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~ ~Ea~E~T FO~ RE .f''r- J ! 'OSITION AUTHORITY
 
. (See ,. '''fir h reverse)
 

TO GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

------i DATE RECEIVED / ( 0 ?) 
1 FROM (AGENCY OR ESTA8L1SHMENT) 

Civil Aeronautics Board iliWbvc lo~ ~ Q I 
------j NOTIFICATION 0 AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the orovrsions of 44 USC 3303a the disposal re 

-~~~-------------------------i Quest Including amendments. IS approved except fo' Items that m,lY 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 15 TEL EXT 

Columbus D. Jude, Sr. ~3 ..5246 ------------~---------
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thrs Request 0~..j90- page(s) are not now needed for the busmess of 
thrs agency or will not be needed after the retention periods specified 

o A Request for Immediate disposal 

[iJ B Request for disposal after a specified period of time or request for permanent 
retention 

C DATE E TITLE 

Director, Office of Administrative 
Support Operations 

9 10SAMPLE OR ACTION TAKENJOB NO 

MA ,PitTA C 
This comprehensive records disposition schedule super-
sedes all previously approved records schedul e s of the 
Civil Aeronautics Board. Any records series created 
subsequent to and/or not di spc seble by thi s schedule 
shall be covered by supplementary records di sposition 
authority to be obtained from the National Archives and 
Record s Serv i ce. 

Record s covered by the General Record s Schedul e s are
 
disposable without further authorization.
 

Sunset Requi rement: 

In the event that the Civil Aeronautics Board is
 
totally abolished, we request that,,(fle records cited in
 
thi s schedul e and record s i ncl uded in the General Record s
 
Schedule be retired earlier and held at the FRC for the
 
duration of their retention period.


ti11UuuUf/!f1Jt P. f'f£.F.¥C/lC"

/vt'~1J}AI<5 /1//t?/?;2
 

STANDARD FORM 115 
Rev, sed Aprr I, 1975 ,-', 
Prescribed by General servrces '- j 

Administration 
FPMR (41 CFR) 101-11 4 



i.," 

JOB NO PAGE OFRequest for Records Disposition Authority - Continuation 
1 

9.7 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Penods) ACTION TAKENJOB NO 

GENERALRECORDS 

1. Staff Working Papers. Unless otherwi se specified in thi 
sc e u e, re erence document s campil ed and u sed by the 
staff as aids in completing such records as reports, 
case s , 0 r stu die s • 

s NC 197-7 
item 1 

-1 

2. 

Destroy when 5 years old or upon completion of reports, 
case, or study, whichever is sooner , 

Indices, Regi sters. Unless otherwi se 
+=:-=-::~~T""~~~~'='!~:r:-:.r-=---::r:-::e:?::e~r~e-=n-=c-=-eg) U rc e sand ot he r 

the convenience and use offinding
staff. 

item 2 

3. 

when no longer needed for reference. 

Files. Includes all subject files not otherwise 
.f..,s--p""'e~c"""l""l"'e~""'l--n-thisschedule. Contain copies of corre-
spondence, reports, articles, other documents and printed
ateri al used for reference. 

item 3 

estroy 
ver is 

when 7 years 
sooner. 

old or when no longer needed, which-

4. 

or 
item 4 

itlttJ LWAJ 

5. 
item 5 

115-203 Four copies. Including original. 10 be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
c.r-o lQiS 0 - 579-387 FPMR (41 CFR) 101-114 



,. 

JOB NO PAGE OF~lRequest for Records Disposition Authority - Continuation 
2 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

6. Official -Minutes of the-Civil Aeronautics Board. Includ 
rlbbon copy of mlnutes of Board meeilngs, eXhlbits with 
supporting documents, and rulings signed by the members. 
Rulings involving foreign air carrier rates and routes 
are signed by the President. Bound and indexed. 

s 
NC 197-7p-1
item 6 

a. Record copy. 

PERMANENT. Offer 
after date of last 

to National 
meeting in 

Archives 
volume. 

3 years 

b. All other copies,
of the Board. 

including preliminary minutes 

Destroy when no longer needed for reference. 

7. Supplemental Minutes Documents. Documents used by Board 
members for thelr general lnformation or in consideratio~ 
of acti on taken by them. 

a. Calendar Memoranda/Memoranda For Board Action. 
Reports to the Board contalnlng a recommended course 
of action for consideration at a Board meeting. 

NC1-197-
item 7b 

8-2 

PER~1ANENT. Tran sfer to FRC 1 year after date 
meeilng. Offer to National Archives 20 years 
da te of meeti ng. 

of 
after 

b. For-Information-Memoranda. Reports to the Board for 
background lnformatlon. 

PERMANENT. Tran sfer to FRC 1 year after date of 
meebng. Offer to National Archives 20 years after 
date of meeti ng. 

NC 197-71>-1 

item 7c 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
c r-o 1975 U _ 579-387 FPMR (41 CFR) 101-11 4 



PAGE	 OFJOB NORequest for Records Disposition Authority - Continuation	 -I 
3 

9
7	 8 DESCRIPTION OF ITEM SAMPLE OR 10 

ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

c.	 Agenda s. Schedule of items to be taken up at a Board NC 197-7 -1 
meetl ng. item	 7d 

PERMANENT. Offer to National Archives with appropri-
ate mlnute volumes.
 

d.	 All other copies of above. 
item	 7e 

De stroy after 5 years or when no longer needed, which-
ever is sconer.
 

e.	 Members' Voting (Tally) Sheets. The "ballot" used 
by Board Members to indicate their votes on matters NC1 197-j8-2
acted upon by the Notation procedure. Allows members item	 7£to vote and state views informally on ca ses prior to 
formal meetings. (Arranged by meeting. ca. 1 cu. 
ft./yr.) 

(I)	 Record copy -- PERMANENT. Transfer to FRC 1
 
year after date of meeting. Offer to National
 
Archives 20 years after date of meeting.
 

(2)	 Duplicates--Destroy when no longer needed for
 
information.
 

f.	 ti sting of Pending Memoranda For Board Action. 
A da 11y rrm ng of pendlng notabon memoranda, item 7gcontaining a summary of each pending Notation on 
which votes are due and entries indicating which 
Members have returned a tally sheet. 

(I)	 Record copy. Tran sfer to FRC when 2 years 01 d.
 
Destroy 25 years later.
 

(2)	 Duplicates--Destroy when no longer needed for
 
reference.
 

g.	 Original Signed Order Issued ~nder Delegation of 
Authorlty. The orlglnal order lssued under delegated

item	 7hauthorlty, Signed by the official acting for the
 
Board.
 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
CPU 1975 CI - 579 .. 397 FPMR (41 CFR) 101-114 



PAGE	 OFJOB NORequest for Records Disposition Authority- Continuation	 I 
4 

97	 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

Transfer to FRC 1 year after; ssuance. Destroy 5 
years after issuance. 

8.	 Conferences. Transcripts of infonnal di scussions between NC 197-76-1 
Board members and other parties to non-docketed complaints item	 8 

PER~1ANENT. Transfer to FRC 2 years after date of con-
ference. Offer to National Archives 5 years after date 
of conference. 

9.	 Docket Files. Official records of the Board IS fonnal 
proceedlngs. Include application, petition, complaint 
or Board order instituting an investigation, any amend-
ment thereto, exhibits, decisions of administrative law 
judges, transcripts of hearings or conference, copies of 
all orders affecting the processing and di sposition of 
the ca se, and any corre spondence rel ati ng to the ca se. 

a.	 All cases selected for inclusion in the bound volumes NC1 197-~2 
of the Civil Aeronautics Board Reports. item	 9a 

PERMANENT. Sel ected ca se s. Tran sfer to Federal 
Record s Center 1 year after close of ca se. Offer 
to National Archives 10 years after close of case. 

b.	 Remaining cases that do not appear in Reports. 
item	 9b 

Transfer to FRC 1year after close of case. Destroy 
10 years after close of case. 

c.	 Docketed matters closed by Board action without public item 9c 
hearing. 

(1)	 CAB staff selection of cases involving "Grand-
fathers, rul e maki ng, confi denti al andII 

classified, and other selected by the staff 
because of their special significance. 

PERMANENT. Sel ected ca se s. Tran sfer to FRC 1 
year	 after close of case. Offer to National 
Archi ve s 10 years after close of ca se. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 CI - 579-387 FPMR (41 CFR) 101-11 4 



PAGE	 OFJOB NORequest for Records Disposition Authority - Continuation	 I 
5 

9
7	 8 DESCRIPTION OF ITEM SAMPLE	 OR 10 

ITEM NO (With Inclusive Dates or Retenllon Penods)	 JOB NO ACTION TAKEN 

(2) Remai ni ng unsel ected ca se s. 

Transfer to FRC 1 year after close of case. 
Destroy 10 years after close of case. 

d.	 Duplicates of documents found in a., b., and c.,
 
including working papers.
 

Destroy 5 years after close of case or when no 
longer needed for reference, whichever i s sooner . 

10.	 Docket Index. An annotated table of contents which sum- ~c 197-76r1 
marlzes each document entered into the official dockets, item 10 except exhibits and correspondence. 

a.	 Record copy. 

PERMANENT. Offer to National Archives when reference 
ha s	 ended. 

b.	 Photocopy. 

PERMANENT. Offer to national Archive s in 5-year
51 ock s after ca se is closed. 

11. Dockets Certified to the Courts. Upon appeal of a Board 
decl sron , the docket is cerbfled to the court, becomes item 11 
pa rt of the court s record s, and is reta i ned by the BoardI 

at the direction of the court. This file is not included 
in Item 9. 

a.	 Original certified dockets. 

PERMANENT. Final di sposition determi ned by court to 
WhlCh they belong. When released by court, offer to 
Nati onal Archi ve s. 

b.	 Dup1i cate set. 

Destroy when certifi ed docket ha s been rel ea sed by 
the	 court. 

115-203 Four copies. Including original. to be submilled to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
c r-o jq75 II - 57~~-387 FPMR (41 CFR) 101-11 4 



PAGE	 OFJOB NORequest for Records Disposition Authority - Continuation	 I 
6 

97 8 DESCRIPTION OF ITEM	 10SAMPLE	 OR 
ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

12.	 City Card s. Index card fil e indi cati ng service reque sted NC 197-7p-l 
and provlded by various air carriers. 

item 12 

PERMANENT. Offer to the National Archives when no longer
 
neeaea.
 

13.	 Air Carrier Cards. Index card file li sting every trans- item 13actlon (appllcatlon or Board issuance) by carrier that is
 
docketed in the Board.
 

