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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUM 3
N 175893 <3

(See Instructions on reverse)

T0 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED

WASHINGTON, DC 20408 3-2(,-93
P —— -
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY
DEPARTMENT OF THE TREASURY
2 MAJOR SUBDIVISION In accordance with the provisions of 44
U S C 3303a the disposition request,
INTERNAL REVENUE SERVICE ;ncludmg é;\mendmebnts, 15 ﬁpgrodved except
or items that mav be marked “disposition
3 MINOR SUBDIVISION not approved” or “withdrawn” in column 10
Detroit Computing Center (DCC) Y
4 NAME OF PERSON WITH WHOM TO CONFER |5 TELEPHONE DATE (ARCHWIST OF THE UNITED STATES
Anthony B. Cincotta, Protective 2)
Programs & Records Mgt. Section (202)535-3936 gljﬁ'?¢( /12; Ll foin /é%z;k\_

6 AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records I;lnroposed for disposal on the attached &3 page(s) are not now needed for the business
of this agency or will not be needed after the retention tperlods specified; and that written concurrence from
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

Agencies,
[a 1s not required; [:I 1s attached; or :I has been requested.

DATE }QNATURE OF AGENCY REPRESENTATIVE Tu—iLE
= /G3 L772;%;”’47?/j;%25;7 Chief, Protective Programs and
> /4%//27 L = // ccords Management Section
L4 ﬂ — B
7 9 GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA

NO JOB CITATION USE ONLY)

Records Control Schedule 112 for Detroit
Computing Center (DCC)

The attached Records Control Schedule 112 covers
a description of all records and disposition
authorizations for administering the Detroit
Computing Center. These records are either
created by the Detroit Computing Center or
submitted to it as input documents for use in
the performance of the mission of the Detroit

Computing Center.

These records are associated with projects which
provide for the preparation of management infor-
mation reports; fiscal reports; statistics of
income; taxpaver compliance measurement program;
special studies; special tax research; work
planning and control reports; data for Planning,
Programming, Budgeting and other purposes;
special tabulations and comparisons for State

and Federal agencies; statistical information for
management control by National and Regional
Headquarters officials; and other special application

0

Attachnent

£ a4 NPY 1 g, NN NAT

115-109 NSB 7540)00-634-4064 STANDARD FORM 115 (REV 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA

36 CFR 1228
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Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION “
NO.

ADMINISTRATIVE RECORDS

summaries—of eonferences—and the—end—ef—theyear—in
. 3 . hich +1 e
gezbtng?_ tﬂe}&?tﬂg . g held

Note: Stricken items indicate that the disposition
authorization has not changed.
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Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

NO.

4 Management Survey—and—-Preojeet
Reports~
{+JFeb—No+—NCI—-58—-78~105—

Ttem 6}
Narrative reperts—prepared DESTROY90days—after
e 3 1 ime] ot ion. ] e £i1

5. - e g I Statistical
Reports~
{JFobNe+—NN-173~170,—Ftem—7)

Reeurring narrativey DESTROY when—3—years
statistical;—progress—and old-
produetien—reporks~

6= WeorkMeasurement—Reports~
+Jeb—No+—MN—I73—-3170—Ftem—9)

Employee—tife—recordsy

maehine—econtrol decumentsy

worksheet—and—equivalent

deeuments~

+3}—Dbaily Reperts—and-—change | DESTROY—60days—after
noticess data—has—been—recorded

ahd—balaneeds

(2} Periedi . DES . 1 :
Sehedules—(weekliy—and eld—
menthly-—staff hours)

F Werlk Measurement—JobRequests | DESTROY 2-years—after
anrd—Input/Output—Secheduless completion—eof-programs
+Feob—Ne+—NN—173—170—Ftem—9)

Note: Stricken items indicate that the disposition

authorization has not changed.




-4 -

Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM
NO.

DESCRIPTION OF RECORDS

AUTHORIZED DISPOSITION

Note:

Stricken items indicate that the disposition

authorization has not changed.
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Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
NO.

