INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-406-80-09

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

This schedule is superseded by N1-406-08-006. Items scheduled on NC1-406-80-09 not
specifically listed in N1-406-08-006 are superseded by the General Records Schedules or
FHWA Records Disposition Schedule for Washington Headquarters Administrative Files

Date Reported: 6/26/2020
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8 CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specnﬁed
[ A Request for immediate disposal.

page(s) are not now needed for the business of

) B Request for disposal after a specified period of time or request for permanent
retention.
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D. st OF AGENCY R¥PRESENTATIVE E TIMLE
% Chief, Organizati
ohn H. Schnadkenberg Management Programs Division
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9.
10
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JOB NO ACTION TAKEN

1.

¢

2

No¥e s Final Jechnical far?‘s oF research are schedwlet. [ NC/-Hpb-
9- 1, Ttesm #f }xrmanw‘f Iedemction .

Accident Files. ' Consist of correspondence,
official file copies, reports, final reports,
cost data, accident data, statistical data,
requests for research information from other
government agencies and other related documents
pertaining to involvement in the research

of vehicle accidents with the research directed
to improvement in crash behavior of roadside
structures.

Disposition: Destroy 3 years after issuance
of final report.

Administrative Contract Files. Con51s§ of

o zrrespondence, letters of agreement, Avouchers,
»T

quisitions, reports and related documents
used to plan, conduct, promote and coordinate
research projects conducted in-house or by
contract with funds apportioned by Congress.

Disposition: Transfer to the records center
when 5 years old. Destroy when 10 years old.
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’
AMPLE OR 10
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3

Administrative Files. Contain chronological
tiles, budget material, annual reports, contract
and procurement plans, demonstration projects,
authorization for paid overtime, Federal
Coordinated Program progress reports and
conferences, cooperative government and foreign
research programs, training and all documents
Telated to the daily operations of the office.

Disposition: Destroy when 3 years old.

Annual Program Files. Consist of general
correspondence, state agreements from all States,
project agreements, and correspondence with ,
Tesearch committees such as the American i
Association of State Highway and Transportation

Officials and the National Academy of Sciences.
Files also contain final reports, public
vouchers for purchases other than personnel,
reimbursable costs, contract costs and Ttesearch
costs. The annual program is submitted by the
State highway agencies each year on the
projects to be undertaken.

Disposition: Destroy when 3 years old.

Committee Files. Consist of correspondence,
ofticial file copies, minutes of meetings and
documents TeYlated to staff members who serve

on committees such as the Rapid Testing Committe
Quality Assurance Advisory Committee, etc., and
ad hoc committees in connection with ongoing
research activities.

Completed Contract Files. Consist of general
correspondence, -offyerat—file—eopies, contract
plans, statistical data, evaluation worksheets,
Tequisitions, tes, contract log sheets, final
Teports an@f?ﬁi completed contracts related to
the construction of bridges and tunnels.

‘Disposition: Transfer to the records center
‘when 5 years old. Destroy when 10 years old,

|
l
Disposition: Destroy when 5 years old. !
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10
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10.

11.

Computer Program Files. Contain computer printou
@emde that are stored for program input and

used in analysis, procedures on bridge decks,
bridge foundations, and guardrails. Files also

Disposition: Destroy,when no longer needed. |
.n(M{

(ad
LR

tain technical and laboratory data. Theee o)
contain nd 1 h.osty t&uu

Contract Files. Consist of unsolicited nrooosals,

;summary-sheets, reports, evaluation sheets, l
'agreements, correspondence,.o%fée%a}—éflosr- i
imonthly reports and other documents related |
%0 planning, conducting, promoting and coordina-
‘ting research projects by contract with funds !
"approved by Congress for authorizing an office

to develop new appropriate structural desiagn |
.and solve other highway problems through the
use of the latest scientific and engineering
.advances. . -
Disposition: Drotey & Yeas W‘WF\%W
O’p\H\Q Mjr

Correspondence Files. Consist of correspondence
‘teceived from other FHWA elements and field :
+offices to include official files and relatec .
‘memoranda pertaining to daily ongoing projects i

|

.of the office.
‘Disposition: Destroy when 2 years old.

