REQUEST FOR RECORD: iISPOSITION AUTHORITY
(See Instructiuns on reverse)

7W2/,¢/

LEAVE BLANK

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NC1-57-82-2,

1. FROM (AGENCY OR ESTABLISHMENT)
. Department of the Interijor

DATE RECEIVED
October 7, 1981

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION

U.S. Geological Survey
3. MINOR SUBDIVISION

Office of Earth Sciences Applications
4. NAME OF PERSON WITH WHOM TO CONFER

In accordance with the provisions of 44 U.S.C. 3303 the disposal re-
quest, mcludmg amendments, is appmved except for items that may
be stamped “disposal- not approved” or “‘withdrawn” in column 10.

§. TEL. EXT.

3-.30-82
860-7211 Date

Geraldine A. Wilson Archivist of the United St&tes

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

| hereby certify that | am authorized to act for-this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in. this Request of _f7___ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[ ] A Request for immediate disposal.

kol B Request for'disposal after a specified period of time or request for permanent
retentnon
GNATURE OF AGENCY REPRESENTATIVE

G- Jrahay)

9
8. DESCRIPTION OF ITEM - ., .y SR
(With Inclusive Dates or Retention Periods) , SAMPLER | ACTION TAKEN

C. DATE E TITLE

9/30/5’/

ITEM NO.

Paperwork Management Officer

R

. This SF-115 proVides disposition instructions for all
mission-related _records currently created by the Office
of Earth Sciences Applications (OESA) of the U.S. '
Geological Survey. Any such series created subsequent
to, and/or not disposable by this schedule, will be
covered by supplementary records disposition authority
to be obtained from NARS. NOTE: Correspondence files

+ and other general records of the OESA are scheduled
under NC1-57-81-2 and NC1-57-81-5.
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Page 1

I I | |
| ITEM | I DISPOSAL I
! NUMBER DESCRIPTION OF RECORDS | DISPOSAL INSTRUCTIONS | AUTHORITY |
I I | l
! i ! |
b1 Vertical and Oblique Aerial Film and Derivatives | | I
: Conventional Aircraft : i {
! Vertical and oblique negative film in black and | I |
white, color, or infrared, and photoindexes, | | |
prints, and diapositives. I | I
I I I
A. Film I I |
I | ) aﬂ*' |
1) Not classified, original or first | # PERMANENT. Transfer to EROS Data | ¢ ﬁI :

I

Center when 3 years old or at
i:mslizion ofugrogect, WEIQgEWE Lor records every R b q&us
Yo NARS eview any redends  ho /a‘n’e/‘ neecle*.;

For reforomce < ’hﬂ‘ rordjemls by comyukrm“.

generation, high flying (above 36,000 ft.)

2) Not classified, original, or first PERMANENT. Transfer to EROS Data | Gw l)wﬂgtaee
. . el €
generation, mapping (below 36,000 ft.) «0 Center yhen m is rgl:blo d‘I'o %prme e e e ‘ch
}W‘ feCo, o lengep ~ reﬂcreqce.

3) Not classified, duplicate, or second

-FEMEN-:F--
generation Transﬁsr edlatee}zcﬂto hem. ne | er hecc

. éa ante}'. generdtion FRilm éxists

Conciort . OFfor Jo. WARS only i oryg inal
Eilm is mem/eb/e. I

I |
I |
I I [agz A, q)s '
| 13.)24/)% )
| iyl oo
| > P
|
I

PERMANENT. To be retained at |

|
4) Classified film. I
| Mapping Center under secure condi- | 42,—1'6 m_';,_q/g/
: Elons When declasskﬁed transferl wee. needs Fun~ fllec*on;lg
" ot Hme of review any |

v refere »rt'e . |
| I |

ERO Data Centr At
49, g0 uears { O >
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Page 2

| 1
| DISPOSAL |
DESCRIPTION OF RECORDS DISPOSAL INSTRUCTIONS | AUTHORITY |
| |
I !
Photoindexes, negative and positive copy. | |
. I |
. . M
1) Record copy. PERMANENT. Keep with related ‘ Gu),;JaQIZI I

aerial photography at EROS Data

; referevee |nads
o A L AR
reCerds  po /i er neq,(el fop /eﬁu%ce'l

revi
200‘.}3““ ] et sugrcp ‘nc.llns.‘

2) Other copies.

