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Collections, Payments, and Claims Records 

Assistant Commissioner, Federal Finance 

Assistant Commissioner, Payment Management 


The Financial Management Service (FMS), a bureau of the United States Department of 
the Treasury, provides central payment services to federal program agencies (FPAs) and 
operates the federal government's collections and deposit systems. FMS is the primary 
disburser ofpayments to individuals and businesses on behalf of federal agencies. The 
bureau administers the world's largest government funds collections system through a 
network of financial and fiscal agents. FMS supports the financial improvement efforts of 
federal agencies through training and conferences. FMS interacts with virtually every 
Executive Branch agency, with financial institutions designated by the Secretary of the 
Treasury as depositaries and financial agents of the United States, and with Federal 
Reserve Banks in their capacity as fiscal agents and depositories as directed by the 
Secretary of the Treasury. This records schedule covers the recordkeeping copy of 
information used by FMS to support the Collections, Payments, and Claims business 
lines. This includes transaction processing and cash accounting information in the 
Central Fiscal Operations segment ofFMS's enterprise information technology 
architecture. The information comes from a number of sources, including federal 
agencies, financial institutions, Federal Reserve Banks, grant recipients, and members of 
the public. 

This schedule excludes records concerning either Individual Indian Moneys (IIM) or 
Indian Tribal Trust Funds. Under current Department of the Treasury policy, all 
documents, data, and tangible things containing information that relates to IIM and Tribal 
Trust Funds and assets are to be preserved until further notice, in compliance with the 
preservation obligations set forth in the Federal Rules of Civil Procedure and various 
court orders pertaining to the retention of such documents, data, and tangible things. This 
schedule also excludes records related to the management of certain special programs 
such as the Judgment Fund, Treasury Managed Accounts, International Assistance 
Programs and Accounts and Surety Bond Programs. These special programs are 
addressed individually in a separate schedule. 

This records schedule is designed to cover information from past and present programs 
and systems, and to be flexible enough to cover information in any successor programs 
and systems implemented by FMS to maintain such types of information. This schedule 
authorizes the disposition of the record copy in any media (media neutral), to enable FMS 
to manage records based on information content, not format. 

Policy records set forth the rules and procedures governing collections, payments and 
claims activities, and provide guidance to agencies and the public. These records are 
covered on this schedule by item 1, Policy Records. 



Federal program agency operations records include the input received by FMS from 
federal agencies, the output reported to those agencies, and the transaction processing 
data maintained by FMS at the individual case or agency level ofdetail (as opposed to 
being consolidated at the federal level.) The information is submitted to FMS on a 
routine basis in accordance with requirements set forth in the Treasury Financial Manual 
(TFM), TFM supplements, related publications, and financial and fiscal agency 
agreements. Typically, the submitting federal agency's copy of the information is 
covered by General Records Schedule 6, Accountable Officers' Accounts Records. The 
FMS copy of this information is covered on this schedule by item 2, Federal Program 
Agency Operations Records. Information collected on behalf ofother federal agencies, 
but not otherwise required by FMS to perform its Collections, Payments, and Claims 
business line functions, such as tax information collected on behalf of the Internal 
Revenue Service, is covered by the other agencies' records schedules. Examples of 
federal program agency operations records include, but are not limited to, the types of 
information shown below. 

Information used to authorize and make payments to grant recipients and reimburse 
financial agents for services to federal agencies, in the Automated Standard 
Application for Payments (ASAP) system. 

Information on federal agency deposits and balances in the CA$HLINK II cash 
management and cash concentration system. 

Digital check images in the Digital Check Imaging (DCI) Replacement system. 

Information used to collect taxes from individuals and businesses, and collect payroll 
taxes from federal agencies, in the Electronic Federal Tax Payment System (EFTPS), 
FEDTAX II, the Federal Reserve Electronic Tax Application (FR-ETA), the Paper 
Tax System (PATAX), the Treasury Tax and Loan Plus (TT&L Plus) system, and the 
Treasury Investment Program (TIP) system. 

Information to authorize and make payments overseas in foreign currencies, in the 
International Treasury Services (ITS).gov system. , 

Electronic invoicing and payment information for federal agencies and vendors, 
including purchase order, invoice, and Treasury payment data, automated routing and 
approval, automated purchase order and invoice matching, and e-mail notifications, in 
the Internet Payment Platform (IPP.) 

Information used to convert to Automated Clearing House debit entry or truncate 
paper checks received by federal agencies or lockbox banks, in the Paper Check 
Conversion-Over the Counter (PCC-OTC) program, and the Electronic Check 
Processing (ECP) system 

http:ITS).gov


Information used to make payments, such as SSA retirement and disability benefit, 
OPM federal retirement, IRS tax refund, federal salary, and vendor and miscellaneous 
payments, in the Regional Operations (RO) Payment Systems, and the Payment 
Automation Manager (PAM) system. 

Information used to support payment aftermath processing (e.g., claims) in the 
Regiop.al Operations (RO) Payment Systems, and the Payment Automation Manager 
(PAM) system. 

Digital images of negotiated checks in the Payments, Claims and Enhanced 
Reconciliation On-Line (PACER On-Line) system, and PACER data on the status of 
EFT and check payments and claims, claims of non-receipt, and undeliverable EFT 
and checks. 

Collections and financial reporting information in Pay.gov, a Government wide 
transaction portal. 

Payment schedule preparation and certification information in the Secure Payment 
System (SPS.) 

Information in the Stored Value Card System on financial transactions at military 
bases, ships at sea, and other closed Government locations where Stored Value Cards 
replace cash, script, vouchers, meal tickets, money orders, traveler's checks, and other 
paper payment mechanisms. 

Federal agency collection data in the Transaction Reporting System (TRS) data 
warehouse. Federal agencies use TRS for transaction reporting and research. 

Digital images ofnegotiated Treasury checks in the Treasury Check Information 
System (TCIS), and TCIS data on the issuance and payment ofU. S. Treasury checks 
and ACH payments, cancellations, stop requests, forgery claims, and the return of 
funds to federal agencies for un-cashed and non-entitlement checks. 

Federal agency deposit reporting and confirmation data in the Treasury General 
Account Deposit Reporting Network (TGAnet.) TGAnet replaces paper SF 215 
credit vouchers and captures accounting data at the time of deposit to replace end-of­
month SF 224 reporting. 

Treasury check claims debt recovery and accounting information in the Treasury 
Receivable Accounting and Collection System (TRACS.) 

Treasury program operations records include the input, output and transaction processing 
data maintained by FMS for FMS or Treasury accounts to support the Collections, 
Payments, and Claims business lines. These records are covered on this schedule by item 
3, Treasury Program Operations Records. Examples ofTreasury program operations 
records include, but are not limited to, the types 9f information shown below. 

http:Regiop.al


CA$HLINK II deposit, adjustment, and balance information on the U.S. Treasury's 
account at the Federal Reserve Bank ofNew York and Treasury accounts managed 
byFMS. 

Cash Management Improvement Act System (CMIAS) information on Treasury-State 
cash management agreements and claims for and the exchange of interest under the 
Cash Management Improvement Act. 

Information in the GoDirect system used for program management. 

Deposit, adjustment, and balance information on Treasury investment accounts, bid 
information on investment bonds, and information on collateral used to secure public 
moneys, in the Paper Tax (PATAX), Treasury Investment Program (TIP), the Term 
Investment Option (TIO), and the Treasury Tax and Loan Plus (TT&L Plus) systems. 

Other items on this schedule cover reports produced by the Collections, Payments, and 
Claims business lines, and the records used to manage and operate these business lines 
and systems. These records are covered on this schedule by item 5, Program or Project 
Management Records. 

1. Policy Records 

a. The recordkeeping copy of all policy directives. Includes policies, procedures, 
instructions, and forms for federal agencies, the public, and other participants in the 
Collections, Payment, and Claims business lines; transmittal letters and supporting 
materials on the development of policies and procedures;; major studies or reports; 
information on key agency decisions; and records that contain information of 
historical value that is not available elsewhere. Policy directives include, but are not 
limited to: the Treasury Financial Manual (TFM); TFM supplements; and the Field 
Operations Manual (FOM). 

PERMANENT. Cut off when revised, superseded or canceled. Transfer to the 
National Archives 20 years after cutoff. NOTE: Original records on special media 
such as videotapes or compact disks (CDs) should be transferred to the National 
Archives at the end of each fiscal year. 

b. Worksheets, announcements, and guidance materials for federal agencies, the 
public, and other participants in the Collections, Payment and Claims business lines. 
Includes announcements of a routine nature, such as dates for reporting requirements; 
fact sheets; and Frequently Asked Questions (FAQs) or similar lists of anticipated 
questions and answers such as those published on FMS Internet sites. 

TEMPORARY. Cut off when revised, superseded or canceled. Delete/destroy 20 
years after cutoff, or when no longer needed to explain the business context or add to 
the meaning or value of other records, whichever is later. 



2. Federal Program Agency Operations Records 

Information submitted to FMS by or about other federal agencies, or maintained by 
FMS at the individual case or agency level of detail, for collection, payment or claims 
processing and servicing operations performed for Federal program agencies. 
Includes input received from, and output reported to, federal agencies. 

TEMPORARY. Cut off at the end of the fiscal year in which action on a collection, 
payment or claim or other item is completed. Delete/destroy 7 years after cutoff. 

3. Treasury Program Operations Records 

Treasury program operations records include the input, output and transaction 
processing data maintained by FMS for FMS or Treasury accounts to support the 
Collections, Payments, and Claims business lines. 

TEMPORARY. Cut off at the end of the fiscal year in which action on a collection, 
payment, claim or other item is completed. Delete/destroy 7 years after cutoff. 

4. (Reserved) 

5. Program or Project Management Records 

Correspondence, reports and other records accumulated in managing and carrying out 
assigned functions. These records document program or project management 
functions, internal procedures, initiatives, planning, management controls, 
performance measurement, and other program or project-related issues. 

a. Program or project management records that are used throughout the duration of a 
program or project, or until superseded by a new version. Includes records used to 
document performance criteria for services, management controls, roles and 
responsibilities, the allocation of charges and payments, and integrity guarantees, or 
to monitor and evaluate a program or project. These records may include, but are not 
limited to: memorandums of understanding, interagency agreements, service level 
agreements, fiscal agency agreements, financial agency agreements, non-disclosure 
agreements, and the business owner's copy of contracts. 

TEMPORARY. Cut off at the end of the program or project, or when superseded by 
a new version. Delete/destroy 7 years after cutoff, or when no longer needed to 
explain the business context or add to the meaning or value of other records, 
whichever is later. 

b. Subject files pertaining to a specific aspect of the program or project, for example, 
a specific issue, a specific program participant, or activities during a specific time 
period. 



These records may include, but are not limited to, analyses of specific issues, 
correspondence with federal agencies or other program participants, interim reports, 
or the business owner's copy of audit reports. 

TEMPORARY. Cut off files after action on the subject is completed, for example, 
when the issue is resolved, the participant leaves the program, or the time period 
ends. Delete/destroy 7 years after cutoff. 

c. Records that relate to the internal administration or housekeeping activities of a 
program or project. This may include internal activity and workload reports, routine 
notifications ofmeetings, letters of transmittal that do not add any information to that 
contained in the transmitted material, suspense and tickler files, and similar materials 
that do not serve as the basis of official action or unique documentation the functions 
for which the program or project exists. 

TEMPORARY. Cut off at the end of the fiscal year. Delete/destroy 3 years after 
cutoff. Longer retention is authorized if records are still needed for business 
purposes. 
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Pavment Management X-Walk 

RECORDS 
SCHEDULE 

ITEM ORGANIZA0 TION RECORD 
SERIES 

DESCRIPTION CURRENT 
DISPOSITION 

Polley 
Records, 

Permanent. 
llem1a 

Polley 
Records, 

Temporary, 
item 1 b 

Federal 
Program 
Agency 
(FPA) 

Operations 
Records,.. '~ 

Treasury 
Program 

Operations 
Records, 

llem3 

Consolidated Program or Program or 
Reports,rtem Pro1ect Proiect

• Management Management 
Records, item Records, item 

5a 5b 

Program or 
Pro1ect 

Management 
Records, Item 

5c 

General 
Records 
Schedule 

Comments 

P--ent Manaaement X-Walk 

Current 
Schedule 
Nl-425-91-1 

Z§§ PMCRDCCB Closed and outstanding check claims cases Destroy when 7 years 
old 

x 

Current 
Schedule 
Nl-425-91-1 

260 PMCRDCCB Paid and reconciled U S Government Checks, 
perta1n1ng to closed claims cases 

Deslroy when 6 years 
and 7 months old 

x 

Current 
Schedule 
Nl-425-91-1 

261 PMCRDCCB Depositary Checks lo the Dept of Jusbce 
pursua1nt to subpoena 

Destroy when 6 years 
and 7 monlhs old 

x 

Current 
Schedule 
Nl-425-91-1 

m PMCRDCCB Treasurer's 
Relief Cases 

These cases involve uncallecbble cases •paid 1n 
due course and Without negligence by or on 
behaK of the Treasurer of the United States • 
The Government 11 attempbng lo collect on the 
cases, and llllgabon presently precludes their 
being charged off the accounls of the US 
Treasurer Cases include double payments, 
holder..,..due-course, altered checks, 
adm1mstrabve errors, and msscellaneous other 
types 

Destroy 3 years after 
end of year m which 
case 1s settled vaa 
refund of 
oveipayment 

x 

Current 
Schedule 
N1-42S.91-1 
Current 
Schedule 
N1-42S.91-1 

263 

264 

PMCRDCCB 

PMCRDCCB 

Daily credd report 

Debd voucher report. 

