
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC 1-406-80-06 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 08/27/2020 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 23A, Economic Growth Center Development Files: States Before and After studies 

Item 23D, Economic Growth Center Development Files: National Study 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

The inactive items on this schedule are superseded by Nl-406-09-006, Nl-406-08-008, Nl-406-89-003, 

the General Records Schedules or are obsolete. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECOF...-SPOSITION AUTHORITY LEAVE BLANK 
(See tnstr�cZ on reverse) JOS NO 

TO· GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON,' DC 20408 
1. FROM (AGENCY OR ESTABLISHMENT)

Department of Transportation 
2. MAJOR SUBDIVISION

Federal Highway Administration In accordance with the provisions of 44 U.S C. 3303a the disposal re 
Quest. including amendments, 1s approved except for items that may 

3. MINOR SUBDIVISION be stamped "disposal not approved'" or "withdrawn" in column 10. 
Highway Planning 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

Frank Rubis 426-0534 Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of olw page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[] B Request for disposal after 
retention. 

a specified period of time or request for permanent 

C. DATE E.OTITLE Chief, Organization and 
Management Programs Division 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

1. Administrative Files. Contain the files of 
activities that arc necessary to manage the 
day-to-day operation of the office. Included 
in these files are briefing material, training
for personnel, intra-office assignments, 
internal reports, T&A cards and budget material. 

II,,��Disposition: DestroyAwhen no longer needed. 

2. Airport Access Files. Studies and background
information on airport access projects and 
comments on studies concerning access roads to 
airports. These files are used to provide
technical and policy information to states and 
local governments on access roads and related 
issues. 

·,_ c.., ..... '1 
Disposition: Destroy,,. when 5 years old. 

'i� 
STANDARD FORM 115 
Revised April, 1975 
Prescribed t>y General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-11 4 

115-107 
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.-----------'II-· ___ ___,,__ 
JO& NO PAGE OF 

R�queat_for R�corda't;,,poaltion Authority-Continuation I 

'1. 
ITE,_, NO 

3 . 

4. 

I OESCRIP'TIC)N OF ITEM 
(W1tt1 lnc1.,,, ... Oatn or R•tent,on PeriOds) 

Annual Statistical Data. Files consist of 
r�ports pertaining to motor fuel, motor vehicle 
r��istration, drivers licenses, registration };
��e� a�d annual :ta�i:tica� data including State ',Ar,,ckrcwilcs;;t,• .
cities and counties financial data on ho\-.· Sta}es Sefdr..-k� fr . 19'1:;- -r-,,

d ,r-rv rm, ... tfinance their hi_gh\o.·ay$ and roads. �,.,{S·l• • ·$I,« c,. ': '{r li /() r5. lo/dw "� 'f , ,.t<.,, !('eccrcl c�,-=':J 1 /-lijhwtl.Af '{;'fr:<.,f-;stfcs - - i:f"""""ZT, of(e,r f-o #A-/2::; 
. . . b, ,1-Ji.o� C9,POcs cf- tjifjlLo.fi' � ✓·<:±fc.s J q.. et 11 o-1,-1.,e,· ,-eeorcis :- - !D1spos1t1on:� lransr·er to e records center ! 

when S years old. Destroy when 10 years old. 

Appalachian Local Access Road Files. Contain 
correspondence, budget and financial statements 
and the quarterly annual report submitted to 
Congress that pertains to location of high�ays
in the 

5. 

6. 

7. 

1U--?03 

13 States included in the Applachian
lnevelopment Highway and Local Access Road 

Program. 

Disposition: Destroy �hen 3 years old. 
1 

-i
;Aopalachian Quarterly Report. Background on 
\published reports of the status of the Appala
chian Road Construction Program. The report 
covers the status of completed milea�e,
expenditures, plans, specifications and 

,estimates. This report is published quarterly. 
I 

!Disposition: Destroy when program is completed. 

Associate Administrator's Administrative Files. 
-Consist ·of�eineral correspondence, copies

of all correspondence signed by office directorsri!
and other offices, memoranda. trip reportsrJ briefing
material, minutes of meetings, monthly and 
weeklv calendar assignments, workin� papers and 
any related papers assisting the Associate 

,Administrator for Planning to carry out his 
!mission and objectives as principal advis?r 
to the Administrator on all matters relating
to planning. 

Disposition: Destroy when 2 years old. 

Author Files. Consist of copies of reports 
�ritten by the Transportation Research Board 
,(formerly Highway Research Board), research 

'!.

·committees, and associations. Also contain 
tiles and projects that in s�me way are affected ;.. 

:.. 

by these reports. These reports concern highways
and their socio-economic impact.

four coplea. lr>eh,dln11 on111nal. to b• aubMlned lo 1t11 National Archl"H STANDARD FORM 11S--A 
A•v,seo July 197� 
Pr•scr,�C: by G•n�ral s�rv,ces 

A:::.,...,n1sira11on 
fPI.AR l�1CFR1101--11 '1 

http:Hijhwtl.Af
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JOB NDRequest for �eordi Di1p01ltion Authorlty-Continu1tlon . 
7. 

1TE1,1 ND 

9 . 

10.·•· 

I OESCR1PT1QI\I OF !TEI.I 
(Wotl'I Inc,.,,,� D•ln er Rr1rn1,on Pe,,00,1 

Disposition: Destroy files when 3 years old 
or 1 year after completion of projects which 

-�nvolve these reports. 

Budget Files. Included are the working papers
used in the budget planning process for FH�A 
as well as related correspondence. The 
plans are submitted to the Office of the 
Secretary. If approved by the Secretary, 
the_FH�A_plans_are. sqbmitted to ConQress -
for_ approval. 

Disposition: Destroy when 2 vears old. 

Budget Sheets. Files consist. of progress 
reports, general problem statements and transpor�
tation disadvantages relatinr to the social 
and economic imoact of hi�h�ays. 

Disposition: Destroy �hen 2 years old. 

Certification of Public Mileage. Contains 
files concerning state certification of public
roads and federal domain mileage and studies 
pertaining to the certification process.
Included also are.correspondence and related 
background material. 

"iv.. 0-<\IM� 

Disposition: DestTOYA when no longer needed. 

PAGE OF 

)
-·

1
.. 

GRS 5
/, 

erk 1/) I
I 

! 

I 

1GRs�5/� 

11. 

12. 

Coal Haul Road Study Files. Consist 
of correspondence, working papers, financial 
statements, statistical data and other related 
material pertaining to the study to determine 
the cost and benefits related to alternate 
coal haul road system inprovement levels for 
the nation. 

Disposition: Destroy when final report is 
conpleted. 

Committee/Organization Files. Consist 
of correspondence, reports, minutes of meetings,
and other material relating to committees 
jnd organizations that personnel from Planning 

-·are members of. 

bisposition: Destroy when 3 years old. 
:.. 
;. 

