
TO.	 GENERAL SERVICES ADMINISTRAnON.
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON. DC 20408
 

1. FROM IAGENCY OR ESTABLISHMENT} 
J 

11-3-8/
Frank 

•. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the cjjsposal of the agency's records;
that the records proPosed for disposal in this Request of 19 page(s) are not now needed for the business of 
this agency or will nbt be needed after the retention periods specified. 
o	 A Request fbr immediate disposal. 

[Xl B Request ior disposal after a specified period of time or request for permanent 
retention.! 

I.. rms 
Chief, 

I. DESCRIPTION OF ITEM 
(WIth IncluSive Date. or Retenloon Panodl) 

J 1. 

.;oA.o. ~~ wlte..v .0,yN, old. 

J2. drninis~rative Files. Contain general

correspon ence on iidget material, contracts,

rnploye~ evaluations;, position descriptions,
annual rograrn ob~~~tives, training, promotion 
oards, division reorganization, safety


inspections, travel, work programs, monthly

status ;reports and program objectives .
 

. isposition: Destroy when 3 years 
J-O"figer "Rescl-e e for a~Hlifti~ t1"tltive 

3. ir u~lit Anal ses. Consist of 
in orrnatlonal	 ocurnents, reference 
nd da~a related to monitoring of 

old. 61" -wheft 
pU'I p os es-:-

correspondence,
material 

air quality~
inc]ude procedures for the development of
 

odels for estimating and measuring air quality.
 

115_1117	 ITANDAAD FORM 115 
It.y, .. d ""ii, 1975 
Prescribed by Generl' S~rYlces 

Adm,n'sHIIIon 
FPMR (41 CFRl 101-1' 4 
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PAGE OFRequest for Records Disposition Authority-Continuation	 I JC3 NO 

J 

9.7. 8 DESCRIPTION	 OF ITEM 10SAMPLE ORITEM NO (With lnctusrve Dates or Retention Penods)	 ACTION TAKENJOB NO 

Disposition: DestroYvwhen no longer needed. 
i..~~ l: 

f 4.	 Air Qualit Files. Consist of general corre- _

sp-ondence t rom the public, congressional

inquiries, legislative material, briefings,

working papers and other related documents
 
pertaining to the effort of the program office
 
to develop policies, procedures, and standards
 
for the identification, measurement, and
 
evaluation of vehicle air pollutants and to
 
coordinate these policies, procedures and
 
standards with FHWA, local, State, and Federal
 
agencies and with the public. ~r- k~ 5*jec..+. ('o...,,;t cp...ff/'jr,


"B vvt /l" t --- .1'_ .J. r- I	 r,. r-r _In /"Ier ClM~, .~ ,"-"-' """."	 "'IT ...,-u 

Dl'SpOSl' t i ori t A n -1.1 ..=.L>Orlorl	 .(:"'=
• 'I "'" H" -'.""5'-' . :£ 

8eHliJ:li~rative	 FH:lFpOS-e-s. {,CI.~f'Q'celo· , -Iofi~~ ..LU 

110 'iCArJ6Pkr to 1'(141(5> '(Ii!!&O ;" '1IS- old '''' ,s:..~C". b oc.l:s wI-,.....
Annual Reports. Contain correspondence, draft old ..
 
material, comments sent from the regions,

divisions, and States with recommendations,

reports required by Congress and other related •
 
papers concerning the Uniform Relocation
 
Assistance and Real Property Acquisition

Policies Act of 1970.
 

Disposition: Destroy Khen 3 years old or when
 
no longer needed) wk:icWwlU" Scuw:..r.
'IS 

~ 6.	 Archeological/Historical Files. Files contain 
policies, procedures, correspondence, background
material, reference and data, working papers,
drafts, reports, studies, field reviews, con-
tracts and program information and coordination, /'including interdisciplinary teams, research 
and training. 

Disposition: Destroy when 3 years old.Q.F ..~ ft.e.H
 
no J.-GR-g-Cf' -flccdcd fer ,'H1Idiftist1"8t ive purposes.
 

J 7 .	 Certification Acceptance. Files consist of 
.I	 comments on all eligible projects pertaining to 

relocation assistance in all State) reviews of the 
correspondence on certification acceptance .» 
comments on FHPM's or djrectives on certificaticn 
acceptance, position papers from States, and 
d1Caft comments on the Federal-aid HighKay Act. 

