NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-406-80-10

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 08/27/2020

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.

Item 26A, On Guard Safety Bulletins

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

The inactive items on this schedule are superseded by N1-406-08-002, N1-406-89-003, N1-406-97-001,
the General Records Schedules or are obsolete because they are no longer created or the function is the
responsibilityof the Federal Motor Carrier Administration.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE
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TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

(See instrictions on reverse)

. fadVcCD | J
REQUEST FOR RECOHIIEES ISPOSITION AUTHORITY ‘[;‘5 LEAVE BLANK

Nel-406-80-10

TE RECEIVED

3. FROM (AGENCY OR ESTABLISHMENT) = F

_Degfxxmenz_ni;Izanspnxxaijon
2 MAY SUBDIVISION
—TIedorald Highway Adminictra;

3. MINOR SUBDIVISION

IS, 1980

NOTIFICATION TO'AGENCY  .j

In arordsnce with the provisions of 44 U.S.C 33032 the Grapmsat re

22 37 inj tion mest. mcluding amendments. 15 approved Fucegt b demns Mt ma)

be stanped “tisposal ol appoved” or “exttdawn” @ Column 10

— - ~Highway Safety
& NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT : |
426-0534 Dute Archinest of the Unifed Siates

Frank Rubis

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of _2___ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[ A Request for immediate disposal.

[x] B Request for disposal after a specified period of time or request for permanent

retention.

D. NAT, OF AGENCY ESENTATIVE € MTLE

ohn H. Schnackénberg

Chief, Organization and
Management Programs Division

8. DESCRIPTION OF ITEM
(With inclusve Dates or Retention Penods)

JOB NO ACTION TAKEN

/3

Accident Report Files. Contain completed forms
(MCS-50T and B, Motor Carrier Accident) concern-
ing accidents of buses and trucks. Examples of
information on the form are: type of carrier,
type of collision and type of spillage. The
information on the individual forms are used for
comparisons and preparation of various traffic
and motor carrier reports for internal and
public use.

Disposition: Destroy when 6 years old.

Activity Files. Contain copies of cooperative
agreements with the State highway agencies
relating to motor carrier safety, information
related to civil forfeitures, and information
of a general and current interest to the
Compliance Division.

Disposition: Destroy when 1 year old.

Administrative Files. Contain the day-to-day
internal working files of the office such as
current training, interoffice memorandums,

Ne Hob -
761,
Tdeme |

(xamc_)

36 Wews

115-107

YUVRC  NNB, NNF, WA NNR - i)

P apcy ,
Closed At 71371 .
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STANDARD FORM 11§

Revised April, 1975

Prescribed by Generat Services
Administration

FPMR (41 CFR) 101-11 4
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. 8 DESCRIPTION OF ITEM » '
With Incius-ve Dates or Relention Penods)

9
SAMPLE OR
JOEB NO

0%
ACTION TAXE®

‘Annual Work Program.

campaigns such as the annual bond drive, travel
of emplovees in the office and position descrip-
tions.

Disposition:

. Des
Contains correspondence
trom the field orfices and the working papers
used in preparation of the program which estab-
lishes the nriorities for development of the
safety program for the yecr.

057'14c&4wuaén/#n

Disposition: iranster hardcopy data tojcomputer
tape and destrov hardcopy.

pudget Files. Relate to the cost of
implementing the highway safety program and

cost background material for research of transporT-

tation safety.

use GRS St

’ v

Dispcsition:

Carpo Tank Reports. Contain reports on inspec-
tion and test of cargo tanks and inventory of
tanks. These reports are used in the develop-
ment and amendment to regulations of cargo
security which is the protection of cargo from
theft.

Disposition: Destroy reporléwhen‘? vears old.
Compliance Case Files. Consist of completed
torms related to noise compliance level checks,
oral interviews, driver equipment compliance
and other compliance Teports, case Teports
Telating to temporary authority checks and initi:
notification of major highway accidents, public
letter of complaints pertaining to unsafe
vehicles and drivers of carriers.

