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TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
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1. FROM (AGENCY OR ESTABLISHMENT)
Department of Transportation

2. MAJOR SUBDIVISION .
Federal Highway Administration

3. MINOR SUBDIVISION

& NAME OF PERSON WITH WHOM TO CONFER

5. TEL EXT y
18 -11-3 i
Frank Rubis 426-0534 Dute Archunvist of the United States

.
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TE RECEIVE lqz ‘
5, o
NOTIFICATION YO AGENCY ..,

W accordance with the provisions of 44 US C 33032 the drsposal re

quest. including amendments, 1S approved except fer dems that may
be stamped “disposal not approved” o “wnthdrawn™ m columr 10

6§ CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency's records;

that the records proposed for disposal in this Request of _3I
this agency or will not be needed after the retention periods specified.

[J A Request for immediate disposal.

pe) #(s) are not pow needed for the business of

3] B Request for disposa! after a specified period of time or request for permanent

retention.
C. DATE D. SI AGENCA REPRESENTATIVE € TITLE
?2/% vaz\,%/ Chief, Organization and
“ hn H. Schnackenbefg Management Programs Division
el o onn oS e o Peose SAeLE O | ot racen
\/l. w‘u‘\/t*irw«-
7)23fs¢
({_o—u\oi M-6+
loce-be)
e

when 20 years

Access Interchange Files.

of the Interstate system.
and analysis and recommendations of FHWA.

Disposition:
interchange.

Active Defense Project Files.

contracts and related material.

Requests from States for
approval to construct interchanges on completed sections

Files consist of State requests
and justifications, correspondence from the field offices,

Destroy 5 years after completion of

These contain the same
types of material that are contained in all project files .
such as project agreements, copies of correspondence,
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va

Js.

d7.

| 8.

Disposition: Destroy 3 years after completion of project.

Administrative Files. Include personnel files (position
descriptions, time and attendance cards, reauests for
personnel actions), training 1nformat1on (reauests for
training, records of personnel involved in training ,
travel), voucher and travel orders, budget estimates,
and internal reports. Also included in these files are
iprogress reports and highlights.

|

Disposition: Destroy when 3 vears old.

Apreement Files. Agreements with the National Park
.Ser\1ce that reguire FHWA 0 inventory the bridges and

‘roads of national parklands. These inventories are conducted

'by field division offices with the results maintained and
monitored in headquarters.

Disposition: Destroy when agreement is terminated.

|

i
Air Photo Interpretation Files. Consists of active projects

{

:and remote sensing files of aerial photo prints covering
.a specific area of a particular construction project.
‘These photos are usually taken of secluded and difficult
‘to reach areas and are used in studying soil tvpes.

Disposition: Destroy when 5 vears old.

‘Annual Inspection Reports. Annual reports prepared bv the:

States and reviewed by headquarters concerning *he State
‘highwav agency's construction program.

|

[Disposition: Destroy when 3 years old.

:Asphalt Research

a. Consists of background material pertaining to the
use of asphalt emulsions in lieu of cutback asphalt
as well as the guidelines put out by the EPA to all
states on asphalt emulsions.

i Disposition: Destrox:;ﬁgg'superseded or obsolete.

b. Consists of joint efforts between the Transportation

ing to research and studies on asphalt used in the

v

Research Board, FHWA,industry and associates pertain;

construction of highways. Files also contain notices
of conferences, seminars and training material related =

115-203

Four copies. inciuding original. 1o be submitted 1o the Nations! Archives

[ RN CLAdET RN MRS | o4

STANDARD FORM 115-A

Revised July 1974

Prescruibec by Genera! Services
Agminigiration

FPMR (41 CFR1 101114
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’.
AMP 10
SJ'SELEOOR ACTION TAKEN

to asphalt.

Disposition: Destroy when S years old.

c. Correspondence related to the technical assistance

v grovided to the States on pavement failure caused
b vy defective asphalt material. Contains also

material related to court cases on the same subject.
Dispesition: Destroy when 15 years old.

vog, Audit Files. Copies of GAD reports and information regard-
ing actions to be taken as a result of these reports.

'Disposition: Destroy whengeieag&é&%eeéeé.- Mf?rqp}ﬂ
i

JIO. Rid Price and Highwav Construction Factors. Data includes '
PR-45's and 47's submitted by contractors, tabulations of
bid prices, material and labor cost estimates, correspon- |
dence pertaining to this information and background !
information for the publications,'Price Trends" and 'Usage
Factors." !

i
Disposition: Transfer to records center when 5 vears old. !
-«- Destroy when 10 vears old.

J1l. 3id-Price Reports. Reports on the average bids for all :
highwav contracts, average estimates and the disparity
between bid estimates and engineering estimates.

Dispesition: Transfer to the records center 2 years after,

-4

«

corpletion of project. Destroy whea 12 years-e&éuaftb»c&hiﬂkiuww)ﬁﬁqf*‘?x*‘

12. Bridge Failures.
inciuding corredpondence, repoyts and revieys used in
documenting problems on bridgé constructi
the problemy’that occur ang/the serious
‘fzilures, rhese files are/of long temrm #alue to th
originatag office.

[
|
|

years after

\/ 13. iBridge Replacement Program. Records of the bridge replace*

|

W%erm
3f13[s1

K15

AT

afder L)r‘\clﬁe,|ﬂ‘d\t P’ ' -
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115-203 Four coples, ‘nclvdln.g od_glnal. to be submitted to the National Archives
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ment program. These files include congressional correspondence, -
correspondence with the field concerning bridge projects,
proposals from the States for project funding, recosmenda-
tions for funding, allocation records, standards used in -
evaluating state proposals, and background on annual

Sz ]"/ ¢ Are. by yeas) . ) J
ar.e%cocl'c.rg{s&;; y lgrc\::\n ‘E‘Z%s 3.]3_ EMKO ;I:amPE/iHA,U EVT, 1 of-fer i'n,J / O—L’r, blocks "/o MRS,
Y i (e(Sy " .
Jisposition:, ggStTO}hhhen no longer needed. |
' |
/]4. Borehole Camera Files. Proijects and technical studies
based upon pictures taken of various kinds of soils. i ‘
Disposition: Destrov when 5§ vears old. I i
v1s, Bridge Plans. Standard plans for bridge design used
las a guide by State and division engineers when
designing bridges. '
Dispesition: Destroy when superseded.
/16. iCertification Acceptance. Correspondence with States

... |concerning their certification acceptance programs including !
copies of certificate of agreements, questions on rules :
and procedures from States and field offices, and revisions ;

:to the programs. Official file copies are retained in the |
Ifield. .

n 4q - .
isposition: Destroyxwh::73 vears old or,no longer needer
| ;
J17. Closed Bridge File. Maintained on the replacement
pf bridges that span waterways, highwavs or railwavs
essential for public use.

Disposition: Destroy 3 years after completion of project.

vV v18. Coast Guard Permit Files, Correspondence received from
tate highwav agencies pertaining to permits issued by the
.S. Coast Guard for navigational clearance of bridges over, : .
‘aterways. !

1
t
1
1
l
|

isposition: Destroy when 2 years old.

v19. mnittee Meetings and/or Corferences. Information such |Ges 4;/
minutes of meetings, handouts from meetings and AQAGQ(&)
orrespondence involving comittees and conferences that
WA employee's are members of and participate in.

