
REQUEST FOR RECORl>l ISPOSITION AUTHORITY LEAVE BLANK 
(See lnstructluns on reverse) JOO NO 

NCl-57-82-~ 
TO: GENERAL SERVICES. ADMtNISTRATION, 
__N_AT_IO_N_A_L_A_R'C~H_IV_E_s_.A_N_D_R_E_co.;...R_o_s_s_ER_VI_C_E.;..,_W_AS_H_IN_G_T_DN_,_D_C_2_~_8___ DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 0<:tober 7' 1981 
Department of the Interior NOTIFICATION TO AGENCY 

2. MAJOR SUBOIVISION 
In accordance with the provisions of 44 U.S.C. 3303a the disposal re­

___U_.S_._G_e_o_l_o-=g=--i_c_a_l_S_u_r_v_ey,,_______________ quest. including amendments. is approved except for items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

Office of Earth Sciences Applications 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

Geraldine A. Wilson 860-7211 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal ill this Request of ? page(s) are not now needed for the business of 
this agency or will not be neede.d after the remntion periods specified. 

D A Request for immediate disposal. . 

In B Request for disposal after a specified period of time or request for permanent 
retention. 

E- TITLE 

Paperwork Management Officer 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With lncl_usive Dates or R!3tention Periods) SAMPLE OR 

JOB NO. 
ACTION TAKEN 

__ Thb S:F-:-115 provid~s dispos!tlcm instructions :for all 
. missicm,:,:related_J;,ecor~~ currently cre,a~_~d b,y the Office 

of Earth Sciences Applications (OESA) of the U.$. 
Geological Survey. Any such series created subsequent 
to, and/or not disposable by this schedule, will be 
covered by supplementary records disposition authority 
to be obtained from NARS. NOTE: Correspondence files 
and other general records of the OESA are scheduled 
under NCl-57-81-2 and NCl-57-81-5. 

11S-107 STA 09'AD FOAM 115 
Revised April, 197S+c t~, 1/,f.tc1- Prescribed by General Services 

Administration--h l v,IV;f!.C!.. -;- 'i?Alc - i-// ,;,/,, r)..,, 
-Jr; A.1AJ1~ ,v111;5 .A//()A/ A/l'V1s· - t1/4rc1.- mA,h ~~R~}l;-~~l

.=-1 ., ~' ' t s'·'j *,:. •.... _ 'C ,; ; , 

--------~ --~----



ITEM 
NUMBER 

1 

I 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

DESCRIPTION OF RECORDS 

VerticaP and Oblique Aerial Film and Derivatives I 
Conventional Aircraft I 

I 
Vertical·aud oblique negative film in black and I 
white, color, or infrared, and photoindexes, I 
prints, and diapositives. I 

I 
A. Film I 

I 
1) Not classified, original or first I 

generation, high flying (above 36,000 ft.) 
l 
I 

2) 
generation, mapping (below 36,000 

3) Not classified, duplicate, or second 
generation. 

4) Classified film. 
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DISPOSAL 
DISPOSAL INSTRUCTIONS AUTHORITY 

I 
I 
I 
I 
I 
I 
I 
I 
I~vJi;J.\a.,~li'

PERMANENT. Transfer to EROS Data I 
Center when 3 years old or at I I 
~omplet ionR o~e.£rg ·~t, rw ic~J'lrne:t. f:cr r~ccrds evu-~ ~b 'f&~ 
1s later _, ~ I ff?Hlu· 'k Nllli!S ~ "11,r,~ o 5~v,ew An:t re ctl;(S ho ux1er nee-,; e
IU>"7Long&r necrae<i- Tel' Y'ei:etence. .1 ... _ A,Jj~•..LL 

