. . -

Standard orm No. 115 . . -
Rowised November 1951
Prescribed by General Services REQU FOR AUTHORITY LEAVE BLANK

f Administration

Myithdrawn" in column 10. .

3. MINOR SUBDIVISION

Files and Docket Section :
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.

Charles W. Curtis 129-3045

6. CERTIFICATE OF AGENCY REPRESENTATIVE:
I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this list or

GSA Reg. 3-TV-106 DATE RECEIVED JoB NO.
ex &) TO DISPOSE OF RECORDS A8 g 1975
(See Instructions on Reverse)
DATE APPROVED
To: GENERAL SERVICES ADMINISTRATION, NC4195- 75_ 8|
NATIONAL ARCHIVES AND RECORDs SERVICE, WASHINGTON 25, D, G I = T e : TSt Y
L [t A e -
1. FROM (AGENCY OR ESTABLISHMENT) NOFIFICATION TO AGENCY
Federal Hom '" In accordance with the provlslons of 44 U.S.C.
2. MAJOR SUBDIVISION . 3303a the disposal request, Jnclurhng] umend -
. * ments, is "mpxo\cd eacept’ for items that may
ecary : <L, ped "dispusal pot approne
Office of the Secretar be <t d" or !

scheduleof 5 pages are proposed for disposal for the reason indicated: (“*X’ only one)

A The records have B  The records will cease to have sufficient value
ceased to have suffi- to warrant further retention on the expiration
cient value to warrant . of the period of time indicated or on the occur-
further retention, rence of the event specified.

7M775 M wJ. M Agency Records Officer

(Bignature of Agency Representative) (Title)
7. 8. DESCRIPTION OF ITEM SAMP?.:E OR 10.
ITEM NO. ., (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. ACTION TAKEN

Records of the Office of the Secretary
Files and Dockets Section

Holding Company Folders

1. Record Folder

Consists of: Registration Statement
Board Actions
Legal Opinions
FPORMAIT
Retention:/Retain permanrentdy in the
Files and Docket Sgcgjon.
Offer for transfer %o *3 year
2. Reports Folder after derc:istration.

a2

[72]

(a) Consists of: Dividend Notification
Apnual--Repores
Current Monthly Report

Retention: Retain in the Files and
Docket Section for five(5)
years then transfer to the
FRC. Destroy after twenty
five (25) years at the FRC.

(») Record cooy of armal reports of Zolding cos.

Petention: FRUANIT, Segregave from remaindg

of reports and transfer to FRC wheh

Copq%bof/fW“WNRC ‘5/?/'75(@ S years old. Offer for transfer tpdied./.s

RS chen 30 years old.
d‘unjet in Zetedion “fanlalll Quttser. —’v;oC -5,,74:., faudcu:zf WI\ZB '%w ckbl[f‘ ’4).- ib/’fﬁ

[ 2' thﬁt 2 . Four copies, including original, to blsulnnm to the National Mchlves und Records Sexrvice %j 16—59420-3 GrRO

r
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Federal Home Loan Bank Board-Records
of the Office of the Secretary (continued)

3. Examinations Folder

Consists of: Annual Examination Reports

Retention: Retain in the Files and Docket
Section for five(5) years then
transfer to the FRC. Destroy
after twenty five(25) years at
the FRC.

4, Correspondence Folder

Consists of: Supervisory Agent letters to
Holding Companies, responses
from the Holding Companies to
those letters; transmittal
letters that arrive with
applications; internal FHLBB
memos pertaining to the
approval or disapproval of
an application; Holding
Companies letters to the FHLBB
regarding specific statutes and
regulations, and FHLBB responses
to those letters.

Retention: Retain in the Files and Docket
Section for five(5) years then
transfer to the FRC. Destroy
after twenty five (25) at the
FRC.

5. Acquisitions Folder

Consists of: Acquisition Applications
PERMANENT ,

Retention:/Retain in the Files and Docket Section
for five(5) years then transfer to the
FRC. Q‘R ;t-a—i-n--p-e-r—ma-n-aa-tly—. Offer for trans-
fer to .ﬁ?g' when 30 years old, ﬁ

~
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Federal Home Loan Bank-Board Records of the
Office of the Secretary (continued)

Application Folder

Consists of: Applications other than
acquisitions

PERMANENT,

Retention:/Retain in the Files and Docket
Section for five(5) years then
transfer to the FRC. Retadin- .
pormanently~ Offer for sransfer to el res
MARS- when 30 years old, ﬁ

Confidential Folder

Consists of: Information sent by Holding
Companies to the FHLBB for
which they ask for, and are
granted by the Director of
the Holding Companies Section,
confidential status. This
information is financial data
on the Holding Company such
as projected budgets and cash
flow projections as well as a
picture of current financial
status.
PERMANENT .
Retention: /Retain permapentdy in the Files and .
Docket Section. Offer for transfer to dhehsee
KLS 3 years after deregistration.
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Federal Home Loan Bank-Board Records

of the Office of

the Secretary (continued)

Service Corporation Files

Record Folder

Consists of:

Retention:

Document Folder

Consists of:

Retention:

10.

Correspondence Folder

Board Actions

Legal Opinions and Paper
Charter

By-Laws

Agreement to pay cost of
Examination and Audit

Retain permanentiy in £he
Files and Docket Section
until 20 years 91d, then destroy.

Joint Venture Applications
Applications to act as Title
Insurance Agent.

Retain in the Files and Docket
Section for five(5) years then
transfer to the FRC. Retadia

peraemrentlys Dfééﬁpy when 20 years

Consists of:

Retention:

Oldo
Transmittal letters for
applications and internal
FHLBB memos pertaining to
the approval or disapproval
of an application.

Retain in the Files and Docket
Section for five(5) years then
transfer, Lo Destroy

t
after e E?niéé -4%5} years

at the FRC. &7
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Federal Home Loan Bank-Board Records
of the Office of the Secretary
(continued)

Financial Statement Folder

Consists of: Examination Report
Statement of Conditions,
when not sent with an
application.

Retention: Retain in the Files and
Docket Section for Five(5)
years then transfer to the
FRC. Destroy after tweaty— fifteen (15)
fiye{25) years at the FRC.