=

o in aqomey 3
isposition: Destroyywhen no longer needed,or cwher
wears ofd .
i | Archi TANDARD FORM 115-A
15-203 Fbur coples. including original. 10 be submified to the Nations! Archives :"Isw oty 157¢
Prescribed by Genera' Service
Agmin-stration
e .yr FPMR (41 CFR, 101-114
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AMP R 10
sJoeLSoo ACTION TAKEN

/21,

\/zz

v 23.

Compaction Files, Consist of background vpapers, active
projects, case studies, technical reports and also soil
compaction evaluation reports pertaining to the study
of soil and rocks and their effect on the construction
of highways and bridges.

Disposition: Destroy when project is 5 years old.

Competition in Bidding Review Files. Contain copies of
the construction bids and proposals for projects. The
bids are reviewed in Headguarters. Included in the files
are copies of the reviews and comparisons of the various
bids.

, o us¢ GRS 3/6 -
Disposition: ?;ansié4;%e-;ec9y4éqaaﬁaa=4#nyp;me§ee%—is—'
<completed—Destroy S—years—after—ecompletiomrofproject—

!

iCompany/Cngoration Files. Handout material furnished

! by companies that provide information on recent develop-
i ments in the area of highway design. Files are used
ipredominantly as reference material.

| 1; o w ogqency
| Disposition: Destrovawhen no longer needed.
|

iComputer File. Computer programs consisting of program
i evaluations, test summaries, slope stabilizers, wave |

equation rock fall and lateral load pertaining to soils.
 Also contain correspondence to States and universities.

concerning their progress in soil programs.

Disposition: Destroy 3 years after completion or cancel-
lation of related projects.

Cone Penetrometer. Files consist of studies, research,
correspondence, and other information pertaining to the
cone penetrometer and a companion manual. The Cone
Penetrometer deals with the measuring of semisolids.

Disposition: Destroy when 5 years old.

Confidential Files, Consist of passports, records of
Clearances of employees assigned overseas duty,
agreements with foreign countries, correspondence from the
Department of State and any document that is confidential
in nature and applies to the mission of highway construc-
tion in foreign countries.

HBisposition: Destroy when 5 years old.

-

-—

115-203

Four coples. Including original, 1o be submitied fo the National Archive.
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v’ 26.

S27.

|
I

|
|

/0.

/3.

/32,

Construction Cost Files. Contain recent cost figures on
construction of various projects. The figures are used
for cost ccmparison of projects.

. L. w
Disposition: Destroyx&%en ho longer needed.

Consultant Files. Consist of information on consultants
selected by the State highway departments and the
criteria used in the selection.

n
Disposition: Destroy filesﬁaznggerseded.

Continuity of Operations Plans. Concerns the development

of the plans for emergency preparedness between DOT, and
FHWA Headquarters and the field in case of war.

n o

4
Destrokahg;ﬂS years old.

Disposition:

Contract Administration Project Files Files on direct i
Federal Projects that have been let. They include projecﬁ
|
!

status reports (PR-37's), reports by the engineers
supervising the project, correspondence concerning the
projects, and contractor and subcontractor agreements.
These files are used for program evaluation.

Disposition: Destroy 1 year after project is completed, !
except for documents that are deemed to be of long term |
reference value, whicl

Contract Proposals. Construction projects, contracts and .
proposal and all related material. {

Disposition: Destroy;whgﬁogg7longer needed. !
Cooperative Agreements. Cooperative agreements between

FHWA and State highway agencies outlining the responsibil-
ities for the Forest Highway Program in each State. Files
include agreements, amendments, and correspondence that ;
relate to the agreements. :

Disposition: Destroy as superseded.

Coordination Files. Coordination involving Region 15 and
Headquarters related to demonstration projects (innovative
type of construction). Also included in files are back-
ground material and correspondence involving local agencis
and private industry and the coordination between them

and FHWA.

Sal
~ —

i
|
'
1

-4

115-203

- Four coples. including original, o be subm!tied to the Nationa! Archives

STANDARD FORM 115-A

Revised July 1974
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V34,

¢
i1

Disposition: Review files every 2 years and destroy -
raterial no longer needed. -

Corps of Engineer General Permits. Copies of Corps of
gineer general permits. These permits permit State

highway agencies to take a range of watercontrol actions,
and are valid until the Corps develops new standards. ; -

W G l

. cas —q e
Disposition: DestrOXAwhen permit is no longer valid. !

Correspondence Files. Files containing correspondence

wTitten to State highway agencies, regions, external groups
and labor organizations and private citizens. This |
correspondence relates to and answers questions concerning ;
the functions or projects that the office is involved in. :

i
[Disposition: Destroy when 3 years old.

Costa Rica apd’Panama. Consist

narrative reports
]reports df

claims a background matepfal related to admi i 5 !

offests MARS 1S Apare
Crisis Operation. Information used and intainedlin the j°‘ 0’"‘8““

event of a crisis situation affecting the use of the high-'
ways such as severe cold and teamster strikes. ;

Disposition: Destrpy when 3 years ol

Darien Ga

5 wI¥drmn Y
| lof1] 31

Columbia that/will connect North iles - Ar8

contain construcyion progress, cost

foreign govfrnments, and Congreys, international ag ement‘
studies, e Environmental I
Statement, engineering surveys|, consultant contac ;
ormation related to fhe construction of fhis ;

. :

FERMANENT,
Dispo 1t10n'A1&ansfer to rgcords center 2 yearg after

115-203

VIl

Four coples. Including original. to be submitted o the Nalions! Archives STANDARD PORM 115-A

Rev'sed July 1974

Prescrnibed by Genera’ Servict
. Agminigiration
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Nev Ttem 27+ Foreign Country Highway Project Files. Records documenting
FHWA's funding of and/or involvement in construction of
highways and training of highway department personnel
abroad. For each country, records include copies of the
agreements by which the project was established; financial
accourting documents; budget correspondence; organizational
information and lists of participating foreign officials;
monthly progress reports; minutes of meetings between
US and foreign officials; procurement documentationj personnel
records; operational dirsctives; records of telephone conversations;
billing correspondence; sometimes newspaper or otner articles
about the projects; and end of tcur reports. Records now in
agency date from 1950's to the present. Countries covered include:
Saudi Arabia, Kuwait, Colombia, Panama, and Costa Rica (these 5
are where current projects are established); past (completed)
projects were carried out in Afghanistan, Brurei, Cambodia, Ethiopia,
Jerdan, Jran, Pakistan, Spain, laos, Sudan, Peru, Turkey, and others.
Records are arranged by country, thereunder by type of
documentation (for example, monthly reports; budget correspondence),
thereunder by year. There “s about 30 cubic feet of material
now in agency, of which less than one-third is considered part of
374 telow. Annual accurmulation of permanent material is less than
1 cutic foot per years

as Records providing substantive documentation of significant actions
taken during the course of the project, such as agreements,
budget records, monthly reports, meeting minutes, records of
telephone conversations, operational directives, articles about
the project, final or end of tour reports, and other similar
raterial.

PERMAVENT. Transfer tc FARC 10 years after completion of
project. Offer to NARSVIS years after completion of project.
‘n 5-year blocks
be Records documenting housekeeping functions, such as financial
accounting documents, billing corresroncence, procurement records,
personnel records, and other similar materials.

Trarsfer to FARC 10 years after completion of project. Diestroy
15 years after completion of project.
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PAGE OF
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-4
v 38. efense Bridge Records and Critical Highway Reports.

J39.

d 0.

41.

J 42.

| 43.

44,

v
NTZ

Consist of maps, computer printouts and correspondence
Telated to the construction of structures such as bridges

wwde\b’oﬁo T e _be
b15p051t10n Destroy when 2 vears old.

