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.. ., ~EQUEST FOR RECORD~POSITION AUTHORITY
 

. . (See'nstrucf~n reverse)
 

NCl-406-85-6 
TO' GENERAL SERVICES ADMINISTRATION, 

__ N_AT_IO_N_A_l_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_ON_,_D_C_2_04_0_8 __ --t DATE RECEIVED 

1.	 FROM (AGENCY OR ESTABLISHMENT) 12-20-84 Department of Transportation 
NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION Ad . . t t . In accordance wIth the provrsmns of 44 U.S C. 3303a the disposal reF d 1 H·l-=-_-=--_m_l___ e_e_r_a n_l_S_r_a_l_O_n	 ---t quest. including amendments. IS approved except for Items that may 
3. MINOR SUBDIVISION	 be stamped "drspesal not approved" or "withdrawn" In column 10. 

Engineering and Operations - Field offices 
4. NAME OF	 PERSON WITH WHOM TO CONFER 5. TEL EXT 

John	 H. Schnackenberg 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
o A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent
retention. 

C. DATE	 E. TITLE Chief, Organization and Management
 
12-2-83 Programs Division
 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With lnclusrve Dates or Retention Periods)	 ACT10N TAKENJOB NO. 

1.	 Access Interchange Files: Requests from State for
 
approval to construct interchanges on completed section
 
of the Interstate System, including State requests

and justifications, correspondence, and analysis and
 
recommendations of FHWA.
 

Disposit.ion: Destroy 5 years after completion of 
interchange. 

2.	 Access Roads: General correspondence on the review
 
and approval of defense access proposals which are
 
maintained on a per State basis.
 

Disposition:	 Destroy 3 years after completion of 
project. 

3.	 Annual Inspection Reports: Annual reports prepared
 
by the States and reviewed by headquarters concerning
 
the State highway agency's construction program.
 

Disposition:	 lTarrsfer to Fedenll Reeel"(~5 CCflter when 
2·years 91~. Destroy when ~ years old. 

$> 

STANDARD FORM 115 
ReVISed April, 1975 
Prescrtbed by General services 

Admlntstratton 
FPMR (41 CFR) 101-11 4 

115-107 
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JOB NO PAGE OF 12Request for Records Disposition Authority-Continuation NC1-h06-85-6 2 

9.
7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

4.	 Annual Program of Projects: Correspondence, work'ing

papers, lists of projects and other related material
 
pertaining to the yearly programming of individual
 
projects.
 

Disposition:	 Dispose of when no longer applicable
 
to the operation.
 

5.	 Bid - Price Reports: Reports on the average bids
 
for all highway contracts, average estimates and the
 
disparity between bid estimates and engineering estimates
 

Disposition:	 Transfer to the records center 2 years
 
after completion of project. DestroY
~ 12 years~. a..f-t-c.~ c:.omt\'l.t;Ot..l of
 

~i'"O ~ e.c...-t. 
Certification Acceptance: Correspondence with States
 
concerning their certification acceptance programs,

including copies of certificates of agreements, questions

on rules and procedures from States, revisions to
 
the programs, and agreements from States who have
 
chosen to be under the certification plan.
 

Disposition:	 Destroy when 10 years old or no longer

needed, except certificates of agreement.
 
Destroy certificates of agreement 2
 
years after superseded.
 

7.	 evaluations GRS
 
in a specific 1/26d(1)
 

Disposition:	 Destroy 

8. .	 Contract. Administration: Information on contract
 
administration, construction inspection procedures,
 
certification acceptance, fuel conservation~ anti-

inflation materials certification, value engineering,

etc.
 

Disposition:	 Destroy when superseded or obsolete. 

9.	 Coritractors Reports: Contractor's qualifications,

cost data, contractor's liability, payroll and labor
 
compliance, contract termination, etc. All reports

reflecting program accomplishments.
 

