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REQUEL - ’ . AUTHORITY -

LEAVE S8LANK '

, 0 -
TO DISPOSE OF RECORDS DATE mucirveD 108 NO
. NOV 2 § W/4
(See Instructions on Reverse)
NC- -
TO: GENERAL SERVICES ADMINISTRATION, ¢ 5‘ W05 - 1
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT
OM { ) In accordance with the provisions of 44 U.S.C. 3303a the dis-

Treasury Department posal request, inciuding amendments, 1s approved except for
2. MAJOR SUBDIVISION items that may be stamped '‘disposal not approved'’ or **with-

drown™ 1n column 10.
Internal Revenue Service

3. MINOR SUBDIVISION (Qffice of Assistant Commissioner
Accounts, Collection and Taxpayer Service

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mrs. Virginia Cooper 184-6711 3. /3-75 g
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date rehivist of the United States

| hereby certify that | am orized to act for this agency in mattp
poge(s) are not rlow ndxded for the business of this agend

&taining to the disposal of the agency 's records, thot the records proposed for disposal in this Request of
| not be needed after the retention periods specified

Program Manager, Records, Mail and
} -2/ 74 Transportation Management Program
(Date) ' \-/(Signarure of Agency Representative) (Title)
7. 8. DESCRIPTION OF ITEM SAM:L.E OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN

The records described herein are created and accumulated
in the Office of Assistant Commissioner (Accounts,
Collection, and Taxpayer Service) including the Accounts
and Data Processing Division, Collectlon Division, and’
Taxpayer Service Division,

The Assistant Commissioner (ACTS) is the principal
Assistant to the Commissioner on all matters pertaining
to the development of programs, systems, methods, and
procedures for implementation and operation of the IRS
Automatic Data Processing Plan, the accounting for the
Internal Revenue, the receipt and integrated processing
of tax returns and other documents, the review and
coordination of all reports, the collection of delinquent
accounts, detaining delinquent returns and providing
responsive service to taxpayers.

This schedule consists of two major groups which
represent the General Administrative and Program functions,

Some items previously evaluated by NARS have been
combined in this schedule, Appropriate job references
are noted beside these items,

Specific records series and requested disposition
authorities are attached.

STANDARD FORM 113
Revised November 1970
2 7 77 Prescribcq by .Gencral Services

Administration

Copy Agdg,,\,,{k N R@Fud 3l 211 T A
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Accounts, Collection, and Taxpayer Scrvice - National Office

INT RODUCTIGN

The records covered by this schedule are created and accumulated in

Y

ice of Assistarnt Commissioner, Accounts, Collection, and Taxpayer

By

tho of

=

Service (ACTS), Internal Revenue Service, and includes the Accounts and
Data Processing Division, Collection Division, and Taxpayer Service
Division.

The'Assistant Commissioner (ACTS) is the principal assistant to the
Cermissioner on all matters pertaining to the developnent of programs,
svstems, methods, and procedures for implementation and operation of the
Internal Revenue Service Automatic Data Processing Plan, the accounting
for the Internal Revenue, the receipt and integrated processing of tax
raturns and other documents, the review and coordination of all reports,
the collection of delinquent accounts, obtaining delinquent returns,
znd providing responsive services to taxpayers. )

Reference is to the copy maintained by the office of record within
tnz ACTS organization. All other copies should be disposed of when no
longer needed. Method of disposal should be in accordance with sub-
secrtion 520 of 001 of this handbook,

This schedule consists of three major groups which represent the



aliministrative end program functions:
1. General administrative records.
2. ©Prograa and Functional records.

