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that the

this agency or will not

records pro

Eosed for disposal in this Request of
be needed after the retention periods specified.

O A Request ﬂor immediate disposal.

X] B Request

retention.
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page(s) are not now needed for the business of

or disposal after a specified period of time or request for permanent
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8. DESCRIPTION OF (TEM
(With inclusive Dates or Retention Periods)

10.
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{1.

SHTO

{ Crercians OhsoCikios of SHT VAW /12&4/444
Files consist

2 Right of Way Commlttee

ot corr
between
inutes

%Mipe T

Disposi

Adminis

espondence on Right-of-Way activities
AASHTO Committee members and Right-of-Way|
of AASHTO meet1ngs end Foutine correspon-
elated to th e ze l%pat1on assistance prooram._ _ _

tlon: Des*'n-‘ods W aqemcy W hew 3 Ljf\s old «

trative Files. Contain general

cCorresp
employe
annual
fpoards,
inspect
status

‘Disposi

ondence on Eﬁdget material, contracts,
e evaluat1ons, position descr1pt1ons,
program obgect1ves, training, promotion
division reorganization, safety

ions, travel, work programs, monthly

Teports and program objectives.

Air Quality Analyses.

tion: Destroy when 3 Yyears old, -er—when

Consist of correspondence,

informational documents, reference material

land datla related to monitoring of air qualityat

include procedures for the development of

models |[for estimating and measuring air quality.
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Disposition: Destroyywhen no longer needed.
i oqomeny 1
/4. Air Quality Files. Consist of general corre- -
spondence from the public, congressional
inquiries, legislative material, briefings,
working papers and other related documents
pertaining to the effort of the program office
to develop policies, procedures, and standards
for the identification, measurement, and
evaluation of vehicle air pollutants and to
coordinate these policies, procedures and
standards with FHWA, local, State, and Federal
b agenciles and with the publlc Aer bﬁ’“ﬁﬁd' C~'3-0~PVSK

%K( Permanent, #aunﬁﬁr—+9—¥¥#&%—tv*€=;———- > Efer—ip-
8 Disposition:A Bestrey—whenr—neo—lorger—needed—for—+
RSt r At i Ne—pUrpOSeS—Releronan —

OFfer to WARS wam—tomers=tot~ in S-uc. blocks whow 20 yoars
/5. Annual Reports. Contain correspondence, draft old.
material, comments sent from the regions,
divisions, and States with recommendations,
reports required by Congress and other related .
-+1 papers concerning the Uniform Relocation
Assistance and Real Property Acquisition
Policies Act of 1970.

Disposition: Destrov when 3 years old or when
no longer needed, whichever s soover.

l6. Archeological/Historical Files. Files contain
policies, procedures, correspondence, background
material, reference and data, working papers,
drafts, reports, studies, field reviews, con-
tracts and program information and coordination, _
including interdisciplinary teams, research
and training.

Disposition: Destroy when 3 years old, ex—wher
no—lopger—nceded—for—adrmintstrative—purpeses—

Certification Acceptance. Files consist of
comments on all eligible projects pertaining to
relocation assistance in all Statefjreviews of the
correspondence on certification acceptance,
comments on FHPM's or directives on certification
acceptance, position papers from States, and
draft comments on the Federal-aid Highway Act.

~
~J

Disposition: Destroy when 3 years old,esx when . B
E—zos Four coples Including original, to be submitted to the Natlona! Archives STANDARD FORM 1.5-A

Revised July 1974
Prescribed by Gene 3! Services
Administration
Ci€1 197y O - $7¢-387 FPMR (41 CFR)10'-11 4
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, ‘Redu‘em for Records Disposition Authority — Continuation

JOB NO

PAGE OF

7

ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9
SAMPLE OR
JOB NO

10.
ACTION TAKEN

/8.

10.

JI11.

v/12.

Civil Rights. Contain annual reportsto Congress
on Civil Rights, comments on Title IV require-
ments, DOT Orders and inquiries, general
correspondence and other related material
concerning discrimination in housing and in
the women's program.

