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REaU~ST FOR RECORDS DIS~vSITION AUrHORI)'"V 

(See Instructions on reverse) 

TO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 
Department of Treasury 

In accordance with the provrsrons of 44 2. MAJOR SUBDIVISION 
U.S.c. 3303a the disposition request,Internal	 Revenue Service including amendments, IS approved except
for Items that may be marked "disposrtion3. MINOR SUBDIVISION not approved" or "withdrawn" incofumn 10. Strategic Planning Division 

4. NAME OF PE;RSON WITH WHOM TO CONFER 5. TELEPHONESandra J. Myers	 202-535-3936 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached. ~ page(s) are not now needed for the business 
of this agency or will not be needed after the retentionreriods syeCified; and that written concurrence from 
the General Accounting Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

Cll is not required; 0 is attached; or	 0 has been requested. 
REPRESENTATIVE 

IRS Records Officer 

7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO. 

Records Control Schedule lOS for the Strategic
 
Planning uivision New Items
 

& The 'recordS covered under thi s schedul e are created NCl-58-89-4
 and maintained by the Strategic Planning Division.
 
This Division is responsible for monitoring customer
 

-values, Servicewide business plannin~ and assessment
 
of organization performance.
 

The complete Records Control SChedule (with manual
 
transmittal is attached.
 

\ 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE PreSCribed by NARA
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Records Control Schedule 108 for the Strategic Planning 

Item Description of Records 
No. 

Strategic Planning Documentation. 
The Servicewide strategic planning 
process includes 1) the development 
of a strategic plan reflecting the 
business priorities set by top 
management, 2) the implementation 
of this plan via business review 
performance measures, and 3) the 
assessment of how organizational 
segments, as well as the agency as a 
whole, achieved a strategic plan 
Records in this series include 
environmental scan study reports, 
papers describing emerging issues 
affecting tax administration, strategic 
initiatives, graphs, charts, preliminary 
reports, Internal correspondence, and 
text materials which document the 
entire planning and review process 

A One copy of all published studies, 
papers, Servicewide strategic plan 
and/or business master plan, annual 
operating plans, assessment reports, 
and any other published documents 
which relate to the Servicewide 
planning and review process (1988 
to present) Arranged 
chronologically. 

Volume 40 cf 
Annual Accumulation 6 c f 

B All working papers, background 
information, including graphs, charts, 
internal correspondence, preliminary 
report information 

1 

Division 

Authorized Disposition 

Cutoff at the end of the fiscal year 
PERMANENT. 
Retire to the Washington National 
Records Center when 3 years old 
Transfer to NARA when 10 years 
old 

Destroy when no longer needed, not 
to exceed one year 

JUN 25 1996
 



Records Control Schedule 108 for the Strategic Planning Division 

Item Description of Records Authorized Disposition 
No. 

2	 IRM Redesign/Automation Cutoff at the end of the fiscal year 
Project Files These records Retire to the Washington National 
document ongoing efforts to Records Center when 3 years old 
improve the design and structure of Destroy when 5 years old 
the Internal Revenue Manual 
These records include 
correspondence, briefing papers, 
descriptions of technical issues, 
meeting minutes, procurement, 
planning documents, and functional 
requirements for the development of 
an automated prototype 

Volume 45 CUbIC feet
 
Annual Accumulation 3 CUbIC feet
 

3 
Documentation. The Center 
provides space and the use of a 
sophisticated automated system to 
assist in brainstorming or group-
decision making activities The 
Center is available to all ~ r<S :z..3 / I 

2
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I 

Records Control Schedule 108 for the Strategic Planning Division 

Item Description of Records Authorized Disposition 
No. 

Organizational History Files 
This series encompasses three 
subseries of records which 
document organizational 
realignments and changes in 
functional responsibilities of the 
agency These records mclude 
reorganization studies or proposals 
initiated to design an efficient 
organizational framework most 
suited to carrying out the programs 
of the IRS, final recommendations, 
implementation plans, descriptions 
of responsibilities assigned to the 
senior executive officers, and 
organizational charts reflectmg 
regional boundaries, the geographic 
extent or limits of IRS programs and 
projects, and organizational 
relationships and processes Final 
published copy of organizational 
charts and functional statements is 
included in the IRM, and covered by 
ReS 106 

A Allfinalapproved Permanent. 
studies/recommendations, 
implementation plans, and related 
correspondence which reflect all 
organizational reahgnments and/or 
change the way IRS does business 
(1948 to the Present) Arranged 
chronologically. 

Volume 40 c f 
Annual Accumulation I 5 c f 

3
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Records Control Schedule 108 for the Strategic Planning Division 

Item Description of Records 
No. 