Dfsposition: Destroy wh en 3 years old ..~ wheJ:l
 
no 19n~e+ needee.
 

________ L-	 L- -L . ___ 

115-203 Four copies Including Original. 10 be lubml"ed to the Nallonal Archive. STANDARD FORM 1.5-" 
ReVised July 1974 
Prescnbed by Gene al Services 

Administration 
FPMR (41 CFR) 10'-114 



PAGE OF . 'nequ,ent for R,ecords Disposition Authority - Continuation 

97,	 8, DESCRIPTION OF ITEM SAMPLE OR 10,
ITEM NO (WIth Inclusive Dates or Retenhon Periods) JOB NO ACTION TAKEN 

j 8.	 Civil Rights. Contain annual reportsto Congress

on civil Rights, comments on Title IV require-
m~nts, DOT Orders and inquiries, general

correspondence and other related material --
concerning discrimination in housing and in
 
the women's program.
 

Disposition: Destroy when 3 years old. 

)9.	 Consumer Involvement Files. Contain comments
 
on DOT representative plans, correspondence

related to brochures developed on the educa-
tional material for the geneYa1 public,

quarterly reports implementing the DOT Consumer
 
Representative Plan, reports to the consumers
 
on relocation assistanc~ and updated consumer
 
reports.
 

Disposition: Destroy when 3 years old. 

10.	 Contracts. Files contain third party contracts 
with parties in the field division offices. 
Contracts are wri tten to get work done through ,0 .: ~ 
States and ROW wi th a third party. (~~/W.- ~iM'~~Jt tJ'(.-- I ~ • ,o()

',I	 ~~~~.,~ '~'_I;;....5	 .lvDnJj"'D c~ .... '*'t--~D_ 

Disposition: Transfer to records center 2-~ r
 
years after completion of the contract.
 
Destroy 4 years after transferring to the
 
center.
 

\1"11.	 Contract Schedules. Files contain correspond-
enc~ studies, research, and proposals on
 
preparing schedules for relocation payments.
 

Disposition: Desto?r when 3 years old. 

Design, Art, Esthetics, Visual Resources Files. 
Contain policies, procedures, correspondence,
background material, reference and data,
working papers, drafts, reports, studies,
field reviews, contracts, and program
information and coordination, including
interdisciplinary teams, research and training. 

Disposition: Destroy when 3 years old ~ 
·;~8R j~ 101i:gae::r Kc@eeo fOf ue1iii)Iistl41Lj,e 

..p~ lOsp.8	 gz; S • 

Four copies. Including original, to be submlned to the National Io.rchlvel	 STANDARD FORM lt5-A 

Revised July 1974 
Prescribed by General Services 

Adrrurustr at.on 
FPMR (41 CFR) 101-11,4 

115-203 



PAGE OF
·,1JOB NO,Request for' Re.cords Disposition Authority- Continuation. ' 

7. 8. DESCRIPTION OF ITEM	 
9 ,0SAMPLE OR

ITEM NO (With Inclusive Dates or Retent.on Periods)	 ACTIO" TAKENJOB NO 

J 13.	 Disposal of Excess Right-of-Way. Files consist 
of correspondence, copies of regulations and 
p roc edu res used in the handl ing of requests
for disposal and relinquishment of right-of-way -
lands acquired for the construction of highways. 

Disposition: Destro)A~~no longer needed. 

Ecology Files. Contain policies, procedures,
correspondence, background material, reference 
and data, working. papers, drafts, reports,
studies, field reviews, contracts, and program
information and coordination, including inter-
disciplinary teams, research and training.
National Wildlife Federation files are 
included.(~~) 

Disposition: Destroy when 3 years old ~ tiJoien 
~o lORg@r n§~aeB for ~Q~i~i~trstive p~r~e8&&. 

~15.	 Environmental Impact Statement eElS) Project 
···Files. Contain status sheets which are 

coordinated within the Division, correspondence,
official file copies, draft repbrt EIS·state-
ments and incoming c£Ir~~ondence from other 
government agencies.-r--TIieClevelopment of \?~*~~s 
environmental impact and related statementsAare 
to assess the progress 'being made in the 
implementation of State Environmental Action 
Plans. 

