
A,EQUESTFOR.OR,fsPOsmON
(Se lru I on ,..~.,...)
 
,


~ 

TO	 GENERAL SERVICES "~MINISTRATlON,
 
NATIONAL ARCHIYES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1. FROM (AGENCY OR EST...BLISHWENT) 

2. 
IIIICCOI'dance .,tII the prOVISIOliSat ... U.SC l30la 1tIe _sal re:-:-~~~~~:eu.~~~~~~=~~---------~ ~st. Incllllltng ameDdments. IS IIIIIfO~ escetII '" llelll1l11at mal 
be stamped "disposal not ,pproved" 01 " .. tlldrawn" III CDlumr 10 

I~ -IJ-a/
D"" 

I CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authori~ed to a~t for ..this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for dIsposal In this Request of ...~, Illi J(s) are not ~w needed for the business of 
tbrs agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

[i] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 l. TITLE Chief, Organization and~w Management Programs Division 
7. 

ITEM NO 

1. 

I. DESCRIPTION Of ITEM 
(WIth Inclu ..... Date, or Retention Penods) 

t. 
SAMPLE OR

JOe NO 

to. 
ACTION TAKEN 

w ..+-t..Jr~ 
-rla~~c 

(c .......1.1. O\.vt 
loc".k) 

t~ 

~2. 

J 3. 

Access Interchange Files. Requests from States for 
approval to construct Lnterchanges on completed sections 
of the Interstate system. Files consist of State requests
and justifications, correspondence from the field offices, 
and analysis and recorranendationsof FHWA. 

Disposition: Destroy 5 years after completion of 
interchange. 

Active Defense Project Files. These contain the same 
types of material that are contained in all project files. 
such as project agreements, copies of correspondence, 
contracts and related material. 1flese project files 
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r 

7. • DESCRIPTION OF ITEM 
J \ 

ITE'" NO' (WIth Incluslvr D.trs 0' Rrlenl10n PenDCS) 

Disposition: Destroy 3 years after completion	 of project. 

Administrative Files. Include personnel files (position

descriptions, time and attendance cards, reQuests for
 
per?onnel actions), training information (reouests for
 
t rairring, records of personnel involved in training , I
 
travel), voucher and travel ~rders, b~get estimates,


I and Internal reports. Also Included In these files are
 
:progress reports and highlights.
 

:Dispos ition: Destroy when 3 years old.	 
, 

I 
J 5. 'Agreer.ent Files. Agreements with the National Park II 

,sernce that require Ftn....A. 10 inventory the bridges and
 
~roads of national parklands. These inventories are conducted
 
'by field division offices with the results maintained and
 
'~onitored in headquarters.
 

Disposition: Destroy ",'henagreement is tenninated . 

.Air Photo Internretation Files. Consists of active projects

land remote sensing files of aerial photo prints covering
 
,a specific area of a particular construction project.

These photos are usually taken of secluded and difficult
 
:to reach areas and are used in studying soil tYpes.
 

Disposition: Destroy when 5 years old. 

~~ual Inspection RetOrts. Annual reports prepared bv the" 7. States and reviewedy headquarters concerning ~.heState
 
:high""ayagency's construct ion urogram.
 
I 
!Disposition: Destroy when 3 years old. 

J 8. ~phalt 
j, Research 

a.	 Consists of background material pertaInIng to the 
use of asphalt emulsions in lieu of cutback asphalt
as well as the ~)idelines put out by the EPA to all 
states on asphalt em~lsions. 

""""1~Disposition: DestroYAwhen superseded or obsolete. 

h.	 Consists of joint efforts between the Transportation 
Research Board, FHl(tt" industry and associates pertain
ing to TeseaTch ~~d studies on asphalt used in the 
construction of hi ghways , Files also contain notice 
of conferences, seminars and training material relat 
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•I 
t.7.	 .. •. DESCRIPTION OF ITEM SA~PLE OR

ITE~ NO	 ,...,/W'Ih Inclus,-.e 011., 0' R~I~n"o...P."ods) Joe NO--------~~----~----------------------------------------~---J~.---.-4--------~----------
, to asphalt. 

Disposition: Destroy when 5 years old. 

c. Correspondence related to the technical assistance 
proyided ~o the States on 'Pavement failure caused 
by defectlve asphalt materlal. Contains also 
material related to court cases on the same subject. 

Disposition: Destroy .hen 15 years old....
oJ 9. ~.\·cl:3it Fi Je s , Copies of GAO reports and information r egard-

ing actions to be taken as a result of these. reports. 'I 

3~~ olJ, f;&~.Disposi t ion: Destroy when ~e Slc:Rge.- J:leeaee. r:' C)1~1~1 
I 
I 

JlO.	 Bid Prlce and Hlghv;av Construction Factors. Data includes I 

PR-45's	 and 4i's submitted by contractors, tabulations of 
bid prices, material and labor cost estimates, correspon-
denc e pertaining to this inforn:ation and background ! 
infornat ion for the publications, "Price Trends" and "Usage
Fac:ors." 

Dis~osition: Transfer to records center ~hen 5 years old. 
Destroy ... old..hen 10 years 

}11.	 3id-Price Reports. Reports on the average bids for all 
highv.-aycontracts, average est mates and the disparity 
betv.-eenbid estimates and engineering estimates. 

Disposition: Transfer to the records center 2 years af;~ 
.cor..pletionof project. Destroy ~l2 years-M&-.~ - , 

12.	 iBr idge Failures. Files on brid s that have ailed
 
including corr pondence, repo ts and revi used in
 
.documenting p. ob lems on brid construct i Because
 
the problem that occur an the serious ature of br'
 
'f2iIures, ese files are of long term alue to th
 
originat office. ,
, 

iDispo Ition: Transfe to the reco years after 
.the ridge fails. stroy ~/~ years ~ br ..J....~e...lhu\~ , 
I 

'Bridge Replacement Program. Records of the bridge rep1ace1 

-J 

~ ~d--oi~ . 
W~JIp..w->t.. 

3/13/'1!>1 

"~-203 Four copl ••. Includ'n'g orl;, .... t, to bt .ubmln.d 10 ttl. N.liona' Archl •••	 STANDARD tO~M"5-" 
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PAGE o~JOfjRequest for·Recotds Disposition Authority- Continuation . I NO 
• J,

"	 , 

•T,	 • DESCRIPTION or ITEM S,,,",'PLE OR
 
J'TEI.' NO (Wllh InClus'vt O.!~S 0' Rtle.n100n P.flOdsl
 Joe NO 

ment program. These files include congressional correspopcence,
correspondence ~ith the field concerning brid~e projects,
proposals from the States for project funding, recommenda-
tions for funding, allocation records, standards used in 
evaluating, state proposals, and background on annual 
renor ts to Contrress on thift_pro!!Tam I "I "IC, ~._ bj \i ! ' , J

ft:t, 'f<eccd.c'j:l. "M~( /Ce,pC:'T 'I1i ~ra-s, Pel'..fflMJe~T, ()Pkr in- IO-L/(fI' j,/oCK> '-Ib ,A)AR~
• J h IIbfkrrds, ',,, ().Q,~	 I: 

::lisposit ion :,A' estroYA when no	 Ionge r needed. I 
I 

Bor~hole Camera Files. Proiects and technical studies I 

based upon pictures taken of various kinds of soils. 

Disposition: Des t ro: v ",'hen5 years old. 

~15.	 [Bridge Plans. Standard plans for bridge design used
 
las a guide by State and division engineers ",'hen
 
Idesi~n~ brid~es.
,
 
I
 jDisposition: Destroy ~hen superseded. 

ICertifisation ~ccepta~c~. ~orrespondence with Stat~s , ! 
concernlnp. theIr certIfIcatIon accertance prof-rams IncludIng 
copies of certificate of agreements, questions on rules : 
land procedures from States and field offices, and rev isions 
;to the progr~. Official file copies are retained in the 
Ifield. 