!
Defense Project Studies. Studies that are done in conjunc4
mlon with the construction of defense projects. !
& |
Dzsposntlon: Destroy when néiig:;:;;giedede— ﬁf§3“‘
5 oo
Deflections. Consists of project files pertaining to |
measuring the vertical and lateral depths of movement of .
‘the soil and rocks.

. L when
Dispcsition: Destroy after 5 yearssfd: :

Demonstration Projects. Correspondence related to various '

demcristration projects as well as information from !

cormmittees concerned with particular projects such as the
interpretation of satelite photographs.

3 years old Rrt
Disposition: Destroy when neigenée;—aeeéeév—- ng;’ i

Department of Defense Certifications. Contain certifica- .
tions by the Department of Defense that specific projects !
are important to the national defense and should be funded’
‘accordingly. Also contain original program documents

identifying the amount and scope of the work. The off1c1a1
file copies of this material are kept in the field. l

o s W - aqenty

Disposition: Destroy,when no longer needed. !
' ' !
Direct Federal Contracts. Contain copies of contracts and |

that will be used in the evznz of &¢ZL neadoflo rrceids o
‘-l,

Jproposals for construction pI‘OJeCtSX_M W“‘L W‘-HW

:Disposition: Destroy when no longer needed

Direct Federal Mzp File. Engineering maps of proposed

gﬁpMVTOUtES.

A%y/

l
idirect Feceral projects with specifications, design, and i
!

Disposition: Transfer to Contract Administration Branch
when the contract is let. Lorigina/ maps will be governed by sch

Discretionary Primary File. Consist of general correspor -

1 ) 1

dence, congressional inguiries, approvals, and correspondence

FRWA
féfies .

115-203

Four coples. inciuding original. to be submitted to the National Archives
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46.v/

V.

JQS.

\/51.

I s2.

Lith States pertaining to projects under discretionary
funding.

Disposition: Destroy file 2 years after funding approval.

on the status of projects including photographs, charts,
cost data and narratives.

Disposition: Destroxrg?te? completion of project.

[Drainage and Filtration. Files consist of case studies on
drainage systems and filtration of drainage systems.

Dispcsition: Destroy when 5 vears old.
!
Dredge Material. Consist of correspondence, technical
case studies, projects and research on types of dredge
materials such as sludge and the eoulpment used in the
dredging process.

Disposition: Destrov when 3 vears old.

Earthquakes. Consist of projects, case studies, computer

[Disposition: Destroy when 5 years old.
|

'EEO Program Files. Contain correspondence and related
material such as directives and regulations on the Equal
Employment Opportunity Program for FHWA. Included also
in the files are information on supportive service and
on job training for minorities, the Minority Business
Program and general information relative to the EEO
Iprogram.

Eligibility Determination Files Policv, congressional
inquiries and related papers on special situations of
eligibility for funding of highway projects.

Disposition: Destroy 5 years after completion of project.

Embankments. Consist of projects, research studies, and
general correspondence pertaining to cuts and fills such
as sand, rocks, sawdust and shale material. Also contain
special reports on the need for special equipment used in

Division Reports. Reports nrepared by FHWA foreign offices

Disposition: Tramsfer to records—center—when—S-years-otd—
{Destrey when-8-years—etd— Destr when 3 e odh ) ot jwhan tupraanded
<§?;z:&1509) ufhiﬁi;wwAd s { '

-4

Mw

Troprams and correspondence pertaining to egrthquakes. Machine - '
ELMEA& y Yo Fio o Eux,du\ﬁﬁé c«4§ad79ﬁj os%;¢¢uéee,ﬂg aelosloo
|

Howo . ]

GRS
l/aés.

-

t
l

a

115-203

Four copies. including original, to be submitied to the Nations! Archives

STANDARD FORM 115-A

Reviseds July 1874

Prescribed by Genera! Service
Agministration
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V/SS.

_V/Sd.

56.

57.

58.

" on responses to plans

thé construction of embankments,
of embankments and case studies
ments.

‘movement and stability
in the failure of embank-

Disposition: Destroy when 5 vears old.

Emergency Branch Administrative Files. Consist of staff
security clearances, training, travel and files related
to the internal operations of the office.

Disposition: Review files every 3 years. Destroy those
Tecords no longer needed.

|

Emergencv Highwav Traffic Program. A program relative to
control ot traffic during a nuclear holocaust. Files |
include correspondence from each of the State highwav '
agencies and plans for each State in tbe event o% a’
nuclear war. The plans are recuired to be updated each
vear. Also included are correspondence to other government,
egencies and organizations regarding the emergencv highway |
program. !

Disposition: Destrov when 1 vear old.
Fer disposiHen. of E Plasmming |
Emergency Plans and Planping Activities. Consists of files
Or peacetime nucleap”emergencies, !
ncy assistance pl , annual work
plans and regionaly’transportation disafter and crisis |
management pl all of which concerfi plans for what must
be done in cage of war.

radiological-intera

Dispositign: Destroy when S/y ars old.

i

Emergency Qperating/FgEilities. Contain a
heeded relating to”the operation of an e
at Headquarters 4nd also in the field.
information a
inventory,

rgency facility |
Files contain such ;
emergency communicatighns, essential records,:
ps and charts. |

Disposiion: Destroy when 10 years old.

Emergency Operating Facilities for Other Agencies,~ Contain,
information related tg-the emergency operating fécilities
of other agencies.

Degstroy when no longer ne

I;sposition:
ergency Qgerations Simulation Program. Contains contracts

lQ(Z’CO(‘ClSI SEE G\

-

7 /

115-203

Four copies. including original. to be submitted to the Natonal Archives

__/STANDARD FORM 115-4
Revised July 1974
Pres:-ibes by General Services
Adminigsiration
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copies of the funding gentract modifications, information
on consultants, and &11 other material related to and
involved in the deVelopment of proceflures that will be
followed in e of war.

Destroy when years old.

58.

v/60. Emergency Relief Files. Contain the determinations as to ;
whether a particular State is eligible for emergency -
reliefs information on allocation of funds; recommendaticn
for areas to be awarded fundsy and correspondence with
Tegional offices and other related material that is used
"to administer the Emergency Relief Program.

Disposition: Transfer to the records center when 5 years
old. Destrov when 10 years old.

|

' . i

V/gl. Energv Conservation File. Consist of correspondence and '

studies on wavs to save energy in relationship to the :
materials used in construction and highway maintenance.

Disposition: Destroy when 5 years old.

V/EZ. ‘Engineering Fabrics. Consists of correspondence and |
imeetings on all type of fabrics related to soil and TOoCKks. |
!

gDisposition: Destroy when no longer needed.

W63, iEnvironmental Control Photographs. Photographic entries
¢ﬂ‘d -Tor the contest on the highway and its enviromment. All
.State highway agencies submit photographs of landscaping
projects in various categories such as rural, urban,
‘historic preservation, etc. Judging is based upon best |
treatment of the highway in its enviromment. Contest hasz%

been held since 1973 and until 1978, judging was aone

AL . - d b . Files tmelirde 3M
%H-TV\A' It 1% now done by p ~[‘°‘" “I yaf

Diépdsition:

yraTs'uTdT——6ffcr—tcrfu%ﬂ*?VGs—when—}Gﬂreefs-e%ér—-
T Vestrony in aqemty wharn no Jonger needed .

