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. REQUEST FOR RECO JISPOSITION AUTHORITY
5 : (See instrulions on reverse)

CaE iVl 180 874

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

Nel-L406-80-10

1. FROM (AGENCY OR ESTABLISHMENT)

TE RECEIVED l s lq@

_Degfxzmenz_ni;Izanspnxxaxjnn
2. MAJOR SUBDIVISION

y ini tion

NOTIFICATION TO'AGENCY .}

W accordance with the provisions of 44 U.S.C 33032 the drzposai re
quest. mcluding amendments. 5 aproved excest for dems that ma,

3. MINOR SUBDIVISION
fety

be stamped “disposal not approved” or “xthdawn” @ colomn 10

& NAME OF PERSON WITH WHOM TO CONFER 8. TEL EXT

Frank Rubis 426-0534

Duste Archivea of the ﬁl;n/;lulru

& CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of _2___ page(s) are not now needed for the business of

this agency or will not be needed after the retention periods specified.
[ A Request for immediate disposal.

[x] B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE 0. NAT OF AGENCY ESENTATIVE & MTLE
2//%%9 Chief, Organization and
/ ohn H. Schnackénberg Management Programs Division
r. & DESCRIPTION OF ITE .
ITEM NO (With tnClus:ve Dates or Rolom-onMPonods) “‘g:Lsom Acno:f:rmsu
/1. Accident Report Files. Contain completedforms (NC #06-

ing accidents of buses and trucks.

public use.

Compliance Division.

/3

TMC3-50T and B, Motor Carrier Accident) concern-| 7¢-/
Examples of
information on the form are: type of carrier, (same)
type of collision and type of spillage. The
information on the individual forms are used for
comparisons and preparation of various traffic
and motor carrier reports for internal and

Disposition: Destroy when 6 years old.

. Activity Files. Contain copies of cooperative
agreements with the State highway agencies
relating to motor carrier safety, information
related to civil forfeitures, and information
of a general and current interest to the

Disposition: Destroy when 1 year old.
. Administrative Files. Contain the day-to-day

Iinternal working files of the office such as
current training, interoffice memorandunms,

36 Wews
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MEM NO - |
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. 8 DESCRIPTION OF ITEM » '
With Incius-ve Dates or Relention Penods)

9
SAMPLE OR
JOEB NO

0%
ACTION TAXE®

‘Annual Work Program.

campaigns such as the annual bond drive, travel
of employees in the office and position descrip-

tions. oc ,{;

y-w -

tohem ; ycaizﬁ
Contains correspondence
from the field offices and the working papers
used in preparation of the program which estab-
lishes the nriorities for development of the
safety program for the yecr.

Disposition: vids

Pes

O0ST Aot conrecaind 1

Disposition: Jrunster hardcopy data tojcomputer
tape and destrov hard:opy.

Budget Files. Relate to the cost of
implementing the highway safety program and

cost background material for research of transpor-

tation safetv.

use GRS St

’ v

Disposition:

Carpo Tank Reports. Contain reports on inspec-
tion and test of cargo tanks and inventory of
tanks. These reports are used in the develop-
ment and amendment to regulations of cargo
security which is the protection of cargo from
theft.

Disposition: Destroy reporléwhen;? vears old.
Compliance Case Files. Consist of completed
forms related to noise compliance level checks,
oral interviews, driver equipment compliance
and other compliance reports, case reports

relating to temporary authority checks and initig

notification of major highway accidents, public
letter of complaints pertaining to unsafe
vehicles and drivers of carriers.

Disposition: Destroy when 6 vears old.
Cooperative Agreement Files. Contain communica-
tions, background and agreements with States
enforcing motor carrier safety and hazardous
material laws and regulations affecting highway
transporation.

Disposition: Transfer to records center 10
years after completion of agreement.

years later.

Destroy 2

S

1

11§-203

Four coples. including original. to be submitied to the Natronst Archives
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'JOB NO

PAGE OF

.Request’ for Records Disposition Authority — Continuation
2 8. DESCRIPTION OF ITEM
(TEM NO (With inciusive Dates or Retention Penods)

9
SAMPLE OR
JOB NO

10
ACTION TAXEN

/9, Docket Clerks Working Files
hn the develobpment of th
potice of rulemaking,
roordination comment
the advance and pr

e~“advanced and propos
1les also contain
used in the develop
osed rule.

Disposition: After publication of 1
to the "Interpal File to Dockets"
*esngnatzg cket number. Dispose of

ispesition “Takeraal  File o Dockets

Fvaluation Reports from States.

e 8.

highway safety program,
spondence

ko the highway safety prograr in individual

States which 2ssist FHEA in making their annual

eport to Congress.
isposition: Destroy when 5 vears old.

