
lREQUEST FOR RECORDS DISPOSITION AUTHORITY	 LEAVE BLANK • 
(See Instructions on reverse) JOB	 NO 

NC1-S,-83-S
TO:	 GENERAL SERVICES ADMINISTRATION,
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTQN, DC 20408
 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 7-11-83Department of the Interior 
NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
Iii (1~cold:;~ce Wlt~ :~a PiOVI~lIj~Su1 44 U.S.C 3303(; th~ ctiSPC~~!reU.S. Geological Survey quest. mcfudmg amendments. IS approved except for Items that may 

3. MINOR SUBDIVISION	 be stamped "drsposa' not approved" or '"withdrawn'" m column 10. 

Water Resources Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

Jb-~14J·~)~Geraldine A. Wilson	 860-7211 
Olll" AT< hivi s / or /1,,' UII;/",IS/(//(' .• 

-6. CERTIFICATE OF AGENCY REPRt:SENTATIVE 

I hereby certify that I am authorized to act for this agency 10 matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ~ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent
retention. 

C. DATE !NATURE OF AGENCY REPRESENTATIVE E. TITLE 

(	 '1~ • ~	 ""- 4J1, ' 0-,. /}"t~ USGS Paperwork Management Officerfo./.~o/93 
I '7. J 

8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO. 

The Water Resources Division (WRD) of the United States 
Geological Survey is organized into Headquarters Offices,
Regional Offices, District Offices, Subdistrict Offices,
Field Offices, two Water Quality Laboratories, and the 
Gulf Coast Hydroscience Center. This Standard Form 115 
provides disposition instructions for record material 
created by these WRD offices. 

The record and nonrecord material includes records that 
relate to projects, reports, investigations, publica-
tions, and agreements. 

Records should be microfilmed in accordance with 
41 CFR 101-11.5. Submit a Standard Form 115, Request 
for Records Disposition Authority, when records are to 
be microfilmed and disposition authority involving 
microfilming has not been established. 

Any records created subsequent to or not included in 
this disposition authority are to be included in supple-
mentary requests for disposition authority obtained from 
the National Archives and Records Service (NARS). 

STANDARD FORM 115 
Revised April. 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



\,'.'	 •
JOB NO. t>AGE OF Request for Records Disposition Authority-Continuation 

9.
7. I. DESCRIPTION OF ITEM	 10.SAMPLE OR

ITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKEN JOB NO. 

RECORDS GENERALLY MAINTAINED IN HEADQUARTERS 

eference vi''to-o- 01 . L,Pormfd-'r(nv .U.	 Techn1cal Ele!'!'espotti+eL16€ F1les. Includes correspon- I-NNA-IO 7,
-(12)	 dence with Survey field offices, State highway offices 83 

and others; field survey reports, State highway reports, ~ 
and flood reports used for reviewing and coordinating 
methods of stream discharge measurement by direct and 6 :JI:. NNft, I 1S)

~\~~.e,indirect methodsj~)n~~f~:4 ~J~'~ 
~~: cVH-t!- ~'~-II~	 --rv ~~' 
Disposition. Cut off file at end of water year.
Destroy in agency when 5 years old or when obsolete 
or superseded, whichever is earlier. 

Special Reports Files. Field data, research, or pub- I-NNA-IO 7/
lished sources of data, maps, and other documents essen- 82a&b 
tial to preparation of special reports such as soil 
and moisture, rainfall runoff, floods and droughts, 
water supply and utilization, and other reports pub-
lished by the Geological Survey, or in cooperation with 
other Federal, State, or local agencies. 