Disposition: Destroy when 3 years old or when 
project	 is finalize~~ whichever comes first. 

R.&~EnergYAFiles. Contain policies, procedures,
correspondence, background material, reference 
and data, working papers, drafts, rep ort s , 
studies, field reviews, contracts and program
information and coordination, including
interdisciplinary teams, research and training. 

Disposition: Destroy when 3 years old or when 
no longer needed for administrative purposes. 

115-203 Four copies, Including original, to be submiMed to the Natoonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 eFR) 101-'1 4 

http:Retent.on


, .-

"	 '..
-\----~------------------------------------------------------~--~----~----r_---------

PAGE OFRequest	 for Records Disposition Authority-Continuation . J JOB NO 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (WIth lnclusrve Dates 0' Retenloon Pereods)	 ACTION TAKENJOB NO 

17.	 Environmental Quality Correspondence Files.
 
Contain official file copies- of correspondence

on ecology, archeology, energy, coastal zone
 
management, and all' other correspondence

created by the Environmental Quality Division.
 

Disposition: Destroy when no longer needed.J7A ~ ~-f-t- ~v ~'/A.
18.	 Fede~al Lan~ Transfer Files. Contain surveys,

correspondence received from FHWA Regions and 
related documents pertaining to land owned by
other Federal agencies such as the Federal 
Wildlife Administration when there is a need 
to collaborate with these agencies for right-~.~-
way in the contruction of highways. c.~ F 
Disposition: Destroy when no longer needed. 

19.	 Federal Railroad Appraisal Files. Consist of
 
correspondence, cost statements, minutes of
 
meetingsJ appraisal reviews for Federal Rail-
road Administration (FRA) and related· documents
 
pertaining to FHWA's efforts to collaborate
 
with the FRA in all matters involving evalua-
tion of real property needed for highways and
 
railhTays.
 

Disposition: Transfer to records center when 
2 years old. Destroy when 4 years old. 

20.	 Field ReviehTs. Files contain field trip
reports, correspondence on field reviews from 
Headquarters or fro~ the field division offices 
on different projects and ot~er material related 
to noise control. C~ r) 

.... M~ Disposition: De st royjwh en no longer needed. 

21.	 Foreign Projects Canada/Darien Gap. Contain
 
comments incorporated into the text of the
 
final Environmental Impact Statement. Files
 
also contain material concerned with the U.S.
 
financial participation in the fund~ng~~

Dar ian Gap.(~ ~~	 Nc{- 40"- g()-g/ ..t~ 37) 

D-isp 0 sit ion: Des troy when 3 yea rsol d 0 r 
when project is finalized).s whichever comes 
frrst. . 

--------~-----------------------------------------------------------~-------~-----------
115-203 Four copies. Including original. to be submitted to the National ArChives STANDARD FORM 115-A 

=: ReVIsed July 1974 
Prescrebed by Gene,al ServIces 

Adrrurusu at.on 
FPMR (41 CFR) 101-114 



l .. 

. ,
Environmental Program Files. Consist of incoming and outgoing
correspondence related to all aspects of environmental projects.
Also included is background material and other documentation used in 
preparing replies to inquiries of a non-technical nature for the Office 
of Environmental Policy. 

Destroy in agency when 5 years old or upon comp'Ietion of project, whichever 
is appropriate. 



.~, ~---T'"--

PAGE OFNO,Re~ue1it f6r Records Disposition Authorlty- Continuation	 I JOB' 

97,	 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
i'!EPv' NO (With Inclusive Dates or Retention Perrods) JOB NO ACTION TAKEN 

I/' 22. Functional Replacement Files. Consist of 
,general correspondence, memoranda, annual reDort1',
!background material, correspondence received 
from states concerning State pr~grams, copies . 

·of legislative material that involves functional i 
replacement and other related documents pertaining
to acquisition of right-of-wayon Federal-aid I 
progra~s including the functional replacement I 
of nublic lands and facilities such as public I 

,housing, fire houses, parks and schools. 
I-"~:Disposition: DestroYAwhen no	 longer needed. 

; 

/23. iGeneral Noise Files. Contain presentations, I
 
briefings, noise study reports, quarterlv report~,

-bibliographies and other reference material
 
concerning noise. _
 

- /111 tti~ 
Disposition: DestroYA",'hen t10 longer needed. 

