
REQUEST FOR DIS N AUTHORITY 
(See Instructions on reverse) 

TO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 

WASHINGTON, DC 20408 7-19-99 
1. FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

of 
2 MAJOR SUBOIVISION In accordance Withthe provisions of 44

U S.C. 3303a the drsposinon request,
Internal Revenue Service mcludmg amendments, ISapproved except

for Items that may be marked "drsposinon3. MINOR SUBDIVISION not approved" or "withdrawn" In column 10. 
IRS Service Centers 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE 

Adna A. Lipka 202-535-4920 x372 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the of its records
 
and that the records proposed for disposal on the attached I page(s) are not now needed for the business
 
of this agency or will not be needed after the retention periods specified; and that written concurrence from
 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
 
Agencies,
 

~ is not required; U is attached; or U has been requested. 

TITLE 
IRS Records Officer 
National M:S:RE 

7	 9. GRS OR 10. ACTION 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

I Records Control Schedule 22 - Service Center Operations 

The records covered by this schedule are created and Issued Servicewide as part
 
of the IRS Service Center Opertions. This item, once approved, will be
 
published as a part of RCS 22, Item 56, sub-Item (4) and will apply
 
Servicewide.
 

This Item IS a proposed disposition authority for Form 8863 - Education Credits
 
(Hope and Lifetime Learmng Credits) filed with forms 10401l040A. These
 
records are maintamed as part of the file for each taxpayer within the Service
 
Center Operations.
 

This new form was created in 1998. (OMB approval #1545-1022) 

115·109 NSN 7540·00·634·4064 STANDARD FORM 115 (REV. 3·91) 
PREVIOUS EDITION NOT USABLE Prescnbad by NARA 

l!~: A ~~) 1 I R ~ I PerFORM PRO Edition 36 CFR 1228 
- I·	 - CI I "" I ",,~c.. T' ... N W M"D 



~ . 
TRANSMIi'r AL 1 VERsioN 0 RCS-22• '• I, • ,t 

DATE 04/14/99 RECORDSCONTROLSCHEDULEFORSERVICECENT R OPERATIONS 

Item 
No. Series Description Authorized Disposition NARA 

Job No 

56, (4) Education Credits (Hope and Lifetime 
Learning Credits) Form 8863 

This form IS used to compute allowable 
education credits and ISfiled with Individual 
Tax Return Forms 1040/1040A. 

NEW 

a, Filed with returns in onginal blocks In 
account number, onqmal document 
locator number (DLN) sequence, or 
renumbered in document locator 
sequence on or before December 31. 

RETIREto FRC beginning January 2 
through March 31 following the year In 

which returns were numbered and 
processed. 

DESTROYon or after January 16, 
6 years after the end of the processing 
year unless needed for the Collection 
Statue Expiration Date (CSED) Extract. 

b. Filed with returns In penalty file. 
Returns on which a penalty of 50% or 
more has been assessed, and cases 
for which Criminal Investigation 
Division has requested longer 
retention. 

RETIREto FRC July 1 through 
September 30 following the year in 
which returns were numbered in the 
penalty or supplemental series 

DESTROY6 years after the end of the 
processing year in which case is closed. 

c. Filed with returns in potential refund 
litigation case files. Returns and all 
related documents 

RETIREto FRC 3 years after 
establishment of file. 

DESTROYl years after establishment 
file. ~~.i~ 

of 

RCS22-1 