a.	 Original field data and material not fully exploited 
that have	 future research or report value. - - l)es~ 1\1 

~~~ w~ V\<> lo-n.q€1'" Vleee{~J.. ~r ~-eMce. 
b.	 Manuscripts or related material fully exploited by 

publication as f~rmal report or open-file report. 

Disposition. Destroy in agency I year after publication. 

Reports Control Files. Routing sheet, correspondence, 
history, and material involved in preparing and process-
ing reports for final approval and disposition. 

Disposition. Cut off file upon publication of report. 
Destroy in agency 3 years after publication of report. 

Publications, Status ££ Reports. Computerized list\~"C+~ of status of reports. 

Disposition. Cut off file at end of water year.
Destroy in agency at end of water year. 

Reports Publication, Financial Records. Requisitions,
bills, and statements kept in binders and ledgers docu-
menting cost of publishing reports. 

Disposition. Destroy in agency when three years old. 

Four cople., Includlrig original. to be submitted to the National Archive.	 STANDARD FORM 115-A 
Revised July 1974
Prescribed by General Services

Administration 
L PO . 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 
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JOB NO,•Request for Records Disposition Authority-Continuation 

1 7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

· I 
J 
. ,,· , 

j 

· 1 
1 

Update when required. 

Disposition. Cut off file at end of water year • 
Destroy in agency when superseded. 

Bibliographic Reports Cards. Filed by title, location, 
and author. Indexes to reports published by Water 
Resources Division. 

'J
,J 

. ~ 

Disposition. Destroy in agency when 
for reference • 

no longer needed 

1 
1 

Professional 
from various 
conventions, 

Society Correspondence. Correspondence
professional societies concerning meetings, 
and seminars. 

Disposition. Cut off file at end of water 
Destroy in agency l'year after cutoff. 

year. 

" 

District Reviews. Technical review by WRD Regional or 
National Headquarters staff members of District proce-
dures to assure uniformity, quality, and completeness
of activities. 

Disposition. Cut off file every 5 years. 
agency 5 years after cutoff. 

Destroy 1n 

" 

State Council Files. State Councils are composed of 
one member from each water district in a State. The 
Council serves in an advisory and coordinating capacity. 
These files are primarily copies of minutes of Council 
meetings. Arrange by State. CIA. I c...H/u...t• 

I-NNA-lO 
69 

7, v" 

hi. 
.-tff+l'fvo -'1 

Disposition. Cut off file every 5 years. PERMANENT. 
Offer to NARS 5 years after cutoff. 

Federal Energy Regulatory Commission (FERC) Files. The 
Federal Energy Regulatory Commission licenses private
parties to construct and operate power facilities on 
Federal lands and/or on navigable waters. The license 
requires the licensee to collect and submit certain 
streamflow and stream measurement data to the 
Geological Survey and to maintain a standard recording
gage. On request of the licensee, the Survey maintains 
the gage on a reimbursable basis. 

I-NNA-IO 
70 

7,./ 

Four cople., Includlrig original, to be .ubmltted to the National Archive.	 STANDARD FORM 115-A 
Revised July 1974
Prescribed by General Services

Administration 
GPO , 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 

115-203 
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I	 
f'AGE OFI JOB NO, Request for Records Disposition Authority-Continuation 

9.7. •• DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Oates or Retention Periods)	 ACTION TAKEN JOB NO. 

The files contain copies of the Federal Energy Regulatory 
Commission license, pertinent amendments, correspondence, 
semiannual supervision reports of stream gaging, letters 

.j	 transmitting documents to the Federal Energy Regulatory 
Commission, and letters from the licensee transmitting
money. 

All of the basic documents in these files are duplicated
in the Federal	 Energy Regulatory Commission. The most 
notable exceptions are letters of transmittal which are1	 of no value after the period specified • .~ 

.1 Disposition. Destroy in agency 2 years after termination 
of project. 1 
Cancellation of Appointments. Cancellations of appoint-
ments to positions in Headquarters and field offices, 
also related correspondence and applications. Within 
the period specified, any legal or fiscal questions that 
might arise as a result of these cancellations will 
either have been settled or will have been formalized 
and removed from this file. 

,	 Disposition. Cut off file at end of water year.
" Destroy 2 years after cancellation. 

Water Data Sources Directory. Records identifying
governmental and private organizations involved in the 
collection of water data. Also includes information 
on the type and quality of the data and how the data 
may be obtained. 

Disposition. Destroy after 3 or more update cycles 
or when data elements are superseded. 

Master Water Data Index. Records identifying sites 
where water measurements or samples are collected. 
Data elements identify frequency of measurement and 
