NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-406-80-08

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 08/27/2020

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.

Item 84 A, Highway Focus
Item 100, Metric System Files
Item 106, National Committee Files

Item 117, Photographs of Damaged Bridges

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

The inactive items on this schedule are superseded by N1-406-09-004, N1-406-09-007, the General
Records Schedules or are obsolete.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE
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TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
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1. FROM (AGENCY OR ESTABLISHMENT)
Department of Transportation

TE RECEIVE 5- lq o

2. MAJOR SUBDIVISION .
Federal Highway Administration

NOTIFICATION TO AGENCY

fe accordance with the provisions of 44 US C 33032 the drsposat re
quest, including amendments, 1S approved excent for dems that may

3. MINOR SUBDIVISION

be stamped “disposal not approved” of “wnthdrawn™ & columr 10

— _ ... _Engineering and Traffic Operations
4. NAME OF PERSON WITH WHOM TO CONFER

5. TEL EXT y
/2 -11-8/ .
Fran_}( Rubis 426- 0534 Dute Archuvist of the Unned Stnes

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency's records:
that the records proposed for disposal in this Request of _3!__ pz) s(s) are not now needed for the business of

this agency or will not be needed after the retention periods specified.
[J A Request for immediate disposal.

[x] B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SI AGENCA REPRESENTATIVE € NTLE
?2/% WM Chief, Organization and
hn H. Schnackenbefg Management Programs Division
9.
TEM NO With .nhuzisﬁzlﬂ'g}.ﬁnﬁ”p."m SAMPLE OR ACTION TAXEN
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s

wheén 20 years

/2.

Access Interchange Files.

of the Interstate system.
and analysis and recommendations of FHWA.

Disposition:
interchange.

Active Defense Project Files.

contracts and related material.

[ e

Requests from States for
approval to construct interchanges on completed sections

Files consist of State requests
and justifications, correspondence from the field offices,

Destroy 5 years after completion of

These contain the same

types of material that are contained in all project files .
such as project agreements, copies of correspondence,

AT
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Tiss Bty Charnge Upeteokact At

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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Js.

* These photos are usually taken of secluded and difficult

Disposition: Destroy 3 years after completion of project.

Administrative Files. Include personnel files (position
descriptions, time and attendance cards, reauests for
personnel actions), training information (reauests for
training, records of personnel involved in training ,
travel), voucher and travel orders, budget estimates,
and internal reports. Also included in these files are
iprogress reports and highlights.

|
‘Disposition: Destroy when 3 vears old.

Arreerment Files. Agreements with the National Park
.Service that Teguire FHWA 1o inventory the bridges and
.roads of national parklands. These inventories are conducted
'by field division offices with the results maintained and
monitored in headquarters.

Disposition: Destroy when agreement is terminated. i

Air Photo Interpretation Files. Consists of active projects

:and remote sensing files of aerial photo prints covering !
.a specific area of a particular construction project.

'to reach areas and are used in studying soil tvpes.

Disposition: Destroy when 5 vears old.

-

i7. Annual Inspection Rgports. Annual reports prepared bv the’
States and reviewed| by headquarters concerning *he State
‘highway agency's construction program.
| |
lDisposition: Destroy when 3 years old. [ ‘
| 8. lAsphalt Research | !
!
a. Consists of background material pertaining to the ;
use of asphalt emulsions in lieu of cutback asphalt . ‘
as well as the guidelines put out by the EPA to all | !
states on asphalt emulsions. i
! i I
: . in gomcs :
| Disposition: Destroy, when superseded or obsolete.
b. Consists of joint efforts between the Transportation
Research Board, FHWA,industry and associates pertain-
ing to research and studies on asphalt used in the
- construction of highways. Files also contain notices .
= of conferences, seminars and training material relatéd =
115-203 Four copiet. inciuding original. 10 be submified 1o the Nationa! Archives STANDARD FORM 115-A

TP RO T LT T RO Y 24

Revised July 1974

Prescribec by Genera! Services
Agminisiraton

FPMR (41 CFR! 101-11 4
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4 1] , l -
to asphalt. =
Disposition: Destroy when 5 years old.
c. Correspondence related to the technical assistance
P rovided to the States on pavement failure caused :
b v defective asphalt material. Contains also j -
: material related to court cases on the same subject.|
Disposition: Destroy when 15 years old.
v g, Audit Files. Copies of GAO reports and information regard- f

le.

Ji1.

12.

\/13.

115-203

ing actions to be taken as a result of these reports.

N s 3 Years old e [
Disposition: Destroy when-ae:hange;—neeéeé7- ﬁ(qraﬁ(
i
Rid Price and Highwav Construction Factors. Data includes '
PR-45's and 47's submitted by contractors, tabulations of
bid prices, material and labor cost estimates, correspon- !
dence pertaining to this information and background !
information for the publications, 'Price Trends" and 'Usage
Factors." .
|
Disposition: Transfer to records center when 5 vears old. !
Destroy when 10 vears old. : !

3id-Price Reports. Reports on the average bids for all -
highway contracts, average estimates and the disparity
between bid estimates and engineering estimates.

Disposition: Transfer to the records center 2 years after, .

corpletion of project. Destroy when 12 years-e%ésaftL»c&h1‘&1“*~’ﬂﬁ1f“¥k*‘

Bridge Failures./ Files on bridgés that have failed ! wikhd o
including corredpondence, repoyts and reviewS used in | 313w
documenting problems on bridgé€ constructi ;

the problemy” that occur ang/the serious pature of br . K18

‘failures, Xhese files are/of long term falue to th
originatj

years after

to the r : '
years 2337 aller br‘\c’-:\e,ipnl\‘ , i

the Yridge fails. stroy when.[3
|

Bridge Replacement Program. Records of the bridge replacel

Four coples, including original. to be submitted to the National Archives STANDARD FORM 115-A
Rev:sed July 974
Prescnibec by Genera' Service
AZministration
[N SR FPMR (41 CFR; 10%-114

A
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ment program. These files include congressional correspordence, -
correspondence with the field concerning bridge projects,

proposals from the States for project funding, recormenda-
tions for funding, allocation records, standards used in -
evaluating state proposals, and background on annual
Te orts to Co‘ﬁ by Yo

a 1o/ ye. Are )
. Receol copy, A gre?es 033' L ROk et " orfer in 10-gt. blocks Yo MRS .

loHer fecss i 0aemey
Disposition:, estroxAhhen no longer needed.

/]4. Borehole Camera Files. Proiects and technical studies
based upon pictures taken of various kinds of soils.

I

|

|

|

| ;
Disposition: Destrov when 5 vears old. | |

v1s, Bridee Plans. Standard plans for bridge design used
a< a guide by State and division engineers when
des1gn1n9 bridges.

Dispcsition: Destroy when superseded.

1 ¢
/16. ICertification Acceptance. Correspondence with States
... |concerning their certification accentance programs including ;
copies of certificate of agreements, questions on rules : :
and procedures from States and field offices, and revisions ;
:to the programs. Official file copies are retained in the
Ifield.

n q&«a/ M‘v \
Destroyawhen'3 vears old or,no longer needeq) .

I ~ ° P4 s ' 1

isposition:

[
J17. Closed Bridge File. Maintained on the replacement
pf bridges that span waterways, highwavs or railwavs
essential for public use.

Disposition: Destroy 3 years after completion of project.

v vi8. Coast Guard Permit Files. Correspondence received from
State highwav agencics pertaining to permits issued by the
.S. Coast Guard for navigational clearance of bridges over, : .
yaterways. !

Disposition: Destroy when 2 years old.

v19. Committee Meetines and/or Corferences. Information such |ges 4@/
as minutes of meetings, handouts from meetings and /'&A(Qé
Correspondence involving committees and conferences that
FHWA employee's are members of and participate in.