115--203 STANO.I.RO FORli' 1U-A 
Rrvo•rO July 157-' 
Prr�cro�:= by Grnrra• Srrv,c1 

A�m1n1s1ra1,on 
fPM.; ('1CFR 1 101-11-' 

https://STANO.I.RO


Fo,, cople1. Including original, lo bt 1ubmltt� lo tht N1t,on1I STANDARD F-ORM 11S-A 

Revise::: July 1974 
Prescr,t,ed t-y Gene••' Se•w,ce 

AC1m1n1s1ra11on 

• JOB NORequest for Re�ords �osltion Authority-Continuation I 

T. I DESCRIPTION OF ITEM 
Ii�'-' NO (With 1nc1u1,ve Datu or Retent,on PeriC>Osl 

13. Completed Contract Files. Consist of 
completed contracts, final reports and related 
bEckground material on contract work that had 
b�en done in the socio-economic area as it 

I r_elates to highways. 
I 

!Disposition: Destrov 3 years after completion
iof the contract. 

Rel,decl, 
14. Computer� Files. Consist of general

: computer data, processing standards, policies,
studies, monthly usage summaries, personnel

/requirements for computer assisted planning
1 �rograms and all information related to the 
implementation of programs in the Technical 
Support Branch. 

Disposition: Transfer to the records center 
�hen 3 years old. Destroy when 6 years ol�. 

15. Contract and Research Program Files. 
;Consist of contracts, budget material, general 
-correspondence, and other papers related to 
'planning activities, to include documents 
maintained in the coordination �ith OST and 
external contractors in support of the planning 
program to develop highways and other transpor
tation systems. 

Disposition: Transfer to records center 1 
:year after completion of contract. Destroy 6 
iyears later. 

16. \Contract A�ards. Data from the States on all 
1construction work performed by the State 
!Highway Departments. Includes type of work,
·length in miles, cost, etc. This data is 
provided monthly and fed into rrn�·A national1

iinventory tapes. osr 

! Disposition: Destroy when 4 years old. 

17. Contract Files. Contain contract proposals,
correspondence with contractors, progress
reports, funding control, and final reports
f�r contracts let through Planning. 

DJsposition: Destroy when contract is completed-
·nal report�___J.1..r....::u....u�_J.�·...il.Jc1...1...__....u:�u...L....L......-....L......------'--.:-.----:--

,,s-203 

FP"4R 141 CFR, 101-11 • 

http:Retent.on
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for Rrecorda.. Disposition Authority-Continuation 
Request PAGE OF 

_ 

ITEM NO 

23. 

g to 

pr 

R:rl3 

I 

f--/o os-r for Clrnllef'S;rn 5c'11 

..,__, 

JOB NO 

• T. I DESCRIPTION OF ITEM 
IW•lh lnc1.,,,� Date• or Retenl,on P1rioo,1 

when no longer needed. 

1 8 C Files 
o nee f Costa
R pert
the pro . 

Dispo
"·hen 3 

19 .  D Files. nsist 
o isitio back 

r rial c rnedma 

hig 
to rural 

emon tion p 

Dispo ransfeT o records 
2 year ".-h n 5 

20. rocedure peTS, w,+l,J..,,.=.,,,,
tract 'dj�q/1,0m1nu ings,co co, 

theT rial lating to the 
and edure ·n Urban

pr
stu 
Tra 

�q/%0 

nsfer the r rds ce T 
2 year ipleti of 
when 5 . 

21. Designated Mileage Road�ays. Summaries of 
Federal-aid designated road mileages. 

Destroy whenA�ffl'@rt.ed- to compute�Disposition:
tape. 

Division Author Files. Contain background
22 material and data used by the economists in 

preparation of study programs in the division. 
,.., P-14Disposition: Destro�\when no longer needed. 

1U-203 

Economic Growth Center Develo ment Files. 
Consist o working papers, backgroun material, 
study material, progress repor�s, corresp�n�e�c 
received from States, FHWA regional and d1v1s1c 

.__'.'"offices. f inaneia 1 statements, and guide1 ines 
�that pe�tain to the Economic Growth Center 
;Developnent. This is a program which concerns 
·the impact high�ays have had on the development 

Four coplea. Including ortglnal, lo be submln� lo Ctlt l\lallonal Arc:hlwea 

:. 
:;.. 

STANDARD FORM 1H-A 
Rev•�ed J"'Y 1974
Pr"�crrt>ed by General Servrc,

Adm1n,51ra11on 
FPMR (41 CFR, 101-11 l 

http:STANDI.RD
mailto:whenA~ffl'@t:t.eQ.to
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24. 

JOB NO PAGE OF
�equest for Records Disposition Authority-Continuation I 

7. I DESCRIP"TION OF TTEM 10.SAi.APL[ OR11'ft,,1 NO (W,tn 1nc1us,ve DIIH or Re1en1oon Period,) ACTIO"- 'TAKENJOB NO 

�of selected residential areas. 

:�i spo.fa'-i ti on/ Destrof 1 yea;r" after �ojec-t"-
is .e'6mple.t"ed. See �ollc11,.J1'l-5 r�e... 
Environmental. Files reflecting the 

In 
the files are directives pursuant to EPA 
regulations, correspondence �ith States and 
fie�d offices inte�preting policy, urban 
environmental studies, and comments on re_gulat:io I s. 
In addition to policy information and studies, rthese files include a subject file on 
environmental quality and information on how 
to prepare an environmental impact statement. I
All of this material is used to advise States I 
and field offices on environmental variables I
considered in trans-portation planning_; o.. .... ��s "-- �� 9ile,

-
l<A. �e-v-<:JDisposition: DestroyJ\ when no longer needed. 

25.  Federal Coordination Program. Files consist 
of reports on conferences held that relate to 
highway and research developments. Also 
included in these files are reports on studies 
concerning economics for land use models and 
related projects. 

Disposition: Destroy files when 3 years old 
or 1 year after completion of projects which 
involve these reports, wi..·,d--ievu- ;s .sc1Yn1el', 

26. Federal-aid Route Files. Consist of 

environmental aspects of urban planning. 

correspondence,�ffi�ps, route logs (route
descriptions) and other related material 
pertaining to identified urban areas on the 

'interstate syste�. This material is used as 
reference materiRl. 

;-� 0-4e-r.., 
Disposition: Destroytwhen no longer needed. 

2 7. Federal-aid Secondary Files. Consistr.of congressional correspondence, stat1st1cal 
�ata, route descriptions and related material 
--·-pertaining to systems action (changes to the 
federal-aid system) as related to secondary roa s. 

Disposition: Destroy when 5 years old. 