,;..u,~	 tAt-
Destroy" when 3 ye,ars old orA no longer neede~: 

~~~~~~~~~~~r.. ~ ~ ~. 

J17.	 Maintained on the replacement

wat erways , hiphways or r a iIways

use.
 

PiSPosition: Destroy 3 years	 after completion of project . 

..; ,.118. toast Guard Permit Files. Correspondence received from 
tate high\\'avagencic=- pertaining to penni ts issued by the 
.5. Coast Guard for navigational clearance of bridges over, 

Destroy	 when 2 years old. 

"19. mmittee Meetin sand/or Cor.ferences. Information such
 
mInutes 0 meetIngs, an outs rom meetings and
 

orrespondence involving committees and conferences that
 
_~ employee's are members of and participate in.
 

I~~~isposition: DestroYA ",'henno longer needed, 0,' t.U~ 3 
s 'J-. 
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. Request for Records Olspos Authorlty- Continuation JOB NO PAGE OF 

T. • DESC~'PT'ON OF nE'" 
nE'" NO (W,th InClu"vr Datr~ 0' Rrlrnt.on P."OO'I 

120• Comeaction Files. Consist of background Dapers, active 
proJects, case stu3ies, technical reports and also soil 
co~action evaluation reports pertaining to the study
of soil and rocks and their effect on the construction 
of h ighways and bridges. 

Disposition: Destroy when project is 5 years old. 

/21. Competition in Bidding Reyiev; Files. Contain copies of 
the construction blds and proposals for projects. The 
bids are revi ewed in Headauarters. Included in the files 
are copies of the rev ie....s 'and comparisons of the various 
bids. 

\'{st:. GRS 3/~
I Disposition: H-iUlg£eT t9 T@Co9TJ.;center ""hen 'PT9ject if
I cOJf1l'letea. Destlo), 3 yeaI~ Bfte1" eompletlOll of l'lojeet. 

J 

v' 23. 

I,
I Company/Corporation Files. Handout material furnished 
: by cO::lpanies that pro\-ide infonnation on recent develop-
! ments in the area of high...'ay design. Files are used
i predominantly as reference material. 

I i "-'I~"j 
I Disposition: Des troy, 'hen no longer needed. 
I 

;Computer File. Conputer programs consisting of program 
! evaluations, test surmar ies , slope stab i1izers, wave
I equation rock fall and lateral load pertaining to soils. 
'I' Also contain correspondence to States and universities. 
,concern ing their prog re ss in soil pr og ran.s . 

Disposition: Destroy 3 years 
lation of related projects. 

after cOii1pletionor cancel-

Cone Penetrometer. Files consist of studies, research,
correspondence, and other information pertaining to the 
cone penetrometer and a companion manual. The Cone 
Penetrometer deals with the measuring of semisoJids. 

j2S. 
i 
I,

Confidential Filts. Consist of passports, records of I 
clearances of employees assigned overseas duty.
agreements with foreign countries, correspondence from the 
Department of State and any document that is confidential I 

in nature and applies to the mission of high ....ay construc-
tion in foreign countries. 

Disposition: Destroy when 5 years old. 

Hisposition: Destroy when 5 years old. 

1H-2DJ Four cop'.'. 'ncludlllg 06li1inal. 10 be .ubmlned 10 th. Halton.' A~hl ... c STANDARD FORM "5-A 
"ev'~e::l July 1974 
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J()~ NO PA~E OFRequest for Records Oispositl uthority-Continu8tion 

T. 
rTE'" NO 

I. DESCRIPTION Of rTEM 
(WI'" Inelu"w oale5 0' Retenlton Pen odS) 

v26. 

/27. 

Construction Cost Files. Contain recent cost figures on 
construction of various projects. The figures are used 
for cost ccnrrarison of projects. 

\Vv~~Di.sposit i.on: Destro)) wnen no longer needed. 

Consultant Files. Consist of information on consultants 
selected by the State h ighway departments and the 
criteria used in the selection. 

-I 

vts. 

~. 

Disposition: 
i:... ~~ Destroy files~as superseded. 

I 
Continuity of Operations Plans. Concerns the development I 
of the plans for ernergencypreparedness bet'l<.'eenDOT, and 
FHKA. Headquarters and the field in case of war. 

Disposition: "'~~ Dest.rcy,when 3 years old. 
. 
: 

Contract Administration Proiect File~ Files on direct i 
Federal Projects that have been let. They include project
status reports CPR-37's), reports by the engineers i 
supervising the proj ect, correspondence concerning the I 
projects, and contractor and subcontractor agreements.
These files are used for program evaluation. 

Disposi tion: Destroy
except for documents 
reference value, ~ 

1 year after proj ect is completed, 
that are deemed to be of long term 

~ k ~ i:.v ~ ~ 
: 

Contract 
proposal 

Proposals. Construction 
and all related material. 

projects, contracts and \' 

/31. 
Disposition: DestroY;~h~~ longer needed. 

Cooperative Agreements. Cooperative agreements bet'l<.'eenI 
FHhA and State h ighway agencies outl ining the respons ibr l-] 
ities for the Forest High~ay Program in each State. File~ 
include agreements, amendments, and correspondence that 
relate to the agreements. 

IDisposition: Destroy as superseded. i 
., 
I· 

/32 . Coordination Files. Coordination involving Region 15 and 

1Headquarters related to demonstration projects (innovativ
type of construction). Also included in files are back-
ground material and correspondence involving local agenci s 
and private industry and the coordination between them 
- d rA. 

nS-20l Fou' coplu. Including On5llnll. 10 be .~bm!:tltd 10 the Nltionl' Arehl ••• STANOARO FORM 115-A 

Re"~eC! JUly' 974 
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A~quest for R~cords Disposition Authorlty-Cor.tinuatlon 

t.7. I. DESCRIPTION OF ITEM 10S.t.t.lPLE ORrTEt.I NO , (WIth Inclu"~ 0.1., DrRel.nllDn P."Dd.1 AC'TIO," 'TAI(ENJOB NO 

spos it ion : Revi ew files every 2 years and destroy
 
terial no longer needed .
 

./ 33. ineer General Permits. Copies of Corps of 
er g permIts. ese permits permit State
 

highway agencies to take a range of watercontrol actions,

and are valid until the Corps develops new standards.
 

l....c~~ 

Des troyxwhen permit is no longer va lid , 

Corres ondence Files. Files containing corr~spondence j
~ltten to State highway agencies, regions, external groups


and labor organizations and privatE citizens. This
 
cor respondence relates to and answers questions concerning 

I

i
 
the functions or projects that the ,office is involved in.
 
IIDisposit ion: Destroy when 3 years old. 

~~ ICosta Rica Consist narrative 10/1'51 J 

Ireports 0 ccomp]IS ents of ~ ojects, photocopie of . b~ 

lhighv;aypI: jects, corresponde e, contract claims : . "/t:::r 
memor andi :.s,legislative rna rial pertaining to onstruction . ITII,cla~s d background mate al related to admi sterin~! ! 
[t he hi way construction ogram in Costa Ric and Panama V' ....H ' MI

i fe~~"eA5T. eo.;~~Ft-L An; l?~ -eJ I ~~"·1CX1~t'. 

IDis sition:A 2 years~. c..'I ~ ~). :.} • . 

"t1I fltC .g . ~t' is: ~.~4I~ 
36. iCrisis ~eration. Information used and Inta~~':1~'
 

J 'event 0 a crisis situation affecting the use of the high-
 I 

ways such as severe cold and t eamst er strikes. ' 

IDisposition: I 
I 

Darien Gap. Fil contain construc cost IIAII""~~I
 
estimates and p obI ems encountered n the Darien Gap 10;'/31

project (the finished section 0 Highway in Panama ,.~
Columbia tha will connect North d South America).

include: c respondence with th regional office in anarna ,
 A=rforeign gov. rnments, and Congre s, international ag ement$,

'studies, ckground files for e Environmental I ct
 
Statemen , engineering surveys, consultant contac , and

other i ormation related to he construction of his
 
segment Arr. ~.~ ..&, CA~ \ ~
 

l'C~ANe;IJT. ~ 
Dispo ition: "Transfer to r cords center 2
 
comp etion of projects.
 

'ic) t,JAAS 15' '1t...N 

1tS-203 Fou, eepie s. Includln!; Orllll".1. to bt .ubml"~ 10 tht Nahon.1 A'chlve. $'TANOARD ,:oR"" 1IS-A 

• Rf'v'st':l JUly 1974 
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I 

Ee;.l Ltem 37.	 Foreip;n Country Hibhwar Pro"ect Files. :l.ecords documentd.ng 
F:1'I'.'A'sfunding of and or Lnvolv ement in construction of 
highways and training of highway departMent personnel 
ahroad , For each country, records include copies of the 
agreements by whfch the project was established; financial 
accounting documents; budget correspondence; organizational 
informatj on and lists of participating f'orei~ officials; 
:nonthly progress reports; minutes of meetings between 
US and foreign officials; procurement dOCUMentation; personnel 
records; operational directives; records of telephone conversations; 
billing correspondence; sometimes newspaper or ot'ner articles 
about the T-iro~ects; and end of tour reports. Records now in 
agency date from 1950's to the present. Countries covered include: 
Saudi Arabia, Kuwait, Colombia, Panama, and Costa Rica (these 5 
