- [odNCr 106TVT gy

REQUEST FOR RECORDASPOSITION AUTHORITY : . LEAVE BLANK

LN

’ -(See Instructions on reverse) - 1308 NO

“»

TO: GENERAL SERVICES ADMINISTRATION,

NCcl 56 %9 1

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 SATE RECEVED

1. FROM (AGENCY OR ESTABLISHMENT)

Department of the Treasury

dor 11698

2. MAJOR SUBDIVISION

Office of the Secretary

NOTIFICATION TO AGENCY

3. MINOR SUBDIVISION
Office of the Inspector General

In accordance with the provisions of 44 U.S.C. 3303a the disposal re
quest, including amendments, s approved except for items that may
pe stamped “‘disposal not approved” or “withdrawn™ in column 10

4, NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. ga M
[1-24-78 .
Jack L. Best 566-2010 Dute NG hivist of the United States
6. CERTIFICATE OF AGENCY REPRESENTATIVE:

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of __2.__ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

A

Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE

. D. SIGN RE OFj?Y REPRESENJATIVE E. TITLE S ah Al]_
arah J. en
/M_ZZX Z Mm ief,

ITEM NO.

Chief, Records Management Branch

8. DESCRIPTION OF ITEM
(Wuth Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO. ACTION TAKEN

RECORDS CONTROL SCHEDULE
Office of the Inspector General

The Office of the Inspector General receives and
analyzes allegations of illegal acts,violations of the
Rules of Conduct of the Treasury Department or Bureaus,

cerning any official or employee of the Department; receive
by referral from heads of Treasury offices or Bureaus serio
allegations of official or employee misconduct which the
Treasury office or Bureau does not want to investigate
using its own staff; initiates, organizes, directs, and
controls investigations of any allegatlons recelved con-—
cerning senior officials; conducts,in exceptional situa-
tions, such anestlgatlons as may be specifically directed
by the Secretary or Deputy Secretary concerning any al-
legations or misconduct by an official or employee of any
Treasury office or Bureau; reviews existing policies,
procedures and operations for ascertaining, reporting and
investigating misconduct of officials and employees of any
Treasury office or Bureau and makes recommendations to the
Secretary or Deputy Secretary for change; is in charge of
oversight for foreign intelligence activities in Treasury.

violations of the merit system, or any other misconduct con-
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STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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1. Case files of investigations containing background information,
allegations, reports, correspondence, and resultant actions filed by case
nunber from implementation of Treasury Department Order 256 establishing
the office in July 1978.

a. Case files of a routine nature, having no special historical value.

DISPOSITION: Close case after final action taken. Store on-site for 3
years. Transfer to WNRC when 3 years old and destroy by burning,
maceration or pulping when 20 years old. Autamatic Destruction.

b. Case files, selected by the Inspector General, receiving national
attention, resulting in changes in Department wide policies, or having
other significant impact.

DISPOSITION: Permanent. Close case after final action taken. Store
on-site for 3 years. Transfer to WNRC when 3 years old. Offer to NARS
when 30 years old. (These files may not be made available to the
public until they are 75 years old. NARS General Restriction).

2. Indexes to case files consist of an allegations name index, a general
name index, and a subject index.

DISPOSITION: Break file every 2 years. Store on-site for 5 years.
Transfer to WNRC when 5 years old and destroy by maceration, burning or
pulping when 20 years old. Automatic Destruction.

3. Office Chronological files consisting of copies of all outgoing
correspondence.

DISPOSITION: Break file annnually. Store on-site for 2 years.
Destroy on-site.