Fo11r copln, lnc:ludlng orlglnel. lo bt •ubmltted lo ttlt N1tlonal Archl¥H STANDARD FORM 115-A 
Rev,�ed July 197' 
Pre�cri�d C>y Genera' Se•v,tt 

A0m,n1s.tra�1on 
FPMA (41CFR1101-11 4 

115-203 



' 
/;I �1,'IIW I c...-t I C')v 

a. States 1 
•. , 

•1 •tefore'' a.'"ld. "after" stud.ies--P:<:R?,1_i�'-B1IT. Transfer tcf 
?RC 1 year after project is completej. Offer to �;ns

5 years after project is completed.. /\rr. b� 5-+c.,./e 1 �erev>\4er b-j C�, G:..<gc.,..f+
-tc-kl, No 

MJ.it�o-w;Ib. Submittal material--Destroy 1 year after project is completed. 

c. Correspondence about operatine the program--Destroy 1 year after 
project is completed.. 

d. "National study"--?i:1,:-::!.:-�:-JT. Transfer to ?RC 1 year after project
is completed, Offer to �JARS 5 years c1fter project is 

J\completed.. ( /Id �e.+ ute..-luf.,,, Vol11VJ11e s l..ow[J.. be ca., I 11 -.t..,,� 

\< 



J06 NORequeat for Records osltlon Authority-Continuation 

'1. 
ITEa.i NO 

28. 

2 9 .  

30. 

I. DESCRIPTION OF ITEl.l • 
(Wilt, lnclu1,vt D11t1 or Rt1en1ton Ptr1od1) 

FHWA iles. Contain proposals, 
correspon en et�een branc es and contrac ors,
sub-task re rts, backgroun information ad 
final repo s relating to articular cont acts. 
Fjles als contain budget control inform tion. 

Disposit on:�Destroy f"nal report and important
documen s 8 years afte final report ·s 
receiv d. �Destroy al other materia 1 year
after report is recei ed. 

Fuel Tables. These files contain a copy of 
every motor vehicle and fuel table that has been 
published since 1936. 

�isposition: Perffianent. Transfer te tfie 
jreco:ds center wheH 10 years elrl. Offer to�~�� ........ -w----�.i--:_,.._,,,.�,_.__-A-+-A-.. J)est'°4 ·11-v �e,...c.t.t w � 

....c lo--<qer nee&.eit Fer rekr-em�e.- Fv•-ro�cr,. 

Geographical Files. Urban Transportation Planning
is done at the local level �ith assistance and 
input from field division offices of FHWA and the· 
Urban �iass Transportation Adrnin:istation (U!'-1TA).
These files are used as a tool to evaluate the 
jplanning process in urban areas and the quality
1of assistance provided by field offices. The 
files contain the following information:\r

la. F:ield Trip Re_Eort2. Reports by members of 
1 tneUrban Plann�ng Division to the Chief 
i on personal observations of local planning 

processes. 

Disposition: Destroy �hen 5 years old. 

lb.
I 

I

I

I 

Correspondence. Correspondence between 
State and local governments and FHWA 
Headquarters and field offices 
concerning planning projects and 
issues. 

Disposition: Destroy when 5 years old. 

c. Progress Reports. Progress reports submitte 
by the States to Division Offices concerning 
planning projects. 

Disposition: Destroy when 2 years old. 

four coplu. tnclvd1ng original. to be aubmlned lo ttle Nahonal Archive■ 

\. 

I. 
9AMPLE OR 

JOB NO 

11S-203 STANDARD f.ORM !IS-A 
R�,•�eo July 197' 
Prt�crot>ec by Gen�ra; Se,;,,c� 

AC"""•n1�tr1t,of"\ 
FPMR 1,1 CFR1 l01-11 A 

http:Plann:.ng


JOB N() PAGE OFRequest f(?r Records Disposition Authority - Continuation 

9.7 .  8. DESCRIPT ION OF ITEM 10.SAMPLE OR
ITEM NO {Wi th  Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

d: Cost  Repor ts . Cost  reports , a g reements 
be tween S t a tes , FHWA , Me t ropoli t an Planning 
Or g an i z a t i ons and cont r act ors conce rn ing 
plann ing proj ects, m aps of proj ects and 
m inutes of mee t ings of plann ing agencies .  

Dispos i t i on :  Dest roy when 2 yea rs old .  

e .  Cer t i f i ca t ri on of Planning Process in Urban 
A re as .  These ce r t i f i ca t i ons are g ranted 
yea rly by t he FHWA Reg i onal Offi ces and 
UMTA and ind i cate that  the Met ropoli t an 
Plann ing Or g an i z a t i ons have complied w i t h 
appli cable plann ing regula t ions . 

Disposi t i on :  Dest roy when 2 yea rs old . 

f .  S t ate  Oper a t i on Plans . These a re t he \-.! Ork  
prog r ams d eveloped by the S t ates for 
t r anspor t a t i on proj ects . 

Disposi t i on :  Dest roy when 2 yea rs old . 

31 . H i  ay Be ar·r ·r · t · ts of pr · ects , 
co ponde p ct  
st s all ted of 
S t a  i ghw 

Dispo i t i on :  ransfer o t he re 
when 3 yea rs old .  Dest ,oy when yea rs 

32.  H i ghw ay Needs to S olve Ene rgy  Problems . F iles 
cons ist  of working papers , cor respondence , 
exh ib i ts and publ i c  hea r ing documents , st a t e  
surveys and off i ci al documents subm i t ted to  
the W ash ing t on off i ce f r om local j u r isd ict ions 
and the publi c  rela t ing to  the repor t on 
h i ghw ay nee ds to  solve energy p roblems , Kh ich 
add ress t r anspor t a t i on needs rela t ing to 
energy  re s ources ( p a r t i cula rly coal)r, t he i r  
rela t i on t o  hi ghw ay needs , and revenues 
a v a i lable t o  fund such nee ds . '--fh.15 ,s. ev r� (:"; le  

Di:-spos i t  i on :  
w:f}eft 5 veaTs old . 

.:. \i\�e.Je! �r f,{.,l=e,{"� U, 

Four copies .  Including original, t o  b e  submitted t o  the National Archives 

w N-l,.  clra.w,<.. 
'ifj,J.q /uJ 

1 

fl$ 

�q/80 

;.. 

STANDARD FORM 1 1 5-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41 CFR) 1 01 - 1 1  4 

115-203 



Reql:'est for Records Disposition Authority - Continuation 

3 3 .  

p roj e c t s . {JrJ;prU,,., is r>1 M 1t-k-i11 el ,1v 0.57'/ 

• 

7. 8. DESCRIPT ION OF ITEM 

I JOB No" PAGE OF 

9. 10.SAMPLE ORITEM NO (With  Inc lusive Dates or  Retention Periods) ACTION TAKENJOB NO 

Highw ay Nee d s  S tud i e s . F ile s con s i s t of 
r&por t s on the  H i ghw a y Nee d s  S t udy P rogr am 
im:lud ing p r intout s of Na t i onal N e e d s  d a t a .  

