
JOB NUMBER REQUEST FOR RECORDS DISPOSITION AUTHORITY 
Nj- Lta ~.- I/-d/ 

To'	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 7-25 -Ii
 

1 FROM (Agency or establishment)
 
U S Department of Transportation NOTIFICATION TO AGENCY
 

2 MAJOR SUBDIVISION In accordance with the provisions of 44 usc 3303a, the 
Federal Transit Administration drspcsmon request, Including amendments, IS approved 

r.;--==:-;:;;-;""';;-;;;;=-;-------------------j except for items that may be marked "dlspoamon not 
3 MINOR SUBDIVISION	 approved' or ·wlthdrawn" In column 10 

5 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 4 NAME OF PERSON WITH WHOM TO CONFER 
(202) 366-5160Damelle Tyler II;\-~\J.S -1 ~	 -

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency m matters pertammg to the drsposinon of Its records and that the 
records proposed for disposal on the attached __ page(s) are not needed now for the busmess for this agency or Will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 
provisions OO\);Tll 8 of the GAO Manual for Guidance of Federal Agencies, 

I not required 0 IS attached, or 0 has been requested 
/1 

TITLE 

Records Officer 
9 GRSOR 10 ACTION TAKEN 

7 ITEM NO	 SUPERSEDED JOB (NARA USE ONLY) CITATION 

M8R8~emeRt PFa~Fam ReGards 

This c:lisposltIen mell:ldes GOJ'fospOadee6@,reperts, 
and related deel:lffiems aeettD;uJ:la£6d by maaagGill€lHt 
offiees 8:Ha staffs ia the eoorse of mana~meat 
planning impftWemeltt, work simplifiee:tion, 
}"Rj3eflVOrlCmanag8HlSHt, and Elata preG~88iBgGoatro1. Superse(ed by 

attachec page.
NOTE. These dispOSition lftstruetlaas Elflply to aJl tHe
 
deseribed records regardless offJRysiGal m@dla
 

tl- COneSl'fn''1Beflee files of the Offiee of
 
ManaeemeHt Plar.nmg relatiag te tR@ d0velopmeRt of
 
HaHoHal mftflagomoat plans, polHlIes, systems rulQ
 

man6ar6s, tmd dOel:lfl'loAting sigRifieaHt
 
aeeomphsAmtmts.
 

Disposition Temp9rary. Destroy \1,rRcnfive
 
years ole.
 

(1) All Others 

DlspositiOH: TempoFar,'. Destroy v..~eR fow 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 115-109 
Prascnbed by NARA 36 CFR 1228 



years aId 

l:r. Masagemem iHfefffiMlea files. MaHt:lals, 
eBerts, tmalysis sheets, f1r8elem sheets, f1r8gfftfH 
staats tmd 6'l,alt:lati8Hr6fl8RS, aad st:lflfl6RiHg 
dset:lffieHtsde'velsfled tft ~e admifttsl:faHSfI:sf 
pre grams fer ~e pF6f'ftffttieBef Fft£lBagemeftt 
lafermMlOH. supersede~ by

attached age.
El) Reeerd e6~les mamt8::lBede't the 8ffiee 

efManagemeHt PIEHlfl:iag. 
I 

91SflssitieB TempeFsry. gest:rey wlieH 
!ive years eld 

E2) All ethers 

QiSflssitisa Tempol'sry. Qestroy ,.vllen 
St:lj3efSeeeeSf He leftgef Heeeee. 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91)
I Prescnbed by NARA 36 CFR 1228 

115-109 



Management Program Records
 

Files of the Office of Management Plannmg relatmg to the development of national
 
management plans, policies, systems and standards, and documenting accomphshments Also 
manuals, charts, analysis sheets, problem sheets, program status and evaluation reports 

a Record copies mamtamed by the Office of Management Plannmg 

Drsposition Permanent Transfer hard copy records to FRC when 5 years old or earlier 
If volume warrants Transfer hard copy records to NARA m 5-year blocks when most 
recent record IS 15 years old Transfer electroruc records to NARA when 5 years old or 
sooner when feasible 

b	 All other copies
 

Disposition Temporary Destroy when no longer needed
 

2	 General correspondence and supportmg documents developed m the admmistranon of 
programs for the preparation of management information 

DISpOSitIOn Temporary Destroy when 5 years old 

NOTE These disposinon mstructions apply to all the descnbed records regardless of 
physical media 




