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REQUEST FOFI RECORDS DISPOSITION "AUTHORITY . -

(See Instruct:ons on reverse)

e -t
7 P

A
)

LEAVE BLANK

TO GENEPAL SERVICES ADMINISTRATION

NATIONAL .ARCHIVES AND RECORDS SERVICE, WASHINGTON 1]H 20408

JOB NO

. NC1-58-84-1

DATE RECEIVED

. 1. FROM (AGENCY OR ESTABLISHMENT) .
Treasury Department-

_Oc t. 14/83

2. MAJOR susolwsnon - -
Internal Revenue Serv1ce

" 3. MINOR susouwsuon .
Fac111t1es Management D1v131on

NOT|F|CATION TO AGENCY .

“In"accordance wnth the provisions of 44 U'S C 3303a the disposal re
quest, mcludmg amendments, 1S approved except for items that,may
be stamped “disposal not approved” or “withdrawn™ in columrt

4. NAME OF PERSON WITH WHOM TO CONFER

: ‘ “   /0«;7-93 W%%

Roy Shiflett . K

5. TEL EXT

566-9711

‘Date

Archivist of the Unuted States

\..

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters. pertammg to the disposal of the agency s records;

that the records proposed- for disposal in this-Request of _2____ page(s) are not now needed for the business’ of
this agéncy or will not be needed after the retention periods specmed . : - :

] A

Request for |mmed|ate disposal.

B Request for dusposal after a specnfled perlod of tume or request for permanent

. retention.

C. DATE

10/12/83

D. SIGNATURE OF AGENC/Z?PRESENTATIVE - E. TlTLE

';frsz& =z

~ Acting Chief, Records and Reports
Management Section

7. .
ITEM NO.

8. DESCRIRTION OF ITEM
(W:th Inclusive Dates or Retention Periods)

9. ..
SAMPLE OR

JOB NO.

10, ~
ACTION TAKEN

85

'The records covered by this request (Records Control

'in Internal Revenue Service Centers in carrying out their
functions pertaining te. revenue collection and_accounting;
processing, analysis and disposition of tax returns, tax
information documents and related records; mailing of tax
forms, transcription of statistical information, and
preparation of special reports., S
(5) Questionable Form W-4 Program. - (NC1-58-82-9) 11-26-82
(a) Forms W-4 (Paper Document),
'l DESTROY 4 years after processing year.
2 RETIRE to Federal Records Center 1 year after
end of processing year.
(b) W-4 Case Files.
'l DESTROY 4 years after précessing year.,
2 RETIRE to Federal Records Center 1 year after
end .of processing year.

[BASS DATA CHANGE SHEET ATTACHED

Schedule 206 - Service Centers) are created or maintained

31' tcms

115-107

&) Kféfi by cn/y’ e
<é;:Z9° 7010/ g il

= At JINFAAILFRCS <entbuD

STANDARD FORM 115
Revised April, 1975

i |st

Prescnbed by General Services

AT S -
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. L . Lo R JOB- NO. "PAGE OF
Request for Records Disposition Authority— Continuation - 3 ° .o
. - 2 of 2
7. 8. DESCRIRTION OF ITEM - o A " SAMPLE OR | " - 10,
ITEM NO - (With Inclusive Dates or Retention Periods} ) > +.JOB NO ,ACTION TAKEN
: : NCt= 58=82=9
93 ' ‘

(5) Request for Copy of Tax'Form.or'IndiViduaijincomé Tax

“(b) RETIRE to Federal Records Center after GAO, aud1t or

Account Information (Form 4506).¥f?repaidﬂEixed Fee
(Effective Oct 1,  1983). Forms submitted-by a'tax-.
payer or taxpayer s representative to request—a photo—
copy of a tax return-or' transcript of return: informat-
ion accompanied- with a remittance.: These records

w1ll be the Service Center's Accountable Offlcer .S .

official copy of receipts for payments recelved from
the taxpayer.

(a) DESTROY 6 years 3 months after the perlod covered
by the. account.

3 months after case is closed whlchever is earLler

N

S s a

115-203

Four copies, including original, to be submitted to the National Archives

"GPO: 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Servnces
. Administration

FPMR (41 CFR) 101-11 4

"



