SOME ITEMS SUPERSEDED OR OBSOLETE N1-058-93-005 Accurate as of 09/01/2026

ACTIVE ITEMS. These items, unless subsequently superseded, may be used by the
agency to disposition records. It is the responsibility of the user to verify the items are still
active.

INACTIVE ITEMS. These items may no longer be used to disposition records.
They are superseded or obsolete. References to more recent schedules are provided below
as a courtesy. Some items may be annotated on the schedule.

NA ITEMS. These items have no applicable status (active or inactive). These items
cannot be used for disposition.

For example, not applicable items were filing instructions, describe non-records, pointed to
another disposition authority, listed as "reserved"”, were lined off and not approved at the
time of scheduling or had an instruction of "disposition not approved".

(P) Permanent - item with permanent disposition
(T) Temporary - item with temporary disposition

ITEM STATUS WHY INACTIVE

1/a NA lined off prior to approval
1/b NA lined off prior to approval
1/c NA lined off prior to approval
2 NA lined off prior to approval
3 Active (T)

4 NA lined off prior to approval
5/1 NA lined off prior to approval
5/2 NA lined off prior to approval
5/3 NA lined off prior to approval
5/4 NA lined off prior to approval
6/1 NA lined off prior to approval
6/2 NA lined off prior to approval
6/3 NA lined off prior to approval
6/4 NA lined off prior to approval
6/5 NA lined off prior to approval
6/6 NA lined off prior to approval
6/7 NA lined off prior to approval
6/8 NA lined off prior to approval
6/9 NA lined off prior to approval
6/10 NA lined off prior to approval

6/11 NA lined off prior to approval



SOME ITEMS SUPERSEDED OR OBSOLETE N1-058-93-005 Accurate as of 09/01/2026

ITEM STATUS WHY INACTIVE

6/12 NA lined off prior to approval
6/13 NA lined off prior to approval
6/14 NA lined off prior to approval
6/15 NA lined off prior to approval
6/16 NA lined off prior to approval
6/17 NA lined off prior to approval
6/18 NA lined off prior to approval
7 NA lined off prior to approval
8 NA lined off prior to approval
9 NA lined off prior to approval
10 NA lined off prior to approval
11 NA lined off prior to approval
12 NA lined off prior to approval
13 NA lined off prior to approval
14 Inactive (T) superseded by DAA-GRS-2013-0005-0010 (GRS 3.1, item 040)

15 NA lined off prior to approval
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2 MAJOR SUBDIVISION In accordance with the provisions of 44
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4 NAME OF PERSON WITH WHOM TO CONFER |5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES
ANTHONY B. CINCOTTA —#%C > (202) 535-3936 RSE-T5 @: ' P2

6. AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached __13 page(s) are not now needed for the business
of this agency or will not be needed after the retention eriods specified; and that written concurrence from
the General Accountm f e, under the provisions OFTltle 8 of the GAO Manual for Guidance of Federal

Agenc1es
ot req [:. 15 attached; or I:' has been requested.
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9 GRS OR 10 ACTION

RECORDS MANAGEMENT SECTION
X
ITEM 8. DESCF{E’T!ON\OF ITEM AND %OPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY)
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RECORDS CONTROL SCHEDULE 118 FOR THE ASSISTANT
COMMISSIONER (INFORMATION SYSTEMS MANAGEMENT)

The records covered by this Schedule are
created and accumulated in the 0ffice of the Assistant
Commissioner (Information Systems Management) (ISM).

The ISM organization has responsibility for the
master file operation and maintenance; coordinating
and developing integrated strategies to ensure
efficient and effective data processing systems;
evaluating requests for data resources to ensure
compatibility with overall data processing systems;
and developing, testing, implementing, and evaluating
ADP equipment and software as requested.

The records are divided into two major groups
which include administrative records, and program or
functional records.

The complete Records Control Schedule 118,

which includes the descriptions of records and
authorized dispositions, is attached.