1h O...'\_V-'4 
Di s pos i t ion: ( a ) De s t roy r e p or t sAwhen no 
longe r ne e d e d. (b) Tr ansfe r p r intout s to  
record s  cen t e r  when 2 ye ar s old . De s t roy 
p r intout s when 5 y e a r s old . 

3 4 . Highw a y Plann ing P rogram M anual ( HP PM)  
Supe r s e d e d F ile. Cont a in s port i on s of t he 

supe r s e d e d be c aus e of 
change s  in pol i cy or p roce dure s t ha t rela t e  
t o  th a t p a r t i cul a r por t rion of the Manual .  

/k. � �Di s pos i t i on :  De s t roy.A when no 1 onge r ne e d e d . 

3 5 . H ighw a y S t a t i s t i c s File s . Cons i s t s of document < ,
form s , f ile s and othe r m a t e r i rals us ed  1n 
d e ve l op ing na t i onal summ a r i e s a n d s tudie s and 

d e al i ng w i t h :  h i ghw ay finance a t F e d e ra l ,  S t a t e  
and local lev elsr; motor fuels , mot or v eh i cle s , 
motor c a r r i e r s , and d r i v e r  reg i s t r a t ions ; and 

highw a y mile ager. 

Di s pos i t ion :  Tr an sfe r t o  the F e d e r al Recor d s  
C ent e r  when 3 y e a r s old . De s t roy when 6 y e a r s 

old . 

36.  Sr d or s a hr d s 

���r ��r ��:r - � � ! 1or s �� !r �or�l: � : � r�r o�� � r �r
the s s tud i e  . 

S , ! �r � fr
D i s pos " t i on :  e s t roy when no onge r  ne d e d . 

\ 
/"fur�MV re\d,¾ to a,

3 7 .  I nputr/Out put F ile s . The s e  cons i s t of �iflt euts �' 
OiR l;i.e Uu1y ;;nH� �F� afl BJ'ce rn ej eetsr, tJi.e be l tw a y"�
i mp a c t  on ongoing p rojrect s+ background �!!"t:0riol 
and t e chn i c al ma t e r i al rel_a t in� / O af fec t e d k-\�b 4 v.rb"--"'- (}.;(G(lo., 

HPPM th a t h a s  been 

Di s pos i t i on :  De s t roy 6 months af t e r  f in al 
a c t rion on p r ojre c t  re por t s or 3 months aft e r  
c omple t ion of r e p or t  i f  no f i n al a ct i on i s 

t aj< en .  

1 1 5-203 Four copies, Including original, to be aubmlt1ed to the National Archive• STA NDARD FORM 1 1 5 - A  
Revised July 1 974 
Prescribed by General Services 

Adm,n ,st rat,on 
F P M R  (4 1 C F R) 1 01 - 1 1  4 



C 
JOB NQ PAGE OF

Request fN Records Disposition Authority - Continuation I 

7. 8. DE SCRIPTION OF ITEM 
I T E M  NO (With  Inc lusive Dates or  Retention Penoels) 

3 8. I nte r
work i
r�p orts 
hjghw ay inte rchange s .  

ch ange Re s e a rch Mate r i a l .  
ng p ap e rsr, b a ckgr ound mate r i ral ,  

on traff i c  and commute r p a rk ing at 

s  old.D i s p o

3 9  . I nte r
c ontr
and r
they 
v o lum

D i s p o
o r  f i

40. I nte r

s iti on :  De str oy when 5 ye a r

c i ty F r e ight C o r r i dor  F ile s. 
actsr, financ i ral s t a t ementsr, c o r r e s p ondence 
el ate d pape rs used  by t he con t ract o r  when 
d e v el op reports 
e locati ons of he avy trucks  

s iti on : 
nal report i s  i s sued .  

gov e rnmental  F i les .  
the  d
ac t i v
trato r s r. 
encer, 

agenc i e s  

D i s po

4 1  . I nte r
( I R I S ) 
State
and o
ing e
Reg i s

i v i s i on ' rs re s p ons ibil i t i e s  i n  co ord inating 
i t i e s  w ith o t h e r  agenc 1 re s  and DOT admini s 

c ommentsr, o r  

in transportati on. 71-..,s ·, ,. 
'"--- M �s i t i on :  D e st r oy,,l when no 

n ati onal Regi str at i on I nfo rmat i on Sy stem 
F i le s. 

s r, work ing p ape rsr, background mate r i ral  
the r documents relating to  FHWA ' s  sup port
ffo rts in prov i d ing an 
trati onal Plan. ( I RP) 

p r o v i
j ur i s
veh i c

D i s p o

4 2. I nte r

nc e s. 
d i ctironal regi str at i on of c omme rc i a l  
le s .  

I-� "'-1. -"..AA-"j 
s it i on :  

state Cost E stimate s. 

C onta ins data , 
and f inal 

Cons i st of 

on the magn i tude and h i ghe 1 
on h i ghway s. 

De str oy when p roj e ct i s  clo s ed 

F i le s that d e s cr i be 

P r i ma r i ly f i l e s  cons i st of co r r e s pond 
inte rpretat i ons of FHWA ' s  

regulat i ons 1 n  c onj uncti on w i th o t her  go ve rnment 
, . ...., �c:.e.- h t �  

1 onge r ne e d e d .  

Cons i st of co r r e s p ond ence from 

Inte rnati onal  
in  State s and 

Thi s p lan prov i d e s  fo r the i nte r 

De stroyA when n o  longe r needed. 

B ackgr ound info r 
mati on and d ata  on mile age and t r a v e l on the 
I nte r state System and projre ct i ons f o r  the next 
20- 30 y e a r s. The s e  a re fo rec asts by the State s 
wh i ch a r e  fo rmulated  accord i ng to  e stabl i she d 
p roce dure s and are  u s e d  in r e p orts to Congre s s. 

Dfs p os it i on :  De stroy all but d a t a summa r i e s  
wh-en 5 y e a rs old. De str oy d ata  summa r i e s  when 
p (ogram  i s  c ompleted. 

Four copies, including original ,  to be submitted to the National Archives 

9. 10.SAM P L E  OR ACTION TAKENJOB NO 

:. 
;. 
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4 4 . 

46. 