Government Organization Files. Contain
/24. correspondence that has transpired with agencies

such as the Bureau of National Affairs
 
and the Environmental Protection Agency.
 

Disposition: Destroy when 2 years old.f"	 . '-" II 

a~fl. See. (:'oi\ow:n9 rt),,~e, r-o, ~ a'1 A) II Heo..l'iYl,.9 If'tl.MSCl'lpts.' 
High~ay Beautification Reference Files. ConsIst'J 25. of background material, reports, correspondence

and other papers used for reference on high~ay

beautification projects.


i..~......Disposition: Destroy~when ho longer needed. 

26.	 ntain polici s,

,background aterial,
 

ng papers, dr. fts,
 
reviews, con racts, 

m informat" nand coordin tion,
interdisc" linary teams research and 

osition: De troy when 3 y ars old or when 
onger need for administ ative purposes, 

'~ 

Four copies. Including original. 10 be .ubmlHed 10 the National Archives	 STANDARD FORM 115-A 
ReVIsed July 1974 
Prescrrbed by General Services 

Adm.rustr at.on 
FPMR (4t CFR) 101-11 4 

115-203 



v 

.. . 

24A.	 HEARING TRANSCRIPTS. Consists of hearing testimony from
 
nationwide hearings conducted for the purpose of establishing

Federal Highway Beautification Program Standards. Testimony

was used to develop legislation for the 1965 Highwa~ ~
 
Beautification Act. ArtMUleA. 0.10"(1..- b4 S{."k., 5 c«. f't. 11~ (;I..&J·,'+-I~ll\


~." 1 J o.cculo'tule>-t,C"7<--
~; So 1s, A- 6-11e- --\-, MI2... 

PERMANENl'. Transfer to FARC upon approval of this SF 115. F'l:)
Offer to NARS when 20 years old. 



JOB NO PAGE OF, f1equ~st for Records Disposition Authority - Continuation 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR
ITEM NO (With Inclusive Dates or Retention Pertods)	 ACTION TAKENJOB NO 

t! 28. 

.j 29. 

Inte rated Grant Administration Pro ram. Contai 
comments on DOT Or er 4600. A, Integrated Grant 
Ad~inistration Program, which provide a techniqu
whereby public agencies can file a single
application for funds from several Federal 
programs. 

Disposition: Destroy when 3 years old. 

Files conta· reports
ves of the 

when no -10 

Land Use. Contain policies, procedures,
correspondence, background material, reference 
and data, working papers, drafts, reports,
studies, field reviews, contracts, and program
information and coordination, including
interdisciplinary teams, -r esearch and training. 

Disposition: Destroy when 3 years old 6¥ hhen 
FIE) len~ef' I'l6'eSCS far a~lliinis tl ftti ve pal"pose~. 

Land Use Control. Contains general correspon-
dence on interagency ad hoc groups on noise and 
land use control, and background reports on the 
procedures for evaluating outdoor-indoor noise 
reduction of structures in ter.ms of the single
number metric exterlor wall noise rating (EWNR). 

i,,-~~Disposition: DestroYAwnen no longer needed. 

Last Resort Housing - Section 206(a). Contains 
general correspondence, comments, drafts and 
projects with specific States such as Californi 
Florida, District,of Columbia, Kentucky,
Michigan, and Hawaii, wh~ch build or buy houses 
when nothing else is available, due to the 
relocation of the affected citizens. Files 
also contain monthly printouts of the status 
of this program and the studies that have been 
d.9ne on last resort housing. 

Disposition: Transfer to the records center 
wlien 3 years old. Destroy wh~n 6 years old. 

115-203 Four copies. Including original. to be submlt1ed to the National Archive.	 STANDARD FOAM 115-A 
Revised July 1974 
Prascrrbed by Gee,eral Services 

Administration 
FPMR (41 CFR) 101-" 4 
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.oe NO PAGE OF
R~quer.t for	 Recorda Disposition Authorlty- Continuation 

•: 7. •. DESCRIPTION OF ITEM	 1D . S-'MPLE OR 
ITEM.NO (WO'" Inclus,ve 011., or Ret.nloon P."odS, ACTION T-'I(ENJOB NO 

./ 32.	 Litigation. Files contain comments, background
ma~erial on legal cases; Senate bills; court 
qecisions on noise projects and court orders - '., -
related to changes on State~ide projects.