3. Alpnabetic and numeric indices
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The records disposition authorizations in this schedule are based on
administrative determinatioas cf the Internal Revenue Service and disposal
authority dated , 1974, granted by the Archivist of the

United States.
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GENERAL ADMINISTRATIVE RLECORDS

1. Administrative Mavagement and Organization Records

(1) Recoxds, whether studies, analyses, or correspondence, which
establish the policies, practices, and programs for the management of

the ACTS organization. Included are organizational changes, functional

i

caligmments and responsibilities, long and short range planning

documents, Reacrd_ Caples Oreto bou wnatudedl 1 tam,
[ () cnd. Ore nov-adutnot Zed o I~ desteucdlon . 72
F-3 -

(ote: Cutoff correspondence annually; studies and case files,
upon completion of study or at appropriate phase).

”~ (a) DISPOSE after 25 years.

(b) RETIRE to Federal Records Center after 5 years.

(2) Records which document the history of the ACTS organization.
Correspondence and case files of this type documentation may contain
analyses, coordinations, approvals and disapprovals, recommendations,
plans and implementing instructions for the plans, and any background
materials which contribute to an understanding of or provide an explan-
ation for complete documents.

(¥ote: Cutoff annually or upon completion of study).
(a) nezamy, PEANAV ENT,
(b) RETIRE to Federal Records Center after five years or when
no longer needed.
@€ ) Opfer F5 AAFS afr [0 2207
(3) Reioreace coples of records listed in (1) and (2).

(2) DiISPOSE alter 2 years.
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2. Geperal Adainistrative avd Housekeeping Correspondencs

Routinz corvespondence, transnittals, teletypes, and reguisitions
that relate to administrative, housekeeping, and facilitative roles of
the organization and not procedural in nature.

(1) DISPOSE after 2 years.

3. Office Services Records. Records pertaining to internal service

‘operations, acquisitions, allccations and administration of space,
building maintenance, safety and protection, printing and reproduction,
building passes, telephone services, equipment and equipment inventory,
furniture and equipment repairs and services, replacement and repairs
of utilities. Also includes studies and reports of supply and equip-
ment needs.

(1) DISPOSE after 2 years.

4. Communication Management Files., Records consisting of correspondence,

telecommunications, envelopes, mail and messenger management programs;
procedures and general management pertaining to control and routing of
nail, establishing and revising the mail and messenger service, and
envelope development; studies and analyses of efficiency and cost of
operations listed, and all associated recommendations, concurrences,
approvals, and follow-up correspondence.

(1) DISPOSE after 5 years.

(2) RETIPE to Federal Records Center after 2 years.
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.5, Zransitorv %acords. Requests for information and copies of replies

9]

uvnich involve no admianistrative action, policy decision, special com-
pilation, or reszarch; requests for and transmittals of publications,
photos, and other informational literature; écknowledgements and trans-
mittals of inquiries and requests transferred elsewhere for reply.

(1) DISPOSE after 3 months,

6. Reference riles. Extra copies of memos, letters, forms, reports,
etc., in convenience files, chronological files, and spindie copies.
(1) DISPOSL after 1 year.

7. Incentive Awards Suggestion File. Closed file of employee suggestions,

evaluations, replies to the suggesters and incentive Awards Coordinators.
Includes suggestions on the Forms Idea Bank.
(1) DISPOSE after 2 vears.

8. ACTS Employee Checklists. Reference copies of payroll checklists

and related certification sheets,
(1) DISPOSE after 1 vear,

9. ESRR - Employee Service Record-Report. Monthly recaps_of the current

personnzl and pay status of ACTS employees. 1Includes withholding data such
as bonds, insurance, retirement, etc.

(1) DISPOSE after 2 years.
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10. XNatiecnal Office Review Program (GIORP) Reports

(1) Program review evaluations and associated correspondence on the operations

~

and activities of IRS regional offices, service centers and district offices.
(2) Record copy
1. DISPOSE after 25 years.
2. RETIRE to Federal Records Center after 5 years.
(p) All othear copies
1. DISPOSE after 2 years.,
(2) Case files of feeder reports, analysis, and correspondence as inputs to
the NORP, Also includes misgekiwkiaeaux miscellaneous visitation and team
evaluations reports and correspondence,
(2) DISPOSE after 10 years.
(b) RETIRE to Federal Records Center after 5 years.
(3) Project Officers' files of NORP inputs.
(a) DISPOSE after 2 years or when no longer needed in current

operations, whichever is earlier,

11. Internal Audit Reports.

Marrative reports prepared by Internal Audit Division and related correspondence.
(1) DISPOSE 6 years after closed.
(2) RETIRE to Federal Records Center 3 years after closed.