47 . 

i.:;_, 4 c.  .'j 

l.e 

7 .  
ITEM NO 

Request for Records Disposition Authority - Continuation. I 
I JOB NO 

8. DESCR IPTION OF ITEM
(With Inc lusive Dates or  Retention Periods) 

Cont a in cor respon 

9. 
SAMPLE OR 

JOB NO 

PAGE OF 

10 
ACT ION TAKEN 

4 3 .  Interst ate System F i les. 
d�nce , �ork ing p ape rs , p ropos als and any rel a ted 
d ecuments per t a in ing to the descr i p t i ons of t he 
I_n te rst ate  System or concerning ch anges or 
add i t i ohs t o  t he I nterst a te S y s tem wh i ch are 
rece ived f rom loc al jur isd i c t i ons , t he gene ral 
publ i c , S t a tes and Cong ress . 

D isposi t i on :  T r ansfer t o  t he records center 
¼ h en 5 }ea r s  old. Dest roy when 10 yea rs old . 

L i cense j Pla tes. F iles cons ist of cor respondencE ,  
t ables , I cha r ts and other  st a t ist i ca l  d a t a  
re l a t ing to  li cense pla tes bot h  for t rucks and 
au t omob i les .  

. . I .D 1spos 1 t 1 on :  Dest roy w en h 2 yea rs old . 

4 5 .  Long Ra� ge Mot or Veh i cle and Populat i on Grow t h .  
F i l e s c �n t a i n ing i n form a t ion an d d a t a  fu rn ished 
by the S t a tes an d us e d  by  FHWA in  p rojec t i n g  
long r a n ge mot or veh i cles an d populat i on g row t h. 

I
D .  . . D h 1 d1spos1 r 1 on : est roy w en yea r  ol . 

}.ie t _ropol i t an Plann i ng Organ i z a t i on U!PO ) r. F il l� �  
conc e rn ing these local government a gencies , I 
inc l u d i A g  i n forma t i on on t he i r  desi gna t i on and 
fun d i ng . The f ie l d  d iv is i on off i ces a re the 
p r imaryr FHWA con t act  w i t h  t hese organ i z at i ons ; 

1

the refoter, these f i les a re ch iefly a reference 
for pe r sonnel . 

D ispos i t ion :  Dest roy when 5 ye ars old . 
I 

Mot or V�h i c le  Use T ables. T ables wh i ch sh ow 
wha t mot or veh i cles a re used for and how m any 
a r e  u se� . Th is d a t a is  collected from t he 
S t a te h i gh¼ ay  agencies. 

Dest royA when no longer needed . D i s pos i t i on :  
I 

;. 

Four copies. Including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 
Revised July 1 974 
Prescr ibed by General Services 

Adm1n 1strat1on 
F PMR (4 1 CFR) 1 01 - 1 1  4 

1 1 5-203 



8. DESCRIPT ION OF ITEM 

4 8 . 

1 1 5-203 Four  copies, Including original, to be submlned to the National Archives 
Revised July 1 974 
STANDA R D  FORM 1 1 5-A 

Prescribed by General Services 

FPMR (41 CFR) 1 01 - 1 1  4 

• 
JOB P-Jo PAGE OF

Request for Records Disposition Authority - Continuation I 

9 .  
107. SAMPLE OR ACTION TAKENITEM NO (With Inc lusive Dates or Retent ,on Periods) JOB NO 

N�r r ative Report F i les .  Con s i st of annua l 
s t�tus  reports of the HP& R progr am by State . 

Dis position: Destroy when 3 yea r s  ol d .  

4 9 . 

S O. 

5 1 .  

5 2 . 

Nation a l  Cooperative H i ghway Resea rch Prog ram 
( NCHRP)r. F i les  con s i st of reports an d comments 
on reports publ i shed  by the NCHRP . 

, ..... <>--1 .,___..,Di spos i tion: DestroyArwhen mo l onger neede d . 

Non - FHWA Contract F i lesr. Conta i n  f i les of 
per sonnel  who s it on committees th at eva l u ate 
contr acts l et by the Na t i on a l  Cooper at ive 
8'l H ighw ay Resea r ch Program - a non - Federa l 
r e s e a rch a ct iv i ty .  The f i les a l so i nc lude 
rese a rch eva l uation s r, prog r e s s  reports an d 
cor r e spon dence w i th contr a c t ors  and  w i th 
e v a l uat ion commi tteesr. 

Di spos i t i on: Des troy when contr act is \ 
completedr. 

0MB C le a r a n ce F i les . Copies of subm i s s i on s  
to Or-18 re questing c lea r a n ce for publ i c  
reports , cor re spon den ce pe rta i n i ng to these 
requests a n d  documents support i ng the 
r e questsr. 

J.. -�e.,;...,---5 �F-Je.r 'tk- rqo ri- '> A, · c""'-� : 11 .i� . 
Di spos i tion : Destroy WHsn HO longer nccdce 
£-Or re fer en ee . 

O r g an i z at i on : Memorandum s of approved 
delegat i on s  of author ity and  i nformat i on a l  
cop ies of DOT · reorgan i z a t i on p l an s . 

Di sposit i on: Destroy whe n 2 yea rs  o l d . 

:. 

Adrr 1n 1strat1on 



JOB NO PAGE OFR eql!est for Records Disposition Authority - Contin uation I 

9 .7. 8 DESCRIPT ION OF ITEM 1 0. SAMPLE ORITEM NO (Wi th  Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

-5 3. - -_ _Pl�nn i ng Cont ract  Progr am. Cop ies of cont racts 
le� through the Planni ng Con t ra ct Prog ram. 
The prog r am is administered th rou gh the f ield 
d i v i s i on off i ces and the f i les a re used by
t he Of f i ce D i rect or for refe rence. I ncluded 
a re cop ies of cont r acts, st a t us repor ts, and 
memor andums w i t h cont ract ors and FHWA personnel 
conce rning t he cont r acts. 

D ispos i t i on :  Dest roy when con t r a c t  is 
completed.  

54. Popula t i on Growth  P a t tern Tables . Consist  of 
ba ck g round ma ter i al and work ing p a pe rs used  
in  develop ing t ables. These t ables are used 
1n  forec ast i ng t r ave l p a t terns and popula t i on 
g r ow t h  p a t terns .  

tk- a-J1 .e 11 � 

D ispos i t i on :  Dest royA �hen no longer needed. 

55. · • · Product i on and S cr appage. F iles consist  of 
d a t a  g i ven by i ndust ry on how t hey reprocess 
old c a rs collected from j unk y a rds or any 
a r e as w i t h j unk c a rs .  

D isposi t i on :  Des t roy when 2 yea rs old .  

Prog ress Emphas is  A re a  F iles. I nc l u de back
g round papers , reports on the p r og ress of 
these p rogr ams , and rela ted ma ter i al on 
p rog r ams t a r geted for spec i al at tent ion i n  
a g i ven yea r .  

5 6 . 

D isposi t ion :  Dest roy when 2 yea rs old. 