XA
o

Py

n eq
?isposition: Destrowahé;a%o longer neededJorcuAen,-3

years old .
115-203 Fbur coples. including original. 1o be submined 1o the Nations! Archives STANDARD FORM 115-A
Revised July 197¢
Prescribeo by Genera' Service
Agmin-stration
s L FPMR (41 CFR, 101-114
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/21.

Compaction Files, Consist of background papers, active
projects, case studies, technical reports and also soil
compaction evaluation reports pertaining to the study
of soil and rocks and their effect on the construction
of highways and bridges.

Disposition: Destroy when project is S years old.

Competition in Bidding Review Files. Contain copies of
the construction bids and proposals for projects. The
bids are reviewed in Headquarters. Included in the files
are copies of the reviews and comparisons of the various
bids.

iCogpany/Cogporation Files. Handout material furnished

|

|

by companies that provide information on recent develop-

! ments in the area of highwayv design. Files are used

predominantly as reference material.

: o w aqemcy
Disposition: Destrovawhen no longer needed.

Computer File. Computer programs consisting of program
evaluations, test swmaaries, slope stabilizers, wave
equation rock fall and lateral load pertaining to soils.
Also contain correspondence to States and universities.
concerning their progress in soil programs.

Disposition: Destroy 3 years after completion or cancel-
lation of related projects.

Cone Penetrometer. Files consist of studies, research,
correspondence, and other information pertaining to the
cone penetrometer and a companion manual. The Cone
Penetrometer deals with the measuring of semisolids.

Disposition: Destroy when 5 years old.

Confidential Files, Consist of passports, records of
Clearances ol employees assigned overseas duty,

agreements with foreign countries, correspondence from the
Department of State and any document that is confidential

in nature and applies to the mission of highway construc-
tion in foreign countries.

Bisposition: Destroy when S years old.

. o Us¢ GRS 3é(o . .
Disposition: ¥ransfer-to-rec epter—when—project—is_
| eempleted—mDBestTUy—S-years-asfter-compietiomofproject—
|

-

-—

115-203

Four coples. Including original, 1o be submitied to the National Archive.

P A RS Yo

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera' Service:
Agministralion

FPMR (41 CFR. 1D1-1v 4
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v’ 26. Construction Cost Files. Contain recent cost figures on

S27.

construction of various projects. The figures are used

for cost ccmarisomof-projects.

™
Disposition: Destroyx&ﬁen ho longer needed.
Consultant Files. Consist of information on consultants
selected bv the State highway departments anc the
criteria used in the selection.

n
Disposition: Destroy filesﬁa;ﬂsugerseded.

Continuity of Operations Plans. Concerns the development

of the plans for emergency preparedness between DOT, and
FHWA Headquarters and the field in case of war.

e

°

/0.

/3.

/ 32.

»—ﬂ
Disposition: Destrokah2;13 years old.

Contract Administration Proiect Files Files on direct i
Federal Projects that have been let. They include projecﬁ
|
!

status reports (PR-37's), reports by the engineers
supervising the project, correspondence concerning the
projects, and contractor and subcontractor agreements.
! These files are used for program evaluation.

D15pos1t10n Destroy 1 year after project is completed, !
except for documents that are deemed to be of long term

reference value, which he "y ot

Contract Proposals. Construction projects, contracts and.
proposal and all related material. ‘

Disposition: :

Destroyﬁwhk% no' longer needed.

Cooperative Agreements. Cooperative agreements between
FHWA and State highway agencies outlining the responsibilq
ities for the Forest Highway Program in each State. Files
include agreements, amendments, and correspondence that
relate to the agreements. |

Disposition: Destroy as superseded.

Coordination Files. Coordination involving Region 15 and
Headquarters telated to demonstration projects (innovativég
type of construction). Also included in files are back-
ground material and correspondence involving local agencie
and private industry and the coordination between them

_and FHWA.

Sal
~ —

|
i
!
[
)
'

115-203

Four coples. including originai, 1o be subm!tted to the Nationa! Archives

PRI S 1

STANDARD FORM 115-A
Revised Ju'y 1974
Prescribed by Genera! Service:

AZministrat.on
FPMR (41 CFR; 101-11 4
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v’ 33

V34,

i1

isposifion: Review files every 2 years and destroy
aterial no longer needed.

orps of Engineer General Permits. Copies of Corps of
Engineer general permits. These permits permit State
highway agencies to take a range of watercontrol actions,
and are valid until the Corps develops new standards.

(V\C l

Disposition: Destroxﬂwhen permit is no longer valid. !

Correspondence Files. Files containing correspondence
wTitten to State highway agencies, regions external grouvs
and labor organizations and private citizens. This |
correspondence relates to and answers questions concerning |
the functions or projects that the office is involved in.

i
[Disposition: Destroy when 3 years old.

Costa Rica and,Panama. Consist narrative reports
[reports 01 gecuwipsasiments of Oj ects,
hlg%ka) pr jects, correaponde

d background mate al related to admi !
the highway construction grogram in Costa Ric/ and Panama.

o PERMANENT:
sntlon:A Bestion.,

event of a crisis situation affecting the use of the high-
ways such as severe cold and teamster strikes.

Disposition: Destrpy when 3 years ol

Darien Gap. Filg’s contain construction progress, cost
estimates and pyoblems encountered in the Darien Gap

include: cogfrespondence with thf regional office in/panama,
foreign govérnments, and Congreys, international ag ementS,
studies, baAckground "files for ghe Environmental I
Statemen engineering surveysf, consultant contac
other i
segment

"I
VEQ)\ ANENT,

compfetion of projects.
4o NARS IS years

Wi Yhel uum)
10118
RT8

! ‘ﬁagncy@oFﬂC 4 ';Ziﬁﬂ 4 AUAS S Apase’
ICrisis Operation. Information used and intaimedl 17 the f‘ 7“;§;d'

115-203

Vil

Four coples. inciuding origins!. to be submitted 1o the National Archives

Cdne o0 . Thewd T N A Y

STANDARD PORM 115-A

Rev'sed July 1974

Prescnbed by Genera' Servicy
Agminisiration

FPMR (41 CFR, 10111 ¢
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New Jtem 27, Foreign Country Highwas Project Files. Records documenting
FifwAds funding of and/or involvement in construction of
highways and training of highway department personnel
ahroad. For each country, records include copies of the
agreements by which the project was established; financial
accounting documents; budget correspondence; organizational
information and lists of participating foreign officials;
monthly progress reports; minutes of meetings between
US and foreign officials; procurement documentationj personnel
records; operational dirsctives; records of telephone conversations;
billing correspondence; sometimes newspaper or otner articles
about the projects; and end of tcur reports. Records now in
agency date from 1950's to the present. Countries covered include:
Saudi Arabia, Kuwait, Colombia, Panama, and Costa Rica (these 5
are where current projects are established); past (completed)
projects were carried out in Afghanistan, Brunei, Cambodia, Etnhiopia,
Jerdan, Jran, Pakistan, Spain, lLaos, Sudan, Peru, Turkey, and others.
Records are arranged by country, thereunder by type of
documentation (for example, monthly reports; budget correspondence),
thereunder by year. There “s about 30 cubic feet of material
now in agency, of which less than one-third is considered part of
374 belowe Annual accurmlation of permanent material is less than
1 cubic foot per years °

as Records providing subtstantive documentation of significant actions
taken during the course of the project, such as agreements,
budget records, monthly reports, meeting minutes, records of
telephone conversations, operational directives, articles about
the project, final or end of tour reports, and other sinmilar
raterial.

PERMAVENT., Transfer to FARC 10 years after completion of
project. Offer to KARSvls years after completion of projecte
‘W 5-year blocks
be. Records documenting housekeeping functions, such as financial
accounting documents, billing corresrondence, procurement records,
personnel records, and other similar materials.

Trarsfer to FARC 10 years after completion of project. Iestroy
15 years after completion of pro‘ect.
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v 38.  pefense BrldLe Records and Critical Highway Reports.

nsist of maps, computer printouts and correspondence
elated to the construction of structures such as bridges

hat will be used in the event of wa WMLEWL-Aﬁﬂinh‘ekaﬁdk'““b
tb

WMM’ 0ST, & w2l b
b15p051t10n’ Destroy when 2 vears old.

|
Defense Project Studies. Studies that are done in conjunc-I
ition with the construction of defense projects. !

