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JOB NO

NC1-57-82~/

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 204908

DATE RECEIVED

1. FROM (AGENCY OR ESTABLISHMENT)

December 15, 1687

NOTIFICATION TQ AGENCY
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S e I o PG | saol S /angl\ guest,
3. MINDRSUBBIVISTORE o =P VEJ - A g¥y _ §
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 5
L. [ '&ﬂ s ’/f’gé
Geraldine A. 'ilson 860-7211 T

In accordance with the provisions of 44 U.S.C. 3303a the disposai re
ding amendments. s apgroved except for items that may
pEstamped “disposal ant approved” or “withdrawn™ in column 10,

Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of _2 ___ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

(] A Request for immediate disposal.

B Request for disposal after a. specified period of time or request for permanent

retention.

C. DATE

12/1/81

D. SIGNATURE OF AGENCY REPRESENTATIVE
Rk

E. TITLE. -

Paperwork lanagement Officer

7.
ITEM NO.
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8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)
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This £F-115 is submitted to update disposition instructions
for "dission Coriesponience Files" in order to provide for
the microfiching of the U3GS Director's ¥ile using updatable
microfiche produded on A.B. Dick System 280 equipment.

"sission' Correspondence ¥Files, Mission correspondence

files document the functions and resrofnsibilities for whi¢h

an office is primarily responsivle. (Files arranged by
subject).

A. Program HAssion Correspondence Piles. These relate
directly to the primary functions of the Survey; i.e.,
research in geology, topography, geochewistry, hydrol-
0gy, geophysics and related sciences; inventorying of
national mineral and water resources; classification of
Federal lands for mineral and waterpower potential;
supervision of mining and oli and 1zas develorment on
Federal and Indian lands and” on the Cuter Continental
shelf'; surveyinz and mapning; publication of maps and
reports setting out the results of these activities.

{1) Program mission files accumlated and maintained
at the Division level (Branch level where no
Division level files exist) or above in the
Headguarters offices, and by negional issistant
Directors, = 50 cu.ft./year
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3 Uther microform copies: Destroy in agency when ﬁ!/@bQQ #k £W§//0ﬁﬁ&L
no longer needed for currernt onerations.
RTB
4 Yermal Inderes: PHRIATUT. ietire with bhe Nesbud apet Rl GW
files to which they relate. Gffer to T3S with 5-13-82

the files to which they relate.
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Break file annually at close of

fiscal year.
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115-203 Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Administration
GPO 11975 O - 579-387 FPMR (41 CFR) 101-11.4


mailto:P~O-:�+,l'ld'.'"t:tree,eicl.,..)~M~JE"'i@~:t'iit'i'l'"t

; . . JOB NO. PAGE OF
Request for Records Disposition Authority— Continuation
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN
{2} Pro: ¢ram mission files maintained in offices below the (Ac/- 57-
Division level in the Hesdquarters offices and below -5,
the Kegional Assistant Directers in the [ield xﬁtvaQﬁ(ﬂ)
o . e s . . . . 79\
("1cTL:  if no Divisional file exists in H7, use 2471)
{a) above for branch fi iles),
Break file annually at c ose of Y. Hold 5 years and
retire to PAIC. Destroy 20 years after file braak,
B. files created and maintained in olfices whose primary ACI-§7-
function involves' adeinistrative supnort activities <-4,
such as personnel, procurenent, property, transportation, | fr.. |24
travel, communications, and similar internal
administrative management functions.
Break file at close of Pl. TL ansfer to ¥ilC 2 years
«fter file break. Destroy € years after file brcak.
115-203 Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974

Prescribed by General Services
Administration

GPO 11975 O - 579-387 FPMR (41 CFR) 101-11.4





