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REQUEST FOR RECORO( ISPOSITION AUTHOR!TY LEAVE BLANK 

(See Instructions on reverse) 

TO	 GENERAL SERVICES ADMINISTRATION, , 2--"tic, 1- 41.5>-
" I • __	 N_A_T1_oN_A_L_A_R_C_HI_V_ES_AN_D_R_EC_O_R_DS_SE_R_V_ IC_E,'-W_A_S_ttl_N_GT_O_N...:...._D_C_2_04_0_8 __ --i DATE RECEIVED " 

1. FROM	 (AGENCY OR ESTABLISHMENT) NM-rcb J.f , /CfgL 
NOTIFICATldN TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the provrsiens of 44 usc 3303a the disposal re Bureau of Government Financial 0 erations quest. Including amendments. IS approved except for Items that may 

3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

4 NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

DilleJames	 O. Varner 566-8711 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorizedto act for. this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in thiS Request of 2 pagers) are not now needed for the business of 
thrs agency or will not be neededafter the retention penods specified. 
o	 A Request for immediate disposal. 

@	 B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE 

Pa erwork Mana ement Offi cer ' 
7.	 9. 10SAMPLE	 ORITEM	 NO ACTION TAKENJOB NO 

Reconciliation Branch V\euJDivision of Government Accounts and Reports 

1. FRB Truncation Tape Amounts. 

a.	 Printout - paper form. 

Destroy 3 years after end of year in which 
records were produced. 

b.	 Microfiche -(Computer Output Microform)
 

1). Original-Silver Halide
 

Destroy when 3 years old.
 

2). Microfilm	 copies
 

Destroy when 1 year old.
 

115_107 STANDARD FORM 115 
Re v r s ed Aprr l , 1975 
Prescrobed Dy General Service 

Administration 
FPMR (41 CFR) 101-11 4 



10 7 

Request 

ITEM NO 

2. 

for Records Disposition Authority - Continuation	 1 JOB NO 

8 DESCRIPTION OF ITEM
 
(With Inclusive Dates or Retention Periods)
 

Division of Government Accounts and Reports 
(Records maintained in any of several 
of the Branches). 

Transcripts of the General Accounts of the U.S. Treasury 
and Gold Custody Account and all supporting Abstracts and 
Statements, including Forms 17, 18, and 5176; Certificates 
of Deposit, Debit Vouchers, Credit Vouchers, Debit/Credit 
Vouchers, Deposit Tickets, certain Journal Voucher 
entries not specifically described in the Bureau1s 
Comprehensive Schedule, Certificates of Deposit and Debit 
Vouchers, TFS Form 12 (Symbol 17-210 and related documents)
and otHer related documents. 

a.	 Paper Originals - Microfilm in-house after receipt
of the documents. After verification that the 
documents are complete and correct, the Forms 17 and 
5176 are to be separated and forwarded the Central 
Files Section, and the Form 12 (Symbol 17-210) is to 
be separated and maintained in-house in the General 
Ledger Branch. All other documents are to be 
destroyed in-house after the verification is 
completed. (Some, but not all, are Site Audit). 

(1).	 Forms 17 and 5176 are tm be destroyed 
in-house when no longer needed by the 
Banking Staff. 

(2).	 Form 121s are to be maintained in-house in 
the General Ledger Branch until matched. 
Matched documents are to be destroyed in-
house 2 years after the month in which the 
item is matched. 

b. Microfilm -
(1).	 Silver Halide Microfilm Originals - includes 

Site Audit Material. 

TraR5fe~ te tRe FRG iA e ffiOAtR iASfefficAts, 
afte~ vefifie~, Destroy 110 years and three 
months after period of account. 

(2).	 Microfilm Copies - Destroy when.~ years old, 
or when no longer need for reference purposes 

This certifies that the records described on this form will 
be microfilmed in accordance with the standatds set-forth 
in 41 CFR 101-11.506. 

PAGE	 OF 

2 of 2 
9 

SAMPLE	 OR 
ACTION TIJOB NO 

Items in 
NCI-425-
78-2: 591 
601 ,602,
613, 704,
707, 751,
764, 768,
769, 777,
and 778. 

STANDARD FORM 1 
ReVised July 1974 
Prescribed by Genera 

Administration 
FPMR (41 CFR) ioi-



NCl-425-82-l 
HARWOOD: 3-11-82 

SERIES . FORM TITLE : T E.QBH DISPOSITION -
NUMBER
 

t>~ 591 ~ranscript of the General Account of the U.S.Treasury. -TUS-17 Destroy when 6 yrs.3 mo. ol~
 
It: I.ranscript of Account of~U"1-Sr.''ID~po§:i,.t;.Qry. -TUS-18 " " " " "
 .t.1G- LU.'· ~	 f A f<::Uz.-'LCo-lI2. Q. S. Depository Statement 0 ccount 0 the U.S.Treasury. -TFS-5l76 " " " " " 

601	 Deferred Balance Destroy when 10 yrs.old 

1D~i	 602 Debit and Credit Vouchers Destroy when 10 yrs. old 
~"7 /!A.A..f+ "'-' "-6 "l.-1..G. • a 2-

613	 Special Entries Destroy after related ledgers
Adding Machine Tapes are sent for binding
Computer Listings
Special Registers of Transactions 

704 Statement of Differences for Letters of Credit, and BA-6652 Destroy when 2 yrs. old
 
Letter of Credit Reconciliation (No longer listed in BGFO
 

forms catalog)

'~A4 707 Payment Voucher on Letters of Credit TFS-540l Destroy when 6 yrs. 3 mo. old
 
45' CAA. ft. (,'-7 a-{ 2.. - a.. (0 - 8' 2.
 

751	 Treanscript of the General Account of the Treasurer of the US TFS-17 Destroy when 1 yr. old 

764	 Transfer of Charges Relating to Card Checks (Debit Voucher) TFS-3l00 Copy retained until balanced 

768 Debit	 TFS-5208 Destroy when 1 yr. old 
TFS-5209 " " " " 

769	 Batch Control Register for Fit Government Checks (for banks) TFS-5211 Destroy when 1 year old 
Batch Control Register for Mutilated Checks TFS-5223 " " " " 

J>~Ll 777 Certificates of Deposi t / Deposi t Ticket (Origina 1 Documen t ) SF-2l5 Destroy when 10 years and 3 mo. ole 
(" '') 4 fl.U..;ff . .;:...,1, Z -1.. Co .• 8 2-

~~ 778 Debit Voucher	 TFS-5504 Destroy when 10 yrs. 3 mo. old 
I(, c:.-.¥ ~ ~ - (, - s :... a.4 "Z. . Note: TFS and TUS Form 17 are the same, TFS: Treasury Fiscal Service, TUS: Treasurer United States. 


