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LEA VE BLANK (NARA use only) � R�QUE�T FOR RECORD!.. -.SPOSITION AUTHORITY 
(See lnstructio!!8ton reverse) 

NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WA�HINr,TnN nr. ?n.tnR 

1. FROM (Agency or establishment) 
BUREAU OF THE PUBLIC DEBT 

2. MAJOR SUBDIVISION 
Office of Securities Operations 

3. MINOR SUBDIVISION 
Division of Systems Administration . 

4. NAME OF PERSON WITH WHOM TO CONFER 5. 

Brian Lallemont 

6. AGENCY CERTIFICATION 

TELEPHONE 
(304) 480-6302 

JOB NUMP�R , rl -? A Q
• L ,v/ - t)Q .J -CJ s - I 

DATE RECEIVED 

NOTIFICATION TO AGENCY 

In accordance with provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved 
except for items that may be marked 

"disposition not approved" or 
withdrawn" in column '-

I hereby certify that I am authorized to act for this agency in matters pertaining to the sposition of its records and 
that the records proposed for disposal on the attached ---42_ page(s) are not now needed for the business of this agency 
or will not be needed after the retention periods specified; and that written concurrence from the General Accounting 
Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

0 is not required; D is attached; or D has been requested. 

DATE TITLE 
3/13/2003 Records Officer 

7. 9. GRS OR 10.ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA
NO. JOB CITATION USE ONLY) 

See the Attached Sheets 
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REQUNST FOR RECORDS DISPUSlTION AUTHORITY For the Bureau ofthe Public Debt March 13, 2003 

1• t 
7. ITEM NO. s. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION.I 9. GRS OR SUPERSEDED ma·CITATION 10. ACTION TAKEN 

(NARA USE ONLY) 

Nl-53-03-SB-0001 Title: SABRE-SAVINGS BOND REPLACEMENT SYSTEM-MASTER FILE 

Title Memo: The Savings Bond Replacement System (SaBRe) is an automated redesign of
the Series E/EE system, replacing manual and automated processes utilized to 
process cash and security transactions resulting from the sale and retirement of
accrual and retirement type securities. The work is processed by different groups of 
users, which includes but is not limited to receipt and control, audit, after
classification, cash remittance/interest assessment, inquiry request, and summary
accounting. The SaBRe master file has several data tables, which the users use to 
perform the different task assigned to each group to process the work. The data
tables are either continuous (see item a) or tables with active retention periods (see
item b). Some active tables have corresponding archive tables that are eventually
purged to tapes and stored onsite and offsite (see item c). Item (a) tables include but 
are not limited to After Classification Tables, Accrual Caveat Table, Agent Bond
Serial Number Range Table, Assessment Tables, Audit Control Parameter Table,
Bond update Table, Bond Identification Tables, Cash Balance Table, Caveat Tables,
City Table, Current Redemption Value Table, Cumulative Journal Table,
Denomination Table, Document Location & Retention Tables, Element Code
Validation Table, Financial Tables, Issue on the Internet Notify Table, Issue Date
Table, Loan Group Table, Monthly Partition Reference Table, Message Table, Pars
Transaction Code Table, Referral Ticket Control Parameter Table, Reporting Agent
& Site Tables, Security Account Number Table, Security Ledger Tables, Security
Transaction Message Series Tables, State Table, Status Tables, Summarized
Security Transaction Table, System Control Parameter Table, Tax Identification
Number Tables, Transaction Tables, User Identification Tables, and Voucher 
Number Table. Item (b) tables include but are not limited to Accrual Transaction
Tables, Audit Discrepancy Tables, Financial Tables, Inquiry Request Tables,
Monthly Control Table, Offsetting Reconcilement Discrepancy Control Table,
Principal Outstanding Table, Referral Ticket Table, RFM Table, Security Ledger
Tables, Summarized Classified Tables, and Tape Number Log Table. Item (c) tables 
include but are not limited to Control Number Tables, Manufacturing Stock
Transaction Table, Non-Receipt Entry Table, and Security Transaction Tables. All
security transactions are entered into to the system with an associated transaction
code (TC). TC's define the updates and direct the data to the appropriate users and 
data tables. This system does not contain any word processing or spreadsheet
applications. 

Form Number: Form Series: Restrictions: SBU
Computer System: SaBRe Cost Code: 68200
Retention Years: 99 Retention Months: 0 Vital Records: D 

Retention Description: Temporary.
a. Continuous tables-Are held on-line for the life ofthe system
b. Active retention tables-Cut offafter c�eated. Destroy 13 months after cut off. 
c. Active retention tables that are migrated to archive tables then purged to magnetic

tapes-Cut offafter created. Store on active tables 6 months after created, then
migrate to archive tables. Cut offarchive tables 18 months after created and move to
secondary storage (magnetic tape). Destroy magnetic tapes 30 months after created. 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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a. 
system. 

b. 

REQUEST FOR RECORDS DISPu�iTION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
� ti 

7. ITEMNO. 8. DESCRIPTION a°F ITEM AND PROPOSED DISPOSITION. 9. GRS OR SUPERSEDED JOB CITATiON 10. ACTION TAKEN, 
(NARA USE ONLY) 

Nl-53-03-SB-0002 le: ISSUES ON TAPE (IOT)-ELECTRONIC INPUTS 

Title emo: These files contain data received on tapes from FRB 's, processing centers and 
a nt banks, which are downloaded to the SaBRe system They contain information 
whi includes, but is not limited to, the issue of securities. The data is stored in the 
appro riate data tables according to the transaction codes contained on the tapes. 

Form Number. Form Series: Restrictions: SBU 
Computer Syste Cost Code: 68200 
Retention Years: Retention Months: 0 Vital Records: D 

Retention Description Temporary. 
Tapes are re · ed to originator 1 week after verification of input into the 

deleted from the assigned data tables according to Item 1 of b. Electronic data 
this schedule. 

Nl-53-03-SB-0003 Title: ISSUES ON TIIE INTE · T (IOI), ELECTRONIC BLOTTER, AND DETAIL 
FILES-ELECTRONIC INPUM 

Title Memo: These files contain info ·on including, but not limited to, the issue of 
securities received from BPD, FRB processing centers, and agent banks via bulk 
data or FELS, which are downloaded o the SaBRe system The data is stored in the 
appropriate data tables according to the ansaction codes contained in the electronic 
files. 

Form Number: Fo�eries: Restrictions: SBU 
Computer System: SaBRe Co�t �de: 68200 
Retention Years: 0 Retentio\Months: 0 Vital Records: D 

Retention Description: Temporary. Data is deleted from lhe assigned data tables according 
to Item 1 of this schedule. 

\ 
Nl-53-03-SB-0004 Title: CARTRIDGES USED TO PRODUCE MICROFILM-�AL INPUTS 

Title Memo: These files contain cartridges containing retired and Ssued security 
"information that are received from FRB 's, processing centers, arld agent banks. 

Reels of microfilm are produced from the cartridges. The microfihn is then logged 
into the SaBRe System for identification purposes. 

\
Form Number: Form Series: Res�ctions: S�U 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 10 Retention Months: 0 Vital Records: D 

a.
Retention Description: Temporary. 

Tape cartridges are returned to originator 1 week after verification of 
microfilm
Microfilm-Destroy microfilm 10 years after creation date. 

\ 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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a. 

8EQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
" I' 

; • ,' 
7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSmON. 9. GRS OR SUPERSEDED JOB CITATION IO. ACTION TAKEN, 

(NARA USE ONLY) 

Nl-53-03-SB-0005 

Title o: These files contain Individual Retirement Bonds and Retirement Plan Bonds 
that e manually entered into the system 

FormNumbe Form Series: Restrictions: SBU 
Computer Syst �= SaBRe Cost Code: 68200 
Retention Years:\ Retention Months: 0 Vital Records: D 

b. 

Retention Descriptio�Temporary.
Hard Copy-�icrofilm bonds 3 months after receipt. Destroy bonds after 
verification of'microfilm.
Microfilm-De)troy microfilm 10 years after creation date. 

\ 
\-Nl-53-03-SB-0006 Title: BOND/NOTE CONTROb BLOTTER AND TRANSFER ADVICE-MANUAL 

INPUTS 

Title Memo: This form is used to do�t the transfers from FRB's to Parkersburg of 
retired cards, bonds and notes undin ne transfer date for redemptions, reissues, 
cancelled sales, exchanges, and re · d authorities. 

Form Number: PD F 2636 orm Series: Restrictions: SBU 
Computer System: SaBRe �st Code: 68200 
Retention Years: 36 Retention Months: 0 Vital Records: D 

Retention Description: Temporary. 
a. Hard Copy-Microfilm hard copy 3 months 

after verification of microfilm 
b. Microfilm-Destroy microfilm 36 years after er 

\
tion date. 

Nl-53-03-SB-0007 Title: CLAIM FOR RELIEF OF LOSS, THEFT, OR DESTRU TION-MANUAL 
INPUTS 

Title Memo: This form is to request reissue of replacement bonds on 
or destruction of the original bonds. 

Form Number: PD F 3062 Form Series: R trictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 10 Retention Months: 0 Vital cords: D 

Retention Description: Temporary. 
a. Hard Copy-Microfilm hard copy 3 months after receipt. Destroy hardcop;

after verification of microfilm 
b. Microfilm-Destroy microfilm 10 years after creation date. \ 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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REQUEST FOR RECORDS DISl''U�.iTION AUTHORITY For the Bureau of the Public Debt March 13, 2003 

# 
I,. 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION. 9. GRS OR �UPERSEDED JOB CITATION 10. ACTION TAKEN, 
(NARA USE ONLY) 

Nl-53-03- SB-0008 T�ABRE SUMMARY ACCOUNTING ELECTRO�C OUTPUT REPORTS-

Nl-53-03-SB-0009 

� IT/ JCL'S 

Title Mem · These files contain reports used by the Summary Accounting group to 
perfo accounting and financial functions which include, but are not limited to, 
updatin account balances and performing account reconciliation. The reports 
include, o tare not limited to, statistical information on jobs run and reports 
generated bn system.

Form Number: �n Form Series: 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 0 

�, 
Retention Months: 3 

Retention Description: Temporary."\ ... 
Electronic Files-Destroy files 9�ys after created. 

\. 

Restrictions: SBU 

Vital Records: D 

Title: SABRE SUMMARY ACCOUNTING E�CTRONIC OUTPUT REPORTS-
INQUIRIES 

"\
Title Memo: These files contain reports used by'the Summary Accounting group to 

perform accounting and financial functions wlii�h include, but are not limited to, 
updating account balances and performing accotlqt reconciliation. These reports 
contain information on, but are not limited to, acc<iunts journals, activity analysis, 
and vouchers. They include, but are not limited to, the following: Security 
Accounts Inquiry, SARO (2315) Inquiry, Activity Analysis (2296) Inquiry, 
Financial Journal Inquiry, Voucher Number Unconfirmed �uiry, and the 
Cumulative Journal Inquiry. 

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 0 Retention Months: 3 Vital Records: D 

Retention Description: Temporary. 
Electronic Files-Destroy files 90 days after created. 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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ltEQUEST FOR RECORDS DISPus.iTION AUTHORITY For the Bureau of the Public Debt March 13, 2003 

I / 

1. ITEMNO. s.oESCRIPTIONOFITEMAND PROPOSED DISPosmoN.I 9. GRSOR SUPERSEDED JOBC ITATION 10. ACTION TAKEN 
\ (NAR A USE ONLY) 

\ 
Nl-53-03-SB-0010 Ti�: SABRE SUMMARY ACCOUNTING OUTPUT REPORTS-ACCOUNT 

\RECONCILIATION EXCEPTION REPORTS 

Title Meino: These files contain reports used by the Summary Accounting group to 
perfoim accounting and financial functions which include, but are not limited to, 
updating-account balances and performing account reconciliation. These reports are 
generated 'at transaction month-end for reconciling sub ledger systems for book-entry 
savings bonds�d the unissued savings bond vault. The reports include, but are not 
limited to, the M�nthly Account Reconciliation Exception and Account 
Reconciliation Ex't

'\,
tion Detail. 

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 6 Retention Months: 3 Vital Records: D 

Retention Description: Temporary. 
a. Electronic Files-Destroy 6 years and 3 months after created. 
b. Hard Copy-Cut off by transaction month-end. Destroy 6 years and 3 months 

after cutoff. 
\. 

Nl-53-03-SB-001 l Title: SABRE SUMMARY ACCOUNTING EL�ONIC OUTPUT REPORTS-
DAILY FINANCIAL LISTINGS-CONFIRMED SUMMARY ADJUSTMENT 

Title Memo: These files contain reports used by the S� 
Accounting group to 

perform accounting and financial functions which inclucle, but are not limited to, 
updating account balances and performing account recondliation. These are reports 
that are generated daily for summarized savings bond is�ue)�demption and 
adjustment activity. They include, but are not limited to, the Cbnfirmed Summary 
Adjustment. \. 

