
, PARKERSBURG COMPREHENSIVE SCHEDULE N~ 4	 SECOND REVISION 
Ar~ENDMENT NO. 5 

~EQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB NO . 

tV 1-5~~91'ZTO GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGfON, DC 20408 

DATE	 RECEIVED£,"':13- Lj ) 
1 FROM (AGENCY OR ESTABLISHMENT) 

Department of the Treasury 
- NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordsnce with the provisrons 0144 USC 3303d the disposal re Bureau of the Public Debt quP,t Including amendments IS approvedexcept fo' Items that may 

3 MINOR SUBDIVISION be stamped disposal not approved or withdrawn In column 10 

Savings Bond Operations Office, Parkersburg, WV .-
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT J'z.h~/71 ~ .~- ........)~"JIi
 4132~~({~~ Mildred L. Llnzy	 376~ l/loll ifofJ Arc luv t»! 01 Ilr( Um(((1\ltI(('\ 

6 CERTIFICATE OF AGENCY REPRESENTATIVE V	 \ 

I hereby certrty that I am authonzed to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of )[ 2 pagels) are not now needed for the business of 
this agency or will not be needed after the retention pen ods specrhec. 
D A Request for Immediate disposal. 

GJ B Request for disposal after a specrned period of time or request for permanent 
retention 

C DATE	 E TITLED SIGNATUR~ AG~':=PRESENTA'E 

x --u,a ..~I.~ ~ 4-4-90 r~arllnTrenct-i	 Assistant Commlssioner 
97 B DESCRIPTION OF ITEM	 10SAMPLE ORITEM NO (With Inclusive Dates or Retention Penods)	 ACTION TAKENJOB NO 

1 • Savings bond transactions central name files.	 NC1-53-~-2 
n(Ref. Item 16 A. ThlS is a centralized name file containing correspondence, forms
 

of original and data. Papers in the flle pertain to transactions or
 
and amend involvement related to savlngs bonds and notes including, but not
 
No.1) limited to, claims, interest payments, exchanges and the


transmittal of information.
 

Files originating after 1968--previously managed through

periodic appraisals of contents, purging files of decreasing

slgnificance.

(Reference Amendment No.1 of 2/13/79)
 

Destroy when 6 years old.

Destroy purged documents annually.
 

B.	 These claims case files are a part of the central name files 
containing records and documents related to lost bonds. Their 
longer retention (on microfllm) is deemed necessary to protect 
the legal and financlal rights of the Government. 

Destroy after three years and after microphotographic copies
have been made. 

C.	 Original and Diazo copies of microfllm.
Destroy when no longer needed for legal or administrative Eurposes. 

STANDARD FORM 115 
Revi se d Ap" I, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7 8 DESCRIPTION OF ITEM 
SAMPLE ORITEM NO (WITH INCLUSIVE DATES OR RETENTION !'£RIOOS) JOB NO 

, D. These exception case files (Debt Collection, Escheat, Missing , 
Owners, etc.) are considered to possess a greater risk potential 
to the Government, so require the longest retention of the original 
documents. 

Destroy when 10 years old. 

Foao copi•• , i..cludiag origt ......, to be -.!owned to the Natioa ....JbclUvea aad Recooq S.ovic. 16-69"28-2 GPO 


