- i 1

- >
- . - L.E BLANK (NARA u i
REQUEST FOR RECORDS DIS# USITION AUTHORITY JoB NUA% ( — =eon y)‘
(See Instructions on reverse) /[/ / /ﬂ\é / - 7¢ - /
0 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) |JOATE RECEIVED / _
WASHINGTON, DC 20408 /-1 -95
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY
Department of Treasury
2. MAJOR SUBDIVISION In accordance with the provisions of 44
. U.S.C. 3303a the di iti
Internal Revenue Service including am:ndr:en::,pl: Z;;‘s!?;‘véﬁ‘i‘;fiée
3. MINOR SUBDIVISION for tems that may be marked “disposttion
Strategic P]anm‘ng Division not approved” or wn” in column 10.
4. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE DATE ARCHWYIST OF THE UNITED-STATES
Sandra J. Myers 202-535-3936 Z(/ R
71149 | LA U éL

\

Z

6. AGENCY CERTIFICATION /
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records IYroposed for disposal on the attached _I| _page(s) are not now needed for the business
of this agency or will not be needed after the retention Feriods specified; and that written concurrence from
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
Agendies,

is not required; [:] is attached; or '-:I has been requested.

DATE . SIGNATURE OF AGENCY REPRESENTATIVE TITLE
/@M&M IRS Records Officer

10/afg s

Z_ 17

7

9. GRS OR 10. ACTION

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA

NO. JOB CITATION USE ONLY)

Records Control Schedule 108 for the Strategic
Planning Division New Items
, &

The records covered under this schedule are created NC1-58-89-4
and maintaijned by the Strategic Planning Division.
This Division is responsible for monitoring customer
-values, Servicewide business planning and assessment
of organization performance.

The complete Records Control Schedule (with manual
transmittal is attached.
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Records Control Schedule 108 for the Strategic Planning Division

Item Description of Records
No.
1 Strategic Planning Documentation.

The Servicewide strategic planning
process includes 1) the development
of a strategic plan reflecting the
business priorities set by top
management, 2) the implementation
of this plan via business review
performance measures, and 3) the
assessment of how organizational
segments, as well as the agency as a
whole, achieved a strategic plan
Records in this series include
environmental scan study reports,
papers describing emerging issues
affecting tax administration, strategic
initiatives, graphs, charts, prelimnary
reports, internal correspondence, and
text materials which document the
entire planning and review process

A One copy of all published studies,
papers, Servicewide strategic plan
and/or business master plan, annual
operating plans, assessment reports,
and any other published documents
which relate to the Servicewide
planning and review process (1988
to present) Arranged
chronologically.

Volume 40c¢f
Annua! Accumulation 6 ¢ f

B All working papers, background
information, including graphs, charts,
internal correspondence, preliminary
report information

Authorized Disposition

Cutoff at the end of the fiscal year
PERMANENT.

Retire to the Washington National
Records Center when 3 years old
Transfer to NARA when 10 years
old

Destroy when no longer needed, not
to exceed one year

JUN 25 1996



Records Control Schedule 108 for the Strategic Planning Division

Item Description of Records Authorized Disposition

No.

2 IRM Redesign/Automation Cutoff at the end of the fiscal year
Project Files These records Retire to the Washington National
document ongoing efforts to Records Center when 3 years old
improve the design and structure of Destroy when 5 years old

the Internal Revenue Manual

These records include
correspondence, briefing papers,
descriptions of technical issues,
meeting minutes, procurement,
planning documents, and functional
requirements for the development of
an automated prototype

Volume 4 5 cubic feet
Annual Accumulation 3 cubic feet

Documentation. The Center Destroy when 2 years old
provides space and the use of a
sophisticated automated system to
assist in brainstorming or group-
decision making activities The
Center is available to all
organizational components, as well
as other government agencies
Records include survey
administrative suppoft documents,
such as scheduling information,
documenting usage of the

of customets

GRS 23/]1

JUN 25 1996



Records Control Schedule 108 for the Strategic Planning Division

Item
No.

q

Description of Records

Organizational History Files

This series encompasses three
subseries of records which
document organizational
realignments and changes in
functional responsibilities of the
agency These records include
reorganization studies or proposals
initiated to design an efficient
organizational framework most
suited to carrying out the programs
of the IRS, final recommendations,
implementation plans, descriptions
of responsibilities assigned to the
senior executive officers, and
organizational charts reflecting
regional boundaries, the geographic
extent or limits of IRS programs and
projects, and organizational
relationships and processes Final
published copy of organizational
charts and functional statements is
included in the IRM, and covered by
RCS 106

A All final approved Permanent.

studies/recommendations,
implementation plans, and related
correspondence which reflect all
organizational realignments and/or
change the way IRS does business
(1948 to the Present) Arranged
chronologically.

