
LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 
TO DISPOSE OF RECORDS	 FEB 1 0 1975 

(See Instructions on Reverse) NC - "0-75-1TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON. DC 20408 NOTIFICATIONTO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) ---------1--------------=..--:...------1 
Inaeeerdanee withtheprovisions U.S.C.of44 3303athodis-InteriorDepartment the ________ --------1 including isapprovedoxceptforof	 posalrequest. amendments.

MAJOR SUBDIVISION	 itemsthatmaybestlmped"disposal or"with· 2.	 notapproved"drawn"Incolumn10.Bureau of Mines 
3.	 MINOR SUBDIVISION 

Assistant Director--Mineral Supply
4.	 NAME OF PERSON WITH WHOM TO CONFER 5. TEL.EXT. 

Mr. Arthur Berger 167-0260 
6.	 CERTIFICATEOF AGENCY REPRESENTATIVE: 

IherebycertifythatIam authorizedtoactforthis inmatters tothedisposal records;therecords fordisposal Requestagency pertaining ofthoagency's that proposed inIhis of ___	 pagels) forthebusiness agency notboneeded theretention specified.Irenotnowneeded ofthis orwill after periods

1-29-75 Records Management Officer
 
Date Bureau of MineS(Title)
 

9.7. 8. DESCRIPTIONOF I	 10.ITEM NO.	 (WithInclusive Periods) SAMPLE ORDatesor Retention	 ACTION TAKEN JOB NO. 

1.	 This is an amendment ~o the Bureau of Mines Records
 
Control Schedule NoP'174-158. Committee action had
 
determined that monthly, quarterly and semi-annual survey

for which there was no equivalent annual survey, were to
 
be kept permanently. The original Bureau of Mines Records
 
Schedule (II-NNA-772, Item 12) considered them temporary

documents. The Committee decision has been judged to be
 
in error.
 

This request is submitted to restore the disposition
authority to its original version since all parties in-
volved in the maintenance of these records have agreed
that the surveys, other than annuals and special one-
time surveys, are of limited value and would create an 
undue	 burden on the Federal Records Center. 

In addition, the current schedule requires that Annual 
and Special Surveys be maintained in the Bureau for 
five years before sending them to the Records Center 
for permanent retention. Since several divisions have 
habitually sent their surveys to the Center at an 
earlier date, the retention period in the offices for 
these	 records has been reduced from five to two years. 

Items No. 30 and 31 of Job No. NC 174-158 have been
 
completely revised and are contained on page 2.
 

'\ 

STANDARD FORM ll5RevisedJanuary1973PrescribedbyGeneralServicesAdministrationFPMR (41 CFR)101-11.4 

115-106 



standard-Fonn i-o- 11-58
 
Promulgated P,-1-49 by • _
 
General ServiCes Administration ~bNo _ Page --'2><-- __
 
Tbe)latlonal Archives
 

of~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

__ 

7_ 

ITE_M_N_O. 

8. DESCRIPTION OF ITEM 

(W_'T_H_IN_C_LU_SI_VE_D_A_TES_O_R_R_ET_ENT_I_ON_PERI_oos_> 

9. 

S_~M_O~_L~_OO_.R__ 

[' 

ACTION 

10. 

TAKEN 

30. Questionnaires (also called survey forms and schedu]es).
I 
I 

The Federal Reports Act of 1942 (56 Sta. 1078) make~1 the 
data pertaining to individual companies confidentia to 
the Department of the Interior and/or certain defen e 
agencies. I 

a. Mon~h~uarterly~d semi-annualsurveys.~ 
~e~ 2 year~ or retain .. by the Division f:or as 
long thereafter as neeaed. (Formerly Item 12 II-NN1-772) 

b. Annual Production Surv~xp......and Special Surveys - Transfer 
~~1( to Federal Record~ Cen~er ~ two year~ PERMANENT.~ 
ity~ CW-"4~tt..,~~~~~s-o~~.. I~ 

' 

c. Surveys not included under (a) and (b) - ~ ~r 
,,~~ two years ttR.Jl., ,~;~~. , 

d. Those di~te~fOreign ~tries through American 
~1~ Embassies - ~e 5 year~ (Formerly Item 12 
~- II -NNA-772) I 

I31. Final Detailed Tabulations. (Formerly on Schedule -63-
77) 

a. Monthly, quarterly and semi-annual surve s 
there iSa~ equivalent annual surveY..ffley ~ 
two year~r retain_ by the Division for as 
as needed. 

b. All Annual and Special Surveys and those 
quarterly, and semi-annual surveys for which 
equi valent annual survey. Prepare ~etain 
microfilm re= in the Bureau. D,srl" eX' 
tabulations 5 years~~ 

monthly,
there is no 
permanent 

origin~l
I 

These are statistical summaries of the data on work,sheets
that have been drawn from the questionnaires. Thes¢ 
summaries contain the basic figures that are ultimately
published by the Bureau, although they quite freque*tly
contain "concealed," and unpublished facts or figur,s
that are restricted by statute. ' 

!-' -- -- ------
Four copies, inc:lucliDg origiDal, to be SIIlmaiUecI '- doe NatioDal ArchiveD 16-6VUS-l G~O 


