
REQUEST FOR RECORDS DISPOSITION AUTHORITY -o~5 
To NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED /d-/0 ~ 

WASHINGTON, DC 20408 S'" 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of Interior 

2 MAJOR SUBDIVISION 

National Park Service In accordance 
3303a, the 

with the provistons of 44 USC 
disposinon request, including 

3 MINOR SUBDIVISION amendments, IS approved except for Items that may 
be marked drsposition not approved or WIthdrawn in 

column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

Michael Gnmes 202-354-1908 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency In matters pertammg to the dISpOSItIOnof ItSrecords and that the records 
proposed for disposal on the attached ~ pages are not now needed for the business of this agency or will not be needed after the 
retennon penods specified, and that written concurrence from the General Accounting Office, under the provisions of TItle 8 ofthe 
GAO manual for GUIdance of Federal Agencies, 

[x] ISnot required, [ ] ISattached, or [ . ] has been requested 

DATE OF AGENCY REPRESENTATIVE 

4-l-'J.-.'OB ~JI A-16t21tUr 
10 ACTION TAKEN 
(NARA USE ONLY) 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED 

No JOB CITATION 

6. Interpretation and Education Records 

Records documenting interpretive and educational NCI-79-77-1, NI-79- 6-1, NI-79-
programs for park visitors, developed by park, 96-1, N 1-79-97 -1, and all other 
regional, and headquarters staff. preceding schedules 

See attached schedule. 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 15 (REV 3-91) 
Prescribed by NAR 36 CFR 1228 



NATIONAL PARK SERVICE (NPS) 
RECORDS SCHEDULE 

INTERPRETATION AND EDUCATION (ITEM 6) 

ThIS schedule covers all records regardless of media (media neutral). 

INTERPRETATION AND EDUCATION (ITEM 6) 

Description 
Function: Interpretive and educational programs for park VISItors developed by park, regional, and 
headquarters staff 

Activities Related to Interpretation and Education mclude programs that typically foster the 
development of a citizen stewardship ethic and promote recreational safety; and instill an 
understandmg, apprecration, and enjoyment of the significance of parks and their resources These 
programs open dialogues about park resources, history, and mission With local commumties and 
VISitors Examples of mterpretrve and educational programs mclude. 

•	 mterpretive and informational visitor talks, 
•	 celebrations, 
•	 guided tours and hikes, 
•	 audio-visual presentations, 
•	 web-based presentations, 
•	 curnculum-based educational programs, and 

•	 exhibits 

Records Related to Interpretation and Education mclude, but are not lmuted to: 
•	 studies, 
•	 plans, 
•	 reports, 
•	 correspondence, 
•	 classroom curncula, 
•	 research, 
•	 lesson plans, 
•	 text of speeches, 
•	 brochures and other publications, 
•	 photographic negatives, pnnts and slides, monon pictures, 
•	 exhibit scnpts and other documentation, 
•	 wayside documentation, and 
•	 copies of radio and television programs mvolvmg park staff. 

,<	 y-
Retention Plan " <$ "" , # ,Dispqsition"Jnstructions k !J 

Permanent Records Criteria: Records that document 
the planmng, development, and the management of 
mterpretive and educational actrvities which meet one 
or more of the followmg cntena are Permanent, 

)~~ 

•	 policy and procedure for interpretation and 
education, 

•	 producmg unique informational products such as 
maps, brochures, etc., 
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'Retention Plan } .- Dlsposition'Tnstructions 
•	 creation of umque video, audio recordmgs, etc, 
•	 documentary photographs and films, both 

electromc and digital, of natural and cultural 
resources, 

•	 development of exhibit scnpts and lesson plans for 
large-scale educational or mterpretive installations, 

•	 essential for understandmg substantive policy 
development, long-term plannmg, and/or results of 
studies, surveys, projects, 

•	 "first of kind" or establishes precedents, 
•	 mvolves tnballands, 
•	 produces major contnbutions to scientific or 

histone knowledge, 
•	 subject of widespread media attention or 

Congressional scrutmy, 
•	 high-level (park supenntendent and above) NPS 

personnel, and significant visitors, and historic 
ceremomes, dedications, and events, 

•	 special park uses, beanng on the umque 
responsibilities, programs and activitres relatmg to 
the mISSIon ofNPS and ItScustodianship of 
national parks and histone sites 

A. 1. Permanent: Records that document plannmg 
and development of Interpretation and Education 
policies, programs, and activities, and related 
documents that meet the cntena above 
A. 2. Permanent: Work products mcluding but not 
lmuted to pubhcations, presentations, exhibit scnpts, 
audio-visual matenals, studies, lesson plans, curncula, 
brochures and wayside documentation (only one 
record copy needs to be retamed permanently). 

B. Temporary: Drafts, proof sheets and other non-
record mstances of exhibit scnpts, cumcula, speeches, 

Transfer Instructions for A. 1. and A. 2. 
Transfer permanent special media, and 
electromc records along With any findmg aids 
or descnptive information (mcludmg hnkage to 
the ongmal file) and related documentation by 
calendar year to the National Archives when 3 
years old Digital records WIll be transferred as 
specified in 36 CFR 1228270, or accordmg to 
standards applicable at the time, Transfer all 
other pennanent records to NARA 15 years 
after close. 

Transfer all other permanent records to off site 
storage 5 years after cutoff 

Transfer all other permanent records to 
NARA 15 years after cutoff 
Transfer records to off site storage 5 years 
after cutoff 

July 9,2009 



NPS Records Schedule, Int; etation & Education, Item 6 Page 3 

'eRetention Plans , %4' 
"'I
,<'0 ,'. Ui.spositioit Instructions % f" 

lesson plans, brochures, publications, audio-visual 
materials, studies, wayside documentation, catalog DestroylDelete records 15 years after cutoff 
information on library material, art collections and 
similar Items mamtamed for interpretive purposes, 
documents re designmg and building exlubits and 
related documents 

C. Temporary: All other routme, housekeeping, and C. Transfer records to off site storage 1 year 
supportmg documentation not addressed elsewhere m after cutoff or hold m office for full retention. 
this category 

DestroylDelete records 3 years after cutoff 

July 9, 2009 