(Record copies are maintained in the Internal Audit Division.)

12. Forms and Form Letter Files pertaining to the development of internal and

exterral use forms and form letters, revision, instructions for preparation and
distrid vioa, justifications and ccordinations. (Form is placed in inactive file

suner=aded, or rendered obsolrte.)



(1) DISPOST after 10 years.

(?) RETIRL to Tederal Records Center after 2 years.
(Hisctorical copies are maintained in Facilities Management Division, Publishing
Servicés Branch.)

13, Substitute Foras Files. Correspondence with practitioners, firms and

individuals relating to substitute forms for IRS official forms. Includes approvals
and diszpprovals.
(1) DISPOSE after 2 years.

14, 1Internal Management Issuances and clearance documents with the supporting

case file prepared and issued by ACTS divisions. Includes manual issuances,
handbook supplements, etc. (Note: File is cut off when inactive or obsolete.)

(1) DISPOSE after 10 years.

{2) RETIRE to Federal Records Center after 2 years.
(distorical copies are naintained in the Office of Assistant Commissioner (Planning
and Research.))

15. ACIS Career Management Program

(1) Cazse files documenting the selection of incumbents for positions in the
program., Files consist of Roster of Eiigibles for Promotion and Promotion Certi-
ficate, such as Form 4537, with copies of applicants' evaluations and board
members' evaluation and criteria used in the selection.

(a) DISPOSE after 2 years.

(2) Case files of individual applicants for positions in the program. Files
consist of current application, evaluations and other pertinent documents as
reguiced.

fa) DISFURE two yeurs after latest vear of update.

(5 ooz 16 thorocabh 19 are reseoeved for future addiiions to the General

ST s s uive Reco s poviion of o ubhis schedotel)
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\\\5521, Sensitive Case Files including reports #nd related correspondence contalning

confidential information on matters pertaining to individual taxpayers. These

include matters involving irregularities of all kinds that become known to the IRS. |

(1) DISPOSE after 3 years.
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(L) DISPGSE closed case fi

incindes statement of the case and a summaery of the investigative report

wihiich serves «s the iustification for acceptance of the offer.
{1} DISPCSE zirer 3 years. -
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29. Taxpayer Compliance Measurement Program (TCMP). Statistical output whether

the operational plans of the Service are attaining and maintaining the obJectlves

"TY“EL, o e Co 1S 0 o '\<3
of tax administration. "\ _W‘L;jg:\]:\P\S A 1 e \‘@Q@ QG)

(1) oOfficial reco;g%Zopgk%ﬁi;rgézﬁéﬁk¥caggézi§py) xOor ﬁ/;KSSPCD\{Fl‘CnSﬂ’
(a) DISPOSE after 15 years.
(b) RETIRE to Federal Records Center after end of cycle
proofing.
(2) All other copies

(a) DISPOSE when no longer needed in current operations or

after 5 years, whichever is earlier.

30. Work Planning and Control (WP&C) Records. Computer-generated reports

for determining manpower needs and preparing plans to justify the needs, for
distributing the workload, for appraising performance and for determining the
status of actual workload accomplished and manpower expended.
(1) Administrative Report, Managers Report, and Abstract Report (weekly).
(NOTE: One current year of weekly reports is always maintained.)
(a) DISPOSE every six months }n 6-month increments.
(2) Quarterly Performance and Cost Reports

(a) DISPOSE after 2 years
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(3) S;miannual Cumulative Performance and Cost Reports and Semiannual
Program Analysis Reports.
(a) DISPOSE after S.years.
(4) Extra copies of reports listed in (1), (2), and (3).