Destroy when 6 
months old 

Destroy after audd by 
GAO or when 3 years 
old, whichever 1s 
sooner 

x 

x 

Current 
Schedule 
Nl-425-91-1 

m PMCRDCRB Funding Au1honzallons for Checking Accounts Destroy when 4 yea111 
old 

x 

Current 
Schedule 
N1-42S.91-1 

m PMCRDCRB Recapdulabon of Block Control Level· Totals of 
Check Issued SF-1179 

Deslroy when 4 years 
old 

x 

Current 
Schedule 
N1-42S.91-1 
Currant 
Schedule 
••• ••s.91.1 
current 
Schedule 
N1-42S.91-1 
Current 
Schedule 

ltJ1___A.,S.Q1.1 

m 

280 

~ 

263 

PMCRDCRB 

PMCRDCRB 

PMCRDCRB 

PMCRDCRB 

Collecbon and check issue reports 

OF-1017G, Journal Voucher 

Plate signature aulhonzallons 

Acknowledgment of des1gnabon of deputy 
disbursing officers 

Destroy when 3 years 
old 

Destroy when 7 yea111 
old 

Destroy when revoked 
or related account 
closed 
Destroy when 2 years 
old 

x 

x 

x 

x 
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Current 284 PMCRDCRB Notices of emergency designation of deputy Destmy when 2 years x 
Schedule old 
Nl-425-91-1 
Current 285 PMCRDCRB Signature cards and Signature mulllabon repol1s Destioy when 2 years x 
Schedule old 
Nl-425-91-1 

Currant Z§§ PMCRDCRB Spee1men signature sheets Destioywhen x 
Schedule superseded or no 
Nl-425-91-1 lonaer needed 
currant 287 PMCRDCRB Flies pertammg to assignment of card check Destroy 7 years after x 
Schedule symbols account closed 
N1-425-91-1 
Currant 288 PMCRDCRB Correspondence acknowledging raca1pt of Destroy when 10 years x 
Schedule des1gnabon of deputy to sign checks old 
N1-425-91-1 
Current 289 PMCRDCRB Correspondence acknowledging recognibon of Destmy when 10 years x 
Schedule appointment of deputy d1sburs1ng officer 1n old 
N1-425-91-1 advance of subm1ss1an of fonnal instruments of 

des1"nat1on 
Current 290 PMCRDCRB Correspondence acknowledging receipt of Destroy when 10 years x 
Schedule specimen of facs1m1le signature plates and old 
N1-425-91-1 1nlorm1ng addressee of approval 

currant 291 PMCRDCRB Correspondence requesbng or fum1sh1ng Destroy 10 years after x 
Schedule 1nlormation pertaining to the establishment of account closed 
N1-425-91-1 accounts and authontv for nersons ta s1nn 
current m PMCRDCRB Records of designation and appointment of Destroy 10 years after x 
Schedule deputies to disbursing officers related account 1s 
N1-425-91-1 closed 
Current m PMCRDCRB Repn1ductions of requisitions for the pnnbng of Destroy when 7 years x 
Schedule d1sburs1ng office(s checks old 
N1-425-91-1 
Currant ~ PMCRDCRB Speamen of facs1m1le signature plates Destmy 10 years alter x 
Schedule related accounts are 
N1-425-91-1 closed 

Currant 295 PMCRDCRB Correspondence requestmg 1nformat1on from or Destmy when 1 year x 
Schedule fum1sh1ng 1nformatian to dasbursmg officers and old 
N1-425-91-1 Federal Reserve Banks 
Currant ~ PMCRDCRB Correspondence Pertaining to Pn1cedures matters Destroy when 3 years x 
Schedule with Federal old 
N1-425-91-1 Reserve Banks 
Currant ~ PMCRDCRB Correspondence All other correspondence Destroy when 18 x 
Schedule with Federal months old 
Nl-425-91-1 Reserve Banks 
Current 2n PMCRDCRB SF-1179 Month End Check Issue Summary Destmy when 7 years x 
Schedule old 
N1-42S-g1.1 
Currant 300 PMCRDCRB Purchase order for pnnbng of d1sburs1ng office(s Destroy when 7 years x 
Schedule checks old 
Nl-425-91-1 
Current ~ PMCRDCRB CRCFR 020, Small Difference Account AclMly Destroy when 2 years x 
Schedule old 
Nl-425-91-1 
Current 303 PMCRDCRB CRCFR 022, Invalid ACC Data fn1m Destroy when 2 years x 
Schedule Accepted/Reiected batclles old 
Nl-425-91-1 
Current 304 PMCRDCRB CRCFR 023, Notdicabon of payments over Destroy 8 years and 3 x 
Schedule available check cancellations months alter penod 
Nl-425-91-1 covered hu 81"1!t'lunt 
Currant ~ PMCRDCRB CRCFR 024, Notdicallon of payments ovar Destmy 6 years and 3 x 
Schedule unavailable check cancellations months alter penod 
Nl-425-91-1 covered bv account 
Current 306 PMCRDCRB CRCFR 040, Transcnpt of the General Account of Destroy when 7 years x 
Schedule the U S Treasury old 
Nl-425-91-1 
Current ~ PMCRDCRB CRCFR 042, UCC D1sburs1ng Credd Destmy 6 years and 3 x 
Schedule months after penod 
Nl-425-91-1 covered hu account 
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Cunent 308 PMCRDCRB CRCFR 043, Nollficatlan of credits far Destroy 6 years and 3 x 
Schedule outstanding checks cancelled by nan-courtesy months after penad 
N1-425-91-1 d1sburs1nn UCC covered bv account 
Cunent 309 PMCRDCRB CRCFR 044, Unavailable check cancella1oan nan- Destroy 6 years and 3 x 
Schedule courtesy disbursements credit months after penad 
N1-42"-"1-1 covered bv ar-'"-"Unt 

Current 310 PMCRDCRB CRICR 013, Notoficaban Report Destroy 6 years and 3 x 
Schedule months after ponad 
N1-425-91-1 covered bv account 
Current 311 PMCRDCRB CRICR 014, Reiecled transmdlal nollce Destroy when 2 years x 
Schedule aid 
N1-425-91-1 
Current ml PMCRDCRB CRICR 015, Notoficaban of duplocata issues- Na Destroy at month end x 
Schedule detail onfarma1oan 
N1-425-91-1 
Cunent 312b PMCRDCRB CRICR 015, Nabficaban of duplocale issues ­ Destroy when 7 years x 
Schedule Deta1l 1nformat1an aid 
N1-4"" "1-1 
Cunent 313 PMCRDCRB CRRER 101, Technician oxcepban report. Destroy when 2 years x 
Schedule aid 
Nl-425-91-1 

Cunent 314 PMCRDCRB CRRER 251, Advice of check issue doscrepancy Destroy 6 years and 3 x 
Schedule {TFS-5208) manlhs aflor ponad 
Nl-425-91-1 covered bv account 
Cunent 315 PMCRDCRB CRRER 253, Adjus1ment of chock payment data Destroy 6 years and 3 x 
Schedule (TFS-5209) months aflor ponad 
Nl-425-91-1 covered hu account 
Cunent 316 PMCRDCRB CRRER 111, Unassigned transmottal report. Destroy when 2 years x 
Schedule aid 
N1-425-91-1 
CUnent 317 PMCRDCRB CRRER 25c, lmpu1ed cast of delinquent check Destroy when 2 years x 
Schedule issue data aid 
N1-425-91-1 
Current 318 PMCRDCRB CRRER 305, Cohen - four manlhs to one year Destroy when 2 years x 
Schedule aid 
N1-425-91-1 
Current 319 PMCRDCRB CRRER 308, Cahan recap Destroy when 2 years x 
Schedule aid 
N1-425-91-1 
Current 320 PMCRDCRB CRRER 307, Chock payment data ­ Destroy when 1 month x 
Schedule d1scrapancies-subs1drary aid 
N1-425-91-1 
Cunent 321 PMCRDCRB CRRER 308, Check payment data edd errors - Destroy when 1 month x 
Schedule subsidiary aid 
N1-425-91-1 
Cunent 322 PMCRDCRB CRRER 309, Unrocancoled transmottal Destroy when 2 years x 
Schedule aid 
N1-425-91-1 
Cunent 323 PMCRDCRB CRRER 311, Federal Reserve Bank check Destroy when 2 years x 
Schedule processing status aid 
N1-425-91-1 
Cunent 324 PMCRDCRB CRRER 312, Cash impact of recancoloa1oan Destroy when 2 years x 
Schedule adjustment aporabans aid 
N1-425-91-1 
Cunent 325 PMCRDCRB CRRER 411, Acloans taken summary Destroy when 2 years x 
Schedule aid 
N1-425-91-1 
Cunent 326 PMCRDCRB CRRER 412, Technician warldaad summary Destroy when 2 years x 
Schedule aid 
N1-425-91-1 
Cunent 327 PMCRDCRB CRRER 255, Adjustment of check payment data- Destroy 6 years and 3 x 
Schedule letter 1mbated (TFS-5209) months aflor ponad 
N1-425-91-1 covered hv account 
Current 328 PMCRDCRB CRRER 256, Available check cancella1oan re)Bct Destroy 6 years and 3 x 
Schedule dobd voucher (SF-5515) manlhs after ponad 
N1-42"-0 1-1 covered bv account 
Currant 329 PMCRDCRB CRRER 257, Available Check Cancella1oans Destroy 6 years and 3 x 
Schedule raconcil1at1on credits manlhs aflor ponad 
N1-425-91-1 covered bv acaaunt 
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Current 330 PMCRDCR8 CRRER 258, Internal notdicallon for Destroy when 2 years x 
Schedule reclass1ficat1on action old 
Nl-425-91-1 
Current 331 PMCRDCR8 CRRER 259, Transferred case Destroy when 2 years x 
Schedule old 
Nl-425-91-1 
Cunent 332 PMCRDCR8 CRARR 151, Deferred payment transacllon Destroy when 2 years x 
Schedule subs1drary old 
N1-425-91-1 
Cunent 333 PMCRDCR8 CRRER 513, Duplicate issue debd voucher (SF- Destroy 6 years and 3 x 
Schedule 5515) months after penod 
N1-425-91-1 covered bv account 
Current 334 PMCRDCR8 CRRER 301, Transmlllal aging Destroy when 2 years x 
Schedule old 
N1-425-91-1 
Current 335 PMCRDCR8 CRRER 302, Transmittal aging summery Destroy when 2 years x 
Schedule old 
N1-42"-"1-1 
Current 336 PMCRDCR8 CRRER 303, Technician Pnonty Destroy when 2 years x 
Schedule old 
Nl-425-91-1 
Current 337 PMCRDCR8 CRRER 304, Technician pnonty summary Destroy when 2 years x 
Schedule old 
N1-425-91-1 
Cunent 338 PMCRDCR8 CRICR 024, ReJBCled transmittal control Destroy when 2 years x 
Schedule old 
N1-425-91-1 
Current 339 PMCRDCR8 CRRER 25A, Items ellg1ble for reclasslfica11on Destroy when 2 years x 
Schedule old 
N1-425-91-1 
Current 340 PMCRDCR8 CRRER 258, Classified transacllon audd trail Destroy when 2 years x 
Schedule old 
N1-425-91-1 
Current 341 PMCRDCR8 CRCCR 200, Reconcd1abon monthly physical Destroy when 2 years x 
Schedule check iaquest status report (advance) old 
Nl-425-91-1 
Current 342 PMCRDCR8 CRCFR 027, Monthly summery of small Destroy when 2 years x 
Schedule difference account acllvrty- DO sorl old 
N1-425-91-1 
Current 343 PMCRDCR8 CRCFR 028, Monthly summery of smell Daslroy when 2 years x 
Schedule difference account actMty- FR8 sort old 
N1-425-91-1 
Current 344 PMCRDCR8 CRICR 028, D11burs1ng offica subm11s1on report Destroy 6 years and 3 x 
Schedule months after penod 
Nl-425-91-1 coveiad hu account 
Current 345 PMCRDCR8 CRICR 02C, Federal Reserve Bank Subm1ss1on Deslroy 6 years and 3 x 
Schedule iaport months after penod 
Nl-425-91-1 covered bv account 
Cunent 346 PMCRDCR8 CRCCR 120, Request for physical checks Destroy 6 years and 3 x 
Schedule months after penod 
N1-425-91-1 coveiad hu account 
Current 347 PMCRDCR8 CRCFR 02A, Delinquent check issue data Destroy 6 years and 3 x 
Schedule months after penod 
N1-425-91-1 covered bv account 
Cumont 266 PMCRDQD8 Copies of fonnal iaports that were submdled ta Destroy 1n action offJCe x 
Schedule the requestmg agencaes after reference needs 
N1-425-91-1 have ended 
Current 267 PMCRDQD8 Sub1ect files con11sbng of reference matanals, Destroy 1n acllon office x 
Schedule training matenals, research papers, professional after merence needs 
Nl-425-91-1 papers, technical papers, etc have ended 
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Current z PMCRDQDB Closed Court case files mamta1ned by the Quesllons Cut off when case 11 x 
Schedule Flies (Question Documents Branch that pertain to cases dosed Retire to the 
N1-425-02-2 Documents developed mta court acllons requ1nng testimony Federal Records 

Branch) and/or the prepanng of ext11bl1s The records Center when two 
support the government's da1m of check forgery years old Destroy 
or allerabon Flies are arranged alphabebcally by when 5 years old (N1 
name and date 1936 to present 42!>-91-1, Item 268­

Revised) 

Current 1 PMCRDRB Reclamatlan These conslSI of records that relate to the Cutoff files al end of x 
Schedule Branch Program ongoing management of programs and routine each fiscal year 
N1-42S-07-2 Files proJecls within programs, 1ndud1ng, but not Destroy 7 years after 

l1m1ted to, correspondence wdh finane1al cutofl 
1nst1tu11ons1 memorandums and reports relating to 
general policy and program matters, rasearch, 
and other s1m1lar matenals The records may be 
1n hard copy and/or electronic format 

. 

Currant 1 PMCRDRB Reclamation These conslSt of racords that relate to the Cutoff files at end of x 
Scheduls N1 Branch Program ongoing management of programs and routine each fiscal year 
42!>-07-2 Files projects wdh1n programs, 1nduding, but not Destroy 7 years after 

limded to, correspondence wdh financial cutofl 
1nstltUbons, memorandums and reports relatmg to 
general policy and program matters, research, 
and other s1m1lar matenals The records may be 
1n hard copy and/or electran1c format 

N1-425-05-3 1 PMEFTSD Payment The Debt Collecllon Improvement Act of 1996 Cut off files at the x 
Products and (DCIA) required that most Federal payments, canclus1on of the 
SeMceS excep1 tax refunds be made by eledromc funds martcebng campaign 
Martcebng transfer (EFT) after January 1, 1999 "EFT 99" or specific martcebng 
Project Flies was the F1nanaal Management Service's effort to which they 

1mtJatJV8 to convert most of 115 nearly 1 b1ll1on relate Transfer to the 
annual payments from paper checks to electronic Washington Nabonal 
payments This 1mtlabve IS supported by Records Center 
conducbng martcat research and a pilot martceting (WNRC) I year after 
campaign - Go Direct. The D1vis1on develops fact cutoff Destroy 6 years 
shoats, brochuras, take-one cards, lent cards, after cutofl 
posters, public semce announcements, 
videctapes, compact d1Sks and other types of 
martcebng matenals to be used 1n the promobon 
of direct deposit and the ETA for Federal benefd 
payments The Div1s1on also promotes direct 
deposit for tax refunds and vendor payments, and 
develops s1m1lar promotional matenals for these 
types of payments 

Current 
Schedule N1 

2!l PMEFTSD Payment Brochures, pamphlats, llyers, binders, posters, Pennanent Transfer 
Products and inserts, charts, videotapes, public service to the National 

2' 
42!>-0S-3 Services announcements and s1m1lar records developed An:h1V8S of Iha 

Martcebng and used to martcel F1nancal Management United Stales when 
Reconls SeMce payment services to Federal agencies, one cubic foot 

finanaal 1nstrtutions and the public The records accumulates 
date from 1998 to the present Publicabons 
Record set of publications (one copy) of each 
brochura, pamphle1, etc) 
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Current 
Schedule N1 

2b1 PMEFTSD Payment 
Products and 

Brochures, pamphlets, flyel!I, b1ndel!I, posters, Permanent Tmo!!fec 
inserts, charts, Videotapes, public service to the National 

21; 

425-05-3 SeMces announcements and s1m1tar records developed Archives of tb1 
Martebng and used to market F1nancaal Management United State§ at the 
Records Se1Y1ce payment se1Y1ces 1D Federal agencies, end of each fll!ill 

financial 1nsbtut1ons and the public The records ll!!!L 
data from 1998 ID Iha present Posters Record 
set of postel!I (2 copies of each poster) 

Cunent 
Schedule N1 

~ PMEFTSD AudlDVISUBI 

records, 
Videotapes or compact dlSks (CDs) created for Permanent Tmolflc 
marketing, training, or market research purposes to the National 

21; 

425-05-3 1ncludJng The ong1nal tape or CD (or the earf1est generabon Archives of lbl 
videotapes and If the ong1na1 1s not available) and a dubbing or United States 11 tbe 
public service copy end of each fiscal 
announcements l!!!!. 

