
REQUEST .UTHORITY 
TO DISPOSE OF RECORDS 

(See	 Instructions on Reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prcvmcns of 44 U.S.C. 33030 the drs-De artment of Treasu posol request, including amendments, IS approved except for 
items that may be stomped "disposal no' approved" or "With-2. MAJOR SUBDIVISION drawn" In column 10 

Internal Revenue Service 

5. TEL. EXT. 

er	 184-6711 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I h~eby certify that I am eutheneed to act for thiS agency In matters pertaining to the disposal of the agen')", records, that the records proposed for disposal In thiS Request of 
--'!..-- poge{s) are not now needed for the bUSiness of thiS agency or will not be needed after the retention periods speofled 

Acting Program Manager
Records Management Program A:FM:I 

(Title) 

7. 
ITEM NO. (WIth 

8. DESCRIPTION 
Inclusive Dates or 

OF ITEM 
Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

The records described below are created and/or accumu-
lated in the Intelligence Division field offices. The 
items reflect a reduction in their established retention 
period. 

ADMINISTRATIVE RECORDS 

1. General Correspondence Files - Correspondence (not
covered elsewhere in this Schedule) with the National 
Office, regional offices, district offices, or subor-
dinate field offices concerning program activities 
involving policy, procedures, decisions, etc., not made 
a part of a specific case. 

II-NNA-
3016 

Proposed Disposal: 

(1) Regional Office 
(a) Dispose after 5 years. 

(2) District Office 
(a) Dispose after 3 years. 

Present Disposal: 

(1) Regional Office 
(a) Dispose after 10 years. 

(2) District Offices 

(a) Dispose after 5 years. 

STANDARD fORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 

" 



~Standlird ]<'orm No. 11158 
Revised November 1951
 
Prescribed by General Services Administration Job No. _ Page-=2 __

GSA ~g. 3-lV-I06
 

of __ 2_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIV£ DATES Oft RETENTION PERIOD\;) ACTION TAKENJOB NO. 

2. Case Analysis Reports - Reports submitted by supervisory 
officials for use by Intelligence Managers in workload 
Measurement and financial planning. 

NN-168-
88 

Proposed Disposal: 

(1) Dispose after 3 years. 

Present Disposal: 

(lj Dispose after 5 years. 

Ilt-I59U8-2 ,"po 


