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Planning and Program Development 3. MINOR SUBDIVISION 
_________--f 

Environmental function 

·: �EQUEST FOR RECORD.POSITION AUTHORITY LEAVE BLANK 
(See lnstructlu n reverse) 

NCl-406-85-2 
TO. GENERAL SERVICES ADMINISTRATION, 

N _AT_I_0N_ A_L_ A_R _C H_I_V E_S__ A_ N _D _ R_E_C_ _0R_D_S_ S_E _R_ V_IC_ E_, _W_A _SH_IN G_T _ 0N_,_ D_ C_2_04_ 0_8 � DATE RECEIVED 
1. FROM (AGENCY OR ESTABLISHMENT) 12-20-84 

De artment of Trans ortation NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

m_,n_i_s_r_a _l_O_n Fe_ed _r_a ·1 H ·,_,g,___w_a-=-y h __Ad · · t t · In accord�nce with the provIsIons of 44 U.S C 3303a the disposal re-
quest. 1nclud1ng amendments, Is approved except for items that may_ 
be stamped ""disposal not approved"" or "withdrawn"' 1n column 10 

- Field offi es 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

John H. Schnackenberg 
Dote 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authori�ed to a�t for._this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for dtsposal in thrs Request of __ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

□ B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLEC. DATE D. SIGNATURE OF AGENCY REPR_ ENTATIVE ,_
Chief, Organization and Management�,t,�£i��ef¥A.

12-2-83 Pro rams Division 
9·7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

Air Quality Files: General correspon ence ram e 
public, congressional inquiries, legislative material, 
briefings, working papers and other related documents 
pertaining to the effort of the Washington Headquarters 

1. 

to develop policies, procedures, and standards for 
the identification, measurement, and evaluation of 
vehicle air pollutants and to coordinate these policies
procedures and standards with FHWA, local, State and 
Federal agencies and with the public. 

Disposition: lransfer te reGerds GeAter w�eA 2 years 
� Destroy when 5 years old. 

Archeological Historical Files: Policies, procedures, 2. 
correspondence, background material, reference and 
data, working papers, drafts, reports, studies, field 
reviews, contracts, and program information and coordin tion 
relating to archeological sites and historical preserv ion. 

Di spas iti on:-A. Destroy pol i q' AJateri al when superseded_o-(" ,,o lo �Q,f' rv.u.JeJ 
B. Des.troy �1•ojeet ff!ateri al 3 years after 

proJict com�lotioR. 
Se.e..Correspondence3. 

nd Division Office o,J 

11s-101_ STANDARD FORM 115 
� w � 1,/1v/ilD ,�. Revised April, 1975 

Prescribed by General Services 
Admm1strat1on 

FPMR (41 CFA) 101-11.4 
lrJ./J..;>--/�(/) N NF, N tJ A 



::- ::-
. REOU �ST FOR RECOROS OISPOSITION AUTHOR ITV - CONTINUATION •-;;;; ":":"!lN�4-0-6--8-5-----=p;,.-G-E -tA-.-2

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) (NARS USE 

CITATION 

FPMR (41 CFR) 101-ll.4 

OF 

7. 
ITEM 

9. GRS OR 10. ACTION 
SUPERSEDED TAKEN 

NO JOB 
ONLY) 

-

r� 

3. Environment Correspondence Files: Correspondence
among Washington, Regional Office, and Division 
Offices relative to the interpretation,
administration, and execution of environmental 
aspects of the Federal-aid highway program. 

a. Regional Office 
(1) Published material 

Disposition: Destroy when no longer
needed 

(2) All Other records 
Permanent: Transfer to records 

center when 3 years old. 
Offer to NA Field Branch 
when 8 years old. 

b.Divisional Office 
Disposition: Transfer to records 

center when 3 years old. 
Destroy when 8 years old 

Four copies, including original to be submitted STANDARD FORM 115-A (REV. 12-83) 
to the National Archives and Records Service. PrescribeO by GSA 

115-204 



_

Request f JOB NOor Records Disposition Authority-Continuation NCl-h06-8,5:..2 
PAGE OF J

2 

7. 
ITEM NO 

4. 

