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1. FROM (AGENCY OR ESTABLISHMENT)Treasury Department 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISIONBureau of the Public Debt In accordance with the provrsons 0/44 USc 3303a the disposal re 
__ -::-::- --------------------~ Quest. Including amendments. IS applOved except for Items thatlmay 
3. MINOR SUBDIVISION	 be stamped "disposa' not approved" or "Withdrawn" In column 10 

Division of Internal Audit 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

1-4-7~Thom Ellis or Gary Malobisky	 447-9426 [)are 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authori~ed to act for .this agency in ma~ers pertaining to the disposal of the agency's records;
that the records proposed for disposal In this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Bequest tor immediate disposal. 

fXJ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

Commissioner of the Public Debt/J-J1~~r 
7. 8. DESCRIPTION OF ITEM 9. 10. 

ITEM NO (WIth Inclusive Dates or Retention Penods) SAMPLE OR ACTION TAKEN 
JOB NO_ 

DIVISION OF INTERNAL AUDIT 

Directs the Bureau's comprehensive internal audit program.

Makes broad financial audits primarily to determine the
 
adequacy of internal accounting procedures, that financial
 
reports of the Bureau are being presented fairly and
 
whether the Bureau has complied with applicable laws and
 
regulations. Makes operational and ADP audits to deter-
mine whether resources are being effectively and effi-
ciently utilized and the causes of inefficiencies and
 
uneconomical practices. Makes recommendations and pro-
vides alternatives for corrective action.
 

1.	 Reports of Audit and Workpapers Files. 

a.	 Reports of Audit - This file contains copies of all the NC53-76-
audit reports for the Washington and Savings Bond Opera- Item 53a
 
tions Office.
 

DESTROY 4 YEARS AFTER AUDIT. 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General SelVlces 

Administration 
FPMR (41 CFR) 101-114 
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9.
7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR 

ITEM NO (WIth Inclusive Dates or Retention Penods) ACTION TAKENJOB NO 

b. Audit Workpapers File - This file contains 
matter such as analysis, memos and auditor 
taining to all reports of audit. 

DESTROY 1+ YEARS AFTER AUDIT. 

evidential 
notes per-

NC53-76-~ 
Item 53c 

2. Uhissued Securities Under Seal Files - This file con-
tains information concerning securities located in the 
Unissued Securities Branch, Division of Securities Opera-
tions (DSO), which are under the dual control of the 
Division of Internal Audit and the DSO for audit purposes. 

--PO 2496 - Status of Securities Under Seal 

NC53-76-
Item 53 
d (1) 

DESTROY ONE YEAR AFTER AUDIT. 
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data for all employees of the Division .~ ,vernal Audit. 

--TUB 430 - Time <>'1'"\-" -i'iv.:;endanceRecord 

~ TO EMPLOYMENT BRANCH, DIVISION OF PERSONNEL, AT 
,~ ,... 'T._=-

WITHDRAWN 

115-203 Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsec July 1974 
Prescnbed by General Services 

Administration 
(,l'() p"j~ 0 _ ~79-387 FPMR (41 CFR) 101-114 


