
-REQUEST FOR RECORDS DISPOSITION AUTHORITY LEA\fE BLANK 
(See Instructions on reverse) JOA NO . 

~1-57--82-4 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGTQN, DC 20408 DATE RECEIVED-

1. FROM (AGENCY OR ESTABLISHMENT) 
T28CPOJber J 5, ]98]

I 

NOTIFICATION TO AGENCY--Be~tment of the Interior -· 
2. MAJO BDIVISION 

Ir ,,;,:ordance w1tt1 tne pr, 1v1s1ons of 4-i USC 3303a the d1sposa1 re 
quest,~d,ng d~lendments, ,s approved except tor ,terns that may"S §~ "1tt SuPv~y ()i§GS ~ 3. MIN'()~ StJB 81mp:C \ .,il"s'tampe "d,sposa1 ,ont ~pproved" or "withdrawn" in column lO.r~ ,,,·w -

··-
4. NAME OF PERSON WITH WHOM TO CONFER 1 s. TEL EXT 

S:14-1~Geraldine A. ''ilson .,...... I 860-7211
.,W 

!>ate ~~'I --- -----'-· 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency rn matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods ._;pecified. 

D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TIT/.,E ·~ 
~l'.:,i.vi;;;'.i,,,• 

12/1/81 Paperwork : ana2,ement Officer 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKEN
JOB NO. 

This SF-115 is sub:1ri.ttecl to update disposition instruction 
for 11Aission Cor, esponJ.ence Files" in order to provide for 

<-
'~-

the microfiching of the U3GS Director's File using updatab e 
. ~ microfiche produded on A.B. Dick System 2~o equipment • 
~ 
l-1._ 2 "i'dssion" Corresuondence Files. f!ission correspondence 

~. ~ j files Jocrnnent the functions and resro/nsibilities for whi h 
~ \),._ 'i). an office is ~)rirrt1rily res;7onsfi;le. (Files arranged by 

subject).~ ~ ' 
-::1 ~' l( ~ 

A. Program :Iission Corres;:ondence l"iles. ~-hese relate 
directly to the })rimary functions of the Survey; i.e., 
research in geology, topography, geoche,nistry, hydrol­
ogy, geophysics and related sciences; inventorying of 
national mineral and. water resources; classification o 

l'"'J Federal lands for J!lineral and wa.terpower potential; 
supervision of mining and oJli and :.;as development on 
.i:i'e::ieral and Indian lands anf on the Outer Continental 
.;helf; surveyinx and man:r,ing; publication of maps and 
reports setting out the results of these activities. 

(1) Program mission files accumu.J_ated and n1aintained 
at the Division level (:Sranch level where no 
Division level files exist) or above in the 

·~- headquarters offices, and by ~.egional J;.ssistant 
Directors 50 cu.ft. ear¾115-107 I ~ • r-_," ~ STANDARD FORM 115 l:.L• 

~ . .., ..... -r • A"'!:. RevisedApril,1975 

~1 , •,o J./ LJr, j j Prescribed by General Services '76 .r/,A/tB A/Alrj __#Alt'\. J ~ l'Y :.VtH_. - .< 11 i cJ- Administration1 

J l!!tl-4 &4 ~~f. h (A,1////(CP~FR) 101-11.4 



---------------------------------------------------~ 
;::: Request for Records Disposition Authority-Continuation JOB No. PAGE OF 

'"4 
I)

t: 
7. 

1iJ=M NO. t) 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 
co --,OA~,,_--+-,,----------------,----c---~~--~...,._.--~-~-------+-------

.,.., .,... , \ (;,icl"d;11_5 ti SC~ ])~red, r', r,/e , I'"/ FIJ-,5~ : ~ .aJ ~~~J_ .:'J,c.~;es ~i~-~ed ,,boveJ\"' cert for "TSGS r-Ji.2cctor s 
~ tll ~ f ~ ~ ~· i 1e 1"=- ,vh1\ n r+-C,,.-. ; 

,::t:;I) ~ co 
"'~ »~-- o-=- RTB 
o OO..!e co~ GW 
~+'Ill~~ r-lO 5-13-82
,::t:;QC\IE!(J 0\ 0 

'"4..!C0.0 dC\I 
Qt)(J I) 

+' t:~~ ~ ~ (b) ··sGS J:irector 's ?ile, l'l83 '--"'<\ d"k1~. 
'"40,.01) ~ 
I) '"4111 -
~-'"4..0'd 
Ill.!<: e '"4 1 }Ju.per: rJ~'~:-:~··~·-~:= ?.G.,.TD:'.iJG ,.Tl:~~: .. TFIC~'.TIC~~ C~, F~L:,1. NO- ,57-
d al CJ CJ 0
cl I) >. .... (J De~troy after verification thL"'t the :nicroform gi- s, 
J.t '"4 .... I) meets T'rescribed r11.,a::.i t;;' ,t·, rd:,rJs un-1 that t~1e Jf1,1,,v 21 { t)E-1 ,.0 "'~ '"4 

