'....,...........
 Ma nagemen t 1	 ".'L~ .... o. I ~ ,
• ;",cret_>e.	 V1(7)I\J/..) ~ ~ -+0 ~ 01..-4'1
 

PERMANENT--Offer to NARS when no longer required by 
agency. 

J 5	 Aerial Photography Summary Record System (TAG) Graphic 
Strip Coverage Maps and Map Catalogs 

A computer system used in the NCIC for quickly collectin 
and disseminating information about available and 
planned aerial photography. Output is in text, graphics
and microfiche. System continually added to and updated 

Destroy machine-readable records, catalogs and maps1~ agency	 when superseded.
Po ... cop ...... iDcluding origiAaJ. to be ...-rutted to tile N.iiODGl &cmves	 16-69428-1 QPO 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Connnua.non Sheet 

7 8 DESCRIPTION OF ITEM	 9 10,I SAMPLE ORITEM NO (WITH IhCLU51,E DftTES OR RETENTION PERIODS)	 ACTION TAKENJOB NO ----------------------------------------------------------1---------
)6	 Inventory of Cartographic Data Bases--Microfiche and I
 

Computer Files ~
 

Machine-readable records and computer listings principal y

managed by NCIC of cartographic data held by USGS and
 
other agencies. The output is on microfiche of such
 

,files as T-70 published maps. APSRS aerial photography,	 
I 

I 

and MSIS map separates. Active files that are con- I 
tinually maintained and updated: I 

I 
A.	 Original machine-readable records--Destroy in agency

when no longer needed for reference. I 
I 

B.	 Microfiche I 
PERMANENT--NCIC-H transfer one set to NARS w~hen. ~~I 

,., • I Ij 1/ (P"" Isuperseded. YreSl0<-~ vel""",,: .0:. c ....."'JJ '" S '1... " 'I 
::IvI.o1U.$<Z. c~M/ ~~~ ,17-1.R.-- 'I 

)7 NCIC Orders and Correspondence Files I	 INNA- V
 

1078
 
Folders which may contain such items as written corres- 7 
pondence or memoranda of telephone calls concerning
inquiries and research of cartographic data, and copy
of accounts and orders in the INORAC automated system. 

A. HA -	 all correspondence microfilmed. 

1) Hardcopy--Destroy 6 months after becoming in-
active. 

2) Film--Destroy 3 years after becoming inactive. 

B.	 Mapping Centers - no microfilming capability--
Destroy 2 years after becoming inactive. When
 
film becomes available, use instruction above.
 

8 Reference Map Files	 IINNA-
1077 .> 

A. USGS Publications	 #57 
I 

1)	 Current Files I 
Destroy in agency when no longer needed for I 
reference. 

2)	 Historical File - National Mapping Division I 
File maintained in Branch of Geographic Names I 
a) Paper records 

1I 
PERMANENT--Film in accordance with FPMR I 
101-11.5. Offer to NARS when no longer.. 17if' 
needed for reference. 'Pte,..d yeA O1g.qS',;)% ':l1S'a ~d..J <P ,/6"-~x~'1 ~ ~ 3fx.!4'\( 3' 

~,1 ,-/Sc-o '+0 Swo . . !~~ ~ .. 
1'...... cople., iDc:lucI.iDgoriginal, to be IIIIbmiHed 10 .... NllIional Archives	 l&-a~-l GPO 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 8 DESCRIPTION OF ITEM	 9 10mMNO	 (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION	 TAKENJOB NO 

b)	 Microfilm--Needed for reference. 

(1)	 Record copy (silver) and 1 backup copy
(silver or diazo)--PERMANENT. Offer to 
NARS upon filming and verification of 
fHm qua li tY • ?/l~1l!l,dll'V'De. j 33 0 ~ M..., 3~ v>vr--

~" C-a.- S'~) ~ ~"-1l,IijJ.~_ 

(2)	 All other copies--Destroy in agency
when no longer needed for reference, or 
transfer to USGS Library. 

3)	 Published or Processed Record Set, All Maps-- IINNA-
Includes orthophotomaps and .experimental maps. 1077 v 

1157 
a)	 Record copy - PERMANENT. Break file annually.

Offer to NARS upon file break. 
~: u.-, t.j:>o-v -to Sc)"C-{l ~ ~	 I 

I 

b)	 All other copies--Provide NCIC with copies missi~g
from National Mapping Division File. When no I 
longer needed for reference, offer to USGS 
Library or-other similar organizations. 

4)	 Index Maps and Catalogs of Published Maps (Sales
Indexes). A layout for each map series of the 
individual quadrangles or mapped areas on a U.S. or 
State base map to show the location and name for 
each published map. Additional information such as 
mapping and revision dates, special treatment and 
studies, and ordering information is contained on 
this index or companion catalogs or forms. One copy
is maintained as a complemental information source, I.) u/ 
to the Official Historical Map Files. ~J C~~ - '~I (!M..O - ~.J

"	 ( - .>o~~ 
'~fUdPERMANENT. Transfer to NARS with related maps. I ~Ol 'if-. 

(NARS is to be placed on automatic distribution.) II 

B. Non-USGS Publications--Includes collections of a wide! IINNA- ' 
variety of published maps and related cartographic 1077 /I 

items such as atlases and printed materials from 1167 
outside agencies and non-Government sources. Files) & 
of this type are maintained by the Domestic Names Com- IINNA- Ii 

mittee of the Board of Geographic Names in their I 
Domestic Names File, the NCIC, and other individual 1078 ~ I 

units with smaller files. They are used as source 1139 'II 
material for name research, map preparation, and 
other uses. I 

! 
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97 8 DESCRiPTiON OF ITEM	 10 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTiON TAKENJOB NO 

1)	 Domestic Geographic Names Map File 

PERMANENT. Offer to NARS when no longer needed 
for research. p~~, 133 C,.v...,uki,..... s~ 

~~-
2)	 Other Records . ~ ~ 

Destroy in agency when no longer needed for~ g~~~'..vAAJ/;"'-
/' 9 J Camera Calib~on D~k 

I	 An open file containing calibration parameters on
 
mapping cameras that have been checked in the USGS
 
laboratory.
 

Destroy in agency when no longer needed for
 
administrative purposes.
 

10 Status and Progress of Topographic Mapping 

A.	 Status of Topographic Mapping-A computer base map
(approximately 1:5,000,000 scale) of the US 
prepared annually to show with color the present 
coverage by 7 1/2 and 15 minute series quadrangle 
maps, and by symbol the type and progress of current 
mapping. 

1)	 Record copy--PERMANENT. Break file every 10 

Years. Offer 10-year block to NARS 10 years 
.1 ..s: 't » lJ~"after cutoff. F'~ ~ ~ CA- 35" ~ 31./ "--, 

~-:,I~~ 
2)	 All other copies--Destroy when 10 years old. 

3)	 Machine-readable records--Destroy in agency
when superseded. 

