
REQUES.-.l1( AUTHORITY- LEAVE	 5'-~r~~_._ 

JOB NOTO DISPOSE OF RECORDS ocr :3 1 875 
/ '- (S" ln st ru ct ion s on R"""'J N C _ :> 8 _'15 Ii 
V~/v/4-----~==~~	 ~L- -;~~~~~ __--:-::--~SERVICES ADMINISTRATION, 

TO: ~:T7oE~LARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1FROM (AGENCY OR ESTABLISHMENT) S rvice 
ovis ion s of 44 USc. 33030 the dis-. Treasury - Internal Revenue e	 In accordance with th~ pr d ts is approved except for 

pos c l request, includinq ~~~dn.s m::, ~ot approved" or "wlth-
Items	 that may be stompe I po 

2.	 MAJOR SUBDIVISION Division drawn" in column 10. 

Facilities Management 

Program Manager,?J~e~~~ Records Management/~D__ -LA---,,~,,----:--___ (Signature of Agency Representative)(Date)	 (Title) 
\ .I. IltC'1r . 

ITEM	 NO. 8. DESCRIPTION OF ITEM 
9.(With	 Inclusive Dates Or Retention Periods) 

SAMPLE OR 10. 
JOB NO. ACTION TAKEN 

124 Information iterns Hhich are tax related COlY'Jrlunications
 
and information alleging or indicating a violation 'tli ~
thi
 
the investigative jurisdiction of the Internal Revenue
Service 

(1) Transmittal meiliorand\JlllS tlinformationtransmitting
itcms't and ttother inf'ormationtt from district offices to service centers.
 
~ISPOSE after one year.
 

(2) Non-tax	 related information items.
 
DISPOSE sixty days after receipt.
 

(3)	 Closed tax related'items, Currency Transaction
 
Reports and Currency 1'1onetary Instrwilent Reports,
 scnt to files.
 

DISPOSE three years after closing date.
 
, 

(4)	 Closed tax related it~:ils,Other, sent to l~il,,:;s.
 
DISpcSE one y~ar aft~r closing ~2teo
 

(5) Closed tax related items, transferred to anotherservice center.
 
JISFCSE tHO years after closing date.
 

(6)	 Closed tax related items, sent to Audit, Collection,

Employee Plans and Exempt Organizations, or
Intelligence.


DISPOSE two years after closing date.
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