make determinations concerning locations where stream-
flow, physical and chemical characteristics, water 
quality, etc., have been recorded. 

Disposition. Cut off file at end of water year.
Destroy after 3 or more update cycles or when data 
elements are superseded. 

II-NNA-1077 ,'/ 
68 

115-203 Four cople., Including original, to be .ubmltted to the National Archive.	 STANDARD FORM 115-A 
Revised July 1974
Prescribed by General Services

Administration 
GPO . 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 



I , • 1 JOB NO. PIt.GE OF Request for Records Disposition Authority-Continuation 

r 1 
7. .. 1 ITEM NO. 

i 
1 
j 

.~ 

\-t&. 

L DESCRIPTION OF ITEM
 
(With Inclusive Oates or Retention Periods)
 

Water Resources Division Management Information 
System. An automated record keeping system created to 
assist the Water Resources Division in the management 
of manpower, finances, equipment, and copies of refer-
ence materials such as books, publications, and reports. 

Disposition. Cut off file at end of water year.
Destroy after 3 or more update cyc1e& or when data 
elements are superseded. 

National Water Data Storage and Retrieval System
(WATSTORE~achine readable records containing hydro-
logic data on stream gaging stations, water-temperature 
stations, sediment stations, water-level observation 
wells, and ground water quality wells. This informa-
tion is used to study the occurrence, quantity, quality, 
distribution, and movement of surface and underground 
waters comprising five files: (1) surface water, 
quality of water, ·and ground water data measured on a 
daily or continuous basis; (2) annual peak values for 
streamflow stations; (3) chemical analysis for surface 
and ground water sites, (4) geologic and inventory data 
for ground water sites, and (5) index of sites for which 
data is stored. 

DisPositi~ PERMANENT. 
after w~ter year in w 'ch 

" 
National User Accounting System. Records identifying
users of the National Water Data Exchange (NAWDEX). 
Includes information about requestor, type of data 
requested, services and data provided, and charges 
applied. 

Disposition. Cut off file at end of water year.
Destroy in agency after 5 years. 

International Activities-International Engineering
Boards (Canada-U.S., Mexico-U.S.). The USGS is repre-
sented in this organization and to other Governments by
the Chief Hydrologist and/or his designated representa-
sentatives. Scientific Geological Survey personnel may be 
called upon to make or assist in joint programs involving 
one or more countries. USGS records may include minutes 
of meetings, exchange of hydrologic data, collection 
and analysis of hydrologic, geologic, and quality of 
water data, and may result in reports produced by USGS, 
cooperators, or others. 

SAMP~E OR ACnO~OTAKEN 
JOB NO. 

115-203 Four cople •• Includlrig original. to b•• ubmlttad to the National Archlv ••	 STANDARD FORM 11S-A 
Revised July 1974 
Prescribed by General Services 

Administration 
CPO : .975 0 - 579-387	 FPMR (41 CFR) 101-11.4'. 
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1	 

II	 JOB NO. '. l"lAGE OF Request 'fo,' Records Disposition Authority-Continuation 

9.7. .. DESCRIPTION OF ITEM	 10.SAMPLE OR.,1 ITEM NO. (WIth Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO.I 
1
 
..j Disposition:
 

a.	 Meeting minutes and reports, exchange of technical 
dat~, bas~c collection and ~na~ysis o~ data, and 

.'·1, project h1e. (f\('r. b~ Cf"1Gl.Vh?"",-t.G>\.., 3 l'1f) 

. 'I ·1
1 

PERMANENT. Cut off files every 5 years. Transfer
 
to FRC 5 years after cutoff. Offer to NARS
 

'1 20 years after cutoff. •
 

.!
1	 b • Manuscripts, computer modeling, data, and analysis. 

• Disposition. Destroy in agency when report is
 
.•~. published •
 
'I 

Boards of Control Reports. Annual reports of opera-_. 1 tions submitted by the Boards of Control established 
I on a regional basis for compliance with the orders of.'j	 the International Joint Commission and to insure that 

agreements with it are fulfilled. These reports contain 
unpublished technical data of continuing value. 

Disposition. Cut off file every 5 years. Transfer to 
FRC 5 years after cutoff. Destroy 10 years after cutoff. 

Water Use Data File. Correspondence and reports of the 
amount-oI water used and related data collected for 
preparation of an inventory showing water use by
category of use and the total volume of water used 
by each category. 

Disposition. Cut off file every 5 years. Destroy 1n 
agency after 5 years, after publication of 5-year 
national water use circular. 

Equipment Plans and Specifications. Narrative specifi-
cations for equipment with accompanying drawings, trac-
ings, and blueprints. 

Disposition. Destroy in agency when superseded or upon
disposal of the property. 

Summarization of Cooperative Program with Corps
of Engineers. Summary of stream gaging work performed
by the Corps of Engineers and the USGS. 

Disposition. Cut off file at end of 5-year period. 
Destroy in agency 6 years after termination of agreement. 

115-203	 Four copl ••• Includlrig original, to ba .ubmltted to the NaUonal Archlv •• 

GPO : 1975 0 - 579-3.,'. 