Ifl,~~Disposition: Destro~~when no longer needed. 

Litigation of Relocation Benefits. Contain
 
correspondence and related materials on court
 
cases concerning the relocation assistance
 
program.


I ;"'iA14IDisposition: Destory~when no longer needed. 
, 

/34. ILo(al Public Agencies. Files contain correspon-:
[d en ce on local government involvement in relocation 
,aSsistance instead o~ the States. I 

;>'\. "1eM.e. Il Disfosition: D~stro)'/l)Vherl3 years old	 or when!no onger needed. 
IAs ... jMeasurements. Files contain materials and
 
Icorrespondence from States requesting different
 
jmodels to be used to measure the noise level
 
lin residential areas and highway traffic noise.
 
;High~ay traffic noise level and property values
 
,require precise determination of noise levels.
 

[Disposition: Destroy when 3 years old. 

Metric System. Files contain reports and
 
correspondence regarding the conversion of the
 
metric system in housing replacement.
 

IDiSPosition: Destroy when 3 years ~ld. 

J 37. IMobile Source Emission. Files conslst of
 
correspondence, statisfical data, notes, material
 
received from the Environmental Protection i
 
Agency and related documents pertaining to the I
 
development of Mobile Source Emission Sector
 I 

Tables. These tables are used for estimating

vehicular pollutant emissions and aid FHWA
 
reviews in assessing the emission factors used
 
i~ analysis pertaining to environmental impact

s~atements or the transportation portion of
 

fou, eoplu. Inc1..donlj ori;lnal. 10 be .ubmltlotd to th. National A,chlve.	 STANDA.RD F""" 115-A 
R....,~::l July 1974

"S-2tl3 

Presc"~Cl by Gene-a' Sr""ces 
A.drnlrpS1ration 

•• ,,,. J'";' ••• ~ !,:-.,,: FPMR (41 CFRI 101-11 4 

http:STANDA.RD


JOB NO PAGE OFI'Requ'e'st for Aecords Disposition Authority- Continuation 

9.7. 8. DESCRIPTION OF ITEM	 10SAMPLE ORITEM NO (WIth Inclusive Dates or Retentoon Peroods)	 ACTION TAKENJOB NO 

State	 implementation plans. 
jl\,~~Disposition: Destroy~when no longer needed. -

~8. Model Files. Co~tain correspondence, research 
reports and material on FHWA models, Traffic 
Noise	 Prediction Models and Manual Method Models 
which	 provide guidance for measurement of 
noise	 emission levels·of motor vehicles and 
reference energy mean emission levels. Files 
also contain computer programs to implement
these	 models involving analyzing simple sites 
with parallel carriers and analyzing complex ~ ~\ 
si tes. (~~ ~~'-fk~ ~ AJeT ~	 ~-·A~~.t+"L 

ii..,;t.Q~
D'ispo si t ion : De st royx wb eri no longer needed. 1/
 

.38A. See f'ol\ow;~ 'P~e tvr ~ .3SA) 1/)!a;f1Mtw;ole. Bil/bcr..~ Datc...B~"5e HI .5 •
 

39.	 Noise Barriers. Files contain corr spondence,

publications, pres~ntatjons, repo sand
 
projects regardi ~ reduction of ound changing

surface charac ristics of bui ings, trees,

shrubs and la d forms for noi e control. F" es
 
also contai installation r orts for.inst ling

wall barri rs and ~esign 0 different tyPo s-of
 
wall barr. ers from priva industry.
 

no longer 

40. 

4l.	 Noise Desc i Fil s contain cor espondenc

between H adquarters an field office analyzing

highway affic noise . pacts and as essments
 
between he field dive ion offices 0 prepara-
tion of environmental impact statem nts.
 

42. 

STANDARD FORM 115-A 
Revised July 1974 
Prescnbe d by General Services 

Administration 
CPO 19i!J 0 - ~1~-38' FPMR (41 CFR) 101-114 



v' 38A.	 NATIONV1IDE BILLBOARD DATA ~FILES. Consists of statistical 
data used as a basis for State-Federal agreements on the 
permanent classification of sign status in each State. 

Transfer to FARe upon approval of this SF 115. Destroy when 
~years old. 