11. x~Parte 40 (ICC Docket Files].

Working papers use

e, transfer
d file under
w acco r*oimc e W Mo

Evaluation reports
Feceived from States on the progress of the state,
Included also are corre-’
and annual and spec:al TepoTts pertairning

.Pockets dealing

1th the number of hours a truck driver is permiti

‘ec to drive per day. Earlier files were

ransferred from 1CC to FHWA along with the con-
These dockets essentially

rol of this function.
race the changes in this area since 1940,

ICC Docket Files
‘F’me'

. Faital Accidenf_CBWPaféfive _Files. Data,used t
ake comparisops$ of motor vehicles involved i
atal accidepts over a period ot 3/vears.
esu1t1ng ldta is lssned in agency report
vailableZto the pub11c.

D stroy when/;/j:ars .

Dispbsition:
VR4

D’.Sfosa) not awthoriced. o Has

o

and is

|

'Dn> os-ho;l Nc“"
Arproved e afaafge

copddn
- //(/\,
RB

AT

115-203

Four copies. Including original, 1o be submitied 10 the Nstiona) Archives
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FASE OF

v/16.

V17,

 Materials Transportation Bureau, working case
files are estabplished and maintaipéd in the
Bureau of Motgr Carrier Safety wHen the docket
relates to hfphwav transportatn specifically.

|
Fa-azrdous materia) function 1s housed/in the !
1
|

Dispesitign: Transfer to t records center 3
vears affer issuance of fipal rule. Destroy |
when 8 Years old. :

"Ha-erdous Material Exemption Files, Contain 5

applications and related material for exemptions,
. to transport hazardous materials. Although this’

function is housed. in the Materials Transportation
"Bureau, exemptions are coordinated with and mav
»be initiated through the Bureau of Motor Carrier
iSafety.

[}
| Disposition: Destroy filesupon revised issu- i
:ance or every 3 vears, whichever comes first. |
l / !
{Hazardous Materials Reports. Contain the back-
ground material and final report of research l
"contracts involving hazardous materials such as ‘!
gasoline, tar and radioactive material for
finding faults in bridges.

Disposition: & Destroy background material 5 years
after issuance of final report. &

“report—to—recorde—eenter—forSmere—yecars—and—
'd'C'S't‘fO‘fT" b. Final_r ot - Mrewster © FRC when 5 >rs -
cld. bﬁni

Des whare 10 4ears old, (¢ Recerd
copy of repo + s scheduled Fr pervmen
relvntion vnder AMC/- Y06- 79-/, Dlew 4

" Reqlest for Records Digsltion Authority — Continuation Q "Oﬁ NO
may . 8 DESCRIPTION Of ITEM ’ ' 2 0
ITEM NO With inciusive Dates |ov Retention Periogs) S;g;LioOR ACTION YAXKEN
v 13. GAO, OST Audit Reports. Audits made in the field -
division offices, and Headquarters comments made
pertaining to these audits.
Disposition: Destroy when 2 years old.
. i -
/14 " General Correspondence Files, Requests received | !
. from the President, Congres=, the general publicr I
rother government agencies and elements within | :
the Department of Transportation seeking infor- \
mation relating to highway safetv. :
i Disposition: Destrov when 2 years old.
! I wr UM
15. Ha-ardous Material Pocket Files. Altholigh the . /2250

115-203

Fout copiss including original, to bs submitied to the National Archives

e 9978 1. $7==38T
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Request for Records Disposition Authorlty — Continuation

d

vOB6 NO

PAGE OF

7

ITEM.NO

8. DESCRIPTION OF ITEM
With Inciusive Dates of Retention Penods)

9.
SAMP_E OR

JOB NO

10
ACTION TAKE!

18.

. » lbmp

¥opros

19,

21.

22,

X

"

Internal File to Dockets. Internal working
papers tor each rule containing internal comments
as well as external comments from the public and
public interest groups. The rules relate to R
federal motor carrier safety regulations.

-

Disposition: Files are not available to public.
lEstablish ovened and closed files. Destrov 5§
lvears after docket is closed. See Thwe AT For .
Public Docked File .

ilnterpretation of Regulations. Contain corre-
'spondence, directives and related background
imaterial concerning FHWA's internretation of Mekr
‘regulations,on—&*spee%ffc—ﬁataféeﬁs—ma%e%ialm In
imost instances this material traces the steps
iinvolved in making the policy statement,ef—a-

Carrier Sa%

l
|

ol
hesardeus—materiat: Am curuolgically, FPredecel irrequlacly - lass Pan ['f s

. oo Fermament s
.Disposition:g Transfer to records center 5 vears

afterfis€uance of statement. Offer to NARS
110 vears o¥3d— afler year cfF issuanmce of staleimant.

i

Investigation Training Files. Contzin .
fctriticues of traininp material developed for the
|field offices.