are where current projects are established); past (completed) 
projects were carried out in Afghanistan, Brunei, Cambodia, Ethiopia, 
Jordan, Jran, Pakistan, Spain, taos, Sudan, Peru, Turkey, and others. 
?ecords are arranged by country, thereunder by ~e of 
documentation (for example, monthly reports; budget correspondence), 
ther-eunde r by year. There ~s about 30 cubic feet of material 
now in agency, of which] ess than one-thj rd is consi.dered part of 

37}. bel ow, Annual accunul.a ti on of permanent material is less than 
1 cubic foot per year ~ . 

a.	 Records pr'ovid'ing substantive documenta td on of significant actions 
taken during the course of the project, such as agreements, 
budge t records, monthly reports, meeting minutes, records of 
telephone conversations, operational directives, articles about 
the project, final or end of tour reports, and other sjnilar 
ria ter-i.a l , 

PEW·iArENT. Transfer to FARC10 years after completi on of 
project. Offer to FAP..S,,15years after completion of project. 

'Ill 5-'1e«.r blocks 

b.	 Records document.ing housekeeping f'unc t.i ons , such as f'Lnanc ia.L 
accoun tine documents, billing correspondence, pnocurenen t records, 
personnel records, and other similar materials. 

Trar.sf'er- to FA.?C 10 years after comple td.on of project. Iies troy 
15 years after comp~etion of pro~ect. 

http:documentd.ng
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JOB NORequest for Records Dispol' Authority - Contlnultlon 

7. '	 • DESCRIPTION OF ITEM 
liE~ 1110	 (Wllh InCIUI'O! D.,ps or Relenl,on P."odl) 

v 38. fense 
st 0 ~~ps, computer prIntouts ence 

lated to the construction of structures such as brid~es 
t ..'ill be used in the event 9f.~~r. r~-~~ ~~:4-

1irv~~o5t;<I- ~~ ~ '-/k<.(..·1 

/Disposition: Destroy ",'hen2 years old. 
IJ39. ~efense Proiect Studies. Studies that are done in conj unc-:
rt ion "'ith the construction of defense projects. ! 

3 "teM's. olet, f?:r:6,'31 IsIDisposition: Destroy ",'hen no lQHger ~eeded~ q~ 

~eflections. Consists of project files pertainin~ to 
~ea5uring the vertical and lateral depths of movement of 
'the so i1 and rocks. 

w~Disposition: Destroy ~ 5 years~, 

4l. De:lo:;stTation Proiects. Corresooooence related to yarious 
J dencr.s t rat ion projects as well as information from 

,co~,ittees concerned with particular projects such as the 
interpretation of satelite photographs.'J 3 I{ea.cs oi d. , Di spcs it ion: Destroy when ~ qen'iger Fleeaea. 

.J 42.	 :Department of Defense Certifications. Contain certifica-
tions by the Department of Defense that specific projects 
,are important to the national defense and should be funded' 
'accordingly. Also contain original program documents . 
identifying the amount and scope of the work. The official 

,file copies of this material are kept in the field. 
1~·'.:1~Disposition: DestroYAwhen no longer needed. 

I 
,Direct Federal Contracts. Contain copies of contracts and;,
.proposals for construction projectst~ ~~~6H....«...-
;D' .. D h I eded ~ : r spos i t ron: estroy w en no onger ne.	 ! 

44. ;Direct Federal ~1~p File. Engineering maps of proposed ! 
../ -($ ;direct Federal proj ects wi th specifications, design, and 
~routes. I 

Disposition: Transfer to Contract Administration Branch ~ 
when the contract is let. rOl'ijill4/ h'lt1fS will he. {Jc~'@r"eeL h!j S(;~I 

45v1' Discretionary Primary File. Consist of general correspor.-, 
dence, congressional Inquiries, approvals, and correspondence 

Four coplea, Including orlgln.1. to be lubmlned I" CfI. Nelion.1 ArclIl ••• 

c.' ,,,.... _ !t~ ..-,J,: 

PAGE OF 

, 
SAM"lE OR 10.Joe NO ",CTION 1A.I(E" 
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JOB NO P...GE OF Request for Records OJ,pos Authorlty- Continuation 

•7. • I. DESCRIPTIO'" OF ITEM
( . S"MPLE OR 

ITf'" NO (W,t" In~luSlvp OII~1 or Rple"hon P.r,ods) JOB "'0 "'CTlO", T/"<EN 

46·V
 

/50. 

J 52. 

pertaining to projects under discretionary 

Destroy file 2 years after funding approval. 

Reports nrepared by FHh'A foreign office 
projects including photographs, charts,

narratives. 

Destroy~l\a'f~ compl et ion of project. 
I !.

I
I 

IDrainage and Filtration. Files consist of case studies on I 

'drainage systems and fIltration of drainage systems. 
I,Dispcsition: Destroy when 5 years old. i 

I I 
IDredge ~1ater:ial. Consist of correspondence, technical 
lease studIes, projects and research on t~~es of dredge 
!materials such as sludge and the equipment used in the 
Idredging process. 

biSPosition: Destroy when 3 years old. 

IEarthqUakes. Consist of projects, case studies, computer ! ! 
programs--and correspC?nd~nce per t ajrring tp r:¥.t~hquakes.r~~;~ n /J

I~~~~~ ~Vtv~ ~o.J(JS-;;qt..~j/o..i.~
 
IDisposition: Destroy when 5 years old. !. ]
 
I 

iEEO Program Files. Contain correspondence 'and related 
~aterlal such as directives and regulations on the Equal
I~loyment Opportunity Program for FHh'A. Included also 
lin the files are information on supportive service and 
on job training for minorities, the Minority Business 
Program and general information relative to the EEO 

Iprogram.I ~:=~S!,osition: :,,::~ecor~s--cellt~yea.,.s-~ L ..' _ .... 1.1 
HTS¥ __y};JgJ:j i 1. l>es+~ ~ 3 ~U4 ~) C:-l~t!~i''''''''''--~ 

c-t.-~) ~...<A.I ~ ~ 

IEligibility Determination File~ Po licv , con .. :.zrcssiona l
 
inquiries and related papers on special situations of
 
eligibility for funding of highv,;ayprojects.
 

Disposition: Destroy 5 years after completion of project. 

Embankments. Consist of projects, research studies, and 
general correspondence pertaining to cuts and fills such 
as sand, rocks, sawdust and shale material. Also contain 
special reports on the need for special equipment used in 

Four copl ... InCluding ort;;lnll. 10 be lub:nlned 10 the Natlonll Archl., •• STANDA.RD FORM "5-A 

R~vl~eCl July' 974 
PreSCI.!:>e;l by General Sp·.·.e 

AdmInIstration 
...... JO.: ..... ~: •• , ... fPMR (" CFRJ 101-11 4 
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t.1. • DESCRIPTION OF rTEM SAMPLE OR '0.
rTE"- NO InCIUlr~ Ollel or Flel.ntron P."OCII'	 ACTION TAI(ENJOB NO 

the construction of embankments, movement and stability
of embankments and case studies in the failure of embank-ts. 

sposition: Destroy when 5 years old. 

ergency Branch Administrative Files. Consist of staff 
secur i ty clearances, tra mmg , travel and files related 
~o the internal operations of the office. 

jDisposition: Rev iev.. files every 3 years. Destroy those 
uecords no longer needed. 

./54.	 bergency High\-"ayTraffic Program. A program relative to 
tontrol of traffic during a nuclear holocaust. Files 
include correspondence from each of the State hi ghway
agencies and plans for each State 1n t~e event of a 
nuclear .... The plans are reouired to be updated each I.ar . 
ye ar , Al so included are correspondence to other government:
agencies and organizations regarding the emergency high\-"ay
program. 

Disposition: Destrov .hen 1 year old. n I Se E....	 G .......
 
J=;;{' ct"lSPOSI+i0V o~ E:~~ Y>1~1~ U"ieCo~ s.l. 55.	 Emergency Plans and PIa inc Activities. sts of files'
 

on responses to plans or peacetime nuclea emergencies,

radiological-intera ncy assistance pI , annual work
 
plans and regiona transportation dis ter and crisis
 
management pI all of ~hich conce plans for what must
 
be done in c e of ~ar.
 

Destroy when 

56. acilities. a the information-~':"':'::.L..--,-~~,=",,::~~ce-='o~p=er=-a=-t~lon of an e rgene), fad Iity ! 
nd also in the field. Files contain such . 

ns, essential records,! 

57. 

no longer 

58.	 Contains contract , 

'(~o-ve<eJ.. "3 
. C9 R. S Ig) 

::L~ 

~8~ 

~I 

-------l--~--~-------F~O-u-,-~~~,.- •.~,-hc~,u~d~,h-g-o~ng~,n-.~(1.o~b~e~I~u~b~m~'"~~~t~O~~~.~N~I~t~~n~.~'A~'~~h~'~y.~I---L~~ST~A~N~D~ARR~D~F~ORRMM~'1!'S5_-~A---
115-203 - R!.'~~d July ,91.

Pres: 'rbe~ Dy General Serv,ces 
~d'TII"',s!ratlon 

f.I·· .".. • ." .• , ••	 FP"~"1 (t ~ eFR} ,01 -" • 



JOB NO PAGE O~Request for Records Oi.po Authorlty- Contlnultion ,. 
, '7., t. DESCRIPTION or rTEM 

rTE'" ~O (WIt" In:I".,~ D.t~. DrR~t.nIrDnp."OOS) 

copies of the funding ntract rnodific , information -.
 
on consultants, and other materia ated to and
 
involved in the velopment that will be
 
fo'l Iowed in e of war ,
 

__'-~-r~ __~ __~~~~~~am~s. Include cor spondence I w~f;I:r
to the deve pment of 1(Ld 

: J...revelopment , /'\1I Iare I '(~OOT on the emergency ! ~ GIlS 

I If()~I . ~r,.31 
Destroy materia ",'hensuperseded. 

ETJ)er~encyRelief File~. Contain the deteminations as to
 
"'het e r a particular State is eligible for emergency

relief~ information on allocation of f~~ds~ recommendation
 