/0 



l PAGE OFJOB NO, Request for Records Disposition Authority-Continuation 

7. 
ITEM NO 

•. DESCRIPTION OF ITEM 
(WIth Inclusive Dates or Relentoon Periods) 

./ 43. 

44. 

Payback Files. Consist of correspondence, legal
.ae~~rminations, minutes of meetings, cost 
estlmates, records of relocation cost,

:memorandums of understanding, judgments and 
~other related material that involve the payback
!of funds by States to the High~ay Trust Fund, 

Disposition: Transfer to the records center 
I~hen 2 years old. Destroy when 5 years old. 

iPhotogra ic Files. C tain slides for 
;present tlons. elec ed projects in eac State 
are de cribed with otographs, diagram and 
tabul tions sho~in the wide range of pplica-

:bili y to variou transportation mod ,urban
·and rural situa ions, differing lan use 
,ac ivities and numerous placements with resp
t the high~ road~ays. High~a joint

evelopment rojects have been arried ou 
.for a multOtude of purposes, b t basical y
·the objec ive sought has been a higher easure 
of compa ibility between the high~ay cility
and its environment. 

Disp' sition: Permanent. Transfer. to the 
Ar ives when no longer eeded for. administrative 
p poseso 

Planning, Project, Design and Source Co~trol 
Fileso Consist of correspondence, worklng
papers, reference material and document? that 
relate to ongoing projects of the office per-

.taining to State Implementation Plan Require-
ments, Project Design, Stationary.Source
Control; Transportation Control (Nob i Le S?urce)
and construction sources(with the responsl-
bility of the office to develop ~nd c?o:din~te 
policies and procedures for the ldentlflcatlon 
measurement and evaluation of vehicle air 
pollutants ~ 

ttl "11~Disposition: DestroYAwnen'no longer needed. 

-... 

9. 
10.SAMPLE OR 

ACTION TAKENJOB NO 

(~~-P) 
w~~) 

S/;X'l/gl 

f-~ 

~ 

115-203 Four cople., Including original, to be .ubmltt~d to the Natlonel Archive. STANDARD FORM 115-A 
ReVised July 1974 
PreSCribed by General Services 

Admlnlslral,on 

cm . lin o· ".-sa7 FPMR (41 CFR) 101-114 



PAGE OFJOB NORequ"est for Records Disposition Authority-Continuation	 I 
9.7. 8 DESCRIPTION OF ITEM	 10SAMPLE ORITEM NO (WIth tnctus-ve Dates or Retenlton Peltods)	 ACTION TAKENJOB NO 

Pollutant Files. Consists of correspondence,

reports, workIng papers, and related documents
 
us~d to develop reports, technical manuals, and
 
procedures pertaining to the type of pollutants

that corne from motor vehicles such as carbon
 
monoxide, oxidants, nitrogen oxides, hydrocarbon

particulates, lead and sUlphur oxides.
 

Disposition: DestroYA~ no longer needed. 

v' 47.	 PR-1228. Files contain relocation assistance 
payment statistics done annually, program
review reports, and correspondence. 

Disposition: Destroy when 3 years old. 

J48.	 Private Organizations. Contain correspondence

wlth reports from, and other materials from
 
organizations such as Council on Environmental
 
Quality, the Engineering Foundation and AASHTO.
 

Disposition: Destroy when 2 years old. 
'.. 

J 49 .	 Project Analyses Files. Consist of correspond-
ence, comments from other government agencies

and field reviews as they relate to projects

pertaining to air quality. Files also include
 
comments on Environmental Impact Statements.
 

Disposition: Destroy when 1 year old. 

J SO.	 Project Files. Contpin working papers, back-
ground material and related documents used 
daily concerning highway projects of States 
under the HP&R program. 

Disposition: Destroy when 3 years old. 

151.	 Property Management Files. Consist of 
correspondence, audIt findings, and related 
material pertaining to property management
agreements between States and rental agencies.
The agreements involve the demolition of 
buildings and the selling of houses to clear 
the right-of-way for a particular h ighway 
pr~j ect. ,

--=:...... -Jtt.~~.{'-'1Di~6sition: Destro~\wnerr no longer needed. 