Prog ram  F iles. Consist  of poli cy, p rocedures, 
cor resp ondence from other  a genc ies, 
leg i slat i ve mater i al ,  m inutes of comm i t tee 
meet ings, t r a in ing mater i al ,  p r int i ng and 
rep roduct ion requests, f iscal p ape rs and 
rel a ted  d ocuments per t a i n i ng to S t a tes annu al 
p rog ram of h i ghw ay st ud ies f i n anced  w i t h  
1 1 / 2 percent funds ( 2 3  U. S . C . 307c)r. 

5 7 .  

-
;. 

------'--------------------------------'-------'-- -----
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� �· 

•..0 1�, 

JOB N,0Request fo_r Re�ords Disposition Authority- Continuation 

7 .  
ITEM NO 

5 8 . 

5 9  . 

8. DESCRIPTION OF ITEM 
(With I n c lusive Dates or Retention Periods) 

D isposition :  T ransfer to the records center 
wh-en 3 yea rs old . Des� w� lo  L-(r<> , o lc:L 

Proj ect F i les . Contain work ing papers , back
ground mater i al and related documents used 
d a i ly concerning h i ghw ay proj ects of Sta tes 
under the HP& R progr am . 

D i spos i t i on :  Destroy when 3 yea rs oldr. 

Publi c  T ransport at i on F iles . Informati on 
conce rning publ i c  tr ansporta t i on subj ects 
includ ing cor respondence from States and 
Federal pol i cy ,  background m ateri al on 
d i rect i ves add ress ing fund ing of publi c 
t ransportation and information on techni cal 
aspects of publ i c  transporta t ion subj ects 
( stud ies and repor ts)r. il,.c;s -;'.> r<lex-e--v.0€ ½ l e ,o..., 

D i spos i t i on: Destroy� w��o longer needed . 

9 
SAM P L E  OR 

JOB NO 

PAGE OF 

1 0. 
ACTION T AKEN 

1;

t 

F�WA; .ltJU()'-',� � �,,

6 0 . Punch C a r ds . rA Program nd d ata  c a rds n mileage , 
ighw a cha r acterist i c  , contracts awa dedr, 

truck 
.3) •3/ 8 1  

ight stud ies 
tr aff i c. 

speci al stud i wr an f.ft
The d at a  is prov i d  

by the Sta es and upd ated 'e arly . 

D ispos it i on: 
old.  Destroy en 
neededr. 

(tVc--1 d.e>c,-;� eis e,,,..;J�,e ·,IA, 'ft..;s 5c� 
6 1 . Reference F i les . F i les� cont a ining copies of 

information used as rea dy reference on subj ects 
of cur rent or ongoing interest . These fi les 
may conta in copies of publi cat ions , d i rect i ves ,  
p i ctures , cor respondence and the li ke .  
Offi c i al file copies a re not to be placed in  
these f iles nor a re the f i les to  be cons i dered 
pend ing fi les whe re off i c i al f i le copies are 
kept on a tentati ve basis . 

1;... �'1 -� 
D isposition: Dest roy;1 when no longer needed. 

:. 

related 
% 

Four copies ,  Including original, t o  b e  submitted to the National Archives STANDARD FORM 1 1 5-A 
Rev:sed July 1974 

Prescr ibed by General Services 
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6 3. 

6 5 . 

(;;, ��i 

JOB NORequest for Records Disposition Authority- Continuation I 

9.7. B. DESCRIPT ION OF ITEM SAMPLE ORITEM NO (With Inc lusive Dates or Retent,on Periods) JOB NO 

62.  Reiional Economi c al Dev elopment Repor t  F iles . 
Con s i s t  of cor re spondence, r eference  ma t e r i al, 
repor t s , and any document s rela t e d  t o  FHWA ' s  
li a i s on w i t h  s ev e r al regi onal e conom i c  
development commi s s i ons t h a t  a r e  conc e rned  
w i t h  t h e  d ev elopment of the  h i gh�ay  ne e d s  
report wh i c h  i s  requ i r e d  by Congr e s s  and 
p e rta ins t o  t h e  h ighway  plann ing and p rogr aming 
r e s p ons ibi li t i e s und e r  regional h ighway  
dev elopment p r ogramsr. 

D i s pos i t i on: Transfe r t o  the r e cor d s  c ent e r  
1 y e a r  aft e r  i s suanc e of t h e  repor t . De s t roy 
wh en 4 y e a r s  old . 

PAGE OF 

10.  
ACTION TAKEN 

64 .  

Report s t o  Congre s s . Th e s e  a re th e cont rol 
f i le s  for all legi sla t i v ely mand ate d r epor t s 
requi r e d  by FHWA . I nclud e d  i s  informati on 
conc e rning t h e s e  reports, t arget d a t e s  for 
th e i r  c ompletion and a l i s t ing of off i c e s  
re s pons ible for p re p a r ing t h em. 

D i s pos i t i on: Re v i ew f ile s annually and 
d e s t roy t hos e no longe r  ne e d e d. 

Rev enue F ile s .  F ile s cont a i n  informa t i on 
rel a t e d  t o  t h e  rev enue colle c t e d  by t h e  
S t a t e s  from motor v eh i cle s . 

D i s pos i t i on : T r ansfe r t o  t h e  re cord s c en t e r 
when 3 y e a r s  old . De s t roy wh en 6 y e ars  old. 

Roa dl i f e  F ile s . Cont a in f ile s on p rogr ams 
t h a t  mon i tor  S t at e  colle ct i on of ro ad -l i fe 
dat a ,  i . e . ,  l ife e x pe c t ancy and ma int enance  
d at a  on r oa d s . In  t h e s e  f ile s a re 
cor r e s pondenc e, r oadl ife  s tud i e s , p rocedur e s  
for condu c t ing s tud i e s , and S t a t e  p rogr ams 
for s tudy ing d at a .  

D i s pos i t i on: D e s t roy;\ wh en no longe r nee d e d . 

,. 
:. 

1 1 S-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 1 1 S-A 
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7 0 . 

7 1 .  

STAN04R0 FORM 1 1 S-A 

I "°-B NO P4GE OFf:tequest for Hecord,- Disposition Authority - Continuation 

I OESCRIP"TION OF ITEM 
(W1!P'I lnctus•ve DIie�  or Re1en1,on PertOdSI 

I 
S•M"LE  OR 

JOB NO 

6 6  . Scenic Road Study F iles. Consist of correspon
dence on study design of scenic highwaysr,
prroposalsr, statristrical datar, natri onal studies 
on scenric  highways and materrial pertaining to 
scenri c  roads as related 

--

6 7 .  

6 8 . 