1 If records are microfilmed, 

(a) Paper records 

(b) Microfilm records 

2 If records are not microfilmed, 

Volume 40 c f 
Annual Accumulation I 5 c f 

B All working drafts of published 
organization charts and functional 
statements for all changes 
Organizational charts provide 
graphic illustrations and descriptions 
of the arrangement and 
administrative structure of the 
functional units of the IRS The 
functional statements provide 
descriptions of the responsibilities 
assigned to the senior executive 
officers of the IRS at the Division-
level and above 

Volume 
Annual Accumulations 

Authorized Disposition 

Cutoff at the end of the fiscal year 
Destroy after verification of 
microfilm. 

Cutoff at the end of the fiscal year 
Transfer to NARA, after 
verification of microfilm, at the end 
of the fiscal year 

Cutoff at the end of the fiscal year 
Retire to the Washington National 
Records Center when 5 years old 
Transfer to NARA when 15 years 
old 

Cutoff at the end of the fiscal year 
Retire to the Washington National 
Records Center when 5 years old 
Destroy when 10 years old 

4
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Records Control Schedule 108 for the Strategic Planning Division 

Item 
No. 

Description of Records Authorized Disposition 

C All workmg drafts, unpublished 
versions of organizational charts and 
functional statements, internal 
correspondence, and any other 
related records 

Destroy when no longer needed, 
not to exceed 5 years 

Instl uctions fOI Data Base Pellnanent 
Del' elopment othel than TCMP Retit e to the \Vashington National 
(Job No NCl-58-89-4, Item 10) Records Center 1 year after project 
Textual! ecords relating to the completion 
establishment of a database fOt use 
in formula development This 
includes Request fin InformatIon 
Ser vIces (RIS) fOt Master File data, 
Sample Design, Table design check 
sheet prototypes, manual 
supplements, instr uctions fOt data 
gather ing, tape furmats, 
refurmatting instructions, variable 
lists, etc 

NOTE These recOlds conta111infOtIllation subject to the disclosUl e linutations of section 6103 of 
the Internal Revenue Code CUlrently, the Intelllal Revenue Ser\1ice and the National Atchives 
and Records Admimstration disagree as to the relationship between Chapter 21 of the Title 44, 
United States Code, and the Internal Revenue Code Until this question is resolved, neither 
custody nOl legal title of the files will be transfelled from Intelllal Revenue Service to the 
National Atchives This SF-115 shall be reviewed on 01 befure January 1, 2010, to determine 
whether this disagreement has been resolved 

5 
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Records Control Schedule 108 for the Strategic Planning Division 

Item 
No. 

Description of Records Authorized Disposition 

6- COinpleted Ploject Tape Files 
otbel tban TeMP. 

Pel manent. 

(Job No NCI-S8-89-4, Item 11) 
Machine-I eadable records, usually 
magnetic tape or disk, whtch 
repIesent the formula development 
results 

NOTE These Iecords contain information subject to the disclosUIe limitations of section 6103 of 
the Internal Revenue Code Currently, the Internal Revenue Ser vice and the National Archives 
and Records AdministratIon disagree as to the Ielationship between Chapter 21 of Title 44, 
United States Code, and the Intemal Revenue Code Until this question is resolved, neither 
custody nor legal title of the files wrIl be transferred from the Internal Revenue Ser vice to the 
National Archives This SF-lIS shall be reviewed on or befole January 1,2010, to determine 
whether this dlsagr eement has been resolved 

Documeutation on RequiI ements Pel IIIanent 
andiOi Specifications fOi Retit e to the 'vVashington National 
De~elopl11entof ViOl k10ad Records Centel 1 year after project 
Selection S, stem Base File completion 
(Job No NI-S8-89-4, Item 12) 
Textual records containing variable 
definitions, grouping definitions, etc 
Generally, provided by specifications 
memor andum to the Detroit 
Computing Center 

NOTE These records contain informabon subject to the disclosUIe limitations of section 6103 of 
the Internal Revenue Code Currently, the Internal Revenue Service and the National Archives 
and Records Administration disagree as to the relationship between Chapter 21 of Title 44, 
United States Code, and the IntelI1al Revenue Code Until this question is resolved, neither 
custody nor legal title of the files will be transferred from the IntelI1al Revenue Service to the 
National Archives This SF-lIS shall be reviewed on or before January 1,2010, to determine 
whether this disagreement has been resolved 

6
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Records 

Item 
No. 