Cunent 
Schedule N1 

2c2a PMEFTSD Audio vasual 
records, 

Public Service Announcements (PSAs) The Permanent Tmo§f!r 
ongmal tape or compact d11k (CD) (or earliest ~ to the Nallon11 

21; 

425-05-3 1nclud1ng the ong1nal 1s not available) and a dubbing or Archives of tbg 
videotapes and 
public seMce 

copy United States gt lbl 
end of each fHi:YI 

announcements ll!!!L 

Current 348 PM RFC Subject files perta1mng ID roubne Operations Destroy when 2 years 
Schedule exclusive of policy files old x 
Nl-425-91-1 
Current 349 PM RFC Flies perta1n1ng to disbursements and related Transfer ID FRC when 
Schedule 
Nl-425-91-1 

funcbons other than policy files 7 yea111 old Destroy 
when 22 yeal!I old 

x 

Current 350 PM RFC Accounts current and summary nobficallons to Destroy when 4 yea111 
Schedule agencies of fiscal transacbons (copies) old x 
Nl-425-91-1 
Cunent 351 PM RFC Certificates of setUement of accounts Destroy when 4 yea111 
Schedule old (~cleared) x 
Nl-425-91-1 
Current 358 PM RFC Chack Wllhdrawal cards and 11suance requests Destroy 6 months from 
Schedule date of ISSUe x 
Nl-425-91-1 
Current 359 PM RFC Blank check raqu1s1bons and related papa111 Destroy when 2 years 
Schedule old x 
Nl-425-91-1 
Current 360 PM RFC Overpayment Closed cases Desttoy 3 years after 
Schedule 
Nl-425-91-1 

and 
underpayment 

end of fiscal year of 
case 

x 
case files 

Current 361 PM RFC Authonzation to rema1l returned checks and Destroy when 3 years 
Schedule bonds and request for &Ssuanca of replacement old x 
Nl-425-91-1 check ISF-1147\ 
Cunent ~ PM RFC Acbvlly Summary Report for TFCS Desttoy m acbon otllce 
Schedule when reference needs x 
Nl-425-91-1 have ended 
Cunent 363 PM RFC TFCS Payment Trace Requests Destroy when 6 yeal!I 
Schedule and 7 months old x 
Nl-425-91-1 
Cunent 364 PM RFC TFCS Reclamabon Acbons, Standard Form 1184 Destroy when 6 yeal!I 
Schedule or its equivalent and 7 months old x 
Nl-425-91-1 
Cunent 365 PM RFC Records of stoppages of payment on checks Destroy 3 yeBl!I after 
Schedule dote of document x 
Nl-425-91-1 
Current 366 PM RFC Recerpts from foreign consular officers Desttoy 1 full fiscal 
Schedule acknowledging the receipt of checks year after year of x 
Nl-425-91-1 check issue 
Current 367 PM RFC Llsbngs of foreign checks mailed Desttoy 1 full f11csl 
Schedule year after year of x 
Nl-425-91-1 check ISSUe 
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Current 368 PM RFC Request for payment and issuance of drafts 1n Destroy 3 years after 
Schedule foreign airrency end of fiscal year x 
N1-425-91-1 
Current 369 PM RFC SF-1014, General Ledger Destroy when 4 years 
Schedule old x 
N1-425-91-1 
Current m PM RFC All forms on which subs1d1ary detailed accounts Dastroy when 4 years 
Schedule have been kept (Vanous forms are used by old x 
N1-425-91-1 Rea1onal Finance Centers\ 
Current ill PM RFC Statement concem1ng inscnbed or uninscnbed Transfer to Federal 
Schedule U S Savings Bonds - Lost, Stolen, or Destroyed Records Center when 
N1-425-91-1 pnor to Receipt by Owner, Co-Owner or 3 years old Destroy x 

Beneficiary- copy P D 3062 (formerly P D 1901 when 6 years and 3 
and 1902• months old 

Current 373 PM RFC Schedule of cancelled checks - SF 1098 (copies) Destroy 4 years after 
Schedule end of fiscal year x 
N1-425-91-1 
Current 374 PM RFC Recapllulation of Block Level Totals of Checks Destroy when 4 years 
Schedule issued and supporting tabula1ed listings (SF 1179 old x 
N1-425-91-1 -coo1esl 
Current 375 PM RFC Voucher Schedules and comparable forms (SF Sl1e Audit- See Nl-425 
Schedule 1166) - Ong1nals and "second" ong1nals 91-1, Item 7 x 
N1-425-91-1 
Current 376 PM RFC Inventory Reporls, Checks, Bonds and Related Destroy when 2 years 
Schedule Correspondence old x 
N1-425-91-1 
Current 377 PM RFC Inventory of checks from Assistant D1sburs1ng Destroy when 2 years 
Schedule Off1eers and related correspondence old x 
N1-425-91-1 
Current 378 PM RFC Stalement of Transaction (SF 1220 and 1221) Sl1e Audd- See Nl-425 
Schedule 91-1, Item 7 x 
N1-425-91-1 
Current m PM RFC Statement of Accountab1hty (SF 1218 and SF Sl1e Audd- See Nl-425 
Schedule 1219) 91-1, ltem7 x 
N1-425-91-1 
Current 380 PM RFC Statement of Transacllons - SF 224 (Copy) Destroy when 4 years 
Schedule old x 
N1-425-91-1 
Current ;ru PM RFC Producllon and'or Cost Report Destroy when 3 years 
Schedule and 1 month old x 
N1-425-91-1 
Current ~ PM RFC D1sburs1ng Officer Ledgers (Form R0.1650) Destroy when 3 years 
Schedule 
N1-425-91-1 

old or when audited by 
GAO whichever IS 

x 
sooner 

Current 383 PM RFC Request for Reissue and/or cancel U S SaV1ngs Dastroy when 3 years x 
Schedule Bonds old 
N1-425-91-1 
Current 384 PM RFC Routine correspondence 1n Regional Finance Dastroy when 2 years 
Schedule Centers perta1mng to authonzallon or revocabon aid x 
N1-425-91-1 of cert1fv1na officers 
Current 385 PM RFC SF-210, Acllve Au1honzed Certifying Officers Destroy when advice 
Schedule Signature cards of revocation 1s 
N1-425-91-1 received an 

appropnate wnllen 
nabce signed by the 
head of the agency, or 

x 
when 3 years old or 
when audited by GAO, 
whichever 1s later 

Current 386 PM RFC SF-210 Revoked Certifying Officers Signature Destroy when 3 years 
Schedule 
N1-425-91-1 

cards old or when audited by 
GAO. whichever IS 

x 
sooner 

Current 387 PM RFC Agent cashier designations Revoked Destroy when 3 years 
Schedule 
N1-425-91-1 

Designations old or when audited by 
GAO whichever 1s 

x 
sooner 
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Current 3888 PM RFC SF-1129, AcllV8 cash1&r Siie Audit- See Nl-425 
SChedule Reimbursement 91-1, ltem7 x 
Nl-425-91-1 Voucher 
Current 388b PM RFC SF-1129, Revoked Cashier Retain as site audit 
Schedule Reimbursement documents or destroy 
Nl-425-91-1 Voucher after account of RDO 

has been settled by 
GAf) through the 

x 
month of revocation, 
whichever 1s later 

Current 389 PM RFC Record of Checks Cashed by the Cashier Destroy 2 years after 
Schedule end of fiscal year x 
Nl-425-91-1 
Current 391 PM RFC Notices of Excepbon from GAf) Destroy 1 year after 
SChedule 
Nl-425-91-1 

account of 
accountable officer 1s 

x 
settled 

Cunent 392 PM RFC Savings Bonds Sales Reports and Supporung Destroy when 3 years 
Schedule 
Nl-425-91-1 

Documents old or when audited by 
GAO, whichever 1s x 
sooner 

Cunent 393 PM RFC Foreign Currency Reports - Collections, Balances Destroy 3 years after 
SChedule 
Nl-425-91-1 

held by D1sburs1ng Officers, currencies end of fiscal year 
purchased with dollars and estimate of currency 

x 
renu1rements 

Current 396 PM RFC Reports of Check Issue Discrepancies, Destroy 3 years alter 
SChedule Overpayment, Shor1ages, Overdrafts, Losses end of fiscal year x 
Nl-425-91-1 I !Does not include individual case files I 
Current .il!!Z PM RFC Shortage 1n D1sburs1ng Officers Accounts and Destroy 7 years after 
SChedule Cashiers Fund - dosed case closeofcasa x 
Nl-425-91-1 
Current ~ PM RFC Reserve Fund Office Files - Active Retain until closed 
Schedule x 
Nl-425-91-1 
Current 440b PM RFC Reserve Fund Office File&- Closed Destroy on slle after 
Schedule account of Chief 
N1-425-91-1 01sburs1ng Officer has 

been senled by GAO 
through Iha month 
closed, or alter 3 

x 
years, or when audited 
by GM:J, whichever 1s 
later 

Current ~ PM RFC Ossburs1ng Officer Des1gnabons - Active Retain until closed 
SChedula x 
N1-425-91-1 
Current 441b PM RFC D1sburs1ng Officer Designations • Closed Destroy on site after 
Schedule account of Chltlf 
N1-425-91-1 D1sburs1ng Officer has 

been senled by GAf:J 
through the month 
closed, or after 3 

x 
years, or when audited 
by GAO, whichever os 
later 

Current ~ PM RFC Llsbng of U S Dollar checks converted to foreign Destroy when 3 years 
Schedule currency (excess currency countnes) and 1 month old x 
N1-425-91-1 
Current 443 PM RFC Nonrece1pt cases far payees llvmg In excess Destroy when 2 years 
SChedule currency countnes (paid checks) old x 
Nl-425-91-1 
Cunent 444 PM RFC Uncollectible check case file (dosed) Destroy 3 years after 
SChedule end of fiscal year x 
N1-425-91-1 
Cul'T8nt 
SChedule N1 
425-01-3 

!!! PM RFC Payment History Contains payment history records developed Cutoff at the end of 
PODSARS- from inputs Stored on microfilm and opbcal each fiscal year 
Master Fiie dosks Destroy 20 years after 

x 
cutoff 
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Currant 
Schedule N1 
425-01-3 

lsl1l! PM RFC Payment History Available check cancellabon file, Claims Cutoff at the end of 
PODSARS- disposition files, Daposd bckat/dabd voucher, each fiscal year 
Outputs Paper Dally d1stnct office 4 10 transactions for GOALS, Destroy 7 years after x 

SF 12 19/SF 1220 Statement of Accountab1hty cuk>ll 

Currant 1c!1!b PM RFC Payment History Reclamabon forms Reclamation cases 
Schedule N1 PODSARS- resolved Via ACH/EFT 
425-01-3 Outputs Paper retum(s) are destroyed 

subsequent to 
venfication Cases 
1nvolv1ng remlllanca(s) 
andl'or 
correspondence or 

x 
which may remain 1n 
an outstanding status 
(unresolved), destroy 
7 years after cutoff 

Currant !sW PM RFC Payment History Available check cancellabon file, Claims Transmit output to 
Schedule N1 PODSARS- disposition files, Deposit t1cket/debd voucher, other FMS sytems, 
425-01-3 Outputs Daily d1stnct office 4 10 transactions for GOALS, (e g, STAR, CP&R 

Electronic Dishonored ACH (EFT) retum file, Batch agency and TRACS) Outputs x 
cancallabon files, D1gdal check 1mag1ng request are scheduled under 
file program offices 

rece1v1ng data 

current 
Schedule N1 
425-01-3 

Z5l1I PM RFC PACER On-Lma Available check cancallabon file, Claims Cutoff at the end of 
Outputs - Paper disposition files, Deposd bckat/dabd voucher, each fiscal year 

Daily d1stnct office 4 10 transactions for GOALS, Destroy 7 years after x 
SF 12 191SF 1220 Statement of Accountab1bty cutoff 

Currant 
Schedule N1 
425-01-3 

a PM RFC Month-End Refers to a physical form that delineates the Cutoff al the end of 
Check Issue check issue renge(s) for each check symbol used each fiscal year 
Summary(SF by a Regional F1nanaal Center (RFC) for Iha Destroy when 7 years x 
1179) issuance of check payments dunng the old 

accounbnn month Medium Paner 
Current ~ PM RFC Validated Refers to a paperfm1c:roliche record lisbng Destroy paper when 6 
Schedule N1 
425-01-3 

Posting Tape summary Federal Program Agency (FPA) months old Destroy 
Report payment issuance data by agency locabon code mlClofichawhan7 x 

(AlC) and payment schedule Medium Paper years old 
and Microfiche 

Currant ~ PM RFC Certdicallon Refers to the payment history folder which Destroy 7 years after 
Schedule N1 System Flies contains payment request detail and supporting payment date 
425-01-3 cartlficabon, progress sheets, TCS payment 

match offset report, debt match offset report, and 
x 

any other supporting documantabon Record 
co~ 

Currant 
Schedule N1 

m PM RFC Certlficallon Refers to Iha payment history folder which Destroy 7 years after 
System Files contains payment request detail and supporting payment date 

425-01-3 cartlficabon, progress sheets, TCS payment 
match offset report, debt match offset raport, and x 
any other supporting documentabon Microfilm of 
progress sheets and cards 

Current 
Schedule N1 

.!! PM RFC Cancelled Checks that have been retumed to FMS that have Destroy 90 days after 
Checks not been negobated (e g undellverables, confirmed deposd 

425-01-3 deceased payees, and checks that have been showing funds have 
held at the request of the agency and not malled, been credited back to 

x 
etc) the ong1nabng agency 

Currant 
Schedule N1 

ll\ PM RFC Chronological These ara paper files !hatpetlam ID acllons, Destroy when 7 years 
Program Related ad}ustmen/s and f1ansar:l10ns relalmg ID old 

425-01-3 Paper Flies disbursmg aclMIJes The paper files semr as 
-. documenta!Jon and a wntten audit f1ad ID 
pt0ve that FMS's disbursement aclMlles further x 
!he ptOCOssmg ol/8/evant central data mlo lhe 
PACER On-line system Further, d emls as 
wntten ewdence ofFMS' ac:1Mt1es mtesponse to 
ds responSlblldJes undervanous pteCOS of 

I •---fa"'-­ ""----' Cnnu 
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Currant 
Schedule N1 
425-01-4 