II-NNA-1077": 
72 

vi'II-NNA-10!77,
76 

~ II-NNA-1077 ,
86 

II-NNA-1077 y'
87 

STANDARD FORM 11S-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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JOB NO.Request for Records Disposition Authority - Continuation 

7. 
ITEM NO. 

,1
 

;\
 .,
. l 

']

! 

~. 
~\¥oo-~ 

~ 
(58 )

l¥rro., ~~ 

•• DESCRIPTION OF ITEM
 
(With Inclusive Dates or Retention Periods)
 

RECORDS GENERALLY MAINTAINED IN FIELD OFFICES 

County Ground Water Information Files. Maps and other 
general information about the county including but not 
limited to annotated county maps, pump tests, shotpoint 
logs, county water analyses, lists of registered wells 
in the county and other related information about 
aquifers within a county. 

Disposition. Cut off file at end of water year. Destroy
in agency all superseded and obsolete materials. 

Well Permits. Copies
Hydrologist's office. 
used to locate wells 

Disposition. Cut off 

of records created by the State
 
They are received by WRD and
 

and springs within the District.
 

file at end of water year. 

a. Hard Copy (textual). Destroy in agency after all 
reference needs have been met, or after microfilm copy
has been verified. 

b. Microfilm. Destroy in agency after all reference 
needs have been met. 

Well and Spring Schedules. Information concerning
wells in a specific area 
specific wells, location 
well or spring, location 
tests, lithology, water 
aquifer and pump data. 

including a description of 
and ownership of a specific
sketches, pumping tests, core 

levels or discharge, and 

Disposition. Cut off file at end of water year. 

a. Active Schedules. Screen annually and destroy 
superseded schedules in agency. 

b. Inactive Schedules (capped wells or inactive springs).
Transfer to FRC 1 ye.ar after cutoff. Destroy 25 years 
after cutoff. 

Public Water Supply Schedule. Record of public water 
sources (wells, springs, streams, and lakes) ownership, 
location, consumption, distribution, and other related 
information. 

., 
PAGE OF 

9. 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

8, V" 

8, 
v-

Four copl •• , Includlrig origInal, to b•• ubmltted to the National Archive.	 STANDARD FORM 115-A 
Revised July 1974
Prescribed by General Services

Administration 
GPO: 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 

115-203 



.\
 

I 
I .. • f I JOB NO.	 ""GE OFRequest for Records Disposition Authority-Continuation 

7.	 .. DESCRIPTION OF ITEM 
"	 SAMP'LE OR AcnO~\AKEN, ITEM NO.	 (With Inclusive Dates or Retention Periods) JOB NO.I 

1 
l	 Disposition. Cut off file at end of water year.· ..

., 'j · a. Active Schedules. Screen each water year and destroy 
in agency superseded or obsolete material • ." 

·'~,
',1	 b. Inactive Schedules. Cut off file each year.
 

Transfer to FRC 1 year after cutoff. Destroy 25 years
·~~ after cutoff. 

·i 1

Level Notes and Water Level Data. Reports showing 
water level in active and di~tinued wells, surveyors' I.1 

••	 observations as to elevation an~ location of gaging 
'~. 

, 'J	 stations, as well as date and time, water depth, and 
well number at specific wells. Also included are ... ~ papers containing information on elevation changes at· ·f

'. ~	 measuring points and bench marks. The data from these , reports are included in an annual summary. : 1
 
i Disposition:

i I1s o~ O~ber /) 11~(P

1 a. Records Now in the FARCs.A Records 75 ylar old to i
 
! be permanently withdr~wn fF~~/the F~RCs and micro~ .
f 
[ filmed. p~ VYt.Af t-L ~ ~ ~I
 

Asop ootrrhoc I, Inlt
 
b. Current Records'A (Not to be transferred to thJ 
FARCs. ) To be microfilmed by USGS. jJ~ ~ N V\.L-1lVVtA'-<'~"-" 

c. Fil~ -- 1>e.~~ ~~ vv~ VlO \lr\'I£Ie-f tIIe.del.. h" reJ.e..K"-1.\VI 

Aquifer Tests, Ratings, ~ Power~. Records docu-
menting volume and rate of water pumped at various well 
sites including information on pump type, location, 
kilowatt hours	 or amount of fuel used per acre-foot of 

.~	 water, and related remarks • 

Disposition: 
As of Odober /, Igg(;, 

a. Records Now in the FARCs'A Records 75 ye~r old to J 
be permanxntly withdrawnJ.~5om ~hT. FARCs and micro-
filmed. r~ ~ k ~ ~~. 

As of OcJcber f) If ~c, , 
b. Current Records. A (Not to be transferred to th~.L _ tJ . 
FARCs.) To be microfilmed by USGS. ,o~ n'IA-cf k ~ 

c. t:"ilV)\·- '1>~~~ iVl o-t\tIVIC"'1 wl-.e"", hC \c""'ley V\~eJe.t	 ~f' (~·I::'vr'l-¥c.
Petroleum Information Cards. Records documenting 
volume and rate of water pumped at various well sites 
as well as information on pump type, location, kilowatt 
hours or amount of fuel used per acre-foot of water,
and related remarks. 

115-203 Four copl •• , Includlrig ortglnal, to b. submitted to the National Archlv ••	 STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 

'. CPO : 197~ 0 - ~79-387 FP~~ (41 CFR) 101-11.4 
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I JOB NO. PAGE OF 

7. .. DESCRIPTION OF ITEM t. 0 10.
..i SAMPLE R ACTION TAKENITEM NO. (WIth Inclusive Dates or Retention Periods, JOB NO.I 

1 
j Disposition:
" f\s ~p c1-c;;f;&.ev I, 19 8 c:,• I )" 'i a. Records Now in the FARCs.A Records 75 year old to
 