Dispo~ition:	 Destroy when 4 years old or when superseded

or obsolete.
 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
(.'" I""', < •. ",',·3H7 .. j FPMR (41 CFR1101-11 4 
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PAGE OF

Request for Records Disposition Authority-Continuation 3 

7. I. DESCRIPTION OF ITEM 10.SAMPLE OR 
ITEM NO (WIth Inclusive Dates or Retentoon Periods) ACTION TAKENJOB NO 

10. 

11. 

12. 

Information on new 
construction equipment. 

Disposition: Destroy when no longer needed. 

Construction Safety and Health: Information and policy 
on the OSHA program and Traffic Control and Safety 

I through Construction and Maintenance Zones. 

I Disposition: Destroy when no longer needed. 

Cooperation (Construction & Maintenance): Information 
and correspondence on coordination with other government 
agencies, (such as Environmental Impact Statements), 
erosion control, air quality, noise, action plan, 
etc. 

13. 

14. 

Disposition: Destroy 5 years after project is completed. 

Cost of Construction Files: Cost figures on construc-
tion of various projects. 

Disposition: Destroy when no longer needed. 

grou
guidance 0 
Office. Design
roadway design, hydrau
and consultants. 

'.l.llC.1'f\ ',~.. 

15. 

Disposition: Destroy 1 year 

Design Standards: Approved state design standards 
and drawings and correspondence related to their review 
and approval. 

Disposition: Transfer to records center 2 years after 
payment of final voucher. Destroy 7 
years after payment of final voucher. 

115-203 Four c:oples Inc:ludlng orl to be submlned to the Hellon.' Archlv •• STANDARD FORM 115-A 
Revised July 1974 
PrescnDed Dy General Services 

AdmInIstration 

FPMR (41 CFRI 101-11 4 
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3AREOUEST'FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

s. GRS OR	 10, ACTION 7, 8, DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inclusive	 Dates or RetentIOn Periods) JOB (NARSUSENO, CITATION ONLY) 

14.	 Design Policy and Procedures: Correspondence,
background material and related material specific
to policy guidance on design matters include 
roadside development, roadway design, hydraulics,
preliminary engineering, and 
consultants. 

Disposition:	 Permanent, Transfer to FARC one yea
after superseded. Offer to NA Fiel 
Branch 5 years after superseded. 

STANDARD FORM 115·A (REV, 12-83) 
to the National	 Archives and Records Service. PreSCribed by GSA 

FPMR (41 CFR) 101-11.4 

115·204	 Four copies, Including original to be submitted 



..-,	 -. 
JOB NORequest for Records Disposition Authority - Continuation NCl-406-85-6 

9.
7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 
----t---------------------------------t-----+------

16.	 Discretionary Primar~ File: General correspondence,

congressional inquirles, approvals, and correspondence
 
pertaining to the Discretionary Primary funds.
 

Disposition:	 Destroy when no longer needed. 

17.	 eratin Facilities EOF: Leases, letters 
f oor plans, and correspondence related
 

to the FHWA Region . the DOT Regional EOF; and
 
the Federal Regional Center.
 

Disposition:	 Destroy when superseded . 

. 18.	 Emergency Plans and Planning Activities: Files consist 
of correspondence, reports, bulletins, and other informa-
tion relating to the wartime emergency plans and disaster 
assistance plans of FHWA and DOT in the Region. Includes 
correspondence with and plans and materials issued 
by other DOT modal administrations, other Federal 
agencies (FEMA, MTMC, NRC, etc.), State and local 
governments, and FHWA Regional and Division offices. 
Includes information on specific disasters, strikes, 
and other crises. 

Disposition:	 Transfer to records center when 2 years
 
old. Destroy when 5 years old.
 

19.	 Emergency Relief Files: Determinations as to whether
 
a particular State is eligible for emergency relief,
 
information on allocation of funds, and correspondence
 
with regional offices and other related material that
 
is used to administer the Emergency Relief Program.


,
Disposition:	 Transfer to the records center when
 

5 years old. Destroy when 10 years old.
 

20:	 Relief Pro'ect Files: Preliminary engineering
 
mate contract, construction, right-of-way, and W:t~ tc...vJtJ
 
util ity reco
 

Disposition:	 Transfer to rec
 
voucher is paid.
 
old.
 