Form Number: Form Series: ��ctions: SBU 
Computer System: SaBRe Cost Code: 68200 '\.Retention Years: 0 Retention Months: 3 Vital R'ecords: D 

Retention Description: Temporary. 
Electronic Files-Destroy files 90 days after created. (See Item 17 for retention o 
hardcopy documents.) 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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REQUEST FOR RECORDS DISPUslTION AUTHORITY For the Bureau of the Public Debt March 13, 2003 ., /(. .. 
7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION.I 9. GRS OR SUPERSEDED JOB CITATION I 0. ACTION TAKEN 

(NARA USE ONLY) 

Nl-53-03-SB-0012 Title:.SABRE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS­
DAILY FINANCIAL LISTINGS-TRANSACTION REPORTS 

\ 
Title Memo:_ These files contain reports used by the Summary Accounting group to 

perform.accounting and financial functions which include, but are not limited to, 
updating "account balances and performing account reconciliation. These are reports 
that are ge�rated daily for summarized savings bond issues, red tion and emp 

adjustment aciivity. They include, but are not limited to, the Daily Financial 
Transaction Jo�, Daily Interest Accrual Transaction Report, Daily Financial Trial 
Balance, and the Da� Financial General Ledger. 

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe � Cost Code: 68200 
Retention Years: 1 Retention Months: 1 Vital Records: D 

Retention Description: Temporary. \ 
Electronic Files-Destroy files 400'days after created. (See Item 17 for retention of 
hardcopy documents.) 

\ 

Nl-53-03-SB-00 13 Title: SABRE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS-
DAILY FINANCIAL LISTINGS-CONFIRMED SUMMARY ADJUSTMENT 
REVERSAL REPORT 

:\Title Memo: These files contain reports used by the Summazy Accounting group to 
perform accounting and financial functions which inclu1ie, but are not limited to, 
updating account balances and performing account recon�iliation. These are reports 
that are generated daily for summarized savings bond issue�edemption and ' 
adjustment activity. They include, but are not limited to, the Confirmed Summary 
Adjustment Reversal Report. 

Form Number: Form Series: \R1 trictions: SBU 
Computer System: SaBRe 
Retention Years: 2 

Cost Code: 68200 
Retention Months: 0 Vital ecords: D 

Retention Description: Temporary. 
Electronic Files-Destroy files 2 years after created. (See Item 17 for retention 
hardcopy documents.) 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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banlcopy documcat,.) 
\_ . 

REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
I t 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION., 9. GRS OR S UPERSEDED JOB CITATION 10. ACTION TAKEN 
(NARA USE ONLY) 

\ 
Nl-53-03-SB-0014 Title: SABRE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS­

'·\,DAILY FINANCIAL LISTINGS-PARS DAILY JOURNAL 
\ 

Title Menft>,: These files contain reports used by the Summary Accounting group to 
perforili.�ccounting and financial functions which include, but are not limited to, 
updating account balances and performing account reconciliation. These are reports 
that are gen\rated daily for summarized savings bond issues, redemption and 
adjustment ac "Yity. They include, but are not limited to, the PARS Daily Journal. 

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 3 Retention Months: 0 Vital Records: D 

Retention Description: Temporary. 
Electronic Files-Destroy files years after created. (See Item 17 for retention of 

Nl-53-03-SB-00 15 Title: SABRE SUMMARY ACCOUNTING �NIC OlITPUT REPORTS-­
DAILY FINANCIAL LISTINGS-ADJUS NT REPORTS 

\_
Title Memo: These files contain reports used by the SlllD{DaIY Accounting group to 

perform accounting and financial functions which inbnude, but are not limited to, 
updating account balances and performing account rec ;n ciliation. These are reports 
that are generated daily for summarized savings bond iss �• �edemption and 
adjustment activity. They include, but are not limited to, 1!1�inancial
Ledger/Principal Outstanding Match, Financial Contra Balance Report, and the 
Confirmed Summary Adjustment Discrepancy Report. 

Form Number: Form Series: estrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 4 � cords: DRetention Months: 0 Vita 

Retention Description: Temporary. 
Electronic Files-Destroy files 4 years after created. (See Item 17 for retention • f · 
hardcopy documents.) 

115-109 NSN 7540-000-634-4064 
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REQUEST FOR RECORDS DISPus.iTION AUTHORITY For the Bureau of"the Public Debt March 13, 2003 .• 
7. ITEMNO. s. DESCRIPTION OF ITEM AND PROPOSED msPosmoN.I 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 

(NARA USE ONLY) 

\ 
Nl-53-03-SB-0016 Tite SABRE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS- 

�DAILY FINANCIAL LISTINGS-TOTAL ADD (ACCOUNT 34) 
CONCILEMENT REPORT 

Title Memo: These files contain reports used by the Summary Accounting group to 
perfo� accounting and financial functions which include, but are not limited to, 
updating-.account balances and performing account reconciliation. These are reports 
that are gckerated daily for summarized savings bond issues, redemption and 
adjustment °'aqtivity. They include, but are not limited to, the Total Add (Account 34) 
Reconcilemen't�eport . 

. , iFormeNumber: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 2 0 Retention Months: 0 Vital Records: D 

Retention Description: Tempor - . 
Electronic files-Destroy file years after created. (See Item 17 for retention of 
banlcopy documents.) 

\ 

Nl-53-03-SB-00 17 Title: SABRE SUMMARY ACCOUNTIN'a\JIARD COPY OUTPUT REPORTS-DAILY . 
FINANCIAL LISTINGS 

\ 
Title Memo: These files contain reports used by �Summary Accounting group to 

perform accounting and financial functions whi� include, but are not limited to, 
updating account balances and performing accoun,reconciliation. These are reports 
that are generated daily for summarized savings bond issues, redemption and 
adjustment activity. They include, but are not limited'to, the hard copies of the 
following reports: Daily Financial Transaction Journal)Daily Interest Accrual 
Transaction Report, Financial Ledger/Principal Outstanding Match, PARS Daily 
Journal, Daily Financial Trial Balance, Daily Financial Gen�al Ledger, Financial 
Contra Balance Report, Total Add (Account 34) Reconcil� Report, Confirmed 
Summary Adjustment, Confirmed Summary Adjustment Discrepancy Report, and the 
Confirmed Summary Adjustment Reversal Report. 

\ 

Hard Copy-Cut off by transaction date. Destroy 2 years after cutoff. (Electronic 

Form Number: Form Series: Re\trictions: SBU 
Computer System: SaBRe 
Retention Years: 2 

Cost Code: 68200 
Retention Months: 0 

"\ 
Vital Records: D 

Retention Description: Temporary. 
\ 

copies are scheduled under Items 11-16.) 
\ 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
J.· . 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION. 9. ORS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN, 
(NARA USE ONLY) Nl-53-03-SB-0018  Title:,SABRE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS­E>AIL Y SECURITY LISTINGS-LEDGER REPORTS 

Nl-53-03-SB-00 19 

\Title Memd:,These :files contain reports used by the Summary Accounting group to perform ·!!,ccounting and :financial functions which include, but are not limited to, updating account balances and performing account reconciliation. These are reports that are genb;ated by transaction date for savings bond issues, redemption and adjustment activity. They include, but are not limited to, the Daily Security Transaction Jourtial, Security General Ledger Report-Daily, and Security Ledger 'Recap. •. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 1 Retention Months: 1 Vital Records: D Retention Description: Temporary. \Electronic Files-Destroy :files 400,days after created. (See Item 21 for retention of hardcopy documents.) \ Title: SABRE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS-.DAILY SECURITY LISTINGS-MATCH ,.�ORTS Title Memo: These files contain reports used by the Sumqmry Accounting group to perform accounting and :financial functions which in�updating account balances and performing account reco�de, but are not limited to, �iliation. These are reports that are generated by transaction date for savings bond issues, redemption and adjustment activity. They include, but are not limited to, � Classified to Unclassified Issues Match, Classified to Unclassified Redemp :Ledger to Principal Outstanding Match Report, and the Security ons Match, Security ccount Contra­Balance. FormNumber: Form Series: "ctions: SBURes!:iComputer System: SaBRe Cost Code: 68200 Retention Years: 4 Retention Months: 0 Vital R ords: D Retention Description: T�mporary. \ .Electronic Files-Destroy :files 4 years after created. (See Item 21 for retention o\hardcopy documents.) 

NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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ltEQlrnST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 . . .., 
7. ITEM NO. Nl-53-03-SB-0020 

Nl-53-03-SB-0021 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION.I 9. GRS OR SUPERSEDED JOB CITATION Tifi\S�RE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS­,\y SECURITY LISTINGS-TRIAL BALANCE REPORTS Title Me�: These files contain reports used by the Summary Accounting group to perform accounting and financial functions which include, but are not limited to, adjustment aupdatin�that are ge��ccount balances and performing account reconciliation. These are reports �rated by transaction date for savings bond issues, redemption and vity. They include, but are not limited to, the Trial Balance by Series and the Trial Balance by Account. Form Number: \ Form Series: Restrictions: SBUComputer System: SaBRe \ Cost Code: 68200 Retention Years: 20 Retention Months: 0 Vital Records: D\,_Retention Description: Temporary, Electronic Files-Destroy 20 )ears after created. (See Item 21 for retention of hardcopy documents.) \ RDCOPY OUTPUT REPORTS-DAILY SECURITY LISTINGS Title: SABRE SUMMARY ACCOUNTIN:STitle Memo: These files contain reports used by the . ummary Accounting group to perform accounting and financial functions whi�h..include, but are not limited to, updating account balances and performing accounf\reconciliation. These are reports that are generated by transaction date for savings bo�d issues, redemption and 'adjustment activity. They include, but are not limited to,following reports: Classified to Unclassified Issues Match, Classified to Uneiassi:fied Redemptions Match, Daily Security Transaction Journal, Security Ledge\\to Principal Outstanding Match Report, Trial Balance by Series, Trial Balance by Ac�unt, Security General Ledger Report-Daily, Security Ledger Recap, and the Security Account Contra-Balance. Form Number: Form Series: \Restrictions: SBUComputer System: SaBRe Cost Code: 68200 '\Retention Years: 2 Retention Months: 0 Vital Records: D Retention Description: Temporary. \Hard Copy-Cut off after created. Destroy 2 years after cutoff. (Electronic copies are scheduled under Items18-20.) 

10. ACTION TAKEN 
(NARA USE ONLY) 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 ... • 
7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION. 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN , 

(NARA USE ONLY) 

Nl-53-03-SB-0022 

Nl-53-03-SB-0023 

.... 
Titl�,�ABRE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS­

MONTIIl.. Y FINANCIAL AND SECURITY REPORTS-STATISTICAL 
WQRKLOAD DATA REPORT, REDEEMED & RETIRED SAVINGS BONDS, 
CONSOLIDATED REDEMPTIONS 

\ 
Title Memo: The�e files contain reports used by the Summary Accounting group to 

perform accounting and financial functions which include, but are not limited to, 
updating accoti.'n� balances and performing account reconciliation. These are reports 
that are generatecl,at calendar month-end for summarized savings bond activity. 
They include, but �e not limited to, the Statistical Workload Data Report, Redeemed 
& Retired Savings Bcfu�s and Consolidated Redemptions. 

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe \\ Cost Code: 68200 
Retention Years: 3 Retention Months: 0 Vital Records: D 

Retention Description: Temporary. '\
Electronic Files-Destroy files 3 year�er created. (See Item 25 for retention of 
hardcopy documents.) 

\. 

