
, ,. REQUEST FOR RECORDS DISPOSITION AUTHORITY.:	 LEAVE BLANK 

(See Instructions on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C_O_RD_S_S_E_R_VI_C_E,_W_A_S_HI_N_GT_O_N_, _DC__ 204_08 -I DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) '\ A J ,
VV\~ ¢....Ip); q gl U S D tIne t f th Tr. . epar n 0 e ea ----u- NOTIFICATION TO AGEN,-,Y
 

2 MAJOR SUBDIVISION
 
In accordance with the provrsrons 01 44 USC 3303a the disposal re 

Intern al Revenue SeL"V1Ce quest, Including amendments, IS approved except for Items that,may 

3 MINOR SUBDIVISION be stamped "disposa' not approved" or "withdrawn" In column 10 

Facllities Mana ement Division 
4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

(i-I" -¥.2 
Rayrrond0 I Brien	 376-0593 Date 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thrs Request of 2 page(s) are not now needed for the business of
tms agency or Will not be needed after the retention.penods specified. 
o !4	 Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention. 

COATE D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

~~9~/~~~	 Manager, Records ManagementProgram 

'7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (With Inclusive Dates or Retenllon Periods) SAMPLE OR ACTION TAKEN 

JOB NO 

Records Control Schedule 301 - General Records Schedule 16,
Administrative ManagementRecords. 

1.	 Problem Resolution Program (PRP)Records. CorresIX>ndence
 
and statistical records created primarily fram contracts
 
with taxpayers mo have problems to be resolved.
 

(1) Problem Resolution Record (Form 5543) 

(a) Destroy	 1year after the end of the year the case 
is closed. 

(2) Problem Resolution	 Statistical records (Form6016 or
 
similar format such as PID1IS Report lC).
 

(a) Destroy 2 years	 after the year the report is 
prepared. 

(3) Problem Reso.lutd.onTime Report (Form 6172) . 

(a) Destroy	 2 years after the year the report is 
prepared. 
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Records Disposition Authority - Continuation 

8 DESCRIPTION OF ITEM 
(WIth Inclusive Dates or Retention Periods) 

1_ 

• 
.....6 NO 

9 
SAMPLE OR 

JOB NO 

PAGE OF 

2 

10 
ACTION TAKEN 

(4) Quarterly Narrative Reports. 

(a) National Office reports. 

1) Destroy 5 years after 
report is prepared. 

(b) Regional Office reports. 

the end of the year the 

/' 

1) Destroy 3 years after 
report is prepared. 

the end of the year the 

(c) District Office and Service Center reports. 

1) Destroy 2 years after 
report is prepared. 

the end of the year the 

(5) PRPSystem ChangeRequests. 

(a) Destroy 1 year after the end of the year during 
which the final action is taken. 

(6) PRP Trip Reports. 

(a) Destroy 2 years after the end of the year during 
which the report is prepared. 

(7) Problem Resolution Office ManagementSystem Reports
(PRCW:S). 

NOI'E: Excluding Report lC (A..U... .L-~P-A-)) J21lr-~--i2 
(a) Destroy when 1 week old or whenno longer needed 

for reference not to exceed 1 year. 
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'1S-203 Four copies. Including original, to be submitted to the National Archives STANDARD F0RM '1S-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 


