
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-398-81-03 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 5/12/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 2 remains active 

Item 4 remains active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1 was superseded by GRS 1.3, item 050 (DAA-GRS-2015-0006-0007) 

Item 3a was superseded by GRS 1.3, item 010 (DAA-GRS-2015-0006-0001), budget submission for FY 

2017 and forward 

Item 3b was superseded by GRS 1.3, item 041 (DAA-GRS-2015-0006-0006) 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



C. DATE 

3-12-8 

7. 
ITEM NO 

1 

2 

E. TITLE 

OST Records Management Officer 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

6FFICE OF THE ASSISTANT SECRETARY FOR BUDGET AND PROGRAMS 

The Office of the Assistant Secretary for Budget and 
Programs advises the Secretary of Transportation on the 
development, review and presentation of the Department's 
budget resource requirements and on the evaluation and 
oversight of the Department 1 s programs. 

GENERAL SUBJECT FILES. 
Correspondence, reports and other documents accumulated 
by offices that are general in nature and relate to 
internal administration of the Office of Budget and 
Programs. These records include material of the 
Departmental program, planning and budgeting process 
such as working tables, planning instructions and 
program proposals. 

Destroy when three years old. 

BUDGET POLICY FILES 
Correspondence documenting Departmental policy and 
procedures governing budget and planning administration 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

• L'EAVE BLANK 
(See Instructions on reverse) JOB NO. 

---------- ;'YC-1--?JefJ'-J>J-3 
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. FROM (AGENCY OR ESTABLISHMENT) 

Department of Trans ortation ---- TO AGENCY 
2. MAJOR SUBDIVISION 

In ,1ccordar.ce w,th the pn,v,,,ons of 44 USC. 3303J the disposal re 
___O_f_f_i_c_e_o_f_t_h_e_S_e_c_r_e_t_a_r...,,______________----1 quest. ,ncluding amendments, ,s approved except for ,terns th,1t may 
3. MINOR SUBDIVISlON be ,t;!mpe~ "d,spoSJ! not appioved·· or "w1lhdrawn"' 1n column 10. 

REQUEST ;OR RE~o~o!1sP0s1r10N AUTHORITY 

Office of the Asst. Secretar for 
5. TEL EXT. 

426-9191 

4. NAME OF PERSON WITH WHOM TO CONFER 

Ann Hale 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[x] B Request for disposal after a specified period of time or request for permanent 
retent' 

115-107 STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFA) 101-11.4 

https://1ccordar.ce


2 

• - • • .
S1':;nda.n1 Form No. 115-A , 
Revised November 1951 ' 
Prescribed by General Services Administration ' Job No, _____ Pag'2,--
GSA Reg. 3-IV-106 

115-202 of__ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 10.8. DESCRIPTION OF ITEM7. 
SAMPLE OR ACTION TAKEN(WITH INCLUSIVE DATES OR RETENTION PERIODS)ITEM NO. JOB NO. 

and reflecting policy decisions affecting expenditures 
for DOT programs. 

Destroy when six years old 

3. BUDGET ESTIMATES AND JUSTIFICATION FILES. 
Copies of budget estimates and justification comprised of 
appropriation language sheets, narrative statements and 
related schedules and data. 

n,,JJJv~ 4OST - ,PJiiflfi] e.or-~ (lfQt.' Transfer to the Federal Records Center when five years old. 
fJ.1'i 4" ~ 1~\P ~U~S when f& years old. 

~All other administrations 
• 'Destroy when three years old. 

4. CONGRESSIONAL INQUIRY FILES. 
Copies of correspondence regarding requests for data 
from Members of Congress on subjects such as budget 
obligation estimates, budget outlays and new programs 
authorized. 

Destroy when four years old. 

ro- copiea, incladiag original, lo be sabmillecl to the National Archives ancl Records Service GPO, 1963-0--711-917 

https://S1':;nda.n1