I agent
Information Center and Mapping reference.

Center to use in processing
customer orders.

b) Retain at EROS Office browse file. Destroy in office when superseded.

Contact Prints

|
I
|
I
|
|
I
|
|
I
I
I
I
: |
a) Retain at National Cartographic | Destroyswhen no longer needed for
|
|
I
I
I
|
I
I
I
I
1) Low altitude (under 36,000 ft.) mapping |
photography; including field classifica- |
tion; identification; supplemental control,
basic control, and some aerotriangulation;
projects relatively small area coverage;
photography can be broken down into
I

individual quadrangles.

Include aerotriangulation and inspection
photography. Projects relatively large
area coverage.

|
I
I
|
|
I
I
I
I
I
|
|
Destroy in agency when superseded. |
|
I
I
I
I
I
|
I
|
|
I
I

|
I
I
I
2) High altitude, including quad-centered. | Destroy in agency when superseded.
I
|
I
I




Page 3

| I |
ITEM | | DISPOSAL |
NUMBER DESCRIPTION OF RECORDS | DISPOSAL INSTRUCTIONS | AUTHORITY |
I I |
| I I
1 D. Diapositives I | I
(cont) - | | |
Pogitive prints on transparent media as | Destroy in agency when no longer | |
glass. Used in stereoscopic plotting | needed. | |
instruments. | | |
| | I
2 Digital Image Data Archives from Satellite | | |
and Aircraft Collection Programs | | |
B I I |
A. Satellite-Acquired Image Data | | |
} PERMANEN'T, : prb }
| I |
|
|

)ARetain all usable data until
no longer requlred for research,

1) Historical data collections from Landsat
and other Government funded data collection
programs, stored in magnetic tape form,
consists of irreplaceable, data dependent,
remote sensing image coverage of broad |
geographical regions of the world., Data |
is routinely reproduced and disseminated éé

b) Microform indexes to satellite |
acquired data are reta15Fd in

roy id o
0 e S
seded, hyd ‘ij

to a broad user community of resource
managers who are dependent on data

available for Earth resource management év'
X I

|

I

|

projects. ;

2) Data from Landsat and other satellite |
systems that has been uniquely processed
specifically for resource management pro-
jects. These data are usually project-
dependent and are of limited value to
users other than project personnel.

Destro year aftg;/ﬁ}oject
etion. |

rscutTe™ Ty vemtory or a dIt.

Cowmp \e~tion

b) Roud'me JIOC‘:"IO‘MS covering fimited depq

a localize

oFler o NARS. S omr~fcombutur , By cormputin,

a)HcsIvﬂmllg or mForww.*nmIbS i ue ot Sn%\]c cIaA‘I'
FeC|
Mt. St. Melens,-—re.zMMeu-r, OFfer‘b NARS one year

I

| +Hmber Wvewddey e I"go\nsl real

{ DQSI'"Uj one year aMNer P"?JGC‘I’ ¢ | ogical  shudy ..
I

laI‘;'IgIW

L]

1

I
fflge’b e fileYOffer one kcpy o WARS it retotpd.
a‘Bcnsis iy Ea'cz when super-

%ﬂw )28 :
|
|
|

R’fw a2 I

erwp’Hm of

hic areas such as

letion, I

ecks suchas a natipng)
| h
F'Qﬁo
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DISPOSAL

DESCRIPTION OF RECORDS DISPOSAL INSTRUCTIONS AUTHORITY

B. Digital Image Data Acquired via Conventional
+ Aircraft Data Collection Techniques

————- e} v . e sotind

]

|

|

|

|

|

|

W 5] !