.',
J be permanently withdrawn from the FARCs and micro-

·" , ~A 1:0'
fi1med.fJ~ ~ ~b~.1 S of ~~ /, (tj8'!.e )· :1 I 
b. Current Records.A (Not to be trans~erred to thr. J 0,1 FARCs. ) To be microfilmed by USGS. I~~ k ~
 

! 
C. fiIM-- 1>~ v.v~ ~~~~ ~~,
·i ~ Logs: Driller's Logs, Lithologic Schedules, and
Geophysical Logs. Records documenting location, litho-.J logy, and stratigraphy of drill.or bore sites incorporating 
paleontological, drillers, and electric logs which contain 
basic data required for water resources research..:1

•,

~ Disposition:
1 

A~ cP Or.;:&;kv /, 118 h):} a. Records Now in the FARCs.A Records 75 year old to

.j
I be permanently withdrawn from ~hr FARCs a~-
-I filmed. ~ ~~ ~~~?t; tJ ,,'
1 As of O(~ /, Iq'tt:c )I b. Current Records. A (Not to be trarisferred to the 

FARCs.) To be microfilmed by USGS. jJ~ ~ Iv- {X{..-~-c-'-'JI'-4'-1 

c,fJmv" ~~~ ~M~~+~~ 
Monthly Key ~ Reports, Key ~ Read.i.ngs,and -NNA-10 
Summar ies ~ Key We 11 Reports• Reports of water 1eve1 906 -/
changes of specific wells with description of well and I-NNA-10 
site. 81 & 82 

Disposition: 
A~ 0(2 Otf&UL< I, 17 t& ]
 

·~ a. Records Now in the FARCs.A Records 75 ylar old to
 
be permanently withdra~e FARCs and micro-
filmed. ;Oo.r hV.Af /..vAs o~ orM-4T,~.
 

J ) 

b. Current Records. A (Not to be transferred to S~~~~AIJ~ 
FARCs. ) To be microfilmed by USGS. Pt:1j'...e-t.. ~ 1M.- t7'--'V'Vv~~ 

c. ~ ~ -' ~ v.v ~ ~ /11..{) ~ ~ If:vTechnical Manuals (TWRIs and others). Instructions for 
flood computations, pumping tests, water quality analy-
ses, preparation of data for computer storage or pro-
cessing, etc. 

Disposition. Destroy in agency when superseded, obso-
lete or no longer needed for reference. 

115-203 Four cople., Includlrig original, to b•• ubmltted to the National Archlv •• STANDARD FORM 115-A 
Revised July 1974
Prescribed by General Services 

Administration 
CPO : 197~ o· ~79-381 FPMR (41 CFR) 101-11.4 '. 
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JOB NO. PAGE OFRequest for R'ecords Disposition Authority - Continuation 

1. 
ITEM NO. 

.. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

••SAMPLE OR 
JOB NO. 

10. 
ACTION TAKEN 

Stereo Slides. Photographs on glass of river channels 
show1ng actual conditions after recession of flood. 
The slides are used to select coefficients for the 
measurement of other floods. 

-NNA-10 
84 '/ 

7, 

Disposition: As oP o(~)/ ;q%~} 
a. Records Now in the FARCs'A Records 75 year old to 
be p~r~a~en~ly'_wit~~,from the FARCs and microfilmed. ~ ~v~ l-A~ opT Q~ 1/ 15'1(" ")
b. Current Records. A (Not to be transferred to.tl;le~ 
FARCs.) To be microfilmed by USGS." O~ 
c·fjl~·· \)"5+r~ w. ~~ vJ~ M.~ ~~~ 
Annual Construction ~ Maintenance Reports: DStat1s-
tical statements showing number of employees, manhours, 
salaries, and materials costs for water resources 
activities in each State. 

Disposition. 
~ 

Cut" 
i 

y 

~ NcA- ~7/'61' a, ~ 3..3 J...-v
~~' )~D· 

Reference Map Files. A variety of published, processed, 
and similarly reproduced maps and related items which 
serve a variety of research and other needs. They include 
river basin, plan, profile, cross section, and distance 
upstream from mouth, flood prone area, and flood 
hazard maps. 

Disposition: 

a. Reference Maps. Cut off file at end of water year.
Destroy in field office upon completion or termination 
of project using maps. 

J)\~~r)'>cJ Nc+ f\~Drl ;>ed.
b. WRD-Produced Manuscript Maps. A Oirer te N1\&S 'Hlea 
no longer reqail'811o ~~1- :)1==-115 w~ F-,\-€~ kre., 

loc-t:,-k~. 
Gaging Station Case Files. 
NOTE: All raw ~ items listed for inclusion herein 
should be filed in separate folders under Gaging Station 
Case Files. 

These files document the activities of.gaging stations 
located at, or along. the streams, rivers, reservoirs, 
diversions, and estuaries in the United States and its 
territories. Responsibility for the ~£;'~t record copy
is at District Office level.K The information contained in 
these files is gathered by State governments as well as 

¥~ J;~frld5 frtiM,f:et -Hw.i,. f,les )
-10 d"sfr7cr <!r-f;(~S for J.f'>j?o5i/icm 

115-203 Four copl ... Includlrig original. to be submitted to the National Archives	 STANDARD FORM 11S-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO: 1975 0 - 579-381 FPMR (41 CFR) 101-11.4 '. 
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I JOB NO. j!lAGE OF Request 'for Records Disposition Authority - Continuation 

7. L DESCRIPTION OF ITEM	 10.SAMPLE OR.,1 ITEM NO. (With Inclusive Dates or Retention Periods)	 JOB ACTION TAKENNO.
I 
1 
1 the Water Resources Division, USGS. The records are filed
 
"• by drainage basin designation, in downstream station
 

'. oj..'. number order. 

a.	 Gage Height Graphs, Charts, ~ Tapes. A continuous I-NNA-10 
record of water level of stream at each gaging sta- 6, 74, & '/ 
tion taken via automatic recorders using strip charts, 
digital tape, and recorder charts •• Also includes com-
puter printouts of stage records obtained from elec-
tronic recorders. 

b. Stream Discharge Measurement Records. Records of 
~~~ measurements of stream discharge. 