I 

!
I 

. 
I 

6 9 . 

to the Interstate S ystem � !r
! D ispos itionr: Transfer to the records center 
when 2 vears old. Destroy when 5 years old. 1 

I 
I 

jrsev ance Studr· es. Studi s dealin g � · th the 
use pr i \'atel · Q\,;ned la ds in  the c nstruction 

' 

1of hi h�ays and he impact that the us of such I
lands as. 

I I 
!rnisposi ionr: Dest oy 6 mont H  after fin 1 
: act ion o project o 3 years fter completion 
· of report if  no fina ac tion i takenr. 

S i :. e and \\.e i �ht ( Proj e c t F i 1 es) . F i  1 es cons i s t 
of  correspon ence, �orking papers, background 
ma ter i al and related material that supports 
polic ies on the interrelat ionsh ips of motor 
truck transport,  vehi cle s i zes and weights 
and other truc k technology  development and 
inno\'at i ve concepts of drayage .  

D isposit io: .: Transfer to the records center 
1 year after comp l etion of project. Destroy 

1 when 3 ye ars old. 

I So io - economic om uter Ta e . Files co sist 
o Y. u n c.a r s n t a re 1 at in  t o 

l the oci'ctec nom c ram i n  FH�r . 
lrn ispo itionr: Des roy when no 1 nger needer. 

l w�, 
I  R"f13  

-3/ 13/ !s/ 

)yr' 

II Specri al Consolidated Report F i l es. Consist i 
of correspondence and related material concerning

I studies that are done on consoli dat i on of the : 
techn ica l  information of FHKA and UMTA. 

Disposition : Destroy when 3 years old . 

�ecial Projects. Fi l es on proj ects thatr_ ar7 ..kept because of high departmental or cont 1nu1ng
legal interest. These files are duplicativ e, 
bu t  are maintained because of the volume of 
in uir i es that are rece i v�e�d�•:_____________ .....,_ __r

1 U-20l Four coplH. Including original. to be 1ubmll\ed lo the Nat,ontl Arthlwe1 
_.1..____ __ 

Rev,s.eel July 1 97• 
Prescrobeel by General Services 

AC!rri.,n1s1ra1 10n 
FPMR tl 1 CFR, 1 0 1 - 1 1  l 



JOB NORequest fo.r Records Disposition Authority- Continuation PAGE OF 

7. I DESCRIPT ION OF ITE M 
ITEM NO (With Inclusive Dates or Retention Periods) 

9. 

SAM PLE  OR 
JOB NO 

10 
ACTION TAKEN 

Dispositionr: Destroyrvwhen no longer needed. 
,.,.. "--14

7 2 .  Branch Files. Reports, data coding i--�-------,,--.,._�-��------gu 1 �s, tee n1rcal ac ground, tables, and other 
information used for the analysis o f  data that 
goes into highway planning and planning related 
studies most of which are presented to Congress. 

Dispos i tionr: Transfer to the records center 
1 ye ar after completion of the study. Destroy 
3 years after transferring to the records centerr. 

7 3 • eeches. Contain speeches prepared for FHWA and 
o 1cials. Also included in these files are 

ackground papers and briefing packages. 

-. .  

C" J l  v-, 1 Jl tl=ic 
A--Fehi  c es l4]1en 10  y ea1 s  old  .,_ 

74 . � eed Monitoring ( S 5 - m  These 
· · rare 1les conta 1n1ng t 1s collected 

from the States and is used for monitoring States 
compliance with the 5 5  mile per hour speed limit. 

is pas it ionr: Dest roy)-�w�;lno 1 onge r neededr. 

7 5 .  S eed 1r
° 
;����- Contain h i ghw ay speed trend data 

that 1s  collected from the States on a voluntary 
asis for use in studies and resea rch. Also 

includes other data, summaries, correspondence
related to the data collection, copies of reports 

one elsewhere, and charts developed from the 
data . This data is used to comp are trends over 
a period of time, and thererfore is of constant 
and long term value. 

isposition : �. Destroy background material in 
files when 5 years o l d. �1 S ummaries and tables 

.ties-fr •..ie� are to be effc red =te tfle A1 cl11ves when no longer 
eeded by the program office. 

.. 

Four coplea, Including original, to be aubmltted to Iha National Archive• STANDARD FORM 1 1 5-A 
Revised July 1974 
Presc r i bet:: by General Sen,,ces 

Adm1n1s.trat 1on 

115-203 



.. . JOB ":0.Request for Records Disposition Authority - Continuation I 
PAGE OF 

7. 8. DESCRIPTION OF I TEM 
ITEM NO (With Inclusive Oates o r  Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10. 

AC TION TAK EN 

76. S t anda rd Met ropolit an S t ra tis tical  A rea  ( SMSA)r. 
Re se a rch and s t a tis tic al  da t a  ga the red by the 
SMSA for FHWA and used by FHWA in s tudying 
t he economic i mpact of highways  in rnet ro-
pol i  t an areasr. 

Disposition : Des t roy twh�ri"1no l onger needed. 

7 7 .  S t a te Mileage Dat a. Highway mileage and 
highw ay  cha r acte ris tics da t a  submit ted by
t he S t a te highw ay depa r tment s .  This informa 
tion 1 s  u sed t o  update t he natri on a l  inventrory 
of t he da t a  t h a t  1 s  kept on +:-l!Wk t apesr. 

os, 
Disposi tionr: Des t roy when 3 ye ars  ol d. 

78r. S t a te Mot or Vehicl e  U se S t u d i e s r. S t a te 
s t udie s on motor  v eh i c le u se . The se s t udie s 
are used a s  a gu i de for the p l anning of 
highw ay con s t ructri on and t rend s t udiesr. 

,-... ��A<.°j
Disposition : Des t  royA when no 1 on ger needed . 

79. S t a te Oblig a tions.  Fi les consri s t  of repor t s  
on S t a te ' rs debt s ,  bonds s old , bonds out s t and 
ing and ot her datra rel ated to  t he financing 
of highway s .  

Disposition : T r ansfe r  t o  records center 
when 5 yea rs ol d .  Des t r oy when 10 ye ars  
o l d .  

8 0 r. S t a te P l anning Report s .  Th e se a re repor t s  
w rit ten by Met ropo lit an Pl anning Organi z a tion s 
t h a t  doc ument a t r anspor tration p l an for an 
u rban a re a. These repor t s  are kept as  a 
reference s ince t he p l ans  a re reviewed a t  
t he fie l d  di v i sion office . 

Disposition : De s t roy when no l onge r needed . 

,,. 

1 1 5-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 
Revised Ju!y 1974 
Pre�c r ib?d by General Services 

Adrn1r, -st•at1on 
FPMR (�l  CFR) 1 01 - 1 1  4 
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SAi.i P L (  OR 
ACTION TAKEN 

t :� 

8 3 . 