1§ru PM Check Payment Includes Iha check symbol and senal number, Delete from data base 
& Reconcilration issue date, dollar amount and ALC of aulhonzong and index when 7 
System Master agency for all check payments reported by years old 
Fila D1sburs1ng Offices In adc:fatlan, these records 

may contain 1nfonnation related ta the negotrat1on 

(CP&R 
Decomm1ss10 
nad1n2006, 
date migrated 
toTCIS) 

of Iha checks (payment transmdtel number and 
date, payment amount, document 1dentolicabon 
number (OM), amount adjustments) or any claims 

x 
filed against the checks (payee name and 
address, payee ID, reason for claim, case actions 
token) Records 1n the system date to 1991 
Updates are done nightly Non-llM (All Other) 
Records 

CUnent 
Schedule N1 
425-01-4 

.ls@ PM Check Payment Include electmmc tiles lo mtemal FMS systems Deslroy when no 
& Reconcoloatoon {e g clarms dtspOSdlon Ii/es lo RFCs, lransaclJon longer needed for 
System Ii/es lo the Traasmy Receivable Accountmg and agency business 
Outputs CoHac:bon Sys/em, da1ly update Ii/es lo lhe 

Payments, Claims and Enhancad Reconcohallon 

(CP&R 
Decomm1ss10 
ned1n2006, 
data migrated 
toTCIS) 

(PACER} syslemJ and lo utemal systems (e g 
clarms dJsposdlon Ii/es lo NTDOSJ Outputs also 
mchJde eleclrunn:and paperverslOllS ofrepatls 
(e g daily and monthly ar:lnnly and stat1stn:al x 
reporls} lhal ara used lo pmcess excepllon Items 
ldenlJ/ied by CP&R and that ptOVlde shmt-tenn 
hrstoncal mfDtmalttm on work volumes and 
system aclMlles A comp/ate hst ofoutputs ts 
avadab/e m the system documentatoon Paper 
versions of output reports 

Current ~ PM Digital Check Include an electronic file ta FRB Boston and Check image request x 
Schedule N1 lmage(DCI) pnnted digital check images to FRB Delete 30 
425-01-4 System days alter output 

Outnuts 
Current .§sill PM cash11nk Include electranoc finds transter (EFT) 1nstructoons Delete alter 7 years 
Schedule N1 Outputs to fonanaal 1nsldutoons (ACH debits, Fedwlra 
425-01-4 requests). electrnnoc file transters of deposd 

details, Fedwlra massages and ACH records to 
extemal Federal Program Agency systems, 
electronic data transm1SS1on of Cashl.lnk voucher . details to 1ntemal FMS systems, STAR and RISC 
6000, Outputs also include electranoc and paper x 
versions of reports (daily and monthly reports) 
produced for 1ntemal FMS cashl.lnk users and 
extemal Ceshl.lnk users These reports plOVlde 
such 1nformabon as collecbon volumes, funds 
transfer information, compensation 1nfonnabon, 
and secunty maintenance EFT instruction 
racords 

Currant !sW PM Ceshhnk Include electrnmc funds transfer (EFT) Delete eller 5 days 
SChedule N1 Outputs instructions ta financial 1nstitubons (ACH debits, 
425-01-4 Fedwlra requests), electrnmc file transfers of 

deposd deleds, Fedwlra messages and ACH 
records to extemal Federal Program Agency 
systems, electronic data transnuss1on of 
Ceshunk voucher details to 1ntemal FMS 
systems, STAR and RISC 6000, Outputs also 
mclude electronic and paper versions of reports x 
(daily and monthly reports) produced for ontemal 
FMS cashl.lnk users and extemal Cashl.lnk 
users These reports provide such 1nformation as 
collection volumes, funds transfer 1nformatran, 
compensation 1nformabon, and sea.1nty 
maintenance Electronic file transfers and data 
transmrss1ons 
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Current 
Schedule N1 

!!!A PM Chronological These are paper files that pertain to acllons, 
Program Relatad adjustments and transacbons relabng to the 

Destroy when 7 years 
old 

425-01-4 Paper Flies accounbng acbvlly that 1s reported by Federal 
Program Agencies, financial 1nsblutlons, 
disbursing offices, Regional F1nanaal Centers 
and/or Federal Reserve Banks (FRBs), The 
paper files seNe both as documentation and a 
wntten audrt trail to prove that FMS's paymenls, 
reconcllaabon and collecbon actMtles further the 
processing of relevant central data onto erther the x 
Check Payment and Reconaloation System and 
Treasury Receivable Accounting and Colledlon 
System Further, rt eiasts as wntten evodence of 
FMS's actMtias 1n response ta Its raspans1b1ld1as 
under vanous pieces of legislation, 1nclud1ng both 
the Budge! and Accounbng Procedures Acl of 
1950 and the Govemmenl Management Refonn 
Act of 1994 among others Record Copy 

CurTllnl 
Schedule N1 

!ml PMCRDAB Accounbng 
Records 

Accounting docUments are created, or received. 
to document the flow of funds onto and out of 

Cutofl al the end of 
each fiscal year 

425-01-4 TRACS or other systems, 1nclud1ng GOALS and Destroy 7 years after 
STAR These documents include, but are nol cutoff 
l1mrtad to documents used by Federal Reserve 
Banks to process credrts to FMS, documenls x 
used by FMS to process debrts to Federal 
Program Agenaes and documents on support of 
accountmg transactions Microfiche of these 
transacllons 1s created by STAR or GOALS 
Paper documents 

CUrT11nl 
Schedule N1 

llW PMCRDAB Accounbng 
Records 

Accounting documents are created, or rece1VSd, 
to document the flow of funds onto and out of 

Cutoff al the end of 
each foscal year 

425-01-4 TRACS or other systems, including GOALS and Destroy 20 years after 
STAR These documents mclude, but are nol cutoff 
lomrted to documents used by Federal Reserve 
Banks to process credrts to FMS, documents x 
used by FMS to process debols to Federal 
Program Agencies and documenls on support of 
accounting transacbons M1craf1Che of these 
transacllons IS created by STAR or GOALS"·--·-·-

CUmont 118 PMCRDCCB Check Claims Trace acllans, lD 1n1llate a claim, are race1VSd Destroy after case has 
Schedule N1 Records from agenaes on hard copy fonn Once received, been mocrotiched and 
425-01-4 the 1nformat1an 1s captured 1n electronic fann far venlied 

processing onto the CP&R system Case folders 
are era- to ma1ntam control of all paper 
documents assoaated with the processing of an 
acllve claim on a U S Govemment check Once 
the final actions have been taken, the paper on the 
case folders 1s captured on m1croflche for x 
retention and future reference, If needed The 
paper claim fonn os retained for a short penod of 
bma pnar ta destrucban Paper case file 
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Current 11C PMCRDCCB Check Claims Trace actions, to mlbate a claim, are received Cutaff at the end of 
Schedule N1 Records from agencies 1n hard copy fonn Once receNed, each month Destroy 
425-01-4 the 1nformabon 1s captured 1n electrontc farm for 6 months after cutoff 

processing into the CP&R system Case folders 
are created to ma1nta1n control of all paper 
documents associated w.lh the processing of an 
acbve claim on a U S Government check Once 
the final actions have been taken, the paper 1n the 
case folders us captured on microfiche for x 
retention and future reference, d needed The 
paper claim form 1s retained for a short penod of 
time pnor to destruction Claim farm asSOC1ated 
with paper case file 

Current 110 PMCRDCCB Check Claims Trace acbons, to initiate a claim, are received Destroy 7 years after 
Schedule N1 Records from agenaes 1n hard copy form Once received, closure 
425-01-4 the 1nformat1on IS captured 1n electronic form for 

processing into the CP&R system Case folders 
are created to ma1nta1n control of all paper 
documents assDClated with the processing of an 
active claim on a U S Government check Once x 
the final actions have been taken, the paper m the 
case folders 1s captured on microfiche for 
retention and future relerenoe, d needed The 
paper cta1m form 1s retained for a short penod of 
bme pnor to destruction Microfiche of closed 
claims cases 

Current !A PMCRDCRB Pa1dand Physical U S Govemment checks that have been Cutoff at end of month 
Schedule N1 Reconciled U S processed through banking channels and the from date of payment 
425-01-4 Government Federal Reserve System (FRS) Alter the checks Destroy 7 years after 

Checks have been negotiated, thay eventually end up at cutaff 
one of the FRS pracass1ng sites There, the 
accounbng information 1s collected and forwarded 
to FMS for pracass1ng At the sama bme, the 
Fedaral Reserve Bank (FRB) captures digital 
images of the physical checks The physical 
checks ara shipped to the Federal Records x 
Center (FRC) designated to receMI checks l!Dm 
each FRB The checks are stored at the FRC unbl 
they are relneved by FMS for check aftermath 
processing or are destroyed per chspas1bon 
schedules Retneved checks are ma1nta1ned by 
dale of receipt l!Dm FRC Checks sent by FRBs 
to Federal Records Centens (undlfferenbated 
records) 

Current .!!! PMCRDCRB Pa1dand Physical U S Govemment checks that have baen Cutaff at end of month 
Schedule N1 Reconciled US processed through banking channels and the l!Dm dale of receipt 
425-01-4 Government Federal Reserve System (FRS) Alter the checks Store retneved checks 

Checks have baen negobated, they eventually end up at at FMS only Destroy 7 
one of the FRS processing srtes Thera, the years alter cutalf 
accounbng 1nfonnat1on is collected and forwarded 
to FMS for processing At the same time, the 
Federal Reserve Bank (FRB) captures digital 
images of the physical checks The physical x 
checks are shipped to the F-ral Records 
Center (FRC) designated to reoe1ve checks from 
each FRB The checks are stored at the FRC unbl 
thay are retneved by FMS for check aftermath 
processing or are des1royed per d11pos1t1on 
schedules Retneved checks are ma1nta1ned by 
date of receipt l!Dm FRC Checks retneved l!Dm 
Federal Records Centers 
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Cumm1 
Schedule N1 

!A PMCRDCRB Images of Paid 
and Reconciled 

Images of physical U S Govemmant checks that Cutoff daily by Julian 
have baan processed through banking channels data Destroy when 7 

425-01-4 us and the Federal Reserve Banks (FRBs) years old 
Govemment Beginning 1n 1977 the FRBs created microfilm of 
Checks nagobaled U S Govemment checks In Apnl 

1997 the Federal Reserve System began a 
phased replacement of microfilm images of 
negobatad U S Govemment checks wt1h d1gllal 
images The roll-out of the 1mag1ng 1n all FRBs 
was completed 1n August 1998 The images are x 
stored an electran1c media 1n the Natlonal Image 
Archova which 1s located at the FRB 1n Boston, 
MA When images are needed for check 
aftannath processing, they are requested and 
retained temporanly at FMS m Hyattsv1lla, MD 
Microfilm images of all negotiated U S 
Govemment check (und11ferenbated records) 

Current 
Schadule N1 

!§ PMCRDCRB Images of Paid 
and Reconciled 

Images of physical U S Government checks that Cutoff daily by Jul1&n 
have bean processed through banking channels dale Destroy when 7 

425-01-4 us and the Federal Reserve Banks (FRBs) years old 
Govemment Beginning 1n 1977 the FRBs created microfilm of 
Checks nagobated U S Govemment checks In Apnl 

1997 the Federal Reserve System began a 
phased replacement of microfilm images of 
negobatad U S Government checks wt1h dlgllal 
images The roll-out of the 1mag1ng 1n all FRBs 
was completed 1n August 1998 The images are 
stored on electronic mec:lsa 1n the Nattonal Image 
Archive which 1s located at the FRB m Boston, x 
MA When images are needed for check 
aftermath processing, they are requested and 
retained temporanly at FMS 1n Hyattsville, MD 
Digllal images of all negob- US Govemment 
checks 

Current 
Schedule N1 

10A PMCRDCRB D1sburs1ng 
Office Records 

Records 1n Check Reconciliation Branch mcludlng Cutoff when 
correspondence on the establishment or closure d1sbursmg office 

425-01-4 of a disbursing symbol, orders for adddlonal symbol is closad out 
check stock, letters pertaining to procedural Destroy when 20 years 
matters and adjustment requests, a manual log of old or when no longer 
all symbol numbars assigned and avellabla for needed for agency 
assignment, and documentabon related to the business, whichever 11 

x 
closure of a D1sbursmg Office D11burs1ng Office later 
Folder 

Current 
Schedule N1 

,lg§ PMCRDCRB D1Sburs1ng 
OfflC8 Records 

Records 1n Check Reconahabon Branch 1nclud1ng Update es needed 
correspondence on the establishment or closure Destroy when 20 years 

425-01-4 of a d1sbursmg symbol, orders for adddlonal old orwhen no longer 
check stock, letters pertaining to procedural needed for agency 
matters and adjustment requests, a manual log of business, whichever 1s x 
all symbol numbers ass1gnad and available for later 
assignment. and documentation related ta the 
closure of a D1sbursmg OfflC8 Symbol 
Assignment Log 
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Current 10C PMCRDCRB Disbursing Records m Check Reconciloallon Branch 1nclud1ng Cutoff al the end of 

Schedule N1 Office Reconls correspondence on the establishment or closure each Fiscal Year 
425-01-4 of a d1sburs1ng symbol, orders for addlllonal Destroy two years 

check stock, letters perla1mng to procedural aftercutof! 
matters and adJustment requests, a manual log of x 
all symbol numbers assigned and available for 
assignment. and documentation related to the 
closure of a D1sburs1ng Office Correspondence 

Current 100 PMCRDCRB D1sburs1ng Records 1n Check Reconcihabon Branch including Cutoff file at close out 

Schedule N1 Office Records correspondence on the establishment or closure of d1sbursmg office 

425-01-4 of a d1sburs1ng symbol, orders for addlllonal symbol Daslroy when 


checl< slqck, letters perta1mng to procedural 20 years old orwhen 
matters and adjustment requests, a manual log of no longer needed for x 
all symbol numbers assigned and available for agency business, 
assignment, and documentabon related ID the whichever IS later 
closure of a D11bursmg Office PNI Closed D O 
Symbol Flies 

Current PMCRDCRB D1sbursmg Reconls 1n Check Reconcilmbon Branch 1nclud1ng Cutoff after date.1!!!i 
Schedule N1 Office Reconls correspondence on the establishment or closure submrtled Dellroy soc 

425-01-4 of a d1sburs1ng symbol, orders for addlllonal months after cutoff 


check stock, letters perta1mng to procedural 

matters and adjustment requests, a manual log of 
all symbol numbers assigned and available for 
assignment, and documentabon related ID the xclosure of a D1sburs1ng Office Records of 
Outstanding Llab1lllles Ledgers and forms 
submllled by Dlsbursmg Officers requesbng a 
dollar amount to be aedlled ID Iha Outstanding 
Llabllllles account represenbng Traasuiy checks 
that were outstanding and unpaid for more than 
one lull fiscal year 

Current 13A PMCRDQDB Queslloned The Qussboned Documents Branch uses PC- Cut off at the end of 