for areas to be awarded funds; and correspondence vith
 
re2ional offices and other related material that is used
 

.to' administer the Emergency ReI ief Program. 

Disposition: Transfer to the records center ~hen 5 years

old. Destroy when 10 years old.
 

Ener~' Conservation File. Consist of correspondence and 
studies on ways to save energy in relationship to the 
materials used in construction and high~ay rnaintenaice. 

Disposition: Destroy ~hen 5 years old. 

iEngineering Fabrics. Consists of correspondence and I 
,meetings on all type of fabrics related to soil and rocks. I 
I . 

~Disposition: Destroy when no longer needed. 

iEnvironmental Control Photo ra hs. Photographic entries 
: or t e contest on the ig way and its environment. All 
.St ate hi ghway agencies submit photographs of landscaping
projects in various categories such as rural, urban,
 
historic preservation, etc. Judging is based upon best ,

treatment of the hi ghway in ~ts envir~nme~t. Contest has~,

been held since 1973 and unt il 1!171:S, Joogmg was ~ope.,. ~
 
by FH'~. It i~ nov done by JXJf. Flk4 t..~ 3~ .6J ~
 
~ •.,..,b....Mfu~ ~ ,'"tA.f6' ,t._.~ -I ~"'. t.4pf..., 

Di poslt!on: ~~~~~'+e~~~~~~~~~~~~~~+ 
yeals old. Offel to Mehiws ''''fle~ 18 yeaFs e1a. 
- 'Pe~ ,"- w~ ho' U' .,,&e.teA. 

STANDA.RD FOR ... ,,5-A 
RpvIspd JUly 1974 
Pr~H"t>e:: by Gpr.er.' Sp,v,~t 

AC1mlr"ll$,ratlon 
t.1 . !.~"••_ ~~_3'~ FPII.'R (., CFR, 101-11• 

http:STANDA.RD


-I 

Reql.!ut, 

7.
 
rrt ... ND
 

/64. 

~5. 

/66. 

j69. 

• JOB ND PAGE Offe>rRecords Disposition Authority-Continuation 

• OESCRIPTI~ or ITE'"
 
(WIt" lOCi""". D.'e~ or R.'.n"of'l Pe"OCl')
 

Equipment ~~nagement Files. Files consisting of
 
correspondence, related background material and reports

instructing the States in better management, purchasing

and overall usage of construction equipment.


"''''~ Disposition: DestroYAwhen no longer needed. 

Es sent ial Records PJ;ogra'!'.5.Correspondence concerning !:GRS 18./1:
 
the essential and \'1tal records program with headquarters. i ~'1
 

Disposition: Destroy ·hen ~ years old.....
E\"aluation File. File consists of laboratory work done by

the National Bureau of Standards and their evaluations on
 
all State high ... using material such as asphalt
.ay work and
 
concrete. Also contain reports and r evi e... on
.s by FHI';A
 
the materials.
 

iDisposition: Destroy hen 5 years old......
i 

IiExercise File. Co 1n information us in practices fo Gf2.S 18/1
I

familiarizing Le .....i th procedure that should be ducted 3; !
 

in the case emergency. GR.S I~ 
~.
 

Destroy when old. 

Ex~loration and Instrumentation. Consists of projects and
 
general correspondence on soil instrumentation, bridges,

embanknent s and cuts. Also includes procedures used in
Ithe instrumentation program, information about manufactur-
er's equipment and price specifications.
 

Disposition: Destroy when 5 years old. 

External Agency Coordination. Coordination with agencies

external to our O"'TI such as the Federal Preparedness

Agency, Defense Civil Preparedness Agency, the Office of ~prgency
 
Transportation and others which revi~' our hlgh~ay plans. I
 
Also include material from meetings attended w1th other
 
agencies and miscellaneous correspondence.
 

Disposition: Destroy ~en 3 years old. 

External Agency Files. Consist of background, research
 
and correspondence material related to and used in the
 
technical work being~ done between FH\\A and out side
 
~gencies.

.	 3 ~eM'5 old.. f!:r6. q/3/il 

Disposition: Destroy when flO IOfi~eT Aeeeea. rrr 
foil' ~lea. k>cludlng oriil"e'. to be ~bm'ned to the Netio..a' Ard\h, ..	 STA."OA.RO FORM 115-A 

F\ev'~e:l July '97~ 
P.e~c"~d by General S.,,,'tt 

A~mlnlS1ratlon 

• '00 _ ~:_!r,:	 FP....'" ", CFRJ '0'-'" o' .' 

http:STA."OA.RO


••

I 

Request 

t. ' 
rrrv NO 

74. 

JOB NOfor Records OispoII uthorlty - Continu.Uon 

• OESCRIPTI~ or rrE~ 
(WIth InclUI'rt Olle, or Relentlon Pe"OOl) 

Externa l Agency Program Guidance. Materials provided by 
the President, t~e Federal preparedness agencies, DOT and 

thers and used 1n the development of directives and 
Is. ~~ 

3l.jeM"'S obt, . Cjf,;/~f.sposition: Destroy records ~hen ~o 19~9@rneeaed. 

Federal-aid ~~~ual Progr~. Files maintained for 
rev iew of proj ects submitted to divisions from the States 
and approved by the divisions for flmds spent in urban 
and rural .ays and the utilization of all classeshigh ... of 
hf.ghway construction funds provided under the prov isions 
of United States Code, Title 23. 
I 
!Disposition: Destroy when 5 years old. 
I 
lFHP.-l 6-9-13-1. Rev ievs required by the Fl-ffi;l 6-9 
113-1. They are conducted yearly by regional office 
~ersonnel on specific areas of all the direct Federal 'rojects in the region such as Eqilal Emp loyment Opportunity 

rocedures, project inspections, traffic control, and so 
n. These reports are used to certify that the region IS' 

It esponsibility for the project is in compliance with the
Elicr. These files are copies of the regional reviews 
~d are used for program control purposes.
I
 
D'i spos it ion: Destroy when 5 years old.
 
I 
I 

\'A Emergency Fil . The complete er-
geney teams are 0 go in case of emergency. 0 

:includedare e security clear es, passes, .gnatur es , 
mergency c tact cards and ot r informatio related tof,'hat woul be needed by the ergency te in F'HKA should 
war e ue. 

Ar: 

when 4 years 0 • use: G~S /t/...:Jr.Ie,m~ ~ 
,for 11 '"IS- /'t(l

rts. Reports made by HfI\A engineers on 
~e"":'v""'l-ew--=-s--:t+-a-::t~t1-rJ-e-)'""""'ave made in the reg iens and d ivis ions 

n ongoing State hig~ay construction projects. 

PAGE or 

SAMPLE OR 
JOe ...: 

I 

#"14 rec~rds
 

w~

Q/3/'if
;?Jt' 

Nt 
I 

-31 
S 

r.TANOARO FORM ,,~-A 
~evlsP::l JUly , 97~ 
Pre,crlbe~ by Gpl'lpra' SPntlC 

A='mlntSlfl1tOr'l 

FOUl 'c.pl ••. 1tIt:ludln; on;ln.l. '0 b• ..,bml1\~ to Ito .. !'I,honal AreM••• 

FPMR Ie, eft" '01-'" 

http:FOUl'c.pl


I 

Request. ' 

T. 
rrrv NO 

77. 
~ 

1'9. 

81. 

J 

I. 

Joe NO PAGE orf.or Records Disposition Authority-Continuation
' 

• OESCRIPT.ON or rrtv •SAMPLE 01'\ 
(WIt" 'nelIJI,vt Ollt' Of Rele"'!ron P."OOS) JOB ,,"0 

Disposition: Destroy when 3 years old. 

Fifty-five Mil e/Hour SEeed Limit. ::: i~!:::: -. 
5"5 .JI'IHe/ho'tlT J3Fegraffi mcluding OTi~TiF .,.--a.:r-a-ft-s-
0.£ legislatioIl affeLtillg this lew enQ..j'peed monitor ing
 

! info:m~tio~ done by the State high\.:ay. agencies. including I
 
· cer t i f icat ions that States are complYln~ wi th this progr am.
 

I 

, Di spos it ion: Transfer to records center when 3 years
 
: old. Destroy ",'hen 15 years old.
 

Fiftv-Five ~l:ile/Hour Speed Lindt Correspondence Files.
 
; Con:espon3eT!ce frOITi. the publ ic and .private sectors
 
: asklng for lnformatlon on the S5 rn11e/hour program.
 

Disposition: Destroy when 3 years old. 

ForeiQTI Proiects Files maintained
 
countries and nsisting of corresp dence, project
 
agree~ents, b get material, fin- ial support do
 
contracts, t aining material, pe onal claims of
 
and documeJ s that provide the
 

, services ces sary in establis
 
hi ghway 'stem in foreign co
 

Frost Heave . Consists of proj ects, case studies and
 
results from tests on the freezing and tha~ing of soil.
 
Included also are evaluations of frost and its effects
 

·on h ighwav construction. 

:Disposition: Destroy' when S years old. 

,General Permit Files. Copies of correspondence, general
 
: Jaws and reguJ ations, and background mat er ial pertinent
 
Ito Corps of Engineer dredge and fill permits, and
 
~Coast Guard navigation clearances. Also included are
 
· memorandums of agreement between Frft';A and these agencies .
 

.s 'jrs o let
 
iDisposition: Destroy when He leRger A8eQes,
 
I
Geographical Exploration. Files consist of reference
 
infonnatlon on earth resistivity and tests on soil.
 

Disposition: Destroy when 5 years old. 

Grouting. Consists of projects and corresp0p.dence
 
pertaining to grouting materials used in high;ay
 

STANCI..RD FORM ,'~-A 

Rtvl~d JlJly 1S7.
 
Prtsc"~d by Gtnprl' Serv,ct
 

A.o",unistration .. ' .0·... t, .... rPM!'; /., CFRI 101-'",-

http:OESCRIPT.ON


JOB NO PAGE OFRequf'St for. Records Disposition Authority-Continuation 

. ' I.7.	 • DESCRIPTION OF IT£M S.l.I,CPLE OR '0 
ITE'" NO (WItt> Inclu5'~ D.'r~ Dr R~len"Dr, P."OO5i	 ACTIO,- TAo<E'"Joe NO 

-,construction. Included also are design manuals and
 
equipment for grouting.
 

D~sposition: Destroy when 5 years old. 

Hi~h".. Focus. Contains the record copy of a magazine ay

pu lished bv F1-Ih"A distributed to all States and the
and	 =.I 

general pubiic. Magazine contains reports and studies II 