PERMANENT. Offer to National ARchives when no longer

needed.
 

14.	 Material Relevant to Civil Aeronautics Board Reports. 

a.	 Copies of orders in the process of being printed for
 
future vol umes,
 

Destroy when appropri ate vol ume is pub 1i shed. Offer 
the	 remaining unpubli shed orders to .. at Sunset. 

b.	 File cards of digests printe~~r~

the volume s.
 

Destroy when appropriate cumulative volume is
 
publi shed; if cumulatives not publl shed, offer
 
to ~ at Sunset.
 

<au~a4JUW~ 
c.	 Loose-leaf record'books of all orders included in all
 

volumes published.
 

Retain until Sunset, then offer to ~~lK4~Jf~ 
d.	 Card index of all cases cited in the Reports. 

Retain until published in book form, then destrqym· ~ AI'JU.'-'J,I 

If not in book form by Sunset, offer to "6t/.,U~,.L{1.)rta..r [7' 
e.	 sa 1L4..~~ 'A

15.	 State-Comm~nity Files. ~ocume~t complaints. regarding air NC 197-7p-l 
carner service ana meetlngs wlth CAB, carr ier , and COOl- item 18muni ty repre sentati ve s. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
(. P() 1975 l) - 57~-387 FPMR (41 CFR) 101-11 4 



,

I· 
PAGE OFJOB NORequest for Records Disposition Authority - Continuation 6A 

9 
7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

14· e. For all the records under 14a - d. 

At Sunset if successor a~ency does not 
want these records or there is no successor. 
a~ency, transfer records to FRe. Destroy
when 5 years old. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GI~O 19.5 0 - 579-387 FPMR (41 CFR) 101-11 4 



I PAGE OFJOB NORequest for Records Disposition Authority - Continuation 
7A 

9' 
7	 8 DESCRIPTION OF ITEM SAMPLE OR 10 

ITEM NO (With Inclusive Dates or Retention Pen ods) JOB NO ACTION TAKEN 

19. 
B.	 At Sunset, if CAB's function in this area is 

transferred to another a~ency, transfer these 
records to the successor a~ency. 

C.	 At Sunset, if CAB's function in this area 
terminates with no successor a~ency, transfer 
to FRC. Destroy when 5 years old. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
GPO la75 () - 57~-387 FPMR (41 CFR) 101-11 4 



PAGE OFJOB NORequest for Records Disposition Authority-Continuation I 
8 

9
7 8 DESCRIPTION OF ITEM SAMPLE OR 10 

ITEM NO (WIth lnctusrve Dates or Retention Penods) JOB NO ACTION TAKEN 

21. Training and Employee Development Files. Documents each 
tr-arrn nq perlod of tl hours or more anc contains infonna-
"ion concerning course content, located of training, 

~c 197-76 

item 21 

1 

cost , etc. 

a. Information on individual employee. 

Transfer to respective employee personnel fol der. 

b. Duplicate documents. 

Destroy when 3 years old or obsolete, whichever is 
sooner. 

22. Equa 1 Employment Opportunity Informal Campla i nt Fil e s. 
vounselors T1Tes-lntonnal employees dl sc r-tnn nat.i on 
complaints. 

item 22 

Destroy 1 year after file is closed. 

23. Civil Rights
pliance Wlth 

Coordination 
ciVll nghts 

Files. 
laws. 

Document carrier com- item 23 

a. Original file. 

Destroy when 5 years old. 

b. EEO copy. 

Destroy when 2 years 01 d. 

24. EEO Records. 
correspondence,
in agency. 

Official 
reports, 

complaints
exhibits 

case files including
and deci sions resolved 

Destroy 4 years after resolution of case. 

25. Upward Mobility Files. 
eval uabon of appllcants 
potenti al • 

Files 
for 

includes 
position 

applications,
with upward 

Destroy when 2 years 01 d. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVIsed July 1974 
Prescnbed by General Services 

Adrrurustratron 
1;1't.! 1'175 {I - 579-387 FPMR (41 CFR) 101-11 4 



7 10 

PAGE OFJOB NORequest for Records Disposition Authority-Continuation I 
9 

ITEM NO 

26. 

27. 

28. 

29. 

30. 

8 DESCRIPTION OF ITEM
 
(With Inclusive Dates or Retention Periods)
 

Merit Promotion File. Employment applications (SF-17l) 
and related records. 

Destroy upon receipt of OPM inspection report or when 2 
years old, whichever is sooner . 

Title VI Files. Discrimination complaints and investiga-
tl0n of alrllnes including correspondence, reports and 
studies. 

Destroy when 2 years old. 

FOIA Request Files. Contains request from the public 
replles thereto and copies of material requested. 

a. FOIA granted all requested material. 

Destroy 2 years after reply. 

b. FOIA denial s in part or all requested material • 
.J2,Destroy 5 ~ars after reply. 

c. FOIA appeal s. 

Destroy 4 years after final determination by agency 
or 3 years after court adjudication. 

Reports Clearance Files. Request to GAO and OMB for 
clearance as requlred under the Federal Reports Act. 
File contains justification for requiring carrier 
reporting. ~J~~A_~.z: ~~·UVU t4 
Destroy wh~.sca-« .. 
Notification of Personnel Action. SF-50 Jbcumenting 
lnltlal employment, promotl0ns, transfers, separations 
and other personnel actions exclusive of those in Offic-
ial Personnel Fol ders. 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

GRS 1-15 

lrRS 14-16 

~RS 1-14 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
C 1'0 1875 0 - 579-387 FPMR (41 CFR) 101-11 4 



I PAGE OFJOB NORequest for Records Disposition Authority-Continuation 
10 

9
7 8 DESCRIPTION OF ITEM	 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

a.	 Chronological file maintained in Personnel office.
 

Destroy when 2 years old.
 

b.	 All other copies maintain in Personnel office.
 

Destroy when 1 year 01d.
 

c.	 Payroll copies (Fiscal). 

Destroy when related pay records are audited by 
GAOor when 3 years 01d, whichever is sooner. 

31.	 Staffing Plans. Listings of all employees in the Board 
by Bureau/Offlce including grade, position, salary,
series, etc. 

Destroy when no longer needed for reference. 

32.	 Employee Record (Service Record Card). SF-7 synop si s of GRS 1-2 
employee record at agency. 

Destroy 3 years after separation or transfer from the
 
Board.
 

33.	 Official Portraits of Senior/Top Official s and Negative if 
One EXl sts. 

Offer to National Archives 3 years after separation from 
the Board or at Sunset, whichever is sooner. 

34.	 Strike Files. Correspondence - strike information filed 
by at r carr ter s , 

Destroy when 2 years 01d. 

35.	 Sunset Files. Recommendations, memoranda, plans, studies, 
etc. subml tted to Congre ss, the Pre si dent and other govern 
ment agencies in reference to the Sunset of CAB. 

O~~Archives	 at abolishment of Board. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
r.\'O 1975 U - 579 ...387 FPMR (41 CFR) 101-11 4 



• • 

JOB NO	 PAGE OFRequest for Records Disposition Authority-Continuation 11 

9
7 8 DESCRIPTION OF ITEM	 10SAMPLE OR 

ITEM NO (With lnctusrve Dates or Retention Periods)	 ACTION TAKENJOB NO 

36.	 Budget Policy and Procedures Correspondence Files. Cor- Ne 197-7 -1respondence flies showlng CAB pollcy and procedures 
governing budget administration, and reflecting expendi- item 24 
tures for Board programs. ~ 

l~'(ff r&p'- ~J~A[~~~ffeT	 ~ 

Ni~f'i~'~~J	 _d. 
37.	 Budget Estimates Files. Record copies of budget estimate item 25
 