Indirect Determination Files. These records are ori-
ginal field data relating to peak stream discharges.
They are used in flood studies and document roughness
of channel, str.eamelevation, stream crossings, and 
correspondence. 

d.	 Level Notes. Result of surveys made to check I-NNA-107 
elevation of measuring points and bench marks at 70 & 83 
observation wells and to check elevation and 
location of gaging stations. 

Stage-Discharge Rating Curves and Tables. Stage-
discharge rating curves and corresponding rating 
tables. 

Gage Height Books, Cards, and Notes. Records of gage 78, 
~~~ height bodies of water whe;e-no mechanical recorder 77,

is located. 

Primary Printout of Streamflow Records. Computer 78, 71 
~~~printout showing stage and stream discharge in second 

feet with shift and datum corrections used during the 
water year for each station. 

h.	 Tracer-Dilution Discharge-Measurement Data. Field NEW 
and laboratory data associated with a dilution-type
discharge measurement. This includes field notes, ITEM 
results of laboratory analysis, and data-analysis 
documents. 

Four copl •• , Including original, to b•• ubmitted to the National Archlv ••	 STANDARD FORM 115-A 
Revised July 1974
Prescribed by General Services 

Administration 
GPO : 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 

115-203 
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Request 'for Records Disposition Authority - Continuation	 JOB NO. 

:1 7. L DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

1. Verificiation and com~utation~. Data obtained
 
.~-, for ver1fying Manning s n values or other indirect


•.j	 methods. Includes channel roughness coefficients, 
.
...
 
'{ 
., bridge, weir, and culvert coefficients, stereo, and
 

• 1 other slides and photographs, and data computations • ,i 

j. Precipitation Records. Charts, records, and manual
 1 observations of precipitation data.
 

k. Station Analysis. Discussion of factors which affect 

J
j the analysis of a station record of stage and/or
 

discharge for a water year.
 

1. Reports ~ Inspection ~ Water Stage Recorder. 
'; '1 , j) Weekly reports submitted by local observers contain-
'. ~ ing data on the operation of the recorder and the 

stage of the stream. :1
l

'1 m. Current Meter Records. Includes measurements of
.~ 

I'; stream discharge, rating tables, and correspondence
11 concerning current meter procurement, maintenance,! defects, property number, location, rating, repairs,; 
an~ rating after repairs. )

) n. Sh,h~ leSC1If.'+'crw / H'5-t-or'1 C S.u.- ~eAo-W 
Dispositionfo\ £\. ~v.... () M>C'Ve ' 0.-1-. J (A S oP --~ 1/ 11'11;/_.J 
~.~RecordS Now in the FARCs.A Records 75 year old to 
be permanently withdrawn from the FARCs and ~icro-
filmed. (J~,,-- nuvy NA~~/1~(J 

)I.;:J.) Current Records. /I (Not to be trans ferred to the
 
'j

1 FARCs.) To be microfilmed by USGS. r~ """4 /<.L-
!J1F,!vt1.-- &..-1~ i-W~ ~J!tAT ~ ~/


• Station	 Des~ription/H1story. These recoras describe the 
physical characteristics and function~of the gaging 
station. They provide such information as date of--' 
establishment, location by map coordinates, types of
recording equipment used, drainage area served, channel 
and control, cooperative agreements, regulations, and 

s~accuracy. These records areAsupported by annotated 
maps and photographs. 

J).i..s.posi!:ion..- Permanent. Ott!: eff file when s!:atieft is 
closed Held jn oft.; ce 2 yeaFs af1;QX' cutoff. Trafts 
f.eX' to FRoGs2 years after cutoff. Offer to N.\RS for 
permaaent retention 25 years aft;;QX' cutoff. 

"AGE OF 

St. OR 
AMPLEJOB NO. 

10. 
ACTION TAKEN 

NEW 
SCHEDULE 

ITEM 

1078, 75 / 

II-NNA-lO 7,../
79, 80, & 81./ 

II-NNA-lO 8, 
4~ 6~ & 72"; 
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I 
JOB NO. F'AGE OF Request 'for" Records Disposition Authority - Continuation 

, 1 
..l 

I
1 

7. 
ITEM NO. 

L DESCRIPTION OF ITEM 
(With Inclusive Date. or Retention Periods) 

t. 
SAMPLE OR

JOB NO. 

10. 
ACTION TAKEN 

•l •
• 'j 
j 

-·1 
. I 

:J 
.-j 

·1 

As of Qc/~ 1/ L1f& J 

a. Records Now in the FARCs.~ Records 75 year old to 
be permanently withdrawn from the micro-
filmed. jJ~ ~~ 0A 5 of' -.-!:~~~-..t...,<-.LJCJLlj~--: 

Temperature Records. Charts, records, and annual obser-
vations of precipitation data • 

Disposition: 

1
.J ,
•.l

. 1 
" .. j 
'. ~ 

b. Current Records.) (Not to be transferred to the 
FARCs.) To be microfilmed by USGS •.jJ~ ~ N.. ,.,.u~IA..-<r-<-V~-' 

c. Fj/VH..-·~ ~ ~ ~.~ ~~----fn 
Time-of-Travet and ~eaeration Records. Field notes, lab 
analysis, and data-analysis records and photographs 
associated with time-of-travel and reaeration studies. 