on different projects that are being done by the States 
on h ighway construction. Included also are 
pertaining to articles and information pertaining to I 
proposed articles for public rti on. ~ Jz ~ 1,,/ 

tt. ,fec.(....,J. c.cn eM _ -	 / firr. rnt°3 jl /b'>"W 

Disposition:A Offer to . when 15years 01d·!.i :f cP 
.1>' All o'tkr rec-c..fl'l~- ~ '11. c~e-,...~ wI-eM. J1.I: er n ee« . ,

)85.	 HPR National Pull Funds. Instructions to States as to I 
ho"..to deSlgTl a construction management system, i.e., how : 
to manage their construction engineering studies, including I 
backgro~~d, correspondence ~ith contractors and States. IIAlso included are bids, proposals and evaluations. I 
Disposi tion: Destroy when 5 years old.	 I 

/86. IHuman Factor A roach (Demonstration Pro·ect Files). I 
UD s approprlat or res ear an evelopment 0 I 

iIdemonstration projects where FHKA. enters into an arrange-
\ment wi th States (cooperative efforts) using 100 percent

;Federal money. The studies involve the use of I
 
Ipsycologists who use the human element as a factor in
 I, 

Ithe research portion of the project. 

'DispoSition: Destroy 4 years after evaluation and I
 
Icompletion of the report.
 

./87. IInsito Shear Devices. Projects, correspondence and ! 
technical materIal pertaining to measuring soil propertiesi
and depth. . 1 

!IDisposition: Destroy when 5 years old.	 I 

GRS!rnter-agency CoTIITIitteeFiles. Projects and reports producL A'/,Q~(0(~
Iby inter-agency cOTITTli in which FHh'A personnel werettees 

membe rs , Included in the file are copies of minutes, reports,
agenda, background to reports, working papers and 
correspondence. 

Q.j.sposition: 

Sl"NO"RO FO~.'" 115-"1U-20l 
R~vl~~ July 1974 
P'Hc,,~d by C;~ne-r.1~""C' 

"dmm,strahon 
FPMR \41 CfR! 101-". (.", ".-; .... I .. ~:'; ... , •• 



--- .I.	 ~-~--~--
Aequn,t ,for A,cordl Oi,posltion Authorlty-Contlnu8tion	 , I,.JOB ~o PAGE or 

To • DESCRIPTION OF ITE'" 10 
ITE'" NO (W.t" InClus,yr DIIU or Rrtrnhon Per.od,) ACTID~ T"0<[' 

/89.	 International Committees and Organization Files. Files 
of ~~'s participation in commlttees that serve as a 
forum for the international exchange of information 
pertaining to the traffic control field. These are also 
files tracing the development of i~rnational standards I 

. d	 _l.. 1 ft-rr. ~'t ~o Ike. "'I_~C" ' for SIgnSan symno S.'--!IE "" "lite w...... ~%e..1.t 6FA.. I
'Psft't,.weWT. If. oIII 4 ~ ... NAft:~ iV\ 5- J.r block 

Disposition: JJiigt;T~!t l!);)eFll~teT' fI~edec1:~ I w""- ~ I 5
"''1Ntot,l. 

° \5 ' 
/90.	 I

° 

nternatlonal Road Federation (IRF) Files. Consist i
, 

of minutes of meetlngs, corresp'~~dencj~~ated to I ' 
training of Foreign Nat iona ls ,,.'Bfit"fr'rfes andot' goals : 
objectives of the IRF and other related material pertainini ;
to FHKA operations in foreign countr ies , Af'(". ~plA(JL.o9F- ~~~ 

• 0 •• ?dM"AJ~AJt. T(MA.si!.c- io ~c:. ~"\ , '1.2 "j! '1'" 
Di spcs it ion : ~e!itT~' rjffle" hO lunger JIleesee.'5 I 

Whh. S' "V'S. oeJ.. Ot=~ -- ~~ltsv' w~ it ~~s..ol.t •. I s+r...k - C S dO. In S-'1eAr DID~ :/91.	 I nte~ ost tu leSt Studles and cost comparlsonsI 

between	 estimates and actual cost of interstate 
I	 ••const ruct ron. 
' 

Disposition: Destroy when 5 years old. 

92.	 Interstate Svstem Cost Estimates. Estimates submitted
 
by each State On the total cost of completing the
 
interstate system in that State for a part:icular year.
 
The information in these cost estimates is used for the
 
~inual report to Congress and is a record'of the develop-

,ment of the system State by State. 

Disposition: Transfer to records center at completion
of proj ect. QffeT te W~ 10 years after transfer to 
records center. ~~ . , 

~s I P;dot c::8~~(:~ Interstate System PR 51},Hans. Route maps prepared by F't~oR 
~'~t8te JiigftPls,' aq'8l"tffief'lt!"" showing changes in the ,~,;~~~ of 

Intersta~e System. Included on the maps are descriptions I 

of the segments and of the cost of completing the segments.
The maps are kept as an Ol;gOing record o~ the pre~ent _0 status of	 the system. S~b~I~ -fo- ttQ 'oU Vlf'ect~, b<tsl~~. 

~ 

6'11 "VI	 ~ 
~ rc.wle- vw""l..u-I>u> c\'~t!s IVI 4I't3..,..,...&o\."t) PoM-tl ~es ," "'-"OGM. ,et'o'~)	 I D 

Disposition: Destroy when segment information is updated t 
l.	 and information has been transferred to cOBputer tape.

(The original route maps are permanent~ ~ sl1s'tile 8e 
-effe'1"ee ts NAltS loffief'l tfte prQg1?iYRis c~le~. }:.{( "	 _NC. 10 - "1S -OJ1 Jb .d.- • ...J4..U., 

/94.	 Instrumentation Files. Relate ~ion
 
and purchase of various instruments used in aerial surveys
 

Fow, ~op'''. Inc:lud.n; ori.'nal. 10 be lubmlrtHl 10the N.Hona' ",c:hlve.	 STANDA.RD FOR~ 115-10 

Arvlud July 197. 
PI~SC"~(! by Grner.1 Serv. 

Admrnrs· ... "o" 
FPMR I~' CFRI ,01-". 

i 
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r.eque&t for Rec..ordl i)is n Authority - Contlnultlon	 jOe NO PAGE or 

7.	 t.• DESCRIPTION OF' ITE'" 
SA",PLE 10rTr", NO (WItt> InCluSIve Oil,s Dr RetenhDn P.nOds)	 ORJoe NO ACTIO,- TAI(E' 

-Iandphotogrammetry. Includes also the justification for 
use and purchase of the equipment . 

.3 ~ect..-.So clol.·Disposition: Destroy when ft9 leflge~ needed. 

Legislative Files. Contain comments on le~isla-
tion where ~(~ is the lead agency or is submitting
comments on legislation affecting the policy of FHKA. 
Files elso contain reports to Congress and correspondence
on reports. 

Disposition: Destroy I year after enactment of legislatior.
lLimestone Sinkholes, Projects, technical data and related

material on subsurface cavities in limestone (sinkholes). ! 
Also included are studies on State projects and their I 
probl ems on sinkholes and how to correct them, I 

dII D'ISposltlon:"D estroy when 5 years 01 ,	 I 

j97. 11>~anagejj)ent Consist of reviews by FH\';A in allRevi evs .
 
State hlghv.·aysand regions pertaining to soil and
I fO~Jdation progr~3, correspondence and comments on soil
 
and rocks, including those on direct Federal projects.
 

Disposition: Destroy when 5 years old. 

vl98. ~p Files. Copie of maps maintaine
 
~#~ locations of c struction projects n foreign countr'es
 
~ and document ion of material us to provide info ation
 

for input progr ~ on highway co ruction
 
in forei
 

years 

Mass Transportation Files. ~terial maintained on ~\A
 
clearance of public transportation projects to transfer
 
h ighway funds to mass transportation proj ects.
 I 
Disposition: Destroy 2 years after completion of proj ect. ! 

/100.	 "~etric System Files. Trace the entire development
and conversion to the metric system in the highway program
and related areas. Included are the dockets, correspond-
ence, legislation and plans for the conversion. fj.rr4eA.. h, s..J,jed. 

Disposition: Pennanent. Transfer to the records center 
~TIen 5 years old. Offer to the Archives when years old. 

Four copies including onll'nll, 10 bl lubmlnlH! 10 th. NI • nil A~hI".1 STANOARO FOR'" 11S-A 
R!vl~e July 19i~ 
Prtscrl~:l by (;!"'I!'8' S!'"VIC' 

Ad'T''IIn·S1r.l.0n 
FPMR ((I CFR, 101-11 ~ 

http:Ad'T''IIn�S1r.l.0n


Request for Records Oisp n Authority - Continuation 
JOB NO PAGE or 

• OESCRI?TIC)fW or ITEM 
(W.!h 'ncl",.~ Dlle~ 0' Rele"hDn P."oosl 

MoistuTe Densitv. 
materIal pertalning 
and weight of soil 

Cor~ists of pTojects 
to the measuring of 

and rock material. 

and reference 
~ater contents 

-. 

Disposition: Destroy ...tlen 5 years old. 

I 

/102. 

;;04. 

';;05. 

: \bnthly Field Reports. Copies of reports from the field 
i for the Administrator and Federal-aid projects in the 
! States. 
: 
I 

I Disposition: Destroy ....hen 1 year old. 
I, 
! !'-lonthlv/Yearlv Status of the Milea e Interstate 
System. n orrnat ron 1S computer i z as a record 
of the monthly changing st.ate of the Int er st ate system I ' 

· and is used in .press rele~~~~ ~Prsa~aI~~IW\US FHWfi 1'!eld oft,b L fI~l 
report on the Interstate. 1\ TIie y~r1y compl1atlon of ml1e~e C1\. Q..£\.. f,~s ~ee~l~ 
cost and system designation mformat ion serves as a I ba~)~, 

, record of the actual deve l opnent of the interstate hi gbvay, 
: program by year and State. i ; 
, b~s+n....t \~ A1~~ \AI l-4M".Y\6 l~e.r keecttJ.I
,Disposition: Pcrm ..ne;:l't;"'t'ff8T te ATClll'iPS UpOD co~l@ti~ 
i of tlie pro) ecL 

~fJTCD Rulings on Requests. Files contain Tequests for I 

, rulings and interpretations of the ~f0T(J) and the responses. 
, The requests come from consumer s , usually State and i 
: local governments, and the rulings are made by the National 
, Advisory Board (a body composed of Federal Highway and ' 

I
, industry r-epr-esent at ives) . The rulings become par t of ! 
the national st~"1dards fOT traffic contTol and aTe of r 