Attachment

N CF iy a3licy)

115-109 SN 7%40 00-634-4064 STANDARD FORM 115 (REV. 3-91
PREVIOUS EDITION NOT USABLE Prescribed by NAR
36 CFR 1228



DESCRIPTION OF RECORDS

Page 2

AUTHORIZED DISPOSITION

ADMINISTRATIVE RECORDS

5 i *———-————-———-;‘d*’&“*.abf ative ’"’a“"‘;ge—*“e*‘&

RETPIRE to-the Washington
Natienal Records—Center {WHNRE)
after 5 years~

DESTRO¥Y after—25—years~
NC-8§%8-35-1, ixem 1 (1)

center—when—5years—oeld.—
TRANSFER—to—theNotional
NC-58-35-1, zem 1(2)
DESTROY—whennetonger neceded~

DESTROY after 2 years—
NC-SB-35-1  1kem &



DESCRIPTION OF RECORDS

3 Annual Business Review

Reports.

Record copies of program
review evaluations and
associated correspondence on
the operations and activities
of IRS regional offices,
service centers and district
offices.

Page 3

AUTHORIZED DISPOSITION

RETIRE to the Washington
National Records Center after
5 years.

DESTROY when 10 years old.

PESTROY 3 —years—after
loti ; e

¥epoerts

NCI-58-3#F -3, kem |

DESTROY¥Y—after—3—years—or—when

no—tenger npeeded—in—eurrent
£ hicl .

earliers

NC | - §%-F¢-3, 1kem |

Note: Stricken items indicate that the disposition authorization has not changed.
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DESCRIPTION OF RECORDS g AUTHORIZED DISPOSITION

PROGRAM RECORDS

DESTROY after 9—vyears~
E—nktees—a S aseiiee file NCO -5%~ %5-1, Eem al(-‘z>

Note: Stricken items indicate that the disposition authorization has not changed.



DESCRIPTION OF RECORDS

Page 5

AUTHORIZED DISPOSITION

revised—eor-superseded

PESTRO¥Y after 9 —years~
NC-5%-%5-1, 1xem 31 (3)

DESTROY whenno—longer—needed
. | ll
NC-5%-35-1, i1teon 3 4)

DESTROY 2 mentheafter—the
s ersgran—n 2 bhaaboen
1 e 3

NC-SE-35-(  ‘seen 32(1)

DESTROY3—menths—after—+the
last—program—in—CPBhas—been
11 s .

NC-5S8-315-1 | ixem 3&6’-)

Note: Stricken items indicate that the disposition authorization has not changed.



DESCRIPTION OF RECORDS
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AUTHORIZED DISPOSITION

DESTROY —after—2—years~
NC- 5%-35-1, ‘xem aa@>

DESEROY- 3 monthsafter last
sEedrars—atthe CDRR oo lhocn
# P 3

NQ-5%-FS -1 , 1xem 3Q @)

DESTROYV 3-—menths—after program
: ¥ . g 3

NC-58-F5-1 | ixem 32(5)

DESEROY after I -montho
NC-S¥-35-1, \xem 32 ()

DESTRO¥Y—after—1—year~
ME=SE~TF-1, Rem a&@)

DESPROY—after——yeaxr-
N~ SE=~HS~] \eem 5&60>

b

Note: Stricken items indicate that the disposition authorization has not changed.



DESCRIPTION OF RECORDS
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AUTHORIZED DISPOSITION

PEBTROY after 1 vears
NC-5%-35-1, jkem aa(ﬂ)

DESTROY after 1 year~
NC-S%-35-1 , ke 32 ('3—3

DESTROY—3—monthes—after

: .
EEEm?“aE*en.eg pregran-or
NC-58-35-1  \rem 32(13)
DESTROY—when—no—longer—needed

. : "
Mc.~5%—?5—!) ke 3a t‘-t)

DESTROY after1—years
NC 5%~ F5-)  ixem 32(15)

DESTROY 1 —yearafter program
1 . n

NC-5%-35-] | ikem 32 (i)



DESCRIPTION OF RECORDS
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AUTHORIZED DISPOSITION

NC-58-%5-1 jrem 32 é;)

DESTROYafter—1—years
NC =5 -¥5-1, xem 3;16‘6)

b

. .
DRETHDY Vihon N0R-vo or-ateor
earliefr NC-5%-%5-1, iem a&éq}

DESTROY after 6 —years~
NC-5% -~ ¥5-1 ixem 32 Ca-@

NC-5% -F5- | ixem 25

Note: Stricken 1tems indicate that the disposition authorization has not changed.
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DESCRIPTION OF RECORDS : ; AUTHORIZED DISPOSITION
hﬁf“ahggggmfrocessinq Equipment CUT OFF annually or upon
and Sys Requirements completion of project or
Analysis and Ewaluations. project phase.)

nd RETIRE to the Federal Records
Center after 5 years.