Disposition: Destroy when 6 vears old.
Cooperative Agreement Files. Contain communica-
tions, background and agreements with States
enforcing motor carrier safety and hazardous
material laws and rtegulations affecting highway
transporation.

Transfer to records center 10

Disposition:
Destroy 2-

years after completion of agreement.

S

years later.

115-203

Four copies. including originat. to be submitied to the Nationat Archives

DR L 1 X

S$TANDARD FORM 115-A

Revisec July 1574

Prescribec by Genera' Se'v::
Administration

FPMR (£ CFR: 101-114
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7. 8. DESCRIPTION OF [TEW WPLE OR 10
TEM NO (With inciusive Dates or Retention Penods) SaveLE ACTION TaxEN

JOE NO

11.

Docket Clerks Working Fileﬁg/ﬁ;rking papers use
hn thé development ot the~advanced and propos

photice of rulemaking, i1les also contain
roordination comments”used in the develop
the advance and prggosed rule.

Disposition: After publication of r
to the "Intermadl File to Dockets"
4es1gnat? cket number. Dispose of A

ispesihion for /" Tdernal  File 4 Dockets e 18,
Fyvaluation Reports from States. Evaluation reports
received from States on the progress of the state,
highway safety rrogram. Included also are corre-’
spondence and annual and speCJal Teports pertairing
ho the highway safetv prograrm in individual |
iStates which assist FHWA in making their annual
eport to Congress.

e, transfer

d file under
w actorfamce W Mo

isposition: Destroy when 5 vears old. '
x-Parte 40 (ICC Docket Files}. .Dockets dealing
'ith the number of hours a truck dr1\er is permity
‘ec to drive per day. Earlier files were
ransferred from ICC to FHWA along with the con- '
ol of this function. These dockets essentially
race the changes in this area since 1940.

ICC Docket Files: DOFOSCJ not awthorized. o s
‘*"MG'

Fital Accidenf'C6mpaféfive,f?ies Data _used to -~
ake comparisqgps of motor”vehicles 1nvolved im

éggfy period ot
esultlng 'ta is issded in agency report
vailable/Ao the P

atal accide S over a/ 3/vears.

and is
ic.
3 vears

DisppsTtion: Dgstroy whe
/o .

o 'D?hpos?‘h‘cr; Net

Approved. af2afg

& ’,‘H((?‘.s‘".‘
-T//(-’/\\'/
R

AT

115-203

Four copies. Including original. to be submitied to the Nationa! Archives

STAKRDARD FORM 115-A

Revised July 1574
Prescribed by Genera' Serv.ces

AZmin.giration
FPMR (41 CFR, 101-11 ¢
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V/16.

v17.

Nater1alsTransoo tation Bureau, working case
'files are estalfished and maintaipéd in the
Bureau of Motgr Carrier Safetv wMen the docket
relates to hfghwav transportat /6n specifically. '

|
ha-ardous materia) function i1s housed/in the !
1
|

Dispecsitigh: Transfer toit records center 3
vears affer issuance of fixal rule. Destroy !
vhen 8 years old. :

"Ha-zrdous Material Exemption Files, Contain i
applications and related material for exemptions,
.to transport hazardous materials. Although this,
" function is housed. in the Mater1alsTransportat10n
"Bureau, exemntions are coordinated with and mav

xbe initiated through the Bureau of Motor Carr1er1

i
|
I
|

Safetv.

Disposition: Destroy filesupon revised issu-
ance or everyia vears, whichever comes first.

iHazzrdous Materials Reports. Contain the back-
ground material and ftinal report of research l
‘contracts involving hazardous materials such as !
gasoline, tar and radioactive material for '
finding faults in bridges.