compr t Sl ng appr-opr i ab on 1anguage sheets, narrative state-

!pnts, and relap;zCh~a~#wdL p~~
 
~~~"Sfe' t:o FRe wlieli 5 yeal S old. SHe. he
 

~lr7~~1~,S	 oW. 
38.	 Management Studies. Record copy of each pamphlet, graphic item 26

presentatlon, or other published or processed document,
 
and of the last manuscript report (if not publi shed or
 
processed) on management projects, together with support-
ing papers documentating project inception, scope,
 

procedure '(it)nU~rn:Jt;;H IitOil /l5 ~t_ ...~
 
PERMANENT. TI ail JfEi IXJ ,.~ § yasl S il~~812 diM it
 
sti'd~/ QfFe. 1£ IQae"fuiiel JltfEtlii¥:@J "lie: dK SEW J SHill'


~l1H:Zf4R/~.'
39.	 Management Inprovement Reports. As submitted to such
 

central staff aqenc i e s as the Office of Management and item 27
 
Budget, and the General Services Administrati n.
 
//UU 'C tiPRC /I)'£fU<- ~ '/cI . f},~JVl 

40.	 I ssued by or for the head of an item 28 
~""""Wj~~	 of di vi si on thereof together with 

any. 

PERMANENT. Transfer to FRC 5 years e of
 
cet t atf on , Offer to National Archives 10 years
 
date of cancellation.
 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
CPO 1975 u - 579-387 FPMR (41 CFR) 101-114 



PAGE	 OF1JOB NORequest	 for Records Disposition Authority- Continuation IlA 
9

7 8 DESCRIPTION OF ITEM	 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

40.	 Internal Directives. Issued by or for the head A" 
of the a~ency or any bureau or division thereof~~~/tJJ)
and supportin~ case files, if any. 

a. Issuances relRted to a~ency pro~ram functions. 

Permanent. Offer to NARS in 5 year blocks 
when 20 years old (e.i., offer 1970-74 
block	 in 1990). 

b.	 Issuances related to routine administrative 
functions. 

Destroy when superseded or obsolete. 

c.	 Directives case files. 

Destroy when issuance is superseded or 
obsolete. 

115-203 Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
1,1 'f) 1975 l! - 570-387 FPMR (41 CFR) 101-11 4 



10 

JOB NO,Request for Records Disposition Authority - Continuation	 I 
7 8 DESCRIPTION OF ITEM
 

ITEM NO (With Inclusive Dates or Retention Pen ods)
 

41. Subsidy Claims and Payment Files. Include claims and 
supporbng 11 sts of records, correspondence, fiel d audit 
reports, and other documents related to subsidy claims by
and payments to air carriers. (Summary of claims and 
payments pub 1i shed annually by CAB, and refl ected in Item 
36 and 37.) 

Transfer to FRC 3 years old. Destroy when 10 years old. 

42.	 Financial Reports (Budget). SF 138, SF 225 and other 
reports on the Status of appropriation accounts and 
app2rtionm~nh· .. U+"-;A .. I/J~ JJ ~ 1~;J dlJ---iyA" ~~r(/C.	 {~ r+=: r~":J. 
De6sJ:~oY.W1~n5 years old.U. ~.~'t. /(£~D. P.II.I:!;;..A.·N 1~/I.I:ff# 14U 

43. Financial Referefice.~Apporti~~m~~t~and reappo~ionmentsSF-132. 

Destroy 2 years after the close of the fi scal year. 

44.	 General Ledger. CABForm 516 include appropriation 
warrants, allotments summary, expendi tures and other 
accounting documents listing. 

Destroy 10 years after close of fi seal year invol ved. 

45.	 Budget Fact Books. Work paper and data used in preparing
budget est1mates. 

Destroy 1 year after the close of the fi seal year covered 
by the budget. 

46.	 Budget Records. Correspondence and computations pertain-
1ng to roub ne admini stration and internal procedures. 

Destroy when 2 years 01 d. 

47.	 Deposits. Record of monies received from carriers and 
1ndlV1dual s in payment of fil ing fees, license fees and 
special services invoices. 

Destroy 6 years, 3 months after period covered by account. 

PAGE OF 

12 
9 

SAMPLE OR 
ACTION TAKENJOB NO 

NC 197-7p-1
 
item 29
 

GRS 5-5 

?6.JJA", .J~~7' i/~~..A~ 

GRS 5-6 

GRS 5-4 

GRS 5-3 

GRS 6-1 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 11S-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
(,PO 1~75 (J ~ 579-387 FPMR (41 CFR) 101-11 4 



PAGE OF1JOB NORequest for Records Disposition Authority - Continuation 13 

9
7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

48. Obligations. Original SF-1080, SF-1081, SF-789, SF-224, 
etc., posted schedul e s paid schedul e s, cash receipts and 
di sbursement regi sters, vouchers, etc. maintained for 
site audit by GAOauditors. 

GRS 6-1 

Destroy 6 years, 3 months after period covered by account. 

49. 

50. 

Tax Files. IRS Fonn W-4 and various State tax exemption 

fonnS.!J.tj~~.J ~AH~lf-iL5~J~~)
Destroy wSw. 3 "T~ (rv V'" -" 

rJ'Z- • 
Allotment Ledger. Records showing status of obligations
and allotments under each authorized appropriation. 

GRS 2-18 

GRS 7-2 

Destroy 10 years after close of fi seal year involved. 

51. 

52. 

Journal Vouchers. SF-10l7, records used as posting and 
control purposejj "'. _ ~. RI.

A. tJ.4Ld~~ /l~. 
De~roiwhen 3 ye~rs sLd• .. /J/l,. . //.J80 . I Pu:tt-W--~ '2 oeees. ~, 
Payro 1 Change Slips. Sr-1126 copy used in GAOaudit. 

GRS 7-4 

GRS 2-15 

Destroy when records are audited 
old, whichever is sooner , 

by GAOor when 3 years 

53. Payroll Printouts. 
and deductl0ns and 

Computer printouts 
related certifications 

of employees 
sheets. 

pay 
GRS 2-3 

a. Payroll copy. 

Destroy after 
whichever is 

GAOaudit 
earlier. 

or when 3 years old, 

b. Other copi e s. 

Destroy when new printout is received. 

54. Reading Files. Copies of letters sent from the Board. NC 197-7 
item 30 

-1 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



JOB NO PAGE OFRequest for Records Disposition Authority - Continuation 14 

7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

a. Chairman's reading file. 

PERMANENT. Transfer 
of correspondence. 
15 years after date 

to FRC when 5 years after 
Offer to National Archives 
of correspondence. 

date 
when 

b. All other reading files. 

Destroy 2 years after date of correspondence. 

55. ications. Unl ess otherwi se specified in thi s 
is item includes publications, posters,

charts, "ectives, regulations, booklets, volumes, 
speeches, r rts to Congress, press releases, other 
similar materia and available indices thereto. 

a. 

PERMANENT. Transfer 
to National Archives 

01 d. Offer 

b. All other copies. 

Destroy when no longer 

56. Forms Files. One copy of each form with data showing 
the lnception and scope of the form, the program or 
administrative purpose of the form, and the related 

~~~'/J~~d~k~.k~~~·~E4ttinauu~ AM." I. ~~ 

item 32 

57. Security
gabons 
serious 

Violation 
of alleged 
nature to 

Fil?!s~el 
security 

be classed 

ating to investi-
violations of a sufficiently 

as felonies. 
item 33 

Destroy 5 years after close of ca se. 

58. Mileages.
contalnlng 
international) 
carriers. 

Computer printouts and looseleaf binders 
mileage between service points (domestic and 

a s reported by mil i tary and commerci al 

item 34 

Destroy when superseded or when no longer needed. 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
(.1'11 l~i5 () - 579-387 FPMR (41 CFR) 101-114 



'E OFJOB N~Request for Records Disposition Authority- Continuation I	 lhA 
9

7 8 DESCRIPTION OF ITEM	 10SAMPLE OR
ITEM	 NO (With Inclusive Dates or Retenllon Penods) ACTION TAKENJOB NO 

55. Public Information Files. Includes publications, 

news releases, and speeches. 

a.	 Record set of speeches, addresses and ~RS 14/Jja
comments durin~ interyiews of the CAB 
chairman, Board members, and senior 
offic LaLs , 

Permanent. Offer to NARS in 5 year block~ 
when 20 years old (e.~., offer 1970-74 
block in 1995). 

b.	 Record set of news releases. Arran~ed (RS 14/11b 
chronolo~ically. 

Permanent. Offer to NARS in 5 year blockp
when 20 years old (e.~., offer 1970-74 
block ih,.1995). 

c.	 Record set of publications printed by CAB 
or	 contracted to be printed (those not 

printed and/or distributed by GPO~ 

Permanent. Offer to NARS in 5 year blocks 
when 10 years old (e.~., offer 1970-74 
block in 1985). 

d.	 Publications printed and/or distributed by
the Government Printin~ Office (GPO). 

Destroy wh&n -no'lonier'needed-for 
reference. 

e.	 All other copies of speeches, news releases 
and non-GPO publications. 

Destroy when no lon~er needed for 
reference. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Adrmmstratton 
GPO IQ7') () - 579 .. 387 FPMR (41 CFR) 101-11 4 



7 

Request 

ITEM NO 

59. 

60. 

61. 

62. 

63. 

for Records 
, 

Disposition Authority - Continuation 
JOB NO PAGE OF 

15 

(With 
8 DESCRIPTION OF ITEM 

Inclusive Dates or Retenllon Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

Schedules. 
carrlers, 

Printed schedul e filed by various 
with related correspondence. 

air C 197-76 
item 36 

1 

a. Certificated carrier 
fl i ght schedul e s. 

flight schedul e s and commuter 

Transfer 
De stroy 

to FRC 5 years 
10 years after 

after date of 
date of schedul 

schedul 
e. 

e , 

b. Correspondence. 

Destroy when 2 year s 01 d. 

Records Disposition Files. 
dl sposal authorlzabons, 
record s, and correspondence 
revi sions. 

Descriptive inventories, 
schedules for retirement 

or memoranda rel ati ng 
of 
to 

item 37 

Destroy when no longer needed. 

Procurement 
bonds, requi 
respondence 

Files. Contracts, 
slbons and surety 
and related papers 

purchase orders leases, 
records including cor-
pertaining to award. 

~ 
GRS,,-4 

a. Transaction of more than $10,000. 

Destroy 6 years after fi nal payment. 

b. Transaction of $10,000 or less. 

Destroy 3 years after final payment. 

Excess Real 
wlth related 

Transfer to 

Property Reports. 
papers. 

GSA at Sunset. 

Reports of real property NC 197-7 

item 38 

-1 

preparation and 
erest 

processing 
of 

item 39 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



JOB NO PAGE OFRequest for Records Disposition Authority-Continuation 16 

7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

Drafts of legi sl ation, 
. troduced legislation, 
pr al s, 

reports to committees on 
and comments on legislative 

64. 

Tran sfer to FRC 3 years after propo sal 
1 s enacted i aw or killed. Offer to National 
Archives 10 years ter bill is enacted or killed. 

b. Copies of related 

Destroy when no longer needed 

Litigation Files. Document cases 
appeal s agalnst Board deci sions. 
memoranda, Board orders, research 
and other documents. 

fi 1ed wi th court s of 
Contain correspondence 
papers, court deci sion, 

NC 197-7 
item 40 

-1 

a. Fil e s sel ected by Board staff. 

PERMANENT. Tran sfer to FRC when 5 years after close 
of case. Offer to National Archives when 20 years 
after close of case. 

b. Remaining unselected files. 

65. 

Transfer to FRC 5 years after close of ca se. 
Destroy 10 years after close of ca se. 

Legal Opinion Files. Copies of letters regarding 
st qm flcant legal opinions selected by the General 
Coun sel. Indexed. 

item 41 

66. 

PERMANENT. Transfer record copy to FRC when 5 years old. 
Offer to National Archives when 20 years old. 

Slip Opinions. Board-printed text of decision of courts 
of appeal s. 

item 42 

a. Record set. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



Request for Rec~rdS Disposition Au~t-h-o-r-it-Y---c-o-n-ti-n-u-a-t-io-n--------'''OB NO. PAGE OF 

1 t..1'1 

9 10
 

ITEM NO (With Inclusive Dates or Retention Periods)
 
7	 8 DESCRIPTION OF ITEM 

SAMPLE OR ACTION TAKEN
JOB NO 

63.	 Le.islative case files. Arran~ed by Coneress and 
thereunder by bill number. 

A.	 Case files for bills directly concernin~ the 
aviation industry and CAB policy on aviatio~ 
matters. 

Permanent. Transfer closed case files 
to FRC when 3 years old. Offer to NARS 
in 5 year blocks when 10 years old. 

B. All other le~islative case files. 

Destroy closed case files when 5 years
old. 

115-203 Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
CPO [q75 0 - 579-387 FPMR (41 CFR) 101-114 



PAGE OFJOB NORequest for Records Disposition Authority-Continuation	 I 17 
9

7	 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (WIth lnclusive Dates or RetentIon Periods) JOB NO ACTION TAKEN 

PERMANENT. Offer to National Archives 10 years after 
c lose of ca se • 

b. All other copi e s. 

Destroy when no longer needed. 

67.	 Economic Rulemaking Proceedings. Consist of work papers NC 197-7~-1
 
and other documents regardl ng economic rul e s ca se s
 item 43(Generally docketed). 