!Delineation(Signing and Pavement Marking).

i Contain correspondence, minutes of meetings,

I contracts, reports, coordinations, and
‘official file copies that relate to paint
striping, breakaway barricades, pavement marking
materials, pavement marker remover, grooved
striping, permanent and temporary 51gn1ng and
other surface preparations.

'Disposition: Destroy when 5 years old.

Distribution Files. Consist of memorandums,
Tequests itor implementation material, mailing
ILxsts and summary sheets to seec whether the
distribution material on the implementation
programs need to be updated.

$1§-203

Four copies. including original. to de submined Lo the Nationa!l Archives
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Revised July 1574
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JOEB NO

Disposition: Destroy when 5 years old.

12. Drawing Files. Consist of original

tracings of equipment, signs, building plans,
|equipment used in laboratory work, specific
Iprogects and miscellaneous draulngs for the
:purpose of bu11d1ng research and development
requipment both in-house and at facilities
outside of FHWA.

:Disposition: Transfer to the Federal Records
:Center when 5 years old. Destroy when 12 years
iold.

15. 'Experimental Project Files. Consist of general
correspondence, tabulated plans, construction
and progress evaluation reports, agreements,
copies of incoming correspondence from all
regions and States on their experimental
.projects. VWKhen States use methods other
than standard specifications in highway

~+* .construction, they are considered experimental
projects. Experimental project studies are
,administered jointly by the Office of Highway
"Operations, the Office of Research and Develop-
-ment and,when appropriate,Region 15.

.Disposition: Destroy when 3 years old.
14. Federally Coordinated Program Research Files.

+ Consist of research documents on implementation

lof activities planned for research projects .

'including time charts and schedules. This

Iprogram is essentially an applied research

;program planned so that key milestones can be

i reached and implemented within a few years
while pursuing the solution of major underlying
problems over a long period of time. The
general focus, therefore, is to utilize the
talents and capabilities of FHWA field offices,
State highway departments, FHWA operating
offices, and others as appropriate in the search
for solutions to problems and to bring about the
development of implementable outputs that will
foster safer and more efficient highway
“‘transportation.

Disposition: Transfer to the rtecords center
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.
P R 0
SAeE ™ | acTion Taken

15.

16.

17.

18.

5 years after completion of the project. Destroy

»hen 10 years ©ld- afier Completion of proyect.

Final Print Files. Consist of drawing prints

ot reports, drawings of all projects in the
division and equipment used in the laboratory
at the Fairbanks Highway Research Station.
Examples would be research and prints used in
the development of new equipment, designs for
steel racks for mechanical shops which are
equipped for fabricating metal, wood or plastic
experimental and model equipment for tests,
demonstrations or displays.

Disposition: Transfer to the records center
when 5 years old. Destroy when 20 years old.

Foreign Files. Consist of official file copies,
ccrrespondence, and records related to the
notification of foreign visitors that have

made requests to tour the Materials®division

in connection with research activities.

Disposition: Destroy when 2 years old.

Foreign Tunnel Files. Contain foreign
correspondence from such countries as France.
Poland, and Yugoslavia who share their research
and development studies on tunneling. Files
also contain foreign newspaper clippings,
international research cooperation program
information and quarterly reports.

Disposition: Destroy when S5 years old.

Highwav Planning Research (HPR) Files. Contain
initial proposals from States, reviews and
comments, technical data, studies, drafts,
minutes of meetings, background material,
budget estimates, progress reports, equipment
listings, official file copies, correspondence
pertaining to highway construction and other
Telated documents pertaining to the operations
and appropriation of funds. Annual HPR work
programs tefer to the development effort
described in an annual statement of proposed
work and estimated cost.

3 -

11§-203

Four coples, Including originat, 1o be submitied to the Nationa! Archives
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19.

tJ
o

22.

Disposition: Transfer to the records center
when 5 years old. Destroy when 10 years old.