Title: SABRE SUMMARY ACCOUNTING ELECT1lONIC OUTPUT REPORTS-
��LY FINANCIAL AND SECURITY RE

�
TS-A VERAGE INTEREST 

Title Memo: These files contain reports used by the Summa��ccounting group to 
perform accounting and financial functions which include, but are not limited to, 
updating account balances and performing account reconcil�tion. These are reports 
that are generated at calendar month-end for summarized savin'gs bond activity. 
They include, but are not limited to, the Average Interest Rate. \ 

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 '\.
Retention Years: 5 Retention Months: 0 Vital Rl cords: D 

Retention Description: Temporary. 
Electronic Files-Destroy files 5 years after created. (See Item 25 for retention 
hardcopy documents.) 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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REQUEST FOR RECORDS DISPU�lTION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
7. ITEMNO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION. 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN, 

(NARA USE ONLY) Nl-53-03-SB-0024 Title: SABRE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS­MONTHLY FINANCIAL AND SECURITY REPORTS-MONTHLY RECAPS Title Memo: 'TJ?.ese files contain reports used by the Summary Accounting group to perform accoµnting and financial functions which include, but are not limited to, updating accolint balances and performing account reconciliation. These are reports that are generatedat�alendar month-end for summarized savings bond activity. They include, but are not limited to, the Trial Balance by Account, Preliminary Outstanding, Preliminary 'ol!tstanding (Total by Series), Monthly Security Detail Journal-Transaction Code Ord.er, Sales Accruals Redemptions and Outstanding (2315), Savings Bond Activity Analysis (2296), Savings Bond Activity Analysis 
":(2296) Recap, Security General Ledger, Report-Monthly, Recap Security General Ledger Report-Monthly, Monthly Interest Accrual Transaction Report, Detail Financial Journal-Transaction Cede Ordei, Aftivity by Transaction Code, Monthly Trial Balance Report, Monthly Financial General,Ledger, Monthly Security Journal Recap-Transaction Code Order, and Monthly Tr�action Joumal-CUSIP Order. Form Number: Form Series: �Restrictions: SBU Computer System: SaBRe Cost Code: 68200Retention Years: 20 Retention Months: 0 V.:ital Records: D Retention Description: Temporary. Electronic Files-Destroy files 20 years after created. (See Item 25 for e enti �hardcopy documents.) "-..-S f 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91)
PJU'.VTOTT� li'.OTTTON NOT TT�A RT .Ji'. 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
t •• 

7. ITEMNO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION. 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN, 
(NARA USE ONLY) Nl-53-03-SB-0025 Title: SABRE SUMMARY ACCOUNTING HARDCOPY OUTPUT REPORTS­'·--..�ONTHLY FINANCIAL AND SECURITY REPORTS Title Memo� These files contain reports used by the Summary Accounting group to perfonn,accounting and financial functions which include, but are not limited to, updating "a:ecount balances and performing account reconciliation. These are reports that are gencl-ated at calendar month-end for summarized savings bond activity. They include, buBalance by Account, Pand Retired Savings�e not limited to, the statistical Workload Data Report, Redeemed -t3onds, Consolidated Redemptions, Average Interest Rate, Trial �liminary Outstanding, Preliminary Outstanding (Total by Series), Monthly Security{_)etail Journal-Transaction Code Order, Sales Accruals Redemptions and Outstanding (2315), Savings Bond Activity Analysis (2296), Savings Bond Activity Analysisf296) Recap, Security General Ledger Report­Monthly, Recap Security General Ledger Report-Monthly, Monthly Interest 'Accrual Transaction Report, Detail Financial Journal-Transaction Cede Order, Activity by Transaction Code, Monthl�ial Balance Report, Monthly Financial Monthly Transaction Journal-CUSIP OrdGeneral Ledger, Monthly Security Joumal�ap-Transaction Code Order, and r. �NOTE: There are some monthly reports that are kept ele�onically only: no hard copies are kept for these reports. They include, but are not limited to the following reports: Monthly Security Journal Recap Transaction Code Ord� d Monthly Transaction Journal-CUSIP Order. Form Number: Form Series: Restrictions: SBU Computer System: SaBRe Cost Code: 68200 Retention Years: 3 Retention Months: 0 Vi 1 Records: D Retention Description: Temporary. �Hard Copy-Cut off files monthly. Destroy 3 years after cutoff. (Electronic copies are scheduled under Items 22-24.) '\__ 

NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91)
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REQUEST FOR RECORDS DISPUSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
•.. •·' I 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION. 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKENI 
(NARA USE ONLY) Nl-53-03-SB-0026 Title: SABRE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS­,.  MONTHLY UNCONFIRMED ADJUSTMENTS REPORT Title Memo: These files contain reports used by the Summary Accounting group to perfo� accounting and financial functions which include, but are not limited to, updating account balances and performing account reconciliation. These are reports that are gen�rated monthly and shows all outstanding (unconfirmed) debit vouchers­and deposit tickets at the end of the calendar month. They include, but are not limited to, the M�nthly Unconfirmed Adjustment Report. NOTE: This report is ��q in the monthly reconciliation to PARS. Therefore, the hard copies of the report are !iled with those documents and retained for 6 years and 3months (Refer to Nl-53.:Q_�-01, 09) . 

..Form Number: \ Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 3 Retention Months: 0 Vital Records: D\Retention Description: Temporary. '\Electronic Files-Destroy files 3 years after created. "' Nl-53-03-SB-0027 Title: SABRE SUMMARY ACCOUNTING LEDGER/CUMULATIVE JOURNAL COMPou�ur.AlffiREPORTS-SECURITYREPORTS Title Memo: These files contain reports used by the S� Accounting group to perform accounting and financial functions which inclti�, but are not limited to, updating account balances and performing account reconciliation. These reports are used to verify that the updating of the accounting data in th'e�ecurity Ledger and the Cumulative Journal tables are consistent. These reports incluae, but are not limited· to, the Security Ledger/Cumulative Journal Compare and Security Ledger/Cumulative Journal Compare Error. \Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 \Retention Years: 4 Retention Months: 0 Vital Records: D Retention Description: Temporary. a. Electronic Files-Destroy files 4 years after created. b. Hard Copy-Cut off monthly. Destroy 4 years after cutoff. \ 

NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
' 

7. ITEM NO. Nl-53-03-SB-0028 

Nl-53-03-SB-0029 

. ' 
8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION.I 9. ORS OR SUPERSEDED JOB CITATION IO. ACTION TAKEN 

(NARA USE ONLY) Tit�: SABRE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS­·, PERMANENT RECEIPT 
'\Title Merii.9.: These files contain reports used by the Summary Accounting group to perforln_accounting and financial functions which include, but are not limited to, updating·account balances and performing account reconciliation. These reports are generated DY. _transacti�n date for summarized accrual savings bond issued per agent. 

. ..,\ Form Number: ,. Form Series: Restrictions: SBUComputer System: SaBRei Cost Code: 68200 .Retention Years: 3 '\ Retention Months: 0 Vital Records: D . .Retention escnption: ' D  Temporary.. \Electronic Files-Destroy file$ 3retention of hardcopy documents\years after created. (See Items 29 and 30 for 
"" Title: SABRE SUMMARY ACCOUNTING'IJARDCOPY OUTPUT REPORTS-PERMANENT RECEIPT-ORIGINAC\Title Memo: These files contain reports used by the S� Accounting group to perform accounting and financial fi.mctions whiclhinclude, but are not limited to, updating account balances and performing accounti'econciliation. These reports are generated by transaction date for summarized accrual'savings bond issued per agent. NOTE: The hard copies of reports that have been changed 0�9tated because of an error or problem have a longer retention period than the origlllllls do. Form Numb�: Form Series: �estrictions: SBUComputer System: SaBRe Cost Code: 68200 �Retention Years: 1 Retention Months: 0 Vital�ords: D Retention Description: Temporary. " Hard Copy-Cut off by transaction date. Destroy 1 year after cutoff. (Electromc copy is scheduled under Item 28.) '\.,Nl-53-03-SB-0030 Title: SABRE SUMMARY ACCOUNTING HARDCOPY OUTPUT REPORTS­PERMANENT RECEIPT-CHANGED OR ANNOTATED Title Memo: These files contain Reports used by the Summary Accounting group to perform accounting and financial functions which include, but are not limited to, updating account balances and performing account reconciliation. These reports are generated by transaction date for summarized accrual savings bond issued per agent. Form Number: Computer System: SaBRe Retention Years: 3 Retention Description: Temporary. Hard Copy-Cut off by transaction datecopy is scheduled under Item 28.) 

Form Series: Restrictions: SBUCost Code: 68200Retention Months: 0 Vital Records: D . Destroy 3 years after cutoff. {Electronic 
115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) PRli'VTOTT� li'OTTTON NOT TT�A RT .Ii'. . 
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REQUEST FOR RECORDS DISPU�ITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
7. ITEM NO. Nl-53-03-SB-003 l 

Nl-53-03-SB-0032 

s .  DESCRIPTION OF ITEM AND PROPOSED DISPosmoN. 9. GRS OR SUPERSEDED JOB CITATION I Tii . -SABRE SUMMARY ACCOUNTING OUTPUT REPORTS-TRANSACTION MONTH-END REPORTS Title Me o: These files contain reports used by the Summary Accounting group to perfo�accounting and financial functions which include, but are not limited to, updating-account balances and performing account reconciliation. These reports are Redemptions ogenerated\include, but a\transaction month-end for summarized savings bond activity. They � y,not limited to, the Classified Statistics Recap Report, and Series and Denomination. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 3 Retention Months: 0 Vital Records: D Retention Description: Temporary. a. Electronic Files-Destro�years after created. b. Hard Copy-Cut off by transaction month-end. Destroy 3 years after cutoff. 
\. 

'\Title: SABRE SUMMARY ACCOUNTING �UTPUT REPORTS-FEE VERIFICATION REPORTS '\_Title Memo: These files contain reports used by the 'summary Accounting group to perform accounting and financial functions whicli•include, but are not limited to, updating account balances and performing accounir�conciliation. These reports are generated at transaction month-end for verifying the ac�uracy of fees paid to agents and Federal Reserve Banks for savings bonds issued and\l"edeemed. They include, butIOTare not limited to, the Monthly RDS & Non Fee Verificittion Report, Monthly Fee verification Report, and the Classification Statistics'-Retirement Fee Verification. ·. Form Number: Form Series: \'Restrictions: SBUComputer System: SaBRe Cost Code: 68200 '\Retention Years: 3 Retention Months: 0 VitatRecords: D 
',Retention Description: Temporary. a. Electronic Files-Destroy files 3 years after created. b. Hard Copy-Cut off by transaction month-end. Destroy 3 years after cutoff. 

10. ACTION TAKEN 
(NARA USE ONLY) 

�-\.ct\\) 5l -fff 
Superseded �=

-4 
S 

�� 5,l ho 0
io,) �"�'°. oo' 

DATE,(MM/DDNYYY): 

05: �1 /l;)q
l 1 1 
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�
REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 

' 
t i' 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION., 9. ORS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 
(NARA USE ONLY) Nl-53-03-SB-0033 T'tle: SABRE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS­ACCRUAL BOND CASH FLOW REPORTS Title emo: These files contain reports used by the Summary Accounting group to pe orm accounting and financial functions which include, but are not limited to, upda · g account balances and performing account reconciliation. These reports are gener ed at transaction month-end for summarized sales and redemptions of accrual savings . onds. They include, but are not limited to, Accrual Bond Cash Flow, Series EE, I Ace al Bond Sales, and Accrual Bond Redemptions. Form Number: Form Series: Restrictions: SBUComputer System: aBRe Cost Code: 68200Retention Years: 20 \ Retention Months: 0 Vital Records: D 

R . D . . T�etention escnption: e!pporary. hardcopy documents.) Electronic Files-De�\y files 20 years after created. (See Item 34 for retention of 
Nl-53-03-SB-0034 Title: SABRE SUMMARY ACCOUNTING HARDCOPY OUTPUT REPORTS-ACCRUAL BOND CASH F'COW REPORTS Title Memo: These files contain repolsed by the Summary Accounting group to perform accounting and financial futlctions which include, but are not limited to, updating account balances and perfortlij,.ne account reconciliation. These reports are generated at transaction month-end for s�ed sales and redemptions of accrual savings bonds. They include, but are not lifnited to, Accrual Bond Cash Flow, Series EE, I Accrual Bond Sales, and Accrual Bon\t Redemptions. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200Retention Years: 3 Retention Months: 0 Vital Records: D Retention Description: Temporary. \Hard Copy-Cut off by transaction month-end. Destroi'J years after cutoff. (Electronic copy is scheduled under Item 33.) \• .' Nl-53-03-SB-0035 Title: SABRE SUMMARY ACCOUNTING ELECTRONIC OUTPUT REPORTS-Cm CLASSIFIED DATA DISCREPANCY LISTING ..•,Title Memo: These files contain reports used by the Summary Accounting group to perform accounting and financial functions which include, but are not limited to, updating account balances and performing account reconciliation. These reports are generated daily to show any errors when loading current income bond classified data. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 1 Retention Months: 1 Vital Records: D Retention Description: Temporary. Electronic Files-Destroy files 400 days after created. (See Item 36 for retention of hardcopy documents.) 

NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
,• 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSE� DISPOSITION.I 9. GRS OR SUPERSEDED JO� CITATION 10. ACTION TAKEN 
(NARA USE ONLY) Nl-53-03-SB-0036 Ti e: SABRE SUMMARY ACCOUNTING HARDCOPY OUTPUT REPORTS-Cm .CLASSIFIED DATA DISCREPANCY LISTING : These files contain reports used by the Summary Accounting group to updape rm accounting and financial functions which include, but are not limited to, · g account balances and performing account reconciliation. These reports are genera d daily to show any errors when loading current income bond classified data. Form Number: Form Series: Restrictions: SBUComputer System. SaBRe Cost Code: 68200 Retention Years: 2 Retention Months: 0 Vital Records: D Retention Description: ,emporary.Hard Copy-Cut o�by transaction date. Destroy 2 years after cutoff. (Electronic copy is scheduled under Item 35.) 