. L. ’ 3 qws O'A M 8‘
Dispositioni: Destroy when no-lorger-needed— 43&H/

|

i

|
: |
Deflections. Consists of project files pertaining to |
tmeasuring the vertical and lateral depths of movement of
‘the soil and rocks.

. L. Wwhew ’
Dispcsition: Destroy after 5 yearsloid: :

Denonstration Projects. Correspondence related to various

dgemonistration projects as well as information from i

cormmittees concerned with particular prﬂjects such as the
interpretation of satelite photographs.

. .. 3 eas ldl I
Disposition: Destroy when nelgunée;—needeée- ﬁ%ﬁzﬁ#/ l

Department of Defense Certifications. Contain certifica- !
tions by the Department of Defense that specific projects |i
are important to the national defense and should be fundedl
accordingly. Also contain original program documents

identifying the amount and scope of the work. The off1c131
file copies of this material are kept in the field. -

D15p051t10n Destro;Au%ggé%o longer needed. !

Direct Federal Contracts. Contain copies of contracts and’

Mww
proposals for construction prOJECtsX—,fﬁv» yLdz?‘ éff;fvmféxzf

:Disposition: Destroy when no longer needed. !

Direct Federal Mzp File. Engineering maps of proposed |
idirect Feceral projects with specifications, design, and i
!

routes.

when the contract is let. I.-Ol‘ljllla/ maps will ego.emepé 5 sch

4%7/ Discretionary Primary File. Consist of general correspor -
d

ence, congressional 1nquiries, approvals, ‘and correspondence
! |

Disposition: Transfer to Contract Adm1n15trat1on Branch 4
%4)€S r

'ﬂé# — 3
S

FRWA
féfies .

115-203

Four copies. inciuding originel. to be submitted 1o the Kationel Archives

€ s T LR YRS § 3

STANDARD FORM 115-A

Revisec July 1574

Prescribed by General Services
Agmin-giration

FPMR (41 CFR, 101-11 4
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with States pertaining to projects under discretionary -i
funding.
Disposition: Destroy file 2 years after funding approval.

46'v/ Division Reports. Reports nrepared by FHWA foreign offices N

Y/47.

JQS.

\/51.

I 5.

on the status of projects including photograohs, charts,
cost data and narratives.

Disposition: Destroxrg?te? completion of project.

Drainage and Filtration. Files consist of case studies on
drainage svstems and filtration of drainage systems.

Dispesitionl:  Destroy when 5 years old.
!
Dredge Material. Consist of correspondence, technical
case studies, projects and research on tvpes of dredge
materials such as sludge and the eouipment used in the
'dredging process.

)Disposition: Destrov when 3 vears old.

’Earthquakes Consist of projects, case studies, computer

[progr S anF Eorresnondence pertaanR%,to egrtbqeg}es.[hiciouy
S7; wwiel he

lDlSpOSltlon Destroy when 5 years old.

EEO Program Files. Contain correspondence and related
material such as directives and regulations on the Equal
' portunity Program for FHWA. Included also
in the files are information op supportive service and
on job training for minorities|, the Minority Business
Program and general information relative to the EEO
|Frogram.

Eligibility Determination Files PO]]CV, congressional
i1nquiries and related papers on special situations of
eligibility for funding of highway projects.

Disposition: Destroy 5 years after completion of project.

Embankments. Consist of projects, research studies, and
general correspondence pertaining to cuts and fills such
as sand, rocks, sawdust and shale material. Also contain
special reports on the need for special equipment used in

:
I
|
|
:
I
!
i

I
Disposition: TFransfer—to_records—center—thea—5—years— o~}d——J

<LE&%4e}d»hen—8—¥eaxs—eéé-—-'Des+352 ur&bn.ig Sy oL, oc-u»4}««f471?u41¢6k(

M
Hoeo .

LGRS

l/an

|
|
|

t
l
|

a

115-203

Four copies. including original. to be submitied to the Nationa! Archives

STANDARD FORM 115-A

Revised July 1974

Prescnbed by Genera! Service
Administration

FPMR (811 CFRiM01-11 4
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]

thé construction of embankments, movement and stability
of embankments and case studies in the failure of embank-
ments.

Disposition: Destroy when 5 vears old.

V/SS. Emergency Branch Administrative Files. Consist of staff
. security clearances, training, travel and files related
| ‘to the internal operations of the office.

: Dispositionl: Review files every 3 yearS. Destroy those
Tecords no longer needed.

|

W/Sd. Emergencv Highwav Traffic Program. A program relative to
control ot traffic during a nuclear holocaust. Files
include correspondence from each of the State highwav
agencies and plans for each State in tbe event o% a’
nuclear war. The plans are reouired to be updated each
vear. Also included are correspondence to other government
egencies and organizations regarding the emergencv highway |

program. !

Disposition: Destrov when 1 vear old.
pFér dispositen of Ewmacry ' Ylaamwning lQeQO(‘clS/ see G
55. Emergency Plans and Planning Activities. Copsists of files
""" on responses| to plans {f0r peacetime nuclear/emergencies,
radiologicalLintera ncy assistance pl , annual work
plans and regiona ter and crisis |
management pl plans for what must
be done in c

transportation dis
all of which conce
e of war.

Dispositign: Destroy when S/y ars old. '

i

56. Emergency Qperating/FgEilities. Contain a
heeded relating t9”the operation of an e
at Headquarters 4nd also in the field.
information ag emergency communicati
inventory, péps and charts.

Tgency facility

Disposi¥ion: Destroy when 10 years old.

57. Emergerlcy Pperating Facilities for Other AgenciQ§y//6;ntain'

Informatioh related to thel emergency|operating fcilities
o6f other agencies.

; I;spositionL DeStroy when no longer ne

Contains contract

the infgrmatioh

-

58. Pmergency Operations Simulation Program. By
T
! ,//7 / H !
115-203 ' Four coples. .inciuding original'10.be submitiec.to the Nstional Archlives JSTANDARD FORM 115-4

Revised Juty 1974

Presz -ibec by Genera! Services
Acmirusiration

FPA/ (¢Y CFR) 101-11 4



Request for Records DisPO‘n Authority — Continuation 1 JOB NO PAGE OF
L D . p.
mew wo twitn .n:m.-ff%':ﬁf'3"n3inffn"p.noon s:ge-iooﬂ ACT»OLOYA-(I
copies of the funding gentract modifications, information -
on consultants, and &11 other materia)l-Telated to and
involved in the gdévelopment of procefures that will be
followed in € of war.
Pispositi Destroy when 1 years old. L
; | Wi
59. g e
Ny
| i
! ! 0
DOT on the emergency !( luy GRS
| | g e
o lag 3/
l

:for the contest on the highway and its enviromment. All

Emergency Relief Files. Contain the determinations as to

whether a particular State is eligible for emergency !
relief$ information on allocation of funds; recormendaticn
for areas to be awarded fundsy and correspondence with
reﬁional offices and other related material that is used
"toladminister the Emergency Relief Program.

Disposition: Transfer to the records center when 5 years :
old. Destrov when 10 years old. |
' . i
Energv Conservation File. Consist of correspondence and j
studies on wavs to save energy in relationship to the |
materials used in construction and highway maintenance.

Disposition: Destroy when § years old.