6. 

9.
8. DESCRIPTION OF ITEM SAMPLE OR

(With Inclusive Dates or Retention Periods) 
JOB NO 

ative to the interpretation, administration, and 
execu f environmental aspects of the Federal-aid 
highway progr 

Disposition: Transfer to reco 
old. Destroy when 8 yea
legal actions are pending. 

Environmental Impact Statements and/or Section 4 (f) 

Statement-FHWA: Files contain reviews and approval
of EIS's and Section 4(f) statements submitted by
the States. The files are maintained by State, county
and EIS number as needed. 

Disposition: Transfer to records center 8 years after 
approval of the final statement. \Destroy
� 13 y�ara gld.a-�-t<-t" c-��<-ovc,- c,--f·-;-

Environmental Impact Statements - Other Agencies: Files 
contain reviews and comments furnished to other agencies
following reviews of EIS from other agencies. 

Disposition: Destroy when 5 years old, or when no 
longer needed. 

Environmental Process Files: Files contain current 
action plans for each State in the Region, copies
of Regional Environmental Process Reviews performed
in each Division Office, and copies of Division Office 
procedures for responsibilities in the NEPA and Action 
Plan Areas. 

Disposition: Destroy when superseded or until projects
processed under these procedures have 
been completed. 

10. 
ACTION TAKEN 

7. Document Guidance File: FHWA policy,
regiona ce to Division Offices, and other 
materials pertain1n e preparation, content,
and distribution of env1r .....__.._,,.l document. 

___________ ___ ____L _______.-L- _ _ _ _  

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1stration 
FPMR (41 CFR) 101-11 4 



-

PAGE� QREQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION NC1-L0�85-2. 
OF 

7. 9. GAS OR 10. ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(With Inclusive Dates or Retention Periods) JOB (NARS USE 
ITEM 
NO. 

CITATION ONLY) 

7. Environmental Document Guidance File: FHWA 
policy, regional guidance to the Division Offices,
and other materials pertaining to the preparation,
content, and distribution of the environmental 
document. 

a.Regional Office 
(1) Published material 

Disposition: Destroy when superseded or 
when project has been 
completed.

(2) All Other records 
Disposition: Permanent, Cut off when 

project has been completed
and place in inactive file. 
Offer inactive file to NA 
Field Branch every 10 
years.

b.Divisional Office 
Disposition: Destroy when superseded or 

when projects processed
under these procedures or 
policies have been 
completed. 

115-204 Four copies, including original to be submitted STANDARD FORM 115-A (REV. 12-83) 
to the National Archives and Records Service. Prescrit>e<l by GSA 

FPMR (41 CFR) 101-11.4 



JOB NO 

I. DESCRIPTION OF ITEM 

PrescriOed Dy General Services 

FPMR (41 CFR) 101-11 4 

• ,r 

NCl-406-8 -2 
- PAGE or J 

3Request for Records Disposition Authority-Continuation 

7_ 
ITEM NO 

8. 

9. 

10. 

9. 10.SAMPLE OR 
(With lncius,ve Dates or Retent,on Peroods) JOB NO 

ee.

rn-w-..wnPn superseded or until projects
processed un er ·��--urocedures or 
policies have been comple e .  

Fish and Wildlife Coordination: Correspondence with 
the fish and wildlife resource agencies early in project
development. 

Disposition: Destroy when no longer needed. 

ACTION TAKEN 

Noise Barriers: Correspondence, publications, presentatio s,
reports and projects regarding reduction of sound 
changing surface characteristics of buildings, trees,
shrubs and land forms for noise control; installation 
reports for wall barriers and design of different 
types of wall barriers by private industry. 

Disposition: Destroy when 3 years old. 

Noise Policy Files: General correspondence, policy 
guidance directives, and policy actions pertaining
to Highway Traffic Noise Standards. 

Disposition: Destroy when no longer needed or when 
3 years old whichever comes first. 

Four copies Including original, to be ■ubmltted to the National Archive•115-203 STANDARD FORM 115-A 
Revised July 1974 

Ac:Jm1n1strat1on 