\ Nl-53-03-SB-0037 Title: CASH REMITTANCEi/ J\TEREST ASSESSMENT OUTPUTS-AUDITi/ JCL'S Title Memo: The Cash Remittance }Interest Assessment Group uses these reports to calculate monthly payroll and o�meet established cash reporting re��-the-counter assessments for agents that do not ements. These reports contain statistical information on jobs run and reports nerated by the system. Form Number: �orm Series: Restrictions: SBU Computer System: SaBRe ost Code: 68200 Retention Years: 0 R�ention Months: 3 Vital Records: D Retention Description: Temporary. \ a. Electronic Files-Destroy files 90 days afte�reated.b. Hard Copy-Destroy when no longer needed for reference purposes. 
\ Nl-53-03-SB-0038 Title: CASH REMITTANCEi/ INTEREST ASSESSMENT MATCH REPORTS Title Memo: The Cash Remittance / Interest Assessment Group usC\these reports to calculate monthly payroll and over-the-counter assessments for'ilgents that do not meet established cash reporting requirements. These are reports That provide cash and security detail activity for an agent's payroll and book entry si\7for a specific issue date. The reports are used in reviewing and inves-{ll�gs bond sales ating an agent's remittance account.  \Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 \,Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. a. Electronic Files-Destroy files 90 days after created.  \b. Hard Copy-Destroy when no longer needed for reference purposes. '\ 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
PlU'VTOTT� li'.nTTTON NOT TT�A RT .Ji' 



REQUE-ST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
t • I I l 1' 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION. 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN, 
(NARA USE ONLY) 

Nl-53-03-SB-0039 Title: CASH REMITTANCEe INTEREST ASSESSMENT OUTPUTS-INTEREST 

N l-53-03-SB-0040 

/
·,,ASSESSMENT INQUIRY REPORTS 

'\ . 
Title Memo: The Cash Remittance / Interest Assessment Group uses these reports to 

calcuiate monthly payroll and over-the-counter assessments for agents that do not 
meet estal;,lished cash reporting requirements. These reports show an agent's 
classified frl!;JlSactions for a designated period against which interest penalty charges 
have been asse�sed. This report is used in reviewing and investigating an agent's 
interest assessment activity. 

'\ 

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 0 

� 
Retention Months: 3 Vital Records: D 

Retention Description: Temporary. 
a. Electronic Files-Destroy 90,�ays after created. 
b. Hard Copy-Destroy when no longer needed for reference purposes. 

\: 
Title: CASH REMITTANCEe/ INTEREST A�e MENT OUTPUTS­

CASWSECURITY ACTNITY REPORTS 

Title Memo: The Cash Remittance / S 
\.

Interest Assessmen Group uses these reports to 
calculate monthly payroll and over-the-counter assessments for agents that do not 
meet established cash reporting requirements. These rq,�rts show cash and security 
detail activity for an agent's payroll and book entry savings\bond sales for a specific 
transaction date. The report is used in reviewing and investigating an agent's cash 
remittance account. 

Form Number: Form Series: Ri::strictions: SBU ,,Computer System: SaBRe Cost Code: 68200 
Retention Years: 0 Retention Months: 3 Vital R:ecords: D 

Retention Description: Temporary. 
a. Electronic files-Destroy files 90 days after created. 
b. Hard Copy-Destroy when no longer needed for reference purposes. 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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KEQUEBT FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 •' 
7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSffiON.I 9. ORS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 

(NARA USE ONLY) Nl-53-03-SB-0041 Title:.�ASH REMITTANCE I INTEREST ASSESSMENT ELECTRONIC OUTPUTS-­CASH REMITTANCE AND INTEREST ASSESSMENT REPORTS Title M�:�e Cash Remittance / Interest Assessment Group uses these reports to calculate monthly payroll and over-the-counter assessments for agents that do not meet established cash reporting requirements. These reports are generated monthly to summarize· cash remittance and interest assessments for issuing agents. They include, but ar�·not limited to, the Remittance Account Statement, Over the Counter Assessment, and th� Payroll Monthly Assessment Statement. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 10 Retention Months: 0 Vital Records: D'·\.tention escnption: emporary. \ Electronic Files-Destroy files 1O"){ears after created. (See Item 42 for retention of hardcopy documents.) \'\. 

Re " D  . T 
Nl-53-03-SB-0042 . Title: CASH REMITTANCE I INTEREST ASSES�MENT HARD COPY OUTPUTS--CASH REMITTANCE AND INTEREST ASSESSMENT REPORTS Title Memo: The Cash Remittance /calculate monthly payroll and over-the-counter assessInterest Assessmen}��oup uses these reports to nts for a,gents that do not meet established cash reporting requirements. These rep<l_rts are generated monthly to summarize cash remittance and interest assessments for 'issuing agents. Theyinclude, but are not limited to, the Remittance Account Stateinent, Over the Counter Assessment, and the Payroll Monthly Assessment Statement. "'\.Form Number: Form Series: R strictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 3 Retention Months: 0 Vital ecords: D Retention Description: Temporary. Hard Copy-Cut off after created. Destroy 3 years after cutoff. (Electronic co �-­scheduled under Item 41.) \ 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91)
PRli'.VTOTT� li'.nTTTON NOT TT�A RT .li'. 
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ltEQUEBT FOR RECORDS DISPUSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
t ,• 

7. ITEM NO. s. DESCRIPTION OF ITEM AND PROPOSED DISPosmoN. 9. GRS OR SUPERSEDED JQi3 crrA TION 10. ACTION TAKEN I 

Nl-53-03-SB-0043 

Nl-53-03-SB-0044 

_ 

Title: CASH REMITTANCE I INTEREST ASSESSMENT OUTPUTS-
\ ACTMTY/AGING AND MONTHLY MANAGEMENT REPORTS 

Title Me�- The Cash Remittance / Interest Assessment Group uses these reports to 
· calcul�monthly payroll and over-the-counter assessments for agents that do not 

meet estab�shed cash reporting requirements. These are reports that are generated 
monthly to summarize the month interest assessment activity for assessments over 
$1,000. The�ports include, but are not limited to, Interest Assessment 
Activity/ Aging, P�yroll Assessments in Excess of $1,000/Audit, Over the Counter 
Assessment in Excess of $1,000, Remittance System Policing Summary/Audit, Status 
of Delinquent Asse� nts 61 Days & Older, and the Negative Balance Account 
Spreadsheet.

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 1 Retention Months: 0 Vital Records: D 

Retention Description: Temporary. 
a. Electronic Files-Destroy files 1 ar after created. 
b. Hard Copy-Cut off when created. Destroy 1 year after cutoff. 

\. 
Title: CASH REMITTANCE I INTEREST ASSESS�T OUTPUTS-INTEREST 

ASSESSMENT COLLECTION REPORTS 
\_

Title Memo: The Cash Remittance / Interest Assessment �up uses these reports to 
calculate monthly payroll and over-the-counter assessments for agents that do not 
meet established cash reporting requirements. These are �orts that are generated 
monthly to itemize by Federal Reserve Bank and agent code;�terest assessments 
imposed and collected. The reports include, but are not limited to, the Monthly 
Interest Assessment Summary, Interest Assessment Collection Advice (PD4996), 
Deposit Ticket (SF 215) and Check Authorization. \ ,

Form Number: Form Series: ��ctions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 6 Retention Months: 3 Vital Rln ords: D 

·Retention Description: Temporary. s:n
a. Electronic Files-Destroy files 6 years and 3 months after created. 
b. Hard Copy-Cut off when created. Destroy 6 years and 3 months after cutoff. 

(NARA USE ONLY) 

NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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REQUEST FOR RECORDS DISPU:SITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
, .  , I  

7. ITEMNO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION.I 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 
(NARA USE ONLY) Nl-53-03-SB-0045 Title: RECEIPT AND CONTROL-OUTPUTS-AUDITS/JCL'S Title Memo: All incoming savings bond transactions processed by the SaBRe System are entered and reviewed during the receipt and control process. The reports are gene;ated by the data in this process and are used to monitor the successful flow of work to 'the following processes and identify problems that must be resolved to allow processing to continue. These are reports that contain statistical information on jobs 'irun and repoits generated by the system. 

""Form Number: Form Series: Restrictions: SBUComputer System: SaBRe · 'i Cost Code: 68200 Retention Years: 0 '\. Retention Months: 3 Vital Records: D'\.Retention Description: Tempora;.y . .a. Electronic Files-Destroy files 90 days after created. 
'\b. Hard Copy-Destroy when nb {onger needed for reference pmposes. 

',Nl-53-03-SB-0046 Title: RECEIPT AND CONTROL--ELECTiib�c OUTPUTS-AGENT CODE SERIAL NUMBER VALIDATION REP.ORTS Title Memo: All incoming savings bond transactions ;ientered and reviewed during the receipt and control p�essed by the SaBRe System are ,tocess. These reports are generated by the updating of the AGT _ BSN _ RNG Tab1{: with bond serial numbers that have been reported as sales, reissues, or spoils. The �ta is edited for invalid series, denomination, series/denomination combinations, BS�ot available to be consigned, or site id/agent code not a valid print site. ""Form Number: Form Series: l\_estrictions: SBUComputer System: SaBRe Cost Code: 68200 .Retention Years: 1 Retention Months: 1 Vital �ecords: D Retention Description: Temporary. \Electronic Files-Destroy files 400 days after created. (See Item 47 for retention of hardcopy documents.) • '\ ....... . 

NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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REQUEST FOR RECORDS DISPuis1TION AUTHORITY For the Bureau or Ille Public Debt March 13, 2003 
I• I 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION.I 9. ORS OR SUP ERSEDED JOB CITATION 10. ACTION TAKEN 

(NARA USE ONLY) 

Nl-53-03-SB-0047 Title: RECEIPT AND CONTROL-HARD COPY OUTPUTS-AGENT CODE SERIAL 
NUMBER VALIDATION REPORTS 

Title Memo: All incoming savings bond transactions processed by the SaBRe System are 
entered and reviewed during the receipt and control process. These reports are 
generated by the updating of the AGT_BSN_RNG Table with bond serial numbers 
that have been reported as sales, reissues, or spoils. The data is edited for invalid 
series, denomination, series/denomination combinations, BSN not available to be 
consigned, or site ID/agent code not a valid print site. 

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 1 Retention Months: 0 Vital Records: D 

Retention Description: Temporary. 
Hard Copy-Cut off after created. Destroy 1 year after cutoff. (Electronic copy is 

scheduled under Item 46.) 

Nl-53-03-SB-0048 Title: RECEIPT AND CONTROL-ELECTRONIC OUTPUTS-NON-RECEIPT 
NON-MATCH REPORT 

Title Memo: All incoming savings bond �ansactions processed by the SaBRe System are 
entered and reviewed during the receipt and control process. These are reports that 
reflect any differences in the tax identification numbers form the incoming retirement 
authority transaction and the issues found on the Bond Identification Tables. 

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 4 Retention.Months: 0 Vital Records: D 

Retention Description: Temporary. \ 
Electronic Files-Destroy files 4 years after created. {�ee Item 49 for retention of 
hardcopy documents.) 

'\ 

Nl-53-03-SB-0049 Title: RECEIPT AND CONTROL-HARD COPY OUTPUTS-NON-RECEIPT 
NON-MATCH REPORT \ 

Title Memo: All incoming savings bond transactions processed by the Sil3Re System are 
entered and reviewed during the receipt and control process. These 'a{e reports that 
reflect any differences in the tax identification numbers form the incoming retirement 
authority transaction and the issues found on the Bond Identification Tab\. 

Form Number: Form Series: Restrictio�: SBU 
Computer System: SaBRe Cost Code: 68200 'e1 
Retention Years: 2 Retention Months: 6 Vital Recor�: D 

', 

Retention Description: Temporary. .., 
.. 

Hard Copy-Cut off after created. Destroy 2 years 6 months after cutoff. (Electroni� 
copy is scheduled under Iteme48.) 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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REQUEST FOR RECORDS DISPU:SITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
7. ITEM NO. 8. DESCRIPTION OF IT EM AND PROPOSED DISPOSffiON.I 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 

(NAR A USE ONLY) Nl-53-03-SB-0050 Title: AUDIT-OUTPUTS-AUDIT/JCL'S 
\.Title Memo: containdisdr�ant situations identified during the audit and offsetting process. These reports These are reports used by the Accrual Operations Section to identify tatistical information on jobs run and reports generated by the system ;sForm Nwnber: Form Series: Restrictions: SBU Computer System: aBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. a. Electronic Files-Destroy files 90 days after created. 'b. Hard Copy-Cut off a�created. Destroy 90 days after cutoff. Nl-53-03-SB-0051 Title: AUDIT-ELECTRONIC OUTP�S-OFFSETTING RECONCILIATION LISTING REPORTS {PRELIMTh{ARY) Title Memo: These are reports used by the A��l Operations Secti�n to identify discrepant situations identified during the a� and offsetting process. These are preliminary reports used to start the investigation of discrepancies before the work unit is available for offsetting transaction reconcill:�t and to confirm all offsetting transactions are in balance. Offsetting transactions are transactions for reissued savings bonds, the retirement"ofthe "old" bond and th�ssuance of the ''new'' bond. These reports include, but are not limited to, the followin�ormation: detail matching, issue date, offsetting transaction code, bond serial'nwnber, and required bond serial nwnber offset. Form Number: OSR620AR Form Series: estrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3�Vital ecords: D Retention Description: Temporary. '\.Electronic Files-Destroy files 90 days after created. (See Item 52 for retenti�f hardcopy documents.) 'v 
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�
REQUEST FOR RECORDS DISPu�1TION AUTHORITY For the Bureau o:t'the Public Debt March 13, 2003 

t 
7. ITEMNO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION.I 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 

