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REQUEST FOR RECORDQ@,ISPOSITION AUTHORITY

o

(See Instructions on reverse)

-

LEAVE BLANK

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

‘'NCcg 898 78 2

-1. FROM (AGENCY OR ESTABLISHMENT)
Department of Transportation

DATE RECEIVED

2. MAJOR SUBDIVISION
Transportation Systems Center

3. MINOR SUBDIVISION
__Organization and Management Branch

4. NAME OF PERSON WITH WHOM TO CONFER

John X Moonan

TEL EXT

5.
8l7—494—2098

NOTIFICATION TO AGEN!

in accordance with the provistons of 44 U S € 33034 the disposar re
quest, including amendments, +s approved except for tems that may
be stamped “‘disposa ot approved” or “withdrawn” in column 10

7-/8-78

Date aﬁ

Arclhinist of the United States

é. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of __2

this agency or will not be needed after the retention periods specified.
[ ] A Request for immediate disposal.

page(s) are not now needed for the business of

B3 Request for disposal after a specified period of time or request for permanent

retention.

C. DATE

6/8/78

D. SIGNATURE OF AGENCY REPRESENTATIVE

Bl # Ltutis

E. TITLE

[Records Management Officer

7.
ITEM NO

8. DESC
{(With Inctusiv

ION OF ITEM
es or Retention Periods)

9,
SAMPLE OR

10.
OB NO ACTION TAKEN

1.

Administrative Management Records

Master Set of TSC Directives

SUPERSEDED OR CANCELLED.

s¢ 6-23-7

documents.

DESTROY 5 YEARS AFTER DIRECTIVE IS SUPERSEDED OR

CANCELLED.

TSC Forms

Filed numerically by subject classification code.
Record Copy of each form and revision, request
for approval and justification and any related
documentation showing inception,

purpose of the form.

DESTROY 2 YEARS AFTER FORM IS SUPERSEDED OR

CANCELLED.

3Filed numerically by subject classification code|
Accumulation is approximately

TRANSFER TO THE FARC 2 YEARS AFTER DIRECTIVE IS
PERMANENT, aﬁm‘» NARS when

IO%AM .
ﬁi ase file of TSC Directives, including record
of clearance and approvals and background

.5 cu.

ft. per year.

scope,

and

5 S

115-107

pert™ NG, Nl\&ﬁa%zcgz >

' 7

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4




Standard Form No. 115-A . - .
Revised November 1951 .

a. Methods analyses, work flow studies of
internal functions and processes, workload
requirements and operating procedures and
special studies (e.g., cost benefit and
feasibility studies).

DESTROY TWO YEARS AFTER COMPLETION OF ANALYSIS
OR STUDY.

b. Organization analyses and analysis of
administrative structures and processes
with the flow of data into and out of
automated management information systems.

TRANSFER TO THE FARC AFTER TWO YEARS. DESTROY
FIVE YEARS AFTER COMPLETION,

c. Working papers and background records
such as notes, drafts, and interim reports.

DESTROY SIX MONTHS AFTER COMPLETION OF THE
ANALYSES OR STUDIES.

; . L . 2
) g’s"ﬂ'{é@iﬁ ‘?_ell(l)gral Services Administration . ) Job No. Pag§
- 115-202 of pages
REQUEST FOR AUTHORITY TO DISPOSE OF- RECORDS—éontinuation Sheet
7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) sﬁ'ggLﬁoqR ACTION TAKEN
3. Management Studies and Analyses

Fonr ies, including original, to be submitted to the National Archives and Records Service

GPO :1963—0O-~711-917