Disposition: Destroy when 3 years old.
Consumer Involvement Files. Contain comments
on DOT representative plans, correspondence
related to brochures developed on the educa-
tional material for the general public,
quarterly reports implementing the DOT Consumer
Representative Plan, reports to the consumers
on relocation assistance and updated consumer
reports.

Disposition: Destroy when 3 years old.
Contracts. Files contain third party contracts
with parties in the field division offices.
Contracts are written to get work done through

States and ROW with a third party. [‘hes as %%

o pe
Disposition: Transfer to records center 2
years after completion of the contract.
Destroy 4 years after transferring to the
center.

Contract Schedules. Files contain correspond-
ence, studies, research, and proposals on
preparing schedules for relocation payments.

Disposition: Desto?v when 3 years old.

Design, Art, Esthetics, Visual Resources Files.
Contain policies, procedures, correcspondence,
background material, reference and data,
working papers, drafts, reports, studies,

field reviews, contracts, and program
information and coordination, including
interdisciplinary teams, research and training.

when 3 years o

1d end

}:

-

*

115-203

Four coples. including orlginal, to be submitied to the National Archives

GO 1978 O . 576-387
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. 'Reqdqst for Records Disposition Authority — Continuation

JOB NO

»

PAGE OF

7.
ITEM NO

8. DESCRIPTION OF ITEM
{(With Inclusive Dates or Retention Penods)

9
SAMPLE CR
JOoB NO

10
ACTION TAKEN

J 13.

Disposal of Excess Right-of-Way. Files consist
of correspondence, copies of regulations and
procedures used in the handling of requests

for disposal and relinquishment of right-of-way
lands acquired for the construction of highways.

Disposition: Destroﬁ*&%en?no longer needed.

Ecology Files. Contain policies, procedures,
correspondence, background material, reference
and data, working.papers, drafts, reports,
studies, field reviews, contracts, and program
information and coordination, including inter-
disciplinary teams, research and training.
National Wildlife Federation files are

included.(éywwazzﬂﬁa

Disposition: Destroy when 3 years

Qa abaWa a

old es—wren

»ae P -

Environmental Impact Statement (EIS) Project

*Files. Contain status sheets which are

coordinated within the Division, correspondence,
official file copies, draft report EIS. state-
ments and incoming co r§§gondence from other
government agenciesxmz e development of bythe
environmental impact and related statementsAare
to assess the progress being made in the
implementation of State Environmental Action
Plans.

Disposition: Destroy when 3 years old or when
project 1s finalized)aﬂ whichever comes first.
dlpence.
EnergyaFiles. Contain policies, procedures,
correspondence, background material, reference
and data, working papers, drafts, reports,
studies, field reviews, contracts and program
information and coordination, including
interdisciplinary teams, research and training.

Disposition: Destroy when 3 years old or when
no longer needed for administrative purposes.

"o -l'f:i \

e s

E

115-203

Four copies, including original, to be submitted to the National Archives

G1IO 1975 O - 579-387
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1

Request for Records Disposition Authority — Continuation .

7. 8. DESCRIFTION OF ITEM SAMPQLE OR 10.

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN

17. Environmental Quality Correspondence Files.
Contain official file copies of correspondence
on ecology, archeology, energy, coastal zone
management, and all other correspondence
created by the Environmental Quality Division.

b

Diéposition Destroy when no longer needed.

I'7A M v Pl IT7A.
18. Federal Land Transter Files. Contain surveys,

correspondence received from FHWA Regions and
related documents pertaining to land owned by
other Federal agencies such as the Federal
Wildlife Administration when there is a need
to collaborate with these agencies for right-

way 1n the contruction of highways. Cﬁ%kuwac

Disposition: Destroy when no longer nceded.

19. Federal Railroad Appraisal Files. Consist of
correspondence, cost statements, minutes of
meetings, appraisal reviews for Federal Rail-
road Administration (FRA) and related-documents
pertaining to FHWA's efforts to collaborate
with the FRA in all matters involving evalua-
tion of real property needed for highways and
railways.

Disposition: Transfer to records center when
2 years old. Destroy when 4 years old.