1Engineering Fabrics. Consists of correspondence and l
|

imeetings on all type of fabrics related to soil and rocks.
|

:Dispositionl: Destroy when no longer needed.

iEnvironmental Control Photograbhs. Photographic entries

'State highhay agencies submit photographs of landscaping
‘projects in various categories such as rural, urban,
‘historic preservation, etc. Judging is based upon best
treatment of the highway in 1tf enviromment. Contest has
been held since 1973 and untill 1978, judging nas aone

. °

yfafs'qu“‘effer*tof*feh&ves-when—}e—yeefg—elé——-

Pestroy in Oqam whew no lowger needed .

by FHWA. It is now done by Files tmelinda 3 :kawu D
3\“" . é‘ WN " A.Io(‘r dhasyor ¢ by

R8
Jaz;avﬁv

118-203

Four coples. Inciuding original, to be submitied 1o the Nations! Archives

STANDARD FORM 115-4

Reviseo Juty 1974

Prescribes by Generar Secviz
AOministranon

FPMR (41 CFR,101-11 4
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»//64. Equipment Management Files. Files consisting of ]
|correspondence, related background material and reports
instructing the States in better management, purchasing
and overall usage of construction equipment.
- o in, Agoncy -
Disposition: Destroykuhen no longer needed. i
1
. ! [
v/gs. Essential Records Programs. Correspondence concerning | GRS iS/
the essential and vital records program with headguarters. i 27

!

\Dispositionl:

Disposition: Destroy when’& vears old.

Evaluation File. File consists of laboratory work done by !
the National Bureau of Standards and their evaluations on
all State highway work using material such as asphalt and
concrete. Also contain reports and reviews by FHWA on , !
the materials. ’

Destroy when 5 vears old. | ‘

Exercise File. Coptdin infomationjys,ed/in practices fgr~i GRS isf) W',,’IS/}(, ‘
familiarizing le with procedures“that should be ducted ‘%;.! [ 5

in the case an emergency.

Use GRS 153

Destroy when & vears old.

4
Exploration and Instrumentation. Consists of projects and
general correspondence on soil instrumentation, bridges,
embanknents and cuts. Also includes procedures used in
the instrumentation program, information about manufactur-

er's equipment and price specifications.

Disposition: Destroy when 5 years old.

External Agency Coordination. Coordination with agencies
external to our own such as the Federal Preparedness
Agency, Defense Civil Preparedness Agency, the Office of Emergency

Transportation and others which review our hi plans. | '
Also include material from meetings attended hlth other

agencies and miscellaneous correspondence.

Disposition: Destroy when 3 years old.
J70. External Agency Files. Consist of background, research
and correspondence material related to and used in the
technical work being #ereneldy done between FHWA and outsid{
agencies. .
' 2 years olel. (b a[3/% -
Disposition: Destroy when ne-lenger-needed-
15-203 Four coples, inciuding original. to be submitted to the Nations! Archives STAKNDARD FORM 115-A

Revised July 1874

Prescnibed by Genersl Sevitt
AZmin;s1ration

FPMA WIECFR;BI0V-114

e ATeedr
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PAGE OF

%
TEM NO

8 DESCRIPTION OF ITEM
MWith inciusive Dstes or Retention Perioos)

10
S‘J‘c‘);"i.o“ ACTION TAKEN

V1.

J 2.

74.

External Agency Program Guidance. Materials provided by
the President, the Federal preparedness agencies, DOT and

others—rnd—used—in—the—deve1opﬂent of directives and
manuals|. eﬁ&j

. BM‘SOH
Disposition: Destroy records when ae—%enge;—needed——

[;/&I

Federal-aid Annual Program. Files maintained for

Teview of projects submitted to divisions from the States
and approved by the divisions for fumds spent in urban i
land rural highways and the utilization of all classes of !
highway construction funds provided under the provisions |
of United States Code, Title 23. |

I
Disposition: Destroy when 5 years old.
|

IFHPY 6-9-13-1. Reviews required by the FHPM 6-9
115-1. They are conducted yearly by regional office
personnel on specific areas of all the direct Federal
projects in the region such as Equal Employment Opportunity

rocedures, proiect inspections, traffic control, and so

n. These reports are used to certify that the region's
responsibility for the project is in compliance with the
PO]IC) These files are copies of the regional reviews
and are used for program control purposes.

Dlsposition: Destroy when 5 years old.
|

‘ .
FHWA Emergency File! The complete fi

mergency cefitact cards and othfr informatiom’related to i

PDispfbsition: Destroy xXhen no longer current.
USE GRS (8 [Tormo I8 =31 Far
FHWA Program fOTlREVIeM of Field Office Emergency Pregared-
1}1€s related to FHWA self- -
15 the

|
shou1ng their coffipliance with:

Field Trip Reports. Reports made by FHWA eng{%eers on
Feviews that| they have made in the regions and divisions
bn ongoing State highway construction projects.

" USE GRS /f/m».s 5l-3/
75 recer|ls

#71/ reCom!S
a0y
RE
AT

>

t15-203

Four copies. inciuding original. 1o be submined to the Nstions! Archives

AN

STANDARD FORM 115-A

Revised July 1374

Prescribec by Genera' Servic
AJminisiration

FPMR (&1 CFAR, 101-11 2
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o
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77.

80.

81.

J 83,

Disposition: Destroy when 3 years

Fifty-five Mile/Hour Speed Limit.

of-legrstatiomatferting-this—3aw

old.

55 milelhour program Reluding original-research,drafts—

Speed monitoring

information done by the State highwayl agencies, including

_certifications that States are complying with this program.
1

‘Disposition: Transfer to records center when 3 years

:01d. Destroy when 15 years old.

Fiftv-Five Mile/Hour Speed Limit Correspondence Files.

. Correspondence trom the public and

Tivate sectors

i asking for information on the 55 mile/hour program.

Disposition: Destroy when 3 years

Foreign Proiects
countries and
agreements, byfiget material,

old.

contracts, tyaining material, peréonal Clalﬁs of ¢

and documes
services
highway

Frost Heave. Consists of projects,

Tesults from tests on the freezing

‘Disposition: Destroy when 5 years

case studies and
and thawing of soil.
Included also are evaluations of frost and its effects
-on highwayv construction.

old.

‘General Permit Files. Copies of correspondence, general
:Taws and regulations, and background material pertinent
(to Corps of Engineer dredge and fill permits, and

tCoast Guard navigation clearances.

Also included are

‘memoranduns of agreement between FHwA and these agencies.

. S yes eld
iDisposition: Destroy when pe—lenger—heededs

Disposition: Destroy when 5 years

Geograoh:cal Exploration. Files consist of reference
information on earth resistivity and tests on soil.

old.

Grouting. Consists of projects and correspordence
pertaining to grouting materials used in highway

!
!

-2

115-20)

Four coples. inciuding original. toDe submitied to the Nationa! Archives

STANDARD FORM 115-A

Reviseo July 1974

Prescribec by Genera' Service
AQrninigiraton

FPMR (41 CFR, 101-110
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construction. Included also are design manuals and
equipment for grouting.

Disposition: Destroy when 5 years old.
v 84,
nH

e

Highway Focus. Contains the record copy of a magazine

published by FHWA and distributed to all States and the

general public. Magazine contains reports and studies

on different projects that are being done by the States

on highway construction. Included also are correspondencJ

pertaining to articles and information pertaining to
roposed articles for publi Focaus

prop a»a(cngeﬁ/c tlon _

D15p051t10n' Offer to M—rsemrves when 15 vears old -

. All otker reccerols — in Gqemcy cwhen e /

HPR National Pull Funds. Instructions to States 3s |to

how to design a construction management system, j ’ how
to manage rheir construction engineering studiesl,

back round

Also included are bids,

Ves.

proposals and evaluations.

... |Disposition: Destroy when 5 vears old.

~/§6. Hunan Factor Anproach (Demonstration Proiect Files).
Funds appropriated for research and development of
demonstration projects where FHWA enters into an arrange-
ment with States (cooperative efforts) using 100 percent
iFederal money. The studies involve the use of
'psycologists who use the human element as a factor in
the research portion of the project.

Disposition: Destroy 4 years after evaluation and
completion of the report.

V7.

