Ju‘e 17, 1991 ! NARA Bulletain No. 91-5

v ; . Attachment
REQUEST FOR RECORDS DISPOSITION AUTHORITY |boariraer ANk (NARA use oniy)
(See Instructions on reverse) -H4§3-93-3

™ NATIONAL ARCHIVES and RECORDS ADMINISTRATICIN (NIR) |[CPATE HECENZD
WASHINGTON, DC 20408 /-l-93

1. FROM (Agency or establisnment) NOTIFICATION TO AGENCY
Office of Thrift Supervision

2. MAJOR SUBDIVISION
Congressional Affairs

3. MINOR SUBDIVISION

In accordance with the provisions of 44
U.5.C. 33034 the disposition request,
including amendments, is approved except
for items that may be ma “disposition
not approvest’” oc “withdrawn’ in column 10.

4 NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE

(202) 906-6025
6. AGENCY CERTIFICATION

[ hereby certify that | am authorized to act for tnis agency in matters pertaining to the disposition of its recorc

and that the records proposed for disposal on the attached E‘t‘ page(s) are not now needed for the busine:

of this agency or wil? not be needed after the retention periods specified; and that written concurrence fror

;l\‘:e General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Feder
gencies,

is not required; :I is attached; or D has been requested.

Colleen M. Devine
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OFFICE OF THRIFT SUPERVISION
CONGRESSIONAL AFFAIRS

All documents on this schedule are records of the Office of Congressional Affairs,
Office of Thrift Supervision (OTS). The Congressional Affairs office coordinates all
OTS contact with Congress and the White House, prepares testimony, responds to
Congressional inquiries and subpoenas, and attends hearings. In addition, tracks the
correspondence of the Director, OTS and other controlled mail items. These records
are arranged either numerically by control number, chronologically, subjectively, or
by official’'s name. The rate of accumulation is 14 cubic feet per year.

This schedule contains some Federal Home Loan Bank Board (FHLBB) records.
(NOTE: OTS is the successor agency to the FHLBB.) OTS continues to create and

maintain these records.

ltem No.

1.

wede vl
Description C"'“L’D”‘J &ﬁw ,,L
Non-Congressional Correspondence. Files contain-the incom- -
ing and outgoxng Ietters and other documentahon relatlng to Tf
OTSs. Rged : d assicned /0//4/0‘/’
the—nﬂeeming—feeefe}.
Volume: 12 cubic feet
Cut off: End of OTS Director's term
Disposition: Temporary. Retain in office 2 year after ter-

mination of OTS Director, then transfer to
FRC for 10 years. Destroy 12 years after

cut-off.
Privacy Act: Yes
Inclusive Dates: 1990 - Present

Federal Home Loan Bank Board/Office of Thrift Supervision
Congressional Correspondence. Series contain the incoming
and outgoing correspondence to members of Congress or their
staffs filed prior to October 26, 1990, may include supporting
documentation.

Volume: 45 cubic feet

Cut off: At the end of each Congress remove the
files for members who are no longer in
office due to retirement, defeat for re-
election, death, or other reason.

Disposition: Permanent. Retain in office for 2 years
after member leaves office then transfer
directly to the National Archives.

Privacy Act: No
Inclusive Dates: 1970 - 1990
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n
OFS Congressional Correspondence. This-sefies-centains—in-
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Volume: 45 cubic feet 7 onciec Losresa oo foe wars
Cut off: At the end of each Congress remove the 5,4,16 Mt W de

files for members who are no longerin ,, .~ . j ;4.
office due to retirement, defeat for re- Do ek of Hhe

election, death, or other reason.
75451-«7.
Disposition: Permanent. Retain in office for 2 years

after member leaves office then transfer

directly to the National Archives.
Privacy Act: Yes
Inclusive Dates: 1990 - Present

Congresslonal Requests for Documents - These files contain
copies of documents produced in response to Congressional in-
vestigative oversight request, Congressional subpoenas, and
document production requests.

Volume: 32 cubic feet
Cut off: End of each Congress
Disposition: Temporary. Retain in office for 2 years

after end of Congress. Transfer to FRC for w\ @
8 years. Destroy 10 years after cut-off. v'*)t 1
sl Y
V-l

Tz[’n)b‘!

Privacy Act: Yes ow

Inclusive Dates: 1989 - Present _
an/a\f Teshmon ﬁ/t.s i
Congresslonal Hearings’- Fi

hearings-and-committaes-bofora-Congrass. A series of filks that contain
feshmony cnd Skeloments peesenbed by the &T5

Volume: 15 cubic feet p:,, 4, / ZA,:T ched steth, ord oHur wibussses
Cut off: End of each Congress 24~ matfecs of imkwst fo e 275,
Disposition: Temporary. Retain in office 4 years after

end of Congress. Destroy 4 years after cut-

off.
Privacy Act: No
Inclusive Dates: 1981 - Present
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Department of Treasury Correspondence - Files contain in-
coming and outgoing correspondence with the Department of
Treasury and may include supporting documentation.

Volume: 6 cubic feet
Cut off: End of OTS Director's term
Disposition: Temporary. Retain in office for 2 years

after end of the OTS Director's term.
Transfer to FRC for 10 years. Destroy 12
years after cut-off.

Privacy Act: No
Inclusive Dates: 1990 - Present

OTS Director’s Correspondence Flles - Files contain letters
and memoranda in chronological order issued by the Director of
OTs.

Volume: 3 cubic feet

Cut off: End of OTS Director's term

Disposition: Permanent. Retain in office for 2 years \
after end of OTS Director's term then M}L
transfer directly to the National Archives. p he%§ t,t 0‘6

Privacy Act: No
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Volume: 1 cubic foot s ood Pruss Pobbins
Cut off: Annually
Disposition: Temporary. Retain in office 5 years.
Destroy when § years old.
Privacy Act: No
Inclusive Dates: 1988 - Present



10.

Senior Staff Meeting Minutes - Files contain formal minutes
documenting each meeting.

Volume: 1 cubic foot
Cut off: End of OTS Director’s term
Disposition: Permanent. Retain in office for 2 years

after end of OTS Director's term then
transfer directly to the National Archives.

Privacy Act: No
Inclusive Dates: January 1991 - Present

Director’'s Reference Correspondence ("FYI") Flle - These
files contain incoming correspondence and reports forwarded to
the OTS Director as background information.

Volume: 12 cubic feet
Cut off: End of OTS Director's term
Disposition: Temporary. Retain in office for 2 years

after end of OTS Director’'s term. Transfer
to FRC for 8 years. Destroy when 10 years

old.
Privacy Act: No
Inclusive Dates: 1990 - Present