20. Field Reviews. Files contain field trip
reports, correspondence on field reviews from
Headquarters or from the field division offices
on different projects and other material related

to noise control. Cﬁ%nbmm—fdb

Disposition: Destroyﬁwhen Yo longer needed.

21. Foreign Projects Canada/Darien Gap. Contain
comments incorporated into the text of the
final Environmental Impact Statement. Files
also contain material concerned with the U.S.
financial part1c1pat10n in the funding of th9

Darian Gap. fﬁﬁﬁ;ZL Axﬂw?za ﬁkyéaaﬁﬁ%-}\;&Mu 3i) -

D15p051t10n. Destroy when 3 years old or
when project 1is finalized)ez whichever comes -
first. - -

115-203 Four coples, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by Genera! Services
Administrat.on
G0 1955 (0 - $79-387 FPMR (41 CFR) 101-11 4
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Item 174

s
1
v
v ¢ .
‘ s .

Environmental Program Files., Consist of incoming and oufgoing
correspondence related to all aspects of environmental projects.,
Also included is background material and other documentation used in

preparing replies to inquiries of a non-technical nature for the Office
of Environmental Policy.

Destroy in agency when 5 years old or upon completion of project, whichever
is appropriate.
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7, 8. DESCRIFTION OF ITEM
{TEM NO

(With Inclusive Dates or Retention Periods)

9

SAMPLE OR

JOB NO

10.
ACTION TAKEN

Functional Replacement Files. Consist of
.general correspondence, memoranda, annual reportsg,
+background material, correspondence received
from states concerning State programs, copies
.of legislative material that involves functional
replacement and other related documents pertaining
to acquisition of right-of-wayon Federal-aid
programs including the functional replacement
of public lands and facilities such as public
-housing, fire houses, parks and schools.

* (L]

Destroypwhen no longer needed.

4 22.

|
4

:Disposition:

J23. iGeneral Noise Files. Contain presentations,

briefings, noise study reports, quarterlv reports,
-bibliographies and other reference material

concerning noise, A '
- v aq

Destroxhwhen

Disposition: o longer needed.

//24. Government Organization Files. Contain .
Correspondence that has transpired with agencies
1such as the Bureau of National Affairs

and the Environmental Protection Agency.

Destroy when 2 vears old. .
Sce Pol\ow:ng Pa4e For lewe Y R, " Hearing Tramseripts .
Highwav Beautification Reference Files. Consist
of background material, reports, correspgndence
and other papers used for reference on highway
beautification projects.

Disposition:
24 A
] 25.

L) M“"‘
Disposition: Destroyawhen no longer needed.

Historical Pre;é?vation.
procedures, rrespondenc

26.

’
ng papers,
reviews,

reports, s

and prog

udies,
m informati

Disphbsition: Dedtroy when 3 ygars old or when

‘}
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115-203 Four coples, including original, to be submitted to the National Archives
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HEARING TRANSCRIPTS. Consists of hearing testimony from S PN
nationwide hearings conducted for the purpose of establishing Frow NCI-HG
Federal Highway Beautification Program Standards. Testimony 184, o !

was used to develop legislation for the 1965 Highway .
Beautification Act. frauged alphe. by Stede - ca Bt fne oddidiona)

accumoulaTion ~
“This s a emettime
PERMANENT. Transfer to FARC upon approval of this SF 115. F”é>
Offer to NARS when 20 years old.
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Jos 'NO

PAGE OF

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Perods)

S 10
AMPLE OR d
SJOB NOO ACTION TAKEN

V27,

J 29.

Integrated Grant Administration Program. Contain
comments on DOT Order 4600.8A, Integrated Grant
Administration Program, which provide a technique
whereby public agencies can file a single
application for funds from several Federal
programs.

Disposition: Destroy when 3 years old.

Junkyard Surveys
junkyards made
Relocation A

Files contayh reports on
y representayives of the
istance Divisdon to determa

Land Use. Contain policies, procedures,
correspondence, background material, reference
and data, working papers, drafits, reports,
studies, field reviews, contracts, and program
information and coordination, including
interdisciplinary teams, -rescarch and training.