for /"€,fue.,,ce., .,, &1tl'IG fm;a;ftf'C", ~!)~~Vi.\~..--. I 
PERMANENT. Transfer to EROS Data I c~J~q)S.J 1,. ~ 
C~~~r f~J}n m is ~'!bb" e4ni Re,-v),.~~~~e oF ~cv7~ee'f-, r 
~~~,r-!,~~~-~~ " ~eAfe.. I 

. . I pf-> GW ,~J~'l}'il I I 
PERM.\NiNT, Trans fer 11nmed.1ately~ I c ,J,.1 C't1.. 

s D C ·-o§§:f l" a-'1~~ "~ na ~ Q,r ne -<-t'- ro rw~~lattn~n~~fqy\J=t1.i:? qene f-,cn P;ln, t>Alr/-:s 1;, lq(Joc/
~ Jl:i.aa ae wa6-ef ei t'ts /. ·P. ,
1efetence. cniolri,cH1 ~ OPf'er '-le /!IA.. on~ 1 Or)j 1r1e;../ I 
lilM i.s /;Wl~llf.\.~/4-J:,/e, ~ I I 
PERMANENT. To be retained at I I 
Mapping Center under secure condi- I ,_-r13 ,;i/~q/g/ I 
tion.s. Whe.n declassi..fied, transferrl Gc,J n-'s F, I 1RE?..lli e.c..v g.!je,,-i~ e,vi<?,e.. ne "'Cil () r- r'.ec:or.::tS

ERO~LData Cen_t~r . .,,. L~POJ)l.:\FJ! !I', _, ·--- _c u.,:D,.) iV>j I 
I 

J_ 



ITEM 
NUMBER I DESCRIPTION OF RECORDS 

l I B. Photoindexes, negative and positive copy. 
(cont) 

1) Record copy. 

2) Other copies. 

a) Retain at National Cartographic 
Information Center and Mapping 
Center to use in processing 
customer orders. 

b) Retain at EROS Office browse file. 

c. Contact Prints 

1) Low altitude (under 36,000 ft.) mapping 
photography; including field classifica­
tion; identification; supplemental control, 
basic control, and some aerotriangulation;I 
projects relatively small area coverage; I 
photography can be broken down into I 
individual quadrangles. I 

I 
2) High altitude, including quad-centered. I 

Include aerotriangulation and inspection I 
photography. Projects relatively large I 
area coverage. I 

I 
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DISPOSAL 
DISPOSAL INSTRUCTIONS AUTHORITY 

I 
I I 

PERMANENT. Keep with related I f&/, 1 } I 
aerial photography at EROS Data I G,i,i 1.2-}~q &I I 

;i½;!~·--.Jt:i~·~-i.~.4~t~~~ i"...ls 
rev,w ~ reC-d ~ hi) 1~e-r ni+'fd /:er tek.r-e+ice..,1 

2td ,~,f.S ; ~. C)C.O'"°'P~1call':)•j I 
,,, el'j-trlC-!j I 

DestroyAwhen no longer needed for 
reference. 

Destroy in office when superseded. 

Destroy in agency when superseded. 

Destroy in agency when superseded . 

.. 
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ITEM 
NUMBER 

l 
(cont) 

2 

DESCRIPTION OF RECORDS 

D. Diapositives 
' 

Positive prints on transparent media as 
glass. Used in stereoscopic plotting 
instruments. 

Digital Image Data Archives from Satellite 
and Aircraft Collection Programs 

I 
I 
I 
I 
I 

A. Satellite-Acquired Image Data 

1) Historical data collections from Landsat 
and other Government funded data collection
programs, stored in magnetic tape form, 
consists of irreplaceable, data dependent, 

! 
I 
I 

i 
DISPOSAL i 

iDISPOSAL INSTRUCTIONS AUTHORITY 
i,, 

Destroy in agency when no longer 
needed. 

.I. 

PERfllflf-/£}/T, I ,=rf> 
)/\Retain all usable data until I ~ )~I 

no longer required for researchJI 1~
1 ~ • 

~ of~ 4e NARS.. l~1 »o, f lsa.,471 .. ~ ~-~·n 

b) Microform indexes to satellite I I 
I remote sensing image coverage of broad 
I geographical regions of the world. Data 
I is routinely reproduced and disseminated 
I to a broad user community of resource 
I managers who are dependent on data 

I acquired data are retaiied in I I 
I ERO~ Office bh~e file! Offer OV'\e lce1>':j -+r, ,>/rRS w1-l,t... rel~ 

QICGrr; (see '10. 11 Q.. "e -, I
' ~ues royrin or 1 - when super- I 

t• seded0r""~~.'le5. I ~W 1~Ja1}8I I 
~" 

I ava~lable for Earth resource management~~'~
I proJects. ~ 

I I 
I 2) Data from Landsat and other satellite · 
I systems that has been uniquely processed 
I specifically for resource management pro­
I jects. These data are usually project­
I dependent and are of limited value to 
I users other than project personnel. 
I 
I 
I 
I 

I I 
I I 
I I 

Destro~year aft;Y"Project I R;-rS ;i../;,.i/i I I 
co~tion. I 6W I I 
~ lt.&torlodl~ cf' ·1nfor-VV\A'ti~l/'I Me\1.1e er s,~~l~.~+ proiecls SMOl 4S "'- ~+ll,-,..ot I 

resov<'t'e -;;.11eM+e~ er t1.""Sf('ci,r1 S'k<.:(~ re-lt..1-i~~-f-r;, ~ er"'f1-l6-t't- of: I 
Mt· S·L ~le.t..sr-1'6"~>-tf\.Al~AJ,, oF-'u- .-., N~RS one, ~e""' ~ pr~4c,t 
~~~~. 1" ·I 