Implementation Project Files. Consist of
technical data, copies of contracts, general
correspondence, official file copies and reports
;implementing new systems for the operational
'control of highway transportation facilities aad
[and for highway traffic in urban areas and for
developing guidelines and procedures for
accelerating the implementation of research 3
in traffic location, design, and engineering
methodology areas by assisting or participating
'in field testing, evaluation, demonstrations
.and reporting as necessary to ensure adoption
of improved highway engineering technology.

i
|
|

Dispcsition: Destroy when 2 years old.

Inspection Report Files. Consist of brief
descriptions of all observations made during the

(PN

course of an inspection on soil aggregates and bituminous

imaterial which is conducted by representatives
@»f the AASHTO Materials Peference Laboratory
ror the American Society for Testing Materials.
. These reports are received from all States in
rconnection with research testing to develop
ibetter cost methods for the stabilization of
.soils and upgrading of aggregates to staﬂdards
lacceptable for highway use.

!Disposition: Destroy when 3 years old.

Interactive Graphics Files. Consist of contract
‘quarterly reports, correspondence, background
'material, proposals, and trip reports. The
!contents are prepared by the Texas Department
.0f Transportation who provide guidance and
consultation to technical offices on Research

tand Development.

Disposition. Destroy 3 years after completion
of the project.

Interagency Committee on Excavation Technology
(4CET). TFiles contain reports, draats, general
correspondence, minutes of meetings, background
material, notes, official file copies and final

—_——_—— . o
-

i
l
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24.

25.

reports relating to ICET's research information
onr excavation and tunneling technology. Files
also contain related coordinated research studies
done with the National Academy of Sciences

and the National Academy of Engineers.

Disposition: Transfer to the records center
when 5 years old. Destroy when 10 years old.

National Cooperative Highway Research Progranm
Files, Consist of correspondence,
official file copies, pre-award contract .. .F

and related material pertaining to administering
a program of research for protective highway
systems which involve R&D studies auvthori:zed
for funding under section 307(c) of 23 U.S.Ca
which ensures that Federal funds are spent in ‘
accordance with Federal-aid procedures. ‘

Tramsfer o FRC when 5 yrs, old.  Dectroy
| when 10 years old, , |
Pavement Files. Contain correspondence, projectsk
coordination of drafts with the field offices

on jo.nt repairs and other data on subjects such
as recycling, workshop design concepts, etc. !
which concern construction techniques, and design
and maintenance of pavements.

Disposition: Destroy when 5§ years old.

Project Files. Consist of correspondence,
photographs, exhibits, public hearings, status.
Teports, working papers, bridge inspectiors,
structural analysis and tests done on bridges.

Disposition: Transfer to the records centecr
when 10 years old. Destroy when 20 years old.

:-:\ Vv

L]

information, study statements, comments,acontract|s

3.

115200

Four copies. Inciuding original, to be submitied to the Nationa! Archives
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26.

|

27.

‘Group whose purpose is to plan, conduct, promote,a

|
!

28.

29.

30.

linquiries, technical data and documents related

Propertv and Material Files. Contain technical

and trade literature that pertains to such
subject areas as air pollution, paints, corrosion
and concrete which are related to the office
research program. The material in this file
is also used as background information in
answering public inquiries that involve the
subject areas of chemical research.
Disposition: Destroy when 5 years old.
Protective System Group Program Files. Consist
of correspondence, reports, official file copies,
background material, working papers, requests,

to the overall mission of the Protective.System |

and coordinate research in house or by ,
contract tc obtain adequate, practical, traffic

railines, Ssafer signs, luminous supports and

in subject areas that pertain to miscellaneous
roadside structures.

Disposition: Destroy when 3 years old.

Public Roads Magazine. Consist of the orieinal
printed copies of each issue, and copies of
separate articles of approved manuscripts.fmrzfr=
Jfar

Disposition:

when—26-yesrs—old:

" em <
needed. for reference, DGS%% p‘f‘;g}so% “%a“//ﬁ:&a"’“ﬁe“
Reference Files. Contain copies of formation
used as ready reference on subjects of current
or ongoing interest. These files may contain
copies of publications, directives, pictures,
correspondence and the like. Official file
copies are not to be placed in these files

nor are the files to be considered pending
files where official files are kept on a
tenative basis.

ln, c4em
Disposition: Destroy»whé% no longer needed.