Schedule N1 Document based software to ma1nta1n databases of each calendar year 

425-01-4 Records 1nfonnat1on on the results of examinations of Delete records 7 years 


documents that are not part of check claims case after cutof! 
processing, including altered or counterfeit. 
checks 1denllfied by the CP&R system and claims 
on checks greater than 18 months old that are 
sent 1n by agencies (hm11ed payablllly cases) 
These databases are ma1nta1ned pnmanly to 
record receipt of a document for examination, 
and of the results of that 9JC8m1nabon The x 
1nformabon from the databases 1s moved to 
floppy discs al the end of each calendar year The 
Branch also ma1nta1ns peper copies of the 
hanctwntlng opinions returned to agencies 
Altered Counterfe1l Check Database 

I 
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Current 138 PMCRDQDB Ques1Joned The Quesboned Documents Branch uses PC- Cut off at the end of 
Schedule N1 Document based software to ma1ntam databases of each calendar year 
425-01-4 Reoords information on the resuHs of exam1nataons of Delete records 7 years 

documents that are not part of check claims case after cutoff 
processing, including altered or oountelfed 
checks 1denblied by the CP&R system and claims 
on checks greater than 18 months old that ara 
sent 1n by agencies (l1m1ted payab1llly cases) 
These databases are ma1nta1ned pnmanly to x 
record receipt of a document for exam1nabon, 
and of the results of that examination The 
mfonnabon from the databases 1s moved to 
floppy discs at the end of each calendar year The 
Branch also maintains paper copies of the 
handwnllng op1n1ons returned to agenaes 
L1mded Payab1hty Database 

Cum>nt 13C PMCRDQDB Ques1Joned The Questioned Documents Branch uses PC- Cut off at the end of 
Schedule NI Document based software to ma1nta1n databases of each calendar year 
425-01-4 Reoords 1nformat1on on the resuHs of examinations of Delete records 7 years 

documents that ara not part of chack claims case after cutoff 
processing, 1ncludlng aftered or counterfeit 
checks 1denblied by the CP&R system and claims 
on checks greater than 18 months old that are 
sent 1n by agencies Q1mded payab1llly cases) ' 
These databases are maintained pnmanly to 
record receipt of a document for exam1nallon, 
and of the results of that exam1nabon The x 
1nfDrrnation from the databases 1s moved to 
floppy discs at the end of each calendar year The 
Branch also ma1nta1ns paper copies of the 
handwnbng op1n1ons returned to agencies 
lJmded Payab1llly Handwnbng Opinions 

Payment Management Crosswalk 

NEW PM Automated ASAP IS an all electronic payment and 
Standard 1nformabon system developed iomlly by the FMS 
Application for and The Federal Reserw bank of Richmond for 
Payments- the request and delivery of funds for Federal 
(ASAP) domestic asslStance programs and 

reimbursements to Financial Agents 

NEW PM Automated lnfannataon an rcdc:ral agency accounl ICllVlt)' C"<Cludmg 
Standard Department orlnlcnor accounts 
Appl1cabon for x 
Payments­

ltASAP\ 
NEW PM Automated lnf'ommbon on Trmsury account m:lMly 

Standard 
Appbcabon for x 
Payments­

ltASAP\ 
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NEW PM Internet The Internet Paymenl Plalfonn (IPP) 1s a 
Payments govemment-wide, secure, web-based electronic 
Plalfonn - OIP) 1nva1ce exchange network connecting Federal 

agencoes and their suppliers IPP enables Federal 
agenaes to recerve 1nvo1ces electronically from 
their suppliers, transfonn1ng exJsbng paper-based 
1nvo1ce approval processes into a streamlined 
electronic process that integrates wdh existing 
agency core flnancaal systems IPP's single point 
of entry allows suppliers lo 1nvo1ce mulbple IPP-
enrolled agenaes either Via onl1ne or batch 
invoice subm1&s1on Suppliers can view and 
recewe noldicebon of paymenls (including debt 
offsets) assoaated to their 1nvo1ces via IPP Use 
of the IPP serv1ce 11 available al no charge lo all 
Federal agencies and their suppliers 

NEW PM Internet lnf'ormallOn on fcdcnll agency accoun\ actawly exc:ludmg 
Payments llcpartmml of' lnlcnor accounts x 
Plalfonn - nlPI 

NEW PM Internet lnronnataon on Treaswy aacoun.1 actMty 

Payments x 
Platlonn - lllP\ 

NEW PM lntemabonal International Treasury Services rTS Gav IS an 
Treasury 1n1emel-based 1n1amal1onal payments and 
SeMces­ collecbons system that provides Agenaes and 
(ITS Gov) FMS Regional F1nancoal Cenlers the aboldy lo use 

belch or ad-hoc solubons lo make paymenls in 
over 100 cauntnes. using over 100 currenaes 
ITS gov plOVldeS prepayment and postpaymenl 
funcllonaldy for USG entrtlemenls and ad- hoc 
vendor payments and reaches a global user.base 
using d11tnbuted processing technology and a 
central database of payments and recop1en1 
1nfonnabon Th11 system was fonnedy known as 
100 gov, lntemabonal 01ract Deposit 

NEW PM lnlemabonal lnf'onnataon an redcnl agency account actaw.ty cccludmg 
Treasury 
Services-

Dcpmtmcnt orJntcnor ac:counts x 
lllTS Govl 

NEW PM lnlamabonal lnronnabOn an Treasmy account actmty 

Treasury 
Services-

x 
lllTSGovl 

NEW PM Payments, 
Claims and Payments, Claims and Enhanced Reconcohabon 
Enhanced On-line PACER plOVldes on-lone stalus of 
Reconcilrabon paymenls (EFT and check) and claims, enables 
On-Line­ on-lone generabon of claims, plOVldes dJgdal 
(PACER) images of negotiated checks, processes and 

tracks da1ms of non-receipt, processes 
undeliverable EFT and checks, and provides 
autometad RDO accounbng Includes 01gdal 
Check Imaging Replacemenl (DCIR) applu:ation 

NEW PM Payments, lnf'onnataon OD fedcml agency accoun\ acbWty exdudms 
Clannsand 
Enhanced 

Dcpu!montoflal<nar­ x 
Reconcd1abon 
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NEW PM Payments, lnfonnatJon on Tnumy account acbYlty 

Claims and 
Enhanced x 
Reconc1l1at1on - '·-­

NEW PM Payment Payment Automabon Manager PAM over the 
Automation next 3 yeans will replaca the RO Payments 
Manager-(PAM) System PAM will be a 

standardized system that IS extendible and highly 
configurable and when complete, will consist of 
multiple payment prncessas PAM will ,,,_ 
engineer the Wit'/ payments are made by 
autamatmg extensive manual processes which 
will in tum increase productivity at the RFCs 
PAM will d1sbunse payments (EFT or checks) on 
behaW of virtually every Federal agency 1n the 
Execullve Branch, except for the Oepar1ment of 
Defense and certain independent agencies such 
as the U S Postal Service Pnmary processing 
occurs at the Kansas City Regional Operabons 

' Center (KROC) 

NEW PM Payment lnbmatson on fedc:n.I agency account actMty C'CCludmg 
Automation Doponmcnt or1n1cnar""""""' 
Manager-(PAM) 

x 

NEW PM Payment !nfannabon on Tn:asury account acta'lllty 

Automabon 
Manager-(PAM) x 

NEW PM Pnnllng and The Pnnllng and Check Enclosing (PnnCE) 
Check Enclosing system was developed as a techmc:al refresh to 
-(PnnCE) modemize the hardware and software used to 

pnnt and enclose checks and 
checklletter mail p1ecas PnnCE replaced 
systems that were custom bu1tt over thirty (30) 
years ago to ahgn with FMS check pnnbng and 
enclosing processes PnnCE has improved 
operational etrecbvaness and quality (including 
increased accountability and accuracy for 
payments) of FMS' product to meet customer 
expectabons, provides an 1nterfaca With PAM 
(Payment AppllCllllons ModemlZallon), and 
enhances FMS' ability to respond to BCP 
(Business Con!lnuity Planning) 1n the event of a 
cnsis PnnCE IS now 1n steady state, and has 
been dasignated as an FMS Cnllcal Infrastructure 
I•---· 

NEW PM Pnnllngand lntbmmboaonr.....,1._ ..........vi1y0Jldudma 
Check Enclosing Dopanmcnt or1n1cnar • ......,. 
-(PnnCE) 

x 

NEW PM Pnntmgand lnl'onnabon on Traslll)' account acbYlty 

Check Enclosing 
-(PnnCE) x 

NEW PM Regional RO Payments provides centrslized disbursement 
Operabons seMces for almost all Federal agal1Cl8s 
Payment Disbursement seMces include payment 

issuance, aftennath processing and accounting 
(e g , claims) Federal Pn>gram AgenCIBs (FPA) 
incurs financaal obligations 1n carry1ng out their 
m1ss1ans These obl1gat1ons range from 
paying banelits (e g , SSA rebrement and 
d1SBb1hty benefits, OPM Federal rebremant), IRS 
tax refunds, Federal 
salanes, and vendor and miscellaneous 
payments 
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NEW PM Regional lnfommboo on f'cdem1 agency account acb,.,ty excluding 
Operations Department or lntmor accounts x 
Pavment 

NEW PM Regional Inronnaban on Treasury accounr. actl'lllty 
Operabons x 
Pavment 
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RECORDS ITEM ORGANIZ RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury Consolidated Consolidated Program/ Program/ Program/ General Comments 
SCHEDULE A-TION SERIES DISPOSITION Records, Records, Operations Operations Reports, Reports, Project Management Mangement Records 

Permanent, Temporary, Records, Records, Temporary, Permanent, Management Records, item Records, item Schedule 
item 1.a item 1 h item2 1tem3 item4b item4.a Records, item 5.b 5.c 

5.a 

Current I FFAMDPAD Central Correspondence, memorandums. copies of Permanent Transfer to LetongJnal 
Schedule Correspondence leg1slabon, publicabons ofother Federal the National Archives of schedule stand 
N 1-425-04-2 Files ofthe agenctes, reports, studies, and other records the Umted States Havelhese 

Domestic Bankmg documentmg all phases ofthe work ofthese 1mmed1ately upon records been 
Staff and the two separate staffs The records deal with approval ofthis transferred to the 
Foreign Banlang Foreign Currency H1stones, the apphcabon schedule WNRC National 
Staff of P I 480, the Food for Peace Program. Accessaon 425-79-0004, Archives? 

and vanous subject files on foreign currency Boxes I thru I&, 
matters The files are pnmanly ammged by mclus1Ve 
maior topic, for example, foreign currency 
h1stones, and alphabetically thereunder by 
name ofcountry Some are also descnbed 
as miscellaneous subject files and ammged 
as such The records contain national 
secunty- classified matenal up to and 
mclud1ng "Secret" Inclusive dates range 

from Apnl 1941 through Februmy 1976 

Current 2 FFAMDPAD Lend. Lease, and The records consist ofcorrespondence, Permanent Transfer to LetongJnal 
Schedule Surplus Property memorandums, agreements, reports, and the National Archives of schedule stand 
N 1-425-04-2 Files related records concerning the Lend Lease the United States Have these 

program and the d1spostllon ofswplus 1mmed1ately upon records been 
property The files are pnmanly ammged approval ofthis transferred to the 
alphabellcally by name ofcountry, with schedule WNRC National 
substd1ary subject headings related to Accession 039­ Archives? 
country-specific topics, for example, 68A2757, Boxes I 
"Guatemala Agreements" and "Guatemala through 6, mclus1ve 
Correspondence" The files contain 
national secunty-class1fied matenal up to 
and mclud1ng "Secret" lnclustve dates 
range from January 1941 through December 
1952 NOTE The Bureau of Government 
Fmanctal Operations proposed the 
d1spostt1on ofthe records descnbed m item 
I oflh1s Schedule m Job No NCl-425-78­
I, items lc(l) and lc(2) Those items were 
withdrawn from that1ob 

Current 72 FFCMD Fales relating to routme operations, Destroy when 5 years 
Schedule NI exclustve of pohcy files old x 
425-91-1 
Current 73 FFCMD SF-1193, Letter of Credit, and vanous m Destroy 3 years after the 
Schedule 
425-91-1 

NI heu offorms, such as Department ofState 
Form DS-1603-B, mcludmg amendments ­

end ofthe fiscal year m 
which rewked 

x 
COPIES 

Current 74 FFCMD Correspondence between Treasury Destroy 18 months after Retain one 
Schedule NI Department and Federal Reserve Banks fiscal year ID Which recordkeep1ng 
425-91-1 (mcludes transmittal letters) - COPIES and 

correspondence between Treasury 
correspondence 1s dated x copy Reference 

copies are 
Department and agencies nonrecord 

matenals 
Current 75 FFCMD Correspondence files (subject case files) Destroy 6 years after the 
Schedule 
425-91-1 

NI concerning agencies, mcludmg semiannual 
reports, work papers, and general matenals 

end ofthe fiscal year m 
which material 1s dated x 
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RECORDS ITEM ORGANIZ RECORD 
SCHEDULE A-TION SERIES 

Current 76, FFFFD System/Program 
Schedule NI conbn Development and 
425-91-1 ues Implemenlabon 

below Records 

Current 76, FFFFD System/Program 
Schedule NI conbn Development and 
425-91-2 ued Implemenlabon 

Records 

Current 76, FFFFD System/Program 
Schedule NI contm Development and 
425-91-2 ued Implemenlabon 

Records 

Current 76, FFFFD System/Program 
Schedule NI contm Development and 
425-91-2 ued Implemenlabon 

Records 

DESCRIPTION 

Records used lo create, use, maintain, 
document. and secure systems Systems 
design, development. 1mplementat1on, 
monitonng, procedures, problem defin1bon, 
project descnpbon, staffassignments, start 
up and progress schedules, RFP's, 
equipment specdicabons and acqumbon 
schedule, system test reports, project status 
reports, and nobces ofproject complebon 

Records used lo create and implement 
programs Program development. 
1mplemen!abon, mon1tonng. procedures, 

CURRENT Policy Pobc:y FPA Treasury Consolidated Consolulated Program/ Program/ Program/ General Comments 

DISPOSITION Records, 
Permanent, 

Records, 
Temporary, 

Operations 
Records, 

Operations 
Records, 

Reports, 
Temporary, 

Reports, 
Pennanenl, 

Project 
Management 

Management 
Records, Item 

Mangement 
Records, item 

Records 
Schedule 

item I.a item 1.b 1tem2 item3 item 4.b item4a8 Records, item Sb S.c 
S.a 

Arrangement -
Alphabebcally by project 
name, then 
alphabet1cally by subject 
within project Break file 
upon complebon of 
project Retain in office 

x 
2 yean, then transfer lo 

the Federal Records 
Center Destroy I 0 years 
after file break 

Arrangement -
Alphabebcally by project 
name, then 

problem definibon, project descnpbon, staff alphabebcally by subject 
assignments, start up and progress within project Break file 
schedules, RFP's, contracts with consultants upon completion of x 
and semce groups, development and 
presenlabon ofwork shops, project status 
reports, and nobces ofproject complebon 