A

Insito Shear Devices. Projects,

correspondence and '
and depthl

Disposition: Destroy when 5 years old.

by inter-agency committees in which FHWA personnel were

members. Included in the file are copies of minutes, Treports,
agenda, backgrrund to reports, working papers and
correspondence

Disposition:

ﬂrr ,hmo, 02

1
Jncludlng
correspondence with contractors and States. l

technical material pertaining to measuring soil properties|

. Inter-agency Committee Files. Projects and reports producid GRS

-Bes%roy—when—pfe5ee%—or—rcport—ts~cump}et
m,,&\/n/ ?Wﬁ&ﬁ 0LWM.&W

ger He edd

|
|
|
|
|

A .

Alé/ma)@

S

115203 Four coples. hgudlng oﬁguﬂl to be wbmm.d fo the Nationa! Archlves

N, s e

S$TANDARD FOF.M 115-A
Reviser July 1574

Prescribes

by Geners! Service

Administration
FPMR (41 CFR;101-11 4
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./ 89.

/90.

v 91.

92.

e
A

/94.

-}

International Comittees and Organization Files. Files
of FHwWA's participation in committees thalt serve as a
forum for the international exchange of—information
peTtaining to the traffic control field. These are also

giles tracing the developn}ﬁgtbofcintgmatiogél‘_ standards

or signs and symbols. o FRC bt 'S years old. 6F '
PERMaveNT. |Poms —gﬁ-———ﬂé:ﬁ + NARS in 5-5& blockg
: = ! whae |
”‘\1“r°tA- !

15 °

International Road Federation (IRF) Files. Consist

01 minutes of meetings, corresp denc«;&e ated to

training of Foreign Nationals,,\'g%t 1es o ’anls and l
objectives of the IRF and other related material pertainin

|- Instnumentation Files. Relate %o the operation

¢
to FHWA operations in foreign coumtries. A &plaob'aF- M“QM
4

PERMANENT, Tramsker +o FRC by ufi ye, |

Dispecsition: -Desugy—whcﬂ-no-hn r—necded— 15
P Whewm Yrs. old - OFRJ‘ge‘b Nkltsv whanw ¢ Yes. o|d-! .

s ) ] in S- biceks |
Interﬁ;g'éna-l Cost Studies. Studies and costqeg{)mpansons ' ;
between estimates and actual cost of interstate [ i
construction. ! \

Disposition’: Destroy when S years old.

i

i

Interstate Svstem Cost Estimates. Estimates submitted |
by each State op the total cost of completing |the : !
]

!

interstate system in that State for a particullar year. ;
The information in these cost estimates id used for the
annual report to Congress and is a record:-of the develop-
ment of the svstem State by State.

i
Disposition: Transfer to records center at completion =
of project. O&feor-te~NARE[H years after transfer to |
records center. strosy ,
Sketus

Interstate System-PR-531. Maps. Route maps prepared by Fit{wA Ff"ffuf cfFices

the-State—highway—gepartrents- showing changes in the 5.4*4-“1‘; of ‘e

Interstate $ystem. Included on the maps are descriptions | |

of the segments and of the cost of completing the segments, _

The maps are kept as an ongoing record of’ the e%ﬁsint G bies
Subm: an ‘las we ! basis) 4 s

S O e e e ek’ sk chimges i’ vebam akon ' bossmdarice.

Disposition: Destroy when segment information is updated

and information has been transferred to computer tape.

(The original route maps are permanent, aRd—sheuld-be-

A—-the-program—i omplete).
) —]5'5—‘.;/‘/6 ) -75-0?,%.2_.)111.,%1 deladote

"and purchase of various instruments used in aerial surveys

115-203

Four coples, Inciuding original. 1o be submitied to the Nationa! Archives STANDARD FORM 115-A
Revised Juiy 1674
Prescribes by Generai Serv:
Aominis - gtion
G T, . 8Twe3RS FPMR (41nCFRIND1-114
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SAMPLE OR

10
JOB ND ACTION TAKE?

V;S.

/6.

\/97.

/08,
afffjj‘/

Vss.

/100.

and photogrammetry. Includes also the justification for
use and purchase of the equipment.
8

3 years old-

Destroy when no—lerger—needed: Ff;pkl

Dispositionl:
Legislative Files. Contain comments on legisla-
tion where FHWA 1s the lead agency or is submitting
comments on legislation affecting the policy of FHWA.
Files a21so contain reports to Congress and correspondence '
On TepoTts.

Disposition:

Limestone Sinkholes. Projects, technical data and related:
material on subsurface cavities in limestone (sinkholes).
Also included are studies on State projects and their
problems on sinkholes and how to correct them.

’Disposition: Destrov when 5 years old.

Management Reviews. Consist of reviews by FHWA in all
State highwavs and regions pertaining to soil and
foundation programs, correspondence and comments on soil
and rocks, including those on direct Federal projects.

Disposition: Destroy when 5 years old.

and document
for input j
in forei

to computer prograps on highway co
countries.

when 10 years

|Disposgition: fer to Archiv

old.

Permanent.

Mass Transportation Files. Material maintained on FHWA
clearance of public transportation projects to transfer
highway funds to mass transportation projects.

Disposition: Destroy 2 years after completion of project.

Metric System Files. Trace the entire development
and conversion to the metric system in the highway program
and related areas. Included are the dockets, correspond-

Disposition: Permanent. Transfer to the records center

Destroy 1 year after enactment of legislatior.

ence, legislation and plans for the conversion. Arrewged by subject.

-l

115-203

when § years old. Offer to the Archives when-3g-years old.

= Four coples Including original, fo be submitied 1o the NaliGnal Archives

T N A g A

$TANDARD FORM 115-A

Revisec July 1574

Presctibes by Genera' Sevice
Admin:siration

FPMR («n CFR, 101-114
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AmP R 16
SJ\(;ELSOO ACTION TAKEN

V/&Ol.

/102,

J/IOB.

SN

04.

JéOS.

Moisture Densitv. Consists of projects and reference

!

material pertaining to the measuring of water contents

and weight of soil and rock material.

Disposition: Destroy when 5 years old.

'Monthlv Field Reports. Copies of reports from the field

i

tor the Administrator and Federal-aid projects in the
States.

Disposition: Destroy when 1 year old.

Monthlv/Yearlv Status of the Mileape of the Interstate

Svstem. Information is computerized ané used as a record
of the monthlv changing state of the interstate system

|

'
+

1
i
1
i
t
!
'
1
'
i
‘
)

-ar® 1s used in press release in, a year tatus _ , |
iqriefndr?ow o;v. S%Q’murbgfrgglfea?g/ﬂ[ 0 rcds % A

report on the interstate. e vearly compilation
cost and system designation information serves as a

record of the actual development of the interstate highway,

program by year and State.

. ofthe project.

MUTCD Rulings on Reguestso Files contain requests for

The requests come from consumers, usually State and

- Advisory Board (a body composed of Federal Highway and

-—

industry representatives). The rulings become part of
the national standards for traffic control and are of
historical value. Arcouqed by ruling number related +o
ca . | g B yr. .
Disposition: Permanent. Transfer to the records center
after the following conditions have been met: (1) the
Tequest has been ruled on and (2) thqriﬂtD manual is
reircued. Offer to Archivesywhen-28-years old.

M S-year blocks
National Association of County (NACO) Fileso Background
information, correspondence, minutes of meetings, state
Teports, monthly reports, status reports, and any other
material related to aiding the FHWA liaison representa-
tive in the participation with NACO in development of
Teports pertaining to secondary and local roads.

Disposition: Destroy 10 years after final reports.

v

'
i

Ch aw lipg nee;ngd

basisG

| e " L .
- Disposition: Pemgemikexmm_w '{;og: e !
|

Tulings and interpretations of the MUT(D and the responses.
|

‘ local govermments, and the rulings are made by the National

113-203

Fout coples. IncivBing oripinal to be submitied to the Nationa!l Archives

[N R R R L ¥ 3

STANDARD FORM 115-A

Revises Juty 1674

Prescribed by Genera' Sen
AOmin:stretion

FPMR (41 CFR) 101-114
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v 106.

10\7

J10s.

j109.

V410.

'jlll.