115-203 Four copies. Including original. 10 be submlnetf 10 Ihe National Archlv •• STANDARD FORM 115-A 
Revised July 1974 
Prescltbed by General serv.ces 

AdmInIstratIon 
GPO , 19;~ o· S;~·387 FPMR (4' CFR) 101-11 " 



PAGE OFJO~ NO, Request for Records Disposition Authority- Continuation	 I 
9.

7. 8. DESCRI~TION OF ITEM	 10.SAMPLE OR 
ITEM NO (WIth Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

V 52.	 Railroad Project Files. Consist of general

correspondence, reports, and other related
 
documents used to conduct the railroad appraisal

acquisition feasibility studies which are
 
undertaken to look into any problem of requiring

railroad right-of-ways In connection with
 
Federal-aid highways.
 

I~ ":<!~Disposition: DestroYjwnen no longer needed. 

Record of Coordination Files. Contain records 
of coordInation with proposed directives,
organization changes, copies of approval and 
other material th'at relate to~all FHWA environ-
mental and right-of-way acti~ities in the office. 

Disposition: Destroy when 2 years old. 

'/54.	 Regional Relocation Project Study Files. Con t a iln
 
separate studies made fn-e-a'chregion on various I
 
kinds ofyprojects. 1
 

re.1~0"IV.. 
Disposition: Destroy when 3 years old. 

J 
J55. Regulation Standards. Files contain working

papeJrs,~ckground material, related directives,
FHWA Noise Standards which contain highway
traffic nOlse studies, noise abatemen~ proced-
ures, coordination requirements, design noise 
levels and other similar standards from HUD and 
EPA. Also contain calculations and background
material showing how to measure these standards. 

m~e.-..,Disposi	 tion: De st royj, wh en no longer needed. 

,j 56.	 Relocation Assistance Implcme~tation Conmittee
 
TRAT~~IIes contain corrcsrondence, comments
 
and related materials, minutes of the committee
 
meetings, uniform agreements the committee
 
decided to adopt, proposed and adopted legal and
 
procedural differences1 all of which relate to
 
the committee established by GSA to iron out the
 
differences bet~een agencIes caused by the
 
Uniform Relocation Assistance Act.
 

Disposition: Transfer to the records center 
whe n 3 years old. Destroy ",'hen6 years old. 

Four copies, Including original. to be submitted to the National Archive.	 STANDARD FORM 11S-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

115-203 



~~
 
, Request 

7. 
I1EM NO 

,/ 57. 

J 58. 

/59.
 

j 60. 

~ 61. 

',	 e~~,~.~._~
PAGE OFfor Records Disposition Authority- Continuation I JO~ ~o	 

__ 
9.

8. DESCRIPTION OF ITEM	 10.SAMPLE OR 
(WIth Inctusive Dates or RetentIon Pe"ods) NO ACTION TAKENJOB 

Relocation Assurances. Files contain procedures
from all field division offices and regions
showing that they comply with the law which 
states that no State shall be authorized to 
proceed with right-of-way negotiations on any
project which will cause the relocation of any
person until it has submitted specific written 
ass u r anc es. Ik)s is r~ ~\le- hr ~1A,.M"\q-s o+-~,ceS ,t'-

\""~~Disposition: DestroYAwhen~o longer needed. 

Relocation Council. Files contain reports from
 
all States dealing with relocation problems.

Files also contain material related to the
 
Relocation Task Force.
 

i" ....~ Disposition: Destroy~when no longer needed. 

Relocation Meetings. Files contain comments,
re:ports-and meetings held In the Relocation 
Assistance Division within the last few years. 

Disposition: Destroy when 3 years old. 

Relocation Plans. Files contain copies of 
reports and correspondence relative to reloca-
tion plans. Plans consist of revIewIng States 
secondary road plans for acceptability as they

relate to the handling of relocation payments,

serVIces, and replacement housing.
 

Disposition: Destroy when 3 years old. 

Reorganization of FHWA. Files contain
 
correspondence, proposals, and studies concern-

Ing what effects reorganization makes on the
 
Relocation Assistance Division.
 

Disposition: Transfer to the records center 
when 3 years old. Destroy when 10 years old. 

Right-of-Way Approach Program. Files contain
 
comments, reports, and studies made on
 
programs such as relocation payment, serVlces,

and replacement.
 

lWl~~Disposition: Des troy.)..en 1 ongern "11 n 0 eeded . 
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v 63.	 Right-of-Way Revolving Fund. Files consist of
 
correspondence and proposals related to the
 
Right-of-Way revolving fund which are set aside
 
for future construction of highways on Federal-

aid systems.
 