Procedures, mstrucbons, and fonns for 
federal agencies, the public, and others, 
Treasuiy F1nanc1al Manual (TFM) chapters 
and supplements 

Worksheets, announcements, and guidance 
matenals for federal agencies, the public, 
and others, workshops hadndouts 

project Retain in office 
2 yean, then transfer lo 

the Federal Records 
Center Destroy 10 years 
after file break 

Arrangement -
Alphabebcally by project 
name, then 
alphabebcally by subject 
withm project Break file 
upon complebon of xproject Retain m office 
2 yean, then transfer lo 

the Federal Records 
Center Destroy I 0 years 
after file break 

Arrangement-
Alphabebcally by project 
name, then 
alphabebcally by subject 
within project Break file 
upon complebon of x
project Retain 1n office 
2 years, then transfer lo 

the Federal Records 
Center Destroy I 0 years 
after file break 
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RECORDS ITEM ORGANIZ RECORD 
SCHEDULE A-TION SERIES 

Current 77 FFFFD Bank Folders 
Schedule NI 

Current 
Schedule 
425-91-1 

NI 
78 FFFFD Bank Collateral 

Folders 

Current 
Schedule 
425-91-1 

NI 
79 FFFFD Foreign Bank 

Folders 

Current 
Schedule 
425-91-1 

NI 
80 FFFFD Domesbc 

Government 
Fac1hty­
Opera11ons Files 

Current 
Schedule 
425-91-1 

NI 
81 FFFFD Rate Letters 
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DESCRIPTION CURRENT Polley Polley FPA Treasury Consolidated 

DISPOSITION Records, Records, Operations Operations Reports, 
Perman en I, Temporary, Records, Records, Temporary, 

item 1 a item 1.b item2 1tem3 item4.b 

Record/Subject Content - a separate folder Arrangement ­
will be made up for each bank, for example, Alphabetically by State, 
1fwe have a TOA account wtth XYZ bank, City, and bank Transfer 
Anchorage Alaska, and also ha"" a lockbox to inacll"" file upon 
and TLD with the same bank, the same tenmnat1on of 
folder would conlaln all infonnabon for all agreement Keep in 
three systems The file will include requests office one add1bonal 
to designate the bank as a depos11aly, the 
actual des1gnat1on ofthe bank as a 
depo111aly, Memorandums of 
Understanding, letters ofagreement, 
conlracls, nobce letter, Placement ofTime 
Balance Accounts, Transcnpts ofAccount 
of U S Depos11aly (TUS-18), Receipt for 
forwarding Depos11a1y (TFS-16), 
Revocation ofAuthonty lo Ma1Dlaln 
Account, TFS-5911, Monthly Analysis 
Deposits, general correspondence, and bank 
review report (depos11aly review analysis) 

Record/Subject Content - Collateral 
Agreement (BA 5902), Request lo Bank lo 

pledge Collateral (BA 5900), FRB 
acceptance or release ofsecunbes as 
collateral (Fann 439), and collateral 
correspondence, and Placement ofTime 
Balance Accounts letter 

Records/Subject Content - Request lo 

year, then transfer to the 
Federal Records Center 
Destroy I 0 years after 
terminated agreement 

Arrangement -
Alphabebcally by State, 
City and bank Transfer 
to mact1ve file upon 
term1nabon of depos11aly 
agreement Keep ID 

office one add1bonal 
year, then transfer lo the 
Federal Records Center 
Destroy I 0 years after 
tenmnabon of 
agreement 

Arrangement ­
handle banking at or for a U S Oo""'Dment Alphabebcally by 
1nstallabon or facd1ty, resolubon of 
problems or clanficabon of 
m1sunderstand1Dg, Authonzat1on lo 

Mamtam Accounts, reports on cond1tJ.on of 
services, Revocabon ofAuthonty lo 

Matnlaln Account, Statement ofAcbvity m 
Treaswy General Account (TFS 5907) 

Record/Subject Content - Correspondenoe 
with Oo""'Oment 1nstalla11on officials and 

Counlly, Name ofBank, 
City, base, Installabon. 
or Agency Transfer lo 

mactlve file upon 
term1nabon ofbanklDg 
service Keep 1n office 
one addrt1onal year, then 
transfer lo the Federal 
Records Center 
Destroy I 0 years after 
term1nat1on of 
agreement 

Transfer lo mact1"" file 
upon tennmabon of 

local banks relabve lo the eslabhshment and banking service Keep 

operabon ofbase bankmg facd1bes ID office one add1bonal 
Arrangement - Alphabebcally by State, then year, then transfer to the 
name of base Federal Records Center 

Destroy I 0 years after 
tenmnabon of 
agreement 

Record/Subject Content - Sem1-<U1nual Arrangement - By year, 
standard fonn letter - Rate on TOA Account month ofrelease Break 
Balance/Time Balance (used ID TFS 590 I) file at the end ofeach 
Earning rate to be used 1n computing the year Relaln m office 
value ofbalances lo compensate banks Destroy SIX (6) years 
Bank ma1hng lists after file break 

Consolidated 

Reports, 


Permanent, 
item 4 a 

Program/ 

Project 


Management 

Records, item 


Sa 

x 

x 

Program/ 
Management 
Records, item 

S.b 

x 

Page3 

Program/ General Comments 
Mangement Records 

Records, item Schedule 
Sc 

x 

x 

http:cond1tJ.on
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RECORDS ITEM ORGANIZ RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury Consolidated Consolidated Program/ Program/ Program/ General Comments 

SCHEDULE A-TION SERIES DISPOSITION Records, 
Penna neat, 

Records, 
Temporary, 

Operations 
Records, 

Operations 
Records, 

Reports, 
Temporary, 

Reports, 
Permanent, 

Project 
Management 

Management 
Records, item 

Mangement 
Records, item 

Records 
Schednle 

item 1.a item 1.b item 2 item3 item4b item4a Records, item Sb S.c 
Sa 

Current 82 FFFFD Deposit Record/Subject Content - Monthly pnntout Arrangement - By year, 

Schedule NI Reconc1liat1ons ­ by trace date, bank number, 101, symbol, TC then month Break file 

42S-91-1 TOA Transaction conllnn date, trans date, CD number, at the end of the year 

File amount Keep in office one 
add111onal year, then x 
transfer to the Federal 
Records Center 
Destroy S years after Ille 
break 

Current SJ FFFFD Deposit Record/Subject Content - Monthly pnntout Arrangement By year, 

Schedule NI Reconcdudlons ­ by trace date, bank ABA, transtype, IOI, then month Break file 

425-91-1 Prelim1nmy symbol, TC, conllnn date, CD number, at the end of the year 

Register amount Keep in office one 
add1t1onal year, then 
transfer to the Federal 

x 
Records Center 
Destroy SIX (6) years 
after Ille break . 

Current SS, FFFFD TreasUJY Infonnallon on federal agency account Break Ille at the end of 

Schedule NI conlln Automated activity Record/Subject Content - Pnntout each year Destroy S 

42S-91-1 ues Compensallon ofTreasury Limited Account Analysis years after Ille break 

below System Analysis Statement, Compensallon Summmy Report, 
Depos1tmy Daily Acllvity L1st1ng All 
records relallng to this system are 
llllllntained and retained by the concentrator x 
bank or sub-contractor Statements are 
llllllled monthly to account bank 
Discrepancies are reported to concentrator 
banks within 4S days and resolved within an 
add1honal 4S days by the concentrator 

Current SS, FFFFD Treasury lnfonnallon on FMS' ac11vit1es to manage Break Ille at the end of 

Schedule NI contin Automated rela11onsh1ps with and compensate banks each year Destroy S 

42S-91-1 ued Compensallon Depos1tmy Compensation History Report, years after Ille break x 
1 

System Analysis Management lnfonnallon Summmy Report 

( 1 Payment Prcducts The Debt Collection lmprcvement Act of Cut offIlles at the 

! NI and Services 1996 (DCIA) required that most Federal conclusion ofthe 
42S-OS-J Markehng Project payments, except tax refunds be made by marketing camprugn or 

Files electronic funds transfer (EFI') after Janumy specific markehng effort 
I, 1999 'EFT 99" was the Financial to which they relate 
Management Service's tmhabve to convert Transfer to the 
most of tis nearly 1 btlhon annual payments Washington NBllonal 
from paper checks to electronic payments Records Center 
Thts tmhahve ts supported by conduehng (WNRC) I year after 
market research and a pilot markehng cutoff Destroy 6 years 
camprugn - Go Direct The D1vis1on 
develops fact sheets, brochures, take-one 

after cutoff x 
cards, tent cards, posters, pubhc service 
announcements, videotapes, compact disks 
and other types ofmarkehng materials to be 
used tn the promohon ofdirect deposit and 
the ETA for Federal benefit payments The 
D1vis1on also prcmotes direct deposit for tax 
refunds and vendor payments, and develops 
stmtlar promohonal matenals for these types 

of payments 
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RECORDS ITEM ORGANIZ RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury Consolidated Consolidated Program/ Program/ Program/ General Comments 
SCHEDULE A-TION SERIES DISPOSITION Records, Records, Operations Operations Reports, Reports, Project Management Mangement Records 

Permanent, Temporary, Records, Records, Temporary, Permanent, Management Records, item Records, item Schedule 
item I.a item 1 b item2 atemJ atem4.b item4a Records, item 5.b 5.c 

5.a 

Current 2 Payment Products Brochures, pamphlets, flyers, bmders, Not a dasposibon 
Schedule NI and Services posters, mserts, charts, vadeotapes, public 1nstrucbon 

425-05-3 Marketmg serYlce announcements and similar records 
Records developed and used to market Fmanc1al 

Management Semce payment servaces to 
Federal agencies, financaal mst1tubons and 
the pubhc The records date from 1998 to 
the present 

('11rnont 2a Publications Not a d1spos1bon 
: . NI mstrucbon 

l..urrent 2a1 Record set ofpublicabons (one copy), of Permanent Transfer to Letongmal 
Schedule NI each brochure, pamphlet, etc ) the National Archives of schedule stand 
425-05-3 the Umted States when 

one cubic foot 
accumulates 

Current 2b Posters Not a d1sposrt1on 
Schedule NI msbuctlon 
425-05-3 
Current 2b1 Record set of posters (2 copies of each Permanent Transfer to Letongmal 
Schedule NI poster) the National Archives of schedule stand 
425-05-3 the Umted Slates at the 

end ofeach fiscal year 

Current 2b2 All other copies Stocks of 
Schedule NI pubhcabons for 
425-05-3 d1sblbut1on are 

nonrecord 
matenals 

Current 2c Audio vaSllal Not a d1spos1bon 
Schedule NI records, mcludmg mstruct1on 
425-05-3 vadeotapes and 

pubhc servace 
announcements 

Current 2cl Videotapes or compact disks (CDs) created Not a d1spos1t1on 
Schedule NI for marketmg, tnumng, or market research 1nstruct1on 
425-05-3 lourooses 
Current 2cla The ongmal tape or CD (or the earliest Permanent Transfer to Letonginal 
Schedule NI generation afthe ongmal 1s not available) the Nabonal Archives of schedule stand 
425-05-3 and a dubbmg or copy the Umted Slates at the 

end ofeach fiscal year 

Current 2c2 Pubhc Service Announcements (PSAs) Not a d1spos1t1on 
Schedule NI mstruct10n 
425-05-3 
Current 2c2a The ongmal tape or compact disk (CD) (or Permanent Transfer to Let onginal 
Schedule NI earliest 1fthe onginal 1s not available) and a the Nabonal Archives of schedule stand 
425-05-3 dubbing or copy the Umted States at the 

end ofeach fiscal year 
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RECORDS ITEM 
SCHEDULE 

ORGANIZ 
A-TION 

RECORD 
SERIES 

DESCRIPTION CURRENT 
DISPOSITION 

Policy 
Records, 

Pennanent, 

Pohcy 
Records, 

Temporary, 

FPA 
Operations 

Records, 

Treasury 
Operations 

Records, 

Consolidated 
Reports, 

Temporary, 

Consolidated 
Reports, 

Permanent, 

Program/ 
Project 

Management 

Program/ 
Management 
Records, item 

Program/ 
Mangement 

Records, item 

General 
Records 
Schedule 

Comments 

item 1.a item l.b 1tem2 1tem3 item4.b item 4.a Records, item Sb 5.c 
Sa 

Pend1Dg IA ff Bank Records Records on banks and the financtal semces Anangement The 

Schedule NI Bank Master they perform for Treasury and federal designated d1VJs1ons will 

425-01-2 Records agencies federal Reserve Banks acts as delenn1De the 
Treasury's fiscal agent Commercial ammgement for records 
financial 1DStllubons act as Treasury's pertam1Dg lo a class of 
financial agent These records are found ID financial semces (for 
designated diVJs1ons ID Federal F1Dance example, lockbox 
F1Danc1al agent agreements and related seMces), as spectfied ID 

records These records 1Dclude, but are not the d1VJs1on file plan 
hm11ed lo, the follow1Dg f1Danc1al Agent Cut offfile at the end of 
Agreements (FAA) signed by a bank and the the F1Dancial Agent 
Treasury, Records descnb1Dg the semces Agreement Transfer lo 

performed by a bank These 1Dclude Federal Records Center 
lockbox depositary agreements {LDAs), 
memorandums of understanding (MOUs), 

(FRC) 2 years after 
cutoff Destroy 11 years x 

statements ofwork (SOWs), and pnc1Dg after cutoff 
documents Depending on the terms ofthe 
LDA, MOU, or SOW, serVJces may be 
performed exclusively for a Federal agency 
Bank payment records - these 1Dclude 
records on placing, 1Dcreas1ng, decreasing, 
and wrthdrawing compens811ng balances, 
Treasury Time Balance accounbng records, 
and records on fees paid lo banks Records 
on a bank's pledge or release ofcollateral 
used lo secure Federal funds 
Correspondence wluch ainends or interprets 
bank master records 

Pending IB FF Bank Records Bank statements, general correspondence, Anangement The 
Schedule NI Bank Operabng and other general records on the operation designated dlVISIOnS Wiii 

425-01-2 Records of financial serVJces performed by banks determine the 
These records 1Dclude, but are not hm1ted arrangement for records 
to Monthly account analysis statements and pertaining lo a class of 
related records that summanze the volume financial serVJces {for 
and dollar value oftransacbons for an example, lockbox 
account A monthly account analysis semces), as specified ID 

statement (MAAS) IS prepared by a bank the d1VJs1on file plan 
and submitted lo Treasury A monthly The d1VJs1on file plan 
account acl1VJty report (MAAR) IS prepared will 1denbfy any records 
by a bank and submitted lo the Federal requmng reconcihabon, 
agency for wluch semces were performed such as monthly account 
Depend1Dg on the terms ofthe MOU or analysis statements 
SOW, a copy ofthe MAAR may be 
submitted to Treasury Interest rate letters 