National Committee Chairman Files. Re ord copies of
committee recordsl, background miterlal iﬁgé Teports

[,
concerning trafﬁc control ¥ MYELS Jpas secretar) or
chairman of the committes files and are considered
historical because they trace the development of commltteJ

decisions that affect, national policy goals
Subject ‘&w *"‘3 Ca. 3Ya em w exIM

Disposition: A*‘ar“?er to records ce ter when 10 years
old. Offer to the Archivesywhen 26 'géars old.

W S-year blocks

National Cormittee Memberl. Files of committees

with which FHnA exchanges or receives information involved
in traffic control. FHWA members may sit on these
comnittees, however, the files are not the record files

of the committee, but member copies of cormittee informa-

[ ol .
‘Disposition: Destroy when 3 vears old.

|specific national experimental program related to the

| implementation by FHWA of regulations issued Py the

tion.

National Transpertation Safety Board (NTSB) Recommendations.
Contain recormendations majge by NISE and reviewed by a !
Traffic Operations coordinating effort. The recommendations
affect any and all of the offices of Engineering and T*afflc

Operatlons. .

t

DispositionL Destroy when 8 years old. ,
!
Nationwide Drainage Review. Review of State compliance
with FHWA policy on drainage including FHWA recomnsndations
on how states can upgrade their drainage system. Filgs :
document state drainage practices and systems and ﬁreﬁof |
semi-historical value as a record on the progress of these
systems in 5 year intervals. {

D15p051t10n, Transfer to the records center when 5 years '
old. Destroy when 30 years old. |

NEEP Files. Background, correspondence and working papers.
up to the publication of a formal report on a

construction industry on highways.

Disposition: Destroy £11 related materlalﬁkggi release
of final report.

chggat1onal Health and Safety Files. Correspondence,
working papers, and background material related to

-1

| 6esld| I

I & /}(@

115-20)

Four copies. including original. 10 be submitied to the Naliona! Archives

STANDARD FORM 115-A

Revisec Juty 1974

Prescribes by Genera' Serwi
AZmnis1ration

FPWMR (41 CFR, 10V-114
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/.

/ns.

\/114.

Js.

/116.

. every 3 years and the purpose is thg improvempept of ” ¢ refated
" highways in the Western Hemisphere.&“f?ré?o’" sk Tautes, agensas,

" The U.S. is represented on the Technical Committee on |

-

Occupational Health and Safety Administration and other
regulatory agencies. Regulations concern construction
and maintenance safety.

Disposition: Transfer to records center when 5 years old.
Destroy when 8 years old. -

On _the Job Training. Reports of the monitoring program
that is done on individuals who are training on construc- |
tion jobs. ;

Dispesition: Destroy when 5 years old. |

Organization Files. Consist of files involving the
organization of the office, meetings, program emphasis
area working files and related correspondence.

|
|
Disposition: Destroy when 3 years old. i
|

Pan American Highwav Congress. An activity under the
Sponsorship of}%’m@?’i?ﬁ?'&ﬁ?es. The Congress is held
correspondence

Vements
| ann

discussed can range from design of asphalt to a decision - "zfo Ty yrmetings
"nsu.: B

as to how the Pan American Highway should be designated.’ | commithes
i re,

) . . . e . . » TR
- Planning and chwzﬁthe Highway Operation Committee. Ca. e{’ /ﬂr. a.l-l-md{.u-,

 ments and soil mechanics related to pavements.

Disposition :_z’ﬁ?n‘gf’e o) reco,gds center when 5 years old!.

Offer to the Archives,when 36 ‘years old. : ;
in 5“5&4‘ blocks l |

Pavements. Case studies and projects on pavements.

Studies and projects involve types of soil used in pave-

.

H

| )
.

Disposition: Destroy when 5 years old.

Permanent Soil Anchors. Contains projects, correspondencl,
and technical information on both U.S. and European _
countries' methods of permanently anchoring the soil. ;

Disposition: Destroy when S years old.

v 117, Photographs of Damaged Bridges. Photographs of damaged
bridges that are significant in that they demonstrate ‘
a prrticular problem or difficulty that can lead, or has
ledl, to bridge failure.
;5-?03 - Four copies Including originsl, to be submitied to the Nationa! Archives 37ANDW)W

Rewvises July 1674
Prescribec by Genes' Se°v
ACministration
[RT L P S S 1 FPMR (41 CFR. 101-11¢
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' JOB NO PAGE OF
1. 8 DESCRIPTION OF MTE ,
TEM NO (With InCiusive DI:e;'meelinhonvPonoos) sf‘g;Lf‘OoR ACTDOLOTAKEL
N brank o vty S wpans Bffeco WAES Sapp. afliz
Disposition: Permanent. Francfer—to—Focordo—,Eanter—ihon-—- .
© | kg EPAR| /0 /'{/’/-
0/318. Piezometers. Files consist of projects and reference ﬁiﬁ
material pertaining to the measuring of water pressure - F(l
in soils and evaluations and studies on the effect of 12l
iwater pressure in the soil. l
' |
:Dispcsition: Destroy when § years old. | !
: l b
v/319. Policy Files. Contg};rfgrrespondence, backgro wi i
imaterial and related’material specific to poliCy issued e/ag}gl

Jr2

/123

'PR 3,|

;Disposition:

pcheR—contr

|by Headquarters.
!

I s ‘o
‘Disposition:
|when S yea

Y

Disposition:
!

Permanent. Transfer to the records center
oid. Offer to the Archives when 10 years olc;

of construction pTOJ ects.

i
|
Copies of forms showing the up-to-the-moment status
|
Destroy when no longer needed. |

. .. . . . . !
iPreliminary Engineering Project Files. Contain proposed

'direct federal projects ftiles. Copies of all the documentF
yemerated-by—the field offices as they prepare preliminaryl,

.engineering estimates and specifications including i
.correspondence concernlnp projects, cost estimates, and
relevant engineering data. Files are kept-as a Igfgzenc
and are used for program evaluation purposes.

D159051t10n‘ 4#&9559;—%e—Gentraet—Aﬂm&a&seeaeteaw{kauuam_

et—te—Jet. Destr em whem e lemaer
ma& for fd‘uev\ce. ety e

Process Review Files. Contain reviews made by Headquarterj
personn=l of experimental projects conducted in the field.
These are reviews of regional files and in some instances
those of the States.

Destroy when 3 years old.

Program Control F1]es. 'fegislased-ﬁeécrai'zia'
; < atocations

wh}sh_a:a—hané}eé—at-the~ﬂeadquafters—dIvtsmon‘ievei- Files

include feasibility studies, allocation reaquests. bndoet
expjndzture records, status Teports, general report

apd.cgrresgondence from Congress, the regions, f1e1d
division offices, local governments and prlvate citizens.

1203

Four coples. Inciuding original. 1o be submined o the Katlona! Archives

CGITe 2aT. 01 e BToedRT

STANDARD FORM 115-A

Revised July 1974

Prescnbes by Genera' Servic
AOministratipn

FPMR (41 CFR, 101-114
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Disposition: Purge status reports annually and transfer
the remainder of the recprds to the records center when
the program is completedf Destroy 3 years after the date
of ‘transfer to the records center.

v 121, {Program Security Information Files. Concerns information
ion the maintenance of the FHWA security files.
Disposition: Destroy when 3 years old. ,
; ! .

J 125.  ‘Proiect Files. Reports, correspondence, plans and other '
_papers related to Federal-aid highway pro;ects,au40ut~adudﬂﬂul.dhA«A%uLw
|Disposition: Destroy when project is completed. i

J126. Proiects and Specifications. Files consist of designs on
various clays and organic clays, specifications and general
technical procedures pertaining to claxs. :

: . 31 aaty ’
Dispesitionl: Destroyv,when no longer needed for '

administrative use. ;

V/iZ?. "Public Land Files. Correspondence, requests for funds, ; !
.maps, approvals and related papers pertaining to projects ,
.involving the use of public lands. !

i
Dispcsition: Destroyv 3 years-after approval of project. |

l 128. 'Qualityv Assurance. Files concerning construction associated
‘with the assurance of a cualitv highwav project. Contains
,training courses, correspondence, copies of speeches and
[other related material. l
' 3 7.