Case files include studl
analyses, cost analyses, stu
approvals, authorities to
lease or purchase equipment,
and specifications for

after 15 years.

procurement of equipment. NC-5%-3%5-1
itewm 3¢
S——Cage Files of Data
Proeessing Eguipment
2 tobilid s
Reeerds—ineludeprocedures—and CUT—OFF when test—is—ecompleted
guidelines—Feor—testing, er—eehrtractual-reguirements—or
ey : fik e ; l bapk ] !
finel—reperts—of the test —and met)
related-—ecorrespondenee~——
REDIRE to—the Federal Recerds
center—after—3—years~
DESTROY after 6 —years~
NC-3%-35-1, rem 2%
Ho-——System—Program—Test DESTRO¥—1—year—after
Socmenelen— AT+ eompltetionof tests
Records—inelude system—test NC-S8-35-1 | tem 3%
t e 3
??e??iieagt?ﬁsr ?e?E ia?s: ;
RS

Note: Stricken items indicate that the disposition authorization has not changed.
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DESCRIPTION OF RECORDS g ; AUTHORIZED DISPOSITION

Filega—
RETIRE—teo—the PederalRecords
. joinalud o
; X Center—afterS—yeare.
*ﬁgef$a?i?ﬁ’ HEpPOrt
sag:@*}ihrgs, e : DESTROY—after %E yearss
for—additional-ecapabilities NC -5%~-35-1 | yk=m 39
L3 -
aﬂd]?“a%isie ?f va-—oab
Sy stems~
12 Machi Utilisats
Reporte~—
RETIRE—te—the Federal Recoxrds
i Center—after 2 vyearss
DESTRO¥Y after S5 yecarss
and—losses~ NC - 58-35-1 | xem X0
13\ Quality Review Worksheet
[Repdrt 30(242)0-1]
Scheduli (Part 1)
Tape Libra
Computer Op
(Part 3)
The worksheet is internal DESTROY when 5 years old.

quality review repoxt to
account for the revie
conducted on a daily basis;
and a daily tabulation of\the
items reviewed and the
discrepancies recorded.
A short narrative of the
discrepancies will be recorded
in the areas provided on the
worksheet. Each activity

Withd¥awsn Recswi‘uotcigf cyeakeol
9 ];za [33 N

Note: Stricken items indicate that the disposition authorization has not changed.



DESCRIPTION OF RECORDS

requixing review within
al areas will be
identifi on the worksheet.
Media storages Diskette.
Location: Serviee Center

14. OQuality Review Feedback
Sheet.
[Report 30(242)0-2]

A feedback sheet is prepared
for each discrepancy. The
discrepancy will be concisely
documented and categorized by
Scheduling, Tape Library, and
Operations. Each feedback
sheet will be assigned a
Quality Review Control Number,
which will be used to track,
control, and file the sheets.
The sheets will be used as a
turn-around document for
Computer Services management
to provide corrective action

to quality review function.
Media: Paper.
Location: Service Center.

Page 11

AUTHORIZED DISPOSITION

DESTROY when 5 years old.

15.‘\guality Review Activity Sheet.
[ Repo 30(242)0-3]

Computer Opera
(Part 3)

The Quality Review A
Sheets will be a weekl
monthly summary of Quali
Review Activity. Quality
Review Activity Report will

DESTROY when 5 years old.

Ditnddanns decord ok ug eveased

q /aq{cm YO
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DESCRIPTION OF RECORDS | . AUTHORIZED DISPOSITION

pkepared and sent to the
appropriate Regional Office
and the National Office

the Quality Review
Board network. This

on diskette. Diskett
stored at the Service nter.
Copies: Copies of the
will be maintained at

Regional and National
O W daesn

Note: Stricken items indicate that the disposition authorization has not changed.
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