Destroy 10 years after close of proceeding or when no
 
longer needed, whichever is sooner ,
 

68.	 Non-Economic Rulemaking Proceedings. Consist of work item 44
 
papers and other documents regardlng new or amended Rules
 
of Procedure of the Board' s activities, i.e., Special

Regulations, Organization Regulations, and Policy State-
ments.
 

Destroy when no longer needed fo r reference. 

69.	 Rate Case s, Work papers, stati stical reports, and other item 45related documents regarding (a) Passenger, (b) Cargo
and (c) International Air Transport Assoct ation rate
 
cases.
 

Destroy 5 years after case is closed or when no longer

needed fo r referenc e, whi c hever is &)0 ner .
 

70.	 Foreign and Domestic Air Carrier Route Cases. Contain 
item 46brlefs, decisions, work papers, copies of documents and
 

other supporting material.
 

De stroy when 7 years 01 d or when no longer needed for 
reference, whichever is sooner . 

71.	 Agreements, Interlocks, and Merger-Case Files. Contain item 47
 
memoranda, and coples of documents found ln dockets.
 

Destroy when 7 years 01d or when no longer needed for 
reference, whichever is sooner . 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 11S-A 
ReVIsed July 1974 
Prescribed by General Services 

Adrrurustratron 
(, PO 1975 [1 - 579-387 FPMR (41 CFR) 101-11 4 



PAGE OFJOB NORequest for Records Disposition Authority-Continuation I 
lR 

97. 8 DESCRIPTION OF ITEM 10SAMPLE OR
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

72. Legal Research 
matenal used 
court cases. 

Files. Contain 
as research tools 

a variety of accumulated 
for Board business or 

~c 197-76-1 
item 48 

Destroy when no longer needed fo r refe renc e. 

73. Speci al Economic Studi 
regard; ng such topic s 
and pa ssengers denied 
supporting documents, 
action. 

es. Speci alone-time studi es 
a s change s in route authorizations, 
boardi ng. Incl ude s work papers, 
reports, evidence of any Board 

item 50 

Destroy 
needed 

5 years after 
for reference, 

date of report or when 
whichever is sooner. 

no longer 

74. Appl ications for Authority to Conduct Scheduled Air 
Servlces. Coples of appllcatlons, supportlng documents, 
work papers, and evidence of Baord action (Official copy 
of which is filed in the appropriate docket). 

item 51 

Destroy 6 months after Board action. 

75. Applications, Notices, and Reports. Copies of various 
such documents, 1ncl Udlng any supporti ng material s, not 
otherwise- specified in this schedule that are filed with 
the Board (Official copies of which are filed in the 
appropriate dockets). 

item 52 

Destroy 
needed 

5 years after 
for reference, 

Board action 
whichever is 

or when 
sooner. 

no longer 

76. Stock Ownership Reports. 
dlrectors and offlcers of 

Annual reports fil 
each air carrier. 

ed by item 53 

Destroy 5 years after filing. 

77. Inter-Carrier Agreements. Applications, contracts, cor-
respondence, staff reports, and copies of Board deci sions 
regarding agreements between carriers involving control 
rel ationships, interlocki ng rel ationships, mergers, and 
various other matters affecting air transportation. 
(Significant agreements are docketed.) 

item 54 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 

ReVised July 1974 
Prescribed by General Services 

Adrnrmstranon 
r.n-, 1!J75 () - 579-387 FPMR (41 CFR) 101-11 4 



10 

1JOB NORequest for Records Disposition Authority - Continuation 

7 8 DESCRIPTION OF ITEM
 
ITEM NO (With Inclusive Dates or Retention Periods)
 

Transfer to FRC 2 years after Board action. Destroy 10 
years after Board action. 

78.	 Applications for Waiver of Charter Regulations. 
Appllcatlons, supportlng documents, and eVldence of 
Board action. 

Transfer to FRC 2 years after Board action. Destroy
5 years after Board action. 

79.	 'Air Carrier Surety and Insurance Files. Documents 
compllance wlth surety and insur-ance requirements. 

I~.Destroy 5 years after expi ration or cancel 1ation of 

sU$~oli ;. c:ur~"e: /9A 
80.	 Air Taxi ~gi strations. Regi stration forms, certificatec 

of lnsurance, and correspondence. Continued by annual 
regi stration • 

~.	 Transfer to FRC 2 years after expi ration of regi stration 
period. Destroy 5 years after end of regi stration 

period~e£ 6-tC ~p.lrA 
81.	 Foreign Aircraft Charter Permits. One-time only applica 

tlons, charter contracts, and evidence of Board action 
(Part 375 of CAB regulations). 

Transfer to FRC 1 year after fil i ng. Destroy 5 years 
after	 fil i ng • 

82.	 Blind-Sector Authorizations for Foreign Air Carriers. 
Generally one-bme appllcabons, and eVldence of Board 
action (Section 216 of CABregulations). 

Transfer to FRC 1 year after fil ing. Destr oy 5 years 
after	 filing. 

83.	 Emergency Charter Reports. Reports of substitute trans-
portabon tn emerqencre s on charter flights and reports 
of emergency commercial charters for other direct 
carries. 

Destroy 1 year after fl i ght date. 

PAGE OF19 

9 
SAMPLE OR 

JOB NO ACTION TAKEN 

NC 197-76-1 

item 55 

item 58 

item 59 

item 61 

item 62 

item 63 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
(.ro 1975 o ~ 578-387 FPMR (41 CFR) 101-11 4 



• PAGE OFJOB NORequest for Records Disposition Authority - Continuation I 
19A 

7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Penods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

}9. 

. :B. At Sunset, if CAB's function in this area is 
transferred to another a.ency, transfer these 
records to the successor a.ency. 

C. At Sunset, if CAB's function in this area 
terminates with no successor a.ency, transfer 
to FRC. Destroy when 5 years old. 

80. 
B. At Sunset, if CAB's function in this area is 

transferred to another agency, transfer these 
records to the successor a ge ncy , 

C. At Sunset, if CAB's function in this area 
terminates with no successor a ge ncy , transfer 
to FRC. Destroy when 5 years old. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 11S-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
(,PO W75 (). 579 .. 387 FPMR (41 CFR) 101-114 
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PAGE OFJOB NORequest for Records Disposition Authority - Continuation	 I 
20 

7	 8 DESCRIPTION OF ITEM 
SAMPLE OR ACTIO~O TAKEN ITEM NO	 (With Inclusive Dates or Retention Periods) JOB NO 

84.	 Overseas Military Personnel Charter Applications. ~C 197-76 1 
Appilcabons, supporbng documents, correspondence, staff item 65 
memos, and evidence of Board action. 

Transfer to FRC 1 year after fil i ng. Destroy 5 years
 
after filing.
 

85.	 Public One-Stop Inclusive-Tour, Special Event and Advance item 67
Booklng Charter-Flies. Tour prospectus, promotlonai 
materlal, charter contracts, surety bond, depository 
agreements, related documents, and correspondence for 
one sea son only. 

Transfer to FRC when 2 years old. Destroy when#years
 
old.
 

86.	 Air Freight Forwarder Regi strations. Regi stration form, 
supporting documents and correspondence. 

Transfer to FRC 2 year after effective date. Destroy 7
 
years after effective date.
 

87.	 Commuter Regi stration. Regi stration form, insurance form 
and other documents. 

Transfer to FRC 2 years after effecti ve date. Destroy 7
 
years after effective date.
 

88.	 Waiver Files. File consists of carrier application to NC1 197-7~-1 
flie tanff publications in a manner contrary to that 
required by the Board' s regulations, staff working papers item 1 
and evidence of final Board action. 

Tran sfer to FRC when 2 years 01d. Destroy when 7 years 
01 d. 

89.	 Trade Agreements. File consi sts of air carrier contracts item 2 
to exchange arr transportation for adverti sing goods and 
services. 

Transfer to FRC when 2 years old. Destroy when 7 years 
01 d. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
(, PO 1975 n - 5'j~-387 FPMR (41 CFR) 101-114 



JOB NO PAGE OFRequest for Records Disposition Authority - Continuation 21 
97	 8 DESCRIPTION OF ITEM SAMPLE OR 10 

ITEM NO (WIth lnctusrve Dates or Retentoon Penods) JOB NO ACTION TAKEN 

90. Statements of Authorizations for Charters-by Foreign 
Alr Carrlers. Une-tlme only appllcatlons, charter con-
tracts, and evidence of Board action (Section 212 of CAB 
regulations) • 

C 197-76 
item 70 

1 

Tran sfer to 
after filing. 

FRC 1 year after fil i ng. Destroy 5 years 

a.	 Ori gi nal and supporti ng materi al sel ected 
by Board staf a representative of the Archivist 
of the Uni ted 

PERMANENT. Select clo studies. Transfer to FRC 
5 years after close of fi Offer to National 
Archives 10 years after fil e. 

b.	 Staff worki ng papers. 

92.	 Classified Bilaterial Files. Document the modifications item 74 
of aVlatlon contracts between the United States and 
other countries. Al so contain reports from civil 
aviation attaches at foreign posts that pass through the 
Depa rtment of State to the Board. 

a.	 Files selected by Board staff and a representative of 
the Archivist of the United States. 

PERMANENT. Select closed files in 5 year blocks. 
fran sfer to FRC 5 years after close of fil e. Offer 
to national Archives J!/Jyears after close of fil e. 

b.	 Remaini ng un sel ected fil e s. 

Transfer to FRC 5 years after close of file. Destroy 
10 years after' close of fil e. 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVIsed July 1974 
Prescnbed by General Services 

Adrrnrnstranon 
(; PO lCJ75 () - 579-387 FPMR (41 CFR) 101-11 4 



Request for Records Disposition Authority - Continuation	 I JOB NO PAGE OF 

22 
7	 98 DESCRIPTION OF ITEM 

ITEM NO	 SAMPLE OR 10(With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

93.	 Foreign Air Briefs File. Studies of economic, political, NC 197-76 1 
and other factors affecting air transportation in item 75 
various foreign countries. Prepared from Department of 
State reports, record copies of which are retained by 
that agency. 

Destroy when 3 years old or when no longer needed for
 
reference, whichever is sooner ,
 

94.	 International Policy Statements. Public statements of item 76 
the Presldent regardlng u.S. lnternationa1 civil aviation 
policy. 

Destroy when no longer needed for reference. 

95.	 International Agreements File. Copies of civil aviation 
agreements between carrlers or between carriers and item 77 
countries. 

J~DestrOy after agreement has endAed or superseded.
~U B tC ...".p. ~3 

96.	 State Department Messagt File. Messages from diplomatic item 78 
and consular nn ssion s regardlng civil air transportation. 
Routed to the Board vi a the Departmen t of State. 