1b) Ro .....+1ne_ '9'yl,ct..f101-1s c~v«'il\q l,M-1~ ~f.11r-""°h)c a..ree1.s s11.ch as 
o.. locc,.\,uc( +;M.be-r hHeM.{"6r!:j or hljckrcilo' ,cC\./ ~-- 1 
be~~ one. 'jeo.A" ~ p~jec+ (~le~·hn,, l 

I I 

... 



' 
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I 
I ITEM I I I DISPOSAL I 
I NUMBER I DESCRIPTION OF RECORDS I DISPOSAL INSTRUCTIONS I AUTHORITY I 
I I I I I 
I 

I (cont) I Aircraft Data Collection Techniques I I fal3 

...11 t.1..s"1:i-t.- ~l;u}5t) 

I 2 I B. Digital Image Data Acquired via Conventional! I 

I I 
I I 1) H~storical data colle~tions from various I PERMANENT:( Retain a~ 888. c
I I aircraft data collectton programs employ-I c,l.(;o..~ IANli-1 no I0"\.'\.5er r-tt.iu.ireJ., P.or I 
I I ing scanning-type remote sensing systems~ re-su..rdJ ~ offe-r -4-o NAR.S. I 
I I These data are usually acquired for I 
I I specific projects and include limited I 
I I geographic coverage. Cost of data {, I 
I I archiving is minimal due to low volume ~I~ I 
I I of data. I I I 

' J II 
I I 

I 2) Data from these aircraft data archives ~~I De oy l yfJ,,1!1£ after ,Yoj¢ I (o-BGW 1~):,.r/~I 
I that has been specially processed for ompleti9J(.' _ - I 

project activities. These data are a..) His+-,;,ri.:"'ll'j or il'lhl<'w,,o..{liMud l'-l p~eci;rl 
1 

~,'i.~1r s,.5 l\.i f;cAM-+I s1.1.c:..\,\ ~.s l~e. sec.le. rt-'0 '-"*e rnlllei.. r/es of' ~ spec,a. I s~
I project-dependent and are of limited ~ rt-1"'-+ll'>I\ ic ~ e."'f+,'~ of: Mt. St, ~le.Ms:-,- P'=ie,Lf1'.()f:,v7.,...:P 
I value to users other than project I b't>o~ '4-o AJ ~R~ o»ie. v\e_""'":_ ~ject c~f,e,,'/-l~. I

r>J ...o....T111~ "-PP 1,c;c..'t-}lh<.S c.dve..r,~ ltw,., QQC k, (1/(P ,

I personel. I Cl' ~ \occ,.l,te(it +imher ll'l~e-i-t-for'1 Cf' ~J I q/c4 ,c lli Sw=¾ 

