REQUEST FOR RECORDS DISPOSITION AUTHORITY

——
LEAVE BLANK (NARA use only)

JOB Uf§
(See Instructions on reverse) /? :?) {

T0 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408
1 FROM (Agency or establishment)

DEPARTMENT QF THE TREASIIRY

DATE RECZIVED

~9-93

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
INTERNAL REVENUE SERVICE

3. MINOR SUBDIVISION
ASSISTANT COMMISSIONER (INFORMATION SYSTEMS MGT.)

In accordance with the provisions of 44
U S C 3303a the disposition request,
including amendments, 1s approved except
for items that may be markeg “disposition

not approvegdy ithdrawn” 1n column 10
/&ﬁ

4 NAME OF PERSON WITH WHOM TO CONFER | 5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES
ANTHONY B. CINCOTTA —7%C__ (202) 535-3936 R-/E-95 ,Zéy Yz

6. AGENCY CERTIFICATION
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records

and that the records proposed for disposal on the attached
of this agency or will not be needed after the retention

__13 page(s) are not now needed for the business
riods specified; and that written concurrence from

e
the General Accounting @ffice, under the provisions otp Title 8 of the GAO Manual for Guidance of Federal

Agenc1es,
ot req ir l:l 1s attached; or D has been requested.

DATE PRESENTATIVE TITLE
CHIEF, PROTECTIVE PROGRAMS AND
4 73 RECORDS MANAGEMENT SECTION
7 AN) =~ \\ 7 —
7 'ﬁ \ V 9 GRS OR 10 ACTION
ITEM 8. DESCRIPTION'OF ITEM AND BROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY)

RECORDS CONTROL SCHEDULE 118 FOR THE ASSISTANT
COMMISSIONER (INFORMATION SYSTEMS MANAGEMENT)

The records covered by this Schedule are
created and accumulated in the Office of the Assistant
Commissioner (Information Systems Management) (ISM).

The ISM organization has responsibility for the
master file operation and maintenance; coordinating
and developing integrated strategies to ensure
efficient and effective data processing systems;
evaluating requests for data resources to ensure
compatibility with overall data processing systems;
and developing, testing, implementing, and evaluating
ADP equipment and software as requested.

The records are divided into two major groups
which include administrative records, and program or
functional records.

The complete Records Control Schedule 118,

which includes the descriptions of records and
authorized dispositions, is attached.

Attachment

_C_O/My Lot 1 aﬁfww N CF AT 2/13/45@

115-109 SN 7540-00-634-4064

PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV. 3-91
Prescribed by NAR
36 CFR 1228




Page 2

ADMINISTRATIVE RECORDS

RETIRE to-—the Washingtoen
National Records—Center {(WHNRE}
after 5—yearss

DESTROY after25—vyearss
NC-§%-35-1 ixem 1 (1)

TRANSFERto—the—Natienal
NC-58-35-1, irem 1(2)
DESTROY—when no—longer neededs

DESTROY after 2 years~
NC-SB-35-1  ixem &



3. Annual Business Review
Reports.

Record copies of program
review evaluations and
associated correspondence on
the operations and activities
of IRS regional offices,
service centers and district
offices.

RETIRE to the Washington
National Records Center after
5 years.

DESTROY when 10 years old.

DESTROY 3—years—after
lots . e

repoxrts

NC1-5B3-3F- 3, 1kem |

DESTROY-after 3 —years—or when

no—lenger needed—in—eurrent
e hiel .

eartiers

NC | - S%-FF-3, ke |

Note: Stricken items indicate that the disposition authorization has not changed.



PROGRAM RECORDS

RETIRE—+to—theFederal—Reecords
Eenter—l—yearafter—PRPis
revised-or—supersededs

DESTRO¥Y after—9—years~ NC-58-¥5-1 xenm 3
RETIRE-+to—the FederalReecerds
Center—l—year—after PRPis
rewvisedorsuperseded~

NG -5%- %5-| , \rem 3y (-:).>

Note: Stricken items indicate that the disposition authorization has not changed.



DESCRIPTION OF RECORDS

Page 5

Center 1 vyear after PRP is
revised-eor—superseded~
PESTROY after 9 vyears~

NC-5%-FS-1, \rem 31 (3)

DESTROY when no—longer-needed
. l L
NC- 5%=-3I5-1, 1memn 31\ 4)

PESTROY 3—monthsafter +the
tastprogram—in CPB has been
1 iy 3

NCe-5%-3S5-|  ‘heen 3a(1)

PESTROY 3 months—after—+the
last—preogram—in—CPB—has-been
15 g :
MQ—S&-?S-\,\tem 3&(?)

Note: Stricken items indicate that the disposition authorization has not changed.



DESCRIPTION OF RECORDS

Page 6

NC- 85%-35-1, ‘rem 3:).(3.)