Originally, but no longer separated from other inter-
national aftairs files series.
 

a. Separated series. 

Destroy when 5 years old. 

b. Filed within international files. 

Di spo se with larger series. 

97.	 International -Organizations Files. Document U.S.-CAB item 79 
partlclpabon tn var iou s lnternationa1 civil aviation 
associ ations and organizations. 

Transfer to FRC when 3 years 01d. Destroy when 6 years
 
old.
 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
r. PO 1~75 II - 57Y-387 FPMR (41 CFR) 101-11 4 



7 10 

JOB NO PAGE OFRequest for Records Disposition Authority - Continuation 23 

ITEM NO 

98. 

99. 

100. 

101. 

102. 

103. 

9
8 DESCRIPTION OF ITEM SAMPLE OR 

(With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

Air Freight Forwarder. Application under Part 

Destroy 5 years after cancellation. 
. ~U 1$,. C Ht. ~. Zs A 
Foreign Air Carrier In surance. DOCu~ents compl i ance wi th 
surety and 1nsurance requi rements. 

Destroy 5 years after expirations or cancellation of 

~ufZN;c i~p:2.1 /J
Authorizations Under term s of 402 Permi ts. One-time only 
appllcabons and eVldence of Board acbon. 

Transfer to FRC 1 year after fil ing. Destroy 5 years 
a fte r fi 1 i ng . 

NC 197-76-1Tariff Publications and Transmittal Letters.
 
item 82
 

b.	 Transmittal letters: cover letter with tariff
 
publications.
 

Transfer to FRC 2 years after receipt of letter.
 
Destroy 5 years after date of receipt.
 

Tariff Memoranda Files. Contains copies of memoranda item 83
 
and related staff working papers in connection with
 
description of tariffs filed with the Board.
 

Destroy 5 years after date of memoranda. 

Complaints, Protests, and Petitions File. Contains item 84
 
copre s of formal documents (dupllcabon of official
 
docket) arising out of actions taken by carriers in
 
prote st against tariffs, staff worki ng papers,
 
memoranda related thereto.
 

Destroy 2 years after date of document or when no longer
 
needed for referenc:,,~ ~5~.
 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
GPO In') n - 579-387 FPMR (41 CFR) 101-11 4 



PAGE	 OFJOB NORequest for Records Disposition Authority-Continuation	 I . 23A 
97 8 DESCRIPTION OF ITEM	 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO 

95. 
B'. At Sunset, if CAB's function in this area is 

transferred	 to another a~ency, transfer these 
records to the successor a~ency. 

C. At Sunset, if CAB's function in this area 
terminates	 with no successor a~ency, transfer 

these records to FRC. Destroy when 5 years
old. 

98. 
B.	 At Sunset, if CAB's function in this area is 

transferred to another a~ency, transfer these 
records to the successor a~ency. 

C.	 At Sunset, if CAB's function in this area 
terminates	 with no successor a~ency, transfer 

these records to FRC. Destroy when 5 years
old. 

99. 
B.	 At Sunset, if CAB's function in this area is 

transferred to another a~ency, transfer these 
records to the successor a~ency. 

C.	 At Sunset, if CAB's function in this area 
terminates with no successor a~ency, transfer 
these records to FRC. Destroy when 5 years

old. 

101.	 A.Tariff publications: printed schedules and other 
supportin~ data of current rates published by
domestic and forei~n carriers. 

(1) Transfer	 to FRC 3 years after schedule is 
superseded or obsolete. Destroy 5 years
after superseded or obsolete. 

(2) At	 Sunset, if CAB's function in this area 
is transferred to another a~ency, transfer 
these records to the successor a~ency. 

(3) At Sunset, if CAB's function in this area 
terminates with no successor a~ency,
destroy immediately. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adrmrustratron 
(~J~() 1975 (J. 579-387 FPMR (41 CFR) 101-11 4 



PAGE OFJOB NORequest for Records Disposition Authority - Continuation I 
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97 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

104. Tariff 
carrlers 

Destroy 

Rejection Notice File. 
reJectlng tarlff. 

2 years after date of 

Copies 

notice. 

of notices sent to INc 197-761-1 

item 85 

105. Free and 
requi red 
prohibition 

Reduced Rate Transportation File. Documents 
by econornc reI abons to enforce statutory 

insuring nondi scriminatory rates. 

item 86 

~. 

b. Free transportation 
agencies for use 
duti es. 

requests 
by employees 

issued by designated 
performing authorized 

Transfer to 
years after 

FRC 1 year 
filing. 

after filing. Destroy 5 

106. Applications-to Furnish Free 
bon. Carner's appllcabons, 
respondence, and evidence of 

or Reduced Rate 
staff worRlng 

Board action. 

Transporta-
papers, cor-

item 87 

Transfer 
7 years 

to FRC 2 years 
after close of 

after 
files. 

close of fi 1e s. Destroy 

107. Special Tariff-Permission Files. 
for varlOUS speclal tarlff actlons, 
and evidence of final Board action. 

Carrier 
staff 

applications
working papers, 

item 88 

Transfer 
7 years 

to FRC 2 years 
after close of 

after 
ca se . 

close of case. Destroy 

108. Mail Rate Case Files. Copies of formal documents, staff 
analyses, memoranda, and other similar material s not in 
official docket in mail rate cases. Docketed. 

item 90 

Transfer 
7 years 

to FRC 2 years 
after close of 

after 
case. 

close of case. Destroy 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
1;1'<) In5! I - 57~-387 FPMR (41 CFR) 101-11 4 



PAGE OFJOB NORequest for Records Disposition Authority - Continuation I 
::>1. A 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

105. 
1. Copies of carrier's rules and lists of officia 

authorized to issue passes. 

(1) Destroy 5 years after cancellation. 

(2) At Sunset, If CAB's function in this area 
is transferred to another a~ency, transfeI 
these records to the successor a~ency. 

(3) At Sunset, if CAB's function in this area 
terminates with no successor a~ency,
destroy immediately. 

s 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
c; I~O 1975 () _ 579-387 FPMR (41 CFR) 101-11 4 



JOB NO PAGE OFRequest for Records Disposition Authority - Continuation 25 

7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retenllon Pen ods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

109. Subsidy Mail Rate Files. Case files, formal documents, 
material used in determining subsidy need, staff 
analyses, memoranda, work papers relating to subsidy 
payments to local service carriers under various 
individual and class rates, and al so relating to studies 
and recommendations involving subsidy policy or adminis-
tration. 

NC 197-7 
item 91 

-1 

Transfer 
7 years 

to FRC 2 years 
after close of 

after 
ca se. 

close of case. Destroy 

110. Guaranteed Loan Files. Working papers, reports to 
eVldence of Board action on DOTrequests for Board 
comments on air carrier applications for government 
guarantee of loans to finance aircraft purchases. 

and item 93 

Transfer 
7 years 

to FRC 2 years 
after close of 

after 
fi 1 e. 

close of file. Destroy 

111. eourt Enforcement 
the Department of 
for action before 

Cases. 
Justlce 
Federal 

Cases that are 
at the instance 
Di srict Courts. 

initiated 
of the 

by 
Board item 94 

Files 
the 

selected 
Archivist 

by Board 
of the 

staff 
United 

and a representative 
States. 

Tran sfer to 
to National 

FRC 2 years after 
Archive s 12 years 

close 
after 

of 

b. 

Transfer 
Destroy 

to FRC 2 years 
10 years after clo 

ca se. 

c. Duplicate documents. 

Destroy 2 years after close of case. 

112. Formal- Enforcement ease Files. 
regardlng reported vloiatlons 
standards by air carriers. 

Investigatory 
of Board rules 

files 
and 

item 95 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adrmrustration 
GPO 1.975 () - 579-387 FPMR (41 CFR) 101-11 4 
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7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

Files 
f the 

selected 
Archivist 

by Board 
of the 

staff 
United 

and a representative 
States. 