' hi s tor ica l value. Af'r~.c:l b~ rM.B...~ Y\\I""'-\ac. ... ~1 .. kJ.. +0 ~,
I C().. Io'fCtuf;+"1 ~ r, . 
: Disposition: Perrr~nent. TTansfeT to the recoTds centeTi af't er the fc l Iovdng conditions have been met: (1) the ! 
I r eque s t has been ruled on and (2) the ttTTGl manual isI r e is sued . Of fer to A:chive;;~-v.TIen~'fears old. 
· III S- ~eM- hlccks 

I National Association of County (K~CO)Files. Background 
· information, correspondence, minutes of meetings, state 
I r-epor t.s t monthly Teports, status reports t and any other 
I mateTial related to aiding L~e Hf.\A liaison repTesenta-

tive in the paTticipation ~ith X~COin development of 
reports per tairring to secondary and local roads. 

.
Ip~" 

~ 

Disposition: Destroy 10 years aft er final reports. 

STANDARD FOR'" 1U-A 
RevI~ed July 1SH 
Prescrobed by Gene'" Se... 

Adm,n,S"II,on 
t •• , •• 0-: ••• _ ,.~_,~-; FPIIR (" erRI 10'-'" 



P4GE OF.Reque-st for	 Reco~ds Disposition Authority-Continuation 

1.	 • DE S:RIPiION OF IiEIoA •S"IoA"LE ORnE'" NO	 (WI!" InClu,'~ 0.,., 0' Relen!,on P."OO,' JOB NO 

-I 

V 106.	 Nati?nal Committee Chairman Files. Record copies of 
commlttee records, background material ~ reports

• . .... lIIM.f ...tl~C\ ""'-' icon.::ernIng traff'i c c~ntroll.· rnese- ar~" e· secretary or
 
chaIrman of the commlttes flIes and are considered
 
historical because they trace the development of committee.
 
decisions that affectL.~ational policy goals. ~t~c.L 1,'1 : !
 

J-.ltJe4 .,. ~ '':) ~~. CA.. 3Va c-F+ Ii.. e)(t~.! : 
Disposition: A Wan~er to records crgter .....hen 10 years I 
old. Offer to the Archive~vwhen * years old. ; I 

\VI s- '1eM'" },loCks

Il\ational Cor;rrnittee ~1ember. Files of cor.rnittees Gl?s /(1 : 
..... or infom.ation involved ~vit."\ith ,."hlch Ftf~'I.:" exchanges receives 
in traffic control. FH\';Amembers may sit on these 1e<l:{IA.,.'V
committees, ho~ever, the files are not the record files 
of the co~ittee, but member copies of committee informa-
tion. 

!Disposition: Destroy when 3years old. 

~ational Trans ortation Safety Board (!\'TSB)
 
Cont am r ecormen at i ons mace y an y a ,
 
Traffic Operations coordinating effort. The recommendations
 
affect any and all of the offlces of Engineering and Tr af f ic
 
Operations.
 

Disposition: Destroy when 8 years old.	 : 
I 

Nation\-"ide	 Drainage Revi ew. Revi ew of State corrpl iance !J 109. 
wi th FHI'.'Apolicy on drainage including F'Hh'Ar-ecorrrnendations 
on how states can upgrade their drainage system. Files 
document state drainage practices and systems and ::'re·of ' 
semi-historical value as a record on the progress of thesel 
systems in 5 year intervals. II

Disposition: Transfer to the records center when 5 years I 
old. Destroy when 30 years old. 

]\lEEPFil es. Background; correspondence and working papers! /110.	 
I 

that lead up to the publication of a formal rep~Tt on a 
specific national experimental program related to the 
construction industry on highways. 

Disposition: Destroy al I related material~ .....i1h(~hease
 
of final report •
 

.j 111.	 _Ocirrtional Health and Safety Files. Correspondence,
 
wor Ing papers, and background material related to
 
implementation by Frlh'A of regulations issued· .by the
 

STANOARO FOR'"	 "S-A 
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T. • DESCRIPTION or ITEM
 
ITEM NO fIN,", Inclvs'~ 011., 01 RetentIon P."ods)
 

Occupational Health and Safet), Administration and other 
regulatory agencies. Regulations concern construction 
and maintenance safety. 

Di~position: Transfer to records center when 5 years old 
Des troy when 8 years old. 

On the Job Trainin~. Reports of the monitoring program
that is done on in iyiduals who are training on construc-
tion jobs. 

Disposition: Destroy when 5 years old. 

Organization Files. Consist of files involving the
 
organi:ation of the office, meetings, program emphasis
 
area ~orking files and related correspondence.
 

Disposition: Destroy when 3 years old. I 

I 
I Pan American H~\o.·a\"conre~. An act ivitv under the I
 

sponsorship offt~m~ff'of:h~ es. The Congress is held: .
 
eyer)' 3 years and the purpose is thlt ~rov~~t ~f 'ks ~$'" re.1,JJ,

h ighways in the \',esternHemisphere'AUfmpfo'~rr,ent~"" "/f'AIj. ) c.tJr~!.tm.".":J
 
discussed can range from design of asphalt to a decision: of ()~I A":n s
 
as to how the Pan American Highway should be designated.': :~~i'C~l~
 
The U.S. is represented on the Technical Committee on 1 I~~ ~~~.
 
Planning and chairs the Highway Operation Corronittee.~. oil- "/wr.a./-h.-.e>fk..r,


~ b nu,-e;f?~._ '	 : oJ . ~J 

DiSPosition:~~~fe~ro reco{6Ps center ~hen 5 years old: :
 
Offer to the Archives"when ~ years old. '
 

\n S~~ur }.icc.ks. J 115.	 Pavements. Case studies and projects on pave;nents.
Studies and projects involve types of soil used in pave-
ments and soil nechani cs related to pavements. 

Disposition: Destroy when 5 years old. 

Permanent Soil Anchors. Contains projects, correspondenc1,
and technical information on both U.S. and European 1 
countries' methods of permanently anchoring the soil. 

Disposition: Destroy when 5 years old. 

Photographs of Damaged Bridges. Photographs of damaged 111~ bridges that are signifIcant In that they demor~trate 
a particular problem or difficulty that can lead, or has 
led, to bridge failure. 

Four eoplRI 1r.e1"c1ing orl;lnet. to b_ ... bmtnltc! 10 !to_ Neloonat Aretlt ... STANOARO··FORIoI lIS-A 
Rpv'~e~ J"ly 1SH 
PrItH"~C: by Grnr'I' S~...· 

AO'm.t'\'S1ra110n 
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1. • DESCRIPTION OF rrtv 
ITE~ NO (WItt' Incl""Yf O.lt. or R.lenhon PenOOs) S"~PLE• 

NO
OR '0 

"T"I(E~JOB ACTtO~ 

vl118.	 Piezometers. Files consist of projects and reference 
material pertaining to the measuring of water pressure
in soils and evaluations and studies on the effect of 
wat er pressure in the soil. 

I 
I 

;Disposition: Destroy ",'hen5 years old. . 
~19.	 [Po l icy Files. Cont a i correspondence, backgro

Imaterial and relate material specific to 
Iby Headquarters.
I 

!DisDosition:	 Trarsfer to e records center 
i"'he~ 5 yea	 to the Arc Ives when 10 years olr", 

I 
I 

PR·37. Copies of forms showing the up-t c -the-moment status 
·of construction projects. I i 

I 
I;Disposition: Destroy when no longer needed.	 I I

I 

I 

I[Pr el iminary Engineering Proj ect Files. Contain proposed 
I : 

I 

'direct federal projects files. Copies of all the documents I 
,,Senerated hy the fjeld offjces as they prepare p~eliJTllna1)':
,engineering estimates and specifications including : I 
.correspondence concerninp projects, cost estimates, and ;
Teleyant engineering data. Files are kept· as a reference 
and are used for program evaluation purposes . 

.Ilispos ition: :rF8:FI:Sf8F te CeJih act hMifti:5tl'etieft ~F~Eili 
~'A8H eOlltl"ect i3 ler. be~o~ 'i~ "",'"'G4j w~ "'0 I~~(

~t.cl.e4. fo r fUe..r~e~. 
j122.	 Process Revie\o;Files. Contain rev.ievs made by Headquarter 

personr.?l of experimental projects conducted in the field. 
These are revi evs of regional files and in some instances 
those of the States. 

I 
iDisposition: Destroy when 3 years old. 
I 

vl123. Program Control Files. ~egi51ateQ ~eaelgl~cr . 
~ Iftl''T'l''e~f'mrd kept fOi' fregf'MI eootl"sl O'ier the--aH-ocat-lon, 
'q,~r fJl~lftiFlg aJ:lQ s;x:et;l:itieR ef t1=leprejects .. ithin a programk'f l¥hid~	 an~ J:lB.flclledat the IJeadqt:taT'ters divi~iql1 level. Ei l es 

include feasibility studies, allocation reoues ts , hW1PP.t
 
expenditure records, status reports, general reports

8J!d.c?rrespD1!dence from Congress, the regions, field
 ~1v1s10n	 off1ces, local governments and private citizens. 

Fou, eoplu. "-clud"'; onlll",.I. 1o b.... brNned '0 1tI. H.'Ie,..1 ArdllYe.	 ~"TAI;oARO F·ORII 115-A 
FltYlSpej JUly 1974 
Prps:"~:l by Gener.' Strv.c 

Adrr'HnlSTr Ilion 

FPMR '" eFR,	 '0'-'" 
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7 a DESCRll'TtON OF !TEI.I	 •SA-I.I"~E OR
IlE'" NO	 (WIth Inclul',.-r Olle. or Rele"Ioo" Penodl) JOB NO 

Disposition: Pur~e status reports annually and transfer 
the remainder of the records to the records center ~hen 
the program is completed. Destroy 3 years after the date 
of ~ransfer to the records center. 

i Program Securi ty Infonnation Files. Concerns infonnationi on the ma mt enance of the Ftfl\A security files. 
I 

.Dispos it ion: Destroy ",'hen3 years old. 
I	

I 
J 125.	 :Pro~E'ct Files. Reports, corres~ondence, plans and other : :
 

.pa;:>ersrelated to Federal-aid highv.;ayproJects,a"u(,k..cit~ ~,
 

IDisposition:	 nroject is completed. IDestroy ",,-hen
j126.	 Projects and Specifications. Files consist of designs on
 