PERMANENT Retain as-—Ebe- au wsadlie  iaf? |
Actee o er cequired. For | |
|

|

|

|

|

|

|

|

1) Historical data collections from various |
B aircraft data collection programs employ-|
ing scanning-type remote sensing systems.
These data are usually acquired for
specific projects and include limited

reseu‘ch ‘H\QM o‘l 4o VARS .

geographic coverage. Cost of data Jf

archiving is minimal due to low volume QT'

of data. 7|
\

| R 3
2) Data from these aircraft data archives Q§| GOJ'&)Q'/ /
that has been specially processed for -
project activities. These data are

project-dependent and are of limited

ompleti
)Hs.d- ru.alh:s of infor a‘ho—ua\‘:&e g O signi Cicant ec‘&

e s ale et ries Yot 4 s ec.ql 13
N,\a‘l-tuab Ni@g ruption of Mt. St I Nelens s PERUAL EL ,,41

oy ;ﬂz;af’after)yﬁﬁ

value to users other than project | E)? °“‘ Qo iect ¢ letton . |
owtin G veriy it oNe |
personel. | as 01 OCa 0 eoi ‘hméer mv/"\ﬁof“gv:;\ O‘,Qéq k.c q_c S“Ct‘l 1

[

. Ax Tndex »An ind Destr Yy  gae Yealg afer progect dre o | (m ) —
ER%W%@ "P‘:%tg“é”bm%‘l DI ) Q‘T L) A R I % e
PEﬂMn EnT,

Assessment Sheet %u Yo NARS Wit

rece

These records are Landsat original film assess-
ments showing scene identification image
quality, cloud cover, type of defects, and
scene status from which data base entries are
made.

i

microfilm.
PERMAN ENT, OFfer Yo NARS with relhsed recerds,
Microfi1m-1L“h,:_“NL.ia—JEa*&s—eLémknualu. Be0eeey—wcgn—no~4eagc;-=eqai¥ed |
valuable descr P'hu Fm'po(‘ma‘(*/‘m relafed |
Yo Tene R SLCO

3eols [ e, Are. by ol # ool

l
|
|
l
|
|
Paper records. Microfilmed periodically. | Destroy after verification of
|
I
I
|
I
|
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Page 5

ITEM
NUMBER

DESCRIPTION OF RECORDS

DISPOSAL INSTRUCTIONS

DISPOSAL
AUTHORITY

T e e i e . s s e e S i e e e e . s . s e R . i i et oot e i st s st ctind e et e ]

EDIPS Defect Report

These records are Landsat film assessments show-
ing the accumulation of defects by high density
tape and scene identification for each satellite
and each sensor type.

Summarized paper records.

Tap -.updg,;ajs ,—eve‘cai 3 ne!nshs. . .
: Valua le, GSCF?PTtvb lhﬂo(‘m:xf.mz
; re,ica-eo( 4o INeww & ceCovels .

Photographic Laboratory Operational Records

This series includes records regarding chemical

analysis, recovery of chemicals, operational
procedures, and other material dealing with the
photographic laboratory at the EROS Data Center.

Quality Assurance Records

These records include reports, correspondence,
test results, and other material relating to
the quality assurance function at the EROS Data
Center.

Education and Scientific Training Records

Records relating to courses and training given
to non-program employees, such as the training
programs at the EROS Data Center: Included are
developmental records regarding course content,

activities, plans, schedules, and similar materia

e P e e e e e it . ———— i o — s o e S S S S At St i, S ety s s, e el . e, e e

Cut off annually. Destroy after

5 years.

PERMAUENT, OFfer maskr o A/M]l:
|

Retain master watil-no—longer (U4
; rela

rec "
b rotlsfye. A, by rol) a7 503 2

Cut off files annually. Destroy ‘mh
when 4 years old.