lENT. Transfer to 
~~~~fer to National 

'1e. 

FRC 2 years after 
Archives 12 years 

close 
after 

of 

• 

b. Remaining fi 1e s. 

Transfer 
10 years 

close of case. Destroy 

c. Dupl icate documents. 

Destroy 2 years after 

113. Closed - Informal Enforcement 

a. Initial complaint on all 

Case s. 

investigative material. 

NC 197-7 
item 96 

-1 

Transfer 
7 years 

to FRC 2 years 
after close of 

after 
ca se. 

close of case. Destroy 

b. Duplicate documents. 

Destroy when 4 years 
whichever is sooner. 

old or when no longer needed, 

114. Audit Files. 
earners. 

Records relating to periodic audit of air item 97 

a. Reports, related correspondence, and memoranda. 

Destroy when 5 years 
whichever is sooner , 

old or when no longer needed, 

b. Staff worki ng papers. 

Transfer 
5 years 

to FRC 2 years 
after audit. 

after close of case. Destroy 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
t,PO lfJ75 l) - 579-387 FPMR (41 CFR) 101-114 
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7 8 DESCRIPTION OF ITEM	 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Penods) ACTION TAKENJOB NO 

Ill. 
A.	 Cases that set a major le~al precedent and/or


have a major economic impact on the aviation
 
industry.
 

Permanent.	 Transfer closed cases to FRC 
when 2 years old. Offer to NARS in 5 
year blocks when 10 years old. 

B.	 All other cases. 

Transfer closed cases to FRC when 2 years
old. Destroy when 10 years old. 

C.	 Duplicate documents. Destroy 2 years after
 
close of case.
112. 

A.	 Cases that set a major le~al or CAB policy

precedent and/or have a major impact on the
 
aviation industry.
 

Permanent. Transfer closed cases to FRC 
when 3 years old. Offer to NARS in 5 
year blocks when 10 years old. 

B.	 All other cases. 

Transfer closed cases to FRC when 3 
years old. Destroy when 10 years old. 

C.	 Duplicate documents. 

Remove from case file when case is closed. 
Destroy immediately. 

115-203 Four copies, Including original, to be submitted to the Nallonal Archives STANDARD FORM 11S-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
GPO 1975 () - 579-387 FPMR (41 CFR) 101-114 
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PAGE OFRequest for Records Disposition Authority - Continuation 1 JOB NO 

27 
9

8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

l15. Primary Financial and Operating Carrier Report Files and 
Related Correspondence. Contalns reports flied by Alr 
Carrlers. Includes, but not limited to, reports filed 
by certificated, commuter, scheduled all-cargo, foreign, 
r~ACcharter, air freight forwarders, and Alaskan carriers. 
Submitted monthly, quarterly and/or annually. 

~c 197-76 

item 99 

1 

a . Ori gin a1 . 

Tran sfer to 
years old. 

FRC when 3 years 01 d. Destroy when 20 

b. All other copies. 

Destroy when 3 years 
whichever is sooner. 

old or when no longer needed, 

l16. Supplemental Formal Reports Files. Stati stical reports
provldlng lnformabon supplemental to that reports in 
Item Ilj •. ihould include, but not be limited to, reports 
of freight loss and damage claims, scheduled arrival 
performance, unaccommodated pa ssengers, pa Ssengers 
denied confirmed spaces, deep di scount and passengers 
carri ed from gateway to coupon de sti nation. 

item 100 

a. Original. 

Transfer to 
years 01 d. 

FRC when 2 years old. Destroy when 7 

b. All other copies. 

Destroy when 5 years 
whichever is sooner. 

01 d or when no longer needed, 

l17. Special Reports Files and Related Correspondence. Contain 
formal and supplemental reports flied by ai r carriers on 
a one-time basis to meet a specific need of the Board. 

item 101 

a • Ori gin a1 • 

Transfer to 
years old. 

FRC when 2 years old. Destroy when 7 

115-203 Four copies, Including original, to be submitted 10 the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
r, PI) 1~75 11 _ 57~~-387 FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

b. All other copies. 

Destroy when 5 years 
whi chever is sooner. 

old or when no longer needed, 

118. Temporary or Vol untary Recurrent Reports Fil es and Rel ated 
Correspondence. Reports f11ed on a temporary recurrent 
ba Sl spur suant to a Board requi rement or under a vol un-
tary program administered by the Board. Should include, 
but not be limited to, origin and destination of passenger 
traffic reports and any temporary reports requi red by 
Board orders. 

NC 197-7~-1 
item 102 

a. Original. 

Tran sfer to FRC when 2 years 
years old. 

01d. Destroy when 7 

b. All other copies. 

Destroy when 5 years 
whichever is sooner. 

old or when no longer needed, 

119. Commissions to Travel 
t to n for the sale of 
Uni ted State s. 

Agents Reports. Form 253 compensa-
transportabon originating in the 

Transfer 
old. 

to FRC when 3 years old. Destroy when 5 years 

120. Credit to Candidate Reports. Form 183, carrier 
of Extens10n of Cred1t to Political Candidates. 

submi ssior 

Transfer to FRC 2 years after the election 
was extended. Destroy 10 years after the 
which credit was extended. 

in which credi1 
election in 

121. Part 245 Reports. Report of owners of more than 
percent of any class of capital stock or capital 
an air carrier. 

5 
of 

Transfer 
after fil 

to FRC 2 years 
i ng. 

after fil i ng . Destroy 5 years 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
GPO 19i5 n - 579- 387 FPMR (41 CFR) 101-114 
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7 8 DESCRIPTION OF ITEM	 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Pen ods) ACTION TAKENJOB NO 

122. ADP Planning Documents Files. Planning documents consist- NC 197-7 -1
lng	 of master plan, feaslb"ity studies with associated 
charts and diagram, and supporting data reflecting the item 103 
characteristics of the data automation activity. 

PERMANENT. Offer to National Archives with related
 
materlal s upon completion of program and/or project.
 

123. ADP Standardizations Files. Consist of data elements item 105and	 codes, standardlZabon requests, and justification
for	 all data ~stel11s developed by or for the Civil 
~eroanuti c~oard. JII ~ H_ ~ _~ .1 6 ~ fJ-IJ. ..J.1i.. 

Lp~ tAL tLU4~ un.,·Uluu..-vrI~""-"7 
p~~n?i	 IS tJi,ioliul !II il!i"ll8 iii ttl I i~ iil8 

",~~£~gplm	 a::~"bl plOSI!It. 

124. ADP Data Systems Planning Files. Muments containing item 106 

deflnltlon of ili~~k ~(flU """""''''--''' 
~ ~f@I ~ IJa Lib"!'!' Ptl alii ee 3 iii Lli t 8~ i.lli 
",ai(!"~~C2Z~,;·gl	 p g-=t. 

125. ~conomic Stati stics Master F~ item 108 

a.	 tic media containing noncumulative data used to
 
prepar reports covering a limited period of time.
 

fer to National Archives wi th rel ated 
mpletion of program and/or project. 

b.	 Magnetic media conta noncumulative recurring
 
periodic surveys.
 

PERMANENT. Offer to National ives rel ated 
materlaJ s upon completion of progra proj ect. 

126. 

Offer to NARS for po ssib when active agency
 
use cea se s. If offer is not the record s may
 
be destroyed immediately.
 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Bevrsed July 1974 
Prescnbed by General Services 

Adrmrustratron 
GPO 1975 o - 579-387 FPMR (41 CFR) 101-11 4 
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ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

127. 

Offer to NARS 
use ceases. If offer is 
be destroyed immediately. 

etention 
not 

when active agency 
ed, the records may 

128. r~agnetic media which are 
or u sed for item III 

Offer to NARS for possib 
use cea se s. If offer is 
be destroyed immediately. 

not 
tention when active 
a ted, the record 

agency 
s may 

129. Subsample Data 
or use u 
model s or 

Offer to NARS for possible 
use cea se s. If offer i s not 
be destroyed immediately. 

Files. Magnetic media that 
In stati stical analysi s 
simul ation studi es. 

when active agency 
tn'I~-I:hle records may 

item 112 

• 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
Co PO 1975 II - 579-387 FPMR (41 CFR) 101-11 4 
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8 DESCRIPTION OF ITEM	 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Penods) ACTION TAKENJOB NO 

MACHINE-READABLE DATA FILES 

125. Service Segment Data, Data Bank 23 (ER-586) 

Monthly totals of passenger and cargo ton enplanements
and	 deplanements for each pair of points served or 
scheduled to be served by a single stage of at least one 
flight within the reported time period. Each record 
contains information regarding the reporting carrier,
aircraft flown, classification of cargo flown, and 
points served subsequent to the segment reported in the 
record. Beginning October, 1980, data relating to 
smaller carriers no longer is included in this file, but 
may	 be found in the T-9 Nonstop Market Report, Data Bank 
26 (see item 126). At the end of each calendar year,
monthly data for the year is placed on a single file for 
that year, arranged by month. 

a.	 July, 1970 - September, 1980 

Volume: 55 reels of magnetic tape (Annual File). 

Disposition:
1) Monthly File: DISPOSABLE. DESTROY immedi-

ately. 

2)	 Annual File: PERMANENT. Transfer to the 
National Archives immediately. 

b.	 October, 1980 - (ongoing) 

Current volume: 10 reels of magnetic tape. Annual 
accumulation: 5 reels (Annual File). 

Disposition:
1)	 Monthly File: DISPOSABLE. Transfer to the 

Center for Machine-Readable Records when 
record copy is available for public distri-
bution. DESTROY when Annual File is trans-
ferred to the National Archives. 

2)	 Annual File: PERMANENT. Transfer to the 
National Archives when record copy is avail-
able for public distribution. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Adrmrustratron 
I;P(l !975 u· 579-387 FPMR (41 CFR) 101-11 4 
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I PAGE OFJOB NORequest for Records Disposition Authority-Continuation 31 
7 8 DESCRIPTION OF ITEM 

ITEM NO (WIth lnclusrve Dates or Retention Periods) 

126.	 T-9 Nonstop Market Report, Data Bank 26
 
October, 1980 - (ongoing)
 

This monthly file is similar in content to the Service 
Segment Data (see item l2Sa), except that it covers 
small carriers only. Larger carriers continue to be 
covered in the Service Segment Data file. Unlike the 
Service Segment Data file, however, there is no annual 
file, so the	 data must be transferred to the National 
Archives in monthly increments. 

3Estimated current volume: .. reels of magnetic tape.
Annual accumulation: • reel. • d .n. ,	 I 

Disposition:	 PERMANENT. Transfer to the National 
Archives when record copy is available for public
distribution. 

127. Combined T-9 Nonstop Market Report and ER-S86 Service 
Segment	 Data (Non-Restricted) Data Bank 27 

August, 1981 - (ongoing) 

Monthly totals of passengers enplaned and transported
for each pair of points served or scheduled to be 
served by a single stage of at least one flight within 
the reporting period. Each record contains information 
regarding the reporting carrier, aircraft type flown, 
and revenue class of service flown. This is a public
use version of the Service Segment and T-9 data files. 

Disposition:	 DISPOSABLE. Transfer to the Center for 
Machine-Readable Records when record copy is available 
for public distribution. DESTROY when active reference 
use ceases. 

128. Commuter Air Carrier Statistics - Online Origin and 
Destination 

October, 1969 - (ongoing) 

Quarterly data on the number of passengers and amount of 
mail	 and cargo transported by commuter air carriers 
between city pairs in scheduled service. Each record 
contains information regarding the reporting carrier,
origin and destination airports, and revenue passengers,
cargo, and mail transported. 

9 
SAMPLE	 OR 

ACTION	 TAKENJOB NO 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
RevIsed July 1974 
Prescribed by General ServIces 

Adrrurustratron 
r,PO 1.9750 - 578-387 FPMR (41 CFR) 101-11 4 



10 
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7 8 DESCRIPTION OF ITEM
 

ITEM NO (With Inclusive Dates or Retention Periods)
 

128. Estimated current volume: 1 reel of magnetic tape.