DESTROY—3—-months—after last
program—in—the CPBhas been
# P ]

NQ-5%- 35 -1 | \xem 3Q @)

DESTROY 3-—months—after program
. 14 iy :

NC-58-FS-1 | ixewm 2a(5)

DESTROY after 3—months~
NC-SE-35-1, ixem 32 (©)

DESTROYafter 1 years
NC -5%-%5-1, ikem 3&(‘?)

DESTROY—after—1 years

NC- 58-1S-1 , \xem e;a-@O)

Note: Stricken items indicate that the disposition authorization has not changed.



DESCRIPTION OF RECORDS

9 )—-APP-System Change
R : & 1 fificat]
of—systems—problems—and

DESTROY after 1 Frearw
NC-5%-15-1, ikem 32 6\)

DESTROY-after 1 year~
NC-S¥-15-1 , jkem 32 (taB

DESTROY 3-—monthsafter

. .
terminatron of programor
NC-58-35-1  rem 32(13)
PESTROY—when—ne—longer-needed

- : >
Na-S%-3S5-| 1Re 3&(\4)

DESTROY after 1—years
NC ~5% ~ F5~-| , ixem 3Q :5)

DESTROY 1 —vyear—after program
i . g

NC-85B-3F5—) , rem 39..6(@)



15 Keypuneh—reguests—for 3 1
keypu-ne-ha.—ng—paeeg—rams—;—pa—teh NQ-S%~7-S-1) rem 3 é?;

++6)—Altl-other-miseellanecous DESTRO¥Yafter—1-—years

p—r—eeeeg—a:&g—-feeefd-s—s&eh—as NC"S%-?—S-I) e 5;16%}

nparrative—reports—and

estimates+—(NetetrCutoff

: .
aal];e. H] ERactive or anhy all £y ’}
> . L]

=) BSESEHIQ]! iihE!}!.ﬂ:!]l&eE:'l:ue. or—after
earliery NC-5%-3F5-1, xem 32\6@

8 )Feogeof—fileseareh DESTROY after 6—years-

requestsr NC-5%-¥5-1, ixem 3 (20)

F—Information-Systems

M R 3 ot

ofdevelopmentof practices .

and—proeedures geoverning the NC=S5Y-%5-1, ixem 35

E E L l l 3 l 0

Tnolud — lirati

and-operationof programs—

Reeords—copies DISPOSAL NOT AUTHORIZED

All other copies~ RETIRE‘to—the Federal Reecords
Cenpter—after 5 yearss
DESTROY after 15-—years~

Note: Stricken 1tems indicate that the disposition authorization has not changed.



analyses, cost analyses, stu
approvals, authorities to
lease or purchase equipment,
and specifications for
procurement of equipment.

CUT OFF annually or upon
completion of project or
project phase.)

RETIRE to the Federal Records
Center after 5 years.

NC-5%-%¥5-1
item 36

NC-S%-35-1, e %

DESPROY—1—year—after
eompletionof—tests
NC-S8-15-1  tem 2%

Note: Stricken items indicate that the disposition authorization has not changed.


mailto:C.-5@.-+5-I

RETIRE—to the Federal-Recerds
Reeords—inelude—maintenanee Center—after 5 years+

eapabilities,—equipment DESTROY -after 10 years~
: ldis 1 1134 NC -5%-35-1, ykewm 39

Records—ineludemonthly RETIRE—+to—the Federal Records
computer—printed—report—of Cepter—after 2 —years~

inventory,ecquipment—gains—and DESTROYafter 5 yearss
and—losses~ NC-=5%-35-1 | xem »O

DESTROY when 5 years old.

and a daily tabulation of\the
items reviewed and the
discrepancies recorded.
A short narrative of the
discrepancies will be recorded
in the areas provided on the
worksheet. Each activity

Withdyawen ! Reesrd «ok &t cyeckeol
Afaq [33 VW

Note: Stricken items indicate that the disposition authorization has not changed.



DESCRIPTION OF RECORDS

identifi on the worksheet.
Media storagex Diskette.
Location: Serviee Center

14. Quality Review Feedback
Sheet.

[Report 30(242)0-2]

A feedback sheet is prepared
for each discrepancy. The
discrepancy will be concisely
documented and categorized by
Scheduling, Tape Library, and
Operations. Each feedback
sheet will be assigned a
Quality Review Control Number,
which will be used to track,
control, and file the sheets.
The sheets will be used as a
turn-around document for
Computer Services management
to provide corrective action

to quality review function.
Media: Paper.
Location: Service Center.

The Quality Review Awtivity
Sheets will be a weekl}x and
monthly summary of Quali
Review Activity. Quality
Review Activity Report will

AUTHORIZED DISPOSITION

DESTROY when 5 years old.

DESTROY when 5 years old.

Ditrddan decord sk (g exased
q /aq(cm RO



DESCRIPTION OF RECORDS

prepared and sent to the

the Quality Review
Board network. This

functions
emphasis.

Plan of critica
that need specia

will be maintained at the
Regional and National Offi

Note:

Page 12

O N A s

Stricken items indicate that the disposition authorization has not changed.



