
       

  

 

       

 
 
 

 
 

 

  
 

        
   

 
  

 
      

    
 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-115-09-002 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

Covered by GRS 2.4, item 030 (DAA-GRS-2019-0004-0002). GRS retention is 3 years but 
flexible, so BOR's 7 years is authorized by the GRS item. 

Date Reported: 05/04/2021 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER N1-115-09-2 

To. NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date rece,,_ ;J _tJ C, 
860 l ADELPHI ROAD COLLEGE PARK, lvlD 20740-600 l 7 

1 FROM (Agency or establishment) 
NOTIFICATION TO AGENCY 

Department of the Interior 
2 MAJOR SUBDIVISION 

In accordance with the provIsIons of 44 U S C 3303a, the
Bureau of Reclamation d1spos1t1on request, Includ1ng amendments, ,s approved 

~--------------------------1 except for ,terns that may be marked "d1spos1t1on not 
3 MINOR SUBDIVISION approved" or "withdrawn" ,n column 10 

Information Management Div1s1on - 84-21300 

4 NAME OF PERSON WITH WHOM TO CONFER 15 TELEPHONE NUMBER DATE I ARC~ST OF THE UNITED STA1ES 

Roy Wingate 303-445-2058 7-/lf·,l#(Jl 4&td/t a? {!u,t4t,r&/~ 

I6 AGENCY CERTIFICATION d A.Jqj/1?1 
I hereby certify th.it I am authonzed to act for this agency in matters pertaining to the d1spos1t10n of Its records and that the 
records proposed for disposal on the attalhed __ page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accounting Office. under the 
prov1s1ons of Tttle 8 of the GAO Manual for Guidance of Federal Agencies. 

cgJ 1s not reou1red D 1s attached, or D has been requested 
DATE I SIRt'JATURE OF ~~CY REP~ESENTATIVE TITLE 

March 18, 2009 ~ ,_,..__ 1 n~ Roy Wingate IBureau Records ManaQer 
\j 9 GAS OR 

10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB 
(NARA USE ONLY) 

CITATION 

BUREAU OF RECLAMATION Electronic 
Time and Attendance System (ET AS) 
E-TAS 1s a web-based time and attendance system 
prov1d1ng automated employee data entry to record 
daily time, flex1t1me and leave information into the 
ind1v1duals payroll file. The system includes 
employee information, and time and attendance data 
including pay codes, account structures, pay 
tracking and coding 1nformat1on, and leave 
information Source data for E-TAS includes Federal 
Personal and Payroll System (FPPS) data, Federal 
F1nanc1al System (FFS) data, and employee time, 
attendance, and leave 1nformat1on (either paper or 
electronic based). Employee personnel 1nformat1on 
1s imported from FPPS. Reclamation employees 
enter 1nd1v1dual T&A and Leave 1nformat1on and the 
file 1s interfaced through FPPS which performs any 
edits and processes the payroll information for funds 
disbursement Note: The DOI-National Business 
Center (NBC) 1s the responsible agency for non­
current payroll files. 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 
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ITEM NO TITLE/DESCRIPTION 

INPUTS4=r 
Time an€l attenelan@e re@orels e1pon WRl@R leave 
Inp1a1t €lata Is easeel 

MASTER FILES -
The system contains employee data, time and 
attendance data that includes pay codes, account 
structures, pay track1ng/cod1ng 1nformat1on and 
leave information 

3,a OUTPUTS 
Time an€l attenelan@e re@orels anel payroll files anel 
01a1tp1a1ts to worl< mana~ement systems 

4. S¥STEM QOGUMENT.A.:J:10~1 
l:;)ata spe@1f1@at1ons, file spe@1f1@at1ons, @o€leeool<s, 
re@or€l layo1a1ts, e1ser ~1a11€les, oe1tp1a1t spe@1f1@at1ons, 
anel final rep@rts relatIn~ to tRe Ii TAS master files 
(item 2 aee¥e) 

s. B.OiGKUP TAPES 
J;1les 1€lent1@al to Ii Ti~S Master J;1le re@orels (item 2 
aeeve) re€l1a1Ire€l for f1a1II system restoratIen 

RETENTION & DISPOSITION 

TEMPOR.OiR¥ 
l:;)estrny iva,j;;ien G years olel or after Gi~,G 
a1a1€l1t, Wftl@ftOVOr IS sooner (GRS 2, 
item 7-) 

TEMPORARY-
Delete or destroy 7 years after closure 
of the pay year In which generated or 
until a GAO audit happens, whichever Is 
sooner 

Supersedes GRS 2, items 7 and 8 

TEMPORAR¥ 
!:;)elate or €lestroy G years after @los1a1re 
of tRe pay year In WRl@R ~enerateel or 
WROA no lon~er rO€llsllre€l for @1a1rrent 
a€lmInIstrat1¥e, le~al, a1a1€lIt, or 01a1s1ness 
p1a1rposes (Use ~J1 1Hi Q4 02, @oele 
i;:1~1 1~ 00) 

:J:EMPORAR¥ 
!:;)elate or €lestroy 1a1pon s1a1@@essf1a1I 
mI~ratIon to a new system, 1a1pon 
a1a1tRer1i1!!0€l €lelet1en of tRe relateel 
ele@tren1@ re@erels, er e1pon tRe 
€lestr1a1@t1en ef tRe 01a1tpe1t of tRe system 1f 
tRe 01a1tp1a1t Is nee€le€l to prote@t le~al 
rl~Rts, Wftl@ftOVOr IS later ~GRS 20, item 
11 a(1 H 

lEMPOR.OiR¥ 
!:;)elate or €lestroy ii¥i;ien tl;ie 1€lent1@al 
re@orels l;ia1v10 econ €lelete€l, er wRen 
repla@eel ey a s1a10se€le1ent ea@l<lslfil file 
~GRS 20, item Se~ 
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