(a) DISPOSE after 2 years or when no longer needed in current

operations, whichever is earlier.

31. Program Requirements Packages (PRP) Records consist of input and output
data specifications and related processing formula involved in each procedure
of a data processing system which are required and prepared for the development
of computer programs for the Service Center and National Computer Center.
(1) IMF and BMF PRP's =~ include many sections each of which pertains to a
particular project in the data processing system.
(a) DISPOSE after 9 years.
(b) RETIRE to Federal Records Center 1 year after the new PRP is
received.
(2) 1IDRS PRP - contains many sections each of which deal with a
subject area of the integrated Data Ret;ieval System data processing system,
(NOTE: Superseded pages or sections are placed in inactive file; superseded
PRP is placed in inactive file when complete.)
(a) DISPOSE after 9 years
(b) RETIRE to Federal Records Center 1 year after revision or
superczassion.
(3) Special Project PRP's (IMF and BMF related) - Includes PRP's for
Residual Master File (RMF). These are of a continuing nature and are updated

periodically with page changes and occasionally with a complete rewrite.
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(NOTE: Superseded pages or superseded PRP's are placed in inactive file.)
(a) DISPOSE after 9 years.
(b) RETIRE to Federal Records Center 1 year after revision or
supercession,
(4) Working and reference copies of PRP's.
(a) DISPOSE when no longer needed for current operations.
32, Computer Program Books (CPB) for the IMF, BMF, RMF and the Master File and
Service Center related program, (Requirements as contained in the PRP's)
(Original (camera copy) is maintained for updating.) .
(1) CPB 1 including run descriptions and schematic diagrams (narrative
and picture of flow of data through the programsnin the system).
(a) DISPOSE 3 months after the iast program in CPB has been
discontinued.
(2) CPB 3 including Core Record Layouts. (Hard copy picture of
the tape, card, printout and microfilm record).
(a) DISPOSE 3 months after the last program in CPB has been
discontinued. .
(3) CPB 4 including assembly listings,. patch sheets, card record kx=im
transcript sheets, computer-generated listing of program instructions, listings
of patches to computer programs (current edition is held two years).

(a) DISPOSE after 2 years.
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(4) CP3 5 detziled instructions for comnsole operators running the

cooputer progrzas. Includes operating instructions for I/0 Units, Set-up,

Switches, Halt List, ‘and Message List.
(a) DISPOSE 3 months after last program in the CPB has been
discoatinued.

(5) Source decks (card, disc or tape) of the computer programs
for the Service Centers and NCC. (feeder material for CPB?}

(2) DISPOSE 3 months after program is discontinpued

(6) Object tape, disc or card deck run daily, monthly, and sémi~

- annually. (NOTE: cutoff when program is obsolete).
(a2) DISPOSE after 3 months.

(7) Project VWork Schedules containing description of work
requested, plarning summary of resources required ;nd management
'approval. (NOTE: Cutoff when project work schedule is inactive)

(a) DISPOSE imactive file after 1 year. _

(8) Run Phasing Sheets used for planning the development of
a2 progranm

(2) DISPOSE after 1 year

(9) Rua Status Report prepared by the programmer/supervisor

as a feecer to the Run Status Summary
(a2) DISP0SE after 1 year
(10) Run Status Summary - a consolidated summary of run

— e e hed=Se Ut
= 2 Ao002TI0

1%

(2) DTISPO3SE after 1 vear
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| (11) ADP System change requests. Formal notification of systems
", problems and requests for action, such as Form 3548, TWX's, phone call
reports, other evaluation forms and reports. (NOTE: Placedin inactive.
file when request has been answered). - 7
(a) DISPOSE after 1 year, i '~3o72vi 70T L
(12) Control log for System change requests, replies, and related
correspondence.
(a) DISPOSE after 1 year.
(13) Work files including logic diagrams accumulated in the development
of a program or special project,
(a) DISPOSE 3 months after termination of program or special
prdject.
(14) Error listing from production run for supervisors and programmer
analysis.
(a) DISPOSE when no longer needed in current operations.
(15) Control records for PRP and CPB control of transmittals and
the updating of tapes; production controls for programmed run control
printouts. .
(a) DISPOSE after 1 year.
(16) Program and Batch transmittals forwarding programs, patches
and documentation to the service centers and National Computer Center;
patch control records which are a quality check of program patches in
production for pipe line and new pipe line programs.
{(a) DISPOSE 1 year after program becomes inactive.
(17) Key punch requests for key punching programs, patch instructions
and test data.