var ious clays and organic clays, specifications and general

te~~li~al procedures pertaininp to claJs.
 

t~'~~Di spos it ion: Destro:A",'henno longer needed for 
admirri strat ive use. 

I	 :Public Land Files. Correspondence, requests for funds, 
·maos , appr ova ls and related papers pertaining to proj ects 
·.involv ing the use of public lands. 

DispDsition: Destroy 3 years· after approval of project. 

1128.	 ;Q~aljty Assurance. Files concerning construction associat~d
 
·,,·iththe assurance of a oua litv h ighwav project. Contains
 
;training courses, correspondence, copies of speeches and
 
jother related material.
 
·	 ~ ,".:!f!,/if 
[Dispos it ion : DestrO)A"'hen~~~ef' ~eeaea. fTl ~J3/~J I 

I 
:Rapid Testing. Files consist of correspondence and eva lu-: 
ations of methods used in material s~~ling and testing i 

;of soils, concrete and asphalt. 
I ; 

:Disnosition: Destroy after 3 years or at completion:jf I, 

;project. 
(hit sC AwJ,.g~ t;;v ~ J 130.	 Reference Files. Contain. copies of information", I ")


used as ready reference on subjects of current or onguin2 I
 
interest. These files may contain copies of publications)
 
directives, pictures, correspondence and ~e like. .
 
~ficial file copies are not to be placed 1n these flIes
 
nor are the files to be considered pending files ",,~ere
 

____ ---.!...Qffjcial cop-· ke t on a tenative basis.file 
Folil ~oplu. 1ncilOdiniioriginal, to b. aubmlned to ttl. H.bon.' Archh,e.	 STANOARO FOR'" ,,5-A 

R~v's~d July ,97. 
Prescrot>ed by G~nerll ServlC4 
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I~~Destro~~When no longer needed. 

131.	 rts and
 
tion projects
 

a	 ,inisterlng the
offices. 

no longer needed. 
Ij 132.	 !Reinforced Concrete Files. Projects, technical information 
:an2 studies of the u.s. ~Id European countries projects on' 
:the reinforced concrete piles for earth reinforce~ent. 

'Dispos it ion: Destroy when 5 years old. 

J 133. ·Reinforced Earth. Project correspondence,	 technical 
info~atlon, specifications and patents on States using


'reinforced earth. Also included are reports on studies
 
.rnadein Europe on 'Khat they are doing in this area.
 

'Disposition: Dest.rov when 5 years old. 

J 134.	 :Reinforcement ~Id SeDaration. Consist of Rn\A case studies
 
.on States and their development of procedures and progress:
 
ion reinforcement and separation of soil and rocks. Also
 
.inc luded are copies of various university studies and
 
:background papers.
 

.Dispos it ion : Destroy when 5 years old. 

J 135.	 iRetort Files. Include backgro~ld information leading to
 
!pu lication of Cost Effectiveness of Safety Inprovement
 
!Project reports.
 

lDisposition: Destroy when 2 years old . 
I.J 136.	 :Research Contract Files. Consist of correspondence, reports
iand technical material pertaining to contr~ a~arded j~~1
[t.heprocess of constructing tu.:ll1els.{7h=t~ ~~I	 I 

i 
,... ~1lMMf	 • !Disposition: DestroyAupon c07l?letion of proJect. 

) 137.	 Research Projects. Correspondence, notes, minutes of 
meetin~s and progress relX'rts on various ongoing research 
projects. 

Disposition: Destroy 3 years after completion of project. 

STANDARD ~OR'" US-A 
R~ .. ~~d July 1974 
P'e~~r,be~ by Genera' Se,.,ee 

AOmlnl$1ra110n 
. ,,,:..... ~':_'l:	 fPMR \., CfRj 101-1' • 
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rTEIJ NO (WII" I"Clu.·~ Ollp, 0' R"'e"tron P""ods)
 

/138. for constructi 

Disposition: Destroy when 5 years old. 

,River Basin Counci Ls , Contain copies of reports and
 
Icorrespondence received by Headquarters from FrlKA
 
.Regional Engineers ~ho are members of the Council. The
 
iCouncil focuses on ~ater resources and the files are
 
'utilized .in monitoring the acti\~ties of the COlIDcil.
 

I 
Dispo5ition: Destroy when 5 years 01d . 

.J 140. Roadside DeveloPiilent. Files documenting the deve Iojrnent 
,of 5:T.1bolsfor Eigh"'ay deve lopmerrt projects such as the 
Great Riv er Road along the ~-1ississippiRiver. -B.eGa~ie 
of the ])<'!tloRf!l saljeflee sf \.1:l@i~ 5ig:H5, t~@g@ flle.s are 
of ~ntere5t well she:!" the 1'l"oj eet h cel"1j51eted. 

_•.·Disposition: Transfer to the records center 5 ye3rs after; 
)
 

:the proj ect is completed. Destroy 10 years later.
 

j 141. .Rock l'-1echanics.Consist of projects, reference material,
design and case studies on rocks, anchors and bolts, 
blasting and presplitting rocks and rocktesting equipment

!and supplies. 

:Disposition: Destroy when 5 years old. 
i 

142. ;Safer Off-Svstems Fil on Federal-aid 
19 ...ays not art of designate


is carried out i the
 
'field and the efore much of th aterial in file
 

'eld records. ough interfiled, ese
 
records of poli related to the 'Or: QTan.
 

Transfer fielal record cop' s to records 
ompletion of proje Offer to n~ I 

) 

Secondary Road Plan Files. Secondary road plans submitted\ 143. by the State high ...ay agencies for approval by FH\-'.'A. 

Disposition: Destroy as superseded.

~ 144. ~O~iFlg .standby orders, Security Files. A ,ape ~c'" 
ST~HOARO FOR'" "S-A

"5-203 R~v,~pd July ,97'
 
P,esCrtbeCl by G~~r.' ~""C4
 

Admlnls'ra~,on 
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m'" NO tw"" 'nclu,'~ D.,., or Rel."'hon P.nOO5'
 

relocation sites, telephone directories and classified 
information that is considered vital in case of a national 
emergency (not reference material). 

DjsPosition: Destroy ~nen no longer needed. 

Se~ental Bridge Files. ~orking papers, correspJnaence

an plans related to various types of bridges such as
 
prestressed segmental and suspension bridges and their
 
de\'eJopment and construction.
 

IDisDosition: Destroy 2 years after comoletion of
 
construction.
 

,Signal Device Projects. Files on the signal demonstration! 
I program. This is a pro~ram of ~Jding state projects that
! use state of the art traffic control technology. Included 
in the files are progress reports a~d background and finall reports to Congress concerning the demonstration projects. 

j
,	 -

DisDosition: Transfer to records center 1 year after 
~eport to Congress. Destroy ~hen 6 years old. 

J 147. Slides. Slides igh"'ay design consist' 
slides used a esearch and reference m erial in high ...avrJ~" design. 

Destroy when no 1 

J 148.	 Slope Stability. Projects, plans, specifications and 
documented case studies on the stabilization of slopes
by drainage. Included also are designs, and soil 
information. 

Disposition: Destroy when 5 years old. 

\ 149.	 Soil and Rock Properties. Files consist of projects, 
classifications and descriptions pertaining to soil and 
rock series. Also included are studies made of 
consolidation and settlement of soils and rocks, and 
studies, design and procedures on soft clay. 

Disposition: Destroy ~nen 5 years old. 

115D.	 Soil Stabilization.· Files consist of projects and 
technical data concerning the use of cements, asphalts 

Four coP1 ... Ine'..cfln; orill'n.', 10 W .ubmJn~ 10 "'. Hitlo.n~1 4reM" •• STANDARD FORM 115-A 

" 
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Pre5crobeCl by Gener.' 
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-.and lime	 in soil to stabilize them for construction 
prrposes. 

Disposition:	 Destroy when 5 years old. 

151.	 _Special Areas. ning infonmati that
 
cannot be ass' edto one spec ifj c rogram area.
would be res	 ving specific ems relate1to 
Interstate ystem. 

Di spos i	 Destroy ",'hen 0 longer need 

. . £,~ ~'-I~~	 ,1J~~J?_.j152. SpeClal ProJects. II Dociment the development of projects ~ 
I '-Ir ~f:Z" 

-G¥ biitQrlcal ifitere3t due t9 tAeiT ~flct 011 tJie ! ~HWA I ~._ 

hlgh','ay .yit~~ .gW€l1 ~ standard signs and symbols for : ---cr- ..... 
the U.S. h ighway system. I 
Disposition: ~@FffiB~e~t. Transfer to records center 3 i

I'years after cor.rpletionof project. 9ffeT to K~ 10 years,
thereafter. ~ 

J 153.	 Speciflcation Correspondence. All correspondence and the 
spec:i{ic!tions. on.cD?st~£rw~s.[AI""'M4~4l- ~ +

~fl4I	 ~c ... .."._ .J 
~	 I 

,Disposition: Destroy)when no longer needed.	 

0 

i 
J 154.	 IState Files. Correspondence ~,d background material I


Iconcernmg requests for approval of add it ions or changes.

lof design in a high~ay projecL and a potential project.
 
Identical files do not exist in the field.	 I 
Disposition:	 Establish open and closed files. Transfer I 
to closed file when project is compl et.ed, Des trey ~ I 

flO lOflgcF needee. 3 ~.~ ~ ~~' ~ q13~81 

j 155.	 State Project Files. Contain correspondence with State I
 
high""ay agencies and final reports on studies that the I
 
State hi ghway agencies have conducted to enhance or better
 j 

manage their construc~ion program.	 I 