(NARA USE ONLY) Nl-53-03-SB-0052 Titli - AUDIT-HARD COPY OUTPUTS-OFFSETTING RECONCILIATION LISTING REPORTS (PRELIMINARY) Title M discreo: These are reports used by the Accrual Operations Section to identify l\ant situations identified during the audit and offsetting process. These are preliminllI)' reports used to start the investigation of discrepancies before the work unit is av�lable for offsetting transaction reconcilement and to confirm all offsetting transactions "are in balance. Offsetting transactions are transactions for reissued savings bo�&;\1ee retirement of the "old" bond and the issuance of the ''new'' These reports ino ude, but are not limited to, the following information: detail bond. matching, issue da offsetting transaction code, bond serial number, and required bond serial number o set. Form Number: OSR620AR Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200Retention Years: 0 Retention Months: 0 Vital Records: D Retention Description: Temporary. Hard Copy-Cut off after created. Destroy 1 week after cut off. (Electronic copy is scheduled under ltem 51 .) \ Nl-53-03-SB-0053 Title: AUDIT-OUTPUTS-OFFSETTING �ACTIONS DISCREPANCY CONTROLiLOG  _\Title Memo: These are reports used by the Accrual Operati_ons Section to identify discrepant situations identified during the audit and offs,etting process. These are reports that provide management with a tool to control the flow and timely processing of work through the offsetting reconciliation p�on of the SaBRe System This report provides, but is not limited to, outstanding control numbers and the number of discrepancies outstanding. \ Form Number: OSRIE0AR Form Series: "Restrictions: SBU
\Computer System: SaBRe Cost Code: 68200 Retention Years: 1 Retention Months: 1 Vital Records: D Retention Description: Temporary. a. Electronic Files-Destroy files 400 days after created. b. Hard Copy-Destroy when no longer needed for reference purposes. 
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REQUEST FOR RECORDS DISPUSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
I.' 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION. 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN, 
(NARA USE ONLY) 

Nl-53-03-SB-0054 Title: AUDIT-ELECTRONIC OUTPUTS-OFFSETTING RECONCILIATION 

Nl-53-03-SB-0055 

(FINAL) 

Title Me�o: These are reports used by the Accrual Operations Section to identify 
discrepant situations identified during the audit and offsetting process. These are 
final rep�rts of offsetting transaction reconcilement. Offsetting transactions are 
transactions for reissued savings bonds, the retirement of the "old" bond and the 
issuance ofth� ''new" bond. This report shows, but is not limited to, detail matching, 
issue date, offsetting transaction code, bond serial number, and retired bond serial 
number. \ .. 

Form Number: OSR630AR:e Form Series: Restrictions: SBU 
Computer System: SaBRe \ Cost Code: 68200 
Retention Years: 0 Retention Months: 3 Vital Records: D 

\
Retention Description: Temporary. ·, 

Electronic Files-Destroy files 90 ,!iays after created. (See Item 55 for retention of 
hardcopy documents.) \, 

Title: AUDIT-HARD COPY OUTPUTS--OFESETTING RECONCILIATION 
(FINAL)

Title Memo: These are reports used by the Accrual Opex:ations Section to identify 
discrepant situations identified during the audit andbtfsetting process. These are 
final reports of offsetting transaction reconcilement. Offsetting transactions are 
transactions for reissued savings bonds, the retirement of•the "old" bond and the 
issuance of the ''new" bond. This report shows, but is not limited to, detail matching, 
issue date, offsetting transaction code, bond serial number, �d retired bond serial 
number offset. 

\
Form Number: OSR620AR Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 4 Retention Months: 0 Vital ecords: D 

Retention Description: Temporary.
Hard Copy-Cut off after created. Destroy 4 years after cutoff. (Electronic copy�
scheduled under Item 54.) 

\ 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
Nl-53-03-SB-0056 Titlei AUDIT-OUTPUTS-DETAIL FOR REPORTING ENTITY PERFORMANCE 

• 

• • 

£ 

I 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION.I 9. ORS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 
(NARA USE ONLY) : Title Memo: These are reports used by the Accrual Operations Section to identify discrepant situations identified during the audit and offsetting process. These are reports that contain information that shows data on erroneous blotters and security detail processed for each reporting entity for a transaction month. Form Number: OSRII0AR Form Series: Restrictions: SBUComputer Si Cost Code: 68200 Retention Years: ystem: SaBRe 2 Retention Months: 0 Vital Records: D Retention Description: Temporary. a. Electronic Files-Destroy files 2 years after created. b. Hard Copy-Destroy when no longer needed for reference purposes. Nl-53-03-SB-0057 Title: ARCHIVE-OUTPUTS-AUDIT/JCL'S Title Memo: The Archive Group is responsible for the backup of data to the permanent media Computer Output to Disk (COLD) and shipping it to an off-site storage area. They also maintain the archive tables for the customer, which allows them to view archived data on-line. These reports contain statistical information onjobs run and reports generated by the system. \ Form Number: Form Series: Restrictions: SBUComputer System: SaBRe ·cost Code: 68200 Retention Years: 1 Retention Months: 1 Vital Records: D Retention Description: Temporary. \,a. Electronic Files-Destroy files 400 days after created. b. Hard Copy-Destroy when no longer needed\ror reference purposes. 

\ Nl-53-03-SB-0058 Title: ARCHIVE-OUTPUTS-EXTRACT REPORTS \ Title Memo: The Archive Group is responsible for the backup of-data to the permanent media Computer Output to Laser Disk (COLD) and shippin$'it to an off-site storage area. They also maintain the archive tables for the customer, �ch allows them to view archived data on-line. These are reports that have been arcfl\ved to COLD storage. They include, but are not limited to, Control Number Table Extract, SCT TRAN ISS Rows Extracted, and SCT TRAN Rows Extracted\ 
\Form Number: Form Series: Re1ctions: SBUComputer System: SaBRe Cost Code: 68200 \Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. \ a. Electronic Files-Destroy 90 days after created. b. Hard Copy-Destroy when no longer needed for reference purposes. \\ 
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I 
REQUEST FOR RECORDS DISPU:SITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSl"(ION. 9. ORS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN , 

(NAR A USE ONLY) Nl-53-03-SB-0059 Title: INQUIRY REQUESTS-OUTPUTS-AUDITS/JCL'S Title Memo: SaBRe users can do inquiries on line, which provides a printed or screen view of the results for selected inquiries. These are reports that contain statistical information on jobs run and reports generated by the system. Form Number: Form Series: Restrictions: SBU Computer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. a. Electronic Files-Destroy files 90 days after created. b. Hard Copy-Destroy when no longer needed for reference purposes. Nl-53-03-SB-0060 Title: INQUIRY REQUESTS-ELECTRONIC OUTPUTS-INQUIRIES 

Nl-53-03-SB-0061 

Title Memo: SaBRe users can do,inquiries on line, which provides a printed or screen view of the results for selected inquiries. These are reports that are requested on line and provide information on savings. bond transactions on the SaBRe System. The reports are used for researcl} purposes and include, but are not limited to, the Classified Security Transaction BSN Inquiri:\Classified Security Transaction Control Number Inquiry, Audit Correction History by, Control Number, Discrepancy History Account 34 Correction Inquiry, Discrepancy Hi.Control Number Pie NR/DIN Inquiry. story Refilm Pie No. Inquiry, and the Security 
' NOTE: Inquiries are viewed electronically only\�o hard copies are kept. 

\Form Number: Form �eries: Restrictions: SBUComputer System: SaBRe Cost Code: 68200Retention Years: 0 Retentiori\Months: 3 Vital Records: D Retention Description: Temporary. \.Electronic Copies-Destroy files 90 days after created. (See Item 62 for retention of hardcopy documents.) 
\Title: INQUIRY REQUESTS-ELECTRONIC OUTPUTS-RETIRED WITHOUT ISSUE INQUIRY REPORTS \Title Memo: SaBRe users can do inquiries on line, which provides a prin�4 or screen view of the results for selected inquiries. These are reports that provide listings of retired bonds designated as Retired Without Issue (RWI) for a specific time pe�d. When a retirement is posted to the Bond Identification Table and there is no recora, of the '·issuance of the bond, it is given the designation ofRWI. FormNumber: OSGR700R Form Series: Restrictions�S\UComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital Records: [SJRetention Description: Temporary. Electronic Copies-Destroy files 90 days after created. (See Item 62 for retention of hardcopy documents.) 
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Inquiry, 

I 

REQUEST FOR RECORDS DISPu�.iTION AUTHORITY For the Bureau ofthe Public Debt March 13, 2003 
' 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION. 9. ORS OR SUPERSEDED JOB CITATION 10. ACTION TAKENI 
(NARA USE ONLY)Nl-53-03-SB-0062 Title: INQUIRY REQUESTS-HARD COPY OUTPUTS-RETIRED WTIHOUTISSUE INQUIRY REPORTS Title Memo: SaBReusers can do inquiries on line, which provides a printed or screenviewofthe results for selected inquiries. These are reports thatprovide listings ofretiredbonds designated as Retired Without Issue (RWI) for a specific time period. When aretirement is postedto the BondIdentification Table and there is no record oftheissuance oftb.e bond, it is given the designation ofRWI. The reports are used forresearch purpo�es and include, but are not limited to, the Classified SecurityTransaction BSN I;nquiry, Classified Security Transaction Control Number Inquiry,Audit Correction History by Control Number, Discrepancy History Account 34

\Correction Inquiry, D�crepancy History RefilmPie No. Inquiry, and the SecurityControl Number Pie NRl.pIN Inquiry. Form Number: OSGR700R Form Series: Restrictions: SBUComputerSystem: SaBRe Cost Code: 68200Retention Years: 99 Retention Months: 0 VitalRecords: D RetentionDescription: Temporary.Hard Copy-Cut offafter created. Destroy after all items have cleared. (Electroniccopy is scheduled under Items 60 and 61.� Nl-53-03-SB-0063 Title: INQUIRY REQUESTS-ELECTRONIC OUTPUTS-CLAIMS INQUIRYTitle Memo: SaBRe users can do inquiries on line, whic�vides a printed or screen viewofthe results for selected inquiries. These are reports tliat are used when a detailedaccount ofthe transactions for aparticularbond are nee�. The reports are used toresearch discrepancies. They include, but are not limited to, the Discrepancy HistoryBond Serial Number Inquiry, BOID Response, Caveat BSN ge DirectBSN/TIN Inquiry, IOT Inquiry Response, Caveat Case File Narile Inquiry, and theCaveat Bond Serial Number List Inquiry. \ •FormNumber: Form Series: ��ctions: SBUComputer System: SaBRe Cost Code: 68200 \.Retention Years: 0 Retention Months: 3 Vital rds: D Retention Description: Temporary. :s:Electronic Files-Destroy files 90 days after created. (See Item 64 for retention 'ihardcopy documents.) \ 
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Inquiry, 

a. 

a. 

REQUEST FOR RECORDS DISPUSITION AUTHORITY Forthe Bureau ofthe Public Debt March 13, 2003 
I I I6 ' ' 1 . 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSmON. 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN , 
(NARA USE ONLY)Nl-53-03-SB-0064 Title: INQUIRY REQUESTS-HARD COPY OUTPUTS-CLAIMS INQUIRYTitle � : SaBRe users can do inquiries on line, which provides a printed or screen viewof results for selected inquiries. Theseare reports that areusedwhen a detailedacco t ofthe transactions for a particular bond are needed. The reports are used toresearc discrepancies. Theyinclude, but are not limited to, the Discrepancy HistoryBond S !iNumber Inquiry, BDID Response, Caveat BSN Range DirectBSNffIN guiry, IOT Inquiry Response, Caveat Case File Name Inquiry, and theCaveat Bond erial Number List Inquiry.\Form Number: FormSeries: Restrictions: SBUComputer System: SaBi Cost Code: 68200RetentionYears: 10 � Retention Months: 0 Vital Records: D Retention Description: Temp rary.Hard Copy-Cut offaftef\created. Destroy 10 years after cutoff. (Electronic copy isscheduled under Item 63.) \\ Nl-53-03-SB-0065 Title: AFTER CLASSIFICATION--OUTPUTS-AUDITS/JCL'S Title Memo: The After Classification Group adds, changes, or deletes transactions ontheBDID and related databases. Most corrections are made due to discrepanciesdetected in the update oftransactions to'1;he BDID and through correspondence withthe public. These reports contain statistical information onjobs run and reportsgenerated by the system \ FormNumber: FormSeries: Restrictions: SBUComputer System: SaBRe Cost Cocle: 68200Retention Years: 0 Retention\:tonths: 3 VitalRecords: D 

\Retention Description: Temporary.Electronic Files-Destroy files 90 days after createcl�b. Hard Copy-Destroy when no longer needed for reference purposes.
\ Nl-53-03-SB-0066 Title: AFTER CLASSIFICATION-OUTPUTS-DISCREPANCY REPORTS TitleMemo: The After Classification Group adds, changes, or deletes transactions on theBDID and related databases. Most corrections are made due to discrepanciesdetected in the update oftransactions to the BDID andthroughcorrespondence withthe public. These are reports that reflect the transactions that were not able to updateto the Bond Identification Table (BDID) and caused BDID discrepancies. The reportis used to make adjustments and/or corrections, whichwill allow the transactions toupdate to BDID ifnecessary.FormNumber: Form Series: Restrictions: SBUComputer System: SaBRe CostCode: 68200RetentionYears: 4 Retention Months: 0 VitalRecords: D Retention Description: Temporary.Electronic Files-Destroy files 4 years after created.b. Hard Copy-Destroy when no longer needed for reference purposes. 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 1 3, 2003 
I I •• 

' l t 
7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSmON. 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN , 

(NARA USE ONLY) 

Nl-53-03-SB-0067 itle: AFTER CLASSIFICATION-ELECTRONIC OUTPUTS-MICROFILM 
REQUEST REPORTS (ANSWER CARDS) 

Title emo: The After Classification Group adds, changes, or deletes transactions on the 
B and related databases. Most corrections are made due to discrepancies 
detec d in the update of transactions to the BOID and through correspondence with 
the pub �

." 
These are reports that are used to locate microfilm reels in the film library • .

and the ��vidual items on the microfilm. The purpose of the reports is to send 
notification tthe photos of transaction records are needed from microfilm in the . 
film library. Ee reports include, but are not limited to, BOID Microfilm 
Discrepancy Re uest, and the Audit Complete Caveat Notification Microfilm 
Request.