-

.
t

le l‘: ‘:: :c
R18
JAZ;ayﬁU

115-203 Four coples. Inciuding original, to be submitied o the Nations! Archives

STANDARD FORM 115-4

Revised Juty 1974
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Agminigtralion

FPMR (41 CFR, Y01-11 4


http:STANDA.RD

. . . . .
Request for Records Disposition Authority —Continustion JOB NO PAGE OF
|
1. 8 DESCRIPTION OF ITEM , : 10
TTEM NO (With inciusive Dates or Retenuion Periods) S:\SEL,EOO; ACTION TAKEN

V6.

J 6?.

J 68.

J .

J7o.

Equipment Management Files. Files consisting of
correspondence, related background material and reports
instructing the States in better management, purchasing
and overall usage of construction equipment.

X fn Qemey
Disposition: Destrokahen no longer needed.

the essential and vital records program with headauarters.

a7

Disposition: Destroy when @ vears old.

Evaluation File. File consists of laboratory work done by
the National Bureau of Standards and their evaluations on

all State highway work using material such as asphalt and

concrete. Also contain reports and reviews by FHWA on

the materials.

{Disposition: Destroy when 5 vears old. i

in practices fg
ducted 3i
o

in information us
le with procedures“that should be

an emergency. USE GRS /8%5’

vears old.

Exercise File. Co
familiarizing
in the case

Destroy when :
c 4

Exploration and Instrumentation. Consists of projects and
general correspondence on soil instrumentation, bridges,
embankments and cuts. Also includes procedures used in
the instnumentation program, information about manufactur-
er's equipment and price specifications. '

Disposition: Destroy when 5 years old. ;
External Agency Coordination. Coordination with agencies |
external to our own such as the Federal Preparedness :
Agency, Defense Civil Preparedness Agency, the Office of Emergency
Transportation and others which review our highway Pplans.
Also include material from meetings attended with” other
agencies and miscellaneous correspondence.

Disposition: Destroy when 3 years old.
External Agency Files. Consist of background, research

and correspondence material related to and used in the
technical work being wmrtueldy done between FHWA and outside

sgencies.
) 3 yeors oldl. HA_’T q/3/9/

4

Disposition: Destroy when

. |
Essential Records Programs. Correspondence concerning | GRS f8/§

|
i

i

; GRS i8/;

-}

15-203

Four coples, inciuding original. to be submitied to the Nationa! Archives STAKDARD FORM 315-A
Revised July 1874
Prescribed by Genersl Sevitd
Azminisiration
L ger 1.0 e o Alead¥rT FPMR (41 CFR; 10V-114
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. 0
P
S‘J‘c‘)e"f‘.o“ ACTION TAKEN

\/él. External Agency Program Guidance. Materials provided by
the President, the Federal preparedness agencies, DOT and
others and used in the development of directives and

Pnanuals . e;rgq

3 years o, qf;/&l
po—longer—needed—

Disposition: Destroy records when

|
¢/72. Federal-aid Annual Program. Files maintained for
review of projects submitted to divisions from the States
land approved by the divisions for funds spent in urban
land rural highways and the utilization of all classes of !
highway construction funds provided under the provisions
of United States Code, Title 23. |

I
Disposition: Destroy when 5 years old.
!

v/73. IFHPM €-9-13-1. Reviews required by the FHPM 6-9
13-1. They are conducted yearly by regional office
personnel on specific areas of all the direct Federal
projects in the region such as Egual Employment Opportunity
rocedures, proiect inspections, traffic control, and so
n. These reports are used to certify that the region's
... Tesponsibility for the project is in compliance with the
Policy. These files are copies of the regional reviews
fnd are used for program control purposes. ;

Disposition: Destroy when 5 years old.
|

‘ .
74. FHWA Emergency File? The complete fi

emergency cpfitact cards and othér informatiom’related to i
in FHWA should

d WaT €epSsue.

Dispfsition: Destroy ¥hen no longer current.

\\ USE GES I8 [Tomo X8 =31 for'
75. FHWA Program for Review of Field Office Emergency Pregared-

ess Programs. /Consists of fi}8s related to FHWA self- :
evaluation pypSgran for the regions. Included ji o
informatior  from each regief showing their cefffpliance with !

o 75 rec
76. Field Trip Reports. Reports made by FHWA engineers on

Feviews that they have made in the regions and divisions
bn ongoing State highway construction projects.

]
* USE GRS /f/#?k/m»s 28-3/
r

w 7%“‘"‘/
Zﬁ?%f
AT

%24 records

ey
e

S

>

T15-20 Four copie, including original, 1o be submined to the !ubou! Archives

S
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Disposition: Destroy when 3 years old. -
77. Fifty-five Mile/Hour Speed Limit. -
/ ; 3 0 13 ’_é{ F —
> : T B Speed monitoring -
!1nform§tlop done by the State highway agencies, including ,
.certifications that States are complyving with this program. i
. - . . I I
'Disposition: Transfer to records center when 3 years ! ;
:01d. Destroy when 15 years old.
?5, Fiftv-Five Mile/Hour Speed Limit Correspondence Files.
. Cortespondence from the public and private sectors f
i asking for information on the 55 mile/hour program. :
Disposition: Destroy when 3 years old. !
w}furaam,

JS- Foreign Projects no)ifet

countries and re

80;/

J 83,

and docume:
services
highway

Frost Heave.

Consists of projects, case studies and

results irom tests on the freezing and thawing of soil.
Included also are evaluations of frost and its effects

-on highwav construction.
‘Disposition:

.General Permit Files.

Destroy when 5 years old.

Copies of correspondence, general

:Taws and regulations, and background material pertinent
(to Corps of Engineer dredge and fill permits, and

1Coast Guard navigation clearances.
‘memorandums of agreement between FiwA and these agencies.

iDisposition: Destroy when

lGeographical Exploration.

Disposition:

Grouting.

S yrs eld

Also included are

Files consist of reference

Destroy when 5 years old.

information on earth resistivity and tests on soil.

Consists of projects and correspordence
pertaining to grouting materials used in highway

115-203

Fout coples. inciuding original, to be subminted to the Nationa! Archives

STANDARD FORM 115-A

Revised July 1574

Prescribec by Genera' Service
Agminisiration

FPMR (41 CFRi 101-11 4
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T. 8 DESCRIPTION OF ITE
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construction. Included also are design manuals and -
equipment for grouting.
Disposition: Destroy when 5 years old. -
v 84, Highwav Focus. Contains the record copy of a magazine
yut |published by FHWA and distributed to all States and the ! !
umw”’ general public. Magazine contains reports and studies
ﬁuﬁo on different projects that are being done by the States

Vs,

V13

V7.

on highway construction. Included also are correspondence
pertaining to articles and information pertaining to
proposed articles for publ:c tnon

a, Recond 647“//1/ freus ~
Disposition: g Offer to when 15 years old
HPR National Pull Funds. Instructions to States as to
how to design a construction management system, i.e.,
to manage their construction engineering studies, including
background, correspondence with contractors and States.
Also included are bids, proposals and evaluations.

how :

Disposition: Destroy when 5 vears old.

Human Factor Approach (Demonstration Project Files).
Funds appropriated for research and development of |
demonstration projects where FHWA enters into an arrange-
ment with States (cooperative efforts) using 100 percent
Federal money. The studies involve the use of =
‘psycologists who use the human element as a factor in

the research portion of the project.

Disposition: Destroy 4 years after evaluation and
completion of the report.

Insito Shear Devices. Projects, correspondence and )
technical material pertaining to measuring soil properties
and depth.

Disposition: Destroy when 5 years old.

Inter-agency Committee Files.
by inter-agency comnittees in which FHWA personnel were

members.
agenda, background to reports, working papers and
correspOndence.