,--~~Disposition: DestroYAwhen no longer needed. 

J 64.	 State Appraisal Files. Consist of correspon-
dence, court cases, appraisal reviews, working

papers and background material relating to
 
FHWA's efforts to establish specific criteria
 
for determining the qualificationsof appraisers

when making review of appraisals done by State
 
or federally assisted highway proposals and
 
projects.
 

;"M~Disposition: DestroYAwhen no longer needed. 

J 65.	 State Files - Relocation Assistance Division.
 
Contain reports and correspondence from the
 
regions. Also in the files are inquiries
.. pertaining to the relocation program.

:1 
Disposition: Destroy when 3 years old. 

j66.	 State Junkyard Files. Consist of correspondence

reports, reviewsi congressional inqui~ies and
 
other related papers pertaining to junkyards.

The junkyards are establishments, or places of
 
business, operated or used for storage, or
 
selling junk in areas .adjacent to Federal-aid
 
Highway Systems.
 

i,,~~Disposition: DestroYAwhen no longer needed. 

J 67.	 State Outdoor Activities Files. Consist of
 
correspondence, congressional inquiries, reviews
 
follow up to reviews, background material,

memoranda and other related papers maintained
 
in the effort of administering the FH\\'Aprogram
 
designed to promote and control the erection
 
and maintenance of outdoor advertising signs,

displays and devices in areas adjacent to
 
Federal-aid Highways. Arr. .bl.\ Sc-J,"l.,J. Ca..·3.CM-P+[jr,
 

~~...t~ A~J ~ S;;;;£j.d ~ lI""b~~wJ<Q"" ac ll~ -u. 
];):kefl8S iti8R: AII~\V~"NrMlge-r R8eded. 

- ~AEteAt. Pdt: fM'\ n!-<.4.lI ~' ....,., tePd ~ Iu FARoC; 
- ~I\£"b • oFkr -fo NA~5,~ G- -,--.... "Ie dcs 
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Stationarv Service Emission Files.
 
Consist 01 reference material, reports,

correspondence from States and other government

agencies, statistical data and related papers

pertaining to emission control.
 

11\ it'I~Disposition: D~stroy}.when I year old. 

Stopped Pro~ects. Files contain correspondence
and researc projects concerning construction 
of highways and freeways and their effect on 
the public and the court cases that are involved. 

Disposition: Transfer to the records center
 
when 3 years old. Destroy when 10 years old.
 

Telephone Inauiries. Files contain telephone

requests made by the public complaining about
 
relpcation assistance payments and services
 
f9r replacement housing. Files also contain
 

,congressional inquiries relating to the same
 
jsubject.

I 

\1\. Cbi~:Disposition: DestroYAwhen 1 year old. 

\/"71. iTraining Files. Consist of working

;papers. correspondence, training schedules,

Slides and other documents used for training

I of regional personnel, State highway personnel

:and personnel of other government agencies in
 
·the area of RO~.
 

i.."1~	 JDisposition: Destroy filesAwhen no longer needea. 

J 72. Tra!!.sportation Research Board (TRB) Files . 
.Consist of comments, correspondence,
reports, research studies and also papers


Ire¥ie~ed by the TRB relating to relocation
 
'assistance, moving costs, replacement housing

·and related documents.
 

Disposition: Destroy when 3 years old. 
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./73.	 Urban 'tass Transportation Administration (U~1TA).:

Files contain correspondence and reports :
 

I related to joint projects, including a consolidation 
i study between FHWA and UMTA. 

jDisposition: Transfer to records center when 
,3 years old. Destroy when 6 years old. 
, 

/ '	 F;\~I74.	 :Urban Systems Pr o j ec t X Files contain
i correspondence ~n studies of projects

:on urban systems and prog~amming urban systems.
 

! Disposition: Destroy when 3 years old. , 

,/ 75.	 Use of Air Space Files. Consist of corresponden e,

memoranda, reports and related documents
 
pertaining to quarterly progress reports on the
 
use of air space over or below a highway and
 
used for parking purposes.
 

-\111. ~WCAf
Dispositon: DestroYA""}:)~ report, is cOffipletee.
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