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 0 Retention Months: 3 Vital Records: D 

Retention Description: Temporary. 
Electronic Files-Destroy files 90 • ays after created. (See Item 68 for retention of 
hardcopy documents.) 

Nl-53-03-SB-0068 Title: AFTER CLASSIFICATION HARD Ce 0 TPUTS-MICROFILM 
5:REQUEST REPORTS (ANSWER CARDS) 

Title Memo: The After Classification Group adds, chan xs, or deletes transactions on the 
BOID and related databases. Most corrections are made due to discrepancies 
detected in the update of transactions to the BOID and'tbrough correspondence with 
the public. These are reports that are used to locate micrl>film reels in the film library 
and the individual items on the microfilm. The purpose ofthe reports is to send 
notification that the photos of transaction records are needed �m microfilm in the 
film library. The reports include, but are not limited to, BOID Microfilm 
Discrepancy ·Request, and the Audit Complete Caveat Notificatiorl.--Microfilm 
Request. 

\Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 \.
Retention Years: 0 Retention Months: 5 Vital Reci>rds: D 

\ -Retention Description: Temporary. 
Hard Copy-Cut off after created. Destroy 5 months after cutoff. (Electronic cop

)i
,

scheduled under Item 67 .) \

------------- \ 
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a. 

REQUEST FOR RECORDS DISPU:SITION AUTHORITY For the Bureau of the Public De .•bt March 13, 2003 
7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION., 9. GRS OR SUPERSEDED JOB CITAD:ON 10. ACTION TAKEN . 

(NARA USE ONLY) Nl-53-03-SB-0069 TitlJ�\AFTER CLASSIFICATION-OUTPUTS-AUDIT COMPLETE Title �: The After Classification Group adds, changes, or deletes transactions on theBDID'and related databases. Most corrections are made due to discrepanciesdetected'i,n the update of transactions to the BOID and through correspondence with
the public\�nese are reports that are generated after the validation of the sale or theredemption of savings bonds is completed. The reports include, but are not limitedto, the Audit Copiplete Caveat Notification, Audit Complete Microfilm Request'Report, and the Audit Complete Referral Ticket. Form Number: PD 4996 Form Si Restrictions: SBU Computer System: SaBRe Cost Coderii

e
e:s:68200Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. Electronic Files-Destroy fi ·es 90 days after created. b. Hard Copy-Cut off after cre�e� Destroy 90 days after cutoffi. Nl-53-03-SB-0070 Title: AFTER CLASSIFICATION-OUTP�- A VEAT UPDATE REPORTS Title Memo, The After Classificaticm Group � or deletes transactions on tbO BOID and related databases. Most corrections are made due to discrepanciesdetected in the update of transactions to the BOID 1m.d through correspondence with

the public. These reports are generated resulting froril.indicators being established on the electronic masterfile against individual bond serihl numbers, which results in subsequent transactions against that item being referred t�the initiator for investigation. The reports include, but are not limited to, th�;:,mer NumberCaveat Update, and .the Customer Name Caveat Update Exe� :\NOTE: There are some caveat reports that are held electronically for 40�i Theyinclude, but are not limited to, the BSN Caveat Addition Exception�- ; ·'\iForm Number: Form eries: · : SBUSi Restrics:onsComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital Reco -�: D Retention Description: Temporary. �a. Electronic Files-Destroy files 90 days after completed.b. Hard Copy-Cut off after created. Destroy 90 days after cutoff. 
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� 

REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 . .
) 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION. , 9. ORS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 
(NARA USE ONLY) "'- REPORTS-BSN CAVEAT ADDmON EXCEPTION REPORT AFTER CLASSIFICATION-ELECTRONIC OUTPUTS-CAVEAT Nl-53-03-SB-0071 Ti�: Title)i�mo: The After Classification Group adds, changes, or deletes transactions on the BDID and related databases. Most corrections are made due to discrepancies dete� in the update of transactions to the BOID and through correspondence with the public. These reports are generated resulting from indicators being established on the ele°atronic masterfile against individual bond serial numbers, which results in subsequent �actions against that item being referred to the initiator for investigation. Toe reports include, but are not limited to, the BSN Caveat Addition Exception Repo�Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 1 Retention Months: 1 Vital Records: D Retention Description: Temporary. Electronic Files-Destroy files 400�ys after created (See Item 72 for retention of hardcopy documents.) "'-Nl-53-03-SB-0072 Title: AFTER CLASSIFICATION-HARD COPY OUTPUTS-CAVEAT REPORTS-BSN CAVEAT ADDITION EXCEPTION RE�RT Title Memo: The After Classification Group adds, chan��or deletes transactions on the BOID and related databases. Most corrections are made due to discrepancies detected in the update of transactions to the BOID and ...�ugh correspondence with the public. These reports are generated resulting from indi�ators being established on the electronic masterfile against individual bond serial nuinbers, which results in investigation. The reports include, but are not limited to, the BSNsubsequent transactions against that item being referred to the lll\tiator for '\aveat Addition Exception Report. '\_Form Number: Form Series: Restiic,tions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital Recor�: 0 Retention Description: Temporary. Hard Copy-Cut off after created. Destroy 90 days after cutoff. (Electronic copy is '\',scheduled under Item 71.) 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 . 
& .... • . 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSI�ON.I 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 
(NARA USE ONLY) Nl-53-03-SB-0073 Title: AFTER CLASSIFICATION--OUTPUfS-PENDING ITEMS 

Nl-53-03-SB-0074 

Titl:£i�: The After Classification Group adds, changes, or deletes transactions on the BDID and related databases. Most corrections are made due to discrepancies detec�d in the update of transactions to the BDID and through correspondence with the publi'o.�These are reports that provide management with a tool to monitor BDID discrepancie requiring additional research before a corrective action can be taken. Form Number: Form Series: Restrictions: SBUComputer System: SaBR Cost Code: 68200 Retention Years: 1 Retention Months: 1 Vital Records: D Retention Description: Tempor a.b. Hard Copy-Destroy when nElectronic Files-Destro �es 400 days after created. �nger needed for reference purposes. Title: AFTER CLASSIFICATION--OUTP�AFTER CLASSIFICATION WORK INQUIRY "" Title Memo: The After Classification Group adds, c��s, or deletes transactions on the BDID and related databases. Most corrections are made due to discrepancies detected in the update of transactions to the BDID an�through correspondence with the public. These reports provide management and techliicians specific information concerning BDID discrepant transaction in work groups 1:Mt,.are outstanding as of the inquiry date requested. '\. 
'\Form Number: Form Series: �trictions: SBU Computer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital�ords: D Retention Description: Temporary. a. Electronic Files-Destroy files 90 days after created. b. Hard Copy-Destroy when no longer needed for reference purposes. 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
' . . 

• I 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION. 9. ORS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN I 
(NARA USE ONLY) Nl-53-03-SB-0075 Titl · AFTER CLASSIFICATION-ELECTRONIC OUTPUTS-DEPOSIT TICKETS 

5 & DEBIT VOUCHERS 5515 

Nl-53-03-SB-0076 

Title M BDID: The After Classification Group adds, changes, or deletes transactions on the d related databases. Most corrections are made due to discrepancies detected\n the update of transactions to the BDID and through correspondence with the public\niese are documents that provide receivable or payable adjustment totals to reporting }ntities resulting from audit or after classification corrections to savings bond transactidn records. The report is automatically generated after an audit is completed for a control number or at the completion of an after classification processing day. Thb adjustment will increase or decrease the Fund Balance with 
\Treasury. 

\Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 
\Retention Years: 6 \ Retention Months: 3 Vital Records: D Retention Description: Temp�rary. ' ._ Electronic Files-Destroy files 6 yea'r-s and 3 months after created. (See Item 76 for retention ofhardcopy documents.) \ Title: AFTER CLASSIFICATION-HARD CO�·OUTPUTS-DEPOSIT TICKETS 215 & DEBIT VOUCHERS 5515 \Title Memo: The After Classification Group adds, changes, or deletes transactions on the BDID and related databases. Most corrections are matlp due to discrepancies detected in the update of transactions to the BDID and �ugh correspondence with the public. These are documents that provide receivable or,payable adjustment totals to reporting entities resulting from audit or after classificatio�orrections to savings bond transaction records. The report is automatically generatea after an audit is completed for a control number or at the completion of an after cl�ssification processing day. The adjustment will increase or decrease the Fund Balance with Treasury. \\Form Number: Form Series: Restrictions: SBU Computer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. \Hard Copy-Cut off after created. Destroy 3 months after cutoff. (Electronic copy\. is scheduled under Item 75.) 
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REQUEST FOR RECORDS DISPUSlTION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
' . 

7. ITEM NO. Nl-53-03-SB-0077 

Nl-53-03-SB-0078 

,•I I • I 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSmON., 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 
(NARA USE ONLY) : AFTER CLASSIFICATION-ELECTRONIC OUTPUTS-ADVICE OF JUSTMENTTi�Title M �: The After Classification Group adds, changes, or deletes transactions on the BDID and related databases. Most corrections are made due to discrepancies detectM in the update of transactions to the BDID and through correspondence with the publi .reporting classificatioThese are reports that provide details on adjustment information to tities for corrective actions initiated during the audit or after ortion of the process. Form Number: Form Series: Restrictions: SBUComputer System: SaB e Cost Code: 68200 Retention Years: 6 Retention Months: 3 Vital Records: D Retention Description: T .Electronic Files-Destro�rary.�es 6 years and 3 months after created. (See Item 78 for retention ofhardcopy documents.) 

\ Title: AFTER CLASSIFICATION-� COPY OUTPUTS-ADVICE OF ADJUSTMENT \Title Memo: The After Classification Group �ds, changes, or deletes transactions on the BDID and related databases. Most corrections are made due to discrepancies detected in the update of transactions to thcNJDID and through correspondence with the public. These are reports that provide details on adjustment information to reporting entities for corrective actions initiatea,euring the audit or after classification portion of the process. \Form Number: Form Series':, Restrictions: SBUComputer System: SaBRe Cost Code: 682poRetention Years: 0 Retention Mon� 3 Vital Records: D Retention Description: Temporary. _ \Hard Copy-Cut off after created. Destroy 3 months after cutoff. (Electronic copy is scheduled under Item 77.) \ Nl-53-03-SB-0079 Title: SABRE AFTER HOURS BATCH PROCESSING-ELECTRONIC OpTPUTS-AUDIT/JCL'S \ 
. \Title Memo: Every evening two sets of batch jobs are processed. One while the s�tem is operational (4pm-6pm) and the other when the system is taken oftline (6pm). 'Thesereports are generated from the batch jobs. The reports contain statistical information on jobs run and reports generated by the system. \Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 \Retention Years: 0 Retention Months: 3 Vital Records: 0 Retention Description: Temporary. Electronic Files-Destroy files 90 days after created. (See Item 80 for retention of hardcopy documents.) 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91)
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MQUEST FOR RECORDS DISPU8ITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
. .: ,.. 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION.I 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 
(NARA USE ONLY) Nl-53-03-SB-0080 

Nl-53-03-SB-008l 

Titlei ABRE AFTER HOURS BATCH PROCESSING-HARD COPY OUTPUTS­?IT/JCL'S Title Me : Every evening two sets ofbatchjobs are processed. One while the system is operational (4pm-6pm) and the other when the system is taken ofiline (6pm). These reportson jobs ke generated from the batch jobs. The reports contain statistical information 
rdn and reports generated by the system. Form Number: Form Series: Restrictions: SBUComputer System: Re Cost Code: 68200 Retention Years: 0 Retention Months: 2 Vital Records: D Retention Description: T Hard Copy-Cut off scheduled under Item iorary.r created. Destroy 60 days after cutoff. (Electronic copy is 7 \ Title: SABRE AFTER HOURS �TCH PROCESSING-OUTPUTS-AFTER CLASSIFICATION MICROFJµ1 REQUEST (ANSWER CARD) Title Memo: Every evening two sets of batch jobs are processed. One while the system is operational (4pm-6pm) and the oth� when the system is taken ofiline (6pm). Thesereports are generated from the batch jofs. These are reports used to provide identification of after classification bond serial numbers that need bond photos provided from microfilm. The reports include, but are not limited to, a Header Card, Answer Cards for each bond serial number, and the Footer Card. 

\Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. \ a. Electronic Files-Destroy files 90 days after crea�d. 
\b. Hard Copy-Cut off after created. Destroy 90 days after cutoff. Nl-53-03-SB-0082 Title: SABRE AFTER HOURS BATCH PROCESSING-OUTPUT�LASSIFIED STATISTICS RECAP 

\Title Memo: Every evening two sets ofbatchjobs are processed. One wfil;le the system is operational (4pm-6pm) and the other when the system is taken ofiline-(6pm). These reports are generated from the batchjobs. These are monthly reports of statistic information on classified work done for that month. Form Number: Form Series: Restrictions: SBU Computer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. a. Electronic Files-Destroy files 90 days after created. b. Hard Copy-Cut off after created. Destroy 90 days after cutoff. 
11S-109 NSN 7S40-000-634-4064 STANDARD FORM 11S (REV.3-91)
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REQUEST FOR RECORDS DISPUSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 .. ' 
7. ITEM NO. 8. DESCRIPTION bF ITEM AND PROPOSED DISPOSITION.I 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 

(NARA USE ONLY) 

Nl-53-03-SB-0083 Title: SABRE AFTER HOURS BATCH PROCESSING- ELECTRONIC OUTPUTS­
AN'ER CLASSIFICATION REFERRAL TICKETS 

Title Me�ve; evening two sets of batch jobs are processed. One while the system i� 
ope=��l (4pm-6pm) and the other when the system is taken offline (6pm). These 
reports are g�erated from the batchjobs. These are documents used to track 
discrepancies related to erroneous or fraudulent savings bonds payments. The After 
Classification �ferral Ticket Report is generated for bond serial numbers identified 
during an after cla�ification correction as needing a referral ticket prepared. 

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 0 Retention Months: 3 Vital Records: D 

Retention Description: Temporary. 
Electronic Files-Destroy files 90 days after created. (See Item 84 for retention of 
hardcopy documents.) 

'\, 
"\., 

Nl-53-03-SB-0084 Title: SABRE AFTER HOURS BATCH PROCESSING- HARD COPY OUTPUTS­
AFTER CLASSIFICATION REFERRAL TICK:E'\ 

Title Memo: Every evening two sets ofbatch jobs are processed. One while the system is 
operational (4pm-6pm) and the other when the system is-taken offline (6pm). These 
reports are generated from the batch jobs. These are documents used to track 
discrepancies related to erroneous or fraudulent savings bonds payments. The After 
Classification Referral Ticket Report is generated for bond serial numbers identified 
during an after classification correction as needing a referral ticket prepared. 

Form Number: Form Series: Restrictions: SBU 
Computer System: SaBRe Cost Code: 68200 
Retention Years: 1 Retention Months: 1 Vital Records: D 

Retention Description: Temporary. 
Hard Copy-Cut off after created. Destroy 400 days after cutoff. (Electronic copy is 
scheduled under Item 83.) 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91)
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ItEQUEST ':FQR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
. . ' ,, 

7. ITEMNO. 8. DESCRIPTION OF IT EM AND PROPOSED DISPOSITION.I 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 
(NARA USE ONLY) Nl-53-03-SB-0085 

Nl-53-03-SB-0086 

Title: SABRE AFTER HOURS BATCH PROCESSING-OUTPUTS-CAVEAT �TIFICATION REPORTS Title Me�: Every evening two sets of batch jobs are processed. One while the system is operational (4pm-6pm) and the other when the system is taken oftline (6pm).reports� generated from the batchjobs. These are reports that identify and These incoming fi'ansactions and after classification transactions posting to the Bond Identificatio1fable that encounters a caveat posted against an individual bond serial number. These-reports include, but are not limited to, the Audit Completed Caveat Notification and't:he After Classification Caveat Notification ...Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. a. Electronic Files-Destroy fi ti� 90 days after created. b. Hard Copy-Cut off after creat� Destroy 90 days after cutoff. Title: SABRE AFTER HOURS BATCH PROCESSING-ELECTRONIC OUTPUTS-DISCREPANCY REPORTS \Title Memo: Every evening two sets of batch jobs are processed. One while the system is operational (4pm-6pm) and the other when the sysfem is taken oftline (6pm). Thesereports are generated from the batch jobs. These are\eports that provide management with various statistics on workflow and thiprocessing of discrepancies in the section. The reports include, but are not limited to;the Discrepancy Control Log, Weekly Discrepancy, BDID Discrepancy (Redemptiotls�y Series and Denomination), Monthly Offsetting Discrepancy Detail Error h.isting, and the Projected vs. Actual Discrepancies. \Form Number: Form Series: R�\ctions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 1 Retention Months: 1 Vital ·R�cords: D 
..Retention Description: Temporary. Electronic Files-Destroy files 400 days after created. (See Item 87 for retention.of hardcopy documents.) · . · 
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REQUEST FOR RECORDS DISPv.:..1 TION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
. 

7. ITEM NO. Nl-53-03-SB-0087 
,I '! • 

s. DESCRIPTIONOF ITEM AND PROPOSED msPosmoN.I 9. GRS OR SUPERSEDED me CITATION 10. ACTION TAK.EN 
(NARA USE ONLY) Tii RE AFTER HOURS BATCH PROCESSING-HARD COPY OUTPUTS­ISCREP ANCY REPORTS ::Title Me o: Every evening two sets of batch jobs are processed. One while the system is operati'aea1 (4pm-6pm) and the other when the system is taken oftline (6pm). Thesereports are generated from the batch jobs. These are reports that provide manage�t with various statistics on workflow and the processing of discrepancies in the sectio� The reports include, but are not limited to, the Monthly Offsetting Discrepancy Detail Error Listing, and the Projected vs. Actual Discrepancies. NOTE: There are no ��opies kept for the following reports: Discrepancy Control Log, Weekly Discrep cy, and the BDID Discrepancy (Redemptions by Series and Denomination). Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 6 Vital Records: D Retention Description: Temporary. Hard Copy-Cut off after created. Destro{6 months after cutoff. (Electronic copy is scheduled under Item 86.) ,' 

\Nl-53-03-SB-0088 Title: SABRE AFTER HOURS BATCH PROCESSING\. ELECTRONIC OUTPUTS-STATUS REPORTSi ·i_ \..Title Memo: Every evening two sets ofbatchjobs are proces�d, One while the system is operational (4pm-6pm) and the other when the system is taken offiine (6pm). These reports are generated from the batch jobs. These are reports that show the status of work in process in the audit portion of the SaBRe System for is�ue and retirement transactions for savings bonds. The reports include, but are not u}nited to, Status by Transaction Date and Audit Status by Control Number. \Form Number: Form Series: Restri�ons: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 1 Retention Months: 1 _ '\Vital Records: D Retention Description: Temporary. · Elec�nic Files-Destroy 400 days after created. (See Item 89 for retention of �hardcopy documents.) ______________________________ \ 
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� 
REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 

' I ,I... ' ., 
7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSmON., 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 

(NARA USE ONLY) Nl-53-03-SB-0089 Title:i AFTER HOURS BATCH PROCESSING-HARD COPY OUTPUTS­S TUS REPORTS Title Me Every evening two sets of batch jobs are processed. One while the system is operati ,�1 (4pm-6pm) and the other when the system is taken oftline (6pm). Thesereports de generated from the batch jobs. These are reports that show the status of work in prdtransactionsTransaction D �ss in the audit portion of the SaBRe System for issue and retirement r savings bonds. The reports include, but are not limited to, Status by \and Audit Status by Control Number. Form Number: �i Form Series: Restrictions: SBU Computer System: SaB:&\ Cost Code: 68200 Retention Years: 1 Retention Months: 0 Vital :&ecords: D Retention Description: Temportll'Y, Hard Copy-Cut off after 1reated. Destroy 1 year after cutoff. (Electronic copy is scheduled under Item 88.) \ ' 
\ Nl-53-03-SB-0090 Title: SABRE AFTER HOURS BATCH PROCESSING-OUTPUTS-VALIDATION RETIREMENT \ TitleMemo: Every evening two sets ofbat�jobs are processed. One while the system is operational (4pm-6pm) and the other wh� the system is taken offline (6pm). These'reports are generated from the batch jobs. �ese are reports that provide a detailed listing plus summarized totals of all validation retirements processed by the SaBRe System during a given month. It is used in the�conciliation of the Validation Security Account OS with the Detail Validations Outstanding Master File. Form Number: Form se1{ Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 1 Retention Moi}ths: 1 Vital Records: D Retention Description: Temporary. a. Electronic Files-Destroy files 400 days after created. \..b. Hard Copy-Destroy when no longer needed for reference.purposes. Nl-53-03-SB-0091 Title: SABRE AFTER HOURS BATCH PROCESSING-ELECTRON!€ OUTPUTS-LETTERS TO THE BANK (TAPE RETURN LETTER) \ \ \\Title Memo: Every evening two sets of batch jobs are processed. One while the, system is operational (4pm-6pm) and the other when the system is taken offline (6pm). Thesereports are generated from the batchjobs. These are letters that are attached to the tapes being returned to the Federal Reserve Banks, agent banks, and processing centers. \Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 '.Retention Years: 1 Retention Months: 1 Vital Records: D 

':&etention Description: Temporary. Electronic Files-Destroy files 400 days after created. (See Item 92 for retention of \hardcopy documents.) 
NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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·'REQUEST FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 .. ,. 
7. ITEM NO. Nl-53-03-SB-0092 

Nl-53-03-SB-0093 

Nl-53-03-SB-0094 

8. DESCRIPTIONbF ITEM AND PROPOSED DISPOSITION. 9. GRS OR SUPERSEDED JOB CITATION , Title: SABRE AFTER HOURS BATCH PROCESSING-HARD COPY OUTPUTS­ETTERS TO THE BANK {TAPE RETURN LETTER) T emo: Every evening two sets of batch jobs are processed. One while the system is t:rational (4pm-6pm) and the other when the system is taken oflline (6pm). Theserepo are generated from the batch jobs. These are letters that are attached to the tapes eing returned to the Federal Reserve Banlcs, agent banlcs, and processing centers. Form Number: Form Series: Restrictions: SBU Cost Code: 68200 Retention Months: 1 Vital Records: D Retention Description: Hard Copy-Cut o emporary.fter created. Destroy 30 days after cutoff. (Electronic copy is scheduled under Item 1 .) Title: SABRE AFTER HOURS\· CH PROCESSING-OUTPUTS-BULK. DATA POST-PROCESSOR :Title Memo: Every evening two sets o atchjobs are processed. One while the system is operational (4pm-6pm) and the o�when the system is taken oflline (6pm). Thesereports are generated from the batch Jobs. These are reports that provide information concerning a bulk data transmission in�luding, but not limited to, the origin, destina�o�, date, time, and the record l�i d block size of the data within the transnnss1on. sForm Number: Form eries: Restrictions: SBU 
:\Computer System: SaBRe Cost Code: 68200 Retention Years: 0 Retentio�-.Months: 0 Vital Records: D Rofmrtion Description, Temporuy. · b. Hard Copy-Destroy when no longer needed for refElectronic Files-Destroy files 10 days after createtl. �\ce purposes. a. \ 

Title: SABRE AFTER HOURS BATCH PROCESSING-OUTPUTS-REPORTING ENTITY PERFORMANCE \Title Memo: Every evening two sets of batch jobs are processed. One while the system is operational (4pm-6pm) and the other when the system is taken oflline '(wm). These reports are generated from the batch jobs. These are reports that provide summary data for each reporting entity on all erroneous blotters and security detail r�cords received for a transaction month. 
\Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 2 Retention Months: 0 Vital Recor�;'[] Retention Description: Temporary. a. Electronic Files-Destroy files 2 years after created. b. Hard Copy-Destroy when no longer needed for reference purposes. 

10. ACTION TAKEN 
(NARA USE ONLY) 
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. ' REQUEST '}�OR RECORDS DISPOSITION AUTHORITY For the Bureau ofthe Public Debt March 13, 2003 
7. ITEM NO. Nl-53-03-SB-0095 

Nl-53-03-SB-0096 

l • 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION.I 9. GRS OR SUPERSEDED JOB CITATION Title:.SABRE AFTER HOURS BATCH PROCESSING-OUTPUTS-EZ CLEAR COLD STORAGE ' 
\Title Mem\:\Every evening two sets ofbatchjobs are processed. One while the system is operational (4pm-6pm) and the other when the system is taken offline (6pm). Thesereports ar�enerated from the batch jobsi These are reports that provide classified .data for retired savings bonds processed through the EZ Clear System for a 

. ' dtransaction ate1\Form.Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 
°' Retention Months: 0 Vital Records: DRetention Years: 1 Retention Description: Temporary'\_ a. Electronic Files-Destroy files 1 year after created. b. Hard Copy--Destroy when nci'J.onger needed for reference purposes. 