(a) DISPOSE when job is completed.
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-Report of Gasoline and Lubricating 0il Credits Claimed
on Income Tax Returns, such as Report A-68;
~Report of Corporate Collections, such as Report A-80(s-2);

-Summary of Excise Tax Liability, such as Report A-84
(includes SC Submission and US summary);

~Sumnary of Employer Tax Liabilities, such as Report A-187,
covering the 941, 942 and 543 and including the 941 Liabilities
Report to Treasury;

-Specified Corporation Quarterly Excise Tax, such as Report A-25;
(a) DISPOSE after 13 years.

(b) RETIRE to Federal Records Center after 3 years.

(2) -Statements of Differences received froﬁ Bureau of Aécounts;
Transactions of the disbursing office;

-Statement of Transactions, such as Form 224, Classification of
Disbursements aﬁd Collections (N.O. and S. C. submissions to
Bureau of Accounts);

-Statement of Accountability, such as Form 2353, . Statement of
Classified Collectio;s;

~General Ledger Trial Balances showing transfer of funds for
Revenue Accounts, such as Forms 3267 and 2025.

-Monthly Reconciliation of General Ledger Accounts, such as
Forms 3997.

-Report of Selected Balances for stating results on the
Accrual Basis Appropriation and Fund Accounts, such as Forms
BA 6727 and 6728 (includes backup material such as Forms 133 -
Report of Budget Execution and Analysis of Appropriation and

Fund BSalances such as Form 2366);



-Financial Statements, Statenents of Financial Condition,

Supplementary Statemeats of Commitment and Contingencies,

Marrative Summaries of the Revenue Accounting System and

-

a description of each major IRS Accounting Group

-Cousolidated Semi-Annual Report of Administrative Reso-

o

lutions of irregularities in accounts of accounfable

officers (shortages under $150) including back-up reports,

and account 3000 - Summary of Counterfeit Bills;

-Semi-Annual Bank Draft Report, such as Report Symbol Mo. A-iSﬁ;
-Accounting Books of Origirnal Entry for Guam, Puerto Rico .

~and Virgin Islands for use by National Office for accounting
purposes; -

(2) DISPCSE after 20 years. A

(b) RETIRE to Federal Records Center after 5 years.

1

~Report of Gross Revenue Collections and the m;nthly
Analysis Narrative; .

-Regional and U. S. Consolidated reports, narrative,
statiﬁtical or analyticalj;: .

(a) TISPOSE after 10 years.

(b) RETIRE to Federal Records Center after 3 years.
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Collections for period April 1 ¢t
Report #36);
-Telagzraphic Report £4 - Amount ¢f Individeal Income Tax
.Coilections for the period April 1 through April 30
(such as Report #37);
-Telegraphic Report #5 - Amounts of all tax collections
" received during the period June 1 through Junz 20 (such
as Ra§ort #38).
. (a) Telegraphic Reports
1 DISPOSE when tabulations have beea made,
(o) Tabulations

1 DISPOSZ after 4 years. . o

orts Furnisned to Azencies on a monthly basis tc facilitate

inregration 0f 2zency-Treasury accountiag resulss

~-Unéisbursed Apprcpriation Account, such as Form BA 6653 -
(summary acccunt c¢f each apsropriation 2z fund showing
related transactions).