I 

8 4 .  

f 1 ow map . ( Nc'ft:-tk ntdi� i,,-kr�'-t -fN.J-Fic. f7Mv' my ;, -t OfO f"J,/,c. .,{;,-.,.,r.

85. 

• 
PAGE OFReq_uest for R ecords Disposition Authority- Continuation B

I JO �"u 

7. I. DESCRIPTION or ITEM 
ITE M  NO (With Inclusive Dales or Relenloon Periods) 

I .  

JO 
,o.

NO
B 

Sta te Traffic Count Data. Contains C@I
· State traf fic count data. Thisr· data_ 

is · converted from State to FHWA format and 
then proces sed into a national traffic count 
data inventory and used in publication of traffi<

l : ·" -
� � , 
volume trends. '"!'k, � � M� 4 OST � · ,� 

Disposition: Destroy when 1 8  months old. 

8 2 .  Toll Facility. Files consist of legislation, 
admini strative hearings on the toll system, 
and financial data provided by the States on 
their toll facilities.  

Dirspo sition: Destroy when 3 years old 

Traffic Analysis of the Interstate Sy stem Files.  
Consist of statistical aata, backgrouna material 
correspondence, original studies o f  the proposed 
system, traf fic flow data and any related 
papers concerning the development of the 

I 
1 1  I nterstate Highway Sy stem. 
' 

Di sposition: Trans fer to the records center 
when 5 years old . Destroy when 10 years old. 

Tra f fic Flow, Ha¥s and Data. State maps and 
data on trafficr lp� .9.�. 1hea�-,D� �r2t&,te System 
only. The data is�t'ec1 orf''Tape5 and in 
conj unction with the maps u sed in the 
publication of a national inters!ate traffic , 

)' 
w-r-fS 

Disposition: DestroyAwhen 5 years old. 

Traf fi c  Volume by Highway Categorv. Computer
printouts of traffic volume data by functional 
clas sificationr. These printouts are used to 
develop a functional, rather than a current 
system clas sification for this data . 

Four coplea ,  Including original, lo be aubmltted to th• National ArchlwH &Tl.NOA.RO FORM 1 1 5-A 
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Disposition: Destroy �hen 1 year old. 

Trans ortation Researrch Board {TRB) Files. 
Contains copies o research stu 1 es one by
the TRB, FHKAr' s  comments on the studies and 

--

8 7 .  

8 8 . 

8 9  . 

11S-203 

, projects that involve these studies. 
I 

! Disposition: Destroy 1 year after completion 
: or cancellation of related proje cts. 
1 Transportation Systems Management ( TSM) Files. 
'. The I SM program is aimed at encouraging the 
' States to use the existing transportation plant 
more efficiently. All Metropolitan Planning
Organizations must develop a Transportation 
systems management plan to snow their compliance 
with these legislative goals. The files contain 
Congressional correspondence pertaining to the 
program and other technical material used for 
reference and for providing information to 
State and local governments. The responsibility 
for reviewing state plans has been delegated 
to the field, so these files are used as an 
overall program control, and reference 
for policy and technical information. 

/4. q ~c.<; Disposition: DestroyA when no longer needed . 

Travel and Accident Report Files. Contains 
data submitted yearly by States in a 
standardi zed format on mileage travelled,

• number of a ccidents, and other travel-related 
: categories. This data is transferred to os,; � tr 

[ 

: computer tape, analyzed, published and used 
for re ference in reports and studies. 

: Disposition: Destroy when no longer neededr. 

, Travel Demand/Behavior Report Files. Files 
consist of reproduction requests, distribution 
memoranda, mailing lists, camera copies,
c@.np11t.e--. i ita and other rel ated material 
concerning the report. The report is an 
a�alysis of urban area travel by time of day. 

�sposition: Transfer to the records center 
four coplea. lncl .. d1n51 orl51lnal, to b• •"bmltted to th• N•tional Archh,•a 
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wh en 5 years old. Destroy when 10 years old . 

90. Travelr- Fuel Consumption Files. Consist of 
background material printouts and other data 
used in a study regarding travel based upon

: fuel consumption. This information is also 
' used to discern trends in travel and fuel 
: consumption and writing reports. 

,;:,, C.. 'l "--"C--<f Disposition: Destro)�rwhen no longer needed. 

9 1 .  Tapes o truck wr ght
tat es. Thi data is 

ublished orts and 
nd GAO. 

5 years 

9 2 . Tr  u c k\,· e i g h t Stud i e s . St u d i e s d one on t r u c k 
\,: e i g hts , truck \.eighing operations, etc. , 

� computer programs use in estimating the 
cost of the Highway Trust Fund , assessments,
and the background material used in developing 
the highway trust fund. 

iDisposition: Transfer to the records center 
�hen 3 years old. Destroy when 6 years old. 

9 4. Trust Fund Tab l es. Files consist of monthly
;tabl es received from the Treasury Department 
,and also FHWA tables on the status of the 
Highway Trust Fund. 

Disposition: Destroy when 1 year old. 

95. Consist of 
rarts , ac groun an solic1tat 1 on information 
�rtaining to contracts from universities that 
� ticipate in the urban transportation contr act 
rogram 

I 
.;; 

-
Four coplH. Including original. to be ,ubmln•d to it-1 Natlonal Archlw•• 

PAGE OF 
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i 

I
that are developed on the basis of data collected 
from the States on truck weights . Some of the 
studies are done by FHWA and some by the States. 

,:.. ,._..,� .. "-'-1Disposition: �. Destro)� when no longer needed. 

9 3. Trust Fund - Computer Pro�ram. Files contain 6�r¥ . cF 
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Dispositionr: Transfer to records center 1 year
after completion of the contract. Destroy when 
6 years old. 

9 6  . Urban Corridor Control Files. Consist of 
: •  background material, mont hly progress reports � 
! recommendations on contractsr, correspondence and I 
, related papers that are ma intained as reference 

I: material and used in work related to the urban 
corridor control programr. 

Disposition: Destroy when 3 years old. 

97r. Urban Planning Division Studies 

a. Contain background files on transportation
st udies. The majority of these studies 
are special projects on urban transportation 
planning and the data is kept for reference. 

Dispositionr: Destroy �hen 5 years old. 

b. Bac kground Files. Contain reports and 
on elements of high�ay planning such as 

and data generation. These files are used 
to supplement planning studies and as a 
reference on research techniques. 

Disposition: Destroy when 3 years oldr. 

C • Foreign Studies . Contain foreign transpor 

Also included in the files 
are correspondence and background informatio 
related to FHWAr' s  support of foreign planni g. 

Disposition: Destroy when 5 years old. 

studies 
community values, traffic flow, and costs 

tation studies that FH�A participated in or 
commented on. 
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