-Bes%roy—when—pfe5ee%—or—feport—ts-cump}et

Disposition:

Included in the file are copies of minutes, reports,

/}m C/mr‘ﬂc‘,’ & | ”/5"«

2. All otker recorls — Destrey in Aqency when ne Jortger needgd .

|
I
l

Projects and reports producid GRS ’M/AM()@)

%9 -

?Aﬂwﬁ&ﬁ v ben -Zﬂ
e L J}Lz AL Morp 0L ’ > ’%?

2

15-203

Fow coplen. hﬂvdlng oﬁglr‘l to be submitied to the Nationa! Archives

STANDARD FO&M 115-A

Reviser July 1974

Prescribed by Geners! Service
Agministration
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/90.

v 91.

92.

et

J .
N{S

4/94.

-}

International Committees and Organization Files. Files
of FHWA's participation in committees that serve as a
forum for the international exchange of information
pertaining to the traffic control field. These are also

files tracing the developm’fgotbefcintgma_tJ%ya‘}hstandards -

for signs and symbols. RC whta S qeare old. 6F |
vermavenT, onsie o hmg i S-yekr blodk
Disposition: a — hae "

v
‘5\11'5!»0

International Road Federation (IRF) Files. Consist

of minutes of meetings, correspg Henc?a‘r‘e ated to

training of Foreign Nationals,,\'ggt 1es 6 ’anls and |
objectives of the IRF and other related material pertainin

iy
to FHWA operations in foreign countries. Ase Placnf'fF M%M
’ o

L PERMANENY, Trasstec 4o FRC ™4 °/: ue.
Dispesition: - 15
Whew S wrs. old- OFRe to AARS, whamn ¢ ues. old. |

!
: : 5-year bl |

Intew#;g%na-l Cost Studies. Studies and é"ostq%mpgcngsons |
i

|
|
f
[
|
{
|
I

between estimates and actual cost of interstate
construction.

Disposition: Destroy when 5 years old.

I
Interstate System Cost Estimates. Estimates submitted !
by each State op the total cost of completing the
interstate system in that State for a particular year.
The information in these cost estimates is used for the
annual report to Congress and is a record of the develop-
ment of the svstem State by State. !

Transfer to records center at completion
Offor—te~NARS |9 years after transfer to
Destroy

Stotus
Interstate System—PR-5311 Maps.

Disposition:
of project.
records center.

| !

Route maps prepared by FitjuA Ffdo\: cBficeg
showing changes in the 54;‘.4“,]'; of Nha
Interstate $ystem. Included on the maps are descriptions | |
of the segments and of the cost of completing the segments !
The maps are kept as an ongoing record of the present Ll
statuspof the spstem. Submilled 4o~ HQ o an ‘las weedads b“";&:%,:lf jw

Fowle num ering chavges wm alignmen®) amd CJf‘MﬂQS (LI ayeor
Disposition: Destroy when segment information is updated
and information has been transferred to, computer tape.
(The original route maps are permanent, -and——should-be-

Laries .

den oty ebadtite

b

% s, NC H0G-T15-2, St .2,
| Instrumentation Files. Relate %o thé operation
Fand purchase of various instruments used in aerial surveys

115-203

STANDARD FORM 115-A

Revised July 1674

Prescribed by General Servi
Agminis rgtion

FPMR (41 CFRIY01-114

Four coples, including original. 1o be submifted to the Nationa!l Archives
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P R 10
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V?S.

/6.

V/97.

/08,
afffjj‘/

Vss.

/100

and photogrammetry. Includes also the justification for
use and purchase of the equipment.

3 Id- &8
Disposition: Destroy when ae—ig:gé§:;eeéc&7 Ff;pkl

Legislative Files. Contain comments on legisla-

tion where FHWA Is the lead agency or is submitting
corments on legislation affecting the policy of FHWA.
Files 21so contain Teports to Congress and correspondence '
on reports.

Disposition: Destroy 1 year after enactment of legislatior.

Limestone Sinkholes. Projects, technical data and related:
material on subsurface cavities in limestone (sinkholes).
Also included are studies on State projects and their
problems on sinkholes and how to correct them.

IDisposition: Destroy when 5 years old.

Management Reviews. Consist of reviews by FHWA in all
State highwavs and regions pertaining to soil and
foundation programs, correspondence and comments on soil
and rocks, including those on direct Federal projects.

Disposition: Destroy when 5 years old.

and documentgtion of material usgd to provide infgrfmation
for input j i i

in foreigr countries.

DisposAtion: Permanent. fer to Archivegé when 10 years

old.

Mass Transportation Files. Material maintained on FHWA
clearance of public transportation projects to transfer
highway funds to mass transportation projects.

Disposition: Destroy 2 years after completion of project.

Metric System Files. Trace the entire development
and conversion to the metric system in the highway program
and related areas. Included are the dockets, correspond-

Disposition: Permanent. Transfer to the records center

-

ence, legislation and plans for the conversion. Armrewged by sukject. e —~Fime

115-203

vhen 5 years old. Offer to the Archives when years old.

= Four coples inciuding original, 1o be submitted to the Naltora! Archives

RTINS 1 5
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SN

04.

‘/205.

i
1
i
!
!
'
|
i

Moisture Densitv. Consists of projects and reference
material pertaining to the measuring of water contents
and weight of soil and rock material.

Disposition: Destroy when 5 years old.

Monthlv Field Reports. Copies of reports from the field
for the Administrator and Federal-aid projects in the
States.

Disposition: Destroy when 1 year old.

Monthly/Yearly Status of the Mileage of the Interstate
Svstem. Information 1s computerized and used as a record
of the monthlv changing state of the interstate system

|

|
|
{

1
i
1
i
t
!
'
1
'
i
]
)

-and is used in press relegse in. a year tatus _ )
iqiéezndmfrq AT s%dm:%hjtboqfrﬂwf?eaglgfa( officek % AQ

- oTS
Teport on the interstate. e vearly compilation ml

cost and system designation infcrmation serves as a

record of the actual development of the interstate highway,

program by year and State.

ofthe project.

MUTCD Rulings on Reguests. Files contain requests for

Tulings and interpretations of the MUT(D and the responses.

The requests come from consumers, usually State and

‘ Jocal govermments, and the rulings are made by the National
. Advisory Board (a body composed of Federal Highway and :

industry representatives). The rulings become part of
the national standards for traffic control and are of
historical value. Arrovqed by ruling nuwcber related 4o
ca . l&%s\;’-\'/g\'. .
Disposition: Permanent. Transfer to the records center
after the following conditions have been met: (1) ghe
request has been ruled on and (2) thgsﬂ.JTCD manual 1is
reissued. Offer to Archivesywhen-28-years old.

1 S-year blocks
National Association of Countv (NACO) Files. Background
Information, correspondence, minutes of meetings, state
reports, monthly reports, status Teports, and any other
material related to aiding the FHWA liaison representa-
tive in the participation with NACO in development of
reports pertaining to secondary and local Toads.

Disposition: Destroy 10 years after final reports.

or aw ps needed
basis,

B [ 4 \ l "‘
- Disposition: Des W _agency whew wo lowgen Lecd.ul ,

el [Port.

113-20)

Four coples. Inclvding originsl to be submitied to the National Archives

[N AR SES § 34

STANDARD FORM 115-A

Revised July 1674

Prescnbes by Genea' Sen
Agmingtration

FPMR (41 CFR) 101-114
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v 106.

1 O\"/

VGOB.

]109.

oo

'jlll.