-Report »f Unavailable Receipt Transacticns, such as Form BA 6655,

-Voucher and Schedule of Withdrawals and Schedules, such as

rr

SF 1081 (used within Treasury disbursing area to process

tndrawals and credits becwesn aponropriaticn,

(BN

expenditure w
furnd and receint accounts):
saTrant, such as Treasurv

individoeal amonnts 23d-opriacted
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-Svrplus wWarrant, such as Treasury Torm 524 (withdraws the

w3

[

tnobligated balance of the appreopriation rema

A{no ot
wling ac

pedo

. the expiraticon of the period of availability for obligat

~

on);
(1) DISP05% after 20 years;
(2) RETIRE to rederal Records Center after 5 years.

- =
.e“: G

35. Data Procsssing Managzenent Records consisting of deva

policies and przocslures governing the comversion to mechanization. Includes

conérol, cbordinatLon and opzaration of program. F%GL(LCXTjka C~CD$3\€3 > Ckkfl_z
< e _vnehaded . iaifeme D> andy Ace_, Dot auunoc) ze
(1)

DISZJ5Z after 15 years. uxgix* nggi;*ﬁTJQ_XﬁCDrl
W7 35"

(2) RETIRE to Federal Recorcs Center after. 5 years.

-z Tguioment and Svstem Tezsibility Studies and

Evaluations. Case files include studies and analysis, cost znalysis, studz

.approvals, coordi

2]

ztions or disapprovals; correspondence, authorities to

lease or purchase &

(NOTE: Is cutoif apnually, or upon completion of project or project phase.)
(1) DISPCSE arfter 15 years.

(2) RETIRE to Tederal Records Center a;ter 5 years.

37. Case Files of Data Prccessing Equipment Accegtaollltv Testing. Contain

t

procedures and guidelines for testing, testing forms, interim and final

reports of the test, and related correspondence. (NOTEIS €3t off when test

is completed or contractual requirements of the acceptance test have been

met.)
- (1) DISPOSE aiter 6 years.

(2) REZTIRE to rederal Records Center after 3 years.

guipzent, and specifications for procurement of equipment.

"
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{1y DTS3223% aZzer 10 vaars,
e - - . -~ o Saae o Ee 3 i
{2y DIZTIZZ t> Tzleral Rzcovis fsnter gfiter 5 vears,
.
\fm n 5= 2T 3 e m= IR - 7 - -~ y - - ~ -
-=Q. zeniae Uzilizzzic T Jozorts. eonmthlv computdr princted report of

zzz.21 :DFZ Czias and Lesses, (Sach a3 SC-aCT5:58-03)0
(1) DISPOSE after 5 years.
(2) TTIRE to Federal Recorcs Carter ziter 2 wears

(NO-ACTS:C-177)
1. Zox Sccre Analvsis/ comparing montair znd

Trend data listing selected data developed from Box Sceore informatieng

Forms
IDRS Box Score Analysis. (Such as/M-3506, M-5307 znd 1i-33L4%)

(1) DISPOSE after 20 years.

(2) RETIRE to Federal Records Center after 10 vears.
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42. IDRS Reports

-IDRS Accounts Receivable Report such NO-ACTS:C-177, cavering
issuances, dispositions, and inventories of notice accounts,
TDA's and suspended accounts;

-IDRS Delinquent Returns Report such as NO-ACTS:C-177, covering
issuances, dispositions and inventories of TDI's and pre-TDI
Notice Accounts;

-IDRS Addendum Reports such as NO-ACTS:C~177, containing man-hour
data and information about Investigations, Returns Compliance
Programs, Enforcemen; Actions, and Delinquent Returms Secured{”ﬁ

—Parallel Reports,. Formb50bb—NO-ACTS-E-170for—verifieation, =

(1) DISPOSE after 8 years.
(2) RETIRE to Federal Records Center after 3 years.

43. Collection Division Workload Manpower Schedule, NO-ACTS:C-79,

such as Form 3469, received from D,0.'s on fiscal and semi-annual
basis. : )
(1) DISPOSE after 8 years.