i1icrc;f· 1rm is ~.n accer,t:1ble s11bi3titute .'.:'or the 
ori£inal documen:ts. ( /ilrned Jocu:'lerij;s may be 
rei;..:i_r'?J to the '·,,;, 1i.n,;ton :-:ational RecorJs CEmter 

ctpri r- 1,,y,,,,iJ . . . , . . 
;'I ;!el10.lrl/:j CeTtlflC:a tlOl1 Of tne fl; 11 ciS !•1Petln£ 

durability standards for per;nanent recoris. Such 
textn,,J records that l-1,,ve ·;een fil:~ed will be 
::3checiuled "CC-JTBJGE\T" until fil:ri is ce::-tified. RTB 
If film c2.m10t be certified, these textual GW 
records are aut.-:;;;1:1 lically resr:he :11led as perm:lnen ) 5-13-82 
:1.nd the fi_l 11 as terw'"lorary.) /J c-1,._ f.-1 / ,1r, _,4 rt:t,..., qec 

iJ1VJJ?~r-1<--c-\./l_j hlj (lC(1/)!:>1C>1#·, 

2 Record cony of ;,iicrofor:n certified to .;eet 
and 

..... 

~~!:'""j~H,N~$1t18J~nr~r,,,:,!'trl-:-5ei~~~ie:-~~btf~-r 
-f,I~ 
· yet 

upd.Rteable microforrn systems, it is a11tc:n·,' icnlly 
resche;:11.:leii as ternpor,,ry and the text11al records 
from wh:i_ch the film is pro;:bced are riermc·nent.) 
I-km~ c,1.. f,,~'+r, .h' ",,ci.._9,tt b,J l1Ue!..,)c,-. #, ~ .,4.,....,-f;,t,°{ ,.....-""'~-~

l Other microform copies: Destroy in age vie:: 1,.jhen #'/ R7SIG4,­
l~j1.s-/8el.

no lor1.c;er :1eede:J for c1Jrrert 078:"Rt ions. 
RTB 

!.± :0:'llJcll I,Kle.,:es: ~',IL.. c'\'.::>7r. ~;_et ire \·Ji th th.e ~u./ << vl him... GW 
files to which they rel[1te. Offer to L..i1S 1-1ith 5-13-82 
the files to ·t1hic h they relate. 

rAD,~r :G,io{ef i'ER,"1ANL::NY. !~;-~ "':~rH.+l:, 
,2 11 .-Li\.ste¼ f 1.le½Offer to .,11.t'.0 with::!'-P~O-:±+,l'ld'.'"t:tree,eicl.,..)~M~JE"'i@~:t'iit'i'l'"t.*. i. 

I ,e, "4Ht -3" ~ P-erfil'l"4A-'t ~()('vVrfeiA'tl.\. I 
~ ~ . ~c _d:s mrJ: ~-Ll rieFtim,J:Jt :;lc,;,i;:1u.eRta tion. 
WhiN\. rQ\ ...~ F,lh-1. rewfcl.S 0-r-e ~1,~f~ -+o t=:AR..C., 

&> A/~~~- t" f 1->i u,, 11 a I cv<1 r.l It])P ---~~~:":.~!. It. t':, • 

}e5,-f,y,.7; ,n t«,-f-fACl/ t.,v!:('£1... i1C lr-tu;er /Jf;'c(.:,( 

f..,-f' 411.,n:,~i,frr~f-;.e_ j>•·,,,1,,•.:,,·:,. 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO: 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 

mailto:P~O-:�+,l'ld'.'"t:tree,eicl.,..)~M~JE"'i@~:t'iit'i'l'"t


PAGE OF I JOB NO.Request for Records Disposition Authority-Continuation 

9.7. 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

(2) Pro;;rarn miss ion f:i les rnai'1tai::,ed in offices beJ 0,-1 the Ne I- 57-
:hvision lt,vel j n the :Ie.::,dquarters office,3 an:l below 8!· 5/ 
the hegional icssistant Directors in t:1e field \J:;lvv .~ I/ ( •~) 
(':C•'J\.:: :;f no Jivisional file ej.ists :n H·_, use 21\(l) 

(a) above for brm1c:h files) 0 

Brea.k file anr1uall~.,~ cJ.t c_ ose of ~;iy. I-fold 5 years and 
retire to ~,AI.C. Destroy 2C years a.:tor file brr:ak. 

B. /iles crei:ite::l anJ i:1aintained in o·~fice~, whose primary /\/Ci-S7-
function involves· .·1:;r:inistrative s-npnort activities «I - _c;, 
13uch as personnel, procure;·,cnt, property, transrortrtti, n, ...,lt.,,v ;:J.._B 
travel, com11.unicutions, anc1 similar internal 
administrative :nmwgc:•:ent functions. 

Break file at cJose of r'Y. Transfer to ::c.J,C 2 years 
·Ster file break• .Ji.:;stroy 6 :,rc,arc, ,:ifter file break. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 197 4 
Prescribed by General Services 

Administration 
c; I 'O : H-175 ( > - 579-387 FPMR (41 CFR) 101-11.4 