Disposition: Destroy when 3 years old er—when-

[V IS dad el bl - . " P
meo=TToITET T T O oTT atiilITI S TTaCTL vVOT Ul pgusc I

Land Use Control. Contains general correspon-
dence on interagency ad hoc groups on noise and
land use control, and background reports on the
procedures for evaluating outdoor-indoor noise
reduction of structures in terms of the single
number metric exterior wall noise rating (EWNR).

i B4eney
Disposition: DestroyAQﬁen no longer needed.

Last Resort Housing - Section 206(a). Contains
gcneral correspondence, comments, drafts and
projects with specific States such as Californig,
Florida, District_of Columbia, Kentucky,
Michigan, and Hawaii, which build or buy houses
when nothing else is available, due to the
relocation of the affected citizens. Files

also contain monthly printcouts of the status

of this program and the studies that have been
done on last resort housing.

Disposition: Transfer to the.records center
when 3 years old. Destroy when 6 years old.

s

(dees net ems%)

Wi [ 27205
s

Kb

Vs

115-203

Four coples, including orlginal. to be submitied to the National Archives

CrO 375 O . 5Ty=3567
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Prescribed by Genera! Services
Adminustration
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Request for Records Disposition Authority—Continuation ‘.

‘Joe NO
1

FAGE OF

7

« MEM.ND

8. DESCRIPTION OF ITEM
With inclusive Dates or Retention Perniods)

. 9
SAMPLE OR 10.

JOB NO ACTION TAKEN

v 32.

Litigation. Files contain comments, background
material on legal cases; Senate bills; court
decisions on noise projects and court orders
related to changes on Statewide projects.

: - in 24 .
Disposition: Destroyxwﬁtﬁ no longer needed.

Litigation of Relocation Benefits. Contain
correspondence and related materials on court
cases concerning the relocation assistance
program.

. . in aqenesy
Disposition: Destoryawhen no longer needed.

lLocal Public Agencies. Files contain correspon-
[denceon local government involvement in relocati

gssistance instead of the States.

W agene
Disposition: Dgstroyksaeg 3 years old or when
‘no longer needed. '

] . - .
. iMeasurements. Files contain materials and

|correspondence from States requesting different
.models to be used to measure the noise level

in residential areas and highway traffic noise.
‘Highway traffic noise level and property values
rrequire precise determination of noise levels.

Disposition: Destroy when 3 years old.
Metric System. Files contain reports and

correspondence regarding the conversion of the
metric system in housing replacement.

Disposition: Destroy when 3 years old.

Mobile Source Emission. Files consist of

received from the Environmental Protection
Agency and related documents pertaining to the
development of Mobile Source Emission Sector
Tables. These tables are used for estimating
vehicular pollutant emissions and aid FHWA
reviews in assessing the emission factors used
in analysis pertaining to environmental impact
statements or the transportation portion of

correspondence, statistical data, notes, material

SV <. Y,

|
i
i
I

‘ 4.,_0.'

115-203

Four coplies. including original, fo be submitied to the Nationa! Archives
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PAGE OF

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Pernods)

9.
SAMPLE OR
JOB NO

10
ACTION TAKEN

/38,

384,
39.

40.

41.

42.

State implementation plans.
. - in pgemey)
Disposition: Destroyxwhen no longer needed.

Model Files. Contain correspondence, researcn
reports and material on FHWA models, Traffic
Noise Prediction Models and Manual Method Models
which provide guidance for measurement of

noise emission levels.of motor vehicles and
reference energy mean emission levels. Files
also contain computer programs to implement
these models involving analyzing simple sites

with parallel carriers and analyzing comglex
. - ! tJ(L

sites. (Yes e viobuetionw Hosie cormpiatns buks et
n g
Disposition: Destro%Awhe no longer needed.

See “o“ow‘mﬁ prge for  Tlow 334, “Nakionwide Billboard Date Base Filgs.
Noise Barriers. Fikes contain correéspondence, v

publications, preséntations, repoyts and
projects regardimpg reduction of gound changing
surface charactéristics of bui)dings, trees,
shrubs and lapd forms for noige control. Files
also contain/installation reports for instglling
wall barrigrs and design op/ different typgs-of

wall barrders from priva industry.

Disposftion: Destroy )¥hen no longer peeded.