National Committee Chairman Files. Record copies of
comittee records, background material, Teports
concerning traffic control,* éhﬁ?a?%“%gﬁéseg;etary or
chairman of the committes files and are considered
historical because theyv trace the development of committee.
decisions that affect national policy goals. Recawqed b
Msaé”i-;gw},w PAES E A SO T et iy
Disposition:,‘%"‘an??ér to records cepter when 10 years '
old. Offer to the Archivesywhen 28 years old. i
|

n S-year blocks

National Cormittee Member, Files of committees

with which FAna exchanges or receives information involved
in traffic control. FHWA members may sit on these |
comnittees, however, the files are not the record files '
of the committee, but member copies of committee informa-
tion.

i c o '
iDisposition: Destroy when 3 years old. !
|

National Transportation Safety Board (NTSB) Recommendations.

Contain recormendations mase by NISB and reviewed by a '

Operations. ;
Disposition: Destroy when 8 years old. ;
!
Natjonwide Drainage Review. Review of State compliance !
with FHRA policy on drainage including FHWA recommendations
on how states can upgrade their drainage system. Files
document state drainage practices and systems and dre -of i
semi-historical value as a record on the progress of these
systems in 5 year intervals.

Disposition: Transfer to the records center when 5 years
old. Destroy when 30 years old. \

NEEP Files. RBackground, correspondence and working papers:
that lead up to the publication of a formal report on a
specific national experimental program related to the
construction industry on highways.

w
Disposition: Destroy 21l related materialywi release
of final report.

Occupational Health and Safety Files. Correspondence,

working papers, and background material related to
implementation by FiWA of regulations issued-py the

Traffic Operations coordinating effort. The recommendations
affect any and all of the offices of Engineering and Traffic

-1

.(2354%/i

115-203

Four copiet. including original. 10 be submitied to the National Archives
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. w0
P
SAMELE DR | acTion Taxe

V/HJZ.

/ns.

\/114.

Js.

JQ16.

vV 117

o

Occupational Health and Safety Administration and other

regulatory agencies. Regulations concern construction
and maintenance safety.

Disposition: Transfer to records center when 5 vears old.
Destroy when 8 years old.

On the Job Training. Reports of the monitoring program
that 1s done on individuals who are training on construc- !
tion jobs.

Dispesition: Destroy when 5 years old.

Organization Files. Consist of files involving the
organization of the office, meetings, program emphasis
area working files and related correspondence.

|
|
Disposition: Destroy when 3 years old. i
|

Pan American Highway Congress. An activity under the
SpPOnsoTship ofﬁ’%ﬁeeﬁ?3fii§?es. The Congress is held

-

. every 3 years and the purpose is th i improve “th(g“m aqﬂ;‘hf ¥ refafed

" highways in the Western Hemlsphere

MPTOVETENtS
discussed can range from design of asphalt to a decision
as to how the Pan American Highway should be designated.’

" The U.S. is represented on the Technical Comittee on |
- Planning ani chegzzhthe Highway Operation Committee. éé

+ ments and soil mechanics related to pavements.

Disposition: Aﬁ%ﬁsf’ o Tec ,Eds center when 5 years old.
Offer to the Archives when 38 years old. :
in 5-(5&.;\ Hocks l
Pavements. Case studies and projects on pavenents.
Studies and projects involve types of soil used in pave-

i
Disposition: Destroy when 5 years old. :

Permanent Soil Anchors. Contains projects, correspondenc%,

and technical information on both U.S. and European
countries' methods of permanently anchoring the soil.

Disposition: Destroy when 5 years old.

Photographs of Damaged Bridges. Photographs of damaged
bridges that are significant in that they demonstrate

a particular problem or difficulty that can lead, or has
led, to bridge failure.

corm ondence
/ ann

”ﬁ"ﬁ:’ﬁa Rt

'..No

/3:‘. atbgetier,

115-203

Four copies Including originsl, to be submitied to the Naliona! Archives

Sdee Jet . &3R80
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Request "JOB NO PAGE OF
7. ’
TEM ND Wit ln:lu?-sflc;:::'gNﬁgin'chEnvPonoos) szg;Lf‘Oon ACTION TAKER
' . (&u~&,#mbu4~ou1.Snru~o.6{ﬁbo4o NAES - 3
Disposition: Permanent. FreRcfer—to—rocorao—Eent-cr—whon "“‘i "'w'-'"‘!
. ko FPAR | 10 /'{)’”-

V/EIB. Piezometers. Files consist of projects and reference ﬁiﬁ

mater}ai pertaining to the measuring of water pressure - ﬁ{l
in soils and evaluations and studies on the effect of 12>
iwater pressure in the soil. l

iDisposition: Destroy when 5 years old. | '

, l ;

v/319. !Policg Files. Contaipcorrespondence, backgro i“”'zd‘“”%
imaterial and related’material specific to polify issued 1 e/ag}gl
|by Headquarters. Rt
| M
;Disposition: Permanent. Transfer to the records center '
(when 5 yeapy§ oia. Offer to the Archives when 10 years olc

\/QZO. 'PR-37. Copies of forms showing the up-to-the.moment statu |

|

|
:
|
|
|

;Disposition: Destroy when no longer needed.

' |
iPreliminary Engineering Project Files. Contain proposed !

‘direct federal projects files. Copies of all the documents
generated by the field offices as they prepare prelimlnaryi
.engineering estimates and specifications including i
-correspondence concerning projects, cost estimates, and
relevant engineering data. Files are kept-as a ence
and are used for program evaluation purposes.

Disposition: $rensfer—to—Comtraet——AdRRsotratton—RriRcH—
ncbes ; y ])eg(-rmd m aqemey whem ne lewger
needed. for (eference |

Process Review Files. Contain reviews made by Headquarters
personrel of experimental projects conducted in the field.
These are reviews of regional files and in some instances
those of the States.

Destroy when 3 years old.
+tegislated-Federal=aid
programs—KEpPt lor—pregram-eontrol-ever-the-atlocation;
A . e e oy
p;gn?ing a?d §§e§abaea;efﬂeh§ §§535°E53.:. . 11 f

Disposition:

H
Program Control Files.

includg feasibility studies, allocation reéuééts, bhudeet
expenditure records, status reports, general reports

apd.cgrresgopdence from Congress, the regions, field
division offices, local governments and private citizens.

Files

1203

Four coples. Including original, 1o be submifed 1o the Kations! Archives
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Disposition: Purge status reports annually and transfer
the remainder of the records to the records center when
the program is completed. Destroy 3 years after the date
of transfer to the records center.

v 121, | Program Security Information Files. Concerns information
ion the maintenance of the FHWA security files.
‘

‘Disposition: Destroy when 3 years old.

. |
J 125, ‘Proiect Files. Reports, correspondence, plans and other .
papers related to Federal-aid highway projects,awd, wet

2

Disposition: Destroy when project is completed.
J126. Projects and Specifications. Files consist of designs on '
various clavs and organic clays, specifications and general
technical procedures pertaining to clays. :

. . In ¢4
Disposition: DestroyAwﬁgg no longer needed for _
administrative use. \

V/527. "Public Land Files. Correspondence, requests for funds,
‘maps, approvals and related papers pertaining to projects
.involving the use of public lands. !

: i
Dispcsition: Destrov 3 years-after approval of project. |

1 128.  ‘Quality Assurance. Files concerning construction associated

‘with the assurance of a oualitv highwav project. Contains
.training courses, correspondence, copies of speeches and
other related material.

3 o ol . By
iDisposition: DestroyAwhenﬁo%—}‘éageHeeéeéﬁ al/si

\3129. fRapid Testing. Files consist of correspondence and gvalu-|
‘ations of methods used in material sampling and testing
:of soils, concrete and asphalt.