PROCESSING RECORDS

10+ Audit—Tnaventory—and PESPROY—96—days—after
Produetion—Reports~ data—i-s—recorded—and
{Jeob—Neo-—NCc1~-58-F78~104— balaneceds
+eem—22

{Jeb—No+— NCI-58-78-10,—

Ttem—360}

Seouree—deecuments—sueh—as DESTRO¥-9-0—days—after
transmittal-econtrol—recoxrds, data—econversion—-and
bateh—traposmittals;—error verification+

reeords~
12+ Statigtics—of Inceme
{JFob—Neo-——N—173—3170—Fem—31)
Gefp§fa§ieﬁT—Se&fee—Beek—ef REPAIN—record—ecopy—of
Statisties—eof Income—annuals | all-histerical tape
and—Individuaal—Pax Model files~
Filte;—annuval~
[
!!.uln]'ﬂisn enel eel BY atong
the Nati 1 Arehi
cifioats 1 oI
Bi‘ U t‘ st‘ e!i.
Note: Stricken items indicate that the disposition

authorization has not changed.
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Control Schedule 112 for Detroit Computing Center (DCC)

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
NO.
13 Statiots e 1
: I Statictical ggegr? apre;ailffam 5OF
Reports~ {+forward-or—destreyy)
{Jeob—No+—NEcI~58-78—30— reeords—90—days—after
Feem—31} data—isrecorded—and
balaneeds
{Feob—No+—NC1-58-78-10;,—
Ttem—34}
)—Seouree—DbDocuments-t— DESTROY138—months—after
Forms—4930—and—5043 the—deecumento—are
proecesseds
{2—0Other—Doecuments DESTROY 96-days—after
data—is—recorded—and
balaneeds
15. Currency Transaction Records.
(Job No. NC1-58-85-10,
Item 47)
Reports filed by financial DESTROY 11 years after
institutions and businesses end of the processing
relating to financial year.
transactions as required by
the Currency and Foreign
Transaction Reporting Act.
Note: Stricken items indicate that the disposition

authorization has not changed.
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Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
NO.

(Job No. NC1-5
Item 47)

Tax~-related information TROY 1 year after
alleging or indicating a shipm
violation within the

investigative jurlsdlctlon of

+ 5k Tt ool .
tcRe—trheernpar—revenne DCLV_.I.Lca
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Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
NO,
3F~ AnnualReturnand-Report—of
Emplovee—Benefit—Plany
+JFeb—No-—NEI~58-78—3107—
Ttem—60)
Forms—5500—and—related
sehedules—deocumentss o
eorrespondence—and—exhibitsy
£filed-by—the—employer—whe
ko 3 1 c
employees—or—ownRers~
{1 )—Hard -copyor—data—feor RETIRE—to—+theFederal
mierefilming+ Records—Center—60—days
. : .
??;e£ m&gzgﬁ&%gtng aned
DESTRO¥Y—7—years—after
end—of—the-precessing
year-
s £i1 (S RETIRE 1 the Fed 3
halide} Reeefdsjeeﬁ%gf—ﬁe—days
| Hisania
. . e . -
DESPROY—7—years—after
end—-of+the precessing
years
I‘ 31— €51 f 13 R , 1 red ]
Receords—Center—2—years
after—end—-eof processing
years
DESTRO¥-5—yecars—after
end—ef-processing—years
Note: Stricken items indicate that the disposition

authorization has not changed.
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Records Control Schedule 112 for Detroit Computing Center (DCC)

=1

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
NO.,
18~ BEmployee—Benefit Plan
vE i m o Tori £
AcecessionNumber Index
Registers~
{+Fob—Neo-—NC1-58-78-~10,—
Frem—61-
These—registers—are-prepared | REFIREto—the Federal
i i [4
?? a%g??ber?e emp}ejef . Hzferds §Eﬁze£ 2—years
document—loeator—number years
segquence———
DESTROY—5—vyears—after
end—of—processing-years
19~ PCMP-Reecords~
3 )—Paneh—Cards DESTROY—after-data
+Job—No-—N-173~170—Ttem32) | comnversien—and
£ ionts
. . .
é%2|mg? hTSEefieal Transeript Bgffnggge??eaffeﬁéfi
+Fob—Neo+—NN-173~170+—Ttem 32} eards~
{3} —Operating Records DESTROY-concurrently
+Fob—No-—MN-173—-176—TFtem 32} | with—relatingdecuments~
Thege reecords—include
deeumeﬁ%—eeﬁ%fe%—eafdsr
deeument—econtrel—slips;—etes
4}—Magnetic TITnput Papes—and — | DESTRO¥Y—when—no—longer
Mierofilm-eof biagnestie needed~
. 1ibs I Output
Tables~
+JFeb—Ne+—NN~173-~170—Ttem—32)
Note: Stricken items indicate that the disposition

authorization has not changed.
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Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM
NO.

