
E. TITLE Associate Director, 

REQUEST FOR RECOR.ISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK 

JOB NO. 

TO: GENERAL SERVICES ADMINISTRATION, 

N A TIO NAL AR C HIV ES A N R E C O  R DS SE ICE·,WA SHING- 1 O N , C 204 8 _ D R V  _ D _ _ 0 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ 
1. FROM (AGENCY OR ESTABLISHMENT) 

FEDERAL HOME LOAN BANK BOARD 

DATE RECEIVED 

a,4 JAN mz 
NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 3303a the disposal re 
quest, including amendments, is approved except for items that may 
be stamped "disposal not approved" or "withdrawn" in column 10. 

:3-iS-71 
/)ate 

2. MAJOR SUBDIVISION 

ADMINISTRATION DIVISION AD 
3. MINOR SUBDIVISION 

OFFICE OF THE DIRECTOR 
4. NAME OF PERSON WITH WHOM TO CONFER 

David Brumfield 
5. TEL. EXT. 

63015 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request tor immediate disposal. 

� B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE 

Management Systems 

9. 
10.SAMPLE OR ACTION TAKEN JOB NO. 

1. 

2. 

3. 

NEW BUILDING ACTIVITIES REPORT, MONTHLY 

Disposition: - c �·.:::-� Cut•off monthly. Destroy 13 
months after cut-off. 

ADMINISTRATION DIVISION MONTHLY PROGRESS REPORT 
(Covers the Division 1 s activities.) 

Disposition: Cut-off monthly. Destroy 13 
months after cut-off. 

General Subject Correspondence Files - incoming and 
outgoing correspondence relating to the administrative 
services performed by A)(D for the FHLBB. These services 
include communications, management analysis, printing, 
procurement and transportation. 

Disposition: Retain in office three years, then destroy. 
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NC-195-75 11 
item# 1 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 