(cont'd)	 Annual accumulation: less than one reel (this is a 

cumulative file). 

Disposition: PERMANENT. Transfer to the Nationai Archive 
when cumulative updated record copy is available tor 
public distribution. 

129.	 Competition Among Domestic Air Carriers (Detail)

1962 - 1967
 

Totals of tickets sold for the same class of service 
for journeys which include a segment performed by the 
reporting carrier from the record (online) origin to 
the record destination (outbound tickets), and from the 
record destination to the record origin (inbound tickets) 
and where the directional origin, destination, class and 
carrier count, as well as the preceding and succeeding
connecting points and carriers are identical. 

a. Annual File 
b. Quarterly File 

Disposition	 both files: DISPOSABLE. DESTROY immediately. 

130.	 Competition Among Domestic Air Carriers (Summary)

1962 - 1967
 

Totals of local and connecting passengers for each 
reporting carrier between all city pairs reported, 
regardless of direction. Local passengers are those 
whose directional origin and destination coincide with 
the online origin and destination in the Competition
Among Domestic Air Carriers (Detail) file (see Item 
129). All other passengers are connecting passengers. 

a. Annual Fil e 
b. Quarterly File 

Disposition	 both files: DISPOSABLE. DESTROY immediately 

131.	 Unused Route Authority Survey
 
January, 1979 - February, 1979
 

Monthly survey of city pairs (routes) that a carrier 
has unused (dormant) authority over. Under current 

115-203	 Four copies, Including original, to be submitted to the National Archives 

GPr) 1975 l) - 579-387 

PAGE OF 

32.. 
9 

SAMPLE OR 
JOB NO ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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l3l. legislation, a route is dormant if the carrier did not 
(cont'd)	 provide service of at least five round trips a week for 

thirteen weeks in a period of twenty-six weeks ending on 
the first Saturday of each month. 

Disposition:	 DISPOSABLE. DESTROY when five years old. 

132. Domestic Air Freight (DAFRI)IPriority Air Freight
(PRAFRI)


1976 - 1978
 

A one-time survey taken to provide data for an investi-
gation of air freight rates. The survey was based on a 
10% sample of all domestic air freight (DAFRI) shipments 
moved at domestic tariff rates between July 1976 and 
February 1978, and all priority air freight (PRAFRI)
shipments moved at domestic tariff rates between July
1976 and June 1977. Congress altered the Civil Aero-
nautics Board's authority to regulate domestic air 
transportation of property prior to implementation of 
the findings. Data includes the carrier code, origin 
station, date, volume, weight, and number of containers,
transport revenue, excess value revenue, basis for the 
rate, and the commodity code. 

Volume: 2 reels of magnetic tape. 

Disposition: PERMANENT. Transfer to the National 
Archives immediately. 

133.	 On-time Performance 17
 
.Ianuar-y, 1969 - .. , Itf41
Z_.....AV'Uf 

This monthly	 file provides information on the reporting
carrier's arrival performance (flights scheduled, 
flights cancelled, flights on-time) on scheduled 
passenger flights between any of the 200 top ranking 
pairs of points in terms of revenue passenger volume. 

Estimated current volume: 2 reels of magnetic tape.
Annual accumulation:" iii =2 r A.)IJA)E. 

Disposition:	 PERMANENT. Transfer to the National 
Archives when updated record copy is available for 
public distribution. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescribed by General Services 

Administration 
GPO !875 o - 579-387 FPMR (41 CFR) 101-11 4 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

134. Denied Boarding
January, 1978 - (ongoing) 

This monthly file provides information on the number of 
passengers denied boarding on domestic and international 
flights by reporting carrier. Data includes the reason 
for denied boarding and total compensation paid by the 
carrier. 

Estimated current volume: 
Annual accumulation: less 

one reel 
than one 

of magnetic 
reel. 

tape. 

Disposition: PERMANENT. Transfer to the National 
Archives when updated record copy is available for 
public distribution. 

PASSENGER ORIGIN AND DESTINATION SURVEYS 

135. Ticket Origin and Destination, Data Bank 1 
1968 - (ongoing) 

This file is a 10% sample of all passengers' itineraries 
as represented by tickets collected by all certified 
air carriers in scheduled passenger service for the 
quarter of the file date. Each record contains the 
number of passengers between the origin and destination 
airports by a specific originating airline through
specific originating airports. Up to 25 points can be 
shown for each routing. Data also includes city/air-
port codes, the distance between airports, the number of 
passengers flown between those airports during the 
quarter by the reporting carrier, and the number of 
passengers in the sample who flew an identical itinerary 

Estimated current volume: 150 reels of magnetic tape.
Annual accumulation: 12 reels (3 reels per quarter). 

Disposition: 

a. First Quarter 1968 - 3rd Quarter 1979: PERMANENT. 
Transfer to the National Archives immediately. 

b. After 3rd Quarter 1979: DISPOSABLE. Transfer to 
the Center for Machine-Readable Records when record 
copy is available for public distribution. DESTROY 
when active reference use ceases. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
GPO 1975! J - 579-387 FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM 

ITEM NO (With Inclusive Dates or Retention Periods) 

136.	 Ticket Dollar Value Origin and Destination, Data Bank lA 
4th Quarter 1979 - (ongoing) 

This file is a modified version of Data Bank 1 (see
Item 135), with the additional data field of "Dollar 
Value of Ticket." 

Estimated current volume: 24 reels of magnetic tape.
Annual accumulation: 12 reels (3 reels per quarter). 

Disposition: PERMANENT. Transfer to the National 
Archives when quarterly record copy is available for 
public distribution. 

137. Directional Origin and Destination (U.S. Flag Cross-
posted)


March, 1962 - 1967
 

Semiannual outbound and inbound passenger totals for 
total traffic (both one-way and round trip) for routings
involving U.S. carriers serving at least one foreign
point. Data includes base and reference city and 
sequential carriers and connecting points. 

Volume: 10 reels of magnetic tape. 

Disposition: PERMANENT. Transfer to the National 
Archives immediately. 

138. Directional Origin and Destination (Foreign Flag Cross-
posted)


June, 1962 - 1967
 

Semiannual outbound and inbound passenger totals for 
total traffic (both one-way and round trip) for routings
involving foreign carriers serving a U.S. point. Data 
includes base and reference city and sequential carriers 
and connecting points. This is a companion file to the 
Directional Origin and Destination (U.S. Flag Cross-
posted) (see Item 137). 

Estimated volume: 10 reels of magnetic tape. 

Disposition: PERMANENT. Transfer to the National 
Archives immediately. 

9 
SAMPLE OR 

JOB NO ACTION TAKEN 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescribed by General Services 

Administration 
.-,"() Wi') l) - 579-387 FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM	 10SAMPLE OR 
ITEM NO (WIth tnctusive Dates or RetentIon Penods)	 ACTION TAKENJOB NO 

139. Directional Origin and Destination (International/Terri-
torial),	 Data Bank 2A
 

1968 - (ongoing)
 

This file contains quarterly outbound and inbound passen-
ger totals for the quarter of the file date and the three 
immediately preceding quarters, for all pairs of cities 
in the world included in international routings which 
have been classified as unidirectional by applying trip 
breaking criteria to all ticketed routings. Data includes 
city/airport codes, number of downline points, inter-
mediate carriers, world area codes, and ticketed origin
and destination. This is a successor file to Directional 
Origin and Destination (U.S. Flag and Foreign Flag Cross-
posted), (See items 137 and 138). 

Estimated current voltooe: 70 reels· of magnetic tape.
Annual accumulation: six reels (1-2 reels per quarter). 

Disposition: 

a. 1st, 2nd, and 3rd quarter files: DISPOSABLE. 
Transfer to the Center nor Machine-Readable Records 
when record copy is available for public distribution. 
DESTROY when active reference use ceases. 

b. 4th quarter file: PERMANENT. Transfer to the 
National Archives when record copy is available for 
public distribution. 

140.	 Directional Origin and Destination (Domestic), Data Bank 
2B 
-1968 - 1971 

This file contains quarterly passenger totals broken down 
into component segments of all domestic itineraries that ", 
are considered roughly one-directional. Data Includes -' 
inbound and outbound passengers for the reporting quarter
and each of seven preceding quarters, city/airport codes,
carrier codes, and intermediate stops. 

Disposition: DISPOSABLE. DESTROY immediately. 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescnbed by General Services 

Adrrurustratron 
(;]>(1 1075 l) - 579-387 FPMR (41 CFR) 101-114 
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ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

141.	 Directional Origin and Destination (Domestic Crossposted)
 
1961 - 1967
 

Quarterly outbound and inbound passenger totals for
 
total traffic (both one~way and round trip) for domestic
 
routings and domestic portions of international journeys

by all U.S. carriers. Data includes base and reference
 
city and sequentional carriers and connecting points.
 

Estimated volume: 28 reels of magnetic tape. 

Disposition: PERMANENT. Transfer to the National
 
Archives immediately.
 

142. Directional Origin and Destination (Modified Domestic), 
Data	 Bank 2C
 

1968 - (ongoing)
 

This file contains quarterly outbound and inbound 
passenger totals for the quarter of the file date and 
the three immediately preceding quarters, for all pairs
of cities in	 the U.S. included in domestic routings and 
the domestic	 portions of international routings which 
have been classified as unidirectional by applying 
trip breaking criteria to all ticketed routings. Data 
includes city/airport codes, number of downline points,
intermediate	 carriers, and ticketed origin and destina-
tion. This is a successor file to Directional Origin
and Destination (Domestic Crossposted), (see item 141),
and a companion file to Data Bank 2A (see item 139). 

Estimated volume: 188 reels of magnetic tape. Annual
 
accumulation: 13 reels (4-5 reels per quarter).
 

Disposition: 

a. 1st, 2nd, and 3rd quarter files: DISPOSABLE. 
Transfer to the Center for Machine-Readable Records 
when record copy is available for public distribu-
tion. DESTROY when active reference use ceases. 

b. 4th quarter file: PERMANENT. Transfer to the 
National Archives when record copy is available 
for public distribution. 

115-203 Four copies, Including original, to be submlHed to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
('['0 1!)15() - 57~1-387 FPMR (41 CFR) 101-11 4 
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SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

143. Coupon Origin and Destination (International/Territorial),
Data Bank 3A 

1968 - (ongoing) 

Quarterly outbound and inbound passenger totals for each 
city/airport pair worldwide, for each coupon segment 
during the quarter of the file date. Data includes 
city/airport codes, world area codes, carrier codes,
class of international service, and passenger totals 
for the reporting and three previous quarters. 

Disposition: DISPOSABLE. 
Machine-Readable Records 
for public distribution. 
use ceases. 

Transfer to the Center for 
when record copy is available 

DESTROY when active reference 

144. Coupon Origin and Destination (Domestic), Data Bank 3B 
1968 - (ongoing) 

This file is identical to Data Bank 3A (see item 143),
except ,that data covers classes of domestic services 
only. 

Disposition: DISPOSABLE. Transfer to the Center for 
Machine-Readable Records when record copy is available 
