REQUEST FOR RE DSKRISPOSITION AUTHOHITY ie
» (800 ln Nctiggy on roverse)

T ] ' ' . )

" Nel—5 -‘2?—41

TO: GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 ST AECENED
1. FROM (AGLNCY OR ESTABLISHMENT) ' 3 0 APR 1979
Panama Canal Company : ' NOTIFICATION TO AGENCY |
3. MAJOR SUBDIVISION ' 12 accardarce with e prowciong ¢! 43 USC 33032 the disousal re
Administrative Services Division Guest. 10cuding amendments. 13 apgrored encept for vtems that m

3. MINOR SUBDIVISION be stamped “dispesal not agproved' ‘or “withérawn” 18 colyma 10.

Agency Records Center

4. NAME OF PERSON WITH WHOM TO CONFER 8. TEL. EXT. . ' c
4579
Harold F, Car‘r‘oll, Jr. 59=3575 Date Arcinsitt of the United Stutes
e .

8. CEATIFICATE OF AGENCY RLPRESENTATIVE
I hereby certify that 1 20 .zcd to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records prop-c.” - disposal in this Request of B page(s) are not now nceded for the business of
this agency or wit .. L. scceed after the relention periods specified.

O A Reques. fcr immediate dispesal.

X B Reques: icr aissosal after a specified period of time or request for permanent

retentior.
G OATE 1 0.8 £ OF AGENCY TATIVE E TITLE
3-26-79 CM— Acting Chief, Admin. Svcs. Div.
o | )
18 ' G. DESCRIPTION OF ITEM : ! 10,
TEM'NO. | (With Ingiusiva Oates of Retention Periods) “ _ | SAMELESOR | AcTioN TaxeN
h ) - ﬁl
| ' i i
1. | Accounts Receivable Vouchers: 1969-1977 GLS !
! These are original or ribbon copies of accountable | THem fa. '
|

officer's accounts maintained in the Agency.for audit
.by GAO auditors. These records document only the
basic financial transactions, money received and
f'noney paid out, or deposited, in the course of

| operation of the Agency.

! Retention Date: 12/31/99

2.  Claims: 1908-1978 ' :
These records document all types of claims that have '
been levied against and for the Agency for damages
incurred due to personal injury, accident and or loss.

Retention Date: 12/31 /99

3. Journal Vouchers: 1905-1976 ' &2s pA
' These records are input documents to the Panama .l Zom Ja
Canal Company/Canal Zone Government's computerize l

General Accounting System. They are subject to
GAO Audits which normally do not go beyond the | |
current 2 years except for special projects. | g
Retention Date: 12/31,/99 . [ |

- .
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i P 4 9.
TEM NO. (WiTH INCLUSIVE DATES O RETENTION PEmODS) SAMPLEOR . ACTION TAKEN

4, Plant Accounting: 1921-1975 ' 6£S 3 o
These records primarily reflect the principal Teem q’)), R
characteristics of each item of physical plant and P

equipment, including real property. They constitute
a type of inventory control, but in addition are a
principal source of data on the capiEal investment

: in physical plant and other items not normally

' represented in a store or stock inventory system,

Retention Date: ini@e@® Destroy /0 years after ’
unconditlonal sale o~ rejmse by thé 3aué»»m¢nt of conditiens,

resZricCions, mortgages ov cther liens, . . :
5. a. U.S. Inde¥Cards, Pay Cards and Retirement GES . T

Deduction Cards: 1904-1976 72em 1b

b. Individual Earnings Records: 1951-1974 . :

c. Earning Detail and Adjustments: 1968—-1976

d. Employee Statements: 1967-1977

e, Payrolls (Disability Relief, Injury, Steamship,etc.):
1918-1975 .
These records are used to establish employee
earnings or service for retirement and/or other
benefits, '

Retention Date: Wami@um@® Dest~oy 56 years after

2he clate of the last ertvy, :

6. General Files and Correspondence: 1932-1954

. / These records contain the general financial
precedents, policy, procedures, regulations
and essential functions of the Panama Canal
and its predecessor organizations.

Retention Date: 12/31/99

Retention of these records to December 31, 1999 is
requested to coincide with the commitments Of this
Ager{cy to the Government of the Republic of Panama
and to other U.S. Government Agencies in the Republic
of Panama for the life of the Panama Canal Treaty of
1977 which expires December 31, 1999.

Four coples, including eriginal, te be submitted te the National Archives and Recerds Service 16-80438-38  e»0