!
|
"
|
|
|

Disposition: @ Destroy background material 5 years
after issuance of final report. Fransfer—final—
Feport—to—records—eenter—for—5S—mere—years—and

destroy— b, Fu«a\ c - Mewsler +o FRC  when 5 yrs.
’:ﬁpi whaa 10 yCacs old , { Record
Cqu of fepo + s scheduled Cr ,>€(‘wm
relvntion vnder AMC/- Y06- 79-/, Dlew 4

" Reqlest for Records Digsltion Authority — Continuation Q "05 NO FAsE OF
-1, . 8 DESCRIPTION OF ITE ’ ' > 0
TEM NO wWith Inclus-se Dn:u ?&;:&:ﬁ:-mu s‘_.'é;Lf,om ACT'OL TAKEN
v 13. GAO, OST Audit Reports. Audits made in the fiel -
division oftices, and Headquarters comments made
pertaining to these audits.
Disposition: Destroy when 2 years old.
. i -
/14, ?Genera] Correspondence Files, Reaquests received ‘ !
. trom the President, Congresz, the general publicr I
;Uther government agencies and elements within | )
the Department of Transportation seeking infor- :
mation relating to highway safetv. '
i Disposition: Destrov when 2 years old.
' | wrthdmos
15. Hacardous Material Pocket Files. Althofigh the l <W§;ﬁb

115-203

Four coples Including original, to be submitied to the National Archives

ot 19T 61 . $T==387

SETANDARD FORM 115-A

Revised July 1974

Prescrbe by Genera' Service
AJminigiration

FPMR (41 CFR} 101-114
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PAGE OF

T.
TEM NO

8. DESCRIPTION OF ITEM
(With Inciusive Dares ot Retention Penods)

9.
SAMPLE OR

10
J0B NO ACTION TakE!

18.

T Y

¥

19.

21.

22,

X o

o
(1]

Internal File to Dockets. Internal working
papers tor each rule containing internal comments
as well as external comments from the public and
public interest groups. The rules relate to :.
federal motor carrier safety regulations.

Py

Disposition: Files are not available to public.
lEstablish ovened and closed files. Destrov 5
lvears after docket is closed. See TBhwe AT for
iPub\'-c Docket File.

ilnterpretation of Regulations. Contain corre-
Spondence, directives and related background
imaterial concerning FHWA's internretation of Mohr
Iregulat1ons—ea—t—speetftcrﬁatar&eﬁs=ma$E¥?gim In
imost instances this material traces the steps
iinvolved in making the policy statement,en—a-

Carridr S aﬁ)%
l

ul
Hhozardeus—materiat Am cusslyically. Predocol ivregalacly - lass fanr 1A .

R—fmmén t.

.Disposition:p Transfer to records center S vears
after}1=suance of statement. Offer to NARS *heﬁJ
110 vears odd— afler year cf issuane of shlumea.

; /J.J/E’l:' #7—
;Investipation Training Files. Contzin

fcritioues of traininp material develooed for the |
|field offices.

Destrov when 3 years old.

Je&ﬁ%—ﬁt?ﬂtv-fﬁﬁfﬁ#f?ﬁﬁ#}*?ata1 and Injury f
Accicent Files. Containfyd9td"tollected <etntdwn
bv the Federal Highway Administration-aaé-the
National-Highwav—Traffic=Sefety—Adwinistrstion
from motor vehicle traffic accidents. This
material is classified by highway systems and
is used in research and in the preparation of
Teports used both internally and by other

agencies and the public, including “Hhe GPO publication
Rades . "

IDisposition

i Al l‘e(‘o/‘JS MLIUa(ﬂj rkhh-«‘—w%j Aande«“\‘ A)ﬂ.‘k’rlz. |
Dismosition: A Trencfer—to—records—center—vwhen—3-
vears—STE Destroy when 6 years -old.

Legislative Files. Contain draft copies of
various proposals for the Highway Safety Actsand
drafts of proposals submitted to the Office of
the Secretary. Also contain any notes taken
during legislative hearingsthat could have an
impact on a highway bill.

Disposition: Destroy when 3 years old.