Cutoff file at the end of 
each fiscal year 

x 
and related records on 1Dlerest calculations Transfer records not 
for federal funds 1Dvested under the requmng reconc1hat1on 
Treasury Tax and Loan Prograin General to PRC I year after 
correspondence relabng lo fiscal and cutoff Transfer records 
financial agents, mclud1ng agency requests requmng reconc1hat1on 
lo Treasury for financial seMces to FRC I year after the 
Correspondence which amends or mterprets end ofthe fiscal year 
bank master records 1s excluded (See item dunngwh1ch 
"A" ofth1s senes) This item does not reconc1hat1on 1s 
include records for accounts pertaining lo performed Destroy 7 
Ind1VJdual Indian Monies (See item "C" of years after cutoff 
this senes) 



C \DOCUME-1\rmeservy\LOCALS-1\Temp\XPgrpwise\PM FF XWALK 04232012 	 Page7 

RECORDS ITEM 
SCHEDULE 

ORGANIZ 
A-TION 

RECORD 
SERIES 

Pend1Dg 
Schedule 
425-01-2 

NI 
2A FF Cash and Asset 

Management 
Records - Master 
Records 

I 
Schedule 
425-01-2 

NI 
2B FF Cash and Asset 

Management 
Records-
Operatmg 
Records 

Pending 
Schedule 
425-01-2 

NI 
J FF Rough Drafts and 

Working Papers 

I I I 
NBW FF 	 Bank 

Management 
SerY1ce 

DESCRIPTION CURRENT Policy Policy FPA Treasury Consolidated Consol1daled Program/ Program/ Program/ General Comments 
DISPOSITION Records, Records, Operations Operations Reports, Reports, Project Management Mangemeat Records 

Permanent, Temporary, Records, Records, Temporary, Permanent, Management Records, item Records, item Sebedule 
item I.a item I b ruom2 item3 llem4.b item 4.a Records, item S.b S.c 

Sa 
Records that are used throughout the Cutoff'file at the end of 
duration ofa prog111111 or project, or until the prog111111 or project, 
superseded by a new version These records or when supeneded by a 
may 1Dclude, but are not hm1ted to, copies ol new version Transfer to 
authonz1Dg leg1slabon, regulabons, and FRC 2 years after cutoff 
other d1rec!lves, handbooks and other 
guidance matenals, and major studies or 

Destroy 7 years after 
cutoff' x 

reports Arrangement Each d1Y1S1on will 
delenmne the arrangement for records 
perta1D1Dg to a prog111111 or project, as 
spec1fied ID the dlVISlon file plan 

Records that perlBln to a program or project Cutoff' files at the end of 
acbVlbes dunng a specific penod, to a esch fiscal year For 
spec1fic issue, or to a specific program or recumng prog111111s 
project parbcipant These records may which do not operate on 
include, but are not hmlllod to, analyses of a fiscal year basis, cutoff' 
specific 1SSues, correspondence wrth Federal files at the beg1Drung of 
agencies or other prog111111 or project 
parbc1pants, and 1ntenm reports 
Arrangement Each d1Y1S10n will de1em11ne 
the arrangement for records perlalmng to a 
prog111111 or project, as specified 1n the 
d1V1S1on file plan 

Rough drafts nwntamed by 1Dd1Y1duals 1n 
personal files that do not document 
substanbw teV1S1ons and are no longer 
needed once the draft 1s superseded by a 
newer wrs1on Working papers mamta1Ded 
by 1nd1Y1duals ID personal files that do not 
document substanbw nmS1ons and are no 
longer needed once the mformallon 1s 
incorporated m a recordkeep1ng copy or 
becomes obsolete 

IFF INFORMATION SYSTEMS 

The Bank Management SerYlce (BMS) 1s a 
module ID the Federal Reserw Bank's 
Customer Account Receivable System 
(CARS), which will assist the F1Dancial 
Management Semce of the US Treaswy 1n 
collecbng expense 1Dfonnallon from 11S 
financial agents, analyzing those expenses 
and approv1ng the paymenlS onhne to those 
banks BMS also serws as a repository of 
h1stoncal expenses for research purposes 

a new prog111111 cycle 
Transfer to FRC I year 
after cutoff' Destroy 7 
years after cutoff' 

x 

Destroy when 
superseded by a newer 
version or mformabon 1s 
incorporated 1n a 
recordkeep1ng copy or 
becomes obsolete 

Nl-425-91-1, 
item 3, Working 
Papers 

I I I I I I I I I I I I 

NEW FF 	 Bank lnformallon on Treasury account acbVlty 
Management x 
SerYlce cont 
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RECORDS ITEM ORGANIZ 
SCHEDULE A-TION 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

-L FF 

RECORD 
SERIES 

CASHLINKll 

CASHLINKll, 
cont 

Card Acqumng 
Service 

Card Acqumng 
Service, cont 

Card Gateway 

Card Gateway, 
cont 

CCC Network 

DESCRIPTION CURRENT Pohcy Pohcy FPA Treasury Con1ohdated Consolidated Program/ Program/ Program/ General Comments 

DISPOSITION Records, 
Permanent, 

Records, 
Temporary, 

Operations 
Records, 

Operations 
Records, 

Reports, 
Temporary, 

Reportll, 
Permanent, 

Project 
Management 

Management 
Records, item 

Mangement 
Records, item 

Records 
Schedule 

item I a item l.b item2 item3 item4.b 1tem4.a Records, item S.b 5.c 
Sa 

Cash concentration and mfonna11on system 
used to manage the collectJon ofU S 
Government funds throughout the world 
and provide depoS1t mfonnallon to Federal 
agene1es Rece1Ves deposit 1nfonnat1on, 
m1llates fund transfers, and concentrates 
dB1ly deposits made through mulllple 
collection mechanisms into the Treasury's 
account at the Federal Reserve Bank, 
provides federal agencies with 1nformallon, 
via the Internet. to venfy deposits, ACH and 
Fedw1re transfers, as well as adjustment 
mfonnat1on used to reconcile their accounts, 
and assists the Treasury in managing 
depositary services provided by financial 
inst1tullons and mon1tonng the cash position 
ofthe U S government 

Infonnallon on federal agency account 
acllvity excluding Department of lntenor x 
accounts 
The Card Acqumng Service enables federal 
agencJes to collect obbgallons via credit or 
debit card transacllons The Card Acqu1nng 
Service replaced the Plasllc Card Network 

Information on federal agency account 
acllvity excluding Department oflntenor x 
accounts 
The Card Gateway system will receive 
credit card transacllons and, after 
refonna111ng, forward the transactions to 
Card Acoumm• Service 
Information on federal agency account 
acllVlly excluding Department of lntenor x 
accounts 
The Commodity Credit ColJlOrallon (CCC) 
1s a Govemment-<IWRed and operated enllty 
that was created to stabilize, support, and 
protect farm income and pnces CCC also 
helps mBlnlBln balanced and adequate 
supplies ofagncultural commod111es and 
Bids in their orderly d1stnbut1on On July I, 
1939, CCC was transferred to the Umted 
States Department ofAgnculture (USDA) 
It was reincorporated on July I, 1948, as a 
Federal corporation within USDA by the 
Commodity Credit Corporallon Charter Act 
(62 Stat 1070, 15 USC 714) As amended 
through P L 110-246, Effecllve May 22, 
2008 

NEW FF CCC Network, Information on federal agency account 
cont acllvity excluding Department of lntenor x 

accounts 
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RECORDS ITEM ORGANIZ 
SCHEDULE A-TION 

NEW FF 

NEW 


NEW 


NEW 


.... 
~ 

NEW 

NEW 

NEW 

FF 


FF 


FF 


FF 


FF 


FF 

FF 

RECORD 

SERIES 

CMIAS 

CMIAS,cont 

CMIAS,cont 

Credit Gateway 

Credit Gateway, 
cont 

Debit Gateway 

Debit Gateway, 
cont 

Electronic Check 
Processing (ECP) 

DESCRIPTION CURRENT Polley Pohcy FPA Treasury Consohdaled Consohdaled Progrnm/ Program/ Program/ General Comments 
DISPOSITION Reconls, Records, Operations Operations Reports, Reports, ProJecl Management Mangement Records 

Permanent, Temporary, Records, Records, Temporary, Permanent, Management Records, item Records, item Schedule 
item I.a ileml.b item2 item3 ilem4.b item 4.a Records, item Sb 5.c 

5.a 
CMIA provides the general rules and 
procedures for the efficient transfer of 
federal financial assistance between the 
federal government and the states (including 
the D1stnct ofColumboa, Puerto Roca, and 
the Temtones ofAmencan Samoa, 
Commonwealth of the Northern Manana 
Islands, Guam, and the Virgin 
Islands) 1999 FMS introduces the Internet-
based Cash Management Improvement Act 
System (CMIAS) for the collecuon and 
review of Annual Report informataon, 
ehmmatang the paper-intensive Annual 
Report reporting and review process On 
June 10, 2003, FMS deployed the Internet-
based Cash Management Improvement Act 
System (CMIAS) TSA Module for the 
transrmss1on, revtew and negot1auon of 
Treasury-State Agreements 

Information content in the Cash 
Management Improvement Act System x 
CCMIASl 
lnfonnataon on Treasury account actlvtty x 
Deposit program for the receipt of federal 
agency Fedwire and Automated Cleanng 
House (ACH) credit transactJons A 
commercial bank designated as a financial 
agent processes transactions using its own 
infrastructure and commercial software, but 
the transactions settle at Federal Reserve 
Banks, rather than at the commercial bank 
As collectoons are processed, detail 
transaction 1nfonnat1on 1s sent to the 
Transaction Reporting System (fRS) 

Information on federal agency account 
activity excluding Department oflntenor x 
accounts 
Debt Gateway Receive check and ACH 
transactJon data from multiple collectton 
channel apphcataons Determine whether to 
present the transactJon as an ACH entry, or 
as an image check, Create payment 
mechanism formatted entnes and 
presentrnent/ongonataon files, Deliver entry 
image cash letters and ACH ong1nat1on files 

lnformabon on federal agency account 
act1V1ty excluding Department of lntenor x 
accounts 

The ECP streamhnes the check cleanng 
processes with the General Lockbox 
Network Checks written to the government 
will be electromcally converted or truncated 
via paper and settled by FRB Cleveland 

NEW FF ECP,cont lnfonnat1on on federal agency account 
activity excluding Department of lntenor x 
accounts 
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RECORDS ITEM ORGANIZ 
SCHEDULE A-TION 

NEW FF 

NEW FF 

NEW FF 

I FF 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

RECORD 

SERIES 


Electom1c Federal 
Tax Payment 
System (EFTPS) 

EFTPS,cont 

Electromc 
Lockbox 

Electronic 
Lockbox, cont 

FDS 

FDS,cont 

FedTaxU 

Fed Tax II. cont 

DESCRIPTION CURRENT Policy Policy FPA Treasury Consolidated Consolidated Program/ Program/ Program/ General Comments 

DISPOSITION Records, 
Permanent, 

Records, 
Temporary, 

Operations 
Records, 

Operations 
Records, 

Reports, 
Temporary, 

Reports, 
Permanent, 

Project 
Management 

Management 
Records, item 

Mangement 
Records, item 

Records 
Schedule 

item t.a item 1.b item2 iteml item4.b item 4.a Records, item Sb Sc 
Sa 

EFTPS enables business and 1nd1V1dual 
taxpayers to pay federal taxes electromcally 

Infonnat1on on federal agency account 
act1V1tv 

x 
The lockbox mechanism proVJdes a method 
for acceleratmg the depoSlt ofpayments 
malled to Federal agencies A lockbox 1s a 
post office box established by a financial 
111slltut1on (Fl) for receipt ofpayments to an 
agency Lockboxes proV1de an excellent 
system for paper-based collecllons An 
electronic lockbox accommodates both 
paper remittances and electromc 
transactions The electromc lockbox 
process for ACH credit transactions The 
Federal agency adVJses the consumer or 
corporation ofthe obhgat1on due the 
Government and pl'OVldes the consumer or 
corporabon with the appropnate mfonnabon 
to mclude m the transaction The consumer 
or corporabon proVldes the detailed 
payment mstruct1ons to its Fl to authonze 
the ACH credit transacbon to the designated 
financial agent (FA) m FMS' network The 
designated FA collects and deposits the 
funds for credit to the Treasury's account at 
the Federal Reserve Bank ofNew York 
The desJgnated FA forwards the deposit 
data to the Treasury and the agency Via 
CASH-LINKICASHLINK U 

Infonnabon on federal agency account 
act1V1ty excluding Department of Intenor x 
accounts 
The Fedwire Deposit System (FDS) enabled Replaced by 
federal agencies to collect obhgat1ons VIB Credit Gateway 
wire transfers to the Treasury's General 
Account at the Federal Reserve Bank of 
New York Replaced by the Credit 
Gateway 
Infonnabon on federal agency account Replaced by 
acbVlty excludmg Department oflntenor x Credit Gateway 
accounts 
Fed Tax U enabled federal agencies to make 
electromc federal tax payments and filmgs 
Fed Tax II users have been trans1boned to 
the Electronic Federal Tax Payment System 

Infonnabon on federal agency account x
acb""" 
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RECORDS ITEM ORGANIZ RECORD DESCRIPTION CURRENT Pohcy Policy FPA Treasury Consohdated Consohdated Program/ Program/ Program/ General Comments 

SCHEDULE A-TION SERIES DISPOSITION Records, Records, Operations Operations Reports, Reports, ProJecl Management Mangement Records 
Permanent, Temporary, Records, Records, Temporary, Permanent, Management Records, item Records, item Schedule 

item la item I b 1teml iteml 1tem4b 1tem4a Records, item Sb Sc 
S.a 

NEW FF FRB CASHLINK FRB CASH-LINK 1s a deposit reporting 
and cash concentration system that 
expedites the flow offunds mto the 
Treasury's General Account (TOA) 
Deposits and payments include, but are not 
hm1ted to gowmment checks, reclamations 
and dechnat1ons, ACH, Treasury Issues, 
SaV1ngs Bonds, IT&L, and cash transaction 
items The system supplies 1nfonnallon 
directly, as well as through other resources 
(CASH TRACK, Pubhc Debt, Federal Tax 
Deposit, TRS, etc ), to enable the U S 
Treasury to produce the Daily Treasury 
Statement and make accurate 1nwstment 
dec1s1ons 

NEW FF FRB CASHLINK, lnformallon on Treasury accoum acllVlty 
cont x 

NEW FF Federal Reserve- A same-day payment mechanism for tax Replaced by 
Electronic Tax payments operated by the Federal Reserve Credit Gateway 
Apphcat1on (FR- Replaced by the Credit Gateway 
ETA) 

NEW FF FR-ETA, cont lnformallon on Treasury account act1V1ty x Replaced by 
Credit Gateway 