1~-1 o~o 



8U1DOIU'd Form No 111>8 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Cont:inuation Sheet 

i 
mM NO 

B· 

• DESCRIPTION OF ITEM 
(WIT .. INCLL!SI>EDATts OR R£TtHTIOIC P£R'ODS) 

StatTlS of Orthapbataqllad Mapp:fng--A computer base 
map (approx. 1:5,000,000 scale) of the US that shows 
by symbols the status and progress of 7 1/2 minute 
orthophotoquad mapping. The accumulative information 
is updated annually. 

I 
SAMPlE OR 

JO& NO 

10 
ACTION TAKEN 

1) 

2) 

Record copy--PERMANENT. Break file every 10 
years. Offer 10-year blocks to NARS 10 years 
after cutoff. p~ ~/, Co.,. S.~ 3'1 (1)( 

~~i~~ 
All other copies--Destroy when 10 years old. 

I.{gil 

3) Machine-readable 
superseded. 

records--Destroy in agency when 

/ C. Status of Intermediate Scale Mapping--A base map of 
the US prepared semi-annually shOwing status and 
progress by color and symbol of intermediate-scale 
mapping, both county and quadrangle. 

II 

1) 

2) 

Record copy--PERMANENT. Break file every 10 
years. Offer 10-year blocks to NARS 10 years 
after cutoff. ?~ ~'. ee.. 5 ~ 3Lf" 1( 

~/.I~~ 

All other copies--Destroy when 10 years old. 

tfy~ 

/11 

I 3) Machine-readableI superseded. 

IState Planning Map 
I 

records--Destroy in agency when 

12 

An annotated State base map to show work accomplished by 
work phases through publication of the mapping program 
of the USGS. Consolidated information from the mapping 
centers is kept currently posted. The master is a film 
positive copy that is updated by filling in a symbol.

:When the map is published the symbol is erased and the 
map name added. 

Destroy in agency when no longer needed for adminis-
trative purposes. 

I Stock Listing Card 

A headquarters record for low distribution stock of a map, 
with a recommendation from Printing and Distribution Cent 
to Office of Program Management to (1) reprint, along wit 
the number of copies, or (2) abandon the map. Maps being 
stocklisted may remain in the operating program for 4 or 
more years. 

I IINNA-
1077 .,-
628 

I -
I 
I 
I 
I 

I 
I 

.....--1 _ 
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vIS 

I DESCRIPTION or ITEM 
(WITH INCLUSI,[ D~Tts OR RCT£HTJOII P£JuoDs) 

Destroy when 5 years old, or when the quadrangles 
marked as abandoned are listed in a computer
file, whichever is later. 

Slope Map File 

iPhotomechnically-produced film materials containing
limagery of prescribed percent slope zones for selected 
quadrangles. Mapping projects are done on an individual 
repay basis, or as part of the USGS program such as 
co-op or experimental work. 

IA. Repay--property of customer. USGS maintains file 
I of availability, duplicates only with permission. 

B.	 USGS Program--Destroy in agency when no longer needed 
for administrative purposes. 

RT-C Historical Record Card File 

A card file listing the dates of reproduction phases, 
the	 processes in development of the map, and the number 
of copies per printing for the individual quadrangle
and	 State indexes. Some of the cards contain the names 
of field specialists. Part of this information is now 

lin the T-7Ox computer file. All of this information 
\will be placed in a computer file. 

l Destroy cards as information is transferred to the 
computer or on microfilm. 

aster Index of 

layout of each State Base of all quadrangles showing
la name for each published quadrangle. As new maps are 

ublished for an unmapped area the map name and date 
are added to the blank quadrangle space on the base. 
For a revised 
to the space. 

quadrangle an additional date is added 

Destroy in agency 
trative purposes. 

when no longer needed for adminis-

Ie Name Chan es Card File 

3 x	 5 inch card file arranged in alphabetical order by
tate when within a State by name of the quadrangle. 

The card lists the new name and former name with back-
~ 

•SAMPLE OR 
JOB NO I
 ACTIO~\AKl:N 

IINNA-
1077 y" 

"62 

IINNA-/ 
1077 
#60	 & 

.....__1 _0
 

116 
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Standard Form ","0 lltlQ 
PrOlDuJr"I<-C w-l-t~ t>,

Gt-nrrnl b!'''nCC!" Adn.. LJ.<.trUfOD Job No _
 PAge _8=--__Tbt l'aflOnal Archf~e<; 

of ---1.l Pf>ge6 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS~ontinuQtion Sheet 

7	 I DESCRIPTION OF IT£M •SAMPLE ORmMNO (WITH INCL.USIVE OAT£S Oft RrTDITlOII PDlICID5)	 .cno~oTAK£NI	 I ..
JOB NO 

--------~round on the change. File continuously updated or /161
dded to as new maps receive their published name (in
lace of an administrative name), or when there is an 

Ffficial change in the published name. There are no 
present plans to ~crofilm this film; however, it may 
~ventually be computerized. 
! Destroy in agency when no longer needed for 

reference. 

~-16 Graphics (Coordination of SurveviR2 and Mappin2
 
",ctivities
 

braPhics showing the mapping requirements received IINNA-


i

nnuallY from other Federal Agencies, Bureaus of the 1077 ,,/
 

epartment of Interior, and Divisions within the r~ologica~ f}63
 
urvey. These are largely acetate transparencies, !
 

quadrangle map base on which mapping priorities are I
 

hown by color coding for graphical computer printout.
 
I 

Destroy the base maps when 5 years old. 

Destroy copies of the computer graphics when 10 
years old. 

C. t~~~-~~i-.-~ 
Scientif~mmittee on Antarctica Research Files 

~n open	 file maintained by the U.S. Geological Survey fS the United States Representative to SCAR. The active 
ile contains aerial photographic film negatives, refer-
nce positives and maps obtained and/or compiled by the 
.S. and other countries signatory to the Antarctic 

~rreaty and belonging to SCAR. 

~e yearly accumulation of aerial film varies but is 
~bout 12 rolls of tricamera negatives at 250 frames 
per roll. The yearly accumulation of maps varies. There II _ 

re no file breaks. The holdings in the file are open,
.e., any qualified (by NSF) Antarctic researcher, domes- I' 

ic and foreign, is permitted access. Many studies are 
elated to recording temporal change (ice movement, fauna, i ~ tc.) as so that none of the holdings are considered. ~ I 
nac t fve ,	 Pre~ vel: Cjoo sZ- ft· oG f-'10t'K' srO<-lt. ~ ~ ~ ~ ~ 

~, ~ l.>t M-Uo ~ ~ ~ -4.-<..f'-1->-" I 
PERMANENT--offer to NARS when no longer needed in ~J ~ 
agency.-- r - n 0 

I 
I 
I 
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7	 I OE.SCR1PTlON OF ITEN S tomMNO	 (WITH INCLUSIVE DATts OR RrTDrTIOII PDuoDs) SAMPLE OR ACTION TAKEN JOB NO 

Master Road Plans 

iCopies of·l:2S0,000-scale quadrangles containing delinea- I
 
:tion of primary roads. These files are frequently

:updated for current project reference.
 