DESCRIPTION OF RECORDS

AUTHORIZED DISPOSITION

20.

b No. NC1-58-85-2,

from

Martinsburg Computing
or service centers and
shipped to the Detroit
Computing Center, which is to
become the nucleus of the
control system used in a
survey. These files usually
contain only indicative data
with a minimum number of

DESTROY 1 year after
final master file is
perfected.

prior—year—tax-related—items—

21.

o et _

. NC1-58-85-2,
Item 26)
Specifications deve from
the requirements which
contain specific instructions
for input processing and
output production for the
Progress, Reporting and

DESTROY 1 year after
receipt of final report.

22.

(Job No. N
Item 27)

Input documents used to
verify the accuracy and
proper functioning of the
PR & C System, generation of

produced.

1 ranort
+—F PO~
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Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM
NO.

DESCRIPTION OF RECORDS

AUTHORIZED DISPOSITION

23.

Item 31)

Created from the PR & C
Master File which describe
the status of selected
accounts in the survey, i.e.,
cases examined, transferred,
excluded, summary counts,

DESTROY when 1 year old.

€etc.

24.

(Job No. NC
Item 32)

These reports summarize
breakouts of cases
distributed by sample code,
type of exclusion, type of
closure, etc. They include
Form 3185, Transfer of
Returns; Form M-5629,
Checksheet Reject; an
Eorm—6270,—Technical-Adviece~

DESTROY 1 year after
final perfected master
ile is created.

ll

25.

Item 33)

Machine readable files
containing TCMP selection
identification, district
responsible for investigation

DESTROY when no longer

3 = - | ot
UL CATINIIIOT IO O ot tUuaSs

26.

Oualid
Cheeclesheets
LI\ nd @

Item 36)
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Control Schedule 112 for Detroit Computing Center (DCC)

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
NO.
27 . Ch%kbhcct.

NC1-58-85-2,

A checksheet that is
developed to gather data
elements for the survey.
Checksheets are completed by
field employees for each

RETIRE to the Federal
ecords Center after
TC ile is perfected.

DESTROY when 8

returminthe—study-

—d .l
OLld.

28.

ecksheet Processin
(Job No.
Item 39)

Instructional mater
developed for delineati
various functions to be
performed by activities in
the Detroit Computing Center,
necessary to assist in the
survey. Included are:
directions for document and
tape processing, receipt,

Py 4= o
lll—, =3 =) =)

DESTROY when 5 years
old.

29.

l.l.d.l Dwf.;.u.;.t.;_tllr UL Duta
Dicti
(Job No.
Item 40)

the attributes of variou
elements in the checksheets
and master file records.
Included are size and format
data, item names, and file
layouts for checksheet items.

PERMANENT.

RETIRE to the Federal
rds Center when 10

Archives when 30 y

a-l

Iy
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Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM
NO.

DESCRIPTION OF RECORDS

AUTHORIZED DISPOSITION

30.

JF S W
Somputer—Rumr—bocumentattron
>

1-58-85-2,
Item 41)

Documents created to
the information required
process data files. 1Include
are definitions and
descriptions of input and
output files, and
descriptions of the source

and—type—of—medias

cribe

DESTROY when 5 years
old.

31.

Error Registers.
(Job No. NC1-58-85-2,
Ttem 42)

Computer—-generated listings
that display results by
subjecting data records to
validation and consistency
testing. The item contents
and resulting errors are
displayed for purposes of
reconciliation and
correction.

DESTROY when one year
old, or when superseded,
whichever is earlier.

32.

Qut—ef—Scope—and—Pseudo—Ttems—
Specify 3 for computer
programming, which m
developed from requirements.
(Job No. NC1-58-85-2,

I a4\

old.

Ty
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Records Control Schedule 112 for Detroit Computing Center (DCC)
Ir
ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
NO.
33. terimor—tntermediate

Machine-readable re
files, other than fina
perfected master files, whx
are dgenerated throughout the
life-cycle of a survey and
usually contain data in the
intermediate stages as it
undergoes the transition from
source to final perfected
mester—file—statuss

DESTROY when run is
superseded by subsequent

processing or master
ile.