II&,/_P/% _Injv"’j

AC c fcl'énf

115-203

Four copies. inclvding original. to be submitted to the Mational Archives

s PT5 0. STeepeT

STANDARD FORM 115-A

Revised July 1974

Prescrideg by Genera! Senvic
ACrministeaticn

FPMR (41 CFR;1C1-11 4
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7. 8. DESCRIPTION OF TTEM P 10
MEM NO (with incius've Dates of Retention Periods) SA;O; 5Oon AZTION TAKEN
v/ 23. |National Emphasis Area Files Correspondence, -

/24,

i A+3¥es. The backgroun

memoranda and requests ftor information pertaininy
to those areas within the Office of Highway
Safety to be considered for special emphasis
during a fiscal year.

Disposition: Destroy when 3 vears old.

hational Transvportation Safetv Board (NTSB)
Control Accident Investigation Report Files.
These files contain information that 1s gatheredi
in the course of investipating an accident. The)
material is provided to the NTSB and is used by
them in reports that NTSB issues.

Disposition: Destroy when 10 years old.

|Occupational Health and Safety Research Files.
1Both 1n-house and contract medical research !
| done in the development of regulations dealing
with the phyvsical cqualifications required of |
truck drivers. Contain both background research.
and copies of final reports and regulations.

Disposition: Transfer to records center when 5
years old. Destroy when 10 years old.

material used in the preparation of and copies
of the bulletins alerting industry of specific

problem a¥§5§tkg¥g;veg”1 the/use of ha 231 Qggiﬂy

On Guard Safetv Bulletins. Contain background ,
|

Disposition:)’ b pA TR ?@%rs bfg. !

materials.™ ;g cwr cof5—-PERMAA)EA)T e 1o WARS oolone o qr;‘ozd

material for each Amendment
to Part 393. These/files trace the dexelopment 4
and history of th part from 1968 t9” the present
time and are refgrred to on a daily/basis. As
indicated by the€ title, these fil pertain to
Federal Motor LarrieriSafety ReguMlations.

Disposition/ Transfer to recofds center when
S‘Years 0old. Offer to Archiyes when 10 years
old.

See Followwﬁ [ o

. .
Part 393 . Federal Hotor/é;rrier Safety Reg6{;t10ns:D«kd&51}%1232}
]

|
|

11$-203

Four copies. kncluding original. 1o be submined to the National Archives
N

v %5 ev . $T-e3IRT

STANDARD FORM 113-A

Revisec Jury 1674

Prescribed by Genera' Services
ASministration

FPMR (41 CFR) 101-114



2,

Federal Motor ‘Carrier Safety Regulations Dockets. Il
Background for each amendment to Fejeral Motor Carrier
Safety regulations. These' files trace the development
and history of these regulations from 1968 to the
present, and are referred to on a daily basis. Contains
research:studies,transcriptssof public hearings, pablic
comments, Federal Register notices,Yrelated correspondence. _—r
This file is also known as the Public Docket File. Ace.bu docket ¥ Caéc' e Py
a. Dockets relating to substantive rules that attracted tecerds
great public or industry attention and response,signified
an advance in technology,had significant impact on
motor carrier transportation,or signified a major development
in the history of Federal Highway Administration, AS
selected by the Bureau of Motor Carrier Safety. -

PERMANENT. Transfen to FRC 5 years after close of file.

Offer to NARS 25 years iﬁ-terofiau clivo. o\" 6,.1.7/

b. Unselected dockets.

Transfer to FRC 5 years after close of file., Destroy 25

years-laie@-.a&ﬁu clrae pi tlo.b ’
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7.
TEV NO

8 DESCRIFTION Of ITEW
(With incius've Dates or Relention Penods)

PAGE OF

9
SAMPLE OR
JOE NO

"0
ACTION TAKEN

./ 28.

J 28

32.

/33,

Petitions for Rulemaking.

gublic requesting chanées in the
e@eral Motor Carrier Safety Regulations.

Disposition: Destroy when 5 vears old.

Presidents Medal of Honor, Files maintained

for those individuals or nersons that Teceive
awards through the recommendations of other
citizens or persons for rlsknng their lives to
save others.

Disposition: Destroy when 1 year old.
Public Docket Fjfes. Records establi¥Shed for

public review fontaining comments/made bv the
public interg&st groups on rules felated to

Federal Moj6br Carrier Safety gulations.