:Disposition: Destrov when 3 years old.

Fetrt—Arency—(NHTSA/PHNAI-Fatal and Injury !
Accident Files. Containgdatd collected—redmtdx |
bv the Federal Highway Administration—and-the
Natienal-—Highwavy—Traffic—SefetyAdministration
from motor vehicle traffic accidents. This
material is classified by highway systems and
is used in research and in the preparation of
reports used both internally and by other
agencies and the public, including “he GO publication

Raves !

Al records, inclodiing “Fatal + Injory AcCident Kekes' ——
Disposition: )\ Jrensf e£ords—center—when—3-
yeaTsOIE.

.. Destroy when 6 years -old.

Legislative Files. Contain draft copies of
various proposals for the Highway Safety Actsand
drafts of provosals submitted to the Office of
the Secretary. Also contain any notes taken
during legislative hearingstgat could have an
impact on a highway bill.

RTB
q/.La-/S’i'XJT

Disposition:

Destroy when 3 years old.

”E‘/-n/ * l"i"’"fj AC([d‘énf

115-203

Four coples. including original. to e submitted to the MHational Archives

STANDARD FORM 115-A

Revised July 1874
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JOB NC

N . N PAG F
Request for Records Disposition Authority — Continuation . £ o
) '
2 8. DESCRIPTION OF ITEM . 10
ITEM NO With Inciusive Dates or Retention Periods) S‘_’&O;L,EOOR ATTION TAKEN
v/ 23. |National Emphasis Area Files Correspondence, -

/24,

memoranda and requests for information pertaining
to those areas within the Office of Highway
Safety to be considered for special emphasis
dur1ng a fiscal year.

Disposition: Destroy when 3 vears old.

nhational Transportation Safetv Board (NTSB)
Control Accident ]n\estlgatnon Report Files.
These files contain information that is pathered,
in the course of investipating an accident. The,
material is provided to the NTSB and is used by :

them in reports that NTSB issues.

Disposition: Destrov when 10 years old.

|Occupational Health and Safety Research Files.
1Both in-house and contract medical reseerch

|done in the development of regulations dealing
with the phvsical ocualifications required of |
truck drivers. Contain both background research.
|and copies of final reports and regulations.

Disposition: Transfer to records center when 5
years old. Destroy when 10 years old.

On Guard Safetv Bulletins. Contain background
material used in the preparation of and copies
of the bulletins alerting industry of specific
problem areas 1nvg%ved ip the/gse of hacimgous

Iisved irrequ LESss Arec o{o.,ua”zf

Disposition:)\ De§#wva:j:5¥'§ ?@%rs Gﬁ%ﬁ“ﬁ

mater1als. o.. Masiter corg-—PERMM)EMT ofer to NARS whkew 10 qrs{old

F43ieg. The background’material for each Amendment
to Part 393. These/files trace the dexXelopment l
and history of thjf part from 1968 tp”the present
time and are refgrred to on a daily/basis. As
indicated by theg title, these fil pertain to
Federal Motor Larrier Safety Regdlations.

Disposition/ Transfer to recofds center when
. Offer to Archiyes when 10 years

See Fb”owﬁfﬁ Tﬁje—

Part 393, Federal Motor Carrier Safety RggG{;tions:thag;{Z%i@ji}
\

115203

Four coples. including original. (o be submitied to the Nationa! Archives
- .

C0ve %5 ev . $T=e3IRT

STANDARD FORM 115-A

Revised Jury 1974

Prescribed by Genera' Servicet
ASministratipn

FPMR (41 CFR) 101114



2,

Federal Motor Carrier Safety Regulations Dockets, ll

Background for each amendment to Federal Motor Carrier

Safety regulations. These' files trace the development

and history of these regulations from 1968 to the

present, and are referred to on a daily basis. Contains
research:studies,transcriptssof public hearings, pablic

comments, Federal Register' notices,Yrelated correspondence. s

This file is also known as the Public Docket File. Awct. 55 Aocket ¥, C“F’c!‘“‘H[S"

ae

Dockets relating to substantive rules that attracted records
great public or industry attention and response,signified

an advance in technology,had significant impact on

motor carrier transportation,or signified a major development

in the history of Federal Highway Administration, AS

selected by the Bureau of Motor Carrier Safety. -

PERMANENT. Transfen to FRC 5 years after close of file.
Offer to NARS 25 years hterafiw elece of 6.&.7/

Unselected dockets,

Transfer to FRC 5 years after close of file. Destroy 25

yearsglatepaaghu/ cLedse Pf £521”
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Request for Records Disposition Authority — Continuation )

PAGE OF

T.
TEV NO

8 DESCRIFTION Of ITEW
With incius've Dates or Retention Penods)

L
SAMPLE OR
JOE NO

"0
ACTION TAKEN

/ 28.