Rapid Testing Files. Files consist of

d

pncji\x oy

Information relating to materials and documents

b o

115-203

Four coples. incivding original, to be submined to the Nstions! Archives
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31.

32.

33.

34,

on testing and determining the density of
material such as concrete, cement and water
content to include predicting potential strength
and depth of material used in construction
‘ofahighways. !

VY

Disposition: Destroy when 5 years old. '
1
;Semi—Closed'and Complete HPR Research Study Filesa
:Contain interim reports, work plans, official i :
'file copies, general correspondence, project— f !
‘statements for all States, guidelines for other ,
research studies in bridge and tunneling areas. | }
iFiles also contain guidance for studies on . l
‘future projects and on related documents

pertaining to the operation of the office.

Disposition: Destroy 3 years after completion
of the studya

s

.Sldde Filesa Contain files on all |
.subject areas related to organization contract ‘
research studies, briefings, investigationsga '
field documentation, training courses and
‘presentations.

.Dispositiona Destroy 2 years after closing
.project.

Soilg Foundation and Drainage. Consist of
lcorrespondence related to contract documentation
,as the contracts relate to a specific subject
lincluding embankments, slope stability, :
(deformation earth slopes, foundation pile wave |
(equations and miscellaneous areasa Studies are |
iconducted on the engineering properties and {
icharacteristics of soil materials and soil
jaggregasaes.

Dispositiona Destroy when § years old. ’

Staff Research Files. Contain correspondence,

requisitions, semi-annual progress Treports,
unsolicited proposals,awgrkshop files, technical
data, working papers T piTchase orders for
scientific equipment, efficialfite—copies;— -
correspondence between the States and in-house = .

< ‘:‘

115203

€our copies. nciuding original. Lo be submified to the NaLona! Archives STANDARD FORM 115-4A
Revised July 1974
Prescribed by Genera' Services
ACminigtraton
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35.

37.

researchers, technical material and data

|pertaining to research studies done in-house

when the staff has the capability, resources
and time to accomplish complete research
projects.

;Disposition: Destroy when 5 years old.

; Structural Files. Consist of correspondence

Telated to contracts and technical matters in
the structural areas. Included also are minutes
of committee meetings, reports, evaluation data,
agreements, statistical data, background
material, maps of project sites, official file
copies and structural inspections on stress
corrosiong steel box girders, erection

. problems, prediction of stress, polymers,

optimum design and microwave heating and other
Telated miscellaneous data pertaining to
structural areas.

‘Disposition: Destroy when 5 years old.

Technical Research Files. Consist of
Transportation Research Board general
correspondence, background material, reports,
notesg problem statements, research studies

. on specific projects, coordinated research

~and that provide a basis for improving performance

studies with Organization for Economic
Cooperation and Development on programs
related to the traffic system.

Disposition: Destroy when 5 years old.

Test Report Files. Consist of correspondence
and memoranda received from other government
agencies requesting information pertaining

to the analysis of chemical materialstested

that are related to basic properties of inorganic
binders, such as portland cement or new cements

and developing new products.

Disposition: Destroy wheng® years old.

b

[T

|

|
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’

38. |Tunnel Files. Consist of general correspondence, 3:

otficial tile copies, notes, annual summary

schedules and related developments, techniques
land equipment on construction of tunnelsa

EDispositiona Destroy when 5 years old. .

39. Waste and Substitute Materials Files.
lCantain information relating to marginal soil
waste on low volume roads, waste from coals,
ancinerator residue, unburned gparbageg sulphate
waste, waste materials used in highway
-construction such as coal mine waste, fly ash,
sludge and other data pertaining to garbagea
incinerator and waste products.

Disposition: Destroy when 5 years old.

40. Working Files. Contain copies of corresponcence,
" ibackground material, studies by the National
Cooperative Highway Research Program (NCHRP),
analvsis, notes, copies of drafts and other
Telated documents.

‘Disposition: Destroy when 3 years old.

-

LR

fonal meetings and workshops, project

-

-

3

115-203 Four copies. inciuding original, to be submitied to the Natons! Archives
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