~ 
I 
/ 

~, 
~ 0 

: 1 Disposition: 
As 1 OrM-lH& ~ 19i~ 

'1 
1
I 

)-4&. 

a. Records Now in the FARCs.A Records 75 year old to 
b7 permanently withdrawn from the FARCs ~p'd,~~~-
hlmed. f~~ ~ ~.!0I '/ii(;.--'J'

;45 ct o~ -/ )
b. Current Records. A (Not to be transferred to tpe,
FARCs. ) To be microfilmed by USGS. I~ nu<Af N. ~ 

c. p~-- /J~w ~~J'I.oC" ~~ ~,rQuality of Water (QW) Hasit ~ Files (including
field notes). Records completed after analysis of 
water samples. 

_ I. 

· ~ 

These records contain information relating to the 
water quality at specific locations. They contain 
Laboratory Primary Analyses Reports, Field Observation 
Sheets and Notes, and Daily Value Sheets. 

The Laboratory Primary Analyses Reports (Lab Primes)
are copies of computer printout sheets for water 
sample analyses done by the Central Water Laboratory.
They are printed copies of data entered into the 
WATSTORE System. They contain such information as 
mineral, bacterial, or radioactive chemical content;
water harness, pH factor, temperature, sample collection
site, date and time of collection, parameters, and cost 
of analysis. 
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Request 'fo; Records Disposition Authority-Continuation 

7.	 .. DESCRIPTION OF ITEM SAMP'LE OR ACTlON10'TAKENITEM NO.	 (With Inclusive Dates or Retention Periods) JOB NO. 

'f~ 

Field Observation Sheets and Notes are made at the 
site where the sample was taken. They include data on 
station name and ID number, sample collector's name,
date, time, gage height, discharge, estimated rating,
streamflow observation, number of samples taken, reason 
for sampling, conditions of water, and weather conditons. 

Daily Value Sheets are used to documept daily entries 
of specific values, e.g., mean temperatures or 
conductivity. Information includes station ID,
date, daily entry of values for a complete water 
year, sampling depth, and para~eter codes. 

Disposition: . As 1 adrrku I, ns f.t; ) 
a. Records Now in the FARCs.~ Records 75 year~ld to 
be permanently withdrawn from the FARCs and microfilmed. 

As 01 Ocf:&-hv if 1'1~& J 

b. Current Records.A (Not to be tra~ferred to th 
FARCs.) To be microfilmed by USGS. r~~"-"1 kfIIAJ.A.-......,....~eq..... 

c,F~--~,;;..,.~	 ~,M.4£~h_~~
Water Quality ~ Files.' Folders of 1~f~~at10n on ~e 
sample sites (surface water stations or ground water 
well), basic water quality data, and sediment data. 

The sample site folder contains copies of station or 
well information that can be found in the surface water 
or ground water files. This group is a nonrecord,
quick-reference tool for the researcher of the Water 
Quality Case File. 

The basic data folder contains copies of laboratory
primary analysis (Lab Primes), field observation sheets 
and notes, and daily value sheets. 

The sediment data folder consists of sample evaluations 
and tests relating to sediment in water. 

Information in these case files is entered into the 
WATSTORE system. 

Disposition. Annually, by fiscal year, screen and 
destroy obsolete or superseded reference material. 
Hold in office 1 year after cutoff. Transfer to FRC 
in blocks of 5 water years, 1 year after cutoff. 
Destroy 25 years after cutoff. 
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JOB NO, OFRequest 'for Records Disposition Authority-Continuation 

1 t.7. L DESCRIPTION OF ITEM 10.SAMPLE OR.,l ITEM NO, (With Inclusive Dates or Retention Periods) JOB NO, ACTION TAKEN 
I 
1
j	 Central Lab Log-Inventory Information. These are data-..
•	 1nput forms to be completed for each water sample sent 

.• 1 

J 
to the Central Water Laboratory. They instruct the lab
 

-:) 
personnel as to type of test to be made. The original
 

- , copy is sent with the water sample. The second copy is
 
:j filed at the office sending the sample. Information on
,:j the Log-Inventory includes date, time, station ID, site


code, pH factor, temperature, conductpnce, parameter
codes, and associated variables and·values as necessary. 

"1	 Disposition. Cut off second copies annually by water year.
Hold in office 1 year after cutoff and destroy. 

-
"

~.•• 

f-tcr. ~ Recorder Strip Charts. Records documenting water'" ·1 
" '.j \1{rro-Y3 quality data such as temperature, conductivity, dis-.- ~ solved oxygen, and pH factor. The quality data is 

1 automatically recorded, on paper tape, by a mechanical 
:} device. Data is sometimes recorded in engineering form 

and must be conver.ted into usable data.'·1·1 

Disposition:1	 A-~ 0/ ' OC%AJ Ij /q 8'0 ,,I	 a. Records Now in the FARCs.A Records 75 year old to 
b: permanently.witht;a~ from tqe FARCs and micro-
f i Lmed , t~~ A~tJf:I/t;;;co') 
b. Current (Not to be transferred to 5?~ .... JJ , Records.".-1
FARCs. ) To be microfilmed by USGS. (Jr I?-VL<j /d ~~ 

c- ~-- ~dt",-,/ ~ ~ ~ I1.-{Y ~ ~ 

Analytical'St~t~Jent Cards ~ Reports. Data from lab-
oratory notebooks or sheets compiled on cards or in 

'j reports.1 

Disposition. Cut off file at end of each water year.
Destroy after records are incorporated into published 
reports • 

.ru. Laboratory Records. 