! Destroy in agency when superseded or no longer needed II for reference. 

/ 20 I Employees' and Field Cartographers' Operational Reports 
I 
! A bi-weekly pay period work progress report that lists IINNA-
;the individual time for production phases. These are 1078 ~I the basic records used in compiling the cost data for 116 
1 each quadrangle.

I Destroy 1 year after close of FY. 

/'21 I Project Data Card or Master Locator File 

A mapping center card file that shows the progress of
 
the mapping project through the different work phases,
 
and/or the location of the map materials.
 

Destroy 10 years after publication of map. I
 
/' 22 I State Project and Progress Maps
 

I 
I A.	 Progress Map: A base map, usually film, showing the IINNA-

status of new and revision mapping for each 7.S- 1078I 

minute quadrangle within a State. It is continuously fll1a V" 

updated by erasures and additions. The base is & 

replaced only upon deterioration. IINNA-
1077 ....... 

Destroy in agency when base is replaced. 131a , 

Photography Progress Map: A base map, usually film, IINNA- 1-
showing the current status of aerial photography for 1078 ./ I 
each 7.S-minute quadrangle within a State. The fIle I 
base is continuously updated by additions until it 
becomes filled with information; then new base is 1I~- I 
made. The old base is filed for a used aid in 1077...1 I 
identifying and locating previous photographic #31c 
projects. 

Destroy in agency when superseded or no longer needed 

.....__1 _
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7 II DESCRiPTION OF ITEM	 10•
SAMPlE	 ORmMNO (WITH INCLUSI\[ DATE!> OR RrrDIT~ PERIODS)	 ACTIONT~JOB NO \ I 
/ 23 Schedule and Program for TOEograEhic or Other MaEEing IINNA-

by the MaEEing Center - Wallboard	 1078/
#13 

A display of the individual projects arranged alpha-
betically by State and then within the State, showing the 
work completed and scheduled for individual phases. I
Photographic copies are made by use by the concerned I 
I[cperat Lng units. 

I
 
A.	 Wallboard--Destroy in agency when no longer I 

needed for administrative purposes_. 

I
B.	 Photographic copies--Destroy irtagency when 
sup erseded. 

Jacket and Materials Locator and Accession Files 

Map	 Jacket Locator File--A manual file in alphabeti-
cal	 order of all published maps; each listed on a 
card containing the corresponding record center 
identification number for the map jacket. The cards 
also contain some inventory information about the 
contents of the boxes. 

Destroy card file upon computerization of file or 
microfilming of file. 

B.	 FRC Accession Files--Listing of storage locations 
for materials at the Federal Record Centers and 
records of accessions and returns. 

Destroy in agency when no longer needed for research. 

25 

Map Separates Information System (ADP)-~chine-
readable records that provide a listing of materials 
contained in each map jacket--Destroy in agency when 
superseded. 

Jackets or Boxes 

i 

III~A-

i 
I 

i 
I 
1 
I 

I-
p jackets are cardboard or plastic boxes, tubes, enve-

lopes, or red rope jackets, appropriately labelled, to 
ich are added during the evolution of the map, certain 

rescribed records, separates, and other materials, 
for the preparation of the individual line or photo base 
~p. At the present time there are about 50,000 of 
these National Mapping Division Map Jackets--most are 
not inventoried--under the control of the Mapping Centers. 

1078 /'
134 

& 
IINNA-
1077 ;/
154 

I 

....--1 _ 
r_ .......~ .....~ ..... p' 'M....... II.s-1 ~.,-
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t7	 • DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (W.lh Inclus.ve Dales or Relenllon P."odsl JOB NO ACTION TAKEN --------~---------------------------------------------------------+-------~----------