NEW FF General FMS' General Lockbox Financial Agents 
Lockbox/EDI This section focuses on the electromc 

lockbox An electronic lockbox 
accommodates both paper remittances and 
electronic tranSacllons The retail and 
wholesale lockboxes are descnbed on pages 
37 and 38 The financial agents m the 
General Lockbox Network are designated 
by PMS to mamtam accounts for Federal 
agencies for the pwpose ofcollecting and 
transfemng funds to the Treasury's account 
at FRBNY The Electromo- The Electronic 
Lockbox for ACH Debit Transactions There 
are two types ofpreauthonzed debit (PAD) 
apphCallons that the Federal agency may 
use (I) recumng and (2) customer-m1hated 
entnes I Recumng PADs/D1rect 
Payments Recumng P ADs/D1rect Payments 
are authonzed by the rem1tter m wnhng, 1n 
advance, to occur at regular mlelvals For 
the hfe of the agreement with the rem1tter, 
only one authonzallon 1s needed unless the 
terms ofthe agreement change Recumng 
P ADs/D1rect Payments permit Federal 
agencies to collect payments automallcally 
on a predetermined date from rem1tters 
Smee the agency m1t1ates the tranSacllon, 1t 
can predict when payments will be rece1...d 
and the amount of funds to be collected on a 
given day 

NEW FF General lnfonnat1on on federal agency account 
Lockbox/EDI, act1V1ty excluding Department of lntenor x 
com accounts 
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RECORDS ITEM ORGANIZ 
SCHEDULE A-TION 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

1' FF 

RECORD 
SERIES 

Investment 
System 

Investment 
Svstem, cont 
IRS Lockbox 

IRS Lockbox, 
cont 
OTCnet 

OTCnet, cont 

PAD 

NEW FF PAD, cont 

DESCRIPTION CURRENT Policy Policy FPA Treasury Consolidated Consolidated Program/ Program/ Program/ General Comments 

DISPOSITION Records, Records, Operations Operations Reports, Reports, ProJecl Management Mangement Records 
Permanent, 

item I.a 
Temporary, 

item I b 
Records, 

item2 
Records, 

1tem3 
Temporary, 

item4.b 
Permanent, 

item4.a 
Management 
Records, item 

Records, item 
S.b 

Records, item 
Sc 

Schedule 

S.a 
Treasury's operating cash balance 1s 
mamtamed m a portfolio of four separate 
mvestment vehicles under mvestment 
authonty codified at Title 31 U S C Section 
323 Currently, only financial mSbtubons 
that are designated as Treasury Tax and 
Loan (IT&L) depos1tanes are eligible to 
participate m Treasury's investment 
program 
Information on Treasury account act1V1ty m 
the Investment svstem x 
The !ntemal Revenue Semce (IRS) 
Lockbox Network 1s a network of 
commercial banks across the Umted States 
that serve as collechon pomts for vanous 
IRS taxes, pnmanly mdmdual taxes The 
lockbox process the tax receipts and 
transmit mformabon to the IRS The 
depositary also sends the IRS the ongmal 
tax forms that accompanied the tax 
payments 
lnfonnabon on Treasury account acbvity x 
The Over the Counter Application (OTCnet) Replaces PCC-
replaced the Paper Check Conversion Over OTC and TGAnet 
the Counter (PCC OTC) and Treasury 
General Account Deposit Reporbng 
Network (TGAnet) systems OTCnet 
enables federal agencies to convert personal 
paper checks mto electromc funds transfer 
(EFT) debit transacbons against the check 
writer's account, and to make over-the­
counter deposits at financial 1nst1tut1ons 

authonzed as Treasury General Account 
(TOA) depos1tanes 

lnformabon on federal agency account Replaces PCC­
acbvity excluding Department oflntenor x OTC and TGAnet 
accounts 
FMS' General Lockbox Fmanc1al Agents 
The Electronic Lockbox for ACH Debit 
Transactions There are two types of 
preauthonzed debit (PAD) applications that 
the Federal agency may use (1) recumng 
and (2) customer-1mbated entnes I 
Recumng PADs/D1rect Payments 
Recumng PADs/D1rect Payments are 
authonzed by the rem1tter m wntmg, 1n 
advance, to occur at regular intervals For 
the life ofthe agreement with the rem1tter, 
only one authonzatlon 1s needed unless the 
terms ofthe agreement change Recumng 
PADs/D1rect Payments permit Federal 
agencies to collect payments automatically 
on a predetermined date from rem1tters 
Smee the agency m1t1ates the transacbon, 11 
can predict when payments will be received 
and the amount offunds to be collected on a 
given day Recumng 

lnformabon on federal agency account 
acbvity excluding Department of lntenor x 
accounts 
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NEW FF 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

'"'~ FF 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

RECORD 
SERIES 

PATAX 

PATAx,cont 

Pay gov 

Pay gov, cont 

PCCOTC 

PCC OTC, cont 

PCN 

PCN,cont 

REX 

REX, cont 

RRB-Link 

RRB-L1nk, cont 
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DESCRIPTION CURRENT Pohcy Pohcy FPA Treasury Consolidated Consolidated Program/ Program/ Program/ General Comments 

DISPOSITION Records, Records, Operations Operations Reports, Reports, Project Management Mangement Records 

Permanent, Temporary, Records, Records, Temporary, Permanent, Management Records, item Records, item Schedule 

item 1 a item l.b item2 iteml item 4.b atem4a Records, item Sb Sc 
Sa 

Paper Tax System (PAT AX) collects, 
adjusts, and reports Advices ofCredit 
representing paper FfD coupons and 
reports into TIP for investment purposes 

lnformabon on Treaswy account acbvity x 
Pay gov has been developed to meet the 
FMS commitment to process collections 
electronically usmg Internet technologies 
Pay gov satisfies agencies and consumers 
demands for electronic alternatives by 
providing the ab1hty to complete forms, 
make payments and submit quenes 24 hours 
a day electronically Launched in October 
2000, Pay gov 1s a secure government-wade 
collecbon portal The apphcabon IS web 
based allowing customers to access their 
accounts from any computer with Internet 
access Pay gov prDVldes a suite of seMces 
allowing agencies to obtain and process 
collecbons in an efficient and timely 
manner The Pay gov apphcabon 1s 
compnsed of4 seMces Collections (ACH 
and Credit Card), Forms, 
Bdhng/Nobficabon, and Reporting 

lnformabon on federal agency account 
acbvity excluding Department oflntenor x 
accounts 
The Paper Check Conversion Over the 
Counter (PCC OTC) system enabled federal 
agencies, al the point of sale, to convert 
personal paper checks mto electronic funds 
transfer (EF1) debit transacbons against the 
check wnter's account PCC OTC was 
replaced by OTCnet. 

lnformabon on federal agency account 
activity excluding Department oflntenor x 
accounts 
The Plastic Card Network (PCN) enabled 
federal agencies to collect obhgat1ons via 
credit or debit card transacbons PCN was 
replaced by the Card Acqumng Service 

Information on federal agency account 
acbvity excluding Department oflntenor x 
accounts 
Remittance Express (REX) allowed the Replaced by 
Federal Government to receive ACH credits Credit Gateway 
d1recdy mto the Treasury General Account 
from the pnvate sector for payments to a 
Federal agency Replaced by the Credit 
Gateway 

Information on federal agency account Replaced by 
acbvity excluding Department of lntenor x Credit Gateway 
accounts 
RRB-LINK enables l'Bllroad companies to Replaced by 
schedule benefit and tax payments EFTPS and 
electromcallv Pav2ov 
Information on federal agency account Replaced by 
acbv1ty x EFTPS and 

Pay2ov 
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RECORDS ITEM ORGANIZ RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury Consohdated Consolidated Program/ Program/ Program/ General Comments 
SCHEDULE A-TION SERIES DISPOSITION Records, Records, Operations Operations Reports, Reports, ProJect Management Mangement Records 

Permanent, Temporary, Records, Records, Temporary, Permanent, Management Records, item Records, item Schedule 
item I.a item I b item2 1tem3 item4b item4a Records, item S.b Sc 

S.a 
NEW FF SCCN Seized Cash and Currency Network 

(SCCN) The Seized Currency Collection 
Network 1s a nationwide collections 
network specifically designed 1n support of 
federal law enforcement agencies that must 
process seized currency The Seized 
Currency Collecbons Network leverages the 
experuse of seMce providers that spec1ahze 
m the process1Dg of currency, and the 
mftastructure, technology and secunty that 
supports such process1Dg Special 
procedures relabve to the umque 
requirements of federal law enforcement 
agencies have been negotiated and 
implemented m the Seized Currency 
Collections Network ID order to provide the 
best possible expenence ID tenns of 
accuracy, customer semce, and other 
factors, for our customers There are 
deposit locations m 70 c1t1es around the 
nation that are tnuned and able to accept 
deposits from federal law enforcement 
agencies, with the add1t1onal benefit of 
partic1pa11ng agencies not having to perfonn 
a manual count of seized currency pnor to 
the official deposit 

NEW FF SCCN,cont lnfonnatJon on federal agency account 
acllVllv 

x 
NEW FF TCMM On December 12, 2011, Treasuiy Collateral Replaces TT&L 

Management and Mon1tonng (TCMM) will Plus and TIP 
replace TT&L Plus and TIP for agency and 
financial mst1tubon collateral needs All 
current agency users ofTT&L Plus will 
automabcally be converted to TCMM users 
Fmanc1al mst1tut1on users must complete a 
new enrollment form, to be made available 
soon 

NEW FF TCMM,cont Infonnat1on on Treasury account activity x Replaces TT&L 
Plus and TIP 

NEW FF TCMS Treasuiy Cash Management System 1s the 
FMS apphcabon managing the settlement of 
mOows to and outflows from the Treasury's 
operabng cash account at the Federal 
Reserve TCMS will modernize, streamhne, 
and improve the processes and IT systems 
currently supportmg collections busmess 
hne by ehmmabng the duphcabve cash 
concentration processes withm the current 
CASHLINK II and FRB CASHLINK 
systems 

NEW FF TCMS,cont lnfonnat1on on Treasury account act1V1ty x 
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RECORDS ITEM ORGANIZ 
SCHEDULE A-TION 

NEW FF 

NEW FF 

-
]\ FF 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

NEW FF 

RECORD 
SERIES 

TOA Network 

TOA Network, 
cont 

TOAnet 

TGAnet,cont 

TIP 

TIP, cont 

TIO 

TlO,cont 

TRS 

TRS 

DESCRIPTION CURRENT Pohcy Pohcy FPA Treasury Consohdnted Consolidated Program/ Program/ Program/ General Comments 

DISPOSITION Records, 
Permanent, 

item laa 

Records, 
Temporary, 

item lb 

Opera hons 
Records, 

item2 

Operations 
Records, 

1teml 

Reports, 
Temporary, 

item4.b 

Reports, 
Permanent, 

item4.a 

ProJecl 
Management 
Records, item 

Management 
Records, item 

Sb 

Mangement 
Records, item 

S.c 

Records 
Schedule 

S.a 

Treasury General Account (TOA) 
deposnanes are financial inst1tut1ons (Fis) 
authonzed to receive over-the-counter 
deposits from Federal agencies General 
Lockbox Network FMS has designated a 
network ofcommercial banks to serve as 
lockbox collecbon points for other Federal 
agencies These collecbons include fees. 
dues, loan payments, and purchases 

lnfonnallon on federal agency account 
activity excluding Department of lntenor x 
accounts 
TGAnet enables Federal Program Agency 
(FPA) users to report over-the-counter 
(OTC) receipts in a secure, web-based 
system The Treasury General Account 
Deposit Reporung Network (TGAnet) 
system was replaced by OTCnet 

lnfonnat1on on federal agency account 
activity excluding Department of lntenor x 
accounts 
The Treasury Investment Program (TIP) 1s a 
centralized appheabon used to collect and 
report corporate tax payments remitted 
electronically or through PATAX TIP also 
invests exoess Treasury funds with 
paruc1pa11ng financial 1nst1tubons and 
provides collateral momtonng for Treasury's 
collateral programs (31 CFR 202, 31 CFR 
203, 3 I CFR 225) 

lnfonnat1on on Treasury account acb.Vlty x 
Term Investment Option 1s an 1nvestment 
option offered to TT&L part1c1pants 
(financial inst1tut1ons) Treasury 
periodically auctions excess operating funds 
to paruc1pants for a fixed term at a rate 
determined through a compet1bve bidding 
process FMS owns the TIO system and has 
authonzed the Federal Reserve Bank to 
operate the system on behalfof the 
Treasury 

lnfonnat1on on Treasury account acbVlty x 
Transaction Reporting System provides a Will be renamed 
centrahzed data repository conlalnmg Collections 
detailed and summanzed records ofall lnfonnallon 
revenue collecbon transacllons of the Repository (CIR) 
Federal government TRS also provides the ID 2013 
capab1hty for FMS and FPA users to access 
check images via the Enterpnse Image 
Platfonn 

lnfonnat1on on federal agency account Will be renamed 
activity excluding Department of lntenor Collecbons 
accounts x 

lnfonnataon 
Repository (CIR) 
ID 2013 
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RECORDS ITEM ORGANIZ RECORD DESCRIPTION CURRENT Policy Policy FPA Treasury Consolidated Consolidated Program/ Program/ Program/ General Comments 
SCHEDULE A-TION SERIES DISPOSITION Records, Records, Operations Operations Reports, Reports, Project Management Mangement Records 
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5.a 
NEW FF TT&LPlus 

easury Tax and Loan Program Treasury 
Investment Program/Paper Tax System The 
Treasury Tax and Loan (TT&L) program 
enables paruc1pllllng financial 1nslltubons 
(Fis) to collect Federal tax payments ftom 
its customers and/or retain these funds 
{proVlded all funds retained for any penod 
are fully collateral1zed) at a compebbve rate 

of mterest These funds can proV1de an FI 
wtth a ready source of llqu1d1ty The TT &L 
program has three major funcbons tax 
collecbon/-lement, 
wtthdrawals/mvestments, and collateral 
momtonng Two TT&L system 
enhancements, the Treasury Investment 
Program (TIP) and the Paper Tax System 
(PATAX), assist 1n the tax collecbon and 
mvestment process for both Fis and the 
Treasury TIP and PAT AX are applications 
centrahzed at the Federal Reserve Bank of 
St Louis TIP 1s the TT&L enhancement 
used to collect and report busmess tax 
payments (remitted electromcally through 
EFTPS or through PAT AX) and invest 
Trea•mv funds wtth oaruc1""'•n2 Fis 
(Contmued from above) The PATAX 
enhancement collects, adjusts, and reports 
all AdVlces ofCredit (AOC) representmg 
paper Federal Tax Deposits (FTDs) These 
systems prDV!de timely 1nformllllon to the 
Treasury and mterface on an hourly baSls 
with the Fed~ral Reserve systems, resulhng 

' m hourly debits and/or credits to an Fl's 
Federal Reserve account TT&L statements 
are delivered electromcally to Fis to prDVlde 
timely access to TT&L account 1nform1111on 
Par11c1pants m Treasury Tax and Loan Plus 
Development System 1s a ftont-end that 
connects to PATAX and TIP which are 
FRIT 

NEW FF TT&L Plus. cont lnformllllon on federal agency account Will be renamed 
BCllVlty excludmg Department oflntenor Collecbons 
accounts 

x lnformllllon 
Repository (CIR) 
1n2013 

NEW FF TT&L Plus, cont lnfonnat1on on Treasury account act1V1ty x 