____ L--- ------=- --	 --:-:- -L ------L _ 

.

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
'J FPMR (41 CFR) 101-114~.. '. 

.' 
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JOB ~ORequest for Records Disposition Authority-Continuation NCl-406-85-6 

I7. 8. DESCRIPTION OF ITEM	 9.SAMPLE OR 10. 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

21.	 Environmental Controls: Informatlon on rules, regu a-
ions and po lCY on environmental controls during
onstruction, air quality, erosion control and water 
ollution, EIS Review Committee, noise abatement,
ublic complaints and Congressional inquiries. 

Destroy 1 year after superseded or obsolete. 

22. Federal-Aid Annual Pro ram: Records, including progress 
eports and interstate status reports needed for review
 

of projects submitted to the Division by the State
 
and approved by the Division for funds spent on urban
 
and rural highways and the utilization of all classes
 
of highway construction funds provided under the provision
 
of United States Code, Title 23.
 

Disposition:	 Destroy when 5 years old. 

23. Federal-Aid Pro'ect File: 

documentation: Letter 
Agreement, Project Agreement
Report, Final Voucher. _~....

wmtDRAW" 

.s~upporting Federal-aid project documentation,
 
railroad and utility bills and agreement, when
 
applicable. PR-45s and PR-47s. Copy of construction
 
contract and extra work or change order. Pertinent
 
corre~pondence and documents not otherwise provided

for in this schedule, including auditors work
 
papers, final test report, right-of-way certifi~ates
 
of maps. .
 

Disposition:	 Transfer to records center 2 years
after payment of final voucher. ~ 
Destroy ~ 9 years 0-+4. -f-t'l.I'" po.'{ ""~'" of ~,..,()OO 

Projects involving preliminary engineering or 
advance acquisition of right-of-way. 

Disposition:	 Transfer to Federal records center 
as soon· as practical 2 years after 
payment of final voucher. Destroy 

___ ---L- __ ----- wftefl_~rs 9-le. o..-t;.u- yo.'i~C!. •.)-t of 
115-203 Four caples. Including original. to be submitted to the Nl.tlonal A·'--rc-,-h-=-lve-s-....:.L:.-"----s.....:TA:......N-OA-=-R-=-O'--F-O-RM-1-15--A--

Revised July 1974 
Prescribed by General Services 

Administration 
. ; FPMR (4t CFR) 101-11 4'. :,.:.. 
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JOB NO PAGE OF 12Request for Records Disposition Authority - Continuation I NCl-406-85-6 6 
7. 

ITEM NO 

24. 

25. 

26. 

8, DESCRIPTION OF ITEM 
9. 

SAMPLE OR 10. 
(With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

Federal-aid Project
Division Offices 

Plan Files: 

(1)	 For Interstate System Projects 

(a) Title	 Sheet 
Typical cross-section sheets. 
Plan and profile sheets. 
Special layout sheets showing geometric featur~s. 

Disposition:	 Transfer to Federal Records Center 
at end of year in which final vouchel ...: fl'l~.1 is paid. Destroy ~ 10 years G-HI. c-ftLG(" rr-: 

(b) Right-of-way maps 

The files are	 arranged by project number. The 
estimated volume annually is ~ cubic foot. The 
current total volume is 3 cubic feet. 

Disposition:	 Permanent - Transfer to Federal 
Records Center at end of year in 
which final voucher is paid. Offer I 
to the National Archives 10 years f' ~1-"'~ 
after traQSferriRg tg r9bQrSS ceRte~. 

(2) For other Federal-aid projects	 ! 

iTitle sheet. i,

Typical cross-section sheets. 
Special layout sheet showing geometric featur~s. 

Disposition:	 Transfer to Federal Records Center I 
at end of year in which payment
of final voucher is paid. Destroy ?-.O ~e.o..("~ 

~JBeB 20 yea. s	 old. ·\J6~,"\-"1.f" :\~ 

Federal-Aid System Files: Inventories, approvals, ~ 
logs, statistical data, route descriptions and relate 
material pertaining to Federal-aid systems, including 
functional classification. 

