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", . REQUEST FOR RECORD&OSH’ION AUTHORITY"' - — TR
S (See Instructlons on reverse) * 1308 nO :
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TO: GEMERAL,  SERVICES- ADMINISTRATION o - ‘e ”C/ 5.5) 33—//

MATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, OC 20403 OATE REGENED |

1. FROM (AGENCY OR ESTABLISHMENT), . B ) 4 7 } ? )7

;- U.S. Department. of the Treasury : . CT
- NOTIFICATION. TO AGENCY

2. MAJOR 'SUBDIVISION ¢

Internal Revenue ‘Service’ .- . In-accordance with the provisions of 44 U-S.C 3303a the tisposal re
. : : ) 2.1 quest, mcludmg amendments, 1S approved except for items that may |-
3. MINOR SUBDIVISION . . . -, . be- stamped * dnsposa‘ not approved” or “withdrawn™ in- columd

Facilities Management Division~

4. NAME OF PERSON WITH WHOM TO CONFER - . |s. TEL ExT. 4 WZ%

! * '
\ Raymond A. O Brlen, Jr. . ' 566‘9711 Dare’ Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby cemfy that | am authorized to act for this agency in mat‘Eers pertaining to the disposal of the agency’s records
that the records -proposed for disposal in this Request of page(s) are not now needed for the busmess of
this agency ‘or will not be needed- after the retention periods specrfned : ;

3 A Request for rmmeduate drsposal

[]B Request for drsposal after a specrfred pernod .of trme or request for permanent

retention. . r
C. DATE D.&GNMUREOFAGH@Y SENTATIVE : E TTLE Mapager, Records and Reports
L Management Section
72283 % / Lo ,

. N / 9
7., . .8. DESCRIPTION OF ITEM ’ - “10.

ITEM NQ” | _ .7 7. iWith 1nciusive Dates or Retention Periods) SAMPLE OR | ACTION TAKEN
f_r‘ i X . ’ " I

o The Internal Management Documents Branch is micro- -

filming the historical file of IRS Internal Management
Documents. The microfilming complies with FPMR.Part 101
Subpart 101-11.5. This request is for approval to destroy
the paper documents subject to verification of the micro-
film. : o ’

1. Directive Case Files. Copy of each internal direcfive
’ issued by or for the Commissioner of IRS or for any
division thereof, together with supporting case file,
if any. It includes such National Office issuances as
Delegation Orders, IR Manual Policy Statements, basic
text, IRM and ADP Handbooks, Manual and ADP Handbook
Supplements; and such field directives as RC. -, DIR -,
SC -, and FOD - Delegation Orders, Memorandum and
Circulars.

(1) Historical record copy of each internal management
document issued by and maintained in the National
Office, as described 'in IRM 1230, Internal Management
Document. System Handbook. ' '

(a) Master Microfilm Copy (silver halide),

1) Permanent: i | ;Q%V'f724%}

a) Retire to Washington National Records’ .
Centerimmecqufel,J eflev 1uspecldy aud verifiq (Fu . 2o

0//@@ Dt CZJLM‘?/ Corlbaldio] &5 W STANDARD FORM 115

Revised April, 1975
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Hequest for Records Disposition Authority—Continuation JOB NO o | PR ORTE
R o s DESCR@neN OF ITEM' ' o b e
. ‘ ; S [ A
ITEM NO (With Inclusnve Dates or Retentnon Penods) S/‘\JgSLEOOR‘, ACTION TAKEN
b) ‘Offer to the’Natlonal Archlves when 3@‘ RN
Lo years od. K R .
{b)- IRS Mlcrofllm Copy. i IR -, :
1) Maintain.in Internal Management Documents Branch .
) 2) Destroy when po longér.needed..’ ) : .
(c) Paper copies: of Internal ‘Management documénts.’ . o
- i oo
1). Destroy aftér verlflcatlon of mlcrofllm. v, TR
- . . . ‘ . i . N
-This certlfles that the records descrlbed on thlS form. w111 be mlcrofllmed L -
in accordance with the: standards set ‘forth in 41CFR :101- 11 -506 e T .
) i)ﬁ /7/7K54// LEL s
B - } o o /g ﬁﬁg,y% / %ﬁj é// }/? )7.j": B “"v BRI '__\ -
.Storage condltlons of 311ver orlglnal mlcroforms shall aHhere to the staﬁdards .

o of |Sec. 101-11. 507 “and ‘101-11, 508, Agen01es are respon31ble for ‘the ingpe¢tion, *-.%- -
of lagency microfilm records transferred to Federal Records Centéf}pef’Saé}'“ =
l'Ol—ll 507-2. C v / /ﬁw /// L L
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