(B !
iDisposition: Destroy,when ﬁomagef—aceéed-.—/g alzlsi |l |
J 129. _Rapid Testing. Files consist of correspondence and gvalu'i l
~ations of methods used in material sampling and testing
+of soils, concrete and asphalt. ;

‘Dismosition: Destroy after 3 years or at completion’of
.project. ’
. ) ) ( msoxwau@&w&miav%

\/130. Reference Files. Contain copies of informationy )
used as ready reference on subjects of amrent or ongainzl
9

interest. These files may contain copies of pdhlﬁcations
directives, pictures, correspondence and the like.
Official file copies are not to be placed in these files
nor are the files to be considered pending files where
'official file copies are kent on a tenative basis.
15-203 Four copies. Including original, 10 be submitied 1o the Nationa! Archives STANDARD FORM 115-A
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PAGE Of

. . Ih
Disposition: Destroykwﬁen fo longer needed.

131. [Region 19 Files,/égnsist of corfesnmondence, repbrts and unﬁiffgt
- - Mi

highway cgrAstruction progfam in divisiop/offices. - ﬁef_
b :

iDisposxtion: Destroy/when no longer needed. _ l

| : :

4/ 132. Reinforced Concrete Files. Projects, technical informatio
;and stucies of the U.5. and Eurcpean countries projects onl

Th?—TETnfUTted—tUntTETe piles for earth reinforcement.

’Disposition: Destroy when 5 years old.

\/135. ‘Reinforced Earth. Project correspondence, technical
information, specifications and patents on States using
‘'reinforced earth. Also included are reports on studies j
made in Europe on what they are doing in this area. |

1
1

‘Disposition: Destrov when 5 vears old.

\’ISJ. ‘Reinforcement and Separation. Consist of FHWA case studie

.on States and their de»elopﬂent of procedures and progressr
ion reinforcement and separation of soil and rocks. Also i
‘included are copies of various university studies and
‘background papers. l

Disposition: Destroy when 5 vears old.

~1135. ;Report Files. Include backgréund information leading to |
fpublication of Cost Effectiveness of Safety Inprovement |
Project reports. ;

|

1Disposition: Destroy when 2 vears old.

{
.J 136. Research Contract Files. Consist of correspondence, reports .
land technical material pertaining to contract awarded 1?)r ,

rth*—prottss—of—constfuct1ng tunnels. % ofe fdb”

Disposition: DestroyAupog“gomp]et1on of project. '

3 137. |Research Projects. Correspondence, notes, minutes of

meetings and pmrogress reports on various ongoing research
projects.

Disposition: Destroy 3 years after completion of project.

t15-20) - Four copies. Inciuding original. to be submitted 10 the Naticns! Archives STANDARD FORM 115-4
Revised July 1974
Prescribes by Genera' Se‘vice
AJmingtranon
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/138.

v/€39.

J1s0.

142,

1o

Resource Management Program Files. Contain information
apout the Tesources that will be available for constructiolf
of highwavs following a nuclear attack.

|IDisposition: Destroy when 5 years old.

IRiver Basin Coumcils. Contain copies of reports and
jcorrespondence received by Headquarters from FdiWA
‘Regional Engineers who are merbers of the Council. The
;:Council focuses on water resources and the files are
'utilized in monitoring the activities of the Council.

]

‘Disposition: Destrov when S years old.

i

Roadside Development. Files documenting the develomment l

;of Sy Tibols for highway development pr03ects such as the
Great River Road along the Mississippi River. Because-

of%ﬁ?mf—waa&*sa’hm&ee—e&éhese—s-}gh hese—files—are— |

l

l

!

:9£_&n%e;e&f—wc%i—affer—%he~nfcjett-ts~eewp%eecd-—-

.‘Disposition: Transfer to the records center 5 vears after

‘the project is completed. Destroy 10 years later.

‘Ro;k Mechanics. Consist of projects, reference mater131'
design and case studies on rocks, anchors and bolts,
blasting and presplitting rocks and rocktesting eguipment
Jand supplies.

iDispositionL Destroy when S years old.

i
:Safer Off-SXstemsAggég’Program. File£ on Federal-aid

: program for improy¥ing highways not gart of designate

:copies of £#1d records. AltWough interfiled, these records
;are officg’records of poli

Dispofition: Transfer gfficial record copjés to records
rcenyer 3 years after letion of project. Offer to NAR%
wh£n 13 years old. |

Secondary Road Plan Files. Secondary road plans submitted
by the State highway agencies for approval by FHWA.

Disposition: Destroy as superseded.

-}

=
B
~

2y cf-
3 144, |Security Files. s&-saﬁrto%;&gg-.ﬁtandby orders,
115-203 Fout coples. including original to be submitied to the Nationa! Archives STANDARD fbnu 115-A
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\ 149.

l 15D.

relocation sites, telephone directories and classified

information that is considered vital in case of a national
emergency (not reference material).

Disposition: Destroy when no longer needed.

SeEmenta] Bridge Files. Working papers, correspondence
and plans related to various types of bridges such as
prestressed—segmental and suspension bridges and their
'development and construction.

‘Disposition: Destroy 2 years after completion of
construction.

Signal Device Projects. Files on the signal demonstration
program. Ihils 1s a program of funding state projects that
use state of the art traffic control technologyv. Included
’in the files are progress reports and background and final
‘'reports to Congress concerning the demonstration projects.

Disposition: Transfer to records center 1 year after
erort to Congress. Destroy when 6 vears old.

Slides. Slides
slides used a

design.

Dispog#tion: Destroy when no lgrger needed.

ighway design consist of 3500
esearch and reference mgterial in highway

Slope Stability. Projects, plans, specifications and
documented case studies on the stabilization of slopes
by drainage. Included also are designs, and soil
information.

Disposition: Destroy when 5 years old.

Soil and Rock Properties. Files consist of projects,
classifications and descriptions pertaining to soil and
rock series. Also included are studies made of
consolidation and settlement of soils and rocks, and
studies, design and procedures on soft clay.

Disposition: Destroy when 5 years old.

Soil Stabilization.- Files consist of projects and
technical data concerning the use of cements, asphalts

-t

withd rmwn,
R
njasfsi

115-202

Four copien. including original. 1o be submired to the Nationa! Archives
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-

and lime 1in soil to stabilize them for construction
purposes.

Disposition: Destroy when 5 years old.

151. Special Areas.

ca.nnot be ass
would be res

Interstate £ystem.

Disposi¥ion: Destroy when/Mo longer needeg |
4 ! JMI
152. Special PI‘OJeCtS.A & enf the ievelopment of pro;ectsl o M‘?’o{_ﬂ*
Sinistorrear-mterest—due—to-their-impaet—on—the— HwA ’f’ !5 2 jf‘
highway-systems. such—as-standard signs and symbols for

|
the U.S. highway system. ‘
|
|

4™ |Disposition: —Resmement. Transfer to records center 3
yvears after completion of project. OS#ferto—PiRS 10 years,
thereafter. besfnﬂ , I

153. |Specification Correspondence. All correspondence and the ./’
... [specifications _on copstructio ts [ Non-atesd topie ¢ i

"
Disposition: Destroywhen no longer needed.

J 154. lState Files. Correspondence and background material

concerning requests for approval of additions or changes.
’of design in a highway pro_)ec‘t and a potential projlect.
‘Identical files do not exist in the field.

to closed file when project is campleted. Destroylwhen
fe-lenger-needed. 3%»“«#;«, Completean) a{ Pt ﬂ#‘; i3

] 155. |State Project Files. Contain correspondence with State
highway agencies and final revorts on studies that the
State highway agencies have conducted to enhance or better’i
manage their construction program. '

Disposition: Establish open and closed files. Trgnsfer ‘
|

Disposition: Destroy:waﬂee‘n"no longer needed.