I 

Dispos ition:	 Destroy when 5 years old or when systemJ
are revised, whichever comes first. 

Listing 

STANDARD FORM 11S-A 
Revised July t974 
Prescnbec by General Services 

Administration 
(,1 'tJ i'}";.) (' - :'71]-38"; FPMR (4t CFR) 101-114 
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Request for Records Disposition Authority - Continuation 

PAGE OF 12 
7 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Pen ods) 

9. 
SAMPLE OR 

JOB NO 
10. 

ACTION TAKEN 

27. 

28. 

Disposition: Transfer to records center when 3 years 
old. Destroy when 10 years old. 

Field Trip Reports: Reports made by FHWA engineers 
on reviews that they have made on State highway construc-
tion projects. 

Disposition: Destroy 1 year after completion of project. 

Force Account: FHWA rules, regulation and policy 
on force account work relative to construction. 

29. 

Disposition: Destroy when superseded or obsolete. 

Geometric Design File: Correspondence on specific
proposals as well as general guidance on geometric
design criteria on tunnels, sight distance, lighting,
joints, medians, pavements, freeways, interchanges,
etc. 

Disposition: fi BRsfer to records 
cORtract is a·ita~. 
old. 

ceAter 2 years 
Destroy when 

after 
5 years 

30. Highway Lighting: Technical reference material related 
to highway _lighting such as AASHTO lighting guides, 
handbooks, and publications. 

Disposition: 

31.	 Hydraulics:
procedures,
construction 
channels. 

Disposition: 

Inspections,
relative to 

Destroy when reference material is obsolete 

Correspondence concerning hydraulic design 
field hydraulic problems other than project 

related, and hydraulic structures and 
'" \jOe.s+~t»'1 w "'-e."" I ar ,/e.o..t",S 0 . 

rraRsf~r to records ceRter w~eR 5 years
 
~19. Qestroy 5 years after traRsferriAg
 
-t~ records ceAter.
 

Construction: Information and correspondenc 
the State's project staffing, construction 

deficiencies, inspections in depth, quality assurance
 
workshop.
 

Disposition: Destroy when superseded or obsolete. 

--	 L-- l____ _---.1. _ 

115-203 Four caples. Including original, to be submitted to the National ArchlYes STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Aorrurustranon 
FPMR (41 CFR) 101-114 
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Req~est for Records Disposition Authority-Continuation	 J~r~L06-85-6 8 

9.I. DESCRIPTION OF ITEM 7.	 SAMPLE OR '0. 
ITEM NO (WIth Inclusive Dates or Retention Penods)	 ACTION TAKEN JOB NO 

33.	 1- 47G Ta~k FOILc-~~~;9~ ;; i~: Working papers, drawings,
 
and reports used and prepared by regional office staff
 
in downscaling the proposed facility.
 

Disposition:	 Destroy 3 years after completion of
 
project.
 

34.	 Interstate Substitution Funds: Correspondence between
 
Regional Office, Washington Office, Division Office
 
and States documenting requests and approval actions
 

1 relative	 to this fund. 

Disposition:	 Destroy when no longer applicable to
 
operation. ~
 

~t.:t~$	 iefotb ...........
D:~~	 .:\·.t. Re.~\s. 
Interstate System (PR-5l1)~: Re~te Ffiap. prepared
by the ~ showing changes in the Interstate System.

€)""~S;0# ~"'i/,.($ 

Disposition:	 Destroy when segment information is
 
updated.
 

Maintenance Inspection Reports Files: File copies

of Inspection Reports and all background material,
 
along with general correspondence and data as it relates
 
to maintenance of Federal-aid highways.
 

Disposition:	 Break file every 2 years. Destroy file
 
when 2 years old.
 

37.	 Maintenance Management: Information and correspondence 
I relative to maintenance management implementation
 
I and training (curriculum)
 

Disposition:	 Destroy when superseded, obsolete, or
 
after 5 years, whichever comes first.
 