Noise Correspondeﬁ%e Files. Cg¢gntain gener
correspondence ffom the publi
foreign countrigs on various /questions an

issues concernZng noise.

Disposition:/ Destroy wher/ 3 years old.

Noise Descyiptions. Filgs contain corfrespondency
between Heladquarters and field officeganalyzing
highway affic noise jmpacts and asgessments
between Ahe field division offices of prepara-
tion of/environmental/impact statemgnts.

144

Disposfition: Destrgy when 5 years/old.

Nois¢ Source Files/ Files contaip general
caryespondence on/different sourges of noise

sy as automobifes, trucks, trams, tire noise,
cofistruction, c¢gmmunity equipmept (buses, fire
tyucks, ambulaypces, etc.).

isposition: /Destroy when no/longer needed.

-
4

w'x\lL&raMm )

115-203

Four coples. including original, to be submitied to the National Archives
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NATIONWIDE BILLBOARD DATA BASE-FILES. Consists of statistical

data used as a basis for State-Federal agreements on the
permanent classification of sign status in each State.

Transfer to FARC upon approval of this SF 115, Destroy when
years old.

/0

g}aq)gl
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44,

; . legal
.de;grmlnatlons, minutes of meetings, cost '
estimates, records of relocation cost, :
-memorandums of understanding, judgments and '
;other related material that involve the payback
iof funds by States to the Highway Trust Fund. |

Disposition: Transfer to the records center
fwhen 2 years old. Destroy when 5 years old.

iPhotogrgﬁﬁjc Files. Cofitain slides for
‘presentAdtions. Selected projects in eac

'bilify to variou

the highw roadways. Highwa
evelopment Hprojects have been
for a multjytude of purposes, byt basically
‘the objective sought has been/a higher

Dispfsition: Permanent. /Transfer/to the
ives when no longerpeeded for/administrative

Planning, Project, Design and Source Control
Files. Consist of correspondence, working
papers, reference material and documents, that
relate to ongoing projects of the office per-
.taining to State Implementation Plan Require-
ments, Project Design, Stationary-.Source
Control, Transportation Control (Mobile Source)
and construction sources(with the responsi-
bility of the office to develop and coordinate
policies and procedures for the identification,
measurement and evaluation of vehicle air
pollutants)

inM«,
Disposition: DestroyA&ﬁen no longer needed.

‘Request for Records Disposition Authority — Continuation J08 NO PAGE OF
7. 9
8. DESCRIPTION OF ITEM )
ITEM NO (With Inclusive Dates or Retention Periods) st.\’hcn);LsoOR ACTIOL 'TAKEN
v 43, Pavback Files. Consist of correspondence, 3
-

wi 1w
Skaly
g%

1

X

115-203

Four coples, including original, to be submitied to the National Archives
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' Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF

7.
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Penods)

9.
SAMPLE OR
JOB NO

10
ACTION TAKEN

/46

va7.

/48,

v49.

Pollutant Files. Consists of correspondence,
reports, working papers, and related documents
used to develop reports, technical manuals, and
procedures pertaining to the type of pollutants
that come from motor vehicles such as carbon
monoxide, oxidants, nitrogen oxides, hydrocarbon
particulates, lead and sulphur oxides.

. . . bkl
Disposition: Destrowa en no longer needed.

PR-1228. Files contain relocation assistance
payment statistics done annually, program
review reports, and correspondence.
Disposition: Destroy when 3 years old.
Private Organizations. Contain correspondence
with reports from, and other materials from

organizations such as Council on Environmental
Quality, the Engineering Foundation and AASHTO.

PDisposition: Destroy when 2 years old.

Project Analyses Files. C(Consist of correspond-
ence, comments from other government agencies
and field reviews as they relate to projects
pertaining to air quality. Files also include
comments on Environmental Impact Statements.

Disposition: Destroy when 1 year old.
Project Files. Contain working papers, back-
ground material and related documents used
daily concerning highway projects of States
under the HP&R program.

Disposition: Destroy when 3 years old.
Property Management Files. Consist of
correspondence, audit findings, and related
material pertaining to property management
agreements between States and rental agencies.
The agreements involve the demolition of
buildings and the selling of houses to clear
the right-of-way for a particular highway
prgject. p :

by AL
Destro%tﬁhe# no longer needed.