1on: Establish opgned and closed files.
files 5 vears after docket is closed.

Published Accident Report Files. Background
material telated to the investigation of acci- !
dents involving commercial and noncommercial
vehicles.

~

Transfer to records center when 3
Destroy when 10 years old.

Disposition:
years old.

ed for train-
the highway

Propram Evaluation flides Files.
ing aod in presentatyons concernin
safety\program.

Transfer to Yecords
is made that slides
er to Archives\5 years

Disposityon: Permanent
center whikn determinatio
are no lonjer needed. O
later.

Railroad Grade Crossing Files. Contain corre-

spondence ana‘backgrouna material used in

Petitions from general

l

QRSfﬁ&&

W FMdrnam
Pasfso

wiH A »,
al 180

115-20)

Four copies, Including original, 1o be subminied 1o the NelLonsl Archives

. STee 3R

STANDARD

FORM 115-A

Revised July 1574

Prescribec by Genera! Servic
Acministcat.on

FPMR (41 CFR; 101-114
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FAGE OF

1.

MEM NO

. (With iIncluswve Dates o1 Retention Periods)

8. DESCRIPTION OF ITEM .

' 9.
SAMPLE OR

10
JOB NO  ACTION TAKER

/34,

/ 55

/ss.

developing studies and reports dealing with
accidents and grade crossings. Also files con-
tain correspondence supporting Tulemaking
decisions on grade crossing controls and infori
mation related to state requirements on safety
material for use in grade crossings.

Disposition: Establish opened and closed cases.
Destroy 6 vears after case is closed.

Reference Files. Contain copies of

information used as ready reference on subjects

of current or ongoing interesti These files mav[
!
|
]

contain copies of publications, directives,
pictures, correspondence and the like. Official
file copies are not to be placed in these files
nor are the files to be considered nending files,
where official file copies are kept on a tenativ
basis.

Disposition: Destroy when no longer needed.

Special Project Safety Files. Correspondence,
background material and the special repofis
concerning vehicle accidents involving mainten- !
ance personnel in highway construction zones. '
Also included in this category are the corre-
spondence background material and special Teports
Tequested by the President or Congress on high- !
way safety and related matters.

Dispositioni Transfer to records center 1 year
after issuance of final report. Destroy S years
laté{.

Tire Studies. Files containing correspondence,
background material and related reports having
to do with all facets of tires such as construc-
tion and martketing.

Disposition: Destroy when 3 years old.

"N

-1

37. | Transcriipts of Heakings. Testimony given in withdean
hearing4 conducted by the Bureau fof Motor Carrier 3/“/W
Safety bn proposed|rulemaking re[lated to highway P
safetyi oy
Dispositlfion: Trangfer to the retords center 5
115203 Four copies. nncfumng original, to be submitlhd 1o the Nations! Archives STANDARD FORM 115-A

[SILENE L0 SIS YL 2) } o

Rev:sec July 1574

Prescribes by Gene:a: Servi
Agministration

FPMR (41 CFRj 101-114
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2. 3 DESCRISTION OF ITEM cambE OR 10
mew NO (Witr incius:.ve Dates or Retention Perioos) JOB NO ACTION TAKEA

J 38.

38.

years aftér publica{}zﬁ‘of final rp&éf//

Training Course Files, Contain material used in

the development of various training courses offer
ed by the Office of Highway Safetv. Included

also are copies of contracts, training guides,

manuvals, and slides.

icapped drivers
'physically haxdicapped person to ope

Dispcsition: Destroy when course is discontinued.

Wziver Files. C andi-
for a

te a truck.

tain personal files o
A waiver must be issu

Dispositio old or after

separati

Destroy when 3 vear
of employee.

~

-t

23 7‘%«0\ y]
Faafso

115203

Four coples, Inciuding original, to be submitied Lo the Nnbocsx Archives

€% - ety o e Biee38t

STANDARD FORM 115-A

Revises July 1974

Prescribed by Genera! Servit
AZministration

FPMR (41 CFR) 101-114