The National Mapping Division will review annually the com-
puter control list of map jackets (or other indexes) to 
determine Which quadrangles have been abandoned or are 
no longer being printed and therefore can be offered to 
NARS, according to detailed instruc tions below. Included 

~~~ under these instructions are the 7.5-minute and all other 
Vol. "" r AI\ j ~_ series made from original manuscripts. [pI~e cU)t..-H1\.W:., t9-1'I-to]
y~+ c4~-tl:. I-- ~ollc!'-W) ~ f''''"4es 

( cf The components of the map jackets, with related dis-
ite~ Vo~ positions, are as follows: --over SO, o-w 

~ +t.-.VIflf'> w i'Hv Original Manuscript Drawings IINNA-
1078

IO(01JV -, 15,C-W .,	 I 
The original hand drawing from field or photo- 1128, v 

~oF~ Y grammetric observations and measurements under #29 & I/'
~P~"i ('"~rs. precise controls on paper, metal-mounted boards, IINNA-
~ 5f~ CrVI.h..i14" (ca. 1930-55), mylar mounts (ca. 1955-80), or 1077 ,~c~31" other stable-base materials at various scales. #48, v 

'to d" II • 1-. Included are field completion boards and revision f!49 V
 
I " c~. Es+-t~~ boards updating previously printed maps. All
 

vol. -tv NIrR.S {:i,.Jt!.jEW' contain unique data of original compilation,
 I 
part of which may not appear on the published i", C. 6l • <6 CM- ,,\o\s, ;~ map. For aerial photographs, see G-l. 

s IUppeJ... r rt... e-...~'\1... 

wM- c-It ~~er",,-~
CvlI\..4-t.\.\"I\VS, ..:± hCl~e..se	 PERMANENT--(Offer to NARS wag, g,t;:' 8I' tl~ 

;LA age~ey)~/~ ~~~_~of- cet. 3 CIA.. ~ct~I ~,.«V ~ ...t» sco ~ 7"" I' _. -' 
(IVlc1vJe> (.{,'}'\.+U~....e.(;> B.	 Quadrangle Report 
peA"" V{e.ar IJ r ~o o' 
j~d-.s i ~ .. A file folder documenting the chronological event s IINNA-

or phases in the production and revision of the 1078 
"tv eM.A"'AGt-1i ~ j 0 +0 0 0 CM.l.jJ~'individual and which may include comments and 19 V'map, 

&or I~&O -~~k~~ notes by the cartographic specialists, place name
 
J information, correspondence and memoranda, and basic IINNA-


r~ ~~c, control lists for the map. It provides a history 1077 ./

and source of information on each map. #32
 

PERMANENT--Dffer to NARS with all other permanent . -
components when map series or individual map is 
abandoned or no longer published. I 

I 
C. Map Correction File	 IINNA- I 

i1077 I A collection of published U.S. Geological Survey #59 V , 
quadrangles or other maps, which have been annotated 

.~ 

I 
__J _ 

.~ 

_1 _ 
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equest for Rccords Ors po s itro n Authority - Contmuation (0-
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7 8 OESCRWTlOtl OF ITEtA !>AMfJlE OR
 10 

ACTION TAKENTEM NO P.V,th InclusIve 0.1te5 0' Rotenllon Pe"od~)	 .JOEl NO 

1....	 Loca t.or ::;';1',--'- - " .1 •• '~jnu'l __ o ...... > J.'r. .'....,! _ .-.L.;~_'lJ ~ ..	 r> _ ,,_...l...~ _ 

1. putllish,=.d ~"1;'::J j t,;'_ch ' _stej cr: -3. C-3.Tj
 
con taininc 1-1e co:-res.?or.:li!;.:; r c C0::- .. cen-:'-;!" ::'lenti:ica
 
tion !'1u:ntl8r r the ~dP jac~~t. ~~ C~~~5 ~~~O CO!1-
t.a in !:>0::l9 Lnv e tory info:::·.1·_tio!") , _(j·.lt :h..: c-::~~~!"}ts o~
 
the boxes.
 

D::;.::;tr~"'yc ar J of file 0::'
 
oicro':ilrning
 

B. Be Acce s s i.on ?iles-- .;stin sto::age loc~~i~~s :or 
~2terials at the ?ejer< Ce."1te::sa~~ reco::ds 0: 
accessio~s 

.J111s11~__ D_estrOy in aeen_cy when O!'1Eer ne~~ed for r~s~arch. 
. - ---- . - -- -- -

C•. ·ap Senarc.tes Lnf'o rna t i.o m--machine-readable
 
records tl:at or ovi.de a 1 f .nat er LaLs ccntained in
 
Gcch n<:..p jacket.
 
Destroy in ag ency when
 

- .. "t- .. _..&,.25 J _' c z e c s 

--"T'_"'-~T~_:'a? j acke t s are car-db ard or pLa s t.Lc b xes, t.ube s , enveL- -- ....... _-
opes J "0:: red rO";-'ej c. ~et::3, appr-opr i.ate L Labe Ll.ed , to 1r'7'"'\.."0, z:.!!.3 
'hich 2.1"9 add e d our' t; the evolution 0: !18 G:l?, ce r t a i,n. 
::;rescribed r-ecor-d.s , separates, and other ..at.e r LaLs for th II-:m.="=.-
pr-epar-a ti on of t.he in:ii~.rijllal line 0:: ::hot b....s e :'1."l.? .;.t 1'3777 

t.he ~r.-eser:t. t~:ne .L; 2:-: a~e abou t 5C, CC~crl?f h~S3 :-o:?o- #54 
;;r:lphlc D::...·.r131::m.. -::.? .Je cke t.s-o-mos t arel\'}..n·!en o::,~ed--'J.n:i3.r 
the cO!'1trol of e :~p~i!'1g Centers. 

~he To~o2;I'aphi will r ev i e» c...'1..'1u9.11y t. e COTol--:lt~r
 
c on t.r ol list. ~~p jacket~ (0:- other i:njexes)


d.r.:mc;leshave been abandoned or' E?:--" no lo!"}~~
 
'=-ein~ print': an.I t.hcr e f'or e c an be offered. to :T:_-,: '\ accor-d
 
tc d~t:J.:lej :inst!'lIctio."1:> belCH,


rC01-t.ti l'1 oed: F~ 1" /I 1
 
:'or the j:'!.cx-::t<o 0."1 tl-;8 f'o L'Lowi.rig list,: ;13
(1"L:.<'·d!'d.!1[;10 t.he s
 
:::"'~CO::i~ abandonr-d or ar-e no l'")nc;.:::- printed, of~e:, t ho ae
 
":.0 N~:s1Enl THEIR ENT rRE'IY (th:J.t 1.3, o::~:: o:-i;i.':.!..l :1'".!:1U:'':~ i?t.
 
.:lr::. ...,in::';, '1'.l:dr:1n-.:le r-c por t , map c c r r e c t.Lon :il~, ~::h'.-mce
 
C:()~:1!1n:)i tr.; OT :7"'1~ co nr)~l:l t i on , Lnf'or'rn-t tior: O....."2r E:::'::'3t and
 

~~1~t0d ~rn!:-cc m~t~ri~l~, colo:: sep~r~tion plat~3, ueri31
 
~J~() to;:r,-r-hic pr in ts , ;,<;con:-l.qry CO!1trol ::r.:l f i e Ld not.ebooks
 J ~ .
:l.ccific:ltio!1 s he c t , an~l r.o.'1t~·011i~ts) .'1s:>.. one=t i-ne ~~:.'1:1e roo ..o f f1. cr:;In:,l(!t,..! rr.~p j r-c ko t ~ho'"in-: P·.; ~-~:-to(7:>..~l-,ic t.c chn i.quqa 
r."	 Lt,(> 'I': ''''''''{. FO/l'.. ALl. ornER. &U~..DRANC:;t.ES, u ae .i i c poa Lt.Lon 
,:-,'; t.r :'.t. jr,:1:, (.,,:. n in n·~rr.~ A I h,:,l]":l K ~,"'lol,.r. F:~E; 
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This list represents a wide range of terrain mapped by the agency at
 
difIerent time periodso QJadrangles were selected geographically at
 
various places across the country and chronologically from the earliest
 
years to the present, chosen from a list of unique geomorphological

features and urban places and from a second list of older Ii13.nuscript

quadrangles already accessioned by the National Archives (to continue
 
vhenever possible the documentation of those older quadrangles).
 

Alphabetically by Quadrangle 

Abajo Utah .:J 1:125,000 1884 
L -:Agana Guam 1:24,000 1968 

Alturas California 1:15,840 1885 (approxo) t::_:.::.::=,:_::
t-·---

• 
_

1 __ ••••~.----.---. __-..Annapolis _Maryland 1:6?,000 1891 ~::::=;:---:_Antelope Hill s Oklahoma 1:24,000 -1966 
- Blanford - - Connecticut 1:24,000 1944 . ----_t~~~~:~ 
.Boaz-dman Creek _Idaho 1:24,000 1970 =: ••.•• • : :-.11 
Boulogne _ --Florida & Georgia 1:62,500 1917 
Bright Angel Arizona 1:45,000 1903 
Brooklyn New York 1:62,500 1888 
Campti Louisiana 1:24,000 1944 
Gasa Grande Arizona 1:48,000 1921-22 
Char-Le s ton (vlest) \vest Virginia 1:24,000 1958 
Clinax Mining District Colorado ? 1927 
Empire Louisiana 1:62,500 1891 
Ep9s Alabama 1:48,000 1929 
Flat Rock Hesa Utah 1:24,000 1966 
Fond du Lac Wisconsin 1:48,000 1908 
Furnace Creek California 1:253,440 1906 
Gila Butte Arizona 1:45,000 1903 
Glacier Peak Washington 1:125,000 1897 
Great Pond 11a.ine 1:~8, 000 1928 
Becata Head Oregon 1:62)500 1918 
Katahdi,n }fa.ine 1:48,000 1927 
Kilauea Hawaii 1912 