Control Schedule 108 for the Strategic Planning 

Description of Records 

Output flom Initial Plocessing 
(Job No NCl-58-89-2, Item 37) 
Computel printouts assocIated with 
preliminal y IUns These Ions are 
generally descl ipti ve of the variables 
being considel ed fOl fOlmula 
inclusion (e g , sontlnary statistics 
Ions) They do not include Ions 
using multlvaliate analysis 

Output fl om Multi" al iate 
PI ogl ams fOi Less Effective 
FOimulas 
(Job No N1-58-89-4, Item 51) 
Textualr ecOlds consisting of 
computer output fr 0111 multi- variate 
analysis as well as evaluatIve 
progr ams (e g output generated from 
discr iminant function 01 regressIon 
analysis) fOl formulas not conSIdered 
among the most effective 

Output flom l\iulti"al iate 
Analytical PI ogl allis fOI the Most 
Effecti"e FOImulas 
(Job No Nl-58-89-4, Item 52) 
Textualr ecords consisting of 
computer output flom multivariate 
analysis as well as evaluative 
progr ams (e g output generated from 
discr innnant function 01 regression 
analysis) for fOlmulas considered the 
most effective 

Division 

Authorized Disposition 

Retil e to the Washington National 
Records Center 1 yeal aftel project 
completion 
Desh OJ when 6 years old 

Retil e to the 'vVashington National 
Records Centel 1 year after project 
completion 
Desh OJ when 6 yeals old 

Retil e to the 'vVashington NatIonal 
Recol ds Center 1 year aftel pIOject 
completion 
DeshoJ when 6 yeals old 

7
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Records Control Schedule 108 for the Strategic Planning Division 

Item Description of Records 
No. 

tt- El'aluation Output flom Ancillary 
COll1putel PI ogl ants Not Dil ectly 
Used in FOImula DCl'elopnlent 
(Job No NI-58-89-4, Item 53) 
Textual recor ds consIsting of 
computer output pro\'iding data used 
in comparison and evaluation of 
altel nati\'e formulas 

FOI mula Del'elopment Results 
(Job No NI-58-89-4, Item 54) 
Textual records presentmg project 
repor ts, brIefing reports, etc 

Documentation 
(Job No NI-58-89-4, Item 54) 
Textual records consisting of written 
specifications, memorandums, 
repor ts, etc, associated with resear ch 
acti\' ities 

Reseal ch Tape Files 
(Job No NI-58-89-4, Item 56) 
Machine-readable tape or disk files 
associated with research acti\'ities 
These files may ha\'e been extracted 
or provided by other sOUlces 

Machine PI intouts 
(Job No NI-58-89-4, Item 61) 
Textual computer printouts 
associated with \'arious research 
activities 

Note Stricken Items indicate that the drspositron authonzation has Sot changed 

Authorized Disposition 

Retil e to the \Vasmngton National 
Records Center 1 year after project 
completion 
Desh oy when 15 years old 

Retil e to the \Vasmngton National 
Records Centel 1 year after project 
completion 
Desh oy when 15 year sold 

Retil e to the V/asmngton National 
Records Center when 2 years old, or 
when no longer needed for CUIIent 
business, wlnche\'er is earlier 
Desh oy when 8 years old 

Retil e to the Vlashington National 
Recor ds Centel when 2 years old, or 
when no longer needed for current 
business, wh:iche\'er is earlier 
Destloy when 8 years old 

Retil e to the \Vasmngton National 
Records Center when 2 years old 
Deshoy when 8 years old 
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Records 

Item 
No. 

Control Schedule 108 for the Strategic Planning 

Description of Records 

Special One Time Studies 
(Job No NI-58-89-4, Item 62) 
Special studies based largely but not 
solely on TCMP Identified probiems 
The final repor t contains information 
necessary to intel pret and analyze the 
data IIowe\1er, other records which 
may contain taxpayer information and 
aggr egate tabular output may 
occasionally be refen ed to after 
sUl"\'eycompletion Also includes the 
Taxpayer Attitude SUl"\'eys 

a Altelllattve Strategies for Tax
 
Administration (ASTA) and
 
Defell ed Adverse Tax
 
Consequences (DATC) studies
 

(,)	 Survey miclOdata in machine-

readable form
 

C)) Suppor tinglbackup
 
documentation
 

(3) Finalr eports 

Division 

Authorized Disposition 

Best! oJ each dataset 8 years after 
completion of SUI vey 

Retir e to the Washington National 
Recor ds Center 5 years after 
completion of study 
Best! oy 8 year s after completion of 
study-

Permanent. 
Tr ansfcr to the National At chives in 
5 year blocks when 5 year sold 

Note Stricken Items indicate that the disposition authonzation has 90t changed 
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Records Control Schedule 108 for the Strategic Planning Division 

Item Description of Records Authorized Disposition 

No. 

b TaxpayeI Attitude SUIveys 

(. ,) Survey microdata in machine- Permanent. 
readable form Transfer each dataset 

National Archive 

U-) Documentation describing the Per. anent. 
data elements, codes and other ransfer with corresponding dataset 
information relating to each 
dataset 

l3) Supporting/backup Destroy 5 years after completion of 
~ --p.vv documentation not the survey 

~W1~datasets 

'71Lu.L/JV dO 7~'l hb ;\- . 0- -- L4J Fmal :eports	 Permanent.
 
Transfer to the National Archives 5
 
years after completion of the survey
 

~~-------------------------------------------------

Note Stncken Items indicate that the drsposrtion authorization haslJO,t changed 
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