J 28.

0.

31.

32.

J 33,

Petitions for Rulemaking.

gublic requesting changes in the
ederal Motor Carrier Safety Regulations.

Disposition: Destroy when 5 years old.
Presidents Medal of Honor. Files maintained
for those individuals or persons that receive
awards through the recommendations of other
citizens or persons for risking their lives to
save others. )

Disposition: Destroy when 1 year old.
Public Docket Fjfes. Records establiShed for

public review fontaining comments/made bv the
public intergst groups on Tules felated to

Federal Moydr Carrier Safety gulations,

Establish opemed and closed files
r docket is closed.

10n:
files 5 years af

Published Accident Report Files. Background
material related to the investigation of accl-
dents involving commercial and noncommercial
vehicles.

~

Transfer to records center when 3

Disposition:
Destroy when 10 years old.

years old.

ed for train

Program Evaluation §lides Files.
the highway

ing d in presentatyons concernin
safety\program.

Transfer to Yecords
is made that glides
er to Archives\5 year

Disposition: Permanent
center whkn determinatio
are no lonjer needed. O
later.

Railroad Grade Crossing Files. Contain corre-
spondence and background material used in

Petitions from general

{

5

@ESfﬁ&e

WFMAI’M/I,
gaz/s0

wiH L w,
al 1/ 80

115-20)

Four copies, Including original, 10 be subminied lo the KeLons! Archives

. STee3R”

STANDARD FORM 115-A
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Reguest for Record;onslﬁon Authority - Continustion . ‘ 08 NO

FAGE OF

7.
TEM NO

8. DESCRIPTION OF ITEM .
With inciusive Dates o1 Retention Penods)

* 10
P
ST’SBL,EOOR ACTION TAKEN

/34,

/ 55

/ss.

developing studies and reports dealing with
accidents and grade crossings. Also files con-
tain correspondence supporting rulemaking
decisions on grade crossing controls and infor-
mation related to state reguirements on safety
material for use in grade crossings.

|
Disposition: Establish opened and closed cases. |
Destroy 6 years after case is closed. |
|
|

Reference Files. Contain copies of

information used as ready reference on subjects
of current or ongoing interest. These files may
contain copies of publications, directives,
pictures, correspondence and the like. Official
file copies are not to be placed in these files
nor are the files to be considered vending files,
where official file copies are kept on a tenativ
basis.

Disposition: Destroy when no longer needed.

Special Project Safety Files. Correspondence,
background material and the special reports
concerning vehicle accidents involving mainten-
ance personnel in highway construction zones.
Also included in this category are the corre-

i

]

i

spondence background material and special report§

requested by the President or Congress on high-
way safety and related matters. '
Disposition: Transfer to records center 1 year
after issuance of final report. Destroy 5 years
later.

Tire Studies. Files containing correspondence,
background material and related reports having
to do with all facets of tires such as construc-
tion and marketing.

Disposition: Destroy when 3 years old.

W

-1

37. | Transcripts of Heakingg, Testinony given in ngﬁ?w
KFearing4 conducted by the Bureau jof Motor Carrier J ey
Safety on proposed|rulemaking rellated to highway o
safety. i
Dispositfion: Trandfer to the refords center 5
15203 Four copies. inc':.odlng original, to be subminhd to the Nations! Archives STANDARD FORM 115-A
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. . . . b PAGE OF
Request for Records Disposition Authority—Continuation ) 208 NC
7. 8 DESCRIPTION OF ITEM swp‘ie OR 10
TEW ND (Wit Inciusive Dates or Retention Petioos) JOB NO ACTION TAKER

J 38

years afifr publicat}zﬁ‘of final ry2€<//

Training Course Files, Contain material used in
the development of various training courses offer
ed by the Office of Highwayv Safety. Included
also are copies of contracts, training guides,
marnuvals, and slides.

Dispesition: Destroy when course is discontinued.

-t

w )‘MM

. . - . . - . i ”
39. Waiver Files. Cghtain personal files o andi- %Q%&J
icapped drivers,/ A waiver must be issugd for a ;
'physically haxdicapped person to opepate a truck. |
Dispositio Destroy when 3 veary’old or after !
separati of employee. I :
|
|
j
i
: | i
| :
|
: i
i .
i '
i i
! .
i
]
]
i
I
t
1
t
|
1
]
11$-203 Four coples, Inciuding original, to be submitied to the Nnbocsx Archives STANDARD FORM 115-A
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