'\\..Title: SABRE AFTER HOURS BATCH PROCESSING-ELECTRONIC OUTPUT8----" ANSWER CARDS '\ Title Memo: Every evening two sets ofbatchjobs ar�)�cessed. One while the system is operational (4pm-6pm) and the other when the systeqi is taken offline (6pm). Thesereports are generated from the batchjobs. These are reports generated result of as a thean inquiry request and show information on numerical �d alpha searches made on Bond Identification Tables. These inquiries include, bdt�e not limited to, the BSNfflN Inquiry, BDID Microfilm Inquiry Request, and the �T Inquiry Response. Form Number: Form Series: �estrictions: SBUComputer System: SaBRe Cost Code: 68200 \.Retention Years: 0 Retention Months: 3 Vital.Records: D 
'\Retention Description: Temporary. 'i'\Electronic Files-Destroy files 90 days after created. (See Item 97 for retention of hardcopy documents.) 

10. ACTION TAKEN 
(NARA USE ONLY) 

NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) PRli'.VTOTT� li'.OTTTON NOT TT�A RT .Ji' 115-109 



 TO\. 

..KEQUEST"FOR RECORDS DISPU�ITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 . .. 
7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION.I 9. ORS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 

_ (NAR A USE ONLY) Nl-53-03-SB-0097 RE AFTER HOURS BATCH PROCESSING-HARD COPY OUTPUTS-WER CARDS 

Nl-53-03-SB-0098 

T tie Me : Every evening two sets of batch jobs are processed. One while the system is oper ·onal (4pm-6pm) and the other when the system is taken oflline (6pm). Thesereportsan inq e generated from the batch jobs. These are reports generated as a result of the Bond · equest and show information on numerical and alpha searches made on I ntification Tables. These inquiries include, but are not limited to, the .BSN/TIN Inqbtcy, BDID Microfilm Inquiry Request, and the JOT Inquiry Response. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 10 Retention Months: 0 Vital Records: D Retention Description: Temporary. 
\Hard Copy-Cut off after created. Destroy 10 years after cutoff or when no longer needed for legal purposes, whichever is later. (Electronic copy is scheduled under Item 96.) \Title: BOND & CHECK PROCESSING-ELE\TRONIC BSN CAVEAT ADDITION EXCEPTION REPORTS \TitleMemo: The Bond Check Processing Section utilizes the SaBRe System to process caveat additions, deletions, inquiries, and changei, These reports identify redemption transactions entered on-line that posted kthe Bond Identification Table and encountered or placed a caveat against an individrl'a bond serial number. Caveats are used to flag individual bond serial numbers the system that are not eligible to be redeemed. NOTE: The hard copy of this report is attached to the RCRD (Regis Redemptions) transaction and filmed. See Nl-53-78-04, 0lB for \.d Claims entiondescription. 

T>'\Form Number: Form Series: Res�tions: SBU Cost Code: 68200 Computer System: SaBRe Retention Years: 0 Retention Months: 3 Vital Recerds: D Retention Description: Temporary. Electronic Files-Destroy files 90 days after created. '\ 
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STANDARD FORM 115 (REV .3-91) 



' .J\EQUEST'FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13,  2003 
' && 

I . . ' 
7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION. 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN I 

(NARA USE ONLY) it E OND & CHECK PROCESSING-AFTER CLASSIFICATION BESI CAVEAT OR REPORTS Nl-53-03-SB-0099 �caveat additi ond Check Processing Section utilizes the SaBRe System to process Title Memo: -�deletions, inquiries, and changes. These reports identify issuetransactions rece1 ed daily from the Batching and Encoding System for Issues (BESI) to SaBRe that post tiMhe Bond Identification Table that encounter or place a caveat against and individual �d serial number. Caveats are used to flag individual bond serial numbers on the syst��ch are not eligible to be redeemed. NOTE: The hard copy of this report is �r.e_tained unless it shows an error. Then it is microfilmed as RCI (Registered Claims 1-ssues) transaction and retained under Nl-53-91-02, 0lC. Form Series-:, Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months�i Vital Records: D 

Form Number: � 
Retention Description: Temporary. �Electronic Files-Destroy 90 days after created. Nl-53-03-SB-0100 Title: DATA RETRIEVAL BRANCH-REFERRAL TICKET REPORT Title Memo: The Data Retrieval Branch is responsible for the microfilm records and the processing of referral tickets generated by the SaBRe System. Referral Tickets are the official documents used by the Bureau of the Public Debt to investigate and reconcile bond redemption errors. This Branch also provides photos of savings bonds requested by different sections of the Bureau through SaBRe. This report is used to complete the processing of the Referral Tickets. It contains information on how many and what types of Referral Tickets are available for processing each day. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. a.b. Hard Copy-Cut off daily. Destroy 90 days after cutoff. Electronic :files-Destroy files 90 days after created. 
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• 
\ltEQUEST'}•OR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 . . . 

7 .  ITEM NO. 8. DESCRIPTION'OF ITEM AND PROPOSED DISPOSITION. 9. ORS OR SUPERSEDED JOB CITATION 10. ACTION TAKENI 
(NARA USE ONLY) Nl-53-03-SB-0101 Title: DATA RETRIEVAL BRANCH-ELECTRONIC OUTPUTS-REFERRAL TICKET PROCESSING REPORTS Title Memo: The Data Retrieval Branch is responsible for the microfilm records and the processing of referral tickets generated by the SaBRe System. Referral Tickets are the official documents used by the Bureau of the Public Debt to investigate and reconcile bond redemption errors. This Branch also provides photos of savings bonds requested by different sections of the Bureau through SaBRe. These reports are used to complete the processing of the Referral Tickets. They contain information on how many and what types of Referral Tickets are available for processing each day. These reports include, but are not limited to, the Audit Complete Referral Ticket Report, After Classification Referral Ticket Report, Referral Tickets Generated, Referral Tickets Not Processed, and Referral Tickets Entered But Not Verified. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. Electronic Files-Destroy files 90 days after created. (See Item 102 for retention of hardcopy documents.) Nl-53-03-SB-0102 Title: DATA RETRIEVAL BRANCH-HARD COPY OUTPUTS-REFERRAL TICKET PROCESSING REPORTS Title Memo: The Data Retrieval Branch is responsible for the microfilm records and the processing of referral tickets generated by the SaBRe System. Referral Tickets are the official documents used by the Bureau of the Public Debt to investigate and reconcile bond redemption errors. This Branch also provides photos of savings bonds requested by different sections of the Bureau through SaBRe. These reports are used to complete the processing of the Referral Tickets. They contain information on how many and what types of Referral Tickets are available for processing each day. These reports include, but are not limited to, the Audit Complete Referral Ticket Report, After Classification Referral Ticket Report, Referral Tickets Generated, Referral Tickets Not Processed, and Referral Tickets Entered But Not Verified. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 1 Vital Records: D Retention Description: Temporary. Hard Copy-Cut off daily. Destroy 1 month after cutoff. (Electronic copy is scheduled under Item 101.) 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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•REQUEST'FOR RECORDS DISPOSITION AUTHORITY For the Bureau of the Public Debt March 13, 2003 
•. 

7. ITEM NO. 8. DESCRIPTION ()� ITEM AND PROPOSED DISPOSITION.I 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 
(NARA USE ONLY) Nl-53-03-SB-0103 Titl · DATA RETRIEVAL BRANCH-ELECTRONIC OUTPUTS-BOID AND IOT QUIRY REQUEST TOTAL : The Data Retrieval Branch is responsible for the microfilm records and the proce �ing of referral tickets generated by the SaBRe System. Referral Tickets are the offioreconcile�oedocuments used by the Bureau of the Public Debt to investigate and nd redemption errorsi This Branch also provides photos of savings .bonds requested by different sections of the Bureau through SaBRe. These are reports that �utomatically generated for each inquiry request number in 

Superseded by: 0��11,S-
� t°:> 5,). �M) 1'o\1- {))ll)-'btlo\ 

D� E ( · M/DDNYYY):  conjunction wi BOID Microfilm Inquiry Request and/or IOT Response reports.The information n the reports includes, but is not limited to, type of inquiry, total number ofmicro�requests, total number ofIOT requests, and page numbers for the inquiry request number. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. Electronic Files-Destroy files 90 ys after created. (See Item 104 for retention of hardcopy documents.) Nl-53-03-SB-0104 Title: DATA RETRIEVAL BRANCH-HARDINQUIRY REQUEST TOTAL Title Memo: The Data Retrieval Branch is responsible or the microfilm records and the the official documents used by the Bureau of the Pub processing of referral tickets generated by the SaB System. Referral Tickets are ·c Debt to investigate and reconcile bond redemption errors. This Branch also pr�des photos of savings bonds requested by different sections of the Bureau throu"gp. SaBRe. These are conjunction with BOID Microfilm Inquiry Request and/or IOreports that are automatically generated for each inquiry req�est number in !tesponse reports. The information on the reports includes, but is not limited to, e of inquiry, total number of microfilm requests, total number of IOT requests, and age numbers for the inquiry request number. \.Form Number: Form Series: R�trictions: SBUComputer System: SaBRe Cost Code: 68200 \Retention Years: 0 Retention Months: 0 Vital Ri ords: 0 Retention Description: Temporary. sHard Copy-Cut off daily. Destroy 1 day after cutoff. (Electronic copy is sche uled under Item 103.) \ 
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7. ITEM NO. 8. DESCRIPTION bF ITEM AND PROPOSED DISPOSITION. 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKENI 
(NARA USE ONLY) Nl-53-03-SB-0105 Title: DATA RETRIEVAL BRANCH-ELECTRONIC OUTPUTS-AFTER CLASSIFICATION MICROFILM REPORT (ANSWER CARDS) Title Memo: The Data Retrieval Branch is responsible for the microfilm records and the processing of referral tickets generated by the SaBRe System. Referral Tickets are the official documents used by the Bureau of the Public Debt to investigate and reconcile bond redemption errors. This Branch also provides photos of savings bonds requested by different sections of the Bureau through SaBRe. These reports are used to provide identification of after classification bond serial numbers that need bond photos provided from microfilm. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 3 Vital Records: D Retention Description: Temporary. Electronic Files-Destroy files 90 days after created. (See Item 106 for retention of hardcopy documents.) Nl-53-03-SB-0106 Title: DATA RETRIEVAL BRANCH-HARD COPY OUTPUTS-AFTER 

Nl-53-03-SB-0107 

CLASSIFICATION MICROFILM REPORT (ANSWER CARDS) Title Memo: The Data Retrieval Branch is responsible for the microfilm records and the processing of referral tickets generated by the SaBRe System. Referral Tickets are the official documents �ed by the Bureau of the Public Debt to investigate and reconcile bond redemption errors. This Branch also provides photos of savings bonds requested by different sections of the Bureau through SaBRe. These reports are used to provide identification of after classification bond serial numbers that need bond photos provided from microfilm. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 0 Retention Months: 0 Vital Records: 0 Retention Description: Temporary. Hard Copy-Cut off daily. Destroy 4 days after cutoff. (Electronic copy is scheduled under Item 105.) Title: LOCATOR GROUP-UNDELIVERABLE IRS MAILOUT Title Memo: The Locator Group's main pmpose is to process information through SaBRe relating to bonds that have been identified as undeliverable. This information is related to bonds that have been identified as undeliverable. It is forwarded to the Internal Revenue Service (IRS) in an attempt to locate the bond owners. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 1 Retention Months: 1 Vital Records: D Retention Description: Temporary. a. Electronic Files-Destroy files 400 days after created. b. Hard Copy- Destroy when no longer needed for reference pmposes. 
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7. ITEM NO. s. DESCRIPTION bF ITEM AND PROPOSED DISPosmoN.I 9. GRS OR SUPERSEDED JOB CITATION 10. ACTION TAKEN 

(NARA USE ONLY) Nl-53-03-SB-0108 Title: LOCATOR GROUP-UNDELIVERABLE REPORTS 

Nl-53-03-SB-0109 

Title Memo: The Locator Group's main purpose is to process information through SaBRe relating to bonds that have been identified as undeliverable. These reports contain information on bonds that have been identified as undeliverable. They include, but are not limited to, the Undeliverable Update Status and the BOID Update Status reports. Form Number: Form Series: Restrictions: SBUComputer System: SaBRe Cost Code: 68200 Retention Years: 4 Retention Months: 0 Vital Records: D · Retention Description: Temporary. a. Electronic Files-Destroy files 4 years after created. b. Hard Copy-Destroy when no longer needed for reference purposes. Title: SABRE SYSTEM DOCUMENTATION Title��e are electronic and hard copies that include, but are not limited to, data system specffi.e tions, codebooks, record layouts, and user handbooks relating to the 
Super eded by: �P(l\-�f.?-SaBRe System -

4\S :)� ef.>'\ to\)-QOForm Number: Restrictions: SBU DATE ( M/DDNYYV): Col!lPuter System: SaBRe Retention Years: 99 Vital Records: D � \� ).�\v\_ Retention Description: Temporary. a. Electronic Copy-Destroy when record keeping copy is c d or when no �ulonger needed for revision and updates, whichever is later. b. Hard Copy-Destroy when superseded, or upon the authorized dele ·· a� the related master file or database, whichever is later. 
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