
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) NCl-217-85-2 
TO DATE RECEIVEDGENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES	 AND RECORDS SERVICE, WASHINGTON, DC 20408 2-19-85 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY U.S. General Accountlng Offlce 

In accordance with the provisrons of 44 usc 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved 

Offlce of Publlshing Services except for Items that may be marked "drsposrtron not 
approved" or "withdrawn" In column 10 If no records 

3. MINOR SUBDIVISION are proposed for disposal, the Signature of the Archivist IS 
not required 

4 NAME OF PERSON WITH ~M TO CONFER 5 TELEPHONE EXT DATE 

Records Management Branch 

AR11nXJi::';;Dave Dittmele~	 275-4700 ~/41 ~S' 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 6 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specifred. and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Aqencres, IS 

attached. 

A GAO concurre ce D IS attached, or D IS unnecessary 

NATURE OF AGENCY REPRESEJTIVE	 D TITLE 

S;:5. c· 0 C-.-L Records Management Offlcer 
9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN

ITEM 
(WIth InclUSIVe Dates or Retenhon Periods} JOB (NARSUSE

NO 
CITATION ONLY) 

GAO Comprehensive Record Schedule Changes 

Securlty and Safety FlIes 

1.	 014-34 Property Pass Files GRS 18
 
Passes authorlzlng removal of property or materials. Item 13
 

Temporary

Destroy 2 years after revocatlon or expiration.
 

Justlficatlon: 

2.	 014-52 Interagency Llalson Files NCl-217- 2
 
Documents pertalnlng to coordinatlon with agencles 014-52
 
outslde GAO on safety. ThlS lncludes OSHA.
 

Temporary

Cut off at end of FY; destroy 50 years after cutoff.
 

Justiflcatlon: 

STANDARD FORM 115 (REV 8·83) 
Prescrrbed by GSA 
FPMR (41 CFR) 101·11 4 

115-108 



10 7 

Request for Records 

ITEM NO 

3. 014-54b 

4. 014-58 

5. 014-60 

IJOB NODisposition Authority- Continuation 

8 DESCRIPTION OF ITEM
 
(With Inclusive Dates or Retention Periods)
 

Emergency Preparedness Fl1es
 
Documents re1atlve to coordlnation with civl1
 
preparedness program In the event of an
 
emergency.
 

b.	 Correspondence re1atlng to adminlstratlon
 
and operation of emergency planning not
 
covered else where.
 

Temporary

Cut off at end of FY; destroy when 3 years old.
 

Promotional Campalgn Fl1es
 
Documents relating to programs to promote

safety and the prevention of accidents and fires
 

Temporary

Destroy when 5 years old.
 

Safety Drl11 Files
 
Documents relating to the schedu1lng and con-
duct of safety drl11s, such as for fires.
 

Temporary

Destroy when 3 years old.
 

PAGE	 OF 

2 of 6 
9 

SAMPLE OR 
ACTION TAKENJOB NO 

GRS 18 
Item 27 

NCl-217-~2-1 
014-58 

NCl-217- 2-1 
014-60 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
r; PI) W75 I I - 578-387 FPMR (41 CFR) 101-11 4 



I PAGE OFJOB NORequest for Records	 Disposition Authority-Continuation 3 of g 
97 8 DESCRIPTION OF ITEM	 10SAMPLE OR 

ITEM NO (WIth Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

6.	 014-62 Safety Inspection & Survey FlIes GRS 18 
Survey and checks of facilities and equipment Item 10 
for general or speciflc safety problems, 
and the resulting reports. Does not include 
safety checks conducted in response to safety
complaints. 

Temporary • 
Destroy when 5 years old, or upon dlscontlnuance 
of faclilty, whichever lS sooner. 

7. 014-64 Safety Complaint Files 
Complaints from personnel on potentlal safety 
hazards, and resultlng investigatlons and 
reports. 

NCl-2l7-~2-l 
014-64 

Temporary 

Cut off at end of FY; destroy when 5 years old. 

8.	 014-66 Safety Studles FlIes NCl-217-~2-l 
Special studies conducted on safety hazards 014-66 
or problems and recommended solutions. 

Temporary
Cut off at end of FY ln which the study is 
completed; destroy 5 years later. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
(jPO 1975 o - 57!J-387 FPMR (41 CFR) 101-11 4 



I PAGE OFJOB NORequest for Records Disposition Authority - Continuation 4 of 6 

9
7 8 DESCRIPTION OF ITEM SAMPLE OR 10 

ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

9. 014-68 General Accldent and Safety Report Flles 
Accident reports flles as a result of personnel
injury, property damage, motor vehlcle accident, 
or slmilar lncldent. These flles may be sub-
dlvided by type of account. 

NCl-217-)2-l
014-68 

Temporary
Cut off at end of FY; destroy when 30 years old. 

Justiflcatlon: 
OSHA Requirement 

10. 014-80 Parklng Faclllties Flles 
Documents relating to assigning spaces con-
talning address, phone, tag number, and carpool
lnformatlon. 

GRS 11 
Iter.!4A 

c. Parking permlts. 

Temporary
Destroy when returned to lssuing office. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescnbed by General Services 

Administration 
r;]'Cl 1'=175 \1 - 578-387 FPMR (41 CFR) 101-11 4 



PAGE OF1JOB NORequest for Records Disposition Authority - Continuation 5 of 6 
97 8 DESCRIPTION OF ITEM	 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Penods)	 ACTION TAKENJOB NO 

11.	 014-16 Securlty Classlflcatlon Flles GRS 18 
Documents relatlng to the Classificatlon Item 2 
declasslfication, or downgradlng of specific 
documents. 

Temporary

Cut off at end of FY; destroy when 15 years old.
 

12. 014-22 Classifled Documents Inventory Files 
Inventorles of classifled documents held. Also 

GRS 18 
Item 5 

may include reports on misslng classified 
ments, but not document recelpts. 

docu-

Temporary
Cut off at end of ,FY; destroy r.n5 years. 

13. 014-30 ~~~urity Survey/Inspectlon Files 
Survey conducted to ensure that classified docu-
ments are belng properly handled and malntalned, 
includes dlSposltlon of classifled documents, and 
not otherwlse descrlbed in thlS subfunctlon. 

GRS 18 
Item 10 

Temporary
Destroy in ten years. 

14. 014-32 Identiflcatlon Media Files 
Documents relating to lssuance control and 
accountability of all forms of identlflcatlon. 

GRS 11 
Item 4b 

Temporary
Destroy when 
or accounted 

all lssued 
for. 

media have been returned 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescnbed by General Services 

Administration 
GPO 1975 (v , 57!:J-387 FPMR (41 CFR) 101-11 4 



- -

PAGE OFJuB NORequest for Records Disposition Authority - Continuation I 6 of 6 

9
7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retenllon Penods) ACTION TAKENJOB NO 

15. 014-20 Clearance Roster Files GRS 18 
Copies of GAO Form 71, Personnel Security Action Item 7Request, =whieb ..are r au tho ri za t ion s for c:
 
individuals to access classified documents.
 
Includes related requests for access and
 
authorizations received.
 

TEMPORARY
 
Destroy 1n agency when no longer needed.
 

115-203 Four copies. Including original. to be submitted 10 the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
r; 1'0 1975 c, M 579-387 FPMR (41 CFR) 101-11 4 


