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. t REQt:JEST FOR RECOROS.SPOSITION AUTHORlTY 
. (S&e Instruct;. on ,everse) . 

TO' CENERAL SERVICES ADMINISTRATION, 
__ N_AT_I_OH_A_l_.\_R_C_HI_IfE_S_A_n_O_RE_C_O_HD_S_S_E_R_VI_C_E,_W_A_S_H_IN_G_TO_H..:..,__ -I DATE_D_C_2~_O_8	 RECEIveD 

1. FROM {AGENCY CR ESTABLISHMENT) 

Panama Canal Com 
NOTIFICATION TO AGEI'.CY 

2.	 MAJOR SU!3DIVISION 
,,, ;,=,=~r~~r,=,!'.':~"' t.~ ~rl)'I" ~,. .. ')' J': .' S C 23031 t~~~I)~I)S~I re

~M:;.;..:;..;;a;;.:r....;;i.;;.;;n....;;e--"B;...;;ur~e~a;...;;u~ ---i ~~est.ln~·~cln~ ?r:1e·~m~~ts. '5 ~:l~r:.'!'J ~.,~Pt tor Items Indlll1.1y 
1 MINOA SUBDIVISION ~~ )~d.~~ "j.;"").' ~(, .~;;·01~j" :J" ..,,:' ~,a".l· ,n :;;'~r!'n 10 

Board of Local Inspectors 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

Thomas C. Duty	 52-7767 
s. CE~TIFICATe OF AGENCY REPRESENTATIVe 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed-tor disposal in this Request of 1 pagets) are not now needed for the business of 
this agency or wi!! not be needed after the retention periods specified. 
o A Request f?,r immediate disposal. 

iii B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D.	 ESENTATIVE E. nTLE 
Deputy Agency Records Officer
 

2/7/78 (Chief Records Management Branch)
I 

9.7. 8. DESCRIPTION OF ITEM :	 10.SAMP!..E OR
-ITEM NO. {Wttll tnclusrve Dates or Retention p;),;!oos)	 ACTIO!'! TAKENJOB NO. 

1. Applications and examinations for Panama Canal Masters I 

Engiheers (including apprentices); and Pilots t licenses. 

ctive Em 10 ees: Transfer to Agency Records Center, 
Diablo, C. Z., when no longer required by MRBLI. 
File by name and employee identification' number under 
classification CAN 5-4. 

Inactive Employees: On notice of termination of 
employment, transfer applications and related papers of 
terminated employee to Inactive MRBLI files at the 
Agency Records Center. Retain 5 years after termination 
of employee and then transfer to FRC - Atlanta. 
Maintain records by name and identification number. 
Destroy 55 years after first entry in records. 

Note: Records are to be pre-sorted by disposal date at 
Diablo Agency Records Center prior to transfer to 
Federal Records Center in -Atlanta . 
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