34.

Ilﬁ Tcl \= F.;.lco
(Job
Item 49)

Contains coded printer
control digits which reflect
a line of edited printable
characters, formulated to
produce properly spaced

nrintad-ha

DESTROY 2 years after
ut tables are

o
‘bl.l- e LL N Soo WA TICLL w4 \JUH-Y .
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Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
NO.

35.

No. NC1-58-85-2,

Item

Summaries, usud created DESTROY when run is
following the executiqn of a validated.

computer program yieldin
counts, records totals, and
other internal
characteristics of the run
for use as a run-to-run audit
trail, and to determine the
success or failure of the

LY RN
LTI

36. P a1r Fc.l.fcbtcd r'iaatcl. F.;.-IJ.CS.
(Tota vey File)

(Job No. NCI=58=85-2,
Item 51)
Machine-readable files which ENT. ©

include the data elements
extracted from checksheets

.and-related—socurces,—etc-

These files contain information subject to the disclosure
limitations of Section 6103 of the Internal Revenue Code.
Currently, the Internal Revenue Service and the National
Archives and Records Administration disagree as to the
relationship between Chapter 21 of Title 44, United States
Code, and the Internal Revenue Code. Until this legal
question is resolved, neither custody nor legal title of the
files will be transferred from the Internal Revenue Service
to the National Archives.



Records

- 16 =-

Control Schedule 112 for Detroit Computing Center (DCC)

ITEM
NO.

DESCRIPTION OF RECORDS

AUTHORIZED DISPOSITION

37.

(Job NC1-58-85-2,

Item 53)

Instructions to the
programmer for developin
criteria for frequencies or
amounts for each checksheet
item, checksheet, pseudo-item
definitions and special rules
to be applied to specific
tables—and—table—eells~

RETIRE to the Federal
Records Center 3 years
ter end of survey.

DESTROY
end of surve

ears after

38.

Item 55)

Printed listings created
during the programming effort
which reflect the coding to
be used by the computer to

perform—a—given—program—task.

DESTROY when 5 years
o




FEE.B84, ’94 17:58 STANDARDS ERANCH

Recorde Control Schedule 112 for Detroit Computing Center (DCC)

3 7 i
g ?‘ﬁ&f ?} e;g;iﬁz “ A gi
T a
? D e

by 3o b
AR

e

.)v\.v

Ty’ G ah i

““vm”

Name Control and BIN
Reglsters:

(1)

(a) Cumulative Registelsg
(Record copy)

(b) Weekly and Monthly
Registers.

(2) Amount Registers

(a) Cumulative Registers
(Record copy)

{b) Weekly and Monthly
Registers.

DESTROY 2 years after
end of the processing

DESTROY 5 ars after
the end of t

processing yeax.

DESTROY upon rece
cumulative quarter
register.

FEB 4 1984



FEE.B4, ’S4 17:58 STANDARDS BRANCH

RETIRE to the Federal
Records Center seven

years after the end of
the processing year.

ten years after

-1 7H~

enter

Martinsburg Computi

showing the overflow of

federal tax deposits existin

in taxpayer's module.

(Job No. N1-58-=89-2, Item

328)

FEB 4 1994
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Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
NO.
MICROFILM RECORDS
40. Annual BMF Partnership RETIRE to the Federal
Directory. y CU'Gﬂ/sf' Records Center after 6
months.
DESTROY 75 years after
end of the processing
year.
41. BMF Retention Register.
Contains all entity and tax RETIRE to the Federal
modules archived from the Records Center after 2
master file. ,_\,,p+/,1,.. years.
DESTROY 75 years after
end of the processing
year.
42. W2/W2P Reference Register
(TINDEX) .
Contains name line, SSN and RETIRE to the Federal
W the Micro Sequence Number Records Center after 6
(MSN) referencing the months.
microfilm location where
specific wage data can be DESTROY 30 years after
located. o QMF+ﬁy“ end of the processing
year.
|
43. CAWR Retention Register.
Contains CAWR data archived RETIRE to the Federal
from the BMF extract Records Center after 6
performed at the end of the months.
CAWR Reconciliation Program.
6 w.FJ-/.V. DESTROY 30 years after
end of the processing
year.
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Records Control Schedule 112 for Detroit Computing Center (DCC)

Microfiche containing an
alphabetical listing of
active entities on the EPMF,
which includes EP National
Alphabetic Register and EP
District Alphabetic Register.