Lar.iJ:nore North Dakota 1:48,000 1934 
Ht. Ka. tm-ai Alaska 1:63,360 (?) 1951 
!-Ito Hc Ki.n.Ley Alaska 1:63,360 (?) 1898 
!-it. V~rnO::1 VA. & 1-1aryland 1:125,000 1885-88 
Hyrtle Beach South Carolina 1:48,000 1936 
Nev Haven Ccnnec tdcu't 1:45,000 1889-90 
Nev Orleans (East) Louisiana 1:24,000 1934-35 
Provincetown Massachusetts 1:30,000 1887 
Saddle back Hills Wyoming 1:48,000 1914 
St. Louis (Hest) HO. & lllinois 1:48,000 1888 
Sanford Florida 1:24,000 1965 ,----~-... -. .

L.... ••••• _SGhroon L:::ke New York 1:62,500 1895
 
Sh3.-lcerHeights Ohio 1:24,000 1953
 
Srosto. California 1:125,000 1883-85
 
Ship R')ck lL~\! fle::-::ico 1:48,000 1933
 
Sho shone HymllI!~: 1:62,500 1884 

-LiP'·.I • _, I 

' 



.' 
I 
'-----

Page 2 _ ...-.._ .....(I c. 1-----I - ----: ---:; 

Swayback H01J..TJ.tain Texas 1:24,000 1972
 
Tanacross Arkansas 1:63,360 (?) 1907
 
Taylor Texes 1:126,730 1885
 
The Dells Wisconsin 1:62,500 1899
 
Twin Grove Texas 1:24,000 1972
 
Hhi ttier California 1:24,000 1949
 
Hillian.s Port Pennsylvania 1:48,000 1921
 
Wind Gap Pennsylvania ? 1914
 
Yorktown Virginia . 1:48,000 1904-05
 

W)..V\~ /J ,lvl 'Luv i"A11v..1,- 19-~2-I 

J~85v~~ [1 C~ :=;Sa:m=e~Qua=d=ran=:c:g1::..:e~s:.......:..:Ar::...:r:.::ar=n=g...:;,.e=d....:b:::..<y~S...::;ta=-t=.e
 

Alabama 

- -::.-.;--Epes 1:48,000 1929
 
.- - ,"_::::..- - ----~
 

-_: -~_- _ - A1aska--~ 

Mto K3.tmai 1:63,360 (?) 1951 
l1t~ McKinley 1:63,360 (?~': 1898 
Tanacross 1:63,360 (?) 1907 

Arizona 

Bright Angel 1:45,000 1903 
Casa Grande 1:48,000 1921-22 
Gila Butte 1:45,000 1903 

California 

Alturas 1 :15,840 . 1885 (approx; ) 
Furnace Creek 1:253,440 1906 
Shasta 1 :125,000 1883-85 
Hhittier 1:24,000 19~9 

Colorado 
i··: :::::.::: 

Climax Hining District 1927 

Connecticut 

Blanford 1:24,000 1944 
New Haven 1:45,000 1889-90 

florida 

f:::::-:-::-::' 
Boulogne (also Georgia) 1:62,500 1917 
Sani'ord 1:24,000 1965 

G30rgia 
l =.:':.-.-~:::.:_::, .. - .- . 

r: -: -- ':-:':-.-:.::. ,. -.BoulQ~n~ (also Florida) 1:62,500 1917 ••....••• rf :.: :'.::.:...-:::.:::' 
.......... _.- ..-.


l __:: _ _ -__.::.: 

L .... :'.: ::.: .-.::::~:: 
_ •• •• __ ·_·_· __ H •• _ __ _ -- _. - - - -- - --- • ------- A -

Co --_:. -.:"-":: _ .: "',:::"
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Guam 

Agena 

Hawaii 

Kilauea 

Idaho 

Boardman Creek 

illinois 

St. Louis (West) also Mo. 

Louisiana 

Campti
Empire
New Orleans (East) 

Haine 

Great Pond
 
Katahdin
 

.An..l1apolis
Mto Verno~ (also Virginia) 

11assachusetts 

Provincetown 

Hissouri 

St. Louis (Hest) (also illinois) 

New Hexico
 

Ship Rock
 

New York
 

Brooklyn

Schroon Lake
 

1:24,000 

? 

1:24,000 

1:48,000 

1:24,000
1:62,500
1:24,000 

1:48,000
1:48,000 

1:62,000
1:125,000 

1:30,000 

1:48,000 

1:48,000 

1:62,500 
1:62,500 

1968
 

1912
 

1970 

1888 

1944 
1891 
1934-35 

1928 
1927 

1891 
1885-88 

1887 

1888 

1933 

1888 
1895 

I ~ ._- - -_. 

1.::=:::::= 
I . ··__ o_'=. =-:-=: 

,-:-- :::.-::-:: 

i~'~:;::::.---------
1·::·::'::.:::, 

..- .'- ,.E: ~ 1...----'----::.----= 

...t~::=0#' _. -... --0-----

~..-..-.. 

Ie 
L········· 
~.- .-

r:::::..= 

t.::.:.::::= 

Ship Rock 1:48,000 1933 



L~j~~::~

pa.ge 4 IIe. 
@ IL .. ,-=-===r-:---::: .: __ 

North Ihkota 

Ohio 

Larmore 1:48,000 1934 

Shaker Heights 

OkLahoraa 

1:24,000 1953 

Antelope Hills 

Oregon 

Hecata Head 

Pennsyl van.La 

-
. \or illiams Port 

Wind Gap 

1:24,000 

1:62,500 

1:48,000
? 

1966 

1918 

- . -

1921 
1914 

-

-
-
z, 

.. 
-

South Carol:ina 

11yrtle Beach 

Texas 

Strayback Hountain 
Taylor 
Twin Grove 

Utah 

1:48,000 

1:24,000
1:126,730
1:24,000 

1936 

1972 
1885 
1972 

) 

Abajo 
Flat Rock Eesa 

Virginia 

l1t. Vernon (also Haryland)
Yor-k tovn 

Glacier Peak 

'\-lest Virginia 

1:125,000
1:24,000 

1:125,000
1:48,000 

1884 
1966 

1885-88 
1904-05 

f.:--:'~.:::..:: p-o-----
to. -----.-.r--·····;:-:~--:::-:-.
E-:::~~-~: 
r:::::.-.".7::.~----------t:_ ..:::.... 

r·~Z;:;:
F:~::::-::-· 
t:;:::::::-·::
r..=::== 

,.----------
t===-=~ 

Charleston 

U.!.sco~sin 

(\olest) 1:24,000 1958 

Fond du Lac 

The D:;lls 
1:48,000
1:62,500 

1908 
1899 

I....:..:. 
.. . . .. . - .-.- - -: '.'._ -:::.:.--:::-'.-. - .-:--: . ---:"':'0"::-: ;-:-". - ..... ... .---- ..-" 
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\-[yorning 

Sadcileback 
Shoshone 

Hills 1:48,000
1:62,500 

1914 
1884 

,, 

[ II] 

~ --

~=:::::::::: 

~--.-----.~---L... __ • _ 

t:7_~::-_:: 

- [~~~~~~-I~
-r.~_=~_==
'----,.---------

I~~~~ 
~- -------
1:-:::=:::: 
r.7".:-::.:::: 

I
~;~:~

--._---

r::::-:--::: 
r-::-:-:::::: 

t::-:=::::
1'--------

t . ----"-------
.-.- pO.1
 ---.---. --.--.--..-._--.-_ .._--. 
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7. I DESCRIPTION OF ITEM
 
ITEM NO (WIth InclusIve Dales or RetentIon Periods)
 

with information, including boundaries and place 
names, for corrections, deletions and additions for 
use	 in the preparation of a new edition. Often a 
single map base with pertinent correspondence or 
notes attached. This information is used at a later 
date for reference on the reason for making the map 
change. 

Destroy in agency When no longer needed for 
reference. Do not transfer to NARS. 

D. Advance Composites of Map Compilat10n, Film 

These are film positiye composites of intermediate 
stages during compilation. Film or paper copies are 
used in lieu of the published map by government and 
public. May contain some information not shown on 
the final published map. 

Destroy in agency when no longer needed for 
reference. Do not transfer to NARS. 

E.	 Information Oversheets and Related Source Materials 

1)	 Base Map Oversheets--Base from advance composite,
published map or other map annotated to show 
selected field information or editorial changes
such as road classification, drainage, names and 
information. 

a)	 Name and Information Sheet shows place 
names and general field information on 
boundaries and other map features. 

PERMANENT--Dffer to NARS with all other per-
manent components when map series or indivi-
dual map is abandoned or no longer published. 

b)	 All other sheets. 

Destroy in agency when no longer needed for 
reference. Do not transfer to NARS. 

2)	 Miscellaneous Source Materials--Annotated and 
non-annotated maps and charts from other agencies 

---- --'--._-----	 - - ._. -- - - - ---.-------- --- - - .--
115-203	 Four copl ••. IncludIng original 10 b. lubmlfted 10 11'1. National A,clll".' 

..., 

t. 
SAMPLE OR 10 

JOB NO ACTION TAKEN 

IINNA-
1077 ..; 
#52a 

IumA-
1078	 j 
#31 

I 

I 
J --_. 

-STAND.lRD FORM 115-A 
fh-. .... or Jul, 1~"': 
Prf"SCrtt'lP41 Of CI·neral SPrvlCPS 

ACSnlln·c;tr1fI ...\n 
FPMR I~I (FR' 101-114 

.. ---.------ ----_.--,-_ .... --- -. ------ ------~------------ .--..,------~ 
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JOB NORequest for Records Disposition Authority-Continuation	 I 
• DESCRIPTION OF ITEM
 

ITEM NO (WIth Inclusive Dales 0' Retenhon Periods.
 

or commercial, printed brochures, pamphlets, and 
