REQUEST FOR RECORI POSITION AUTHORITY
(Se‘e Instructions on reverse)
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JOB NO

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NC1-237-81-2

DATE RECEIVED

1. FROM (AGENCY OR ESTABLISHMENT)
Department of Transportation

June 23, 1981

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
Federal Aviation Administration

In accordance with the provisions of 44 U.S.C. 3303a the disposal re-
quest, including amendments, is approved except for items that may

3. MINOR SUBDIVISION
Hea@gyarters, Regions, Centers

be stamped “disposal not approved” or “‘withdrawn” in column 10.

§. TEL. EXT.

426-8735

4. NAME OF PERSO wHEM TO ZPNFER
el o e
Bert LaCroi ‘/45/(_’/7//

028 _L\QJMLM/\/

Date Archivist of the United Stafes

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

| hereby certify that | am authorized to Act for.this agency in matters pertaining to the disposal of the agency'’s records;

that the records proposed for disposal in this Request of _1

[] A Request for immediate disposal.

: page(s) are not now needed for the business of
this agency or will not be needed affer the retention periods specified.

k] B Request for disposal after a specified period of time or request for permanent

retention.

C. DA; D. SIGNATURE OF{% REPRESENTATIVE
i M S
l7

Dot DesrilAlaeni, @y,

ﬂ {
8. DESCHIPiO\N OF ITEM

- . 10.
ITEM'NO. (With Inciusive Dates\or Retention Periods) SAMPLE DR | ACTION TAKEN
1 Time and Attendance Report Files 1350,15A
. : 2730, (3)
Time and attendance documents, such as FAA Form 2730-68-1
or equivalent used in payroll preparation and processing. | GRS 2-3a
d. | Original Records when Qﬁ&iggékxﬁﬁ.accordance with

41 CFR 101-11,504, Destroy original records after
microfd®m is determined to be adequate substitue for

paper records.

b. | Microform of original Records,

ever is sooner.

Record Files.)

bt

Destroy after GAO audit or when three years old, which-
(If reports are used to show accumulated
leave, dispose of in accordance with FAA 2730.(2), Leave

2 Aovy

_\
115-107 (75$&c/ A%:{': '1L'Ja/: /Ctjéja.
Cpy = ey

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