for public distribution. DESTROY when active reference 
use ceases. 

145. Online Origin and Destination, Data Bank 4 
1968 - (ongoing) 

This file contains quarterly passenger and passenger-
mile totals for all online segments (segments on which 
the same carrier serves all contiguous coupon segments) 
for all U.S. airlines serving all pairs of cities in 
the world. Data is divided between outbound and 
inbound, and local and connecting passenger traffic. 

Disposition: DISPOSABLE. 
Machine-Readable Records 
for public distribution. 
use ceases. 

Transfer to the Center for 
when record copy is available 

DESTROY ,when active reference 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
(1]'1) 11)75 U - 579-387 FPMR (41 CFR) 101-114 
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City/Airport Nomenclature, Data Bank 5
 
1968 - (ongoing)
 

This quarterly file contains city/airport alphabetic
and	 numeric codes, full name spelling (up to 30 charac-
ters), abbreviated name spelling (up to 20 characters), 
and :geographic coordinates for. all cities in flight 
itiner~ries reported in the Passenger Origin and 
Destination Surveys. 

Estimated current volume: 56 reels of magnetic tape.

Annual accumulation: 4 reels (One reel per quarter).
 

Disposition: PERMANENT. Transfer to the National
 
Archives when record copy is available for public distri-
bution.
 

Origin and Destination City Pair Summary, Data Bank 6
 
March 1962 - (ongoing)
 

This file provides data on passengers and passenger-
miles flown between each pair of cities in the world 
served by U.S. airlines for the reporting quarter and 
three immediately preceding quarters. Data includes 
city/airport identification codes, passengers and 
passenger-miles broken down by total and those relating
to domestic portions of international journeys, and the 
number of passengers and passenger-miles generated at the 
base and reference cities. 

Disposition: DISPOSABLE. Transfer to the Center for
 
Machine-Readable Records when quarterly record copy is
 
available for public distribution. DESTROY :when active
 
reference use ceases.
 

U.S. Passenger Origin and Destination Survey, Canadian 
Extract,	 Data Bank 7
 

1968 - (ongoing)
 

This file is a quarterly extract of the Ticket Origin

and Destination file, Data Bank 1 (See item 135) of
 
routings which contain a Canadian city or a Canadian
 
airline. This data is furnished to the Canadian govern-
ment by the CAB in exchange for similar data from the
 
Canadian Origin and Destination files regarding U.S.
 
cities and U.S. airlines.
 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescribed by General Services 

Adrrurustratron 
FPMR (41 CFR) 101-11 4 
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148. Disposition: DISPOSABLE. Transfer to the Center for 
(cont'd)	 Machine-Readable Records when quarterly record copy is 

available for public distribution. DESTROY when active 
reference use ceases. 

149. Canadian Origin and Destination Survey, U.S. Extract,
Data	 Bank 8
 

1969 - (ongoing)
 

This file is a quarterly extract from Canadian Origin
and Destination data files of routings which contain a 
U.S. city or a U.S. airline. Data is furnished to the 
CAB by the Canadian government in exchange for similar 
data from the U.S. Passenger Origin and Destination 
Survey regarding Canadian cities and Canadian airlines. 

Disposition:	 DISPOSABLE. Transfer to the Center for. 
Machine-Readable Records when quarterly record copy
received	 from the Canadian government is available for 
public distribution. DESTROY when active reference 
use ceases. 

150.	 U.S.-Canada Transborder Directional Origin and Destina-
----,~ion Survey, Data Bank 9 

1972 - 1974 

This file provides outbound and inbound quarterly passen-
ger totals for the quarter of the file date, and the three 
immediately preceding quarters, for U.S.-Canada trans-
border routings. Ticketed origin and destination, as 
well as all downline points in the directional routing,
are identified. 

Disposition:	 DISPOSABLE. DESTROY immediately. 

FORM 41 TRAFFIC AND FINANCIAL REPORTS 

151.	 Schedules T-l, T-l(A), T-2
 
January, 1961 - June, 1970
 

This file provides monthly traffic statistics such as 
revenue passenger-miles and revenue ton-miles trans-
ported, and	 capacity statistics such as available seat-
miles, available ton-miles, aircraft hours flown and 
aircraft	 miles flown for all U.S. airlines. On 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescribed by General Services 

Administration 
GPO 19i5 0 - 579 ..387 FPMR (41 CFR) 101-11 4 
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JOB NORequest for Records Disposition Authority - Continuation	 I 
7 8 DESCRIPTION OF ITEM
 

ITEM NO (With Inclusive Dates or RetentIOn Penods)
 

lSI. schedule T-l the statistics show details in scheduled 
(contd)	 and non-scheduled flight categories; schedule T-l(A)

shows the same detailed data for domestic and interna-
tional/territorial operations; schedule T-2 shows the 
same statistics (in scheduled service only) for first 
class, coach, and combined service. 

Volume: One	 reel of magnetic tape. 

Disposition: PERMANENT. Transfer to the National 
Archives immediately. 

152.	 Schedul e T -1
 
April, 1968 - (ongoing)
 

This file provides monthly totals of traffic and capa-
city data for the reporting U.S. carrier, including
departures,	 passenger and cargo traffic, and available 
seat and cargo capacity. 

Disposition: DISPOSABLE. Transfer to the Center for 
Machine-Readable Records when cumulative updated record 
copy is available for public distribution. DESTROY 
when active reference use ceases. 

153.	 Schedule T-2
 
March, 1968 - (ongoing)
 

This file provides quarterly totals for aircraft type
flown by each reporting carrier, and includes data on 
traffic (revenue passenger and ton-miles for all 
classes of passengers and cargo), capacity (available
seat and ton-miles), and aircraft statistics, such as 
aircraft hours. 

Disposition: DISPOSABLE. Transfer to the Center for 
Machine-Readable Records when cumulative updated record 
copy is available for public distribution. DESTROY 
when active reference use ceases. 

154.	 Schedule T-3 (Discontinued)

September, 1962 - June, 1970
 

This file provides quarterly data for each airline by
aircraft type. Data includes revenue passenger-miles,
revenue ton-miles transported, available seat-miles and 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
GP("J 1975 n M 57~-387 FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM
 
ITEM NO (With Inclusive Dates or Retention Periods)
 

154. ton-miles, departures, aircraft hours flown and aircraft 
(contd)	 miles flown. The file is a companion file to Schedule 

T-l, T-l(A), T-2 (Item 151). 

Volume: One reel of magnetic tape. 

Disposition: PERMANENT. Transfer to the National 
Archives immediately. 

155.	 Schedule T-3
 
September, 1970 - (ongoing)
 

This file provides quarterly totals for the reporting 
carrier, for each airport served, of departures and 
passenger and cargo traffic enplaned, in both scheduled 
and non-scheduled service, as well as departures by 
each aircraft type that served the airport. 

Disposition: DISPOSABLE. Transfer to the Center for 
Machine-Readable Records when updated record copy is 
available for public distribution. DESTROY when active 
reference use ceases. 

156.	 Schedule T-4
 
September, 1962 - June, 1970
 

This file provides quarterly data concerning departures, 
passenger enplanements, and cargo-ton originations for 
each aircraft type of each airline for each airport
served. 

Volume: One	 reel of magnetic tape. 

Disposition: PERMANENT. Transfer to the National 
Archives immediately. 

157.	 Schedule T-6, Charter Data
 
1968 - (ongoing)
 

This file contains monthly data on all charter flights
operated by U.S. airlines and charter flights to and 
from the U.S. operated by foreign airlines. For the 
period 1968-1975, the file provides the total number of 
charter flights of the same type flown by a carrier 
during the reporting period that had identical itiner-
aries. In 1976 the file expanded to -I,2rovidecarrier 

115-203	 Four copies. Including original. to be submitted to the National Archives 

Gpo Iq75 (\. 579-387 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

STANDARD FORM 115-A 
Revised July 1974 
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157. aircraft type, capacity contracted for, traffic carried,
(contd)	 carrier revenue, type of charter, and distance data for 

all charter group flight legs moving on a specific
flight number. Between 1968 and 1975, the file was cut 
off annually. After 1975, it is cut off at irregular
intervals. 

Estimated current volume: 10 reels of magnetic tape.
Estimated accumulation: One reel for every three years
of data. 

Disposition: PERMANENT. Transfer to the National 
Archives when new record copy is available for public
distribution. 

158.	 Schedule B-1
 
September, 1957 - (ongoing)
 

This file provides quarterly financial balance sheet 
data, by account number, from the accounting reports
of all U.S.	 airlines. 

Cuurent volume: One reel of magnetic tape. 
Annual accumulation: less than one reel (cumulative
updates of the file are produced at irregular Lnterva.lsh 

Disposition: PERMANENT. Transfer to the National 
Archives when cumulative updated record copy is avail-
able for public distribution. 

159.	 Schedules P-l, P-3, P-3(A), P-6
 
March, 1960 - (ongoing)
 

This file provides quarterly profit and loss data for 
operation of	 each U.S. airline during the reporting
period. Schedule P-l is the income statement; schedule 
P-3 is a breakdown of revenues; schedule P-3(A), is a 
breakdown of	 income tax data; and schedule P-6 is a 
breakdown of	 expense items. 

Current volume: Two reels of magnetic tape.
Annual accumulation: less than one reel (cumulative
updates of the file are produced at irregular
intervals) . 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
r. PO 1975 0 - 579-387 FPMR (41 CFR) 101-11 4 
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159. Disposition; PERMANENT. Transfer to the National 
(contd)	 Archives when cumulative updated record copy is avail-. 

able for public distribution. 

160.	 Schedule P-5
 
March, 1968 - (ongoing)
 

This file provides a quarterly detailed breakdown of
 
the flying operations, maintenance, and depreciation
 
and amortization accounts reported for each_aircraft
 
type by each U.S. airline.
 

Current volume: Two reels of magnetic tape.
 
Annual accumulation: less than one reel (cumulative

updates of the file are produced at irregular intervals)
 

Disposition: PERMANENT. Transfer to the National
 
Archives when cumulative updated record copy is avail-
able for public distribution.
 

161.	 Schedules P-7, P-8
 
March, 1962 - (ongoing)
 

This file provides a quarterly detailed breakdown of 
the general services and administration account for 
each reporting U.S. airline. 

Disposition: PERMANENT. Transfer to the National 
Archives when cumulative updated record copy is avail-
able for public distribution. 

162.	 Schedule P-9
 
December, 1961 - September, 1979
 

This file provides a quarterly detailed breakdown, by
city/airport, of the ground servicing expenses account 
for each U.S. airline. 

Volume: Three reels of magnetic tape. 

Disposition: PERMANENT. Transfer to the National
 
Archives immediately.
 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Adrnrrnstratron 
GPO 1875 u - 5'j[~ .. 387 FPMR (41 CFR) 101-11 4 
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10 

ACTION TAKEN 

163. Records for the followin~ non-permanent Items: 

1, 2, 3, 22, 23b, 2.5, 31, 34, 54b, 76, 83, 

and 104. 

At the close of CAB this disposition of this 
item 163 for immediate disposal supersedes
the disposition instructions for each of the 
above listed non-permanent items. 

At close of CAB destroy immediately. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbsd by General Services 

Administration 
GPO 1975 0 - 579-387 FPMR (41 CFR) 101-11 4 