clippings or other materials accumulated during
field and office compilation. Includes such 
items as BLM (GLO) plats, city and county maps, 
and highway location plans. 

PERMANENT--Dffer pertinent source information used 
in compilation to NARS with all other permanent 
components when map is abandoned or no longer
published. 

F.	 Color Separation Plates, Guides to the Engraver, 
and Combined Negative Plates 

Includes color separation plates and boards, which 
are	 feature negative ~cribed on stable-base film or 
inked on a metal-mounted board of a single color to 
serve as guides to the engraver (prior to 1950); and 
combined negative plates, which are composities of 
color separate plates or boards from which derived 
single color press plates for publishing the map. 

Destroy in agency as superseded or no longer needed 
for reference. Do not transfer to NARS. 

G.	 Aerial Photography Prints, Annotated 

1)	 Low altitude (under 36,000 ft.) mapping photo-
graphy including field classification, identifi-
cation, supplemental control, basic control, and 
some aerotriangulation--projects relatively small 
area coverage; photography can be broken down 
into individual quadrangles. 

a)	 After ca. 1970, when aerial photography sub-
stitutes for original manuscript drawing
(advance field completion.) 

PER~ENT--offer to NARS with all other 
permanent components when map series is no 
longer published or is abandoned. 

b)	 Before ca. 1970, when original manuscript 
drawing exists. 

Destroy in agency when superseded by new con-
trol photography. Do not transfer to NARS.1 _ 

t15-203	 Fou, cop"" IltCludlng original. 10 b. aub""ft.cl 10 11'1. National ",c:h, ••• 

PAGE OF 21 
13 

•SAMPLE OR 10. 
JOB NO ACTION TAKEN 

IINNA-
1077 
#53	 ,/ 

& 
IINNA-
1078; 
1133 

STAND.lRD FORM 115-1. 
f.I(tw"oC! j\JIJ ,.:. .. .: 

p,t'sc"t>P(1 by u<>n&f.al s.rv,cps 
Admin c.trltl.)n 

rp~tR \':' (FR 101-114 

http:u<>n&f.al
http:aub""ft.cl


8tAnt'laMl Fonn No Jl&a 
ProlDu:,,:ed r.-l ..4\o t> 
OenrT'h' Scr r rees AdmmL~~LlOD 
'The 1'awonaJ ArcruuIB 

Job:So _ PAge .......1.:::t4 __ 

of ...2.L p&ges 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuotion Sheet 

7 
ITEM NO (Y.'rTH 

B DESCRIPTION OF ITEM 
INCL.CS1VE DATts OR RLTENTIOH PDlIODS) 

I 
SAMPU OR 

JOB NO 

10 
ACTION TAKEN 

2) High altitude including quad-centered. Includes 
aerotriangulation and inspection photography.
Projects relatively large area coverage. 

Destroy in agency when superseded by new 
photography. Do not transfer to NARS. 

control 

tH• Secondary Control and Field Notebooks 

1) Supplemental (Vertical) Control Books--A field 
cartographer's record of traversing for the 
purpose of obtaining elevations of selected 
aerial photographic image points to be used 
in the precise leveling of stereoscopic 
mapping instruments. Essentially 4th order 
vertical control by planetable traversing with 
the field elevations plotted on aerial photo-
graphy. 

IINNA-
1078 
1126 v 

s 
IINNA-
1077 .,/
#44 

Destroy in agency when 
reference. 

no longer needed for 

2) All other field notebooks, including Beaman 
Alidade used on an individual field project--
These are notebooks in which specialists assigned 
to make surveys have recorded their initial 
observations, measurements, calculation, and 
other technical data. The survey 1s largely run 
over non-permanent objects; therefore, retrace-
ments could not be made. 

IINNA-
1077 
#43' J 

Destroy When information 
to the field manuscript, 
of the field project, or 
for reference. 

has been transferred I 
usually at the completion I 
when no longer needed I 

II. Specification Sheet for Mapping Projects 

A single page that contains the specifications 
necessary to carry out the complete mapping cycle 
for a particular project. Each of the quadrangles
within the project is listed along with information 
on the photography of all of the operational phases 
needed to complete the compilation of a map. This 
sheet provides 8 brief summary of the production 
of the map. (Note: This record is normally found 
in the quadrangle report--see Item B above.) 

.....--1 _ 
........... , .. t:I ~ ......, -



8uu>Oa.nl Fonn No 116& 
Pro"D~I~.tf'd ~1-4~ b) 
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Thr ""IJonhlArctuvee Job No Page ---.1....5__ 

of .2.Lpages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuot:ion Sheet 

7 I DESCRIPTION OF ITEM 
InMNO (Yo'TTH IHC~USIVE DATES OR Rritl'TION P£RIODS) 

1)	 Record copy (mapping center)--

PEP~ENT--offer to NARS with all other permanent
components when series or individual map is aban-
doned or ~o longer published. 

2)	 All other copies 

Destroy in agency when no longer needed for 
reference. 

J.	 Control Lists 

1)	 USGS Control Lists--Contain descriptions and the 
vertical elevation and/or horizontal position of 
all basic USGS control marks on a 15' quadrangle. 

Destroy in agency when no longer needed for 
research and re-mapping, or when information is 
available from NGSIC. Do not transfer to NARS. 

2)	 Other agencies' control lists--Basic control 
from individual agencies in different formats. 

Destroy in agency when superseded. Do not trans-
fer	 to NARS. 

3)	 Control Folder--A collection of control lists from 
USGS, NGS, and other agencies for the 
individual quadrangles being worked, plus over-
edge control. Often filed in quadrangle report. 

PERMANENT--offer to NARS with all other perman-
ent components when map series or individual map
is abandoned or no longer published.

L. SQ.e.. f.?ol\¢w)~( ?~e.- ~('"
26 Control Index Maps	 ~~ ~~~ K1 

A.	 1:500,000 annotated copies of USGS State Base Maps 
showing lines of vertical control and horizontal 
positions. No longer produced, but used for 
reference and planning. 

Destroy in agency after digitizing. 

B.	 1:250,000 Annotations on a base prepared by National 
Ocean Survey used in control planning. 

I
• 105.l~PLE OR 

JOB NO ACTION T4KEH 

IIINNA-
1078

11#2~ ./
 
IINNA-
1077/\#45 

IINNA-
1077 

fl46a V'" 
& 

IINNA-
1078 V 
#12a 

IINNA-
1077 
fl46b	 v 



-'.1.., 

~SJ<' state Base Map Series1) Original manuscript base map and shaded relief drawings.
PEFU1ANENr. Transfer to NARS (Hashington,DC) when no longer
needed in agency. 

2) All other color separation and related sheets--Destroy in 
agency when no longer needed. Do not transfer to NllliS. 
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of-2Lpages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-<AmtinuCltion Sheet 

7 
ITEM NO (WITH 

• OESCRIPTION 
INCLUSIVE OATts OR 

OF ITEM 
RE"TOITIOH PERIODS) 

C. 

Destroy When superseded. 

Other scales no longer produced by USGS, 
copies used for planning._ 

but older 

& 
IINNA-
1078 
(112b V 

Destroy as soon as neyer
National Ocean Survey. 

version is produced by 

27 Basic Control Field Notebooks 

Prue.v..t vojWVWt: tJ/tfU 
hfA.~ 3b~~;I""""f 
he..,> re.a..lvu~ stf'Y>'l.f1J 

~~\:..k2.; ~I VVI. ~t.rcf.;e-i0 
\ .... ~1A.+Vre. E'foj C h &i.S 

a\V\\.c~t- e~l~ 
"tvNl..c",,- r o~ ~ Vr 
cCf'1''''3 - 8')( ,'" ,.I 
f;-ck rile ',I-\, v.c.4eboc 