Diépbsition:

by

}

vty

115-203

Four coples, includinig original, to be submitted to the National Archives

GO : 1975 O - 575-387

STANDARD FORM 115-A
Revised July 1974

Prescribed by General Services

Administration
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' ﬁequ'est for Records Disposition Authority — Continuation

JOB NO

PAGE OF

7.
ITEM NO

8. DESCRIFTION OF ITEM
(With inciusive Dates or Retention Periods)

8.
SAMPLE OR
JOB NO

10.
ACTION TAKEN

v 2.

v 54.

/ 56.

Railroad Project Files. Consist of general

correspondence, reports, and other related
documents used to conduct the railroad appraisal
acquisition feasibility studies which are
undertaken to look into any problem of requiring
railroad right-of-ways in connection with
Federal-aid highways.

;
Disposition: Destroxzﬁﬁzﬁﬂno longer needed.

Record of Coordination Files. Contain records
of coordination with proposed directives,
organization changes, copies of approval and
other material that relate to-~all FHWA environ-

mental and right-of-way activities in the officel

Disposition: Destroy when 2 years old.

Regional Relocation Project Study Files. Contai

kinds of. j .
Disposition: Destroy when 3 years old.
Regulation Standards. Files contain working
papers, background material, related directives,
FHWA Noise Standards which contain highway
traffic noise studies, noise abatement proced-
ures, coordination requirements, deslgn noise
levels and other similar standards from HUD and
EPA. Also contain calculations and background
material showing how to measure these standards.

Disposition: Destrox:u?2?1no longer needed.
Relocation Assistance Implementation Conmittee
(RATC). Files contaln corresypondence, comments
and related materials, minutes of the committee
meetings, uniform agreements the committee
decided to adopt, proposed and adopted legal and
procedural differences, all of which relate to
the committee establis%ed by GSA to iron out the
differences between agencies caused by the
Uniform Relocation Assistance Act.

Disposition: Transfer to the records center
when 3 years old. Destroy when 6 years old.

115-203

Four coples, Including original. to be submitted to the National Archives

STANDARD FORM 115-A
Rewised July 1974

Prescribed by General Services
Administration
FPMR (41 CFR) 101-11 4

GPO o 1eT5 (0 - 57-e3C7
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+ Request for Records Disposition Authority — Continuation . Jo? NO PAGE OF
7. 8. DESCRIPTION OF ITEM 5. 10.
ITEM NO (With Inclusive Dates or Retention Pernods) Sl:hé;LSoOR ACTION TAKEN
7 57, Relocation Assurances. Files contain procedures

from all field division offices and regions
showing that they comply with the law which
states that no State shall be authorized to
proceed with right-of-way negotiations on any
project which will cause the relocation of any

person until it has submitted specific written
assurances. Tsis « refren Gile &r MWW offices

o
Disposition: DestroyAwﬁggﬂho longer needed.

J s8. Relocation Council. Files contain reports from
all States dealing with relocation problems.
Files also contain material related to the
Relocation Task Force.

. in oy
Disposition: Destroy;whgxino longer needed.

u/59. Relocation Meetings. Files contalin comments,
reports and meetings held in the Relocation
Assistance Division within the last few years.

Disposition: Destroy when 3 years old.

/ 60. Relocation Plans. Files contain copies of
reports and correspondence relative to reloca-
tion plans. Plans consist of reviewing States

secondary road plans for acceptability as they
relate to the handling of relocation payments,
services, and replacement housing.

Disposition: Destroy when 3 years old.

XGI. Reorganization of FHWA. Files contain
correspondence, proposals, and studies concern-
ing what effects reorganization makes on the
Relocation Assistance Division.

Disposition: Transfer to the records center
when 3 years old. Destroy when 10 years old.

J%Z. Right-of-Way Approach Program. Files contain
comments, reports, and studies made on
programs such as relocation payment, services,
and replacement.

n
Disposition: Destroy;éﬂg:ﬁno longer needed.