38.	 Map Files: Approved federal-aid system maps, county,
 
general highway maps, urban area boundary maps, city
 
maps and tourist maps. File also contains right-of-
way maps documenting areas affected by action.
 

Disposition:	 Destroy as maps are revised. 

"5-203 Four copies. Including original. 10 be .ubmln.d 10 the National Archl" •• STANDARD FORM 115-A 
RevlseOJuly 1974 
PrescflDeO Dy General Services 

AOmlnlslrat,on 
(.1 'I I'\~)' I - ~-; .-36: FPMR 141CFRll01-114 



• • JOB NO PAGE OFRequest for Records Disposition Authority - Continuation NCl-406-85-6 9 
. 9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR

ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

39.	 Materials Construction & Maintenance Contains
 
ln ormatlon an correspon ence re atlve to price adjus -
ments, material and fuel shortages, specifications,
 
experimental and demonstration projects, AASHTO Materi
 
Reference Laboratory and Cement and Concrete Reference
 
Laboratory evaluations of state laboratories, usage
 
factors, tests, ·etc.
 

Disposition:	 Destroy when superseded, obsolete, or 
after 5 years, whichever comes first. 

40.	 ric S stem Files: Records tracing the entire devel p-
ment conversion to the metric system in the highwa
 
program an elated areas. The f i1es are arranged Wrt"'~o> ~
 
by subject. Tiles are inactive at present and
 
the estimated olume is ~ cubic foot.
 

Disposition:	 Permanent - Tran r to the records 
center when 5 years 0 Offer to the 
Archives when 5 years old. 

41.	 Occupational Health and Safety Files: Correspondence, I
 
working papers, and background material related to
 
implemention by FHWA of regulations on construction i
 
and maintenance safety issued by the Occupational
 
Health and Safety Administration and other regulatory
 
agencies.
 

Disposition: (a) Destroy regulations, when superseded
or cancelled 

(b) Destroy	 all other material when 
5 years old. 

42.	 Pavement Management: Correspondence, directives and
 
technical information, training material, and other
 
related material.
 

I 

Disposition:	 Destroy when superseded, obsolete or I 
after 5 years, whichever comes first. I 

43.	 Pedestrian Needs File: Policy guidance on the incorpoia-
tion of pedestrian needs into project facilities;
 
codes & laws; educational materials for pedestrians;
 
information on pedestrians & accidents.
 

Disposition:	 Destroy when 3 years old or when superse ed, 
whichever comes first. 

--~----
115-203	 Four copies. including original. to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
(,j () ,'7, (J - ) ,~-38-; 

FPMR (41 CFA)	 101-114 
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JOB N~ ! PAGE OF 12Request for Records Disposition Authority- Continuation I NCl-406-85-6 ! 10 

I-------,r---------------------------------------------~ ! I7.	 8. DESCRIPTION OF ITEM SAMPLE OR I 10. 
ITEM NO (With Inclusive Dates or Retention Periods)	 JOB NO I ACTION TAKEN 

44.	 I Process Review Files: Reports, workpapers and other
 
supporting documentation pertaining to maintenance
 
reviews and reviews of the various construction phases

at SHA. (S-L ...-te.. Hi~\.""'c...,\ O-'1ef.II:.:,e.s)
 

Dispositio~: Maintain only most current review. Dectro,(
 

~e..ui~w~ :..u"...o ::u...\>q.t-.:.eJc:.d.
Process Review Seminar File: Information concerning

a seminar held on process review, new techniques,

ideas, suggestions, memos and letters dealing with -~
 improved methods of process review, handouts, workshop
 
materials and information, sample review plans and
 
guidelines for further process review studies.
 

Disposition:	 Transfer to records center when 10 years
 
old. Destroy when 15 years old.
 

46.	 Quality Assurance: Files concerning construction
 
associated with the assurance of a quality highway

project, including training courses, correspondence,

copies of speeches, and other related material.
 

Disposition:	 Destroy when no longer needed. 

47.	 Radiological Emergency Response Plans (RERP): Files
 
consist of RERP plans for States in the Region, as
 
well as correspondence and forms relating to DOT review
 
and approval uf these plans.
 