~~~-~VV 

~I f{C)/C 

~~/{, 
~ ~ ,..", 1N'Yl-\..~12/I 

4--W~C ~ 
'tkW~ ~w.,~. 

A notebook containing a record of field measurements 
and descriptions of the station or mark obtained during 

I 
basic horizontal and/or vertical control operations,
such as triangulation, transit traverse, electronic 

I 
traverse, and l~veling. Some of these records, maintain-
ed since 1882, have been microfilmed, and some of the 
original notebooks have been destroyed. Remaining books 
may be microfilmed. 

A. Microfilm 

) 

1) Master copy (silver) and 1 reference copy
(silver or diazo)--PERMANENT--Dffer to NARS 
immediately upon filming of paper records. 

2) All other copies--Destroy in agency when 
no longer needed for reference. 

IINNA-
1077 
1133,'/ 
#35, .,/ 
#37 s « 
IINNA-
1078 
(116,.",

:~'J 

i 
I 

I 

B. Paper 

Destroy When filmed and verified. 
, 
I 
I 
I 

I 
I,-
! 
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I DESCRIPTION OF ITEM 
(Yl'TOH INCLlJSIVE DATES 011 RrTtHTIOf, PERIOOS) 

28 Basic Control Computation Books 

Records of office computations for positions and ele-
vations derived from the basic control field notebooks,
including traverse, triangulation, and leveling. Some 
of these records have been microfilmed. The remaining
books will be microfilmed. 

~~IA. Microfilm 

~.~{ 
1) Master and 1 reference copy--~ERMANENT--offer

to NARS i~mediately upon filming of paper 
records. 

2) All other copies--Destroy in agency 
longer needed for reference. 

When no 

B. Paper records 

1) If filmed--Destroy When film is verified. 

2) If not filmed--Destroy in agency 
or superseded. 

when obsolete 

vi29 ~istance Measuring Fieldbooks and Computations 

These records include the field measurements kept by 
tape or chairmen and the various forms used with the 
Electronic Distance Measuring equipment for field 
!measurements. 
I 

Destroy
them to 

after 
NOS. 

transfer of data entracted from 

vl:3o Supplemental Field Altimetry Notes and Computations 

Field readings and 
putations of these 
elevations. 

descriptions of points and 
readings reduced to actual 

the com-
ground 

Destroy one year after publication of resultant map. 

~eport on Permanent Survey Mark 

~ geodetic field 
description of a 

report on the 
survey mark. 

current condition and 

Destroy as soon as information is entered into the 
master control list, or no longer needed for 
reference. 