I d!!ltf!!?l~~Lt~~·-f-ln 1t1df!l'-j9. -lk_(,MA,11~if. d,:.,il,L.!fL'!:1.#-~ l)es+r-~ ~ "\eM"""s ~F~ t'·~ecf- ;;:..,j',~/ ~--
3. I . - ' '~ 'V~ees~11R ,itel TID1YS">°'i:t~iiJ\ " 1 ·f' '11">\., 

I Assessment Sheet "1"'' ~Pt:tlfft.Nl:PT, tJ.l,,h,.. "1,,11,1,,es wi,U.,, I 
I ret~ reco Ns, II 

I These records are Landsat original film assess­ I I 
I ments showing scene identification image I I 
I quality, cloud cover, type of defects, and I I 
I scene status from which data base entries are I I 
I made. I I 
I I I 

"I.. I Paper records. Microfilmed periodically. I Destroy after verification of I 11--A ~;,.'ll~l 

I I microfilm. I ~·v 1 

I I l'1:.RJ.IIF1Ale/117 ofle-r -h Allf~S w;'f( relkveJ. reccrd~..
J,.: Microfilm.. ~-~-" ~6'. +. ~Md.5 ef :;.ic ,111 ,;z , I 9eotPe, wm:tC no leRsu· i:eq\!ired I 

Ve. lue; ble... desc "~ pi-lvr:--- iv,. ~o('n-t.()., f ;~ r-e. la.. 'keL I -Eel'. referefteQ... I 
I ~ ~ ex -tecof'dS ~ 
I I 3ro\\s J'1r, Arr. "1A roll#~ 

.. 



ITEM I 
NUMBER I DESCRIPTION OF RECORDS 

I 
1 

4 I EDIPS Defect Report 
I 
I These records are Landsat film assessments show­
I ing the accumulation of defects by high density 
I t~pe and scene identification for each satellite 
I and each sensor type. 
I,.., Summarized paper records. 
I 
I f;.J;,'S eak t,, ~ a_

1,J Tape - Jipdatal &Vej l 1118Rth&. 

I v~1½-a..~le esc. r,p +fve.., 1k For~~~+, c-,A...i 

re,,i~ +o .:t.~ ol., reco~-Js,,I 
5 I Photographic Laboratory Operational Records 

I 
I This series includes records regarding chemical 
I analysis, recovery of chemicals, operational 
I procedures, and other material dealing with the 
I photographic laboratory at the EROS Data Center. 
I 

6 Quality Assurance Records 

These records include reports, correspondence, 
test results, and other material relating to 
the quality assurance function at the EROS Data 
Center. 

7 I Education and Scientific Training Records 

Records relating to courses and training given 
to non-program employees, such as the training 
programs at the EROS Data Center; Included are 
developmental records regarding course content, 
activities, plans, schedules, and similar materials. 

I 

DISPOSAL INSTRUCTIONS 

I 
I 
I 
I 
I 
I 
I 

Cut off annually. Destroy after I 
5 years. I 
t>6£HIW 2JJ-r: OPf:e..c ~sk,r -tr; 111A.€ ~ 
Retain maste• 1tRlo1:l Re leR8H" w1-.UV T 
l'Huired iel' HhHAQ& ~,~~ I 

'7 f'11fts/'fr, Arr. b, rol) I~ ,:..J
Cut off files annually. Destroy ......"'l 
when 4 years old. 