Volume 40c¢f
Annual Accumulation 15c¢f

Authorized Disposition

JUN 25 996



Records Control Schedule 108 for the Strategic Planning Division

Item Description of Records Authorized Disposition

No.

1 Ifrecords are microfilmed,

(a) Paper records

(b) Microfilm records

2 Ifrecords are not microfilmed,

Volume 40 ¢ f
Annual Accumulation 1 5¢f

B All working drafts of published
organization charts and functional
statements for all changes
Organizational charts provide
graphic illustrations and descriptions
of the arrangement and
administrative structure of the
functional units of the IRS The
functional statements provide
descriptions of the responsibilities
assigned to the senior executive
officers of the IRS at the Division-
level and above

Volume
Annual Accumulations

Cutoff at the end of the fiscal year
Destroy after verification of
microfilm.

Cutoff at the end of the fiscal year
Transfer to NARA, after
verification of microfilm, at the end
of the fiscal year

CutofT at the end of the fiscal year
Retire to the Washington National
Records Center when 5 years old
Transfer to NARA when 15 years
old

Cutoff at the end of the fiscal year
Retire to the Washington National
Records Center when 5 years old
Destroy when 10 years old

JUN 25 1996



Records Control Schedule 108 for the Strategic Planning Division

Item Description of Records Authorized Disposition

No.
C All working drafts, unpublished Destroy when no longer needed,
versions of organizational charts and not to exceed 5 years

functional statements, internal
correspondence, and any other
related records

JUN 25 199



Records Control Schedule 108 for the Strategic Planning Division

Item Description of Records Authorized Disposition
No.

. teted-Protect- FaneFil P "
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Records Control Schedule 108 for the Strategic Planning Division

Item
No.

.8_

Description of Records

Authorized Disposition

Reti he-Washi National
Records-Center 1-yearafter project

completron
Destroy-when-6-years-old-

JUN 25 1996



Records Control Schedule 108 for the Strategic Planning Division

Item
No.

-

Note Stricken items indicate that the disposition authonization has ot changed

Description of Records

Authorized Disposition

Reti be-Washi tational
RecordsCenter t-year-afterproject

completion

JUN 25 1996



Records Control Schedule 108 for the Strategic Planning Division

Item Description of Records Authorized Disposition
No.
16 Svecial Ome-Fime-Studi
S . ] ].- ]- -l,] ] ‘
sotely omr FEMPrdentifted-problems—
“Fhefinal e )
necessary-to-mterpret-and-anatyze-the
data—However;otherrecords-which
X ! . l
aggregate-tabularoutput may
occastonally bereferred-toafter
et o inchdes]
Faxpayer-Attitude-Surveys-
a—Alternattve-Strategies for Tax—
\dministration (ASTA) and
Deferred-AdverseTax—
Eonsequences {DATC)studtes*
(0 Survey microdatatnmrmachime=—— DPestroycachdataset 8-years-after
readable-form- completionof survey-
Cﬂs back Reti he-Washi National
documentation RecordsCenter S-years-after
completionof study-
Pestroy 8-years-after comptetionrof
study-
(3)Fina1—reports- Permanent.
5 : he-National-Archives
5-yearblocks-when-5-yearsold-

Note Strnicken items indicate that the disposition authorization has Qot changed

JUN 25 1996



Records Control Schedule 108 for the Strategic Planning Division

Item Description of Records Authorized Disposition
No.

1o s ol Attt 1 Q
o~ Taxpaycr Attnudc SUTVEYS

(1) Survey microdata in machine- Permanent.
readable form Transfer each dataset
National Archives 5 years after

completion ofsurvey

(}> Documentation describing the Perntanent.
data elements, codes and other ransfer with corresponding dataset
information relating to each
dataset

(3) Supporting/backup
documentation not

/ datasets
e ”?f“" o 0 7/59/%
7 # ?/9 C“) Final reports Permanent.

Transfer to the National Archives 5
years after completion of the survey

Destroy 5 years after completion of
the survey

Note Stncken items indicate that the disposttion authonzation haslfdt changed

JUN 25 1996