(2) RETIRE to Federal Records Center after 3 years,
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@-cssEric avo Nweric TaDICES @)

Alphabetical Index

Item
Acceptability Testing (DP Equipment) 37
Account Activity (Deferred) 47 (2)
Accounts Recap (Uncollectable) 47 (2)
Accounts Receivable Report (IDRS) 42
Activity Recap (Collection) 47 (2)
Activities Report (Collection) 47 (2)
Addendum Report (IDRS) 42
Administrative Management 1
Awards and Suggestions 7
Box Score Analyses 41, 42
Career Management Program 15
Check Lists (Bnployees) 8
Collection Activity Recap 47 (2)

*Collection Activity Report 47 (2)

~Collection of Taxes (Background & reference) 20
Collection Workload Manpower Schedule . j 43
Communication Management 4
Computer Program Books (CPB) 32
Computer Records created by Monroe Equipment 48, 49
DP Equipment Acceptability Testing 37
DP Equipment and System Feasibility Studies 36
DP Management Records 35
DP System Eifectiveness Case Files 39

-

DP Work Schedules, source decks, object decks, 32

run pnasing sheets etc.

*0bsolerc



Defarred Account Activi t’(eport

' Delinquency Notice and TDI Activity Report

Deiinquent Returns Report (IDRS)
Edit Controls of Notices and TDA's
Pmployee Check Lists

Equipment Studies (DP)
Feasibility Studies

Forms and Form Letters

Forms éSubstitute)

Housekeeping Records

IDRS Accounts Receivable Report
IDRS Addendum Report

IDRS Box Score Analyses

IDRS Delinquent Returns Report
Internal Audit Records

Internal Management Issuances
Machine Utilization Report
Management and Organization Records
Managenent of Data Processing
2400 Manpower Utilization
Monroe Computer OQutputs

NORP Reports

Notice and TDA Edit Controls
Notice Reports

Offers in Compromise

A . . . ‘s -
Offers in Compromise (Public Use)

47 (2)

47 (1)

36
36
12

13

42
42
41, 42
42
11
14
40

35

48, 49
10
27
47 (1)
25

26



ok

Offer in Conpromise Repo!~s

Office Services Records

Org;nization Records

Parallal Reports to IDRS

Program Requirement Packages (PRP's)
Progran Testing

Public Use Files (Offers in Compromise)

Reports (Analysis)

Reports (Statistical)

Returns Processed and Notice Activity Report

Sensitive Case Files

Statistical and Narrative Reports
Studies and Analyses (Revenue Receipts)
System Acceptability Test (SAT)
Systen Effactiveness Case Files (DP)
Substitute Forms

Suggestions and Awards

Taxpayer Case Files

Taxpayer Case Files (sensitive)
Taxpayer Service Trendex Reports
TCMP Records

TDA £dit Controls

TDI Activity and Delinquency Notice Report
Testing (D? Egquipment)

Testing (System Programs)

-

Transicory Records

Worx Planning and Control (WPC)

% ohsolaze

46,:47(1)
3

1

42

31

38

26

41-46, 27
33, 34
47 (1)

21, 23
33, 34
50

38

39

13

7

22

21, 23

45

28, 29

27
47 (1)
37

38

30


http:Te3t:.ng

ACTS Records Control Schedule RCS 116
. ALPHABETIC AND NUMERIC INDICE

Numeric Index

Fora No. RCS Item No.

133 ~ 33(2)
224 33(2)
TF 523 34
TF 524 34
SF 1081 34
1965 33(1)

«-1968 33(3)
2025 33(2)
2162 33(1)

% 2267 - 47(2)
2353 33(2)
2366 33(2)
3267 33(2)
3469 43
3548 32(11)
3995 33(1)
3997 : 33(2)
TF 4196 47
M 4355 b,

* 5044 42
5176 47(2)
M 5284 45
M 5506 41
M 5507 41
M 5944 41
BA 6653 34
BA 6655 34
BA 6727 . 33(2)
BA 6728 33(2)

* obsolete