=~ =

115-203 Four coples, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Presc' bed by Genera! Services
AZinisiration
GO 1375 O - 57v-387 FPMF (4 CFR) 101~114


http:STANDJ.RD

) Bedu_est for Records Disposition Authority — Continuation

JOB NO

PAGE OfF

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR
JOB NO

10.
ACTION TAKEN

v 63.

}65.

Jéé.

| 67.

1 pertaining to the relocation program.

Right-of-Way Revolving Fund. Files consist of
correspendence and proposals related to the
Right-of-Way revolving fund which are set aside
for future construction of highways on Federal-
aid systems.

Disposition: Destroy:bzt:ﬁno longer needed.
State Appraisal Files. Consist of correspon-
dence, court cases, appraisal reviews, working
papers and background material relating to
FHWA's efforts to establish specific criteria
for determining the qualificationsof appraisers
when making review of appraisals done by State
or federally assisted highway proposals and
projects.

: L m &aonty

Disposition: Destroyawhen no longer needed.
State Files - Relocation Assistance Division.
Contain reports and correspondence from the
regions. Also in the files are inquiries

Disposition: Destroy when 3 years old.

State Junkyard Files. Consist of correspondence
reports, reviews,; congressional inquiries and
other related papers pertaining to junkyards.
The junkyards are establishments, or places of
business, operated or used for storage, or
selling junk in areas adjacent to Federal-aid
Highway Systems.

Disposition: Destroxrﬁﬁg:ﬂno longer needed.
State Qutdoor Activities Files. Consist of
correspondence, congressional inquiries, reviews
follow up to reviews, background material,
memoranda and other related papers maintained
in the effort of administering the FHWA program
designed to promote and control the erection
and maintenance of outdoor advertising signs,
displays and devices 1n areas adjacent to
Federal-aid nghw%z n:b Skb’ . Ca. 3P &~Pﬁ c,
)Reomls “kr’d undler S Dccﬁvg whew AC L[w;
D4 ., As .
- 9“3&3;_ File amnuaHB “Frremaker—to—FARE—
N toldre— . Offer 4o MRS n &-

whem

e
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V68,

J 72.

Stationary Service Emission Files.

Consist of reference material, reports,
correspondence from States and other government
agencies, statistical data and related papers
pertaining to emission control, -

Disposition: Destrof}%ﬁgk 1 year old.

Stopped Projects. Files contain correspondence
and research projects concerning construction
of highways and freeways and their effect on
the public and the court cases that are involved|

Disposition: Transfer to the records center
when 3 years old. Destroy when 10 years old.

Telephone Incuiries. Files contain telephone
requests made by the public complaining about
relocation assistance payments and services
1for replacement housing. Files also contain
lcongressional inquiries relating to the same
;subject.

. .. W agemcy
‘Dispcsition: DestroyAa%en 1 year old. ‘

iTraining Files. Consist of working
;papers, correspondence, training schedules, |
slides and other documents used for training
of regional personnel, State highway personnel
‘and personnel of other government agencies in
“the area of ROW.

|
\

: L L, oqemey
Disposition: Destroy filesawhen no longer needed.

Transportation Research Board (TRB) Files.
.Consist of comments, correspondence,

reports, research studies and also paperTs
‘reviewed bv the TRB relating to relocation
‘assistance, moving costs, replacement housing
-and related documents.

Disposition: Destroy when 3 years old. -
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/73.

v 75.

. . Y .
| Dispositon: Destroy when report, is—completed—

Urban Mass Transportation Administration (UMTA) .
Files contain correspondence and reports :

related to joint projects, including a consolidation

' study between FHWA and UMTA.
tDisposition: Transfer to records center when
I3 years old. Destroy when 6 years old.

' correspondence on studies of projects
' on urban systems and programming urban systems.

| pisposition: Destroy when 3 years old.

memoranda, reports and related documents
pertaining to quarterly progress reports on the
use of air space over or below a highway and
used for parking purposes.

s MQM

; . Files ¢ . .
‘Urban Svstems ProjectA Files contain ‘

Use of Air Space Files. Consist of correspondeng

u\?cw Cm.?\e'hc'& o,‘: e
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