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
NO.
44. Exempt Organization (EO)
Registers.
Microfiche containing entity RETIRE to the Federal
and module activities from Records Center after 6
the EO/BMF, which includes EO | months.
Returns Register, EO National
EIN Register, EO DO Alpha DESTROY 75 years after
Register, EO GEN Register, end of the processing
and EO National Alpha year.
Register.
45. IMF Retention Register.
/| Record copy containing all RETIRE to the Federal
( entity and tax modules Records Center after 2
archived from the master years.
file. )4 .. ¢
*/%“ DESTROY 30 years after
end of the processing
year.
46. EPMF_ALPHA Registers.

RETIRE to the Federal
Records Center after 6
months.

DESTROY 30 years after
end of the processing
year.
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Control Schedule 112 for Detroit Computing Center (DCC)

ITEM
NO.

DESCRIPTION OF RECORDS

AUTHORIZED DISPOSITION

Note:

COMPUTER PRINTOUTS

AND

MICROFILM REGISTERS, INDICES,

AND DIRECTORIES

The Detroit Computing Center is responsible for
maintaining and retiring the following microfilm
(record copies) of registers, indices, and
directories to the Federal Records Centers.

In the past, these functions were handled by the

district offices.

47.

Annual Tape Index Register
and Name Directory (MID).
({Microfilm)

These records contain entity
data on non-master file
returns (Forms 942, 943,
1065, and 1120 S). The Index
Register is in EIN order; the
Name Directory is in
alphabetic order.

RETIRE to the Federal
Records Center 3 years
after end of the
processing year.

DESTROY 30 years after
end of the processing
year.
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Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
NO,

48. BMF Accounts Register.
(Microfilm) 3 ¢m€+.%,'

(Weekly active master file
account printout on
microfilm.) Each accounts
register record is, in
effect, a specific transcript
of the module. The accounts
register is in order by
account number within
district office and is
printed for each district
within a region in SSN order
and within validity digit
sequence. Weekly registers,
for a variable number of
cycles, were combined into a
cumulative accounts register
on a four-week basis.

(This register is no longer

accumulating.)
(1) First and last BMF DESTROY 75 years after
Reference Register of end of the processing

year. year.
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Records Control Schedule 112 for Detroit Computing Center (DCC)

ITEM
NO.

DESCRIPTION OF RECORDS

AUTHORIZED DISPOSITION

49.

BMF Reference Register
(Microfilm) ¢ 00-$+[%m

Contains references
pertaining to entities and
tax periods indicating the
cycle number of the last
register on which an entity
or tax period was last shown.
Register is printed for each
district within a region in
SSN order and within validity
digit sequence.

(This register is no longer
accumulating.)

(1) First and last BMF
Reference Register of
year.

DESTROY 75 years after
end of the processing
year.

50.

BMF Taxpayer Name Directory
(Annual Cumulative).
(Microfilm)

Entity data for taxpayers on
the master file, such as
name, address and location
codes listed by region,
district, name, and EIN.
(This directory is no longer
accumulating.)

DESTROY 75 years after
end of the processing
year.

51-

BMF Taxpayer Number Directory
(Annual). (Microfilm)

Numeric listing by taxpayer’s
EIN, name, address,
employment, location and
filing codes.

(This directory is no longer
accumulating.)

DESTROY 75 years after
end of the processing
year.
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Records Control Schedule 112 for Detroit Computing Center (DCC)

Accounts Register.
(Microfilm) 2 uAFL/%w

Each cycle during which an
entity or tax period is
active, all postings to that
period will appear on the
weekly EO/BMF Accounts
Register. The Accounts
Register for that cycle is
merged with the accounts
register for the next cycle.
Thus, these cycles are
accumulated for a series
until a final accumulation is
made on a four week basis.
Each taxpayer on the register
is listed by tax period,
within MFT code within EIN.
Entities which contain an EO
section will also display the
EO entity Status/Code and
Date, Subsection Code, File
Folder Number, Foundation
Code, Classification Codes
and Group Exemption Number.

ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
NO.
52. Exempt Organization BMF

RETIRE to the Federal
Records Center 5 years
after end of the
processing year.

DESTROY 75 years after
end of the processing
year.