•
SAMPU: OR 
JOB NO 

IINNA-
1077 
1134, ../ 
#36, v../
#38 & 
IINNA-
1078 
1117, ../ 
1119,\1'" 
1121..; 

IINNA-
1077 
1141 v 

& 

IIINNA-
,1078../
il24 

IINNA-
1077 
#39, V' 
140 s v 
IINNA-
1078 
fl22, v 
123 .(" 

IINNA-
1078 y"
#20 & 

PNNA-
1077 j 
1137 

ACTION TAK£H 

..-1 _
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinuation Sheet 

7
 
ITEM NO
 

t/32 

34
 

e DESCRIPTION OF ITEM 
(VI' rr H 1000l.USrVE DATts OR RrTDlTION PERIODS) 

Bench Mark Reset Letter 

'Instructions and form for field personnel to reset or 
move a bench mark. 

A.	 Paper records:-Destroy after filming and transfer of 
data extracted from them to NOS. 

B.	 Microfilm--Destroy in agency when no longer needed
 
for reference.
 

!Aerotriangulation File 

IVertical and horizontal coordinate values of passpoints 
I for photogrammetric application in the production of 
both line maps and orthophotoquads. A computer listing 
forma ted in the Mapping Centers. Retained for use in 
preparing adjacent maps or new series of maps. 

A.	 Computer listing--Destroy in agency when no longer

needed for reference.
 

B.	 Machine-readable records--Destroy in agency when no 
longer needed for reference. 

rOrthophotographs. Quads and Maps 

IThe orthophotograph is an aerial photograph, often high 
altitude, corrected for distortion by photogrammetric l methods. 

A.	 The orthophotoquad is an orthophotograph in the
 
format and scale of a standard quadrangle with a
 
few enhancing features, usually not carried past

the advance copy stage and largely reproduced by
 
diazo copying. The copy is used by government
 
and public as both a supplement and complement to
 
the standard published line map.
 

Retain screened positive for diazo copying at the 
Mapping Center. Store remaining plates at the 
Mapping Center Base Map Data Reference Center. 
Destroy all records in agency When no longer
needed. 

B.	 Orthophotomap--simi1ar to a standard line quadrangle 
map in content, with an orthophotographic base in 
color. FOR DISPOSITION, SEE ITEM S.A.3. 

I 
SA~PL£ OR ACTION TAK£NJOB NO 
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C. Non-standard orthoproducts including field sheets--
Destroy in agency when no longer needed for reference. 

35 \TopOgraphiC Quadrangle (TQ) Film 

IA positive or neg~tive compositive of the individual 
color plates held by Publications Division as a safety
copy and for making reprints. 

Offer to Mapping Centers for storage in location 
other than in Map Boxes and, preferably, not at Base 
Map Data Reference Center. Destroy when replaced
with new or revised composites. 

I 

36 IDomestic Geographic Names Files 

IWritten data on geographic names which include Board on 
Geographic Names (BGN) case briefs, records and decisions 
as well as books and maps. Controversial names reports
and decisions make up only a part of the BGN files. These 
data are used by the Mapping Centers for name information 
during map compilation as well as by other agencies and th 
general public for research and map preparation. The file 
are continuously updated and do not become obsolete. 

Written, listing and map index files in the Office of 
Requirements at HQ and Mapping Centers that contain 
information on map user requirements and interests. 
File summaries are made periodically. 

A. 

B. 

File summaries--PERMANENT. Offer to NARS when 
no longer needed in agency. prl!5eM.fJ "G CM- 'ids~ 

JM.C«e..H!. I • O{S C'f,(.. 1ols/'1(" 
~e; P,le. I.:J b~ c~t(.f.err'"Z.e

All other records--Destroy when summary is 
prepared. 

r 

Ik 
i ., 

cor Ji4 ;~~~'cn<..' 
evbl'1 Pdno/>-cL_

I 
./ 38 Periodic Mailin Lists 

NCIC HQ and Mapping Center list of addresses for 
government and commercial offices and persons who receive 
indexes and information on USGS cartographic products. 
Some of these lists are on computer tape or cards; all 
are continuously updated. 

Destroy list in agency when superseded. 
...--1 _ 

http:1'&:IOr.al


__ 
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freseMf vol (G){c:') 9 Boundary Information File 
/,1 CM-'1c1s of!!!
 

f,-I", tLfe rn/-vre, C Includes written and graphic information concerning

(., s. cwb·~ \civil boundaries and their location for plotting on
 

02r.2')( c2y~ IlL 'It.! iUSGS map. In some cases, this file traces the origin

.;.. tX CAvb;refs /'}( land chain of title or location of a controversial
 
I f~ I IC ;Z Va, I boundary.


o.AJrJ &0 % hlk
 
e sr- /rtJ/tnJV PERMANENT-~ffer to NARS when no longer needed in
tt 

c<-jJ~ cad- . agency.
TlLclu.se : c? ~ ooouls ~ 

vi 40 !Authorization File 

Records pertaining to authorizations, surveys, project
lists, and work schedules concerning mapping projects.

IHeadquarters originates the authorization forms. Dupli-
cate copies are sent to the mapping centers performing
the mapping where they are used for specifications and 
methods and as planning tools. 

A.	 Record Copy in Mapping Center--Destroy 10 years 
after map publication. 

B.	 All other copies--Destroy 2 years after map
publication.

0:1 
i
I 

iTeChnical Pa~ers Information File 

A current reference file of technical articles from 

I National Mapping on such subjects as programs, methods, 
'products, equipment, and technical data maintained 

in the Technical Information Office. These are largely i 
created by Division personnel, with the information I 
distributed within the Division, outside if requested. 

IA. Record Copy--PERMANENT--offer to NARS when 10 years 1-
old or sooner if no longer needed for reference. 

f/r(rcnf v"r. I Snta/I b~k.shA./~; ..I:.YIUf'co.u I Va. e1=. pt...b/,-cul-t-_s I,-(r, 
B.	 All other copies--Destroy when no longer needed for 

reference. 

42 IOld Geological Survey Levels and Horizontal Controls	 IINNA-
1077 

I These records are retained primarily on 5 x 8 inch 147 v 
cards, comprising basic control data assembled over 
many years, bringing together geodetic control data 
formerly retained in other forms. It is a consolidated 
file, with cards maintained alphabetically by State and 
by quadrangle within each State. 

http:TlLclu.se
http:Pro"'.Ju
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Microfilm 

1)	 Silver original and one duplicate--PERMAlIENT--
Offer to ~ARS upon verification of film. 

2)	 All others--Destroy when no longer needed for 
reference. 

~. Paper 

1)	 If filmed--Destroy upon filming. 

2)	 If not filmed--Destroy when no longer needed
 
for reference.
 

43	 Di ital Terrain Ta es ital Elevation Model and
 
Unified Cartographic Line Graph Encoding System

(ADP records)
 

Machine-readable records containing digital representa-
tions of terrain elevations from different scale sources
 
for use in terrain and land use studies. Includes tapes

such as those from Defense Mapping Agency and from the
 
,USGS	 Gestalt Photo Mapper. 

1>ISPoSrfto)./NO! Ilu..T!lo/UZ6]),Offer	 to NARS for review 5 years after approval of 
this schedule. 

_1 PO 