Cut off files annually. Destroy
when 4 years old.

%aﬁ/a/
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DESCRIPTION OF RECORDS

DISPOSAL INSTRUCTIONS

DISPOSAL
AUTHORITY

A. Administrative records, such as schedules,
attendance, etc., filed by course session.

B. Development and content records.

Systems Development Records

Records created during the exploration and
develpment of various systems used to gather
data, review it, compare and correlate it,
interpret it, and otherwise use it for research
or operational purposes. Some of these records
may eventually become part of contract files,
agreement files, project records, program
management records, etc., particularly in cases
when systems are fully developed and become
operational. Some material remains incomplete
and is never developed or is developed at a
later date. This item covers only those records
not located in other records categories.

Property Management Records

Files contain property accountability records
including inventory of controlled property,
property data file input, property transfers,
and report of excess property.

Paper records:

r
I
|
I
I
I
I
I
|
I
|
I
I
I
|
|
I
I
I
I
I
I
|
|
|
I
I
I
|
|
I
|
|
|
I
I
|

Destroy 2 years after session
conducted.

Cut off file after development of
course material. DestroyAafEer
reference need expires.

Transfer to FARC 2 years from date
of last document or date file
closed. Destroy 8 years after
transfer to FARC.

inerements= RBreak Fle every R

eals « ]}5ﬂfu3 ii;g?ﬂr tn creavent

lﬁcm

N

I
I
I
I
|
I
|
I
|
I
I
|
|
I
|
I
|
I
I
O
-
1
-
I
I
|
B
I
I
I
I
I
|
I
I
I
I
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DISPOSAL
AUTHORITY

ITEM

NUMBER DISPOSAL INSTRUCTIONS

r
|
| DESCRIPTION OF RECORDS

! I

I |

I |

I |

I |
9 b,I Machine~readable records - Stored on micro- Destroy when no longer required for | |
(cont) | computer disks. reference. | } |
P eIyt Al For— s Lomente T Yy D8 '
23 y 054 el

|

|

I

I

|

I

|

|

|

|

|

I

{

I

|

I

|

|

I

|

|

I

|

|

I

|

|

I

|

I

; Act (NEPKX
10 I{(‘gin‘\';‘ilronmental ImpactAG-e-a'Emal Files

' fJ‘Egﬂ d“f,’(‘"‘“ wncleding those relaed Yo
Records relating tothe Q805 and/or review
of environmental impact statements, including
data collection, analysis, manuscripts, comments,
and other related material used to compose EIS'‘g
or to review revised EISY,

(o)

ut off, file
Sk s v TR
oonp-}et'erl-ﬁ-{-s—endhstroy 5 years

after cutoff.

|

I

b thor—Et5 bk I
N |

|

|

, : G MARS as
Machine-readable record updated annually contain~| p.y-record thﬁ:: oxd whan

ing history of customer orders. ho Io*~36r ne. o reference

I
|
I
beveroy_ubsn ga_Jasger cagisedtor |
reference. o35S {
|
|

| |
I |
| |
I |
| I
| I
I I
| I
I |
I I
| I
I I
| I
I I
I |
I |
| I
| |
| I
I s
| and reports. Records microfilmed at variously |
[ I
I |
I I
| |
I I
I I
I I
I |
I |
| I
I I
I I
| I
| |
I I
I I
| I
I I
' I
| ,

|
I
I
I
I
I
11 | User Services Records
b |
| Records relating to the processing of requests I
| by users of the EDC including billing, complaints |
I I
| scheduled times. [
I I
| Paper: Destroy in agency after verification|
| of microfilm. |
| I
| Microfiim: Destroy in agency when 10 years old. |
| |
12 | Order Archive Tape Destroy annually upon dumping of |
| information to master tape (Item 13).
| Machine-readable record containing history of
| customer orders (i.e., date of order, product
| ordered, date shipped, complaints).
I
13 | HO Tape - Historical Order File
|
|
I
I
I
I