Disposition:	 Destroy when no longer in effect. 

48.	 Railroad Grade Crossings: Policy and correspondence
 
in regard to specific proposals for the protection
 
of and elimination of railroad grade crossings within
 
each State.
 

Disposition:	 Destroy 3 years after completion of
 
the project orwhen the pol icy is super-


Iseded, whichever comes first.	 
! 

49.	 Resurfacing, Restoration and Rehabilitation (RRR): Infor~ation,
Idraft regulations, and review comments on proposed


geometric standards and policies for RRR type projects.
 

Disposition:	 Destroy 2 years after adoption of regula-
tions. 

115-203 
--_____

Four copies. Including original. to be submitted 
'__----------L-------L----------

to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFRI 101 - I 14 
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I	 PAGE OF .L~•Request for Records Disposition Authority - Continuation ~1~406-85-6 II 

7. 
ITEM NO 

50. 

51. 

52. 

53. 

54. 

55. 

~. 

56. 

e. DESCRIPTION OF ITEM
 
(WIth tncrus.ve Oates or Retention Periods)
 

Route Files:	 Reports and maps on extended sections 
of a route, usually including the area of more than one project. 

Disposition:	 Destroy when superseded. 

Secondary Road Plan: Directives and information relative 
to Secondary Road Plan, and copies of each State'splan with revisions. 

Disposition:	 Destroy when superseded or obsolete. 

Section 18 Program: Material pertaining to projects
 
to be authorized using funds pursuant to Section 18
 
of the UMT Act, as amended.
 

Disposition:	 Destroy 2 years after superseded. 

Specifications Correspondence: Construction project
specifications and related correspondence. 

Disposition:	 Destroy when no longer needed. 

Seecifications: Federal (FP 74) and State specifica-
tlons and special provisions along with related corres-
pondence, including AASHTO specifications, publications, 
ASTM standards, and copies of the State's standard 
specifications and special provisions, and approval 
actions taken on state's specifications. 

Disposition:	 Destroy specifications when superseded

or obsolete.
 

'~ary and Evaluation Re~orts: Summaries of division 
reporf:~ederal-aid profects in the State, and reviews and c ts on anticipated areas for futurereviews. 

Disposition:	 Destroy when 2 years . 

Surve~s and Markers: General correspondence on the
 
coordlnation performed on the potential impact or
 
adjustment of geodetic markers.
 

Disposition:	 Destroy when 5 years old. 

10.SAMPLE OR 
ACTION TAKENJOB NO 

". I
 

115-203 Four copl.s. Including original. 10 be .ubmltted 10 the Nalional Archl" •• STANDARD FORM 115-A 
Reviseo July 1974 
PrescrlDeO Dy General Services 

Administration 

FPMR (41 CFR) 101-1'4 

http:tncrus.ve
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. 9.
7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR

ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

57.	 Sys terns Correspondence: Correspondence document ing aTT
 
systems action taken within the States and system
 
substitution, transfers and supplements.
 

Disposition:	 Destroy when 3 years old. 

58.	 Traffic Control Subject Files: Traffic control standar s
 
and specifications, .including background information,

correspondence, and standards for traffic control
 
such as road markers,.traffic signs, etc.
 

Disposition:	 Transfer to the records center when 
5 years old. Destroy when 15 years old. 

59.	 Traffic Operation References: Technical manuals,

guidelines, research publications, handbooks, bulletins
 
and other material related to traffic control measures.
 

Disposition:	 Destroy when superseded. 

60.	 Utilities: General policy and correspondence and
 
documentation pertaining to utility projects in the
 
State.
 

Dispos ition:	 Destroy policy material when superseded 
and project material 3 years after projec~ 
completion. I 

I 

/) gest9ry p91icy WR@R sUPQrs8d8d. I 
•..i 

6.	 08st9ry pr9ject rnatel"ial 3 yeal"s
after completieA ef p~eject. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
("I'() .,)';") (1. ,>,1l-3f1i FPMR (41 CFR) 101-114 