'Disnosition: Destroy after 3 years or at completion of
s project.

\/130. Reference Files. Contain copies of informationp |
used as ready reference on subjects of current or ongding |
interest. These files may contain copies of publications,
directives, pictures, correspondence and the like.
Official file copies are not to be placed in these files
nor are the files to be considered pending files where
_lofficial file copies are kept on a tenative basis.

(ot scheducedly oz phone | iz Hhie

115-203 Four copies. Including original, to be submitied o the Nationa! Archives
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131.

JISS.

J 136.

S 137.

. s I
Disposition: Destroykwﬁén %o longer needed.

! - - 3 3 - -
:Reinforced Concrete Files. Projects, technical information

sand studies of the U.5. and European countries projects on
.the reinforced concrete piles for earth reinforcement.

‘Dispesition: Destroy when 5 years old.

‘Reinforced Earth. Project correspondence, technical
information, specifications and patents on States using
‘reinforced earth. Also included are reports on studies
made in Europe on what they are doing in this area.

'Disposition: Destroy when 5 vears old.

‘Reinforcement and Separation. Consist of FHWA case studies

.on States and their developﬂent of procedures and progress
ion reinforcement and separation of soil and rocks. Also
included are copies of various university studies and
‘background papers.

‘Disposition: Destroy when 5 vears old.
iReport Files. Include backgrbund information leading to

fpublication of Cost Effectiveness of Safety Inprovement
Project reports.

iDisposition: Destroy when 2 years old.

l
‘Research Contract Files. Consist of correspondence, reports

land*technlcal material pertalnlng to contracts awarded in
‘thD process of constructlng tunels. Zkb7%hu«é ’)

. s aqemery . .
Disposition: DestroyAupon completion of project.
Research Projects. Correspondence, notes, minutes of

meetings and nrogress reports on various ongoing research
projects.

Disposition: Destroy 3 years after completion of project.

wa#‘fﬁ;{m

%
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J/138.

v/€39.

'/140.

Lia,

142.

X 143.

Resource Management Program Files. Contain information
about the Tesources that will be available for construction
of highwavs following a nuclear attack.

|Disposition: Destroy when 5 years old.

IRiver Basin Councils. Contain copies of reports and
jcorrespondence Treceived by Headquarters from FdiWA
‘Regional Engineers who are members of the Council. The
;Council focuses on water resources and the files are
utilized in monitoring the activities of the Council.

l

‘Disposition: Destroy when 5 years old.

Roadside Development. Files documenting the development
.of =wmbols for highway development projects such as the
Gres: River Road along the Mississippi River. -Because-

4
e . - 23 . - P
{ _Snterest—weii—arter—the ProyecCT ISTCompTeTeT

|
|
|

b

- .. |
Disposition: Transfer to the records center 5 vears after;

‘the project is completed. Destroy 10 years later. ,
. i
'Rock Mechanics. Consist of projects, reference material,
design and case studies on rocks, anchors and bolts,
blasting and presplitting rocks and rocktesting eguipment
_and supplies.

:Disposition: Destroy when 5 years old.
i
!Safer Off-Systems Bghd Program. Fil

.program for impro¥ing highways not
'Federal-aid sysyéms. The progr
‘field and therefore much of th

Dispogition: Transfer gfficial record copjés to records
icenjér 3 years after gompletion of project. Offer to NARSl
iwhen 13 years old. ,

Secondary Road Plan Files. Secondary road plans submitted
by the State highway agencies for approval by FHWA.

Disposition: Destroy as superseded.

-}

on
w
o
~
A

of-
5 144. | Security Files. .A_sa-Fc—cogz:mg-Standby orders,
d -
11§-203 Four coples. including orginal, to be submitied to the Nations! Archives STANDARD FORM 115-A
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Jaes,

Jrce

v 147.

Nr"/

l12s.

\ 149.

XISD.

relocation sites, telephone directories and classified

information that is considered vital in case of a national
emergency (not reference material).

Disposition: Destroy when no longer needed.

Segmental Bridge Files. Working papers, correspondence
and plans related to various types of bridges such as
prestressed segmental and suspension bridges and their
development and construction.

Disposition: Destroy 2 years after completion of
construction.

Signal Device Projects. Files on the signal demonstration
program. This 1s a program of funding state projects that
use state of the art traffic control technologyv. Included
in the files are progress reports and background and final

| TepoTLs to Congress concerning the demonstration projects.

Disposition: Transfer to records center 1 year after
report to Congress. Destroy when 6 years old.

Slides. Slides ighway design consistimf of 3500

esearch and reference mpferial in highway

Destroy when no lg#ger needed.

Slope Stability. Projects, plans, specifications and
documented case studies on the stabilization of slopes
by drainage. Included also are designs, and soil
information.

Disposition: Destroy when 5 years old.

Soil and Rock Properties. Files consist of projects,
classifications and descriptions pertaining to soil and
rock series. Also included are studies made of
consolidation and settlement of soils and rocks, and
studies, design and procedures on soft clay.

Disposition: Destroy when 5 years old.

Soil Stabilization.  Files consist of projects and

technical data concerning the use of cements, asphalts

-t

withd rmwn,
R1B

nfasfsi

115-203

Four co;;lu. including original. 1o be submiried to the Nilho‘n!l Archives
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-

and lime in soil to stabilize them for construction
purposes.

Disposition: Destroy when 5 years old.

151. Spécial Areas. general file cont#ining informati

cannot be assjgnedto one specificrogram area.
would be resglving specific probfems %glatedto

Interstate Lystem.

DisposiXion: Destroy when/ho longer need

) ) b et filow phat . !
152. Special Projects, ﬁgcumen€ the development of projects o d&‘*ééof_

. . Such—as-standard signs and symbols for :
the U.S. highway system, I
|
|

Disposition: —Resmamest. Transfer to records center 3
F( yvears after completion of project. 8S&fes—te—>MRS 10 years,

thereafter. 'Desh'us | ;
i {

153. | Specification Correspondence. All correspondence and the 7&
... {specific tions‘on_cogstruct1o rojects. [ Von-sesdl eorpize ¢ |
nm~au4ii ;fszﬂ?abg {%ﬁow.j ' :

Disposition: Destroy when no longer needed.

concerning requests for approval of additions or changes.
of design in a highway project and a potential project.
Identical files do not exist in the field.

i
J 154, State Files. Correspondence and background material !
!

Disposition: Establish open and closed files. Transfer
to closed file when project is campleted. Destroy |

no—lenger—needed. 3 wu. aftic tomplobion of purtect: g?% ﬁbkﬁ :

j 155. |[State Project Files. Contain correspondence with State
highway agencies and final reports on studies that the .
State highway agencies have conducted to enhance or better, i
manage their construction program.

Disposition: Destroyxﬁﬂggqno longer needed.

X 156. |State Review Sumnaries. Summaries of State bridge
maintenance reviews. Yearly maintenance reports are
submitted to the Construction and Maintenance Division
and the bridge maintenance component is reviewed and
summarized. These files are kept for reports and reference.

L

115-203 Four coples. Including original. fo be subm!tted 10 the Nationa! Archives STANDARD FORM 115-A
Revised July 1874
Prescribec by Genera: Servi:
Agminisiration
DAEERN FEIATSRNY S 1 FPMR (41 CFR) 101-114
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\/&57.

\/ 158.

150,

/166.'

Jlﬁl

| 162

N /

Disposition: Destroy when 5 years old.