Cut off files annually. Destroy 
when 4 years old. 
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DISPOSAL 
AUTHORITY 

fcrP., 
I~~C,/,t I 

.. 
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ITEM 
NUMBER DESCRIPTION OF RECORDS 

7 
(cont) 

A. Administrative records, such as schedules, 
attendance, etc., filed by course session. 

B. Development and content records. 

8 Systems Development Records 

Records created during the exploration and 
develpment of various systems used to gather 
data, review it, compare and correlate it, 
interpret it, and otherwise use it for research 
or operational purposes. Some of these records 
may eventually become part of contract files, 
agreement files, project records, program 
management records, etc., particularly in cases 
when systems are fully developed and become 
operational. Some material remains incomplete 
and is never developed or is developed at a 
later date. This item covers only those records 
not located in other records categories. 

9 Property Management Records 

Files contain property accountability records 
including inventory of controlled property, 
property data file input, property transfers, 
and report of excess property. 

Page 6 

DISPOSAL INSTRUCTIONS 
DISPOSAL 
AUTHORITY 

Destroy 2 years after session 
conducted. 

Cut off file after develop,ment of 
course material. DestroyA~feW"? 
reference need expires. 

I 
I 
I 
I 
I 
I 
I 

Transfer to FARC 2 years 
of last document or date 
closed. Destroy 8 years 
transfer to FARC. 

from date 
file 
after 

1 
I 
I 
I 

~ 
I 
I. . , I 
I 
I 
I 
I 
I 

°''! Paper records: Retaift 4 wears ae~ ~estrey ie 2 yentl 
i1tno111eftt!8. Bre.Ak. Ale.. e-v~~ I 

I ,/j,_e.N-~ • 1)~ ~ -1;1eo.-r lr)cr~+ I 
,.,. ~eM':S ~ bru.Jc. I 
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'\ 
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I 
I ITEM I I I DISPOSAL 
I NUMBER I DESCRIPTION OF RECORDS I DISPOSAL INSTRUCTIONS I AUTHORITY 
I I I I 
I 
I 9 ~.I Machine-readable records - Stored on micro- I Destroy when no longer required for I I . 
I (cont) I computer disks. I reference. I I ' 
I IN!tffl\~ "°' (AIEPtr) I~ e:$»ut"'f>:::W-Al ~ "'"' ,., ,o.zu:t, ollr,,- _.ieJ_ 
I 10 ~ Environmental Impact,._s+atu11cnt Files I Cut 8tbt~~eE:i?ii·! !:;:i e1 (i:-' ~b. ~ /~,.._~ ~ Cl(ffffl,
I 1 · 1'1~~A (l.,v~""ts ,.-cl~i"!) "'-st. swdtt "'- $Itta ill" e A~W ~ 
I I R_ec(X"ds relating tol\tHe ~~~at and/or review O!i•pi:etEd BIS a11j ~stroy 5 years I (l1'f> '-"" J'i> 
I I o~ environmental° impact statements, including after cutoff. I a.\l' 

I / o~ to rev~ew revised EIS~. : ·: 

I I data collection, analys~s, manuscripts, comments, t,., AMufi"" ets>,., ~acx:J:::,'=- I~ 
I I and other related matenal used to compose EIS', ~ , ~ ~ I ....r-~i£?;;3: /-.rr· 

11 I User Serv Lees Records ~ • : r i 
I I 
I Records relating to the processing of requests I 
I by users of the EDC including billing, complaints I 
I and reports. Records microfilmed at variously I 
I scheduled times. I 
I I 
I Paper: Destroy in agency after verification! 
I of microfilm. I 
I 
I Microfilm: Destroy in agency when 10 years old.I 

I 

I I 
12 I Order Archive Tape Destroy annually upon dumping of I 

I Machine-readable record conta1n1ng history of 
I information to master tape (Item 13). 

I 
I customer orders (i.e., date of order, product I 
I ordered, date shipped, complaints). I 
I I 

13 I HO Tape - Historical Order File &est:LR.f..llzb~ no ~ger uquind fQ:C I 
I l'-e'f e Eenee • e~.. 4o JJ /\-RS tu I 
I Machine-readable record updated annually contain­ ho-n - rec~ NL R~1\!I ~\:L w ~ I
I ing history of customer orders. 

hO I~~e<' r\e.~ fi," ~.:I 
I 
I I 

'9 




