~ >

~cAVE BLANK (NARA use only)

REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER
(See Instructions on reverse) N1-58-10- ¥

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NWML) DATE RECEIVED

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 .4/

le /oD

1 FROM (Agency or establishment)

Department of the Treasury NOTIFICATION TO AGENCY
2 MAJOR SUBDIVISION

Internal Revenue Service (IRS) In accordance with the provisions of 44 U S C 3303a the

disposition request, iIncluding amendments, is approved except

3 MINOR SUBDIVISION for items that may be marked “disposition not approval” or

Wage and Investment (W CAS SP SPB I Withdrawn” in column 10

5 AGENCY CERTIFICATION

4  NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE VIST OF THE UNITED STATES
Stephanie Griffith (703)565-3120 gz&
Kayamma Lewis, ITIN Policy Section 404-338-8763 50(3\,& (g

| hereby certify that | am authonzed to act for this agency in matters pertaining to the disposition of its records and that the records proposed for
disposal on the attached 3 page(s) are not now needed for the business of this agency or will not be needed after the retention perniods specified,
and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

Agencies,
X 1S not re}k\nei\.\}\ is attached, or
A

has been requested

DATE S'WWG YREPRESENTATIVE TITLE IRS Records Officer
5(§Q raia Danvel Berfhett Records Officer National Offlcg,CO§2 (¢2§4E L

Washington
N 9 GRS OR
10 ACTION TAKEN
7 ITEMNO 8 DESCRIPTION OF ITEM OF PROPOSED DISPOSITION SUPERSEDED
JOB CITATION (NARA USE ONLY)

IRM 1.15.29, ITEM 441, Records Control Schedule
for Submissions Processing Campus Records

Form 13551, Application to Participate in the IRS
Acceptance Agent Program

See attached.
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REQUEST FOR RECORD{  3POSITION AUTHORITY JOB NU!

(See Instructions on reverse)

N1-58-10-

Background:

Form 13551 will be used for application to the
Individual Taxpayer Identification Number (ITIN)
Acceptance Agent Program The Acceptance Agent is
a business or individual assisting Non-resident and
Resident Aliens and Foreign Investors in securing a
ITIN The ITIN i1s used for U S income reporting
purposes

Form 13551, Application to Participate in the IRS
Acceptance Agent Program

The files include Form 13551, the agreement to
participate in the Acceptance Agent Program,
fingerprint cards for FBI checks, and
rejected/terminated/withdrawn applications

Disposition:

1 Rejected, Terminated, or Withdrawn Applications
Cutoff annually Destroy after 1 year or when no
longer needed for administrative, legal, audit, or other
operational purposes, whichever is sooner

2 Approved Applications
Cutoff when 4 years old Destroy 6 years after
processing year
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