\ 156. |State Review Summaries. Summaries of State bridge
maintenance reviews. Yearly maintenance reports are
submitted to the Construction and Maintenance Division
and theg bridge maintenance component is reviewed and
smmarﬂzed. These files are kept for reports and reference.

L4

115-203 Four coples. Including original. 1o be subm!tied 1o the National Archives STANDARD FORM 115-A
Rewvised July 1974
Prescribez by Genera: Servic,
AZminisiration
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Jisa.

J1ss.

\\ 159.

/166.'

Jlﬁl
| 162

163
v NS

N /

Request for Records Dispoglon Authoritys- Continuation
) ||l 'Il

Disposition: Destroy when 5 years old.

Stone Columns. Projects, correspondence and related
1nformaﬂ1on on the U.S. and European countries’ projects
pertamming-to soil reinfqrcement by installing rock piles

in soft ground areas. Allso included are designs, plans
and specifications on stone colums.

Disposition: Destroy when 5 years old.

Subdrainage. Case studies, reports, and desigﬂ manuals
pertaining to the drainage problem of pavements. This

type of information is available in the files on all
states.

Dispositionl: Destroy when § years old.

lSubiect Files for Exverimental Proiects. Once a project

and evazluation of the project.

Disposition: Review files annually and destroy those no
longer needed.

Surmary and Evaluation Remorts. Sum
Teports ot tedergl-aid projects in
’and comments op/anticipated areas
‘This materia}/is compiled and p
‘national rggort on the condititn of highways

es of divisig

e States, TEV '
or future revﬁ i
in a :
the nation.

Disposifion: Destroy whe years old.|

Supplv information. Includes files on distribution of
nonexpendable property, space, and GSA supplies.

Disposition: Destroy when 3 years old.

Ewelling Soils. Projects and technical data on shale Tocks
nd the expansion or swellings in clay. The projects |
oncern designing methods of eliminating the problem. |

isposition: Destroy when 5 years old.

stems Files. Contain files on Federal roads that are grouped

nto systems by FIWA. There are two different Federal
ystems that are designated by this office, Indian
servation Systems and Forest Highway Systems. Files

!
|
1
|
i:s createl, these tiles contain the correspondence, brochures
l
i
|

onsist of copies of maps, correspondence about system

$15-203

Four coples. Including original, to be submitied to the Nations! Archives
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I 164

J 165.

| 166.

J 167,

| 168.

Y 169.

designation changes, roadbuilding and maintenance programs
System designations are now approved in the field, so
Headouarters files are used as reference.

Diéposition: Destroy when 1 year old.

Svstem Research. Files of city programs funded by

the Federal government that aim to improve traffic controll
Imparticular locations. These files are maintained to
ensure that cities are complying with the intent of the
grants.

DispositionL Destroy a§%¥r completion of project.

Technical Comittee Files. Committe comprised of

_|Disposition: Destroy)J%en no longer needed.

Tepresentatives oi/industry, federgd, State and loca
govermments and yepresentatives of FHWA. These ¢
devellop directién for national gbals and design

ence of the fommnittees, rese

agenda of commitfee meetings.
ese corr.ittees design, policy,
and standards, these filéds are of historjfal value. |

. I
Dispo ition Transfey to records cenjfr when 5 years old.
years old.

Technologv Transfer. Files containing coordinations betweén
Region 15 and Headquarters offices for testing and T
application of new technology in the area of highway
construction.

Disposition: Destroy when no longer needed.

Territory Files. Consist of files of agency participation
1n highway programs for U.S. territories. Included also
are budget allocations, correspondence and backoround
information on the territorial prograns. Eful«lz«fﬁ‘m

Three R's Files. The program files on resurfacing,
restoration and rehabilitation of highways and related

reports for Congress. 03
L sqadd "o
Disposition: Destroy when Tio-ienger-needed—

Traffic Control Subject Files. Pertzin to

fwzwi!

115-20)

Four coples. inciuding original. 1o be subtmitiad Lo the NaUona!l Archives
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J 170.

j]?l.

J172.

/173.

V174,

/175,

traffic control standards and specifications. They are
filed by subject, and contain background information,
correspondence, and standards for traffic control such as
road markers, traffic signs, etc. They serve as a record
of the development of particular traffic controls.

Disposition: Transfer to the records center when § years
old. Destroy when 10 years old.

Traffic Control Technologv Research Files. Contain
Tesearch contracted by the Associate Administrator for
RED concerning traffic control technology. These files
consist of monthly reports and findings of these contracto

i ,.1,.(.1
Disposition: Destroxﬁwhen final reports are received.

‘Training Courses. Files on training courses developed

P) or for the office. Files include corresponderce with’

.the school-or contractors concerning the courses

ﬁnd descriptions of the course and reauests for fundlng
he development and participation of field and state
ighway engineers in the courses.

Eisposition: Destroy when 2 years old.

raining Films and Visual Aids (Asnha]t)L File consists
Fi f1lms and visual aids used in training session held by
FHhA on asphalt and concrete material.
PERMANENT, OHfo Yo MES WHim [0 ML,
p1sposition: Destrey-when-superseded—or-obsoietes

Iransportation Research Board Committees (TRB). Contain
research and studies by the TRB comnittees on rigid
pavement construction standards and evaluations.

Disposition: Destroy when 15 years old.

1
YRB Eiles. Relate toFHWA input into cooperative
fesearch with the Transportation Research Board and the
National Cooperative Research Program on geometric design
and related areas.

Pisposition: Destroy when project is completed.

Funnels. Studies, projects and correspondence dealing
'ith soil and rock problems that occur when constructing
bridge.

isposition: Destroy when 5 years old.

1

eva]uatlans

ds.

-4

e

/,S'C/s;

115-203
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176.

v

Al

/17h.

Ax;jdmaps and syvstem maps used for plotting project locations
‘in urban areas.

J178.

J179.

J150.

As1

\/382.

U.N. Files. In 1968 a convention was held in Vienna
sponsored by the U.N. to develop international traffic
laws and signs. The U.S. was rgpresented by FHWA. The
files consist of debates, memosl , lawyer's camnents and
related material tracing events since the convention,
especially our reactions towards signing various papers
kelated to the development of the intermational traffic
laws and signs.

iDisposition: Frensier—to-the—Feeords—eentorahon—b-years—

7 obsol of Sup eded -

|Urban Area Map Files. Copies of urban area maps, state

w
:Disposition: Destroy,when superseded.

of special projects on urban problem areas.

I

|

{

I

!
‘Utility Direction Files. Background for the development ‘ .

|
Disposition: Destroy 2 years after project is approved. i
.Utility Directives Files. Background for the development
.cf utility accommodation policy for the Federal government.
“The files are used to formulate new directives.

Disposition: Destroxrﬁﬁzguko longer needed.

Vertical Drains (Sand Drains). Consist of projectsl,
tspecifications, designs and construction pertaining to
lprefabricated vertical drains and FHWA methods of
stabilizing sand drains which is necessitated by the

‘weakening of soils by drainage.

'Disposition: Destroy when 5 years old.

‘Vibrations. Projects and reports concerning damage that
1s done 1n the course of constructing highways due to vibrations.

Disposition: Destroy when S years old.

IWaste Material Utilization. Files concerning the use of

waste materials such as fly ash in highway construction. *

Disposition: Destroy when 5 years old.

T15-203

N
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-
~/183. ¥ilderness Area Fileso Proposals developed by the Nationgl
Patk Service that are presented to Congress urging that
certain lands be designated as wilderness areaso FHVA -
~Teceives copies of these reports and make Teviews and -
corments on how the changes will affect the direct Federa’ i
programo !
1
i Disposition: Destroy when 2 years old. )
i
| |
: §
f ;
| .
I '
| ;
X 1
I t
- I‘ )
i |
| !
| |
!
|
! |
|
|
|
| f
!
!
|
! .
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