
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-053-05-003 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

This schedule is superseded by Nl-053-06-04 item 40, GRS 5.1 item 020 (DAA­

GRS-2016-0016-0002), and GRS 5.5 Item 020 (DAA-GRS2016-0012-0002) 

Date Reported: 8/2/2019 
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LEAVE BLANK (NARA use only) REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) JOB NUMBER ,I 

/'l.; /- tJ �-.3 - tJ s-- .3NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR} 
WASHINGTON, DC 20408 DA TE RECENED 

9-.;;. I -;;2ot:Jtj
1. FROM (Agency or establishment) 

BUREAU OF THE PUBLIC DEBT NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION In accordance with prov1S1ons of 44 
Operations (OPE) U S C 3303a the d1spos1tion request, 

mcludmg amendments, 1s approved 3. Ml�R SUBDIVISION except for items that may be marked 
5 TELEPHONE "d1spos1tion not approved" or I 

withdrawn" m column IONAME OF PERSON WITH WHOM TO CONFER (304) 480-6601 DA TE ARCHIVIST OF THE UNITED ST A TES I
Robert Konz Robert konz@bod treas aov b�� �l,.l.11..ri,..tk"-..... 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for thIS agency m matters pertammg to the d1spos11:Ion of its records and 
that the records proposed for disposal on the attached_ page(s) are not now needed for the busmess of this agency or 
will not be needed after the retentlon penods specified; and that wntten concurrence from the General Accountlng 
Office, under the proV1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

c::J 1s not required; � 1s attached; or D has been requested. 

DATE 

6/15/04 

SIGNATURE OF AGENCY REPRESENTATIVE 

Vicki Thorpe 
. i,.L ./. tiffl-t 

TITLE 

Records Officer 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRSOR 

SUPERSEDED 
JOB CITATION 

IO ACTION 
TAKEN (NARA 
USE ONLY) 

See the Attached Sheets 
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�QUES� FOR RECORDS DISPOSAN AUTHORITY For the Bureau of the Pubhc Debt June 16, 2004 

7. ITEMNO 

Nl-53-04-K-

0001 

0002 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 19 GRS OR SUPERSEDED JOB CITATION IO ACTION TAKEN 

(NARA USE ONLY) 

Title: Mail and Delivery Control Records 

Title Memo: Tlus senes wtll use the ''big bucket'' approach to prepare for 1mplement of a 
Records Management Application. Items from GRS-12, 5; GRS-12, 6 and program 
specific records mcludmg NCI-53-78-04, 03D; NCl-53-80-01, items 69 and 100 
are bemg grouped under tlus item. These documents are related to sb.Jppmg mail by 
pnvate and US matl sefVlce; rece1vmg mcommg mail; and the delivery process of 
mail through out Pubhc Debt. 

Cost Code: OPE Restnctlons: None 
Computer System: Vital Records: D 
Retention Years: 1 Retention Months: 0 

Retention Descnption: Temporary. Cut off files every 6 months and transfer to offs1te 
storage. Destroy I year after cut off The record copy 1s the medium compatible 
with the office record keepmg process. Other copies may be destroyed after the 
record copy 1s mcorporated mto the record keepmg system. 

Title: Audit- External Reviews 

Title Memo: To rmplement the "big bucket" approach this item mcludes a broad spectrum 
of audit documents. Documents retamed under this item have been collected 
durmg audit processes by sources external to Pubhc Debt. Pubhc Debt or any of 
the governmental oversight agencies may have lilltlated the audit. The subject 
matter will cover program and acimunstratlve matters mcluding, but not h.rmted to, 
savmg bonds, marketable secunties and special mvestment programs, mformatlon 
technology, accountmg, equal employment opportunity, A-76, personnel, 
procurement, and emergency plannmg Authonties currently covenng these 
subjects mclude Nl-53-78-04, item 08; GRS-06, item 01, GRS-16, item 14F, GRS-
01, item 25D, and others. The documents mclude copies ofrecords provided durmg 
the audit process, fmdmgs or recommendations, responses to the fmdmgs, follow up 
actions, and corrective actions. 

Cost Code: OPE Restnctlons: Yes 
Computer System: Vital Records: D 
Retention Years: 7 Retention Months: 0 

Retention Descnptlon: Temporary. Cut off files at the end of the year after completion of 
audit and transfer to offs1te storage. Destroy 7 years after cut off. The record copy 1s 
the medium compatible with the office record keepmg process. Other copies may be 
destroyed after the record copy 1s m the record keepmg system. 

N�N 7540-00-634-4064 STANDARD FORM 115 (REV.3-91) 
PREVIOUS EDITION NOT USABLE Page 2 

115-109 



• • 
REQUEST·F0R RECORDS DISPOSITION AUTHORITY For the Bureau o'f the ''Public Debt 

7. ITEM NO 
� �' 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION.I 9 ORS OR SUPERSEDED JOB CITATION IO ACTION TAKEN 
(NARA USE ONLY) 

Title: Electronic Mail and Word Processing System Copies 

Title Memo: Electronic copies of records that are created on electronic and word 
processing systems and used sole to generate a record keeping copy of the records 
covered by the other items in tlus schedule. Also includes electronic copies of records 
created on electronic mail and word processing systems that are maintained for 
updating, revision or d1ssemmation. 

Retention Description- Temporary. 
a. Copies that have no further admin. value after the record copy is made. Includes 

copies maintained by individuals in personal files, personal electronic mail 
directories, or other personal directories on disk or network drives that are used only 
to produce the record copy-- Destroy/delete 180 days after the record copy 1s 
produced. 

b Copies used for d1sserrunalion, revision or updatmg that are maintained m add111on to 
the recordkeeping copy. - Destroy/delete when dissemination, revision, or updatmg is 
completed 
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