/14.~~Disposition: Destro~Awnen no longer needed. 

\ 156.	 State Revi~· Summaries. Summaries of State bridge

maintenance revi~'s. Yearly maintenance reJ:X)rtsare
 
subrnitted to the Construction and Maintenance Division
 
and the bridge maintenance component is r-eviewed and
 
summarized. These files are kept for Teports and Teferenc~ •
 

SU,NOARO FOR ... 11S-A 
R~vr~~d July '97~ 
p(~~c,,~:: by Gen~r.: S~rvl=' 
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Disposition: Destroy when 5 years old. 

Stone Columns. Projects, correspondence and related 
info~a~ion on ~e U.~. and European countries' projects 

, l?ertarnlng to 5011 rernforcement by installing rock piles 
·1n soft ground areas. Also included are designs, plans 

1 and specifications on stone co lurnns, 

Disposition: Destroy when 5 years old. 

J 158.	 Su~Jraina£e. Case studies, report~ and design manuals
 
pertair.ing to the drainage problem of pavements. This
 
type of Infortration is available in the files on all
 
states. I
 

iDisposition: Destroy when 5 years old.	 II
I 

~ 159.	 I Subiect Files for Ex erimental Proiects. Once a project I

i is create , t ese lIes contaln t e correspondence, brochures
 
,and evaluation of the project. I
 

,I	 I Di soos it ion: files annually and destroy thoseRev ie..... no 
longer needed, 

Surmarv and Eva Iua
 
reports 0 e er -al projects in e States, rev' .....
s,

land comments 0 anticipated areas or future rev' "'"S. 
'Thi s materia is comp iled and P Lished by FHK in a 
!national r ort on the cond it i n of hi ghways the nation. 
i	 0 

IDiSpos~ Destroy whe 2 years old .. 

SUPPlY'information. Includes files on distribution ofInonexpendable property, space, and GSA supplies. 
I 

~iSPOsition: Destroy when 3 years old. 

IJ 162. Soils. Projects and technical data on shale rocks
 
I--......-...,...---"'--e-:x-pan-.-sionor swe llings in clay. The projects I
 

Idesigning methods of eliminating the problem. ! 
Destroy when 5 years old. I stems Files. Contain files on Federal roads that are grouped

nto systexs y Rn\A. There are two different Federal 
yst~s that are designated by this office, Indian 

servation	 Systems and Forest ay Systems. High ..... Files 
onsist of copies of maps, correspondence about system 

STANO.t.AO FORM "S-Afour coplu. ft>e1,,6In; orl;lnal. 10 W I.:bmlned 10"'. "'atlona' A~I ... 
Rhl,ed JUly 1S7~ 
Pre~c,,~~ by Gener.' Seo-y't 
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designation changes, roadbuilding and maintenance programs
System designations are no~ approved in the field, so 
Head~Jarters files are used as reference . 

. 
Disposition: Destroy when 1 year old. 

J 164.	 SYstem Research. Files of city pro&rams funded by

the Federal government that aim to ~rove traffic controlj

in particular locations. These files are maintained to I
 
ensure that cities are complying ""ith the intent of the I
 
grants.
 

Disposi t ion: Destroy af~ ccmpletion of proj ect.	 i
I 

. 
I 

J 165.	 Technical Committee iles. Committe :w~)
representatives 0 in ustry, feder , ; 1/J.a./81 

governnent s and epresent at ives Q FHKA.. These :f!6develop direct' n for national als and design 
in technical eas. Files in ude reports and orrespond-I It< 

ience of the o~:ittees, rese ch ruJd p8sition apers, I 
guidelines and minutes an agenda of commi ee meetings. 
Because 0 the impact of ese conr.i t t ees design, pol icy
and st ards, these fi s are of histor' a1 value. I 

I 

ition: Transfe to records	 years old' I 
ito N6.RS when old. I 

l166.	 Technolo~· Transfer. Files containing coordinations be~eln
 
Region 15 and Headquarters offices for testing and r
 
application of new technology in the area of high""ay I
 
construction.
 I 

Disposition: Destroy when no longer needed. 

J 167.	 Territory Files. Consist of files of agency participation 
in higb,ay programs for U. S. territories. Included also
 
~re budg:t allocations, correspondence and ~ackgrOlmd . ..I.1.'JU~I../;b -]

Informat i.onon the territorial prograas , [ftiU 11~ ~~"""'j ~
 

in .A.5e4Disposition: Des troyjwhen no longer needed. 

1168.	 Three R's Files. The program files on resurfacing,

restoration and rehabilitation of hig~'ays and related
 
reports for Congress.
 

3 '-cf"tA- ~t, 
~A~ 

fi' '1/3/8)
 
Disposi tion: Destroy when '-nO" loftger.Fleeaed.
 

l 169.	 Traffic Control Subject Files. Pertain to 

STANO"~O FOR~ "S-A"S-~l 
R.vl~d July 19U 
Prescribed ~ Gpnpr.1 ~rv'c 

AdminIstration 
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traffic control standards and specifications. They are -I 

filed by subject, and contain background information,
correspondence, and standards for traffic control such as 
road markers, traffic signs, etc. They serve as a record 
of ~e development of particular traffic controls. 

isposition: Transfer to the records center when 5 years 
d. Destroy when 10	 years old. 

j 170.	 Contain I sea contract SOCIate istrator for 
D concerning traffic control technology. These files I 

onsist of monthly reports and findings of these contracto-ts. 

in~ Iisposition: Destro)Awnen final reports are received. 

J 171.	 !Training Courses .• Files on training c0ll!ses developed . J
 
~)' or for the offIce. Files include correspondence \.;1 th :
 
lthe school or contractors concerrnng the courses, eva luat ions
 
~d descriptions of the course and requests for funding I
 
!the dev elopment and participation of field and state
 I 

~igh\.. in the	 :;ay engineers courses.1 I Pisposition: Destroy when 2 years old. 

J172~ ~raining Films and Visual Aids (As halt). File consists
 
r Ims an VIsual a i use In t ra irung session held by


FHKA. on asphalt and concrete material.
 
I P~R.~flNE7rIi> ~ '-h; AI,ff'~ w-I~ I~.~ ~ 
Pisposi tion: Desa:ey w~eH SM?El"3eded 01 obsolete.-

J 

./173. 

Destroy when 15 years old. 

../174. Files. Relate to FHh'Ainput into cooperative

esearc ~~th the Transportation Research Board and the
 
'ational Cooperative Research Program on geometric design
 

related areas. 

Destroy when project is completed. 

/175.	 Studies, projects and correspondence dealing

and TOCK problems that occur when constructing
 

isposition: Destroy when 5 years old. ,,~-Afour 'op'n, ~Iuc:lln; orl;lnlll, to ... tubmIM_c:llo ttl_ Phllon.1 A"hlul SU ... CIo.RO FOR,,","~20' ~v:~~ Ju'y 1;7' 
Pr~crot~~ by Ge"t'I' StfYlC 
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176.	 In 1968 a convention was held in Vienna
 
sponso the U.N. to develop international traffic
 
Laws and signs. The U.S. was represented by FHKA. The
 
files consist of debates, memos, l8\o.yer'scomments and
 

lated rr~terial tracing events since the convention,
 
especially our reactions t.o-..ards signing various papers

related to the development of the international traffic
 

CHI. I1a.....s and signs.
~;\\~:
01 IDisposition: 'F'f'B1!!tSfiiF tQ tlole J'eeeJ's5 eE!RtiiF d~iiR i yii2H ~ 

iBIs. };.)@5tJ'B~'H~Jte¥l18 ,ePh 9 old. 1>es~ \l'\, 0J1~ ~.~ I 
I/"" : obsoldt or .f"f~eAU' 

177. IUrban Area Nap Files. Copies of urban area rr~ps, state 
,AJfJ;:~~apsand system maps used for plotting proj ect locations I
 

~. !In urban areas.
 

.Di spos ition: 

J 178. 'Ut ility Direction Files. Background for the development
of special projects on urban problem areas. 

iDisposition: Destroy 2 years after project IS approved. 

J 179-.'	 :Utiliti Directives Files. Background for the development ' 
;0£ utl lty accommodatlon policy for the Federal government.
'The files are used to formulate ne\o.' :directives. 

Disposition: Destroy;w~o longer needed. 

/100.	 'Ver t ical Drains (Sand'Drains). Consist of projects,
 
1specifications, designs and construction pertaining to
 
'prefabricated vertical drains and FHhA methods of .
 
Istabilizing sand drains ~~ich is necessitated by the
 
:weakening of soils by drainage.
 

IDisposition: Destroy ~~en 5 years old. 

A81.	 'Vi br at ions . Projects and reports concerning damage that 
.is done in the course of constructing hi ghways due to vibrations. 

I 

!Disposition: Destroy when 5 years old.	 I 
I""asteMaterial Utilization. Files concerning the use of
 
~aste materials such as fly ash in high~ay construction ..
 

Disposition: Destroy ~hen 5 years old. 
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Kilderness Area Files. Proposals developed by the Nati 1
 
Park Sen'ice that are presented to Congress urging that
 
certain lands be designated as ilderness areas. FH\':A
......

',receives copies of these reports and make reviews and 
comments on how the changes wi l l affect the direct Federa 
program. 

Disposition: Destroy when 2 years old. 
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