
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instrucuons on reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 

2 

u.s. 
MAJOR 

General Accountlng
SUBDIVISION 

Offlce In accordance with 
the disposal request, 

the provrsrons of 44 usc 3303a 
including amendments, IS approved 

3 
General SerVlces 
MINOR SUBDIVISION 

and Controller 
except for Items that may be marked "drsposrtton not 
approved" or "withdrawn" In column 10 If no records 
are proposed for disposal , the Signature of the Archrvist IS 

Records Mana ement Staff 
not requ Ired 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT 

Shlrle	 Allen 275-3830 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of I page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provisions of Title 8 of the GAO Manual for GUidance of Federal Aqencies, IS 
attached 

A GAO concurrence [EllS attached, or 0 ISunnecessary 

B DATE C. SIGNATURE OF AGENCY REPRESENTATIVE 

9 GRS OR 10 ACTION7 ' 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 
(WIth IncluBlUe Dates or Retenhon Periods)	 JOB (NARSUSENO CITATION ONLY) 

066-20	 D1Vlslon/Offlce Numerlcal Forms FlIes NC1-217-
Case flIes relatlng to lndlvldual dlvlslon/offlce 82-1-
forms, thelr ]ustlflcatlon, deslgn, and other 066-20 
actlons taken to control forms and thelr (6 (eJfV 
effectlveness. 

Temporary
Cut off at end of FY followlng dlscontlnuance or 
obsolescence; destroy 1 year later...a fCe" C c.I r'Qf f; 

I~
 
NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8·83) 

Prescribed by GSA 
FPMR (41 CFR) 101·11 4 


