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REQUEST FOR RECORDS DISPOSITION' AUl'HORITY r-
 LEAVE	 BLANK 
(See	 Instructions on reve;;ie)' .,., '. 

JOB	 NO 

..	 ',NC1-:58-84-1 
TO' GENERAL SERVICES' ADMINISTRATION, 

__	 N_AT_IO_N_A-,-~_.A_R_CH_IV_E_S_A_N_D_R_E_C_O_RD_S_S..;.,E_R_VI_CE_,_W_, A_S_HI_N_GT_O_N_, -'-QC__ 204---,08 __ --t DATE RE~EIVED . 

, 1. FRO~ (AGENCY OR ESTABLISHMENT). OC t: 14/8'3 
'I'r De t.:ea sur artmen NOl.:IFICA TION TO AGENCY , 

'Inaccordancewrtn the provrsions 0/44 USC 3303a the disposal reI~tern~.'iRe~enue Service Quest, Including amendments, IS approved except for Items that/may 
3. MINOR SUBDIVISION	 be stamped "dISpOSo! not approved," .or "withdrawn" .m column 10 . .\., 

Fac:Hities. Mana ement Division· 
4.	 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT: 

Roy	 Shiflett 566-9711 'Dute 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters. pertaining to the disposal 'of the agency's records;
that	 the re-cords proposed. for disposal in this, Request of 2 pagets) are not now needed."for the business of 
this agency' ~r will not be needed after the retention periods specified. ".	 .' 
o	 A Request for immediate disposal. 

[K]	 I8lRequest, for disposal after a specif.ied period of time or request for permanent 
. retention. 

c. DATE . D. SIGNATURE OF AGENC~ ,P'lSENTATIVE E. TITLE 

Acting' Chie~, Records and Reports

10/1'2/83 ~ • ...9. ;:K'/1/(-"-.... ..L-, Management Section
 .	 -....y 

7. 8. DESCRIP.TION OF ITEM 9. 10:" 
ITEM NO. (With IncluSlv~ Dates or Retention Periods) SAMPLE OR AC,TION TAKEN 

JOB NO. 

The records covered by this request (Record~ Control 
Schedule 206 - Service Centers) are created or maintained 
'in Internal Revenue Service Centers in carrying out their 
functions pertaining to.revenue collection and. accounting; 
processing, analysis and disposition of tax returns; tax 
information documents and related records; mailing of tax 
forms, transcription of statistical information, and 
preparation of special reporti. -. -

85 (5) Questionable Form W-4 Program. .(NCl-58-82-9) 11-26-82 
(a)	 Forms W-4 (Paper Document). 

'1 DESTROY 4 years after processing year.
2 RETIRE to Federal Records Center 1 year after 

end	 of processing year.
(b) W-4	 Case Files. 

'1 DESTROY 4 years after processing year.
2 RETIRE	 to Federal Records Center 1 year after 

end.of processing y~ar. 

115-107	 STANDARD FORM 115 
Revised April, 1975 

Prescnbed.~~9.eneral Services 

.~nJbu.7)KllJ:.ji?JIc¥Af-3::rJ':s ' 



I ,JOB'	 NO,Request for Records Disposition Au~hority - ConUnuat~o~ 
, " 

7, ii, DESCRII?-TlON OF ITEM
 
ITEM NO ' (With Inclusive Dates or Retentio~, Periods)
 -c , 

93 (5)	 Request f o'r Copy of Tax 'Form or 'Individual .Lncome Tax 
Account Lnfo rmat Lon (Form 4506),":' )repaid'::F:ixe,d Fee 
(Effective Oct 1,' 1983). Forms submtt ted=by a' t'ax-, 
payer or taxpaye r t s repr~sentative' to. 'r~qu'est"a -pho-t.o+ 
copy 'of a tax,return'~r' transcript 'of return'informat-
ion accompanied, with a -remittance.' Thes,e records' ',,' 
will be the Service Center:' s Accouhtabl~ Offi'cer ',s. '. 
offi'cial copy of r ece Lpt s for "payments' re~eiv~d from": 
the taxpayer. ". , 
(a)	 DESTROY6 years 3 months 'af-t er the pe r Lodr cove r ed 

by the, accou~,t. ',I 

, '(b) 'RETIRE to Ped er aL Record's, .Center after GAOaudit ",0' 

3 months after case is c16sed,~ ,whichever is e~rii~' 
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, 10, SAMPLE OR 
ACTION TAKEN, :,.JOB NO 

~~VJ.' 'JO' 'OL-? 
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115-203 Four copies, Including original, to be submitted to the National Archives S'TANDARD FORM 115-A 
ReVised July 1974 , 
Prescribed by General Services 

Administration 
GPO: 1975 0 - 579-387 FP,MR (41 CFR) 101-11 4 