",If.	 Original data, notes of spectrographic/ analyses 
chemical constituents, sediment concentrations,
and analytical worksheetsJ~ 

ettteff -at end-of. water- year. '.Frans fer t:e FRS 
5 years 8fte~ etltoff. 
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Request for 

:.1 7. 
ITEM NO. 

•	 

JOB NO. PAGE OF Records IJUaDCISllllonAuthority-Continuation 

t. 
.. DESCRIPTION OF ITEM	 10.SAMPLE OR

(With Inclusive Dates or Retention	 Periods) ACTION TAKENJOB NO. 

)f. Emission spectrograph output, card index records 
of samples shot on plates, laboratory records
and working files, pesticide residue analytical
worksheets, and chromatograms (strip-chart recorder 

output). 

Disposition: 
,15 1. OctphY/1 (1g~ ) 

a. Records Now in the FARCs.~ Records 75 year old to
 
be permanently withdrawq.~Lom_ thF.~ARCs ~4 mi~ro-
filmed. f~~ ~ ~()::~ f7qi(l'


As 6(:. ~~ I =: 
b. Current Records.A (Not to be transferred to ~h~ d
 

FARCs.) To be microfilmed by USGS. ~ ~ k ~JI
 

c..~:-~t/N ~ ~/l1A~~
 

Chemical Laboratory Sheets. Original notes made in
 
the laboratory for tests of water. Although much of
 
the information is later compiled and published, the
 
notes are never fully exploited.
 

Disposition: 
a« 4 O&kv I, 11<j~ ;) 

a. Records Now in the FARCs.~ Relords 75 year 6ld to ~e
 
permanently withdrawn from the F~CJI and microfilmed. I~
 

a: P{ OcM...vv 1/	 /1 <j~ ~ 

b. Current Records.A (Not to be transferred tOJ~~e ._~
 
FARCs.) To be microfilmed by USGS. /"'Fh<.Mf k ~
 
c-,~: ~~~~/1'1..i)~~ 

Water Temperature Tables. Summaries of water tempera-
ture readings prepared by field offices and published 92./

after review.
 

Disposition: 
?4 ~~ - QG~U /J.jJl~7J	 / I a. Records Now in the FARCs.A Records 75 year old to be 

permanently	 withdrawn from tho~and microfilmed. jJ~

tk1- ~ I)/q%& )
 

b. Current Records.A (Not to be tra~sferred to t~~_~~".~
FARC,s.) ;t9 ~e microfilmed by USGS. ~flM., ~ k .~~~ 

c,~.,~Ji:v~ ~#.A"~~ 

Chemical Analys1s Tables. Summaries of chemical	 tests 
of water to determine quality which are prepared	 in 
field offices and published after Headquarters review 
and approval. 
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I 
I .,. JOB NO. PAGE OF Request for Records Disposition Authority-Continuation 

~ 1 
7. .. DESCRIPTION OF ITEM t. OR 10. 

.. 1 ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE ACTION TAKEN
JOB NO.I 

1 
Disposition: 

/J. J O@ftV IJ17'310 
V\A.- VI	 T'., 'i 

·1 a. Records Now in the FARCs.A Records 75 year old to
 
., -l be permanently withdrawn from the FARCs an~ micro-

" 
• 

.1
1 filmed. p~ r-» ~ ~a:t:::; +:J&i?feUA.-.-j --	 ~ '/ 

b. Current Records'A (Not to be transferre~o, t9~_.~ ~?VI~~~~''1	 FARCs.) To be microfilmed by USGS. p~";'::!~ ,~. ~./.,,-, i	 e . FcJL,.....;; ~ t/.v ~ ~ ~ /'-'1I'O-~ ~V~. 1 , Suspended Sediment Tables. Summaries of tests made in 
field offices to determine the amount of suspended sedi-·1

•• ment in water. These summaries are forwarded to Head-
quarters where they are reviewed and published. 1

'. .j.- ~ Disposition:	 tV; 1 O~ 4 /7f~ 
l	 a. Records Now in the FARCs. /1Records 75 year old to
 

be perma~ently withd~aW? frop the FARCs and micro-
filmed. ~~hulAf k
 

:

j
}	

~:t:i:vlf;/if~)
1	 b. Current Records.fl (Not to be transferred to thel 
!	 FARCs.) To be microfilmed by USGS. f~ ~ k, ~ 

c. ~" ~ z;.v ~ ~ /?uJ A~ 

·~ 

., 
.! 

,
j

! 

LJL.¥.-<..v'-"-'~ 

II-NNA-lO 7,
93 v 
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