
t.,.. REQUEST IlL AUtHORITY 

TO DISPO~"'OF RECORDS 
(See Ins/rue/IOns on Rererse ) 

TO GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

FROM (AGENCY OR ESTABLISHMENT) 
Dept. of Transportation In accordance 

posal request, 
with the 

me ludm 

~rovisions of 
q amendments, 

44 USC 33030 the 

IS approved except 
drs-
for 

2 MAJOR SUBDIVISION 
Items thot may be 
drawn In column 

stomped 
10 

disposal not approved' or with-

Off i c e of the Secretary 
3 MINOR SUBDIVISION 

Office of the General Couns el 
'" NAME OF PERSON Will-I WHOM TO CONFER TEL EXT 

Vivlan D. Terrell 26-0140 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I ~1by certify thot I am outhcrtz ed to act for thrs agency In matters pertummq to the disposal of the agency 5 records, that the records proposed for drsposcl In thiS Request of 
-,- poge(s) ore not now needed for the bus.ness of Ilu s agency or will not be needed after the retention periods specrfled 

/~/a/z4 Chief, Facilities Management Branch 
(Date) 

97 8 DESCRIPTION OF ITEM 10SAMPLE ORITEM NO (With l ncl usrve Dates or Retention Periods) ACTION TAKENJOB NO 

Legal Matters 

The records described t n th i s schedule pertain to 
the management and ope r at t ons of DOT IS legal 
services program files. DOT Is Te ga l services progra 
f i l es are accumulated as a result of pr ovrd in g legal 
counsel, adv ic e , suggestions, and a s s t st a.nce to 
s er vi c es and staff offices to as s t st them in 
acc ornpl ishmg the i r rm s s t orrs and pr ogram 
r esporis ibrl rt ie s . They are accumulated only by the 
Office of the General Couns el. This schedule 1S not 
appl ica bl e to documents accumulated by offices 
r ec eiving legal s er v i ces . Documents of thi s type 
should be rdant if'i ad w rth , and filed i n the pa r t rcul.ar 
case file for, the contract, project, triqui r y , or 
transaction to whi ch the legal service pertains. The 
schedule describes the pertment records categories 
and spec if'i e s the retention pe r i od and d rs pos it i on 
for each. 
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97	 8 DESCRIPTION OF ITEM 
SAMPLE OR ITEM NO	 (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO 

1.	 General Legal Subject F'i l e s , Correspondence, 
memoranda, and other documents r el.atm g to general 
legal s er vi c es whi ch, because of the i r nature, cannot 
Io gi ca Il y be fi l.ed in one of the spe crfi c categones 
des cr i bed in thr s schedule. 

Transfer to Federal Records Center when 
3 years old. Destroy when 6 years old. 

2.	 LeglslatIon F'i l es , 11. Documents accumulated In 
pr epa r mg, r evrewrng , and commentIng on, and 

vi dan.g	 Le gip r o legal a dv t c e and a s s i s ta n ce on sIa ti on 
propos ed by or In the Inter es t of DOT. Included are 
comments, mt er pr eta trons , notes, drafts, reports 
to cornrm tt ees on Introduced Le gi s la tt on , and 
s i rrii Ia r documents. 

PERMANENT. Transfer to FRC when 6 years 
old. Offer to the National Az-chrv es when 
10 year sold. 

B" CtU ~ ~ ~r:r:!?/~~oIIJ ~~17(~/ WI-tL ~ 
'~J:.f?.e.~~~o..i.P.	 ~~ a~~7~ 

3.	 Freedom of InformatIon Fa Le s , Documents 
accumulated In pr ovidin g legal a dvr c e and as sis tance 
on rrnp l ern enta taon of the "F'r e edorn of Informatlon 
Act. Included are requests for mfor ma ti on, II 

interpretations, co pi e s of letters denyi ng access to 
requested i nfo r rna tiori, and s i rrn.l.ar documents. 

Transfer to FRC when 3 years old. Destroy 
when 6 years old. 

ACTION TAKEN 

Fo ... copie., mciadilllf original, to be ...... milled to the National Archives and Records Service GPO 1963--0-711-917 

http:rrn.l.ar
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7 
ITEM NO (WITH 

8 DESCRIPTION OF ITEM 
INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

4. Legal Assistance Files. Documents 
couns el to offi cia l s of DOT and other 
to as SISt them in a ccornpl i shi ng the i r 
program r e s pon s t bi Ii ti e s , 

legal a dvt c e and 
Federal a gerrc i es 
rrn s s i on.s and 

Transfer to FRC when 
when 6 years old. 

3 years old. Destroy 

5. Patent Case Fvl e s , Documents created In r evi ewt n g 
inv erit i on dIS closures of employees and contractors to 
determine pa t entrng, Iic ens mg , a s s i grirne nt , or other 
di s po s i ti on a c ti ori: rnv es trga tm.g and di s po s m g of 
rnf'r rng ern ent al.Ie ga ti ons and claims; r evi ewm g use 
of contract clauses and a c tro n s concerning r oya Iti e s : 
d ev e.lopm g and pr ovi ding mfo r rna ti on for us e In patent 
mf'r mg errient and Interference Ii ti ga ti on: and ha ndl.i ng 
s rrru Ia r matters. 

Transfer 
Des troy 

to FRC 
25 years 

2 years after close 
after clos e of ftl e, 

of f rl e , 

6. Trademark Case F'rl e s , Documents developed In 
pr e pa r rng , frl ing, and pr os e cutan g a ppl i ca ti on s to 
register trademarks, s e r vi c e marks, cer trfi ca tion 
marks, and col.lec tiv e membership marks; and 
documents developed In connection wi th oppo s i ti on 
and concurrent use pr o ceedi ng s , 

Transfer to FRC 2 years 
case. Destroy 25 years 
case. 

after 
after 

cornpl eti on of 
cornpl e ti on of 

Fo_ copie., Uacl"cliag original, to be suanitted to the National Archives and Records Service GPO 1963-0-711-917 



4 Standard Fonn No. It5-A 
Revised November 1951 
Prescribed by General Services AdmInistratIon	 Pag~.---Job No. _ 
GSA Reg 3-IV-J06 of __ pages115-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 
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SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO 

7.	 Copyright Case F'i l e s , Documents developed m 
connection wa th the r egi s tr a ti on and a cqui s i ti on or 
l.icens mg of copynghts; and documents developed In 
corinecti on WIth oppo s rtron and concurr ent us e 
proceedings. 

Transfer to FRC upon expa r a td on of or i grna l 
term of copynght. Destroy 28 years after 
expa r a ti on	 of or igma l term of copyright. 

8.	 Environmental Case Fa l e s , Correspondence and 
legal do curn.ent s r ela ting to such envr r onrne nta I 
matters as highways, br t dges , and airports. 

Transfer to FRC after close of case. Destroy 
3 years thereafter. 

9.	 Lltlgation F'al es , Documents r e.lati ng to Ii ti ga ti on 
by or against the Federal Government r es ul.trrig 
from such a cti on as sales, claims, torts, and 
contracts. 

Transfer to FRC after close of case. Destroy 
10 years or sonner after close of case as 
des rgna te d by the As SIStant General Couns el for 
Lrta ga ti on, 

Fo_ copie., baciaclilllf original, to be su.bmitted to the National Archives and Records Se.vice GPO 1963-0-711-917 




