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REQULEST FOR AUTHORITY

LEAVE BLANK

e T TR R

TO DISPOSE OF 'RECORDS °

Admxmstratloti
GSA Reg. 3-TV-106
115-102

DATE RECEIVED

JAN 2 9 1976

JOB NO.

e (See Instructzons on Reverse)

vy

TO: GENERAL‘*SERVICES ADMlNlSTRATlON

217 ?% 3

e ek

BATE ‘APPROVED
T R Nm-

‘i . NATIONAL ARGHIVES AND REcoRDs SERVICE, WASHINGTON 25, D C.
1. FROM (AGENCY OR ESTABLISHMENT)

U.S. General ACCOU.‘(l‘tan office
2. MAJOR'SUBDIVISION -

0ffice of Administrative Services
3. MINOR SUBDIVISION

Records Management and Services. Branch
4. NAME OF PERSON WITH WHOM TO CONFER

Jane A. Ben01t L

5. TEL. EXT.

275-6131
6. CERTIFICATE OF AGENCY REPRESENTATIVE:

1 hereby certify that I am authorized to act for the head of this agency in matters pertaxmng to the dxsposal of records, and that the records described in this list or

schedule of pages are proposed for disposal for the reason indicated: (“X" only one)
A The records have
y ceased to have suffi-
(&ient!vhlie to wartant:
further retention;

/ézf/m

B The records will cease to have sufficient value

- to warrant further retention on the expiration
HEN * of thé' period oftime mdlchted or on the occur- .
RV wrence of the event specified
; [

L Bt

R Mt

Chief, Records Mangement
and Services Branch

7/ (Dafe) . (Bignature of Agency Representative) . (Title)
[ N \ 3
7. 8..DESCRIPTION OF ITEM 9 : 10.
 ITEM po (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLEOR | ACTION TAKEN
*t;i‘ Settled accounts of accountable offlcers,Acon51st1ng of This item
R the fb110w1ng records, or their equ1Va1ents. T supersedes
; : iy “ < . NC+217-75-3
1 a. Statements of accountablllty 3 '
. b. 'State@ents of transactions Do _
e . c. Related youchers and schedules 5 :
f I T R ' s : ) . £
d. .-Supporting papers -
This item does not include . s , )
a. Military and civilian payroll regords, showing
gross and net pay
b. Accounts pertaining to Indians
c. Vouchers and supporting papers covering freight and
passenger transportation charges
Records created prior to July 2, 1975:
At
wd Al Destroy 10 years, 3 months, after the period covered by the accgqunt
Records created on or after July 2, 1975;
Destroy 6 years, 3 months after the period covered by| the account

Foux vopies, incinding original, to be submitted to the National Archives and Records Sexvice

16—59429-3 GPO
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