§Eone Columns. Projects, correspondence and related
information on the U.S. and European countries’ projects
pertaining to soil reinforcement by installing rock piles
.-in soft ground areas. Also included are designs, plans

| and specificationson stone colums.

Disposition: Destroy when 5 years old.

Subdrainage. Case studies, reports, and desigﬂ manuals
pertaining to the drainage problem of pavements. This
type of information is available in the files on all
states.

Disposition: Destroy when 5 years old.

lSubject Files for Experimental Projects. Once a project

and evaluation of the project.

Disposition: Review files annually and destroy those no
longer needed.

Suwmary and Evaluapion Reports. Sum
reports ot feder

-aid projects in

|
the nation.

Inational rggort on the conditin of highways

Disposiyion: Destroy when/2 years old.

Supplv information. Includes files on distribution of
nonexpendable property, space, and GSA supplies.

Disposition: Destroy when 3 years old.

Swelling Soils. Projécts and technical data on shale rocks
and the expansion or swellings in clay. The projects
concern designing methods of eliminating the problem. |

Disposition: Destroy when 5 years old.

into systems by FWA. There are two different Federal
systems that are designated by this office, Indian
Reservation Systems and Forest Highway Systems. Files

!
|
1
|
i 1s created, these files contaln the correspondence, brochures
|
i
|

stems Files. Contain files on Federal roads that are grouped

tonsist of copies of maps, correspondence about system

Lo A . J0B NG | FAGE OF
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j 164.

J 165.

| 166.

J 167.

. . th éne
_[Disposition: Destroy)whégqno longer needed.

designation changes, roadbuilding and maintenance programs
System designations are now approved in the field, so
Headouarters files are used as reference.

Diéposition: Destroy when 1 year old.

System Research, Files of city programs funded by

the Federal govertment that aim to improve traffic control
in particular locations. These files are maintained to
ensure that cities are complying with the intent of the
grants.

WPW

Dispesition: Destroy after completion of project.

Technical Committee/files. Committegd comprised of
representatives of/industry, federgd, State and loca
govermnents and yepresentatives of FHWA. These compfittees,
develop directién for national gbals and design gdidelines’
in technical eas. Files ingdude reports and gbrrespond-|
ence of the fommittees, research and position papers,
guidelines/and minutes and/agenda of commitfee meetings.
Because of the impact of phese comr.ittees
and standards, these filgs are of historjfal value.

Dispogition: Transfer to records cenyfér when 5 years old.
Offef to NARS when years old.

Technologv Transfer. Files containing coordinations betwet
Region 15 and Headquarters offices for testing and
application of new technology in the area of highway
construction.

design, policy,
I
1
|

v
t

3

Disposition: Destroy when no longer needed.

Territory Files. Consist of files of agency participation
in highway programs for U.S. territories. Included also
are budget allocations, correspondence and background

information on the territorial prograns. [Aell %,Lw mainiein

t

X 168. Three R's Files. The program files on resurfacing, i
Testoration and rehabilitation of highways and related
reports for Congress. &8
. syudd. "y
Disposition: Destroy when*nv“}engeffaeeée&r-
V169, Traffic Control Subject Files. Pertain to
115-20) Four coples. inciuding original, 1o be sutmitiad 1o the National Archives $TAKDARD FORMW 115-A

Revised Juty 1974

Prescribed by Geners! Servic
Adminisiralion

FPMR (41 CFR1101-11 4
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J 170.

jl?l.

J172.

s173.

V174,

/175,

traffic control standards and specifications. They are
filed by subject, and contain background information,
correspondence, and standards for traffic control such as
road markers, traffic signs, etc. They serve as a record
of the development of particular traffic controls.

Disposition: Transfer to the records center when 5 years
old. Destroy when 10 years old.

Traffic Control Technologv Research Files. Contain
Tesearch contracted by the Associate Administrator for
R&D concerning traffic control technology. These files

in W
Disposition: Destroy,when final reports are received.

‘Training Courses. Files on training courses developed _
y or for the oifice. Files include correspondence with

ﬁnd descriptions of the course and reauests for fundlng
he development and participation of field and state
ighway engineers in the courses.

Eisposition: Destroy when 2 years old.

Iraining Films and Visual Aids (Asphalt). File consists
films and visual aids used in training session held by

FHWA on asphalt and concrete material.

| PERMANEAIT, Offec Jo MES bHim 10 Meann gL,

Pisposition: Destrey—when—superseded—or-ebsoiete—

fransportation Research Board Committees (TRB). Contain
research and studies by the TRB comnittees on rigid
pavement construction standards and evaluations.

Disposition: Destroy when 15 years old.

1
YRB Files. Relate toFHWA input into cooperative
{esearcﬁ with the Transportation Research Board and the
National Cooperative Research Program on geometric design
and related areas.

Disposition: Destroy when project is completed.

Tunnels. Studies, projects and correspondence dealing
¥ith soil and rock problems that occur when constructing
bridge.

isposition: Destroy when 5 years old.

consist of monthly reports and findings of these contractor

1

the school or contractors concerning the courses, evaluatians

|

-4

S.

2P

/,S'C/s;
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176.

v

v/

J178.

177.
axzjdmaps and svstem maps used for plotting project locations

p:\\“'

a\

J179.

J180.

As1

\/ 182.

‘Vibrations. Projects and reports concerning damage that
-1s done 1n the course of constructing highways due to vibrations.

U.N. Files. In 1968 a convention was held in Vienna
sponsored by the U.N. to develop international traffic
laws and signs. The U.S. was represented by FHWA. The
files consist of debates, memos , lawyer's comments and
related material tracing events 51nce the convention,
especially our reactions towards signing various papers
Telated to the development of the international traffic
laws and signs.

|[Disposition:

i0dd——Destreyvhen—i6—years—oid— ?es*r:;}' “:;’g

‘Urban Area Map Files. Copies of urban area maps state

in urban areas.

. L. lwwt,q
:Disposition: Destroy,when superseded.

of special projects on urban problem areas.

|

i

I

1
‘Utility Direction Files. Background for the development ‘

|
:Disposition: Destroy 2 years after project is approved. i
Utility Dlrectlves Files. Background for the development
.cf utility accomnodation policy for the Federal government.
‘The files are used to formulate new directives.

Disposition: Destroxrwﬂen ho longer needed.

iVertical Drains (Sand Drains). Consist of projects,
spec1f1cat10ns designs and construction pertaining to
lprefabricated vertical drains and FHWA methods of
stabilizing sand drains which is necessitated by the
‘weakening of soils by drainage.

'Disposition: Destroy when 5 years old.

Disposition: Destroy when S years old.

Waste Material Utilization. Files concerning the use of
waste materials such as fly ash in highway construction.

Disposition: Destroy when 5 years old.

T15-203

Four coples. including origina!, to be submitied 1o the Nationa! Archives

AN T, s e §Ta=3RT

STANDARD FORM 115-A

Revises July 1574

Prescridec by Genera' Servu
Agdmin:gi-ation

FPMR (41 CFRi101-114



Request for Records Dism Authority — Continuation ‘ #OB NO

PAGE OFf

'Y
MEW ND

8 DESCRIPTION OF ITEM
(With Inciusive Dates o' Retention Penods)

10
S:’;;LE‘OOR ACTION TAKEN

~183.

-receives copies of these reports and make reviews and

i Disposition: Destroy when 2 years old.

Wilderness Area Files. Proposals developed by the Nationgl

Park Service that are presented to Congress urging that
certain lands be designated as wilderness areas. FHUA

comments on how the changes will affect the direct Federal
program.

-}

118-203

Four coples. including original, to be submitied (o the Nationa! Archives
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